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Wind Energy Ireland
Green Tech Skillnet
Tender Response Document

	Programme Name
	Dispatch Down Programme of Excellence

	Contact 
	Laoise Ní Fhlaithearta laoise.nifhlaithearta@windenergyireland.com

	Type of Procedure
	Open Procedure
This procurement relates to services falling within the Light Touch Regime under Directive 2014/24/EU

	Deadline for Queries
	Friday 6th November 2026

	Submission Deadline
	Friday 20th November 2026

	Term including any possible extensions
	36 months (12 months initially, with the option to extend for up to two additional periods of 12 months each)

	Value over full term including any possible extensions
	€540,000
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[bookmark: _Toc16519396][bookmark: _Toc242951104]Instructions to tenderers for completing this template
Please complete the template in the form and format provided. Tenderers MUST provide a full response in each area, to demonstrate that they have read and understood the requirements and formulated a response accordingly. Please also pay attention to the font size and the lengths outlined in the respective sections. Responses must adhere to the structure and lengths outlined here. During the evaluation phase, evaluators will stop reading content supplied over the proposed response lengths outlined in the document. 

Supporting documents may only be submitted where expressly requested in the RFT or this Tender Response Document. Any unrequested additional documentation may be disregarded and will not be scored.

Diagrams can be used to animate responses and while font size may vary on pasting into this format, it is the bidder’s responsibility to make sure any text in diagrams is legible. Suppliers responding to this tender are encouraged to focus on quality rather than volume in their tender response. Please note, all responses are limited in terms of page length. Diagrams, if used, must be deployed within the allocated page limits. 

Responses will be scored by the Evaluation team as set out in the RFT.

[bookmark: _Toc50034283][bookmark: _Toc242951105]1.1 Document Scope 
Tenderers must address each of the issues and requirements in this part of the RFT and submit, in the tender response document, a detailed description in each case which demonstrates how these issues and requirements will be dealt with / met and their approach to the proposed delivery of the Services. A mere affirmative statement by the Tenderer that it can/will do so or a reiteration of the tender requirements is NOT sufficient in this regard. 


[bookmark: _Toc16519397][bookmark: _Toc242951106]General Information

Please complete the information requested below:
	Details of Tenderer (Prime-contractor if part of a consortium)

	Organisation Name:
	

	Contact Person:
	

	Position: 
	

	Address: 
	

	Phone:
	

	Email: 
	

	Website: 
	

	Date of Establishment, if applicable
	VAT Registration No:
	Legal Structure – partnership, limited company, etc.

	
	
	

	Details of any sub-contractors or consortium members: 

	Name
	Proposed Role in Delivery of the Contract
	Confirmation relevant information is provided for each party (i.e. eESPD, financial, or other selection criterion where applicable)  

	
	
	

	
	
	

	
	
	




Please use the page over leaf to provide an overview of your organisation, its capabilities, and the services it provides. Complete your response in the space provided (Arial font 11, single spacing). 


1.1 [bookmark: _Toc242951107]Overview of organisation
Please give a brief description of your organisation here 
1.2 

[bookmark: _Toc16519399][bookmark: _Toc242951108]Selection Criteria

Tenderers will either pass OR fail each of the Selection Criteria as set out in the RFT. A Tenderer who fails a selection criterion will be excluded from participating in this Competition. The selection criteria covered in this tender response document will be assessed on the basis of both open-ended and closed-ended questions. The length of required responses will be made clear for each section. 

[bookmark: _Toc16519400][bookmark: _Toc242951109]3.1 Economic and Financial Standing
Tenderers and any/all members of a consortium must they satisfy the fit and proper declarations in this section. They must also agree to support the promotion and recruitment of the training programme commissioned under this framework. Further to this, they must comply with the following requirements. 
1. Tenderers and any/all members of a consortium must have a current Tax Clearance Certificate and must provide evidence to this effect on contract award. 
2. Tenderers must be compliant with their social security and legal obligations for the duration of any contract awarded. 
3. Tenderers shall provide evidence that they have adequate business insurance policies in place. 
Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity. 
Please provide the information requested by completing and signing the table overleaf.


	Turnover

	I confirm that our company’s / my turnover exceeded €50,000 in each of the past three years

	Insurance Type
	2023
	2024
	2025

	Turnover achieved

	
€
	
€
	
€

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at revenue.ie. To this end, please confirm:
	Please Confirm Y/N

	
	Yes
	

	
	No
	



	
Tax Clearance
	Please confirm Y/N

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at revenue.ie. To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	OR

	I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR

	I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request

	Please confirm Y/N

	
	Yes
	

	
	No
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	Insurances

	I confirm that we have the following insurances in place if applicable

	Insurance Type
	Required
	Level in Place
	Details of Excess
	Renewal Date

	Employers Liability
	Yes
	€
	
	

	Public Liability
	Yes
	€
	
	

	Product Liability
	
	n/a
	n/a
	n/a

	Professional Indemnity 
	Yes
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place.
	Yes
	

	
	No
	

	AND

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place; or,
· letter from Insurance Broker confirming that the required levels can be put in place if successful 
	Yes
	

	
	No
	

	Signed:
	
	Position:
	

	Print Name:
	
	Phone No: 
	

	Company Name: 
	
	Date:
	

	Address: 
	



[bookmark: _Toc242951110]3.2 Technical and professional ability
Please use the space overleaf and provide a description of your prior relevant experience providing programmes of a similar nature. Please do not exceed two pages for each reference. References that exceed this page length may be deemed incomplete and the tender submission excluded on that basis. 




	Reference Contract #1

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€
	

	Description of Contract
	



	What roles, if any, did the resources from the Tenderer’s proposed team undertake in this contract?
	

	Taking account of the requirements for this RFT, please provide information in relation to the following, demonstrating comparability with the requirements of the Green Tech Skillnet

	How does this reference contract demonstrate experience of providing training of this nature to the clients of Green Tech Skillnet
	

	Describe the process followed and the nature of the working relationship with your client.
	

	How does this reference contract demonstrate your capacity to deliver a contract like this one?
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	Reference Contract #2

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To
	

	Contract Value
	€
	

	Description of Contract
	



	What roles, if any, did the resources from the Tenderer’s proposed team undertake in this contract?
	

	Taking account of the requirements for this RFT, please provide information in relation to the following, demonstrating comparability with the requirements of the Green Tech Skillnet

	How does this reference contract demonstrate experience of providing training of this nature to the clients of Green Tech Skillnet
	

	Describe the process followed and the nature of the working relationship with your client.
	

	How does this reference contract demonstrate your capacity to deliver a contract like this one?
	





[bookmark: _Toc242951111]3.3 Quality Management
Tenderers must demonstrate that adequate measures are in place to ensure the delivery of a quality service. Please complete the table below:
	Do you operate a Quality Management System? 
	Yes
	
	No
	

	If Yes, complete this section

	Name of Manager responsible for Quality 
	

	Is it 3rd party certified or in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide a description of your Quality Management System (include details of policies and procedures as appropriate) - max 1 page: 
	



	If No, complete this section

	Please provide a detailed description of how you provide quality assurance (include details of policies and procedures as appropriate) - max 1 page: 
	







[bookmark: _Toc242951112]Response to Qualitative Award Criteria
Please use up to five free text pages for your response here. Please do not exceed 5 pages in total. Response should include at a minimum:
· Proposed delivery team including relevant experience and qualifications
· Proposed programme content
· Methodology and approach to delivery
· Environmental and social measures taken into account in the delivery of the Services

Tenderers may upload supporting documents as separate documents with their response, and they must be clearly identified e.g. naming the relevant sample design project, referring to the criterion to which is applies. 

[bookmark: _Toc242951113]
Pricing Schedule

[To be completed in the Tender Response Document.]

In submitting the price, the service provider must adhere to the following guidelines: 

a. Use the provided pricing schedule template. 
b. Quote all prices in Euro exclusive of VAT. 
c. The pricing schedule must provide a detailed breakdown of all costs, fees, expenses, and charges 
associated with the complete delivery of the requirements throughout the entire duration of the 
contract. Additionally, it must clearly state the total contract price exclusive of VAT. 

To enable accurate evaluation of Tenders, please include the following pricing information in your 
proposal: 

• Include all fees, charges, or other costs necessary to deliver the services, including project 
management costs. 
• Any other third-party costs must be agreed upon in advance with Green Tech Skillnet. 

It is anticipated that the total cost of these activities, exclusive of VAT, will amount to approximately 
€540,000 inclusive of all expenses over the Term of the contract including any possible extensions.

The Contract will be considered satisfactorily completed only upon receipt of the final payment by 
Green Tech Skillnet. Tenderers are advised to review the provisions of the Contract for more information, including instances in which Green Tech Skillnet can withhold payment to the successful Tenderer. 

Please complete the Pricing Schedule provided below in the Tender Response Document. 

	

Project
Categories

	


Cost of delivery

	
Any additional costs or expenses (please include details)
	

Total Overall Cost
(exclusive of VAT)


	Dispatch Down Programme of Excellence - Wind
	
	
	

	Optional additional cost for inclusion of Solar
	
	
	

	Optional project-specific support*
	
	
	

	Total
	
	
	


 
     
*please submit an hourly rate for this category, with an indication of capacity i.e maximum hours available for additional project-specific support per annum. 

Please note that the totals from the Total Overall Cost column in respect of each category will be evaluated in accordance with the provisions of this RFT.

[bookmark: _Toc242951114]
Tenderer’s Statement
Complete and sign the declaration overleaf. Note the requirement to print it on your headed paper.

	Please complete and submit Tenderers Statement with your submission

	I confirm that I have completed and submitted the Tenderers Statement with this Tender 
	Yes
	

	
	No
	

	Notes:






[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 
TENDERERS’ STATEMENT 
TO: Wind Energy Ireland operating as Green Tech Skillnet (the “Contracting Authority”) 
RE: Request for Tenders for the provision of: Dispatch Down Programme of Excellence
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby agree and declare the following: 
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT. 
2. We accept all of the Terms and Conditions of the RFT and the Services Contract and agree, if awarded a Services Contract, to execute the Services Contract and any confidentiality agreement included in the RFT appendices. 
3. We accept all the Selection and Award Criteria as set out in Part 3 of the RFT. 
4. We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender. 
5. We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law. 
6. We confirm that we have complied with all requirements as set out at Part 2 of the RFT. 
7. We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 2.10.3 of the RFT. 
8. We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT. 
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 
	Signed:


(Authorised Signatory)
	Company:



	Print name:


	Address:

	Date:
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