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Request for Tender – Consultancy Services (Curriculum Review)


Tender Response Document



	Please Insert Tenderers Legal Name Below 
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	Section 1 – TENDERER INFORMATION		

	1.1 Standard Tenderer Details	



	Registered Name of Tenderer
	

	Registered Company Address
	

	Website Address
	

	Company Telephone Number
	

	Contact Name for this Tender
	

	Telephone Number incl. Mobile Number
	

	Email Address
	




	1.2 CONSORTIA
If the candidate wishes to rely on the standing of other parties’ details must be provided below.

	Is the candidate a group of economic operators?	
Yes                       No    
If yes, please provide the following information

	Please enclose an organisational chart with the proposed hierarchical structure of the grouping
	Confirm if included.
Yes                       No                      

	Please describe the commercial and legal relationship amongst its members
	

	If your answer is “Yes,” please providing the following information:
	
Name
	
Service to be delivered

	Consortia Member 1

	
	

	Consortia Member 2

	
	

	Consortia Member 3

	
	




	1.3 SUB-CONTRACTORS	
If the candidate wishes to rely on the standing of other parties including sub-contractors’ full details must be provided, including full completion of this response document

	

	

	If your answer is “Yes,” please providing the following information:
	Name
	Service to be delivered

	Sub-Contractor 1

	
	

	Sub-Contractor 2

	
	






Section 2: Selection Criteria

2.1 Economical & Financial

	2.1.1 Turnover

The Candidate confirms that it meets or exceeds (or is guaranteed by an Other Entity which meets) the turnover requirement of €100,000 (ex VAT) for the last three (3) financial years; or 

Where the Candidate consists of a Consortium, the Candidate must confirm that the aggregate average turnover of the Consortium meets or exceeds €100,000 for the last three (3) financial years.


	Year

	Financial Year
	Turnover Value (€)

	Year #1

	
	

	Year #2

	
	

	Year #3

	
	





NOTE: In The case of firms more recently established, evidence of pro-rata turnover will suffice.


2.1.2 Insurance

Pass requirement: Applicants should complete the self-declaration below declaring information regarding their insurance.

	
Type
	
Value
	
Declaration

	
Professional Indemnity
	
€500,000
	
I confirm that we have the requisite Insurance to be considered for the Contract


	
Employers Liability

	
€12,700,000 (does not apply to sole traders)

	
I confirm that we have the requisite Insurance to be considered for the Contract


	FINANCIAL CAPACITY DECLARED BY SELF-DECLARATION

	2.1.3 - TAX CLEARANCE

	I confirm and declare having a current and valid Tax Clearance Certificate in place and our tax affairs are in order.
The Contracting Authority can verify your tax clearance status through Revenue’s online facility at https://www.revenue.ie/itp/view.jsp. To this end, please confirm:

	Do you grant The Contracting Authority permission to verify your tax status online via revenue.ie?
	Yes
	
	No

	Candidate Name
	

	Tax Clearance Access Number
	

	OR
I confirm that I currently hold a valid paper tax clearance certificate (relates to non-residents)
	Registration Number
	


	
	Certificate Number
	

	OR
I confirm that I have applied for a Tax Clearance Certificate details of which will be made available as soon as available.
	Yes

	
	No



2.1.4 Professional & Technical Ability
Tenderers are required to have a proven track record of designing and delivering a values-led curriculum change framework in Art & Design Higher Education context/s.
Please include your experience in the Tender Response Document

	Client Name:
	

	Address:
	


	Client Contact Name:
	

	Project Name:
	

	Estimated Value:
	

	
Project Description.
	

	
Demonstrate how this contract is similar to the Contract which is the subject of this Competition:
	

	
Description of Your Role:





	

	
Please outline the role of any sub-contractors’/Consortium members:
	

	
Dates of Involvement:
	

	
Current Status of Project:
	



	
How were project goals achieved?


	



Reference 2 – Page Limit 3 Pages

	Client Name:
	

	Address:
	


	Client Contact Name:
	

	Project Name:
	

	Estimated Value:
	

	
Project Description
	

	
Demonstrate how this contract is similar to the Contract which is the subject of this Competition:
	

	
Description of Your Role:





	

	
Please outline the role of any sub-contractors’/Consortium members:
	

	
Dates of Involvement:
	

	
Current Status of Project:
	



	
How were project goals achieved?


	





Reference 3 – Page Limit 3 Pages. 

	Client Name:
	

	Address:
	


	Client Contact Name:
	

	Project Name:
	

	Estimated Value:
	

	
Project Description.
	

	
Demonstrate how this contract is similar to





 the Contract which is the subject of this Competition:
	

	
Description of Your Role:





	

	
Please outline the role of any sub-contractors’/Consortium members:
	

	
Dates of Involvement:
	

	
Current Status of Project:
	



	
How were project goals achieved?


	


















	3.QUALITATIVE AWARD CRITERIA 

	Responses to qualitative award criteria questions must be completed using the response boxes provided below.
Tenderer should note that a suggested response length is provided at the top of each response box within the Tender Response Document Part A.  However, Tenderers responses may be shorter. Tenderers should also note the Minimum Qualifying Threshold is 60% for each award criteria.



	AWARD CRITERIA A - 10% Minimum Qualifying Threshold 60% - 60 Marks

3.1 Understanding of the Brief 100 Marks (Page Count: Three A4 Pages, Font Size 11)
Tenderers must be able to demonstrate that they fully understand the NCAD brief


	Enter response here.





	AWARD CRITERIA B - 25% Minimum Qualifying Threshold 60% - 150 Marks

3.2 Methodology & Approach 250 Marks (Page Count: Five A4 Pages, Font Size 11)

The Tenderer is required to submit a detailed Project Methodology & Approach setting out your approach and methodology to undertake this review. This should include but not limited to:

· Communication
· Contact Management
· The governance structure that will be employed
· Stakeholder Engagement
· Techniques for undertaking the review
· Planning/Project Management Approach
· Methodology for research, collection and analysis
· Reporting


Delivery of Services
· Tenderers must be able to commence Services required within one month from time of the award of the contract. The successful tenderer should confirm that they are able to deliver to the required timescale.


	[bookmark: _Hlk58499195]Enter response here.













AWARD CRITERIA C – PROPOSED RESOURCE(S) 30% (Minimum Qualifying Threshold 60% - 180 Marks)


	
3.3 Proposed Resource 300 Marks (Suggested Page Count: Five Pages)
Qualifications and experience of proposed key personnel being assigned to deliver and manage all aspect of the contract requirements.
NCAD is seeking an individual/firm with the following skill set:
a) Depth and Breadth of Experience of teaching and learning in art & design higher education contexts, curriculum and learning design, contemporary pedagogical theories and current/emerging trends in higher education teaching and learning with expertise in curriculum, programme and learning
b) Proven experience and expertise as a facilitator in a related area
c) An independent, confident person with excellent leadership, interpersonal and communication skills
d) Relevant skills to review and evaluate Curriculum & Learning
e) Excellent report writing skills.
f) Excellent IT skills including Microsoft Office, MS Teams etc.
g) Excellent time and people management skills.
h) Accuracy and attention to detail is essential




	Biographical Details 

	Please provide biographical details for each member of the proposed team including Subject Matter Expert(s) who it is proposed will be responsible for and involved in the delivery of the requirements to NCAD
* Please duplicate this template/table as necessary for each individual resource.

	Name
	

	Position in Firm
	

	Role
	

	No. of Years’ Experience
	

	

	Qualification Details: Educational/Professional/Training Record

	Description
	Year Obtained
	Accreditation Body

	
	
	

	
	
	

	

	Employment Record

	Employer
	Period
	Role Held

	
	
	

	
	
	

	
	
	




	Specialist Knowledge - Experience, Competencies and Skills


	

























[bookmark: 30]

	Previous and Relevant Experience Details 

	





	AWARD CRITERIA D - 10% Minimum Qualifying Threshold 60% - 60 Marks

3.4 Quality System 100 Marks (Page Count: F A4 Pages, Font Size 11)

The Tenderer is required to submit an outline of your documented quality system. If no documented system exists, define how conformance to customer requirements is assured.

	Enter response here.







AWARD CRITERIA E – 25% - 250 Marks 


	Table 1: Daily Rate–inclusive of all costs


	A - Role
	(B) Daily Rate

	(C) Total Notional Number of Days for the initial contract term
	(D) Cost:
Multiply (B) by (C)


	Senior Consultant
	€
	100
	€

	Daily Rates provided in this table will be Fixed for the term of the Contract
Daily rates are based on a 7.5 hour working day.
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