Request for Tender for Cash in Transit Services
____________________________________________________________________________________________________________


LIMERICK CITY & COUNTY COUNCIL       
TENDER REFERENCE:
Cash in Transit Services
CLOSING DAY: 
 27th November 2026
CLOSING DATE:
27th November 2026
CLOSING TIME:
16.00hrs
DATED ISSUED:
20th October 2026

Return all tender submissions electronically via e-tenders. Clarification emails to be sent to finance@limerick.ie 
1.0 Tender Definitions
For the purposes of this Tender, the following definitions shall apply:

ITT means this Invitation To Tender including all Schedules and Appendices thereto.

Contract means the formal written agreement executed between Limerick City & County Council and the Contractor for Cash in Transit Services requested in this ITT.

Contractor means such person(s), firm(s), company(ies), partnership(s), corporation(s) with whom a Contract is entered into by Limerick City & County Council to provide the Services (as defined below). The Contractor will be the prime Contractor and shall be responsible in total for any/all the work of its sub-contractor(s) and for their acts and omissions as if they were the Contractor’s own acts and omissions.

Services means the provision of all Services as outlined in the Specification in Section 4.

Specification means the Specification for the Services as set out in Section 4.

Tender means all documentation and materials submitted by a Tenderer in response to this ITT, including for the avoidance of doubt the documentation and materials submitted by the Contractor.

Tenderer means any person(s), firm(s), company(ies), partnership(s), corporation (s) or other commercial entity submitting a Tender in response to this ITT.

VAT means Value Added Tax

MEAT means the most economically advantageous tender
2.0 Introduction and Contracting Authority

2.1 Limerick City & County Council is responsible for coordinating the procurement of Cash in Transit Services on its own behalf.   The appointment is being made by a process of competitive tender using the Open Procedure. 
2.2 Suitably qualified Tenderers are hereby invited to submit a Tender. Tenders will be assessed in accordance with the Selection Criteria set out in section 5.6.  Tenders that meet the Selection Criteria will then be assessed in accordance with the Award Criteria set out in section 5.7.
3.0 Instruction to Tenderers
Please read this tender documentation carefully and complete all forms as requested. Failure to provide all the requested information may result in your tender being deemed non-compliant.  

Tenderers must be submitted in the format requested and delivered no later than 4pm on 27th November 2026.
Tender responses and all accompanying documents are to be in the English language. 

Please submit tender response electronically via t-tenders.
Late submissions will not be accepted.  

All costs must be quoted in Euro (€), exclusive of VAT.

Proposals should remain valid for a period of 6 months from date of submission.
Limerick City & County Council will not be responsible for any errors on the calculation of the costs provided in response to this Invitation to Tender.  It is the responsibility of respondents to ensure that the costs quoted are correct and properly calculated.
Please note that all information relating to this tender, including tender documentation, clarifications and changes, will be published on the Irish Government's eTenders website (www.etenders.gov.ie) ONLY. 

3.1 Query Procedure
Queries arising from this tender document should be submitted via the eTenders website.  The deadline for receipt of queries is 4.00pm Tuesday 13th November 2026.  No responses will be issued to queries received after this deadline.  All responses to queries raised will be transmitted via the eTenders website with the identity of the authors of the queries deleted.  Limerick City & County Council accepts no responsibility for the successful delivery of e-mail.  No other communication may be entered into with any employee of Limerick City & County Council & in relation to this invitation to tender during the tendering period.  Limerick City & County Council will endeavour to respond to all reasonable queries received but does not undertake to respond to all queries received. 

If an Applicant believes a query and/or its response relates to a confidential or commercially sensitive aspect of its Request to Participate, it must mark the query as “Confidential” and state the reason(s) why. If Limerick City & County Council, at its absolute discretion, is satisfied that the query and/or its response should be properly regarded as confidential or commercially sensitive, the nature of the query and its response shall be kept confidential, subject to any obligations under law.  If an Applicant has designated the query as confidential or commercially sensitive, and Limerick City & County Council decides that the response should be sent to all Applicants, Limerick City & County Council will so notify the Applicant concerned, who will have the option of withdrawing the query.  Limerick City & County Council may still issue any information it considers appropriate to all Applicants following withdrawal of the query. 
If an Applicant becomes aware of any ambiguity, discrepancy, error or omission in or between these documents, it must immediately notify Limerick City & County Council.
Limerick City & County Council will not accept responsibility for information relayed (or not relayed) via third parties. If the Invitation to Tender is in any way altered or edited the subsequent tender may be deemed inadmissible.

3.2 Clarifications during Evaluation Period

During the evaluation period, clarification may be sought in writing or via e-mail from candidates.  Responses to requests for clarification may not materially change any of the elements of the tenders submitted. No unsolicited communications from candidates will be entertained during the evaluation period.  A number of the most competitive candidates may be invited to make presentations on their proposals for the purpose of elaboration, clarification and/or aiding understanding. 

3.3 Preparation Costs
Each Applicant’s costs will be the sole liability of that Applicant, Limerick City & County Council and have no obligation to reimburse the Applicant in respect of costs incurred by it in the preparation of its Request to Participate or otherwise as a result of its participation in the tender process, whatsoever or howsoever arising.
3.4 Freedom of Information

Limerick City & County Council, are subject to the provisions of the Freedom of Information Acts, 1997/2003/2014.  If the Tenderer considers any information supplied is either commercially sensitive or confidential in nature this should be highlighted and the reasons for its sensitivity specified. In such cases, the relevant information will, in response to FOI requests, be examined in the light of the exemptions provided by the Acts. 

3.5 Exclusion from the Tender Process

Any Applicant shall be excluded from participation in the tender process who, to Limerick City & County Council’s  knowledge, has been convicted of an offence involving:
· Participation in a prescribed criminal organisation;

· Corruption

· Fraud

· Money laundering

Any Applicant may be excluded from participation in the tender process who, to Limerick City & County Council’s knowledge: 

· Is bankrupt or is being wound up, whose affairs are being administered by the court, who has entered into an arrangement with creditors, who has suspended business activities, or who is in any analogous situation arising from a similar procedure under national laws, the laws or another Member State of the European Union or a third country;

· Is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws, the laws or another Member State of the European Union or a third country; 

· Has been convicted of an offence concerning the Applicant’s professional conduct by a judgement which has the force of res judicata;

· Has been guilty of grave professional misconduct provable by any means which Limerick City & County Council,  can demonstrate; 

· Has not fulfilled obligations relating to the payment of social security contributions and/or taxes in accordance with the legal provisions of Ireland or the country in which the Applicant is established;

· Is guilty of serious misrepresentation in supplying or has not supplied the information required under this Section 3.6. 

3.6 Conflicts of Interest and Registerable Interests

Any conflicts of interest involving a candidate must be fully disclosed to Limerick City & County Council on submission of tender.  Any registerable interest involving the candidates or any sub-contractors and any of the members of Limerick City & County Council, members of the Government, members of the Oireachtas, or employees of the participating Local Authorities or their relatives must be fully disclosed in the response to this Invitation to Tender.  In the event of such information only coming to their notice after the submission of a tender and prior to the award of the contract, it should be communicated to Limerick City & County Council immediately upon it becoming known to the candidates. The terms 'registerable interest' and 'relative' shall be interpreted as per Section 2/Schedule 2 of the Ethics in Public Office Act, 1995. 

3.7 Terminate Process

Limerick City & County Council reserves the right, without notice, to terminate the process or change any part of the tender process including the time limits and the procedures for the tender process. In such circumstances, Limerick City & County Council or shall not be liable to any persons as a result thereof.
3.8 Applicable Law

The laws of Ireland shall apply to this tender process and shall be subject to the exclusive jurisdiction of the Irish courts. 

3.9 Duration of Contract

The duration of the contract is 36 months.  There will be an option to extend the contract for a further two years.
3.10 Consortiums/Groups

Candidates must indicate in their Tenders if they intend to subcontract any part of the contract to third parties and identify any such proposed subcontractors.  In the event of a consortium submitting an acceptable offer, the agreement will be made between Limerick City & County Council, and one contractor who will act as the agreed prime contractor. The prime contractor is responsible for the delivery of all services provided for under the terms of the contract and shall assume all the duties, responsibilities and costs associated with the position of prime contractor.  The prime contractor is responsible for ensuring that all parties to the consortium comply with these Conditions of Tender. Limerick City & County Council will not act as an arbitrator between members of a project consortium.

3.11 Tax Clearance and Withholding Tax

The successful tenderer will be required to furnish evidence of holding a Tax Clearance Certificate or C2 Certificate. In the case of a non-resident tenderer, a statement of suitability on tax grounds from the Revenue Commissioners will be required.

In accordance with Government requirements, payments for professional services (when liable), will be subject to withholding tax as laid down by the Revenue Commissioners. 
3.12 Payment Arrangements

Payment for services provided by any successful contractor will be on foot of appropriate invoices.  Invoicing and other financial arrangements will be discussed and agreed with the successful supplier in due course and will be subject to the Prompt Payment of Accounts Act, 1997. The successful contractor (where relevant) will be required to pay sub-contractors in accordance with the Prompt Payment of Accounts Act, 1997, (No 31 of 1997).  Invoices shall be submitted only after the services to which the invoice relates have been performed to the satisfaction of Limerick City & County Council.
3.15 Contractual Arrangements

Information provided in tenders and in subsequent clarification discussions and written communications between the parties including prices, contractual options, availability dates and services offered by the candidates will be considered to form the basis of any contractual arrangements in the event of a tender being accepted by Limerick City & County Council. The following will form part of the contract documents:

a) This Invitation to Tender document
b) Candidates’ responses to the Invitation to Tender document
c) Modifications and amendments to the above documents formally agreed in writing between the parties to the contract
d) Final terms and conditions agreed between the parties to the contract.
No contract shall be deemed to exist between the parties until formal confirmation has been issued from Limerick City & County Council accepting the proposal of the successful candidate. 

3.16 Acceptance
Limerick City & County Council does not bind itself to accept the lowest or any tender.  It reserves the right to reject in whole or in part any or all tenders received. 
3.17 Quality of Services

Limerick City & County Council retains the right to withhold payment where a candidate has failed to meet his/her/its contractual obligations in relation to the delivery of services to an acceptable level of quality as set out in Section 4 of this document.

3.18 Protection of Employees on Transfers of Undertakings
All candidates are required to include an undertaking in their Tender that in the event of the provisions of Council Directive 2001/23/EC of 12 March 2001 on the approximation of laws of the Member States relating to the safeguarding of employees' rights in the event of transfers of undertakings, business or parts of undertakings or business and as implemented in Irish law by Statutory Instrument SI No.131 of 2003 European Communities (Protection of Employees on Transfers of Undertakings) Regulations 2003 (hereinafter referred to as "the Regulations") applying, the candidate shall comply fully with these Regulations to the extent that the Regulations apply to it, and that Limerick City & County Council shall not be responsible for any of the candidate's obligations under these Regulations.  In addition, the successful candidate, in any Contract which may be awarded on foot of this document, shall acknowledge that the successful Candidate shall have no recourse against Limerick City & County Council with respect to any liabilities or obligations arising from the application of the Regulations and the successful candidate shall indemnify and hold the Limerick City & County Council harmless against all claims, judgments, decrees, orders, awards, costs, liabilities and expenses howsoever arising by virtue of any failure by the successful candidate to comply with its obligations under the Regulations.

3.19 Modification of the Request for tenders/Supplemental Information

Limerick City & County Council reserve the right to update, delete, vary, extend or alter this Request for Tenders and the information and documents contained herein at any time by notice in writing to Tenderers.

Any advice of a modification to the Request for Tenders shall be issued at least five days (5) before the Tender Deadline and shall be issued as an addendum to, and shall be deemed to constitute part of, the Request for Tenders. If necessary, Limerick City & County Council shall revise the Tender Deadline in order to comply with this requirement.

3.20 Independent Tender

By submission of a Tender, the Tenderer warrants that:

· There has been no consultation, communication, agreement or understanding for the purpose of restricting competition, as to any matter relating to prices, with any other Tenderer or with any competitor; 
· Unless otherwise required by law, the prices that have been quoted in the Tender have not knowingly been disclosed by the Tenderer, directly or indirectly, to any other Tenderer or competitor, nor will they be so disclosed; and
· No attempt has been made or will be made by the Tenderer to induce any other person or firm to submit or not to submit a Tender for the purpose of restricting competition. 

3.21 Award Decision and Standstill Period

Limerick City & County Council’s decision on the outcome of the Tender evaluation process will be communicated to Tenderers. Limerick City & County Council will observe a Standstill Period of sixteen (16) calendar days (beginning on the day following the day on which the said decision is sent to Tenderers) prior to the formal conclusion of the Tender. 

3.22 Tender will not be returned

No part of the Tender will be returned to the Tenderer.
3.23 Contract Document

The successful Tenderer will be required to enter into a contract, following the expiry of the Standstill Period referred to in Section 3.21 above.  Should a successful Tenderer refuse to enter into the contract on the terms set out, that Tenderer shall not be awarded the contract, and Limerick City & County Council, reserves the right to appoint the next highest scoring Tenderer.  Unsuccessful Candidates shall be notified of the outcome of the Tender evaluation process as soon as possible.
3.24 Compliance with Request For Tenders
Tenderers are required to fully comply with the Request for Tenders when preparing their Tender and participating in this tender process.  It is up to the Tenderers to ensure that they fully understand the requirements of this Request for Tenders.  Where a Tenderer does not fully understand the requirements, the Query Procedure should be used. 

If a Tenderer fails to comply in any way with the Request for Tenders, Limerick City & County Council may (but is not obliged to) disqualify the Tenderer concerned and reject its Tender.  Without prejudice to this right, Limerick City & County Council may (but is not obliged to) seek clarification or further information from the Tenderer (that does not materially alter a Request for Tender) or take any other step permitted by law.

3.25 Canvassing
Canvassing or any effort by a Tenderer to influence any staff or agents of Limerick City & County Council in relation to any aspect of the tender process may result in automatic disqualification from the tender process.  Where a Tenderer has an existing relationship with Limerick City & County Council and/or or their employees, the Tenderer is advised that any discussions, correspondence, or other influences on the Tender process may be treated as canvassing.

In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.
3.26 Confidentiality

All documents issued and information given to Tenderers must be treated as strictly confidential.  Tenderers should not release details of the tender documents other than on an “In Confidence” basis to those who have a legitimate need to know or whom they need to consult for the purpose of preparing their Tender.
During the course of the provision of services under the contract, the service provider will have access to and be entrusted with information in respect of the dealings, transactions and affairs of Limerick City & County Council, all of which information is or may be confidential.  The service provider shall not (except in the proper course of its duties) during or after the period of the contract divulge to any person whatever or otherwise make use of any confidential information concerning the dealings, transactions and affairs of Limerick City & County Council.  All notes and memoranda of confidential information concerning the dealings, transactions and affairs of Limerick City & County Council which are required, received or made by the service provider during the course of the contract shall be the property of Limerick City & County Council and shall be surrendered by the service provider to someone duly authorised in that behalf on the suspension or termination of the contract or at the request of Limerick City & County Council at any time during the course of the contract.

3.27 Important Notice

The information set out in this Request for Tenders is made available on the condition that it is used in relation to preparing Tenders and for no other purpose.  Tenderers must make their own investigations so as to form their own view as to the accuracy and completeness of the statements contained herein, regarding the nature and extent of the services to be provided and to satisfy themselves as to the commercial value of entering into a contract. 

Whilst the information in this Request for Tenders has been prepared in good faith, it does not purport to be a comprehensive review of all matters relevant to Limerick City & County Council’s requirements and neither Limerick City & County Council nor  will accept any liability or responsibility for its adequacy, accuracy or completeness, nor do they make any representation, warranty or undertaking, express or implied, with respect to the information contained in this Request for Tenders or future information supplied in connection with the Tender.  No person has been authorised by Limerick City & County Council or to give any information or to make any representation not contained in this Request for Tenders and, if given or made, any such information or representation shall not be relied upon as having been so authorised.

By participating in this tender process; Tenderers acknowledge that there does not exist, any contractual or quasi-contractual relationship between Limerick City & County Council, and Tenderers prior to the execution of a formal contract.  

Limerick City & County Council reserves the right, without notice, to terminate the process or change the basis and the procedures for the tender process.  In such circumstances, Limerick City & County Council shall not be liable to any persons as a result thereof.
3.28 Security Clearance

The successful tenderer shall ensure that any person carrying out work on the premises of Limerick City & County Council has undergone a security check by An Garda Siochana and has received Garda Clearance.  The successful tenderer will ensure that Garda Clearance has been received by all additional personnel carrying out work on the premises of Limerick City & County Council engaged during the contract period.  Tenderers must confirm that they have no objection to any such security checks deemed necessary by Limerick City & County Council.  Tenderers must also confirm that they would have no objection to An Garda Siochana liaising with similar agencies in other countries in relation to security checks where such was deemed necessary.  Failure to obtain security clearance will result in rejection of personnel.  

The successful tenderer shall provide original photograph identification of all staff that will be calling to make collections in accordance with the Contract, to Limerick City & County Council Offices. It is the responsibility of the successful tenderer in the event of any subsequent changes of personnel to provide photograph identification in advance of such changes.
3.29 Reject Tender

Any unauthorised alterations to the tender documents may cause the tender to be rejected.  Prices quoted in the tender cannot be increased during the currency of the tender.  Similarly, terms and conditions cannot be altered.

3.30 Employment Conditions

The service provider shall throughout the period of the contract comply with and ensure that its staff (and subcontractors) will comply with all relevant legislation relating to employment.

The service provider shall throughout the period of the contract pay to staff employed in connection with the provision of services under the contract rates of wages and provide pension benefits and observe hours of employment which are not less favourable than those laid down by any applicable joint industrial council and/or joint labour committee and set out in a registered employment agreement.  The expressions “joint industrial council” “joint liaison committee” and “registered employment agreement” will have the meanings set out in the Industrial Relations Acts 1946 to 2004.
The service provider shall throughout the period of the contract ensure that it (and subcontractors) has adequate knowledge of all relevant employment policies of Limerick City & County Council which are disclosed to the service provider including, without limitation, health and safety and fire safety policies and will comply with all reasonable directions of Limerick City & County Council in relation to the subject matter of those policies.  

3.31 Data Protection Acts

The service provider shall comply with and ensure that its staffs (and subcontractors) are aware of and comply with the Data Protection Acts 1988-2003 as amended.
3.32 Variations

Any variation to the contract must be agreed in writing by the parties to the contract before such variation is implemented.

3.33 Office Hours

Limerick City & County Council offices close at 17.00hrs Monday to Friday, therefore the latest time for a pick up/collection from any office is 17.00hrs. 

4.0 Specification of Requirements 
The service provider shall provide the following service, to the satisfaction of Limerick City & County Council and Limerick City Council:

4.1 The Contractor shall provide a secure collection service for cash, cheques, money orders, postal orders and bank drafts to the Limerick City & County Council locations set out at the attached Schedule of Costs Form found at Appendix 3 and the Attached Excel Spreadsheet on the days specified in that schedule.  The term “secure collection service” shall include collection at the specified location and prompt delivery to bank premises and insurance cover.  Insurance cover is required for all consignments conveyed by the Contractor.  A current list of Limerick City & County Council Offices for which this service is required is set out in the Schedule of Costs Form found at Appendix 3 and the Attached Excel Spreadsheet.
4.2 Tenderers are required to bid for the entire requirement specified in this document and complete the schedule of costs found in Appendix 3 and the Attached Excel Spreadsheet. Tenders addressing only part of the requirements will not be considered.
4.3 The provision of services as set out in this specification will form part of the contract between Limerick City & County Council and the service provider, which shall be formal and binding
4.4 The list of offices requiring cash in transit services is set out in Schedule of Costs Form found at Appendix 3 and the Attached Excel Spreadsheet.  Limerick City & County Council reserve the right to add and remove offices and amend scheduled collection times.
4.5 No level of work is guaranteed to the service provider.  No commitment is given, nor shall same be implied, that any specific number of secure collections from Limerick City & County Council offices will take place; this number may be increased or decreased as required by the participating Local Authorities.
4.6 The service provider shall bear all costs, expenses and outlays associated with travel, subsistence and accommodation of its employees, servants and agents.  The tender shall indicate the cost of the service required per collection, for each specific location, exclusive of VAT, but indicating the rate of VAT applicable.
4.7 No work other than those services provided for within the terms of the contract shall be undertaken by the service provider’s personnel whilst on Limerick City & County Council, premises.  Access to such premises will only be available during the participating Local Authorities office hours.

All employees, servants and agents shall operate under the direction and control of the service provider, who shall be responsible for their conduct and discipline at all times.
4.8 Quality Assurance and Performance
In the event of a complaint being received by Limerick City & County Council or relating to any act or omission by the service provider in connection with the services, the service provider shall provide all the information and records requested by Limerick City & County Council or within 5 working days of the request being made.

4.9 Other Information

Tenderers may furnish any additional information they wish to offer in support of their application.  Such additional information should be concise and relevant to the services requested in this document.
4.10 Monitoring of services
The performance of the services by the service provider will be monitored by Limerick City & County Council on an ongoing basis and review meetings will be held between the parties.  Amongst the items of key interest to the participating Local Authorities will be:
· Fulfillment of requirements under the contract

· Problems encountered by either party
· Future developments
The service provider shall issue a written report in advance of such review meetings, which report shall update Limerick City & County Council on the progress of the services provided.  

Limerick City & County Council will stipulate minimum performance requirements to the Successful Tenderer.  Any failure to meet such thresholds will entitle Limerick City & County Council to withhold or deduct payment proportionate to the degree of non-compliance with the requisite standards, which will reflect a genuine pre-estimate of the loss suffered or likely to be suffered by Limerick City & County Council should the services not meet such requisite standards.

Where the service provider fails to provide the services in accordance with the contract, without prejudice to any other remedies to which it may be entitled at law or hereunder, Limerick City & County Council may terminate the contract with immediate effect on written notice to the service provider.

5.0 Evaluation Process

5.1 The regulatory framework applicable to the tender process comprises Directive 2004/18/EC of the European Parliament and of the Council, on the coordination of procedures for the award of public works contracts, public supply contracts and public service contracts implemented into Irish law by European Communities (Award of Public Authorities Contracts) Regulations 2006. The tender process is being conducted in compliance with the legal framework established by this legislation.

5.2 Tenders will be checked:

· to ensure that they are complete and include all documentation required;

· to ensure that they comply with the requirements of this Request for Tenders;

· in particular, to ensure that the required information as set out in the Tender Checklist attached at Appendix 1 has been submitted by the Tender Deadline; and

· to ensure that the signed original of the Declaration Form attached at Appendix 2 have been uploaded via e-tenders by the Tender Deadline. 

5.3 Tenders that fail to meet any of the preliminary checks may, at Limerick City & County Council’s absolute discretion, be eliminated from the tender process.
5.4 Following this, Tenderers’ suitability will be assessed in accordance with the Selection Criteria set out in section 5.6.  To assist in the evaluation of Tenders, Limerick City & County Council may (to the extent permitted under public procurement law) ask any Tenderer to clarify or supplement the content of any aspect of its Tender.

5.5 Tenders that meet the Selection Criteria will be evaluated in accordance with the Award Criteria set out in section 5.7.

5.6 Selection Criteria
Tenderers will be evaluated on the basis of their capacity to deliver the contract(s) using the following selection criteria:

	
	Selection Criteria
	Weighting

	1.
	Experience of providing a similar service
	80%

	2.
	Skills and Knowledge and Team Experience. Resources allocated to the tender (names and CVs of staff who will be working on Limerick City & County Council contract)
	20%

	
	Insurance

Minimum level of Public & Employers Liability Insurance required in respect of any one accident below which the Tenderer will bear the cost: €6,400,000.00.  
	Pass/Fail

	
	Tax Compliance

Tenderers are required to provide a tax clearance certificate
	Pass/Fail

	4.
	Financial and economic standing

Suppliers must demonstrate that they have robust financial standing by providing:

· Appropriate statement from banker(s) stating that the Service Provider is financially capable of providing the proposed services 
	Pass/Fail

	
	Total
	100%


5.7 Award Criteria
The contract will be awarded to the tenderer who submits the most economically advantageous tender based upon the following evaluation criteria:

	
	Awarding Criteria
	Weighting

	1.
	Cost of Services
	   90%

	2.
	Service Delivery

This will include assessment of

· Quality of service delivery and support. 

· Degree to which service offering meets/exceeds minimum requirements specified in this document and the quality of the proposal
	10%

	
	Total
	100%


The successful tenderer will be required to provide an appropriate licence from the P.S.A. (Private Security Authority) 

6.0 Appendices:

Appendix 1:
Tender Checklist 

Appendix 2: 
Declaration Form

Appendix 3:
Schedule of Costs and the Attached Excel Spreadsheet
Appendix 1

Tender Checklist

In responding to this Invitation To Tender, the following is a checklist of what is required to be included in the final submitted Tender:  

	No.
	Item to be submitted.
	Check

	1.
	Completed Tender Response 
	

	2.
	Completed Schedule of Costs (as set out at Appendix 3 and the Attached Excel Spreadsheet)
	

	3.
	Tax Clearance Certificate 
	

	4.
	Insurance Certificate
	

	5.
	Declarations regarding

Compliance with Article 45 of Council Directive 2004/18/EC – Appendix 2
	


Tender Response:

The tender response must include the following information:

· Company and Contact Details.  Skills and Knowledge and Team Experience. Resources allocated to the tender (names and CVs of staff who will be working on Limerick City & County Council  contract)
· Provide original photographs of all staff that will be calling to make collections in accordance with the contract, to Limerick City & County Council and Offices.
· Summary background to your organisation - including status (e.g. Ltd., Plc.), how long the organisation has been established, principle business activities etc.
· Previous relevant experience and contracts.  Reference sites (at least 3 referees).
· Responsiveness and delivery Reliability
· Tax Clearance Certificate
· An appropriate statement from banks evidencing the Tenderers financial standing.

· Please provide evidence of Public and Employers Liability Insurances currently in place by way of a statement from your broker or by attaching copies of the relevant insurance certificates.

· Schedule of Costs – Appendix 3 and the Attached Excel Spreadsheet
· Declaration – Appendix 2

In accordance with Article 47(5) of Council Directive 2004/18/EC (relating to the co-ordination of procedures for the award of public works contracts, public supply contracts and public service contracts), where a tenderer is not in a position to supply the material specifically requested, they must submit alternative material which would prove their financial and economic standing.

Failure to submit the details above may result in the Tender being disqualified.

Appendix 2







Declaration Form
This declaration of compliance with Article 45 of EU Council Directive 2004/18/EC MUST be signed by all Candidates.

Name of Candidate: 





Address:













Country: 




Please enter Yes or No as appropriate to the following statements relating to the current status of your organisation.

	
	Yes/No

	The Applicant is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.  


	

	The Applicant is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.  


	

	The Applicant a Director or Partner, has been convicted of an offence concerning his professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct in the course of their business. 



	

	The Applicant has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the Candidate is located.
	

	The Applicant, a Director or Partner has been found guilty of fraud. 

	

	The Applicant, a Director or Partner has been found guilty of money laundering.     
	

	The Applicant, a Director or Partner has been found guilty of corruption.
	

	The Applicant, a Director or Partner has been convicted of being a member of a criminal organisation.
	

	The Applicant has been guilty of serious misrepresentation in providing information to a public buying agency.
	

	The Applicant has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application.
	


THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE CANDIDATE’S ORGANISATION

I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  

I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future competitions.

This form must be over stamped with Company Stamp/Company Seal.

Signed:

________________________________

Print Name and 

Position in Company:
________________________________

On behalf of

Company Name:
________________________________

Address:
________________________________


________________________________


________________________________

Phone No:
________________________________

E-mail Address:
________________________________

Date:
________________________________

Company Stamp:

Appendix 3
Schedule of Costs

Please complete the Attached Excel Spreadsheet and the questions below.
Please complete the following:

1. Can you make collections at Limerick City & County Council, offices listed in the Schedule of Costs table above on the days marked with an X? 

Yes ___  No ____  
2. Will you try to arrange a time of collection that will best suit Limerick City & County Council, Offices? 






Yes ___ No ___
3. Can you ensure that collections from Limerick City & County Council Offices will be lodged to the bank by the next working day?  



Yes ___  No___
4. Please indicate in the Schedule of Costs table above the cost per collection for each entry for Limerick City & County Council Office, required pick-ups/collections which are marked by an X.
5. Please specify the cost per individual collection for offices that wish to have pick-ups/ collections made On Request (Christmas, bank holidays, etc.).                                                                                             
Limerick City & County Council €________ per collection On Request.
€________ per collection On Request.
6. Please cost per special collection of change from AIB Bank (current requirement of Limerick City & County Council).  24hrs notice will be given.”

€____________________ per special collection of change from AIB Bank
Please ensure to indicate the rate of VAT applicable, but quote your prices above exclusive of VAT.   Prices quoted should be for the duration of the contract. 

________________________________________________________________________
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