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The provision of a Board Management Software Solution to the Property Services Regulatory Authority (PSRA)


Tender Response Document: Document C 

Pricing


	Please insert Tenderer Name below

	







PART A – INSTRUCTIONS

Tenderers must fully complete this section, which must be read in conjunction with the Request for Tender (RFT) for the provision of a Board Management Software Solution to the Property Services Regulatory Authority (PSRA) providing all required information.

Tenderers must answer each question in the relevant response areas provided below.

Tenderers must ensure to address each question in its own right.  Only information provided in the dedicated response areas for each question will be used for the evaluation of that question. Information provided elsewhere will NOT be assessed unless otherwise stated. As such, Tenderers must ensure to include only relevant information in the applicable response areas below. 

Tenderers must align their responses to the particular requirements of the RFT and the Tender Response Document (“TRD”) being tendered for. Tenderers must complete ALL tables and sign the Declaration in this section.



Please tick this box to certify that you have understood the Instructions of this TRD C. 



PART B - Pricing Schedule 
1. Tenderers must complete all applicable fields within the Cost tables and the Declaration below.  Variations and/or Qualifications are not permitted and will render tenders invalid.

2. Tenderers must clearly outline the total cost of providing the services required under this contract, which is the fee to carry out all of the work required to satisfy the requirements set out in this RFT.

3. The costs shown must be in euro, inclusive of all expenses and exclusive of VAT. The appropriate VAT rate(s) must be shown separately.  

4. The tendered rates shall remain fixed for the initial three (3) years. Costs in respect of Years 1-3 shall be fixed and free from fluctuations in exchange rates and other costs and no price variation shall be allowed for any rise or fall in the cost of labour, materials etc. for the duration of the contract. 

5. Costs for licences required in Years 4-5 (if the Contract is extended) will allow for changes to index in line with Consumer Price Index (“CPI”); and 4. Tenderers should note that prices may be increased or decreased only in Years 4-5 (if the Contract is extended), and then only by the percentage by which the CPI has increased and decreased in the edition of that index published by the Central Statistics Office (CSO) most recently prior to that anniversary.

6. It should be noted that the PSRA will use a standard formula to calculate the marks in respect of ‘Cost’, whereby maximum marks (300 marks) are awarded to the lowest priced proposal and costs of the remaining Tenders are expressed as a percentage of the lowest priced tender (Inverse Proportionality). 

The standard formula for the price evaluation will be as follows:
	Cost Score
	=
	
Lowest Tendered Rate
	X
	Maximum Number of Marks Available

	
	
	Tendered Rate under evaluation
	
	

	
	
	



	
	






Costs for the Contract 
Costs should include:

1. Annual Licencing/Subscription Costs (refer to Table 1 -  Core Costs):
· Licensing costs for up to 30 users. Including:
a)  8 IT System Administrators/ Super user licenses.
b)  22 Standard End User Licenses
2. Installation, initial data setup and Training (refer to Table 1 -  Core Costs):
· Installation and initial data setup costs should be included
· Training costs should include training of both administrators and end users
3. Other Costs for Core Service (if costed separately) - (refer to Table 1 -  Core Costs):
· If there are other costs relating to the provision of the Board Management Solution, please indicate in Table 1 – Core Costs. Please also specify if it is a one off cost or an ongoing annual cost.
4. As the number of users may fluctuate over the lifetime of the contract, tenderers are requested to also provide costs in relation to adding additional users to the solution on a per user basis (refer to Table 2 – Add-On/Supplementary Costs).
5. Costs of any add-ons/supplementary costs referenced recommended by the tenderer, for example including but not limited to, e- signature or additional features that could be implemented (refer to Table 2  – Add-On/Supplementary Costs)

Note: The ‘Cost’ criteria will be assessed based on the total cost in the Core Cost Table (Table 1).

Table 1 - Core Costs

	Table 1: Core Cost Table -  Must Be Completed

	No
	Item
	Total Cost € 
(Excluding VAT)
	VAT % as Applicable

	1
	Annual Licensing cost (year 1) 30 Licences, comprising of:
	
Complete in columns below

	1. a
	- IT System Administrators / Super user licenses: 8
	€
	

	1. b
	- Standard End User licenses: 22
	€
	

	2
	Year 2 licensing/subscription costs
	€
	

	3
	Year 3 licensing/subscription costs
	€
	

	4
	Installation, initial data setup and Training 
	€
	

	5
	Other Costs for Core Service (Please specify and provide one row for each additional service. Please also specify if one off cost or ongoing annual cost)
	€
	

	
	Total
	€
	



Table 2 - Add-On / Supplementary Costs

	Table 2: Add-On/Supplementary Cost Table -  Must Be Completed
	

	No
	Item
	Total Cost € 
(Excluding VAT)
	VAT % as Applicable

	1
	Cost for additional IT System Administrators/ Super user license
	€
	

	2
	Cost for additional Standard End User Licence
	€
	

	3
	Other / Add-ons (Please specify and provide one row for each additional service)
	€
	

	
	
	
	




DECLARATION
It is hereby confirmed that the rates tendered above will remain valid for a period of twelve (12) months from the closing date for receipt of tenders.

I acknowledge that the tendered daily rates shall apply for the duration of the contract unless revised with the agreement of the Contracting Authority.


Signed: For and On Behalf of Tenderer: __________________________________ 
Name (Block Capitals): 
Position:  
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