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Sligo Festival Collective RFQ for a Trailer-Mounted Mobile Stage System 

Request for Quotation (RFQ)

[bookmark: _Hlk170987239]Request for Quotation
	Tender for Supplies
	For: Supply and Delivery of a Trailer-Mounted Mobile Stage System to the Sligo Town Festival Collective

	Procedure
	OPEN

	eTenders RFQ ID
	

	Issue Date
	2 Nov 2026

	Closing Date for Queries
	02 Dec 2026

	Closing Date/Time for Submission
	 09 Dec 2026 at 17:00

	Contracting Authority
	Sligo Festival Collective

	Name of Tenderer
	Edel Doran

	Queries
	All queries submitted via eTenders

	Phone 
	‍ 083 3704223

	email
	edel@sligobid.ie

	Instructions for return of Tenders:
	Tenders must be submitted via the electronic postbox available on www.etenders.gov.ie.  Only Tenders submitted to the electronic postbox will be accepted. Tenders submitted by any other means (including but not limited to by email, fax, post or hand delivery) will NOT be accepted.

	Please note that information relating to this Tender document, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal (www.etenders.gov.ie). Registration is free of charge and there is no charge for documents. Please note that Sligo Festival Collective cannot accept responsibility for information relayed (or not relayed) via third parties.
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[bookmark: _Toc244537846]Part 1: Introduction
1.1 Sligo Festival Collective, (“the Contracting Authority”) invites responses (“Tenders”) to this Request for Quotation (“RFQ”) from economic operators (“Tenderers”) for the provision of the goods as described in Appendix 3 (The Tender Response Document) to this RFQ, “Requirements and Specifications”, ie “the Goods”.  

1.2 In summary, the services comprise: The Supply, Delivery, and Commissioning of a Trailer-Mounted Mobile Stage System for public use.

1.3 This Public Procurement Competition is  in a single Lot as outlined in Section 3 below. 

1.4 [bookmark: _Hlk166679561]This Public Procurement Competition (“the Competition”) will be conducted in accordance with the open procedure under the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) (the “Regulations”).  

1.5 The Contracting Authority estimates that the expenditure on the Goods required may amount to some €60,000 (excl. VAT). Tenderers must understand that this figure is an estimate based on previous experience. The ultimate total expenditure will be governed by the funding made available.

1.6 The Contracting Authority policy seeks to encourage participation on a fair and equal basis by Small and Medium Enterprises (“SME’s”) in this Competition. SMEs that believe the scope of this Competition is beyond their technical or business capacity are encouraged, subject to paragraph 2.5, to explore the possibilities of forming relationships with other SMEs or with larger enterprises. Through such relationships they can participate and contribute to the successful implementation of any Contract that may result from this Competition and therefore increase their social and economic benefits. 

Larger enterprises are also encouraged, subject to paragraph 2.5, to consider the practical ways that SMEs can be included in their proposals to maximise the social and economic benefits of any Contracts that may result from this Competition. 




1.7 About Sligo Town Festival Collective

Sligo Town is one of nine officially designated national pilot locations for the Night-Time Economy (NTE), an initiative supported by the Department of Culture, Communications and Sport. The Sligo Festival Collective, coordinated and supported through Sligo BID and Sligo County Council, has a focus on enhancing the vibrancy, diversity, accessibility, and sustainability of the town’s evening and night-time offerings.

The equipment sought through this Request for Tender will contribute to the delivery of 
Sligo Town’s Night-Time Economy, supporting the strategic ambition to strengthen the town’s cultural and events infrastructure. This investment will help enhance the delivery of festivals and events, improve shared resources for organisers, and support the continued development of Sligo as a vibrant, inclusive, and attractive destination for residents and visitors alike.

1.8 What we are looking for

Sligo Town Festival Collective invites quotations from competent and experienced suppliers for the supply and delivery of a complete, good-quality, trailer-mounted Mobile Stage System suitable for outdoor public events and repeated use.

The Mobile Stage System must be professionally manufactured, robust, safe, stable, easy to deploy and suitable for the intended use. The complete system must be supplied with all specified components, safety features, technical documentation and handover services as described in Appendix 3 the Equipment Specifications

The proposed Mobile Stage System must comply with all applicable Irish and European Union legislation, road-traffic and trailer requirements where applicable, and relevant structural, operational and safety standards.

1.9 Funding

The purchase of this equipment is dependent on a successful application for funding from Sligo LEADER Programme 2023-2027.

The LEADER Programme is an EU wide programme funded by the EU and Irish Government that provides funding for Projects that support Economic Growth, Rural Infrastructure, and Climate Resilience.


[bookmark: _Toc244537847][bookmark: _Hlk173334952]Part 2: Instructions to Tenderers
2 
2.1 Introduction to this Tender
2.1.1 While every effort has been made to provide comprehensive and accurate background information and requirements and specifications for the purposes of this Competition, the Contracting Authority does not accept any liability or provide any express or implied warranty in respect of any such information. Tenderers must form their own conclusions about the solution needed to meet the requirements set out in this RFQ.

2.1.2 The Contracting Authority does not bind itself to accept any Tender. 
This RFQ does not constitute an offer or commitment to enter into a Contract.
No contractual rights in relation to the Contracting Authority will exist unless and until a formal written Contract has been executed by or on behalf of the Contracting Authority. 
Any notification of preferred bidder status by the Contracting Authority shall not give rise to any enforceable rights by the Tenderer. 
The Contracting Authority may cancel this Competition ( or, for the avoidance of doubt, any individual Lot, or specific equipment within a Lot) at any time prior to a formal written Contract being executed by or on behalf of the Contracting Authority.
The award of a Contract does not confer exclusivity on the successful Tenderer.

2.1.3 In this clause 2.1.3, “Data Protection Laws”  means all applicable national and EU data protection laws, regulations and guidelines including but not limited to Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC ( the “General Data Protection Regulation” ), and any guidelines and codes of practice issued by the Office of the Data Protection Commission or other supervisory authority for data protection in Ireland from time to time. 

2.1.4 The Contracting Authority will be a Data Controller (where Data Controller has the meaning given under the Data Protection Laws) in respect of any Personal Data (where Personal Data has the meaning given under the Data Protection Laws) required to be provided by the Tenderer in response to this RFQ. 
The Tenderer, as Data controller in respect of any Personal Data provided by it in its Tender, is required to confirm in the statement required under paragraph 2.4 below that all Data Subjects (where Data Subject has the meaning given under the Data Protection Laws) whose Personal Data is provided by the Tenderer have consented to the processing of such Personal Data by the Tenderer, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov,ie website, for the purposes of the participation of the Tenderer in this Competition or that the Tenderer otherwise has a legal basis for providing such Personal Data to the Contracting Authority for the purposes of its participation in this Competition.
2.1.5 The Contracting Authority would refer Tenderers in particular to the provisions of Regulation (EU) 2022/1031 on the access of third country economic operators, goods and services to the Union’s Public Procurement and concession markets and procedures supporting negotiations on access of Union Economic operators, goods and services to the public procurement and concession markets of third countries (international Procurement Instrument - IPI), and to their obligation to comply therewith.

In particular, tenderers and candidates should note in Article 6 of Regulation (EU) 2022/1031, the obligations for a Contracting Authority in the context of a procurement procedure where the EU commission has adopted an IPI measure. 

2.2 Compliant Tenders

2.2.1 If a Tenderer fails to comply in any respect with the requirements of this paragraph 2.2.1, the Contracting Authority reserves the right to reject the Tenderer’s Tender as non-compliant or, without prejudice to this right and subject to its obligations at law to take any other action it considers appropriate including but not limited to:

· seeking written clarification from the Tenderer. 
· seeking further information from the Tenderer. 
· waiving a requirement, which in the Contracting Authority’s view is non material or procedural. 

 Tenderers are required to:

a. To Include all documentation specified in this RFQ.
b. follow the format of this RFQ and respond to each element set out in this RFQ.
c. conform to and comply with all instructions and requirements as set out in this RFQ.
If the RFQ is altered or edited in any way, (apart from the inclusion of information as required) the subsequent Tender may be deemed non-compliant and may be rejected. 
2.2.2 The Contracting Authority shall consider all compliant Tenders against the Qualification and Award Criteria of this RFQ.

2.2.3 Without Prejudice to the generality of paragraphs 2.2.1, failure to comply with paragraphs 2.6.1, 2.6.2 or 2.6.3 below will render the tender non-compliant and it will be rejected.

2.2.4 Tenderers may wish to use or submit a European Single Procurement Document (ESPD) in response to the Qualification Criteria. Please note that the Contracting Authority will accept such a document only in response to the legal (Art. 57) and financial (tax, insurance, turnover or other relevant financial test) criteria. Tenderers must comply with the rules outlined in Part 3 regarding previous experience, etc. under the Technical and Professional Ability heading. 



2.3 Contract for Goods

2.3.1 Tenderers are required to confirm their acceptance of the terms and conditions of the Goods Contract by signing the Tenderer’s Statement at Appendix 4. Tenderers may not amend the Contract.
 
2.4 Acceptance of RFQ
Each Tenderer is required to accept the provisions of this RFQ. ALL TENDERERS MUST RETURN, with their tender, a scanned signed copy of the Tenderer's Statement, as set out in Appendix 4.  The Contracting Authority must be able to read the scanned signature of the Tenderer. If possible, please sign documents using blue ink. If the Contracting Authority cannot read the scanned signature, Tenderers may be requested to re-submit. Tenderers may not amend the Tenderers Statement. 
2.5 Tender Submission Requirements

2.5.1 Tenders to be submitted via the electronic postbox available on www.etenders.gov.ie

Tenderers must ensure that they give themselves sufficient time to upload and submit all required tender documentation before the Tender Deadline (as defined in paragraph 2.5.2).  Tenderers should take into account the fact that upload speeds vary.  There is a maximum of 4GB for the total (combined) documents sent to the electronic postbox. In order to submit a document to the electronic postbox, please note that you must click “Submit Response”.  After submitting you can still modify and re-send your response up until response deadline.  Tenderers should be aware that the ‘Submit Response’ button will be disabled automatically upon the expiration of the response deadline.

2.5.2 Tenders must be received not later than 17:00 on the 09 Dec 2026. Tenders that are received late WILL NOT be considered in this competition.

2.5.3 Tenders must be submitted in English. 

2.5.4 Only one Tender submission – “Tender Response Document” (TRD) and the Appendix 3 Pricing Sheets for each Lot will be accepted.  The price templates provided must be used.

2.5.5 In responding to this RFQ all Tenders must follow the format of the TRD and Appendix 3 to respond to each element of the RFQ in the order as set out in this RFQ.

2.5.6 [bookmark: _Toc516738125]All Tenders submitted in soft copy must be compiled such that they can be read immediately using word, excel or pdf. The Contracting Authority is not responsible for corruption in electronic documents. Tenderers must ensure electronic documents are not corrupt.



2.6 Queries and Clarifications

2.6.1 All queries relating to any aspect of this Competition or to this RFQ must be directed to the messaging facility on www.etenders.gov.ie. Queries will be accepted no later than 17.00 02 Dec 2026 unless otherwise published by the Contracting Authority. For the avoidance of doubt, Tenderers may not contact the Contracting Authority directly regarding any aspect of this Competition.

2.6.2 All responses to queries will be issued by the Contracting Authority via the messaging facility on  www.etenders.gov.ie. Where appropriate queries may be amalgamated. Tenderers should note that the Contracting Authority will not respond to individual Tenderers privately.

2.6.3 The Contracting Authority reserves the right to issue or seek written clarifications.

2.6.4 The Contracting Authority reserves the right at any time before the Tender Deadline, to update or amend the information contained in this document and/or to extend the Tender Deadline. Participating Tenderers will be informed of any such amendment or extension through the eTenders website.

2.6.5 Tenderers should ensure that they register their interest in this Competition, by clicking on the “Accept” button on www.etenders.gov.ie, in order to receive all responses to queries and other updates in relation to this Competition.

2.7 [bookmark: _Toc516738126]Tendering Costs

All costs and expenses incurred by Tenderers relating to their participation in this Competition including, but not being limited to, site visits, field trials, demonstrations and/or presentations shall be borne by and are a matter for discharge by the Tenderers exclusively. 
2.8 [bookmark: _Toc516738127]Confidentiality
All documentation, data, statistics, drawings, information, patterns, samples or material disclosed or furnished by the Contracting Authority to Tenderers during the course of this Competition:
a. are furnished for the sole purpose of replying to this RFQ only.
b. may not be used, communicated, reproduced or published for any other purpose without the prior written permission of the Contracting Authority.
c. shall be treated as confidential by the Tenderer and by any third parties (including subcontractors) engaged or consulted by the Tenderer; and
d. must be returned immediately to the Contracting Authority upon cancellation or completion of this Competition if so, requested by the Contracting Authority.

2.9 [bookmark: _Toc516738129]Compliance with Statutory Obligations

2.9.1 In the performance of any Contract awarded, the successful Tenderers and their subcontractors (if any), shall be required to comply with all applicable obligations in the field of environmental, social and labour law that apply at the place where the services are provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the Regulations.

2.9.2 Tenderers shall be required to include an undertaking to comply fully with the provisions of Council Directive 2001/23/EC of 12 March 2001 on the approximation of the laws of the Member States relating to the safeguarding of employees’ rights in the event of transfers of undertakings, business or parts of undertakings or business and as implemented in Irish law by Statutory Instrument No. 131 of 2003, the European Communities (Protection of Employees on Transfer of Undertakings) Regulations 2003 and to indemnify the Contracting Authority for any claim arising or loss or costs incurred as a result of its failure or incapacity to fulfil its obligations under the said Directive and Statutory Instrument.

2.9.3 The Protection of Employees (Temporary Agency Work) Act 2012 (the “2012 Act”) provides that an Agency Worker (as defined in the 2012 Act) is entitled to the same basic working and employment conditions as those which apply to employees recruited directly by the Hirer (as defined in the 2012 Act) to do the same or a similar job. Where the provision of the Services will involve the provision to the Contracting Authority of Agency Workers (within the meaning of the 2012 Act), Tenderers should ensure that they consider their obligations under the 2012 Act. The Contracting Authority shall have no liability for any increase in salaries that may be payable as a result of the application of the 2012 Act to the provision of the Services.

2.10 [bookmark: _Toc516738130]Publicity
No publicity regarding this Competition or any Contract pursuant to this Competition is permitted unless and until the Contracting Authority has given its prior written consent to the relevant communication.

2.11 [bookmark: _Toc516738131]Registerable Interest
Any Registerable Interest involving the Tenderer or subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority and their relatives must be fully disclosed in the tender or, in the event of this information only coming to the notice of the Tenderer or Subcontractor after the submission of a tender, must be communicated to the Contracting Authority immediately upon such information becoming known to the Tenderer or Subcontractor. 
[bookmark: _Toc516738132]The terms “Registerable Interest” and “Relative” shall be interpreted as per Section 2 of the Ethics in Public Office Acts 1995 and 2001, copies of which are available at www.irishstatutebook.ie.  The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or terminating any Services Contract entered into by a Tenderer. 
2.12 Anti-Competitive Conduct
Tenderers’ attention is drawn to the Competition Act 2002 (as amended, the “2002 Act”).  The 2002 Act makes it a criminal offence for Tenderers to collude on prices or terms in a public procurement competition.
2.13 [bookmark: _Toc516738133]Industry Terms Used in this RFQ
Where reference is made to a particular item, source, process, trademark, or type in this RFQ then all such references are to be given the meaning generally understood in the relevant industry and operational environment. 
2.14 [bookmark: _Toc516738134]Freedom of Information

2.14.1 Tenderers should be aware that, under the Freedom of Information Act 2014 and the European Communities (Access to Information on the Environment) Regulations 2007 to 2014, information provided by them during this public procurement competition may be liable to be disclosed.

2.14.2 Tenderers are asked to consider if any of the information supplied by them in their Tender should not be disclosed because of its confidentiality or commercial sensitivity. If Tenderers consider that certain information is not to be disclosed because of its confidentiality or commercial sensitivity, Tenderers must, when providing such information, clearly identify the specific sections of their Tender containing such information and specify the reasons for its confidentiality or commercial sensitivity. For the avoidance of doubt Tenderers may not assert confidentiality or commercial sensitivity over the entire Tender but must clearly identify the specific section containing such information. If Tenderers do not identify information as confidential or commercially sensitive, it is liable to be released in response to a request under the above legislation without further notice to or consultation with the Tenderer. The Contracting Authority will, where possible, consult with Tenderers about confidentiality or commercially sensitive information so identified before making a decision on a request received. The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released (irrespective of notification) or in respect of any consequential damage suffered as a result of such obligations.


2.15 [bookmark: _Toc516738135]Tax Clearance

2.15.1 It will be a condition of any Contract pursuant to this Competition that the successful Tenderer(s) shall, for the term of such contract(s), comply with all applicable EU and domestic tax laws. Tenderers are referred to www.revenue.ie for further information. Prior to the award of any Services Contract arising out of this Competition the successful Tenderer shall be required to supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the Contracting Authority. By supplying these numbers, the successful Tenderer acknowledges and agrees that the Contracting Authority has the permission of the successful Tenderer to verify its tax cleared position online.

2.15.2 Prior to the award of any contract arising out of this public procurement competition the successful Tenderer shall be required to confirm that they hold tax clearance status as issued by the Irish Revenue Commissioners.  This will be checked via the on-line facility.  Tax clearance status must be maintained for the life of the contract.   
[bookmark: _Toc516738136]
2.16 Conflict of Interest
Any conflict of interest or potential conflict of interest on the part of a Tenderer, subcontractor or individual employee(s) or agent(s) of a Tenderer or subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent. Tenderers are required to declare that the preparation of their Tender was carried out independently. In the event of any actual or potential conflict of interest, the Contracting Authority may invite Tenderers to propose means by which the conflict of interest might be removed and in circumstances where there are links between Tenderers, the Contracting Authority may seek further information to confirm the Tenders have been prepared independently. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or any Mini-Competition or terminating any Framework Agreement or Services Contract entered into by a Tenderer.

2.17 Interference
Any effort by Tenderers to unduly influence the Contracting Authority, relevant personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of Applications and in decisions concerning the award of the contract shall have their Application rejected.
In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.

The Contracting Authority shall be entitled to disqualify a candidate in one of the following circumstances:
a. if the Candidate has offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or reward for doing or forbearing to do, or for having done or forborne to do, any action in relation to the obtaining or execution of this contract award procedure or showing or forbearing to show favour or disfavour to any person in relation to this contract award procedure or any other contract award procedure with the Contracting Authority or

b. if like acts have been done by any other person employed by the Candidate or acting on its behalf (whether with or without the knowledge of the Candidate). 


2.18 [bookmark: _Toc516738137]Withdrawal from this Public Procurement Competition
Tenderers are required to notify the Contracting Authority immediately via the e-tenders website, if at any stage they decide to withdraw from this Competition. 

2.19 [bookmark: _Toc516738139]Insurance

2.19.1 The successful Tenderer shall be required to hold for the term of the Services Contract the following insurances: 

	Type of Insurance
	Indemnity Limit

	Product Liability
	€ 1.5 million

	Public Liability
	€6.5 million

	Employer Liability
	€13 million 



2.19.2 By signing the Tenderer’s Statement at Appendix 4, Tenderers confirm, that if awarded a contract under this Competition, (i) they will, from the Effective Date of the Contract (as defined in the Contract), obtain and hold the types and levels of insurance as specified at paragraph 2.18.1 (ii) the territorial limits and jurisdiction of its insurance policies include Ireland and (iii) they are not aware of any exclusions, restrictions, conditions or warranties or, in the case of policies with an aggregate limit of indemnity, any outstanding claims, which could have a material adverse impact on the level of coverage specified above. A formal confirmation from the Tenderer's insurance company or broker to this effect will be requested from the successful Tenderer(s) prior to the award of (and shall be a condition of) any Contract.

2.19.3 The successful Tenderer will, during the term of the Services Contract, be required to:

a. immediately advise the Contracting Authority of any material change to its insured status.
b. produce proof of current premiums paid upon request.
c. produce valid certificates of insurance upon request.

2.20 Data Protection
All vendors must be fully compliant with GDPR and any national/EU implementing legislation (‘Data Protection Law’). Vendors shall implement appropriate technical and organisational measures to protect personal data against unauthorised access, loss, or misuse. They must ensure confidentiality obligations for personnel and apply equivalent standards to any sub-processors. Vendors shall also cooperate with reasonable requests from the Contracting Authority to demonstrate compliance.
[bookmark: _Hlk173335839]

[bookmark: _Toc244537848]Part 3: Qualification and Award Criteria 
3 
3.1 Compliant Tenders
Only those Tenderers who have submitted compliant Tenders pursuant to paragraph 2.2 above and have not been excluded under Article 57 of EU Council Directive 2014/24/EU as implemented into Irish law by Statutory Instrument 284 will be evaluated in accordance with the Qualification and Award Criteria in this Part 3. 3.2 Qualification Criteria. 
3.2 Qualification Criteria
Tenderers will either pass OR fail each of the Qualification Criteria in this part 3.2. A Tenderer who fails a Qualification criterion will be excluded from participating in this Competition and will not be assessed under the Award Criterion set out at 3.3
3.2.A Economic and Financial Standing All Tenderers must demonstrate that they have the following Economic and Financial Standing requirements and must be able to furnish the following documentation. Tenderers will either Pass OR Fail this qualification criterion:
Pass/Fail Rule: Applicants must provide objective evidence from an independent source (e.g. an auditor’s/accountant’s statement, copy of audited accounts, etc) confirming that during any one of the three (3) previous financial years the Applicant’s annual turnover was at least €250,000. 

Note 1: In the case of a grouping, the rule may be satisfied by the group members as a whole.

Note 2:  In the case of sole traders or partnerships, the rule may be satisfied by a letter of confirmation from a senior partner. 

Note 3: If the Applicant’s date of establishment was more recent than the last financial year, the pass requirement may be satisfied on a pro-rata basis (e.g. 6 months of financial year requires a turnover of €125,000).

[bookmark: _Toc516738142]3.2.B Technical and Professional Ability 
All Tenderers must demonstrate that they possess the technical and professional ability required to deliver the goods and services specified in Appendix 3.
To demonstrate their suitability, Tenderers must provide details of two previous contracts that are comparable in terms of scale and complexity to the requirements outlined in Appendix 3. 
These examples must demonstrate the Tenderer's relevant experience and ability to deliver high-quality goods and services.
This is a Pass/Fail qualification criterion


3.3 Award Criterion
3.3.1 Only Tenderers who have qualified in accordance with paragraph 3.2 of this RFQ will proceed to be evaluated under this paragraph 3.3. No commitment of any kind, contractual or otherwise shall exist unless and until a formal written contract has been executed by or on behalf of the Contracting Authority. Any award of notification of preferred bidder status by the Contracting Authority shall not give rise to any enforceable rights by the Tenderer. The Contracting Authority may cancel this competition at any time prior to a formal written contract being executed by or on behalf of the Contracting Authority. The Contracting Authority does not bind itself to accept the lowest priced or any Tender.
3.3.2	Tenders must complete and return the pricing  sheet provided in Appendix 3.
3.3.1 	Tenders will be scored under 4 Criteria, please see below summary, NOTE - a full description of the criterion and answer sheets is provided in Appendix 2.
	Criterion A
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	50%
	500
	300

	Title
	Suitability of the Products Proposed 



	Criterion B
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	100
	60

	Title
	Order & Delivery Timescales



	Criterion C
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	100
	60

	Title
	After Sales Support



	Criterion D
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	300
	N/A

	Title
	Price, exclusive of VAT, inclusive of Delivery. Training and Accessories.

Note - You must use the specification and pricing sheets provided.


[bookmark: _Toc516738144]

3.4 Scoring the Award Criterion
	Score
	Category
	Description

	91 – 100%
	Exceptional
	An exceptional response demonstrating extensive understanding of the equipment requested and the needs of the Contracting Authority. The Specification for the proposed Mobile Stage meets/exceeds the requirements set out

	81 – 90%
	Excellent
	An excellent response demonstrating a broad understanding of the equipment requested and the needs of the CA. The Specification meets the requirements set out.

	71 – 80%
	Good
	A good response demonstrating good understanding offering assurance to the CA that the specification has been met and is well supported by evidence .

	60 – 70%
	Acceptable
	An acceptable response demonstrating a minimum understanding of the requirements  offering assurance to the CA that the specification has been met satisfactorily supported by evidence.

	<60%
	Unsatisfactory
	Fail Min Mark


3.5 Standstill Period
3.5.1 In circumstances where the European Communities (Public Authorities' Contracts) (Review Procedures) Regulations 2010 (Statutory Instrument 130 of 2010), as amended by the European Communities (Public Authorities’ Contracts) (Review Procedures) (Amendment) Regulations 2015 (Statutory Instrument 192 of 2015) and the European Communities (Public Authorities’ Contracts (Review Procedures) (Amendment) Regulation 2017 (Statutory Instrument 327 of 2017) apply, no contract can or will be executed or take effect until at least fourteen (14) calendar days after the day on which the Tenderers have been sent a notice informing them of the result of this Competition (“Standstill Period”) if such notice is sent by electronic means. The Standstill Period shall be sixteen (16) calendar days if such notice is sent by other means. The preferred bidder will be notified of the decision of the Contracting Authority and of the expiry date of the Standstill Period.
3.5.2 Tenderers should note that the Contracting Authority may, when notifying Tenderers of the results of this public procurement competition, include the scores obtained by the Tenderer concerned and the scores obtained by the preferred bidder in respect of each award criterion assessed by the Contracting Authority.
3.6 [bookmark: _Toc516738145]Return of Signed Contracts
3.6.1 The successful Tenderer must sign and return the  Contract to the Contracting Authority no later than Seven (7) calendar days from the date of expiry of the Standstill Period unless notified otherwise in writing by the Contracting Authority. A signed Contract returned by the successful Tenderer is not binding on the Contracting Authority until the Contracting Authority has signed the Services Contract in accordance with paragraph 2.1.2 above.


[bookmark: _Toc244537849]Part 4 Tender Return Documentation (TRD)

Tenderers must ensure they complete this document in full - Part 4 Tender Return Documentation (TRD) Appendices 1, 2, 3 and 4
A blank box will be deemed unanswered.
Where there is a discrepancy between the contents / instructions in this TRD document and the  Request for Quotation information, the Request for Quotation will take precedence.  Please ensure you contact the Contracting Authority, and they may decide to issue an updated Tender Response Document. 
Tenderers must follow the instructions contained in this document in relation to single upload documents, word limits, etc. 
Tenderers must refer to the Request for Quotation information for the minimum rules of the competition.
In relation to self-declared information, the tenderer must, when requested by the Contracting Authority, furnish the evidence of compliance within seven (7) days of the request. 
	
Document Submission
	Please indicate your answer by inserting “Yes” in the box

	Tenderers should produce their response as a SINGLE UPLOADED FILE, which is clearly labelled, page numbered and indexed. 
For the purposes of clarity, the Tender Response Document is the only document that will be evaluated – no other uploads will be evaluated for this competition.
Please confirm you have uploaded a single file.
	

	Signed:
	





[bookmark: _Toc345595152][bookmark: _Toc450549848][bookmark: _Toc105168063][bookmark: _Toc134186033]

[bookmark: _Toc244537850]Appendix 1: Compliance, Financial and Technical Capacity
	
Please indicate your answer by marking ‘X’ in the relevant box

	          Yes
	        No

	
I confirm that I have completed the Art. 57 declaration contained in this section, and I acknowledge that any changes in the circumstances confirmed in this declaration will be notified immediately to the Contracting Authority

	
	

	
I confirm that by completing this Tender Response Document that any information self-declared is true and accurate and that evidence will be supplied promptly on request. 

	
	

	
SIGNED: 


	

	
NAME: 


	


Bona Fides & Statutory Obligations


[bookmark: _Toc244537851]Section 1 Compliance
	
[bookmark: _Hlk173312071]Declaration of Bona Fides & Statutory Obligations (Under Public Sector Directive 2014/24/EU - Article 57)

Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).


	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box



	
	
	Yes
	No

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA.
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established.
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence.
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Please indicate your answer by marking ‘X’ in the relevant box

	
	
	Yes
	No

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	




	Declaration re Statutory Obligations

	[bookmark: _Hlk164253174]We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Please indicate your answer by marking ‘X’ in the relevant box

	
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	


	Authorised Signatory:
	


	
Name in Block Capitals:

	

	Position:
	







[bookmark: _Toc487130160][bookmark: _Toc75944886][bookmark: _Toc173222912][bookmark: _Toc244537852]Section 2  Financial and Technical Capacity
[bookmark: _Toc487130161][bookmark: _Toc75944887][bookmark: _Toc173222913]
GENERAL INFORMATION RELATING TO THE TENDERER
	Tendering Party Name: 

	

	Contact Person: 

	

	Position: 

	

	Address: 

	

	Phone: 

	

	Email:

	

	Website: 

	

	Date of Establishment, if applicable
	VAT Registration No:

	
	

	Legal Structure – partnership, limited company, DAC, etc. 
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC 
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.






	Contracts  

	
The successful tenderer must sign and return the contract no later than 7 calendar days from the date of issue. Please state the Authorised person’s name, which will be included in the contract and their position within the company. Please also state the name of your company’s Data Protection Officer.


	Contact Name:

	

	Contact Signature: 
	

	Contact Position: 
	

	Contact Email Address:
	

	Contact Phone No:
	

	Data Protection Officer Name:
	






[bookmark: _Toc487130162][bookmark: _Toc75944888][bookmark: _Toc173222914]FINANCIAL CAPACITY INFORMATION Pass/Fail
	(i) 
Tax Clearance
	Please confirm YES/NO

	
I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:

	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	(ii) Turnover

	I confirm that we have the requisite turnover of €250,000, to be considered for the contract.

	Year
	2023
	2024
	2025

	Turnover €
	€
	€
	€

	I confirm that I will provide evidence of turnover promptly on request.
NOTE #1:  In the case of sole traders or partnerships this condition may be satisfied by a letter of confirmation from a senior partner. 
	Yes
	

	
	No
	




	(iii) Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Product Liability
	€ 1.5 million
	
	

	Public Liability
	€6.5 million
	
	

	Employer Liability
	€13 million 
	
	

	AND
	Please indicate your answer by marking ‘X’ in the relevant box

	
I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place.
	Yes
	

	
	No
	

	AND
	Please indicate your answer by marking ‘X’ in the relevant box

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      
or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
	Yes
	

	
	No
	

	Signed
	


[bookmark: _Toc460518590][bookmark: _Toc474254481]
	(iv) 
Data Protection
	Please indicate your answer by marking ‘X’ in the relevant box

	I confirm that all Data subjects whose personal data is provided have consented to the processing of such data by the Contracting Authority evaluation team, supplier of eTenders website for the purpose of this competition.
	Yes
	

	
	No
	


	Signed:
	


[bookmark: _Toc487130164]
	1. 
Details of Company Experience
	Please indicate your answer by marking ‘X’ in the relevant box

	I confirm that I have outlined details of at least two previous contracts (excluding Contracts with the Contracting Authority) within the last three years in which we have successfully delivered Industrial Machinery/Equipment of a comparable nature.
	Yes
	

	
	No
	


	Signed:
	





RULE: Tenderers must demonstrate comparable experience of a similar nature, scale and value to the required services as identified in this RFQ. Please note that referees may be contacted in regard to this tender to confirm that information is correct; therefore, please ensure that all contact details are up to date. Please note that a referee that provides different or conflicting information or does not confirm that the information was correct or does not engage, may result in the Tenderer being excluded from the competition.

Failure to supply 2 references will deem your submission invalid. These references should demonstrate your ability & experience to deliver similar Contracts.



	Reference contract #1
	

	Client Name
	

	Contract Value
	

	Delivery Date(s)
	

	Description of the Plant/Machinery/Equipment provided
	




	Outline how this contract is comparable with the contract being tendered. Include details on the suitability and robustness/durability of the equipment, lead times, delivery, commissioning, servicing, after sales service, training provided and guarantees and any other further information to demonstrate your experience in providing similar equipment

	



	Reference contract #2
	

	Client Name
	

	Contract Value
	

	Delivery Date(s)
	

	Description of the Plant/Machinery/Equipment provided
	





	Outline how this contract is comparable with the contract being tendered. Include details on the suitability and robustness/durability of the equipment, lead times, delivery, commissioning, servicing, after sales service, training provided and guarantees and any other further information to demonstrate your experience in providing similar equipment

	



















[bookmark: _Toc75944892][bookmark: _Toc173222916]CERTIFICATES OF COMPLIANCE/TESTING (Pass/Fail)

	Certificate of Compliance/Testing

	I confirm that upon request, I will be able to provide certificates of compliance/test certificates to the appropriate standards, roadworthiness  and regulatory compliance. 

	Signed
	



[bookmark: _Toc75944893][bookmark: _Toc173222917]QUALITY AND STANDARDS OF GOODS BEING SUPPLIED (Pass/Fail)

	Quality and Standard of Goods being Supplied

	I confirm that all materials and goods delivered under this contract are rated to the national standards which guarantee safety and suitability for their primary purpose.


	Signed
	





[bookmark: _Toc244537853]Appendix 2: Award Criterion and Tenderers Responses
[bookmark: _Toc173222921]
AWARD CRITERIA
Failure to complete this part of the tender response document will deem your tender inadmissible
	Criterion A
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	50%
	500
	300

	Title
	Suitability, Quality and fitness for purpose of product offered including clarity of the response.

Note – the equipment offered must meet/be equivalent to or exceed the equipment/specification stated (where a specification or example is provided). 

	Instructions
	Tenderers should provide clear and precise information to enable the Contracting Authority to assess their offer under this criterion covering the requirements detailed below:

· Suitability of the proposed  Trailer-Mounted Mobile Stage, designed for repeated public-event use to meet the specifications as provided in this RFQ, (35%)  including but not limited to information re
· Description of the trailer chassis, axles, braking system, coupling, stage platform, deployment mechanism and included accessories
· Waterproof-treated wooden stage flooring suitable for the intended outdoor use
· Safe working load capacity, including any relevant distributed and point-load limitations
· A non-slip or suitably textured stage surface to reduce the risk of slipping
· Protection against weather exposure, with the manufacturer’s operating limitations and maintenance requirements documented
· A robust platform designed for repeated assembly, deployment and public-event use. Build quality, demonstratable durability and lifespan (10%)
· Ease of use, safety features (5%)

Note the responses provided for Appendix 3 Equipment Specification will also inform the Mark awarded under this Criterion



	Tenderer’s Response
	

	





	Criterion B
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	100
	60

	Title
	
Order & Delivery Timescales

	Instructions
	Tenderers should indicate proposed delivery schedule and address the following: 

· Lead Time & Supply Proposal (2%)
· Delivery Details (2%)
· Initial Setup and Commissioning (2%)
· Operator Training Provided (2%) 
· Documentation confirming all regulatory requirements. (2%)

Note: Maximum word count 300

	Tenderer’s Response
	

	































	Criterion C
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	100
	60

	Title
	After Sales Support

	Instructions
	Tenderers should outline their proposed approach for the delivery of the required services as outlined in this RFQ. This should include, but not limited to;
· Procedures for liaising with the Contracting Authority in relation to equipment faults and failures. Written warranty details, including confirmation of a minimum two-year guarantee. (5%)
· Details of after-sales support, maintenance assistance and replacement-parts availability. (5%)


	Tenderer’s Response
	

	

























	
Criterion D
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	300
	N/A

	Title
	Price, Inclusive of Delivery. Training and Accessories

Exclusive of VAT

	Note
	The currency in which all prices and rates shall be tendered, and which payments under the contract will be paid, shall be Euro (€). 

All prices and rates quoted should be exclusive of VAT, with the applicable rate of VAT clearly indicated. 

Price Quoted must be inclusive of Delivery,  Commissioning, Training and Accessories.

You must use the Specification and pricing sheets provided.


	Instructions
	

Calculated as

Lowest Price Bid / Tender Price X 30%

            
Note: Price must be submitted on the pricing specification sheets provided








[bookmark: _Toc173222922][bookmark: _Toc75944901]

[bookmark: _Toc244537854]Appendix 3 Equipment Specification and Pricing Sheets
[bookmark: _Toc244537855]Specification Check List and Pricing Sheet Trailer-Mounted Mobile Stage.
	Please provide the make and model for which the quote is provided: 

	Make:
	Model:


Note: Must Meet or exceed specification below (Yes/No to confirm)
Specifications
	Item
	Included
	Remarks

	The supplier must state the actual dimensions of the proposed model in each configuration and confirm whether the measurements include the trailer, roof, stage platform, stairs or other projecting components

	Stage platform height - 1,000–1,300 mm
	
	

	Closed/transport position - 6,800 × 2,540 × 3,700mm
	
	

	Open on one side - 6,800 × 4,400 × 4,600 mm
	
	

	Fully open, with front and rear sections unfolded - 
6,800 × 6,300 × 4,600 mm
	
	

	Maximum permissible total weight of 2,500 kg
	
	

	Tandem axle
	
	

	Overrun braking system with automatic reversing function
	
	

	Galvanised frame/chassis for corrosion resistance and outdoor durability
	
	

	Heavy-duty jockey wheel suitable for manoeuvring and supporting the trailer when stationary, within its rated capacity
	
	

	Four main trailer support legs or stabilisers
	
	

	Stage Platform and Surface

	Weatherproof-treated wooden stage flooring suitable for the intended outdoor use
	
	

	Non-slip or suitably textured stage surface to reduce the risk of slipping.
	
	





Included Components and Accessories
The quotation must include the following items as part of the complete supply:
	Item
	Included
	Remarks

	Main trailer support legs or stabilisers
	
	

	Folding flap supports
	
	

	Storage compartment
	
	

	Access stairs
	
	

	Stair/upper-stage banister or handrail
	
	

	Side curtains
	
	

	Front and side stage valance
	
	

	Heavy-duty jockey wheel
	
	

	Operating manual
	
	

	Technical and safety documentation
	
	

	Stability documentation
	
	



Safety, Stability and Technical Documentation
	Manufacturer’s technical specification and product identification
	
	

	Rated stage load capacity and any load-distribution restrictions.
	
	

	Structural and stability documentation, including evidence of the stability of the deployed stage.
	
	

	Operating, deployment, securing and dismantling instructions
	
	

	Safe setup and levelling requirements
	
	

	Wind-speed limitations and other environmental operating restrictions
	
	

	Trailer axle, braking, coupling and weight documentation
	
	

	Relevant conformity declarations, certificates and safety documentation.
	
	

	Inspection, maintenance and servicing instructions
	
	

	Specify Stairs, handrails, platform edges, supports, locking mechanisms and other relevant components must be suitable for safe operation
	
	

	Specify any additional equipment, anchoring, levelling or site conditions required for safe operation.
	
	




	Confirm Minimum 2 Years warranty
	
	

	Confirm Delivery, Initial assembly, deployment and commissioning included in Price
	
	

	Additional notes (if any)
	
	

	Fixed Price in € Euro exclusive of VAT
	
	VAT Rate =





	Signed
	
	Date

	Name in Capitals
	
	Organisation





[bookmark: _Toc173222939][bookmark: _Toc244537856]Appendix 4 Form of Tender   
THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
Failure to sign this Form of Tender will invalidate the offer.
	Tenderer’s Response

	[bookmark: _Toc74824939]Ability to Provide the Goods

	I have reviewed the specified equipment, and I can confirm that I can supply the item proposed by me in the Technical Capacity Section at the price tendered on the Cost Details Table below.

	Signed
	

	To: 
	 Sligo Festival Collective

	From: 
	

	Re: 
	



I/We have examined the tender documentation and hereby offer to provide the goods in accordance with the details contained within the Request for Quotation. 
I/We confirm that I/we 
· Will keep this offer for the contract open for acceptance by you for a period of 12 months from the date of deadline for submission of Tenders,
· Agree that you are not bound to accept the most economically advantageous or any Tender you may receive,
· Agree that the rates stated are maximum prices for the duration of the contract, 
· Have read and thoroughly examined the Tender Document,
· Fully understand the Tender Document and the Client’s requirements,
· Undertake to treat the details of this Request for Quotation, its Tender and any subsequent negotiations as private and confidential,
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract is awarded has been established between the Contracting Authority and the Tenderer,
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the contract,
· Have included all elements necessary for the performance of the specified services, which are either expressly stated in the Tender Document or contained in any supplementary information, or which could reasonably be inferred therefrom,
· Have found no errors, omissions, conflicts or ambiguities in the Tender Document except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries,
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders, 
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc.

	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Postal Address:
	

	Telephone:
	

	Email:
	
	Date:
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