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	[bookmark: _Hlk33002493][bookmark: _Toc242973551]SECTION A.1  IMPORTANT NOTES

	[image: ]
	
Tenderers should read the following Important Notes carefully before completing this Tender Response Document.

	
This Tender Response Document ("TRD") is issued in conjunction with the Request for Tenders ("RFT") published by Coimisiún na Meán (the "Commission") for the provision of Consultancy Services to Support the Three-Year Appraisal of Public Service Media (2028–2030).
The competition is being conducted by way of an Open Procedure.
The purpose of this TRD is to obtain the information required to assess Tenderers against the Selection Criteria and Award Criteria set out in Section 5 of the RFT.
Tenderers must complete all relevant sections of this TRD and provide the information, declarations and supporting documentation requested.
Tenderers must provide their responses in the designated response areas and in the order specified. Tenderers must not amend the instructions, requirements or prescribed wording of this TRD. Additional rows or tables may be inserted where necessary to provide the information requested, provided that any applicable page limits are observed.
Tenderers must comply with any applicable page limits specified under the individual Award Criteria. Information exceeding the stated page limits will not be considered during evaluation.
Responses to the Award Criteria must directly address the requirements set out in Appendix 1 – Specification of Services of the RFT. Separate appendices or supporting documentation will not be considered as part of the qualitative evaluation unless expressly requested or permitted.
Where a Tender is submitted by a consortium, joint venture or group of economic operators, the nominated Prime Contractor shall be responsible for completing this TRD and identifying the roles and responsibilities of all participating organisations.
Tenderers must ensure that all information provided is accurate and complete. The Commission reserves the right to seek clarifications or supporting evidence in accordance with the RFT and applicable procurement law.
Tenderers must submit their completed TRD and all required documentation electronically through www.etenders.gov.ie no later than 15:00 on 17 November 2026.
Tenders must remain valid for six (6) months from the tender submission deadline.
The maximum available budget for this Contract is €150,000 exclusive of VAT, inclusive of all services, expenses and any applicable extension periods. Tenders exceeding this amount will be deemed non-compliant and eliminated from the competition.
Tenderers should refer to the RFT for the full requirements, contractual conditions and evaluation methodology applicable to this competition.



	[bookmark: _Hlk62642949][bookmark: _Toc242973552]
SECTION A.2  TENDERER’S DETAILS
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	The Tenderer must clearly and comprehensively set out the name, title, telephone number, postal address and email address of the nominated contact person of the Prime Contractor who is duly authorised to represent the Tenderer and to whom all communications shall be directed until the Competition has been completed or terminated.

	Tenderers Company Name:
	

	Tenderers Company Address:

	

	Name of Nominated Contact: 

	

	Nominated Contact Title:

	

	Nominated Contact Telephone:

	

	Nominated Contact Email:

	

	Are you an SME (Yes/No)
	





	[bookmark: _Hlk122005119][bookmark: _Hlk62643126][bookmark: _Toc242973553]SECTION A.3  3rd PARTY/SUBCONTRACTOR DETAILS – If applicable

	[image: ]
	Where the Tenderer proposes to rely on the capacity, qualifications or experience of a subcontractor or other third-party organisation to satisfy any Selection Criteria, this must be clearly identified, together with details of the relevant capacity or resources being relied upon.

Note: Where more than one Company will be engaged, this table must be replicated and completed for each.

	Company #1 Name:

	

	Company Address:

	

	Name of Nominated Contact: 

	

	Nominated Contact Title:

	

	Nominated Contact Telephone:

	

	Nominated Contact Email:

	

	The Response must include a full breakdown of the roles and responsibilities of the Company in relation to any element of the Services, as set out in the RfT, to be carried out by the Company.

	Provide response here







	[bookmark: _Toc242973554]SECTION A.4  JOINT VENTURE/CONSORTIUM DETAILS - If applicable
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	Where a Tenderer is a joint venture/consortium, the Prime Contractor must provide full details of each of the joint venture/consortium member(s) and their proposed role under the Contract in the response area below.  

Note:  Where more than 1 joint venture/consortia member will be providing aspects of the Services to be provided, the table below must be repeated and completed for each.

	Company #1 Name:

	

	Company Address:

	

	Name of Nominated Contact: 

	

	Nominated Contact Title:

	

	Nominated Contact Telephone:

	

	Nominated Contact Email:

	

	The Response must include a full breakdown of the roles and responsibilities of the Company in relation to any element of the Services, as set out in the RfT, to be carried out by the Company.

	Provide response here









	[bookmark: _Toc242973555]SECTION A.5  TENDERER’S STATEMENT
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	Applicable Rules:
Tenderers must complete and sign the Tenderer’s Statement set out below.

The Tenderer’s Statement must be printed on the Tenderer’s headed paper, signed by a duly authorised signatory of the Tenderer’s organisation, and submitted as part of the Tender. The signed statement may be scanned and uploaded separately via eTenders or pasted into this Response Document.





[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.]

TENDERER’S STATEMENT
TO: Coimisiún na Meán (the “Contracting Authority”)

RE: Call for Tenders for the Provision of Consultancy Services to Support the Three-Year Appraisal of Public Service Media (2028–2030)
Having examined the Request for Tender (the “RfT”), including the Instructions to Tenderers, the
Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of
the Services Contract, we hereby declare that:
1. We understand the nature and extent of the Services required to be delivered as described in Appendix 1 to the RfT.
2. We accept the terms and conditions of the RFT, including the Commission's Terms and Conditions of Supply of Services set out in Appendix 2, without qualification or amendment.
3. We accept all of the Selection and Award Criteria as set out in the RfT. We agree to provide the Services in accordance with the RfT and our Tender.
4. We confirm compliance with all applicable environmental, social and labour law obligations.
5. We confirm that our Tender, including all prices quoted, shall remain valid for a period of six (6) months from the deadline for receipt of Tenders.
6. We confirm that we hold, or will obtain prior to Contract commencement, the minimum insurance cover specified in Section 5.1.2 of the RFT and that satisfactory evidence of such cover will be provided upon request.
7. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
8. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
9. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
10. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
11. We confirm that we have disclosed all actual, potential or perceived conflicts of interest relevant to our participation in this competition or the delivery of the Services, including any financial, commercial, professional or other relationships with Coimisiún na Meán, RTÉ, TG4 or any other relevant party. We undertake to notify the Commission immediately should any additional conflict arise or become known during the procurement process or subsequent performance of the Contract.

	SIGNED

	Company

	(Authorised Signatory)
	Address

	Print name
	

	Date
	


	


[bookmark: _Toc242973556]SECTION A.6   DECLARATION AS TO PERSONAL CIRCUMSTANCES OF THE TENDERER 	
Please note, while all tenderers must compete and submit this declaration, only the successful tenderer will be required to have the Declaration of Personal Circumstances notarised by a practising Solicitor/Commissioner for Oaths. This will be requested after contract award.


Re: Call for Tenders for the Provision of Consultancy Services to Support the Three-Year Appraisal of Public Service Media (2028–2030).

NAME:   	[Click here and insert name]

ADDRESS: 	[Click here and insert address]

I, [Click and insert name of Declarant], having been duly authorised by [Click and insert name of entity] sincerely declare that:

1	 I am a [Click and Insert name of Declarant], of [Click here and insert name of entity] and am authorized by [Click and insert name of entity]] to make this declaration which relates to a tender (“the Tender”) submitted by [Click and insert name of entity] in response to a RfT for the Services for Coimisiún na Meán  (“the Contracting Authority”).

2. 	Neither [Click and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click and insert name of entity] nor any person who has powers of representation, decision or control in [Click and insert name of entity] has: 

a. 	ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. 	ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. 	ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. 	ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. 	ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. 	ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. 	[Click and insert name of entity]
a. 	is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. 	has carried out the preparation of the Tender independently.

4. 	[Click and insert name of entity]

a. 	has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .
b. 	is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. 	is not guilty of grave professional misconduct.
d. 	has not entered into agreements with other economic operators aimed at distorting competition.
e. 	is not aware of any conflict of interest due to its participation in the Competition. 
f. 	has not had any prior involvement in the preparation of the Competition. 
g. 	has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h.	 is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
i. 	has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. 	[Click and Insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);

6. 	The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

7. 	Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.




____________________________________
Signature of Declarant
Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me) or*
at ____________________________ this ___________ day of _______________ 20_____

____________________________________________
(signed)
Practising Solicitor/Commissioner for Oaths

*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)





























[bookmark: _Toc242973557]SECTION B - COMPLIANT TENDERS 
Tenderers must submit a fully compliant Tender in accordance with the requirements of the Request for Tenders (RFT) and this Tender Response Document (TRD).

To be considered compliant, Tenderers must:
· Submit their Tender electronically via www.etenders.gov.ie by 15:00 on 17 November 2026;
· Complete all relevant sections of this TRD, providing responses in the designated response areas;
· Submit all required declarations, statements, confirmations and supporting documentation;
· Comply with the instructions, submission requirements and applicable page limits set out in the RFT and this TRD;
· Accept the Commission's Terms and Conditions of Supply of Services, as set out in Appendix 2 of the RFT, without qualification or amendment; and
· Submit a fully completed Pricing Schedule, with a total tendered price not exceeding €150,000 exclusive of VAT, inclusive of all services, expenses and applicable extension periods.

Failure to comply with the above requirements may result in the Tender being deemed non-compliant and excluded from further consideration, in accordance with the RFT and applicable procurement law.

[bookmark: _Toc242973558]SECTION C - SELECTION CRITERIA

	[bookmark: _Hlk62564844]SECTION C.1   ECONOMIC & FINANCIAL STANDING

	
Requirement:	Tenderers will be assessed on a pass/fail basis against the following economic and financial standing requirements.

(a) Annual Turnover
Tenderers must demonstrate an average annual turnover of at least €120,000 over their three (3) most recently completed financial years. The average annual turnover will be calculated by dividing the total turnover for the three (3) most recently completed financial years by three (3).

Tenderers must provide details of their annual turnover in the table below.
[bookmark: _Hlk42609724][bookmark: _Hlk45214330] 
Tenderers must pass this requirement.


	

	Details of Annual Turnover for the past 3 years

	Year
	Annual Turnover €

	
	

	
	

	
	



Tenderers confirm that they meet the above requirement by completing this section.
Supporting documentation may be requested from the preferred Tenderer prior to contract award and will be a condition of award.



[bookmark: _Hlk140763722]
	SECTION C.2   TECHNICAL & PROFESSIONAL ABILITY 
(Section 5.1.2 of the RfT refers)

Tenderers must demonstrate that they have the technical capability, professional competence and relevant experience required to deliver the Services described in Appendix 1 to the RFT.


	
(a)  Required Personnel Capacity and Relevant Experience & References


	
Tenderers must self-certify that they have experience in delivering research, consultancy and analytical projects of comparable scope, scale and complexity to the Services required under this RFT.

	
Yes ☐    No  ☐ 








	Tenderers must have the capacity and ability to deliver all Services described within the RFT and must demonstrate that they possess the relevant expertise and experience required to provide high-quality consultancy and analytical services.
Comparable experience may include, but is not limited to, the following:
· Research, evaluation or appraisal of public service media, broadcasting or audiovisual media services;
· Economic, financial or market analysis within the media, communications or other regulated sectors;
· Public policy research, regulatory impact assessments or evaluations of publicly funded services;
· Assessment of organisational performance, effectiveness, efficiency or value for money; and
· Delivery of complex research or consultancy assignments involving stakeholder engagement, evidence-based analysis and the preparation of recommendations for public bodies or regulatory authorities.
Tenderers must provide details of two (2) comparable contracts, either completed within the last five (5) years or currently ongoing where the Tenderer can demonstrate delivery of comparable completed phases or milestones.
For each contract example, Tenderers must provide:
· Contract title and description;
· Client organisation;
· Scope and objectives of the project;
· Nature of the services provided;
· Relevance and similarity to the Services required under this RFT; and
· Client referee contact details.
The Commission reserves the right to contact the nominated referees to verify the information provided.
This requirement will be assessed on a pass/fail basis. Tenderers must demonstrate that they meet the minimum technical and professional ability requirements to proceed to the Award Criteria evaluation.

[Rule: Responses to this criterion must be in the format of the Previous Contract Experience Template as set out below].
Reference(s) for Previous Contract Experience
Note: Tenderers should inform their customer referee(s) that 

a. the contract example(s) has been used for the purpose of responding to this RfT and 
b. the Contracting Authority may contact the referee for the purposes of contract example(s) verification without prior notice being given to the Tenderer.

Tenderers must complete a Previous Contract Experience and Reference template for each contract example.




	PREVIOUS CONTRACT EXPERIENCE AND REFERENCE – CONTRACT 1

	Title / Brief Description of the Contract
	

	Customer Organisation Name
	

	Name of Referee within customer organisation responsible for awarding the contract or managing the contract
	

	Position/Title of Referee within customer organisation
	

	Referee Contact Number
	

	Referee Contact Email Address
	

	Start date of this contract 
	

	Contract Duration/Term (including any possible extensions)
	

	Total Contract Value (excluding VAT)
	

	Describe the services provided (Max. 500 words)
	




	Describe the similarity to CnaM requirements (Max. 200 words)
	






	PREVIOUS CONTRACT EXPERIENCE AND REFERENCE – CONTRACT 2

	Title / Brief Description of the Contract
	

	Customer Organisation Name
	

	Name of Referee within customer organisation responsible for awarding the contract or managing the contract
	

	Position/Title of Referee within customer organisation
	

	Referee Contact Number
	

	Referee Contact Email Address
	

	Start date of this contract 
	

	Contract Duration/Term (including any possible extensions)
	

	Total Contract Value (excluding VAT)
	

	Describe the services provided (Max. 500 words)
	




	Describe the similarity to CnaM requirements (Max. 200 words)
	
















































[bookmark: _Toc242973559] SECTION D - AWARD CRITERIA
	
Appendix 1 of the RfT sets out the detailed Requirements and Specifications for the Services.

Tenderers must complete all applicable sections of this Tender Response Document and provide responses that clearly demonstrate how they propose to meet the requirements of the RFT.

Tenders will be evaluated against the Award Criteria and associated weightings set out in Section 5 of the RFT, subject to satisfaction of the applicable Selection Criteria and minimum qualifying thresholds.

Tenderers must provide their responses within the designated response areas under each Award Criterion. Responses should be clear, concise and directly address the requirements specified under the relevant criterion.

Each Award Criterion will be evaluated independently. Tenderers should therefore ensure that all information relevant to a particular criterion is included within the corresponding response.

Page limits and formatting requirements
Tenderers must comply with the page limits specified under each Award Criterion. Any content exceeding the stated page limit will not be considered during evaluation.

Responses must comply with the following formatting requirements:
· Font: Calibri
· Font size: 11
· Tables and illustrations must be clearly legible.

Supporting documentation or appendices will only be considered where expressly requested or permitted under the relevant Award Criterion.

Tenderers must achieve a minimum score of 60% of the marks available under each of Award Criteria A and B. Tenderers who fail to achieve the minimum qualifying threshold under either criterion will be eliminated from the competition and will not proceed to financial evaluation.

















[bookmark: _Toc242973560]D.1 AWARD CRITERION (A) – METHODOLOGY AND APPROACH FOR DELIVERY

	Maximum marks available – 350 marks
Minimum marks required – 210 marks
Page Limit – 12

	Tenderers must demonstrate a clear understanding of the requirements set out in Appendix 1 – Specification of Services and provide a comprehensive and practical methodology for delivering the three-year appraisal of RTÉ and TG4.
Tenderers must provide a detailed description of their proposed methodology and approach, addressing the following:
· Their understanding of the objectives, scope and requirements of the appraisal, including the relevant statutory and regulatory framework and the Commission's Statement of Procedure and Methodology.
· The proposed methodology for undertaking the financial, economic, regulatory and performance analysis required under Appendix 1.
· The proposed approach to gathering, reviewing, validating and analysing relevant information, including financial forecasts, funding requirements, performance commitments and intended outputs.
· A detailed project plan setting out the proposed stages of delivery, key activities, milestones, deliverables and anticipated timelines.
· The proposed approach to project management, quality assurance, stakeholder engagement and reporting to the Commission.
· Identification of key delivery risks, assumptions and dependencies, together with proposed mitigation measures.
· The proposed approach to ensuring that the required appraisal outputs are delivered within the agreed scope, timeframe and budget.
Tenderers will be assessed on the clarity, robustness, practicality and suitability of their proposed methodology and its ability to deliver the requirements set out in Appendix 1.


	Please insert your response here. 
















[bookmark: _Toc242973561]D.2 AWARD CRITERION (B) – QUALITY AND BALANCE OF RESOURCES PROVIDED

	Maximum marks available – 350 marks
Minimum marks required – 210 marks
Page Limit – 8 [excluding completed CV templates]

	Tenderers must demonstrate that the proposed project team possesses the qualifications, professional experience, specialist expertise and capacity necessary to deliver the Services described in Appendix 1 – Specification of Services.
Tenderers must provide details of their proposed project team, addressing the following:
· Identification of the key personnel and subject-matter experts proposed to deliver the Services, including their respective roles and responsibilities.
· Details of the relevant qualifications, professional experience and specialist expertise of each nominated individual.
· Demonstration of an appropriate balance of financial, economic, regulatory, analytical and public service media expertise across the proposed team.
· Evidence of the nominated personnel's relevant knowledge and experience of the Irish public service media landscape, including RTÉ and TG4.
· Details of the proposed allocation of personnel, including their availability, anticipated time commitment and capacity to deliver their assigned responsibilities.
· An explanation of how the proposed combination of skills, experience and resources will support the effective delivery of the Services.
Irish Language Capability
Having regard to the Commission's obligations under the Official Languages Acts 2003 and 2021, it would be advantageous for the proposed project team to include at least one member with proficiency in the Irish language.

Tenderers should identify any nominated personnel with Irish-language proficiency, indicating their level of proficiency and how this capability could support the delivery of the Services, particularly in the context of TG4 and Irish-language public service media.

Irish-language proficiency is desirable and will be considered positively as part of the overall assessment of the quality and balance of resources. It is not a mandatory requirement, and Tenderers will not be excluded solely on the basis that their proposed team does not include an Irish-language speaker.

Supporting Documentation
Tenderers must:
1. Provide Resource Allocation, identifying the proposed personnel, their roles, anticipated time commitments and responsibilities.
2. Complete the Curriculum Vitae (CV) – Standard Template provided at the end of this TRD for each nominated key team member.
Tenderers will be assessed on the suitability, relevant expertise, capacity and overall balance of the proposed resources to deliver the Services set out in Appendix 1.


	Please insert your response here. 





	Curriculum Vitae (CV) – Standard Template

	Name 
	 

	Position in Firm 
	 

	Proposed Project Role  
	 

	No. of years’ experience relevant to similar research projects
	

	Qualification Details: Educational/Professional/Training Record *

	Description  
	Year Obtained 
	Accreditation Body 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Employment Record *

	Employer  
	Period
	Role & Expertise

	
	
	

	
	
	

	
	
	

	Specialist Knowledge - Competencies and Skills  

	Provide an overview here of this individual’s specialist knowledge, skillsets and expertise relevant to the requirements of this project.


 

	Details of comparable assignments/projects during career

	








*Copy and paste this CV template as required for each proposed key team member.






[bookmark: _Toc242973562]D.3 AWARD CRITERION (C) – ULTIMATE COST

	[bookmark: _Hlk120806008]Maximum marks available – 250 marks
Minimum marks required – Not applicable
Page Limit – Not applicable


	Description 
Tenderers must complete the Pricing Schedule and Form of Tender below, providing a fixed, all-inclusive price for the delivery of the Services described in Appendix 1 – Specification of Services of the RFT.

The total price must include all costs associated with the satisfactory delivery of the Services, including personnel, professional fees, research, project management, administration, travel, subsistence and any other associated expenses, including costs relating to any applicable extension periods.

All prices must be quoted in Euro (€), exclusive of VAT. VAT must be identified separately in the Form of Tender.

The maximum available budget for the Contract is €150,000 exclusive of VAT, inclusive of all services, expenses and applicable extension periods. Tenders exceeding this amount will be deemed non-compliant and excluded from further consideration.



	




















[bookmark: _Toc242973563]FORM OF TENDER – FIXED PROJECT FEE
To: Coimisiún na Meán
Re: Provision of Consultancy Services to Support the Three-Year Appraisal of Public Service Media (2028–2030)

Having examined the Request for Tenders (RFT), including Appendix 1 – Specification of Services, the Tender Response Document and the Terms and Conditions of the Services Contract, we hereby offer to provide the Services in accordance with the requirements of the RFT and our Tender for the following Fixed Project Fee:

	Description
	Tendered Amount

	Fixed Project Fee (exclusive of VAT)
	€

	Applicable VAT Rate
	%

	VAT Amount
	€

	Total Fixed Project Fee (inclusive of VAT)
	€



We confirm that the Fixed Project Fee quoted above:
1. Represents the total fixed and all-inclusive price for the satisfactory delivery of the Services described in Appendix 1 of the RFT, including any applicable extension periods.
2. Includes all personnel costs, professional fees, project management, research, analysis, reporting, administration, travel, subsistence, expenses and all other costs associated with delivering the Services.
3. Is consistent with the breakdown of costs provided in the Pricing Schedule below.
4. Shall remain fixed for the duration of the Contract, including any applicable extension periods, unless otherwise expressly provided for in the Contract.
5. Does not exceed the maximum available budget of €150,000 exclusive of VAT.
6. Shall remain valid for six (6) months from the Tender Deadline.

We acknowledge that the Commission will evaluate the Fixed Project Fee exclusive of VAT and that no additional fees, charges or expenses will be payable beyond the agreed Contract Price, except as expressly permitted under the Contract.

SIGNED ON BEHALF OF THE TENDERER

	Details
	Tenderer Response

	Tenderer / Company Name
	

	Name of Authorised Signatory
	

	Position / Title
	

	Signature
	

	Date
	





PRICING SCHEDULE – BREAKDOWN OF FIXED PROJECT FEE
Tenderers must provide the following supporting cost information in respect of the Fixed Project Fee quoted in the signed Form of Tender.

The information provided must be consistent with the Fixed Project Fee and demonstrate that all costs associated with the delivery of the Services have been accounted for.

Table A – Personnel Costs

	Proposed Personnel / Role
	Daily Rate (€ ex. VAT)
	Estimated Number of Days
	Total Cost (€ ex. VAT)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL TABLE A
	€



Additional rows may be inserted where necessary.

The personnel and estimated number of days must be consistent with the resource allocation information provided under Award Criterion B.

Additional Project Costs
Tenderers must provide details of any additional costs included within their Fixed Project Fee that are not reflected in Table A, including travel, subsistence, research, administration or other associated expenses.

Where no additional costs apply, Tenderers must state "Not Applicable".
Please provide details below:
[Insert response here]

	


	
PRICING CONFIRMATION
By completing and signing the Form of Tender, the Tenderer confirms that the Pricing Schedule represents a complete and accurate breakdown of the Fixed Project Fee and that all costs necessary for the delivery of the Services have been included.

The Commission will not be liable for any additional costs arising from omissions, errors or underestimation by the Tenderer in preparing its price, except where otherwise expressly provided for in the Contract.

COST EVALUATION METHODOLOGY
The Fixed Project Fee, exclusive of VAT, will be used for the purposes of cost evaluation.

The lowest-priced valid Tender will receive the maximum 250 marks available under this criterion, representing a weighting of 25%.

All other valid Tenders will be awarded marks in accordance with the following formula:

Cost Score = (Lowest Valid Tender Price ÷ Tender Price Under Evaluation) × 250
Scores will be rounded to two decimal places.

Only Tenders that satisfy the applicable Selection Criteria, compliance requirements and minimum qualifying thresholds under Award Criteria A and B will proceed to financial evaluation.











































[bookmark: _Toc242973564]D.4 AWARD CRITERION (D) – ENVIRONMENTAL, SOCIAL AND SUSTAINABILITY CONSIDERATIONS


	Maximum marks available – 50 marks
Minimum marks required – Not applicable
Page Limit – 2 pages



	Tenderers must outline how relevant environmental, social and sustainability considerations will be incorporated into the delivery of the Services described in Appendix 1 – Specification of Services.
Tenderers should address the following:
· Measures to minimise the environmental impact of contract delivery, including travel, meetings and document production.
· The proposed use of digital collaboration and electronic reporting to reduce unnecessary resource consumption.
· Relevant social and sustainability practices directly associated with the delivery of the Services.
Tenderers should provide specific, practical and proportionate measures relevant to the delivery of this Contract.
Tenderers will be assessed on the relevance, practicality and proportionality of the proposed measures and their application to the delivery of the Services.



Please insert your response here. 
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