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Tender Response Document

Request for Tenders for Supply and Installation of Audio-Visual System for Offices in Navigation Square, Cork

	Tender Response Deadline:
	12:00 noon on 11 December 2026

	Queries Deadline:  
	12:00 noon on 4 December 2026

	eTenders ref:  
	9455683



This document should be read in conjunction with the Minister for Foreign Affairs and Trade’s Request for Tenders Document


[bookmark: _Toc214957799]Instructions 
1. Tenderers should ensure to carefully read the Request for Tender (“RFT”) document associated with this Competition before completing and submitting this TRD.
2. Responses to each criterion should address the specific requirements of the RFT.
3. The TRD must be submitted in English.
4. Where specified, maximum word/page counts should not be exceeded.  Tenderers are advised that any part of their Tender beyond the word/page counts, where specified, WILL NOT be considered for evaluation.
5. [bookmark: _Toc8229321]Tenderers should not embed documents in the TRD. 

Tenderer Information

	Tenderer Name:
	

	Contact name:
	

	Telephone number:
	

	Email address;
	

	Company registration number:
	

	Registered address:
	

	Tax reference number:
	

	Tax clearance access number:
	


Subcontractor(s)/Consortium member(s)

	No.
	Full name of Subcontractor(s) or Consortium member(s) if any
	Proposed role(s) to be fulfilled by each Subcontractor and/or Consortium member

	1
	
	

	2
	
	

	3
	
	


[bookmark: _Toc8229323][bookmark: _Toc233521430][bookmark: _Toc246481871]


	Electronic European Single Procurement Document (eESPD) 

	Minimum Rule Applying
Tenderers must complete and submit with their Tender the electronic version of the European Single Procurement Document (“eESPD”).  Non-compliance under any heading in the eESPD will result in the automatic disqualification of the Tenderer in question.  The eESPD must be completed by a duly authorised officer of the Tenderer’s organisation.

	Tenderers can access the eESPD (electronic version) via the supplier’s response page for this RFT on eTenders, and then clicking on the ‘Manage ESPD Response’ button.
The guidance document on how to complete the eESPD can be accessed by clicking HERE
Please note: If the link doesn’t open you may need to copy and paste into the Chrome web browser. In the unlikely event that the eESPD is inaccessible to the Tenderer, please find a ESPD word document uploaded with the suite of documents. 



	Tenderer’s Declaration (Pass/Fail)
	Yes

	We declare we will obtain and hold the insurances listed in section 2.21.1 of the RFT for the duration of the contract, and will provide evidence of cover prior to the award of contract.
	☐


[bookmark: _Toc233521436]Economic and Financial Standing (Pass/Fail)
Please complete the following table, providing turnover details for your company and any other entity upon which the Tender is based for the most recent three financial years or in each completed financial year since establishment, where established more recently: 

	Year
	Year
	Year (-1)
	Year (-2)

	Please specify relevant years:
	
	
	

	 
	€ excl. VAT
	€ excl. VAT
	€ excl. VAT

	Lead Tenderer’s annual turnover, related to AV system installation and maintenance services.
	 
	 
	 

	Turnover related to AV system installation and maintenance services provided by other entities being relied upon to meet this selection requirement (if any). 
	
	
	



	Tenderer’s Declaration (Pass/Fail)
	Yes

	We declare that we are solvent, we can meet our liabilities as they fall due and we have the financial resources necessary to perform the contract.
	☐


Please note that the Contracting Authority reserves the right to seek additional verification of the above information.

[bookmark: _Toc8229300]Technical and Professional Ability (Pass or Fail)
Please provide details of two (2) similar contracts you have performed over the past three (3) years, which were similar in scale, nature and complexity to the contract which is the subject of this Competition. Each example should not exceed 500 words.

	Contract Example #1
	Details

	Name of Contract
	

	Customer organisation name
	

	Dates contract performed
	

	Value of contract
	

	Description of services performed
	

	Name of referee for contract example
	

	Contact details for referee for contract example (include email, phone and address).
Please note that referees will be contacted for verification purposes. Reference contracts that do not include contact details for referees as requested will not be accepted. 

	




	Contract Example #2
	Details

	Name of Contract
	

	Customer organisation name
	

	Dates contract performed
	

	Value of contract
	

	Description of services performed
	

	Name of referee for contract example
	

	Contact details for referee for contract example (include email, phone and address).
Please note that referees will be contacted for verification purposes. Reference contracts that do not include contact details for referees as requested will not be accepted. 

	





Award Criteria

	[bookmark: _Toc214957802]Criterion 1: Proposal for provision and installation of solution

	RFT reference
	Appendix 1: Requirements and Specifications

	Maximum marks available 
	200

	Minimum marks required 
	100

	Maximum page limit
	3 pages (based on 500 words = 1 page)

	Tenderers should demonstrate in a clear manner their proposed methodology for supply of goods and associated services, and their proposed quality management processes in meeting the requirements set out in Appendix 1.

	Tenderers to insert response to Criterion 1 here.

	[bookmark: _Toc214957803]Criterion 2: Support and Maintenance

	RFT reference
	Appendix 1: Requirements and Specifications

	Maximum marks available
	100

	Minimum marks required 
	50

	Maximum page limit
	3 pages (based on 500 words = 1 page)

	Tenderers should submit a proposal for a Support & Maintenance schedule for services supplied as part of this contract. Please see Appendix 1 for details of what support is required.

	Tenderer to insert response to Criterion 2 here.

	[bookmark: _Toc214957804]Criterion 3: Training

	RFT Reference
	Appendix 1: Requirements and Specifications

	Maximum marks available
	50

	Minimum marks required 
	25

	Maximum page limit
	2 pages (based on 500 words = 1 page)

	Tenderers are asked to provide a plan for how training on the system will be provided.

	Tenderers to insert their response to Criterion 3 here.

	[bookmark: _Toc214957805]Criterion 4: Environmental and Sustainability

	RFT reference
	Appendix 1: Requirements and Specifications

	Maximum marks
	50

	Minimum marks required
	25

	Maximum page limit
	2 pages (based on 500 words = 1 page)

	Tenderers should describe the environmental and sustainability measures that will be applied in the delivery of this contract.

	Tenderers to insert response to Criterion 4 here.



	Cost Criterion

	RFT reference
	Appendices 2 and 5

	Maximum marks available 
	600

	Minimum marks required 
	N/A

	Maximum page limit
	N/A

	Tenderers must complete and submit Appendix 2, Pricing Schedule and Appendix 5, Bill of Materials. Appendices 2 and 5 are issued as separate Excel templates and are available in the Tender documents area for this RfT on www.eTenders.gov.ie
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