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TENDER RESPONSE DOCUMENT (RFTRD) 

TENDER FOR THE PROVISION OF CONTRACTED SERVICES FOR SPECIALISED INSTRUCORS TO THE ORDNANCE SCHOOL





	
Please read the instructions carefully. 
Tenderers should use this RFTRD and once completed and signed submit it to the Irish Defence Forces via www.eTenders.ie by 12.00hrs on 02 NOVEMBER 2026.
Failure to complete or respond in an adequate manner to the information requested shall render the tender submission non-compliant.






Instructions for Completion of the RFTRD
Candidates should read the Request for Tender (RFT) before they attempt to complete this Response Document (RFTRD).  
If you consider that the RFT is missing any sections which would prevent you from preparing a comprehensive response, please contact the Irish Defence Forces as soon as possible via the messaging function on eTenders and prior to the closing date for queries.     
Where there is a discrepancy between the contents and/or instructions in this RFTRD and the RFT, the RFT will take precedence.   
Candidates must follow the instructions contained in this document. 

This document contains 8 steps, all which must be completed by the Tenderer. 

                                                                                 ****



STEP 1

COMPLETE THE EUROPEAN SINGLE PROCUREMENT DOCUMENT 

The ESPD can be accessed on eTenders in the notice that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to respond to several questions dealing with exclusion and selection criteria. Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response. If you intend to rely on sub-contractors, they too must also complete the ESPD.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	

	If sub-contractors are being used, provide a brief explanation about their involvement in contact delivery
	

	Nature of the business
	



If sub-contractors are used their details should be provided using the table hereunder. 

Use the table multiple times as appropriate.
Note: all subcontractors or otherwise who are manufacturing, installing, servicing, etc. elements of the proposed supply, delivery and installation of Pallet Racking system must be outlined here and their role identified. 

	Name of company (contractor)
	

	Is this company a subcontractor or consortium member?
	Subcontractor
	

	
	Consortium member 
	

	Role in proposed offer
	

	Address for correspondence
	

	Company registration address (if different)
	

	Company Registration Number 
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Legal status
	

	URL
	

	Email
	

	Phone/Mobile
	

	Nature of the business
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STEP 3
VERIFY THAT YOU SATISFY THE SELECTION CRITERIA AND WILL SUPPLY SUPPORTING EVIDENCE WITHIN SEVEN WORKING DAYS IF SO REQUESTED (tick box as appropriate).

RULE: This is a Pass/Fail requirement: if the Tenderer does not self-declare it meets all the selection criteria listed hereunder, the Tender submission shall be considered as non-compliant and excluded from the competition. Evidence supporting these declarations will be sought from the preferred Tenderer only.

	RFT Ref.
	Selection Criteria
	Yes
	No

	2.21.1
	Comply in full with the indemnity limits set out in the three insurance types in section 2.21.1.
	
	

	3.2A
	Comply in full with the economic and financial selection criteria set out in section 3.2A of the CFT and have turnover in excess of €750,000 in any one of the last three years and €500,000 in three of the previous five years.
	
	

	3.2B
	Provide one (1) comparable and relevant reference as set out in 3.2.B of the RFT. 
	
	

	Appendix 1
	Comply fully with the technical specification in Appendix 1 of the RFT document.
	
	




STEP 4
PROVIDE ONE REFERENCES IN RELATION TO PROJECTS OF A SIMILAR NATURE USING THE TEMPLATE HEREUNDER

RULE: Tenderers must demonstrate a contract under which they delivered a contract/experience of a comparable scope and scale by way of a reference to a contract in progress or completed in the past three years. This is a Pass/Fail requirement: if the reference is not adequate then the tender submission shall be considered as non-compliant and excluded from the competition.

REFERENCE 1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of consultancy services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance Measurement
	Provide evidence of meeting contract performance measurement requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



STEP 5

RESPOND TO THE AWARD CRITERIA (refer to section 3.3 of the RFT)

Only tenders that meet all the selection criteria will be evaluated.

Tenderers should carefully review the requirements and all relevant technical specifications (Appendix 1 of the RFT) before responding to the award criteria hereunder.

Graphics, diagrams and visual material may be used. 

	The minimum qualifying mark required is 60% in relation to each sub-criteria. If a tenderer fails to achieve this minimum mark the tender submission shall be deemed non-compliant. 
1. Quality, Relevant Experience and availability of Instructor Team. (4,000 marks – 2,400 minimum)
a) Applicant parties will include the CV’s of their proposed Instructors as a separate attachment.
b) The applicants must be in compliance and certify the below. Each element is a pass/fail criteria.
	Criteria
	Pass/Fail

	Proposed team is available over the term of the contract.
	

	Had a minimum of ten (10) years’ service in the Ordnance Corps, Irish Defence Forces (or international equivalent).* 
	

	Retired with a Non-Commissioned Officer (NCO) rank a minimum of six (6) months before the request for Tender. 
	

	Delivered instruction to students on a DF Ord Corps training course Forces (or international equivalent).*
	

	Must have held the qualification of AAI (TS ORD 58/2020 or equivalent) or AA (TS ORD 18/2020 or equivalent) within the Irish DF (or international equivalent).*
	



2.  Contract Management (1,500 marks – 900 minimum)
a) Tenderers must submit a proposed contract management plan which clearly and comprehensively sets out the methodology by which, from an operational perspective, the Tenderer proposes to perform, manage and deliver the Contract.
b) Tenderers shall include the CV of their proposed advisors and an organisational chart showing the staff resources that they propose to assign to the Contract to ensure the provision of services in line with that outlined in their ‘Contract Management’ submission.
c) DF project Manager will provide quarterly performance reports on each of the contracted staff to the contracted company. Following one unsatisfactory report the instructor will be notified and informed of how to improve. Following two (2) consecutive unsatisfactory reports it is the responsibility of the contracted company to replace the contracted staff member with a satisfactory replacement. 
d) Tenders must specifically outline how they propose to manage the daily administration of contracted personnel with the DF. 
Insert Response Below.

**Insert response Here



3. Methodology of Service Delivery (1,500 marks – 900 minimum)
a) Tenderers must set out in a clear and comprehensive manner their proposed approach and methodology to ensure the delivery of the services as requested.
b) Tenderers shall confirm their ability to provide appropriate branded clothing, Personal Protective Equipment (PPE), Health & Safety (H&S) training and personal tools for the contracted staff. H&S training will include manual handling, abrasive wheel training (AA only), risk assessment, method statement, and SOLAS Safe Pass
c) Tenderers must demonstrate how they propose to administer leave for the duration of the contract. 
d) Tenderers must outline how they propose to track hours worked and subsistence claims and reporting to DF Contract Manager on a monthly basis. 
e) Respondents must demonstrate the proven ability of the human resource(s) proposed to deliver the services required (i.e. a previous application of the resources’ technical competencies and skillsets that directly relate to the current role requirement).  
f) Tenderers must include a proposed clothing and PPE fit out for contracted personnel. 
g) Tenderers must include proof of an ability to have contracted staff with current SOLAS Safe Pass, Abrasive Wheels (AA Only) training and Manual Handling prior to contract initiation. 
h) Tenderers must display a capability to compile a risk assessment and method statement prior to contract initiation. 
Insert Response Below.

**Insert response Here


4. Total Cost (3,000 marks)

a) Tenderers should complete Appendix 2A Pricing schedule. 



STEP 6

COMPLETE AND SIGN THE ‘CANDIDATE’S STATEMENT’ HEREUNDER


Appendix 3: Tenderers’ Statement
[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 

TENDERERS’ STATEMENT

TO: The Irish Defence Forces (the “Contracting Authority”)
RE: Request for Tenders for the Supply of Contracted Services for Specialised Instructors to the Ordnance School

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby agree and declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.



	
SIGNED



(Authorised Signatory)
	Company


	Print name
	Address





STEP 7

COMPLETE AND SIGN THE ‘: DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER ‘HEREUNDER

N.B. Solicitors affidavit is only required of the successful tenderer. 

Appendix 4: Declaration as to Personal Circumstances of Tenderer
Re: Request for Tenders for the Provision of Contracted Services for Specialised Instructors to the Ordnance School  
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]: 
(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(h) That the preparation of the Tender was carried out independently.

(i) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).         
                                                                                                                                                                                                                                                 
(j) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

(k) Is not guilty of grave professional misconduct.

(l) Has not entered into agreements with other economic operators aimed at distorting competition.

(m) Is not aware of any conflict of interest due to its participation in the Competition;

(n) Has not had any prior involvement in the preparation of the Competition;

(o) Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

(p) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016). 


(q) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority. 

	

________________________
Signature of Declarant
	
________________________
Name of Declarant in print or block capitals

	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me)
at ____________________________  this ___________ day of _______________ 20__

________________________________
(signed)
Practising Solicitor/Commissioner for Oaths








STEP 8

SAVE AND SUBMIT THIS RFTRD, Pricing Schedule (Appendix 2) and the ESPD VIA ETENDERS 
TENDER DEADLINE: 12 noon, 02 NOVEMBER 2026
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