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The provision of a Board Management Solution to the Property Services Regulatory Authority


Tender Response Document: Document A 

Qualification


	Please insert Tenderer Name below

	





PART A – INSTRUCTIONS
Tenderers must fully complete this section, which must be read in conjunction with the Request for Tender (RFT) for the provision of a Board Management Software Solution for the Property Services Regulatory Authority (PSRA) providing all required information.

Tenderers must answer each question in the relevant response areas provided below.

Tenderers must ensure to address each question in its own right. Only information provided in the dedicated response areas for each question will be used for the evaluation of that question. Information provided elsewhere will NOT be assessed unless otherwise stated. As such, Tenderers must ensure to include only relevant information in the applicable response areas below.

Tenderers should not embed documents in the TRD, documents should be attached as appendices to the TRD – for example sample reports.


Please review the below and tick the boxes, where relevant: 


1. I certify that I have understood the Instructions of this TRD. 


2. I have enclosed supporting documentation for the Selection Criteria outlined at 3.2 A and 3.2.B of the Request for Tenders document.
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A1. TENDERERS’ STATEMENT

	A1. TENDERERS’ STATEMENT (Appendix 3 to the RFT)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Tenderers’ shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer. 

The signed copy of the Tenderers’ Statement may be scanned and submitted separately via the eTenders postbox and must be provided as an Appendix of this TRD. 
Non-compliance under any heading in the Tenderers’ Statement will result in the automatic disqualification of the Tenderer in question.
THE TENDERERS’ STATEMENT MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED SIGNATORY OF THE TENDERERS’ ORGANISATION.
Once completed, please go to Section A2.



TENDERERS’ STATEMENT

TO: The Property Services Regulatory Authority (PSRA) (the “Contracting Authority”) 

RE: Request for Tenders for the Supply of a Board Management Software Solution to the Property 
Services Regulatory Authority (PSRA)

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of 
the Services Contract, we hereby declare the following: 

	1. 
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT. 


	2. 
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT. 


	3. 
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT. 


	4. 
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender. 


	5. 
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law. 


	6. 
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT. 


	7. 
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8. 
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT. 


	9. 
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 


	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 





	
SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	





	A2. Supporting Information for Section 3.2 Selection Criteria
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	Tenderers must complete this section as part of the response to Section 3.2 in Part 3: Selection and Award Criteria of the RFT.



A2. Supporting Information for Section 3.2 Selection Criteria

Average Annual Turnover Requirement

Tenderer should provide turnover details for each of the last three (3) financial years in the table below (as outlined in Section 3.2A of the RFT)

Tenderers must demonstrate the average annual turnover of €200,000 in this RFT for the last three (3) financial years (or where the date of establishment of the Tenderer is more recent, for each year the Tenderer has been established).

Please provide details of your turnover for each of the last (3) years.
	
	2023 Financial Year
	2024 Financial Year
	2025 Financial Year

	Turnover
	€
	€
	€




Please see Section 3.2 of the RFT for further details on Selection Criteria. 

Technical and Professional Ability
Tenderers must demonstrate that they have previously successfully delivered a Board Management Solution of a comparable scale and nature. Please provide details of two reference assignments.  Evidence of Experience must be outlined using the template in the Tender Response document below.  



Note: PSRA may or may not contact the referees provided after the selection process, there are no award marks for references.


	REFERENCE CUSTOMER (1) 

	Customer name
	

	Customer contact name 
	Position in organisation
	Contact No.
	Contact email

	
	
	
	

	Date awarded 
	

	Date completed
	

	Description of contract
	

	Relevance to this contract:
	[provide project details relevant to the requirements specific to this tender] 




	Total contract value
	[exclusive of VAT]



	REFERENCE CUSTOMER (2)

	Customer name
	

	Customer contact name 
	Position in organisation
	Contact No.
	Contact email

	
	
	
	

	Date awarded 
	

	Date completed
	

	Description of contract
	


	Relevance to this contract:
	[provide project details relevant to the requirements specific to this tender] 



	Total contract value
	[exclusive of VAT]





	A3. Conflict of Interest Form 
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	As set out in Section 2.18 of Part 2 of the RFT: Instructions to Tenderers, any conflict of interest or potential conflict of interest on the part of a Tenderer, Subcontractor or individual employee(s) or agent(s) of a Tenderer or Subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent. In the event of any actual or potential conflict of interest, the Contracting Authority may invite Tenderers to propose means by which the conflict of interest might be removed. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or terminating any Services Contract for the provision of a Board Management Software Solution entered into by a Tenderer.

TENDERERS MUST COMPLETE AND SIGN THE BELOW CONFLICT OF INTEREST DECLARATION. 



A3. Conflict of Interest Form

Please complete and sign this declaration. If you become aware of any change to the content of this Declaration, please notify the Contracting Authority of the change as soon as such information becomes available to you. Any conflict of interest or potential conflict of interest must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict becomes apparent. 


Are you aware of any conflict of interest as referred to in Section 2.18 of the RFT?


Yes			No

If yes, please provide details:






I hereby declare that the above is an accurate and complete declaration of all conflicts of interest arising from my participation in the above procurement process of which I am aware.  I undertake to inform the Contracting Authority of any changes to this declaration or of any other conflicts of interest which may arise during the lifetime of the procurement process and the Contract. 

I accept that the Contracting Authority may invite Tenderers to propose means by which the conflict of interest might be removed. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or terminating any Services Contract for the provision of a Board Management Software Solution entered into by a Tenderer.

	Name  (Block Capitals)
	

	Signature
	

	Date
	

	Position
	

	Company Name
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