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Confidentiality

All the information contained in these documents is provided on a strictly confidential basis, and must not be disclosed to any other party without the prior consent and authority, in writing, of the Authority. 

Prior consent is not required where information is disclosed on an “In Confidence” basis by a Tenderer wishing to make a submission to those who have a legitimate need to know or with whom Tenderers need to consult for the purpose of preparing their tender submission.  





SECTION 1 - INTRODUCTON

1.1 ABOUT THE CONTRACTING AUTHORITY

Greyhound Racing Ireland (GRI) / Rásaíocht Con Éireann (RCÉ), was formerly known as the Irish Greyhound Board (IGB) / Bord na gCon). It is a commercial semi-state body that is responsible for the control and development of the greyhound industry in Ireland.

The governing body for Irish Greyhound Racing (Bord na gCon) was established under special legislation by the Irish government in 1958. The Greyhound Industry Act (1958) gave the organisation wide powers to regulate all aspects of greyhound racing in the Republic of Ireland including the licensing of the different tracks, the issuing of permits to officials, bookmakers and trainers, and the implementation of the rules of racing.

The Greyhound Racing Act (2019) was signed into law on 28th May 2019. This act is intended to strengthen regulatory controls in the industry, update racing sanctions, strengthen the governance platform, and improve the overall integrity of the industry.

The welfare of greyhounds was made one of the statutory functions of GRI, and the Act also included powers to make regulations in relation to anti-doping, administration and traceability for both integrity and welfare purposes. The Act reflects recommendations made in the Indecon Report, the Greyhound report of the Joint Committee on Agriculture, Food and the Marine, and the Morris Review of Anti-Doping and Medication.

In October 2020, the Minister for Agriculture, Food and the Marine announced the commencement of certain other sections of the Greyhound Racing Act (2019). On 1st October 2020, the Irish Greyhound Board (Bord na gCon) was renamed Greyhound Racing Ireland (Rásaíocht Con Éireann).

Greyhound Racing Ireland has licensed a total of 14 tracks in the Republic, of which nine are controlled and managed by the organisation. The remainder are owned and operated by private enterprise. There are also two privately owned stadia in Northern Ireland.

In June 2021, GRI granted a licence to operate commercial greyhound racing at Lifford greyhound track. A private consortium proposes to operate the track on a new and innovative model. Through a partnership with the UK Tote Group, the consortium proposes a self-funded model without recourse to financial support from GRI. This approach underlines the interest in, and extent of support for, greyhound racing in Ireland.

Greyhound Racing Ireland operates Tote betting facilities at all greyhound tracks in the Republic and applies an on-course levy on all bookmaker’s betting. These levies, gate receipts, sponsorship, media rights income and Government financial support provide the bulk of the funding for the industry. This funding allows Greyhound Racing Ireland to:
· Supplement prize money at all levels of greyhound racing.
· Maintain an extensive regulatory, integrity and care and welfare regime
· Advertise and market the industry on both a national and international level.
· Develop and improve greyhound stadia nationwide.

The Mission Statement of GRI is ‘To deliver a commercial, well-regulated Greyhound Racing and Breeding Industry whilst enabling the delivery of a customer centred, highly exciting and value led entertainment experience’.

1.2 [bookmark: _bookmark2]BACKGROUND TO REQUIREMENTS

The Authority hereby invites experienced providers to submit proposals to provide the Internal Audit Services specified in the draft Contract in accordance with this Request for Tenders (‘RFT’).

The purpose of this RFT is:

a)	to set out the terms and conditions of the Competition to select a suitable economic operator to provide the Internal Audit Services ;

b)	to provide the form of Contract which will be used; and 

c)	to invite interested parties to participate in the Competition by making certain submissions to the Authority.
1.3	Application of Public Procurement Law

This Competition is for a contract with a value below the relevant EU threshold. Consequently, Directive 2014/24/EU and the European Union (Award of Public Authority Contracts) Regulations 2016 do not apply to this Competition. 

The Authority is following a single-stage open procedure in line with DPER Circular 10/14.

1.4	Supersedes Previous Communications

This RFT replaces and supersedes all previous documentation, communications and correspondence between the Authority and Tenderers and Tenderers should not place any reliance on any such previous documentation, communications or correspondence.

1.5	Definitions and Interpretation

Capitalised terms and expressions used in this document shall have the meaning given to them in Appendix 1 save to the extent that the context or the express provisions of this RFT otherwise require. 

Headings and sub-headings are for ease of reference only and shall not be taken into account in the interpretation or construction of this RFT. 

Any reference to the Authority shall be deemed to include a reference to any successor to it or any organisation or entity or representative which takes over the functions or responsibilities of the Authority.

All references herein to ‘Sections’ and ‘Appendices’ are to sections and appendices of this RFT. 

All references to any statute or statutory provision (including any subordinate legislation) shall include references to any statute or statutory provision which amends, extends, consolidates or replaces the same or which has been amended, extended, consolidated or replaced by the same.

The words ‘herein’ ‘hereto’ ‘hereunder’ refer to this RFT as a whole and not to the particular Section or Appendix in which such word may be used. 


SECTION 2 - IMPORTANT NOTICE

2.1	Disclaimers

The information provided in this RFT is offered in good faith for the guidance of Tenderers but does not purport to be comprehensive or independently verified. 

It is the responsibility of Tenderers to carry out any necessary due diligence on the opportunity afforded by this Competition and the Contract. Tenderers must form their own conclusions about the solution needed to meet the requirements specified in this RFT and the Contract. Tenderers will be deemed to have made themselves fully aware of any matters which might affect or influence the preparation of their Submissions. Neither the Authority, nor its employees, servants, agents or professional advisors shall be liable for any claim due to a lack of knowledge or misunderstanding on the part of any Tenderer.

The content of this document is for information purposes only and may not be used for any purpose save in connection with the Competition. No part of this document, in whole or in part, may be reproduced, stored, transmitted, or used for design purposes without the prior written permission of the Authority. 

No reliance shall be placed on any information or statements contained herein, and no representation or warranty, express or implied, is or shall be made in relation to the completeness, accuracy or functioning of the information contained in this RFT, nor as to the reasonableness of any assumption made in preparing this information. 

Nothing contained in this document is, or shall be relied upon, as a representation of fact or promise as to the future. Any summaries or descriptions of documents or contractual arrangements contained in any part of this document cannot be and are not intended to be comprehensive, nor any substitute for the underlying documentation (whether existing or to be concluded in the future), and are in all respects qualified in their entirety by reference to them. 

The information herein is not and shall not be taken to be the giving of legal, financial, tax, investment or technical advice by the Authority or any of its employees, servants, agents or professional advisors. It is not an invitation or inducement to engage in investment activity. 

Without prejudice to the foregoing, neither the Authority nor its advisers, consultants, contractors, servants and/or agents shall have any liability or responsibility in relation to the accuracy, adequacy or completeness of such information or any statements made. For the avoidance of doubt, Tenderers should not assume that any such information or statements shall remain unchanged. 

The Authority is not bound by any anomalies, errors or omissions in this RFT. None of the information herein shall constitute a contract or part of a contract between the Authority and any Tenderer. 

Nothing in this RFT is or shall be relied upon as a promise or representation as to the Authority’s ultimate decision in relation to the award of any Contract.

Tenderers may wish to consult their own legal advisors and/or obtain their own legal advice in relation to this RFT or the Competition. 


2.2	Reserved Rights

The Authority reserves the right at any time, without liability, to: 

(a) amend or change the tender procedures (including but not limited to the Competition timetable); 

(b) amend this document, its requirements and any information contained herein at any time by notice, in writing, to the Tenderers;

(c) not to furnish a Tenderer with additional information in respect of any aspect of the Contract or the Competition;

(d) refrain from considering any Submission further if it is not in accordance with the requirements, conditions and instructions of this RFT;

(e) reject any or all of the Submissions received;

(f) reject or disqualify a Tenderer where that Tenderer or any member of its Group:

(i) contravenes any terms and conditions of the Competition; 

(ii) is guilty of material misrepresentation during the course of the Competition; or

(iii) any other grounds for exclusion materialise during the Competition; 

(g) disclosing pricing information submitted by the successful tenderer to unsuccessful tenderers (as part of a debriefing exercise);

(h) not to appoint any Tenderer to enter into the Contract; or

(i) terminate the tender procedure and abandon the Competition at any time.

The Authority shall not be obliged to do any of the foregoing.

The Authority reserves the right, in its absolute discretion to take such steps as it considers appropriate to ensure that genuine competition and transparency are maintained throughout the Competition. 

2.3	Costs

Neither the Authority nor its officers, employees, or advisers have any responsibility for Tenderers’ costs or losses in connection with this Competition; these shall be borne by each Tenderer and shall be for its sole account, including if the Competition is abandoned or terminated without any award of Contract and by participating in this Competition, Tenderers expressly agree to this. 

All costs and expenses incurred by Tenderers relating to and including the engagement of design consultants, securing planning permission, etc. are to be considered as work at risk and no recovery of any costs from the Authority will be entertained. 

The Authority has no financial liability prior to the signing of a Contract. Tenderers are strongly requested to consider this point and advised not to make a Submission if this condition is considered unacceptable.

2.4	No Contract

The Authority shall not be obliged to enter into a contract with any Tenderer, even after a Preferred Tenderer has been identified. Except for the Tenderer’s irrevocable offer to be bound by its tender for the validity period stated herein, no legal relationship or other obligation in relation to the provision of internal audit services to RCÉ shall arise between the Tenderer and the Authority unless and until a Contract which is the subject of this RFT is formally executed in writing by the Authority and the successful Tenderer (if any) and all conditions precedent to the effectiveness of any such Contract have been fulfilled. 

2.5	Law and Jurisdiction

Irish law is applicable to this RFT and to the Competition. The Irish Courts shall have exclusive jurisdiction in relation to any disputes arising from this RFT and the Competition. 


2.6 	Acceptance of RFT

Each Tenderer’s acceptance of delivery of this RFT constitutes its agreement to, and acceptance of, the terms set forth herein. Tenderers must:

(a) comply with the requirements and instructions specified in this RFT and on the electronic portal - www.etenders.gov.ie; and

(b) when preparing their Submissions, follow the format specified in this RFT and include all information specified in this RFT.
































SECTION 3 - SCOPE OF CONTRACT

3.1	Specification & Scope

The Authority wishes to procure an economic operator to provide the following Internal Audit Services: 
The operation of the internal audit function should comply with the requirements  outlined in the Code of Practice for the Governance of State Bodies. The scope of internal audit activities will be determined using appropriate risk assessment tools to ensure adequate coverage of corporate risks and exposures. The internal audit service provider will ascertain that the processes for controlling operations, as they have been designed and represented by management, are adequate and functioning correctly to ensure that:

a) Resources and assets are adequately protected;
b) Significant financial, managerial and operating information is accurate and reliable;
c) RCÉ management is operating to the standard of best practice, and
d) RCÉ employees’ actions are in compliance with both the underlying objectives and the detailed expression of ethical best practice, policies, standards, procedures, and applicable laws and regulations.

The internal audit service provider shall:
· Develop and maintain a strategic audit plan covering a rolling three year period based on significant exposures to loss or failure, including risk management and security. 
· Develop annual audit plans, in consultation with RCÉ Audit Committee, based on significant exposures as identified.
· Consider and review the scope of work of and liaise with the Office of the Comptroller and Auditor General, for the purpose of providing optimal audit coverage.
· Implement the audit plans including any tasks assigned by the Audit Committee.
· Issue reports on a quarterly basis or as required to the Audit Committee addressing the results of audits conducted, summarising observations and recommendations made, and RCÉ Management responses to the audit findings;
· Report significant issues relating to the processes for controlling assets and the activities of RCÉ and provide information concerning such issues through to resolution;
· Issue final audit reports to the Audit Committee;
· Monitor and report to the Audit Committee on progress towards the implementation of agreed audit recommendations;
· Maintain a professional audit service staffed with persons of appropriate knowledge, experience and skills to meet the requirements; and
· Evaluate and assess controls coinciding with the introduction of significant changes to RCÉ systems.
Fulfilling the scope of requirements outlined at 3.1 above may involve the following activities, although the below is indicative only and is not intended to be exhaustive of the activities to be carried out by the successful tenderer:

(1) Reviewing    
a) The reliability and integrity of financial and operating information;
b) The systems established to ensure compliance with policies, plans, procedures and legal obligations;
c) The means of safeguarding assets including verification of such assets;

(2) Appraising
a) The economy, effectiveness and efficiency with which resources are employed.

Modus Operandi  - The Internal Auditor, in carrying out duties, shall:

a) Prepare an initial 3 year strategic plan and annual implementation plan for approval by the Audit Committee.  The Internal Auditor shall have regard to previous audits, relative risks, materiality and adequacy of systems of internal control and also requests from the Audit Committee;
b) Adopt a system based approach, supplemented where appropriate, by testing, vouching and verification;
c) Prepare a written report as to the outcome of each audit.  Where specific actions are recommended, RCÉ Board of Management will be expected to reply promptly to the recommendations and implement a proposed action plan and timetable;
d) Ensure confidentiality and safe keeping of all records and information accessed;
e) Be advised of all changes to systems and new developments;
f) Ensure an effective working relationship with C&AG;
g) Meet regularly with the Chairperson of Audit Committee and/or his/her nominee to discuss implementation of the audit plan.

Schedule of costs - Specifically, tenders should state:

a) A fixed professional fee for carrying out all the work required to satisfy the requirement specification set out at 3.1 above;
b) An itemised breakdown of the cost of any options being proposed beyond the minimum specifications;
· Any allowances which the tenderer wishes to make for expenses; travel, subsistence, etc. must be quantified and included within the fixed price
· The costs must be in euros;
· Any costs shall be exclusive of all taxes including VAT.  VAT and other appropriate taxes shall be quoted separately, where appropriate, and at the appropriate rate.  Where VAT is not applicable, this should be explicitly stated;
·  RCÉ will not be responsible for any errors on the calculation of the costs provided in response to this Request For Tender.  It is the responsibility of tenderers to ensure that the costs quoted are correct and properly calculated.

3.1(a)	Scope
Tenders are invited from interested parties for a contract (“the Contract”) in the provision of an internal audit service to Rásaíocht Con Éireann (RCÉ).The internal audit service provider will conduct a programme of on-going review to monitor the effectiveness of the system of risk management, security of assets and internal controls that provide reasonable assurances of security, operational efficiency, reliable financial reporting, and compliance with applicable laws and regulations.

Context
Internal audit derives its authority from RCÉ Governing Body and, like the Audit Committee which is a sub-committee of Governing Body, is authorised to have:
a) Unrestricted access to all RCÉ records, property and personnel.
b) Full and free access to the Board Chairperson, Audit Committee, the CEO and the Members of the RCÉ Board of Management.
To preserve its independence, Internal Audit will not assume operating responsibilities or initiate or approve accounting transactions and will remain independent of the areas it audits.  Without prejudice to this objective, it may selectively review systems under development and advise on standards of control before implementation.
The Internal Auditor is responsible to and will report to the Audit Committee while reporting administratively to the CEO and/or such a person as the Board decides. 

Duration of Contract
The duration of the contract will be for a period of 3 years and the successful tenderer will be required to provide a minimum 400 hours internal audit expertise per annum.  RCÉ reserves the right to extend the contract for a further 12 months and to increase the number of days should it form the opinion that it is desirable to do so.

 Audit Committee roles and responsibilities
The Audit Committee of RCÉ is responsible for reviewing the Annual Financial Statements and information as related to governance and financial issues; for monitoring the relationship with the Office of the Comptroller and Auditor General (C&AG): to ensure that there are no restrictions on the scope of the audit and to review activities, findings , conclusions and recommendations of the C&AG, and for reviewing the manner in which management ensures there is an adequate and effective system of risk management, internal financial and operational controls, and compliance with relevant regulatory requirements and law.

The scope of the obligations of the appointed contractor and a detailed description of the Internal Audit Services are set out fully in the Contract.

3.2	Draft Contract

The Authority does not anticipate any material changes being made to the form of draft Contract set out in Appendix 2, and Tenderers are not invited to suggest any amendments to the Contract. 

There shall be no negotiation of the Contract.

Tenderers should take account of the terms and conditions of the Contract when preparing their Submissions.

3.3 	Environmental, Social and Labour Law

Tenderers must take account of their legal obligations relating to employment protection and working conditions relating to the performance of the Internal Audit Services . Tenderers may obtain information regarding their obligations concerning:

· taxation, from the Irish Revenue Commissioners (www.revenue.ie)

· Environmental protection, from the Environmental Protection Agency (www.epa.ie)

· Employment protection and working conditions from the Department of Jobs, Enterprise and Innovation (www.djeu.ie).

Any successful Tenderer who is awarded the Contract shall be solely responsible in law for the employment, remuneration, taxes, immigration and work permits of all personnel retained for the purposes of carrying out the Contract.

SECTION 4 – INSTRUCTIONS TO TENDERERS

4.1	Structure of the Competition

An indicative timetable for the conduct of the Competition is set out below. Tenderers should note that these dates and times are subject to change at the discretion of the Authority.  

	
Closing date and time for 
receipt of clarification requests from Tenderers

	
1.00pm on Friday 13th November 2026

	
Closing date and time for 
receipt of Submissions from Tenderers

	1.00pm on Friday 20th  November   2026

	
Contract award (estimated)

	December  2026



4.2	Amendments & Clarifications to RFT 

If as a result of:

(a) queries/requests for clarification; or 

(b) any other communication between a Tenderer and the Authority;  or 

(c) developments in the Authority’s requirements or procurement programme, the Competition, the market or legal or regulatory requirements, 

or for any other reason, the Authority is of the opinion that a clarification and/or amendment is required to be made to this RFT, and/or additional information is required to be issued, then the Authority shall be entitled to make any such clarification and/or amendment and/or issue such additional information, at any time prior to the Closing Date and Time. It will be assumed that Tenderers will have had regard to all such clarifications and/or amendments when preparing their Submissions. 

The Authority shall be under no obligation to explain any such clarifications or amendments to Tenderers and there shall not necessarily be any extension to the Closing Date and Time. Clarifications shall be made available to Tenderers via the electronic post-box at www.etenders.gov.ie. Where appropriate, a number of questions and answers may be amalgamated and issued at the same time.

4.3   	Tenderers Seeking Clarifications

All enquiries or requests for clarification by a Tenderer should be submitted via the electronic post-box at www.etenders.gov.ie. The electronic portal at www.etenders.gov.ie is the only point of communication that a Tenderer should have with the Authority in connection with this Competition. No approach should be made by a Tenderer (or any person associated with a Tenderer) to any employee, servant, agent or advisor to the Authority in connection with this Competition except as provided for in this Section.

Verbal queries or requests for clarification will not be considered by the Authority. The closing date and time for receipt of clarifications from Tenderers is specified above in Section 4.1. The Authority will endeavour to respond to all reasonable enquiries and requests for clarification received on or by that date and time, but it does not undertake to respond to all queries/requests received. 

All such queries and requests received, together with replies and clarifications on the points raised, may be circulated to all Tenderers via the electronic portal www.etenders.gov.ie in a suitably anonymous form. 

If a Tenderer believes a query/request and/or its response relates to a confidential or commercially sensitive aspect of its business or proposals, it must mark the query/request as “confidential” or “commercially sensitive” (as the case may be) and provide a statement of the reasons why the query/request is considered to be confidential or commercially sensitive. 

If the Authority, at its discretion, is satisfied that the query/request and/or its response should be properly regarded as confidential or commercially sensitive, the nature of the query/request and the Authority’s response thereto shall be kept confidential (subject to any applicable legal requirements including any duties or obligations arising under the Freedom of Information Act 2014). 

If the Authority is of the opinion that it would be inappropriate to answer the query/request on a confidential basis, it will notify the Tenderer and require the Tenderer to either withdraw the query or to raise any objection within three (3) Business Days of such notification and state the grounds for its objection. If the Tenderer does not withdraw the query/request or raise any objection within the specified period, or the Authority is of the opinion that, notwithstanding the objection of the Tenderer, the query/request is not confidential or commercially sensitive, the Authority may issue the query/request and its response to all of the Tenderers. 

The Authority may seek clarification in respect of Submissions made by one or more Tenderers during the Competition. Where information or documentation submitted by a Tenderer is, or appears to be, incomplete or erroneous, or where specific documents are missing, the Authority reserves the right to request the Tenderer concerned to submit, supplement, clarify or complete the relevant information within an appropriate time limit. In addition, the Authority may request Tenderers to supplement or clarify certain supporting evidence provided during the Competition.
 
4.4	Ambiguities 

Tenderers shall immediately notify the Authority (via the electronic portal – www.etenders.gov.ie) should they become aware of any ambiguity, discrepancy, error or omission in this RFT and any accompanying documents. The Authority shall, upon receipt of such notification, notify all Tenderers of its ruling in respect of any such ambiguity, discrepancy, error or omission. Such ruling shall be issued in writing and shall form part of the Competition documents. 


4.5	Groups

A Submission may be made by a Tenderer acting as a single economic operator or by a Tenderer acting as a Group of economic operators. 

Where a Submission is made by a Group, a lead contact must be nominated in the form at Appendix 4 of the Submission. All communications with the Authority should be from the lead contact only (unless specified otherwise). The lead contact will be responsible for ensuring that all members of the Group comply with this RFT. 

Sub-contractors/sub-consultants are not considered to the part of a ‘Group’ for the purposes of this RFT. Likewise, related or associated entities or any other third parties whose resources are proposed to be relied upon are not considered to be part of the ‘Group’ for the purposes of this RFT. 

A Group will not be required to convert into a specific legal form in order to make a Submission, but it may be required to do so prior to entering into the Contract to the extent that this is necessary for the satisfactory performance of the Contract. The Authority  reserves the right, amongst other solutions, to require that the Contract be entered into with each member of the Group on the basis of joint and several liability or to contract with one member of the Group as prime contractor to whom the other members will be sub-contractors. 

Tenderers are limited to making one Submission to the Authority and must not participate in other Groups seeking to compete for the Contract.

Tenderers who consider forming a Group for the purposes of tendering should have regard to the Consortium Bidding Guide published by the Competition and Consumer Protection Commission and available on their website (www.cpcc.ie).

4.6	Reliance on the Resources of Third Parties

Tenderers may rely on the resources of third parties (e.g. parent companies or unrelated entities) in order to meet the Selection Criteria or to perform the Contract.

In this case, Tenderers must: 

(a) identify in their Submission which third parties are being relied upon;

(b) specify whether the third party is being relied upon to enable the Tenderer to meet the Selection Criteria or to perform the Contract;

(c) provide a letter of support from the third party (on its headed notepaper) confirming that: 

(i) 	it will, if required, make its relevant resources available to the Tenderer in the event that it is successful in this Competition and is awarded the Contract; and

(ii) 	it will, if requested, enter into a contractual commitment with the Authority or provide a guarantee in favour of the Authority in respect of such relevant resources prior to any Contract being entered into. 

4.7	Validity Period

Submissions shall remain open for acceptance for a period of six (6) months from the Closing Date and Time, or any longer period agreed with the Authority. 

4.8	Conflict of Interest 

The onus is on Tenderers to ensure that no actual or potential Conflict of Interest arises. 

Any actual or potential Conflict of Interest involving a Tenderer (including any parent, subsidiary or associated company of the Tenderer or any director, partner or person in an equivalent position in the Tenderer) must be fully disclosed to the Authority in the declaration set out in Appendix 7 or as soon as such actual or potential conflict becomes apparent. 

In the event of an actual or potential Conflict of Interest, the Authority shall in its absolute discretion decide on the appropriate course of action. The Authority may in its absolute discretion, on receipt of appropriate assurances and implementation of safeguards, permit the Tenderer to proceed but only in the event that the actual or potential Conflict of Interest is not considered by the Authority to be material. The Authority reserves the right to eliminate a Tenderer from the Competition if an actual or potential Conflict of Interest exists and, in the view of the Authority, it cannot be avoided.

Failure to declare and/or address such Conflicts of Interest to the Authority may also result in the Tenderer being eliminated from the Competition or any awarded Contract being terminated.

4.9	Registrable Interests

Any ‘registrable interest’ involving a Tenderer, a Group member or any sub-contractors and any of the members of  RCÉ of the Authority, members of the Government, members of the Oireachtas, or employees or officers of the Authority, or relatives of the foregoing must be fully disclosed in the Submission using the Tenderer’s Statement in Appendix 3. In the event of such information only coming to a Tenderer’s notice after making a Submission and prior to the award of the Contract, it should be communicated to the Authority immediately upon it becoming known to the Tenderer. 

The terms 'registrable interest' and 'relative' shall be interpreted as per Section 2 and Schedule 2 of the Ethics in Public Office Act 1995 a copy of which is available to download at www.finance.gov.ie. 

The Authority shall, in its absolute discretion, decide on the appropriate course of action, which may without limitation, include exclusion of the Tenderer from the Competition or terminating any Contract entered into with a Tenderer. 

4.10	Canvassing

If any Tenderer (or a person associated with a Tenderer), in connection with this Competition or the Contract, either:

(a) canvasses or offers any inducement, fee or reward to any employee, servant or agent of the Authority or its professional advisors; or

(b) does anything which would constitute a breach of the Prevention of Corruption Acts 1889 to 2010 or the Registration of Lobbying Act 2015; or

(c) approaches any employee, servant or agent of the Authority or its professional advisors except as authorised in this RFT, including for the purposes of soliciting the employment of any such persons or soliciting information about the Competition or the Contract,

that Tenderer may be eliminated from the Competition, without prejudice to any other civil remedies available to the Authority and without prejudice to any criminal liability which such conduct may attract.

Tenderers’ attention is drawn to the Competition Acts 2002 to 2014, which make it a criminal offence for Tenderers to collude on prices or terms in a public procurement competition.

4.11	Collusion

Any Tenderer who, in connection with this Competition or a Contract, either:

(a) fixes or adjusts the manner or context of its Submissions by or in accordance with any agreement or arrangement with any other Tenderer; or

(b) enters into any agreement or arrangement with any other Tenderer that it shall refrain from participating in the Competition or any part of it; or

(c) causes or induces  any person to enter such agreement as is mentioned in this paragraph or to inform the Tenderer of its Submissions or their content;
 
(d) offers or agrees to pay or give or does pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done any act or omission which is likely to affect competition or any other Submission or proposed Submission;

(e) communicates to any person other than the Authority or Group members the contents of its Submissions (except where such disclosure is made in confidence to obtain quotations necessary for the preparation of the Submissions) or carries or any other form of co-operation or collusion which the Authority considers had actually or potentially undermined competition;

may be disqualified without prejudice to any other civil remedies available to the Authority and without prejudice to any criminal liability which such conduct may attract.

4.12	Confidentiality 

All documents issued and information given to Tenderers shall be treated by the Tenderers as confidential. Tenderers shall not release details of the documents other than on a confidential basis to those who have a legitimate need to know or whom they need to consult, for the purpose of preparing their Submissions. 

Tenderers shall not at any time release information concerning this Competition for publication in the press or on radio, television, screen or any other medium. 

The Authority shall have the right to publicise, or otherwise disclose, to any third party, information regarding the Competition, the Contract, the identity of Tenderers (including details of their respective members, representatives, advisors, consultants, contractors, servants and/or agents), the tender process or the award of the Contract (including, without limitation, details of the contract price) at any time. 

4.13	Tenderer’s Warranties

By its participation in this Competition each Tenderer warrants, represents and undertakes to the Authority that:

(a) all information, representations and other matters of fact communicated or to be communicated to the Authority by the Tenderer, its employees, servants or agents in connection with or arising out of any Submission are true, complete and accurate as at the date communicated;

(b) it has made its own investigations and undertaken its own research and due diligence and has satisfied itself in relation to the opportunity offered by the Contract and the operating environment and conditions under which the Contract is to be performed; and

(c) it has full power and authority to respond to this RFT and, if appointed, to perform the Contract. 



4.14	Data Protection 

Should any personal data (as defined in the Data Protection Legislation) be made available as part of the Competition, the Tenderer will ensure it complies with the provisions of the Data Protection Legislation including, without limitation:

(a) ensuring that it has in place an appropriate notification on the register maintained by the Information Commissioner (as defined in the Data Protection Legislation);

(b) only processing such personal data in accordance with the instructions of the Authority;

(c) ensuring it destroys all such personal data when it is no longer required for the purposes for which it was made available to the Tenderer; and

(d) taking all necessary organisational and technical measures to protect the personal data from unauthorised disclosure of from loss. 

Tenderers undertake to: 

(a) observe the policies of the Authority with respect to the security of any personal data used in connection with the Competition, should these be made known to them by the Authority; and

(b) notify the Authority of any unauthorised use or disclosure of personal data made by the Tenderer, its employees, servants or agents.

4.15	Tenderers in Other Jurisdictions

It is the responsibility of Tenderers who are located in jurisdictions outside Ireland to inform themselves about and observe all applicable legal requirements in this jurisdiction. The issue of this RFT may be restricted in certain jurisdictions. Such Tenderers, in requesting the RFT, warrant and represent that they are able to receive it without breaching any restrictions in the jurisdiction in which they reside or conduct business.

4.16	Tax Clearance

It will be a condition of any Contract awarded pursuant to this Competition that the appointed provider shall for the term of any such Contract, comply with all EU and domestic taxation law and requirements, including but not being limited to Circular 43/2006 issued by the Department of Finance. This Circular and further information is available at www.finance.gov.ie  and www.revenue.ie .

Prior to the award of any Contract arising out of this Competition the Preferred Tenderer shall be required to produce a Tax Clearance Certificate from the Irish Revenue Commissioners. Alternatively, the Preferred Tenderer may supply the certificate and registration numbers, as they appear on the Tax Clearance Certificate, to facilitate online verification of their tax status by the Contracting Authority. If the Preferred Tenderer is unable to demonstrate that it has tax clearance, within the time period specified by the Authority, it will not be eligible to be awarded the Contract.

4.17 	Withdrawal

Tenderers are requested to inform the Authority by notice in writing if at any stage after they make their Submissions they decide to withdraw from the Competition.

SECTION 5: FORMAT & DELIVERY OF SUBMISSIONS

5.1	General

Submissions must be fully compliant with the requirements of this RFT. Without prejudice to the Authority’s right to request clarifications from a Tenderer, the Authority reserves the right at its absolute discretion to reject any Submission which lacks any of the information required by this RFT at the Closing Date and Time.

No variant tenders or submissions may be made.

All Submissions must be in the English language.

Tenderers must not make assumptions that the Authority has experience of their organisation or activities, even if that Tenderer is currently contracted to or has been previously contracted to the Authority. Submissions will only be evaluated based on the information provided in the Submission and other responses provided to the Authority in the course of the Competition. 

Each Tenderer should ensure that its Submission is compliant, comprehensive and clear. The Authority reserves the right, but shall not be obliged, to reject any Submission which does not fully comply with the requirements set out in this RFT or is ambiguous. If a Submission fails to so comply, is qualified, is ambiguous, or could be construed as rendering the Submission equivocal and/or placing it on a different footing from other Submissions, the Authority shall be entitled (but shall not be obliged) to take such steps as it considers appropriate, at its sole discretion, including (but not limited to):

(a) to reject the Submission as non-compliant; 

(b) without prejudice to the Authority's right to reject the Submission: 

(i)   to meet with, raise issues and/or seek clarification from the Tenderer in respect of its Submission;

(ii)   to request the Tenderer to provide the Authority with information or items which have not been provided or have been provided in an incorrect form or on an incorrect basis; 

(iii) to waive a requirement which, in the opinion of the Authority, is minor or procedural;

(iv) to amend or clarify the requirements of this RFT and invite Tenderers to adjust their Submissions on the basis of such revised or clarified requirement. 

Embedded documents or hyperlinks should not be used; if they are provided they will not be assessed. 

Any specified word or page limits should be adhered to – additional wording or pages will not be assessed.

If you experience technical issues when uploading documents, technical support is available from eTenders: please email the helpdesk on etenders@eu-supply.com or if your query is urgent,  call eTenders on 021 243 92 77 (+353 21 243 92 77, if you call from outside of Ireland) during office hours (09:00am – 17:30pm GMT).  

5.2	Return of Submissions

Tenderers’ Submissions will not be returned to Tenderers during or after the Competition. 

5.3	Change in Information

If, as a result of a change in circumstances or otherwise, any information given by a Tenderer to the Authority, in a Submission or otherwise, was (when submitted) or has become (by reference to the facts as they then stand) untrue, incomplete or misleading, the Tenderer must so inform the Authority as soon as it becomes aware of this. 

If it comes to the attention of the Authority that:

(a) there has been a change in circumstances concerning a Tenderer that could affect the Authority’s assessment of that Tenderer’s Submission or the Authority’s decision to open that Tenderer’s Submission; or

(b) information submitted by a Tenderer was (when submitted) or has become (by reference to the facts as they then stand) untrue, incomplete or misleading 

the Authority may (but is not required to) revise its assessment of the Tenderer’s Submission on the basis of the information then available to the Authority. 

5.4	Format of Submissions

Tenderer’s Submissions are to be structured in four (4) parts, as set out below.  Each part must be submitted separately and clearly indicate which part (Part 1, 2 , 3 or 4)  it relates to.

	
Part 1 – Forms (Appendices 3, 4, 5, 6 and 7)
Part 2 – Response to Selection Criteria Questions (Appendix 8)
Part 3 -  Response to Quality Award Criteria Questions (Appendix 9)
Part 4 – Pricing Document (Appendix 10)



 
The Authority's decision as to whether or not a Submission has complied with the requirements of this RFT shall be final and binding. 

Part 1 - Forms

In Part 1 of the Submission, Tenderers must complete and return the forms set out in  Appendices 3, 4, 5, 6 and 7.

If the forms are not completed or are not completed to the satisfaction of the Authority, the Tenderer may be eliminated from the Competition without the other Parts of its Submission being opened or evaluated.

In relation to Appendix 6 (Declaration as to Personal Circumstances of Tenderer), please note the following:

If any of the mandatory exclusion grounds set out in Regulation 57(1) of the European Union (Award of Public Authority Contracts) Regulations 2016  apply to the Tenderer (or, where the Tenderer is a Group, to any member of the Group) or to any person who is a member of the administrative, management or supervisory body of the Tenderer (or Group) or has powers of representation, decision or control in the Tenderer, the Tenderer will be eliminated from the Competition, subject to the provisions of Regulation 57.

If any of the mandatory exclusion grounds as set out in Regulation 57(3) of the European Union (Award of Public Authority Contracts) Regulations 2016 apply to the Tenderer (or, where the Tenderer is a Group, to any member of the Group), the Tenderer will be eliminated from the Competition, subject to the provisions of Regulation 57.

If any of the discretionary exclusion grounds as set out in Regulation 57(4)  or Regulation 57(8) of the European Union (Award of Public Authority Contracts) Regulations 2016 apply to the Tenderer (or, where the Tenderer is a Group, to any member of the Group), the Tenderer may be eliminated from the competition, subject to the provisions of Regulation 57.

Where the Tenderer is relying on the capacities of other entities (such as parent companies or other third parties) to satisfy the requirements below as to economic and financial standing and technical and professional ability, and any of the mandatory grounds for exclusion apply to that entity, then RCÉ shall require such entity to be replaced.

Where the Tenderer is relying on the capacities of other entities (such as parent companies or other third parties) to satisfy the requirements below as to economic and financial standing and technical and professional ability, and any of the discretionary grounds for exclusion apply to that entity, then RCÉ may require such entity to be replaced.

The above-mentioned Regulations shall not otherwise apply to this Competition.

Part 2 – Response to Selection Criteria Questions

Tenderers will either pass OR fail each of the following Selection Criteria:

· Tax Clearance
· Relevant Insurances
· Financial and Economic Standing
· Technical and Professional Ability

In the event that a Tenderer receives a fail for its response to one or more of the above Selection Criteria, it will be eliminated from the Competition.

The Selection Criteria are set out below in further detail:

1. Tax Clearance

Tenderers must declare (by completing Appendix 8) that they are tax compliant. 

Supporting Evidence

The Preferred Tenderer will be required to provide, upon request and without delay, evidence of a valid tax clearance certificate from the Irish Revenue Commissioners, or in the case of a non-resident, a statement from the Revenue Commissioners in Ireland confirming suitability on tax grounds; alternatively, the Preferred Tenderer will be required to supply its tax clearance access number and tax reference number to facilitate online verification of its tax status by the Authority. By supplying these numbers, the Preferred Tenderer acknowledges and agrees that the Authority has the permission of the Preferred Tenderer to verify its tax status online.
 
Tax clearance  must be demonstrated by the Preferred Tenderer before execution of any Contract.  

Where the Tenderer is a Group, each member of the Group must also meet the above requirements.

Failure by a Tenderer to make the required declaration(s) or failure by the Preferred Tenderer to satisfy evidential requirements specified above will result in the Tenderer in question being eliminated from the Competition. 

2. Relevant Insurances

Tenderers must declare (by completing Appendix 8) that they have/will obtain and (if awarded the Contract) will maintain in place the following insurances with the minimum indemnity limits specified below (“Relevant Insurances”).






	
Insurance

	
Indemnity Limit


	Employer’s Liability
	€12,700,000 for any one claim or series of claims arising out of a single occurrence

	Public Liability
	€6,500,000 for any one claim or series of claims arising out of a single occurrence

	Professional Indemnity
	€1,500,000 for any one claim or series of claims arising out of a single occurrence



Where the Tenderer is a Group, each member of the Group must also meet the above requirements. 

Supporting Evidence

The Preferred Tenderer shall, upon request and without delay, provide supporting documentation to evidence that the Relevant Insurances are held or will be obtained.

Failure by a Tenderer to make the required declaration(s) or failure by the Preferred Tenderer to satisfy evidential requirements specified above will result in the Tenderer in question being eliminated from the Competition. 


3. Financial and Economic Standing

Tenderers must declare (by completing Appendix 8) that they meet the financial and economic standing requirements specified below.


Annual turnover (in each of the last 3 financial years) of at least €200,000 p/a

Supporting Evidence

The Preferred Tenderer shall, upon request and without delay, provide supporting documentation to evidence that the economic and financial standing requirements above are met. The evidence requested may include audited accounts for the last three financial years and a letter of good standing from the Tenderer’s banker dated within the last three months.

Where a Tenderer/Group member is unable to provide the documentation requested for any valid reason, they must explain why that documentation cannot be supplied and provide alternative documentation and information to prove to the Authority that they have the necessary economic and financial standing to perform the Contract.

Failure by a Tenderer to make the required declaration(s) or failure by the Preferred Tenderer to satisfy evidential requirements specified above will result in the Tenderer in question being eliminated from the Competition.

Reliance on resources of Third Parties - Economic and Financial Standing

Tenderers may rely on the capacity of another entity for the purposes of satisfying the financial and economic standing requirements stated above. In this case, the information and supporting documentation referred to above should be provided in relation to such other entity. If such other entity does not meet the relevant requirements, the Tenderer shall be required to replace the entity concerned. 
Tenderers should note that where they are relying on the capacity of other entities, they must, when requested by the Authority, submit a written undertaking (letter of support) from any such entity confirming that: 
(a) it will, if required, make its relevant resources available to the Tenderer in the event that it is successful in this Competition and is awarded the Contract; and
(b) it will, if requested, enter into a contractual commitment with the Authority or provide a guarantee in favour of the Authority in respect of such relevant resources prior to any Contract being entered into.
The Authority reserves the right to make the Tenderer and the other entity jointly liable for the execution of contract or require any such other entity to provide a guarantee and/or enter into some other form of direct agreement with the Authority to secure the availability of those resources for the Authority in the event that the Tenderer is unable to meet its financial commitments to the Authority. In this event, any such guarantee or agreement will be requested prior to (and shall be a condition of) the award of any Contract. 
Failure to provide an undertaking or guarantee or other form of direct agreement (where another entity’s resources are being relied upon) will result in the Tenderer being eliminated from the Competition.
Technical and Professional Ability

Tenderers must declare (by completing Appendix 8) that they have the requisite experience to perform the Contract, as specified below.
 
Tenderers must have performed three (3) contracts in the last three (3) years prior to the Closing Date and Time which are similar in scope, scale and complexity to the Contract which is the subject of this Competition.

Supporting Evidence

The Preferred Tenderer shall provide supporting documentation, attached to Appendix 8, to evidence that they meet the technical requirements specified above.

Such supporting documentation shall be in the format prescribed below. Tenderers must ensure that they provide sufficient information to allow the Authority to judge the similarity of the contracts to the Contract that is the subject of this Competition:

	Contract Example [#1]
	

	Name of Contract 
	[•]

	Counterparty
	[•]

	Dates Contract Performed
	[•]

	Value of Contract
	[•]

	Nature of Tax Advisory and associated Services Performed
	[•]

	Explain how the above Contract is similar in scope, scale and complexity to the Contract being procured.
	[•]



Failure by a Tenderer to make the required declaration(s) or failure by the Preferred Tenderer to provide the  requisite evidence specified above will result in the Tenderer in question being eliminated from the Competition.

Reliance on resources of Third Parties – Technical and Professional Ability

Tenderers may rely on the capacity of another entity for the purposes of satisfying the technical requirements stated above. In this case, the information and supporting documentation referred to above should be provided in relation to such other entity. If such other entity does not meet the relevant requirements, the Tenderer shall be required to replace the entity concerned. 
Tenderers should note that where they are relying on the capacity of other entities must, when requested by the Authority, submit a written undertaking (letter of support) from any such entity confirming that: 
(a) it will, if required, make its relevant resources available to the Tenderer in the event that it is successful in this Competition and is awarded the Contract; and
(b) it will, if requested, enter into a contractual commitment with the Authority or provide a guarantee in favour of the Authority in respect of such relevant resources prior to any Contract being entered into.
The Authority reserves the right to make the Tenderer and the other entity jointly liable for the execution of contract or require any such other entity to provide a guarantee and/or enter into some other form of direct agreement with the Authority to secure the availability of those resources for the Authority in the event that the Tenderer is unable to meet its commitments to the Authority. In this event, any such guarantee or agreement will be requested prior to (and shall be a condition of) the award of any Contract. 
Failure to provide an undertaking or guarantee or other form of direct agreement (where another entity’s resources are being relied upon) will result in the Tenderer being eliminated from the Competition.
Part 3 -  Response to Quality Award Criteria Questions

In Part 3 of the Submission, Tenderers must answer the questions set out in Appendix 9 in accordance with the requirements set out therein. 

Responses to all of these questions will be incorporated in any Contract awarded to the Tenderer.

The responses to the questions will be evaluated and scored in accordance with the procedures and the Award Criteria set out in Section 6 below. 

Part 4 – Pricing Document

Tenderers must provide their pricing proposals by completing the Pricing Document at Appendix 10 in accordance with the instructions contained therein. 

The Pricing Document will be evaluated separately from the other Parts of the Tender. The Pricing Document will be evaluated and scored in accordance with the procedures and the Award Criteria set out in Section 6. 

Responses to the Pricing Document will be incorporated in any Contract awarded to the Tenderer.

Please note that if a Tenderer is successful in the Competition, its pricing may be  disclosed to unsuccessful Tenderers as part of the feedback given to them by DPC and every Tenderer accepts this irrevocably.




5.5	Delivery of Submissions

If the Tenderer wishes to participate in the Competition, its completed Submission including all attachments referred to therein must be delivered to the Authority in accordance with this RFT via www.eTenders.gov.ie, no later than the Closing Date and Time. 

Each Part of the Submission referred to in section 5.4 above must be  submitted via the electronic post-box available at www.etenders.gov.ie. 

It is the sole responsibility of Tenderers to ensure that all of their Submissions are made on time. Submissions received by any other means may not be accepted.

Please note there is a maximum of 4 GB for the total (combined) documents sent to the eTenders post-box. 

Please allow for adequate uploading time. Upload speeds may vary. In order to submit a document to the eTenders post-box, please note that Tenderers must click ‘Submit Response’; this button will be disabled automatically after the Closing Date and Time.

The Authority is not responsible for corruption in electronic documents. Tenderers must ensure electronic documents are not corrupt.  

If possible, please sign documents using blue ink.

Submissions may be retracted and re-submitted at any time until the Closing Date and Time. Submissions cannot  - and will not - be opened by the Authority until after the Closing Date and Time. 

Submissions made after the Closing Date and Time may not be assessed by the Authority. The Authority, exercising its discretion and having regard to relevant considerations, will decide whether to assess the late Submission and its decision in this regard shall be final.

Neither the Authority nor any of its respective servants, consultants, agents or advisers will be responsible for any expense incurred by a Tenderer in the preparation and/or delivery of Submissions. 



SECTION 6:  EVALUATION AND AWARD

 6.1	Award Criteria

The Contract will be awarded to the Tenderer who submits the most economically advantageous tender, using the award criteria and weightings specified below.

Where a Tenderer:-

1. has submitted a compliant Submission; and

1. has declared by way of completing Appendix 6 that no grounds for exclusion pursuant to Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 apply OR where grounds for exclusion do exist, has not been excluded by the Authority pursuant to Regulation 57; and

1. has declared by way of completing Appendix 8 that they satisfy the Selection Criteria for the Competition as set out Section 5.4 above and provided the necessary evidence (where requested to do so);  and

1. is not otherwise excluded from the Competition in accordance with this RFT,

that Tenderer shall proceed to have Part 3 and Part 4 of its Submission evaluated and scored in accordance with the following Award Criteria:

	Quality				7000 marks
	Cost 				3000 marks

The award criterion of Quality is further sub-divided as shown in Table 1 below:

	
Quality Sub-Criteria
	
Maximum Marks Available


	Fitness for Purpose and Quality of proposed solution  - Service structure and delivery methodology proposed, with demonstrated understanding of RCÉ’S’s requirement
	3000

	Qualification & Relevant experience of team in providing similar services to entities similar to RCÉ
	3000

	Added Value - additional benefits to the service provision sought: The tenderer may describe a product, service, or process not mentioned elsewhere, which in their opinion may add value to the proposal and/or differentiate them from other tenderers. The item(s) offered must be presented on the basis of no cost to RCÉ.
	1000

	Total
	7000


Table 1













The award criterion of Cost is further sub-divided as shown in Table 2 below:

	
Cost Sub-Criteria
	
Maximum Marks Available


	A fixed professional fee for carrying out all the work required to satisfy the requirement specification set out at 3.1 above; (to be advised in the Table provided at Appendix 10 of this RFT)
	2000

	Total Hourly Rates for Other Areas of Internal Audit advice/ consultancy, on an ‘as required’ & non routine basis – (to be advised in the Table provided at Appendix 10 of this RFT)
	1000

	Total
	3000


Table 2

6.2	Scoring of the Quality Award Criteria Questions

Each response to the Questions in Appendix 9 shall be scored using the following scoring matrix;

	
% Score
	
Indicators


	0 – 19%
	No response at all or insufficient information provided in the response such that it is not assessable and/or incomprehensible.


	20-39%
	Very poor response in most or all respects


	40-59%
	Poor response in most or all respects


	60-69%
	Reasonable response in most or all respects


	70-79%
	Good response in most or all respects


	80-89%
	Very good response in most or all respects


	90-100%
	Excellent response in most or all respects




The percentage score attributed to the response to each of the questions in Appendix 9 shall be converted into a weighted score for that response using the following formula:

Percentage score for response  X Maximum Available Marks for sub-criterion
	
The weighted scores for each response (calculated in accordance with the above formula) will then be aggregated to provide a Tenderer with its overall score out of 7000 for Quality.















6.3	Scoring of Cost

Each Tenderer’s Cost in the Pricing Document at Appendix 10 shall be evaluated and scored in accordance with the following process: 

The lowest Cost proposed on the Fixed Fee Element shall receive the Maximum Available Marks and all other Costs proposed shall be scored relative to the lowest Cost, according to the following formula:

Lowest Cost Tendered 	         
			____________________________		X 2000

			  Cost being evaluated



The lowest Costs proposed on the Total Hourly Rates for Other Areas of Internal Audit advice/ consultancy, on an ‘as required’ & non routine basis Element shall receive the Maximum Available Marks and all other Costs proposed shall be scored relative to the lowest Cost, according to the following formula:

Lowest Cost Tendered 	         
			____________________________		X 1000

			  Cost being evaluated

The best costs proposed in each of the Cost Proposal Sub-sections shall receive the Maximum Available Marks for that sub-section and all other Costs/Fee’s proposed shall be scored relative to the best Cost/fee’s proposed, The Overall score will be a combination of scores achieved in each Sub-section. Scores shall be rounded to two decimal points.
 
If, in the Authority’s opinion, a tendered sum is abnormally low, the Authority shall require the Tenderer to provide further written details of the constituent elements of the overall tendered sum or any other information which the Authority considers relevant. Any failure to provide such information, where requested, may exclude the Tenderer from further consideration. If, having considered the information provided, the Authority is of the view that the overall tendered sum is abnormally low or any tendered sum or percentage is abnormally low, the Authority may reject the Submission. 

6.4	Finalising Scores

To assist in finalising the evaluation process, Tenderers may be invited to clarify aspects of their Tenders.

All Tenderers who have had responses to Appendix 9 (Quality Award Criteria Questions) and Appendix 10 (Pricing Document) evaluated and scored will proceed to be ranked based on their combined scores for Quality and Cost.

The Tenderer who receives the highest combined score will be judged to have submitted the most economically advantageous tender and will be awarded ‘Preferred Tenderer’ status. 

Should there be a tie in the combined scores achieved by two or more Tenderers,  those Tenderers will be ranked in accordance with their overall scores for Quality with the Tenderer with the highest overall score for Quality being ranked first and awarded ‘Preferred Tenderer’ status.

Any notification of ‘Preferred Tenderer’ status shall not give rise to any enforceable rights of the Tenderer.

The Authority is not bound to appoint or award a contract to any Preferred Tenderer.

The Preferred Tenderer shall be required to provide the following, upon request and without delay, prior to being awarded the Contract:

(a) (if necessary) evidence to the effect that measures taken by the entity concerned are sufficient to demonstrate its reliability despite the existence of any relevant ground for exclusion under Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016;

(b) the supporting documentation referred to in Section 5.4 above, to evidence that the Preferred Tenderer passes each of the Selection Criteria.

It shall be a condition of the award of a Contract that the Preferred Tenderer meets all other requirements of this RFT and that all other necessary due diligence carried out by the Authority renders results satisfactory to the Authority.

Should the Preferred Tenderer not submit the required documentation or not otherwise satisfy the due diligence enquiries of the Authority, that Tenderer will be eliminated from the Competition and the Contract may be awarded to the next highest-ranked Tenderer (subject to it fulfilling similar requirements).

Notwithstanding the foregoing, the Authority reserves the right to ask any Tenderer at any time during the Competition to submit supporting documentation for the purposes of verifying the status of the Tenderer (including, where relevant, members of a Group or third parties).
6.5	Outcome of the Competition and Award

The Authority shall notify the Tenderers by electronic means of the outcome of the Competition. 

A standstill period shall commence the day after the notification of the award decision is sent and the standstill period shall be 14 calendar days.

Provided that:

(a) there is no legal challenge to the conduct of the Competition or the award of the Contract to a Preferred Tenderer;

(b) the conditions precedent and requirements specified above in Section 6.4 are satisfied by the Preferred Tenderer; and

(c) all final due diligence conducted by the Authority renders satisfactory results and the Authority is otherwise content to proceed, 

the Authority may enter into a Contract with a Preferred Tenderer.
















APPENDIX 1

DEFINITIONS
In this RFT, the following terms and expressions shall have the meanings given to them below unless expressly provided otherwise:

‘Authority’ means the Rásaíocht Con Éireann/ RCÉ its lawful successors or assigns;

‘Closing Date and Time’ means the date and time by which Submissions should be made, as specified in Section 4.1;

‘Competition’ means the competition described in this RFT;

‘Conflict of Interest’ means any conflict of interest or bias or any other factor, whether arising through personal interest, current or prospective contractual obligations or any other activity or association that the Tenderer or any of its personnel has which would compromise the independence of the Tenderer in its performance of the Contract or any aspect of the Contract or which could create the perception that the independence of the Tenderer in its performance of the Contract might be so compromised and includes, without limitation:

· a substantial pecuniary interest (whether by way of a shareholding or otherwise) in any person regulated by the Authority or potentially affected by any decisions of the Authority; 

· an agreement (whether oral or written) with any person regulated by the Authority or potentially affected by any decisions of the Authority or which represent any persons regulated or potentially affected by decisions of the Authority; and/or

· a position of employment, directorship (whether executive or non-executive) or any position of emolument with any person regulated by the Authority or potentially affected by any decisions of the Authority or which represent any persons regulated or potentially affected by decisions of the Authority.

‘Contract’ means the proposed contract which is the subject of this Competition, a draft of which is set out in Appendix 2;

‘Data Protection Legislation’ means the Data Protection Acts 1988 and 2003, Statutory Instrument 336 of 2011 and from 25 May 2018 onwards, the General Data Protection Regulation, or any amendment or replacement thereof and any other applicable laws which relate to personal data and any codes of conduct or guidance issued by the Data Protection Commissioner;

‘Group’ means a group of economic operators who make or wish to make a Submission and who propose to enter into a Contract with the Authority if successful in the Competition;

‘Preferred Tenderer’ shall have the meaning given to it in Section 6.4;

‘RFT’ means this Request for Tenders document and any other information (whether written, oral or in machine-readable form) or opinions made available during the Competition by or on behalf of the Authority in connection with this RFT or the Contract to which the Competition relates;

‘Selection Criteria’ means the selection criteria specified in Section 5.4 which must be met to avoid elimination from the Competition and allow Part 3 and Part 4 of a Submission to be evaluated;

‘Services’ means the services to be provided pursuant to the Contract, and which are more particularly specified therein;

‘Submission’ means a submission made by a Tenderer to the Authority pursuant to this RFT; and

‘Tenderer’ means any economic operator who makes a Submission in response to this RFT.

APPENDIX 2

DRAFT CONTRACT AND SPECIFICATION


[bookmark: bookmark0]AGREEMENT FOR THE SUPPLY OF SERVICES

THIS AGREEMENT IS MADE ON THE DATE SET OUT IN THE SCHEDULE HERETO

PARTIES

1. Rásaíocht Con Éireann (“RCÉ”), with a registered address at Greenpark, Dock Road, Limerick; and

2. The SERVICE PROVIDER, whose name and address are set out in the Schedule hereto (the “Service Provider”), and

(each a “Party” and together, the “Parties”).
	
NOW IT IS HEREBY AGREED BY THE PARTIES AS FOLLOWS:- 
1       INTERPRETATION
1.1 In this Agreement, the following expressions shall have the following meanings:-

"Agreement" means the terms and conditions set out herein and in the Schedule,  and any Purchase Order issued by RCÉ which refers to and incorporates these terms and conditions. For the avoidance of doubt, these terms and conditions supersede and replace the terms and conditions set out on the reverse of any Purchase Order;

“Applicable Law” means any law applicable in Ireland and shall include without limitation, common law, statutes, statutory instruments, bye-laws, rules, codes, regulations, decisions, proclamations, notices, directives, constitutions, instruments, rules of court, and also includes without limitation and any regulatory requirements and/or constraints as may be imposed on the Parties from time to time including (without limitation) any regulations and procedures and requirements of any relevant governmental bodies relating to the performance and provision of the Services;

"Confidential Information" means all information in whatever form (including but without limitation written, oral, visual and electronic forms) relating to RCÉ, its subsidiary and associated companies, their business or affairs, including but without limitation, any information relating to the Services and any other information which might reasonably be regarded as confidential in nature to RCÉ. There shall be excluded from the definition of Confidential Information (a) any information which at the time it is disclosed to the Service Provider is already in the public domain otherwise than by breach of this Agreement and (b) any information which the Service Provider is legally compelled to disclose or which it is ordered to disclose by the Courts or any other competent authority; 

“Conflict of Interest”  means any conflict of interest or bias or any other factor, whether arising through personal interest, current or prospective contractual obligations or any other activity or association that the Service Provider or any of the Service Provider personnel has which would compromise the independence of the Service Provider in its performance of the Services or any aspect of the Services or the  Agreement and any of their subject matter or which could create the perception that the independence of the Service Provider in its performance of the Services might be so compromised and includes, without limitation:
· a substantial pecuniary interest (whether by way of a shareholding or otherwise) in any person potentially affected by any decisions of RCÉ; and/or

· an agreement (whether oral or written) with any person potentially affected by any decisions of RCÉ or which represent any persons potentially affected by decisions of RCÉ ; and/or

· a position of employment, directorship (whether executive or non-executive) or any position of emolument with any person potentially affected by any decisions of RCÉ or which represent any persons potentially affected by decisions of RCÉ;

“Intellectual Property” means any and all intellectual property rights of any nature anywhere in the world whether registered, registrable or otherwise, including patents, utility models, trade-marks, registered designs and domain names, applications for any of the foregoing, trade or business names, goodwill, copyright and rights in the nature of copyright, design rights, rights in databases, moral rights, know-how and any other intellectual property rights which subsist in computer software, computer programs, websites, documents, information, techniques, business methods, drawings, logos, instruction manuals, lists and procedures and particulars of customers, marketing methods and procedures and advertising literature, including the “look and feel” of any websites;

"Parties" means RCÉ and the Service Provider and 'Party' shall be construed accordingly;

"Personnel" means any employees, agents or servants of the Service Provider (including any permitted sub-contractors) who may be involved in the performance of the Services on behalf of the Service Provider;

"Purchase Order" means a document identified as such, produced by RCÉ and issued to the Service Provider which shall constitute an order for the particular Services referred to therein;

“Request for Tenders”  means the invitation to tender for this contract published by RCÉ (as amended and/or clarified);

"Services" means the services (of the kind set out in the Schedule) to be performed by the Service Provider for RCÉ pursuant to this Agreement and which may be more particularly described in individual Purchase Orders issued from time to time; 

“Tender Response Document”  means the tender submitted by the Service Provider in response to RCÉ’s Request for Tenders and any further clarifications provided by the Service Provider in respect of same; and

"Term" means the term of this Agreement, and for the avoidance of doubt, includes the Initial Term and any Additional Period as referred to in Clause 6.1.

1.2 The masculine gender shall include the feminine and neuter and vice versa and the singular number shall include the plural and vice versa. Words such as "hereunder", "hereto", "hereof and "herein" and other words commencing with "here" shall, unless the context clearly indicates to the contrary, refer to the whole of this Agreement and not to any particular Article or section thereof.	

1.3 The headings in this Agreement are for convenience only and shall not affect the interruption or construction hereof.

1.4 Unless the context otherwise requires, a reference to any clause, sub-clause or schedule is to a clause, sub-clause or schedule (as the case may be) of or to this Agreement. The provisions of the Schedule shall form part of this Agreement as if they were expressed in its main body.

1.5 References to any statute or other similar legislative instrument shall be construed as a reference to the statute or instrument as amended, modified, consolidated or extended.
2 PROVISION OF SERVICES

2.1 The Service Provider shall, on a non-exclusive basis, perform the Services in accordance with this Agreement following the execution by RCÉ of a Purchase Order and its issue to the Service Provider. No services are to be performed unless a Purchase Order is issued to the Service Provider. 

2.2 It is hereby expressly acknowledged and agreed by the Parties that neither the Service Provider nor any of its Personnel is an employee of RCÉ and that this Agreement is a contract for services with RCÉ.

2.3 The Service Provider shall (and shall ensure that its Personnel shall) during the Term:-

(a) provide the Services to RCÉ at such places and at such times as RCÉ or its duly authorised agents shall specify in the Schedule or in a Purchase Order, or otherwise;

(b) co-operate with and comply with all reasonable directions or instructions of RCÉ, its servants and agents in connection with the performance of the Services;

(c) supply RCÉ in good time with any instructions or other information required to enable RCÉ to accept performance of the Services;

(d) perform the Services in accordance with the Tender Response Document. In the event of any conflict or inconsistency between the main body or the Schedule to this Agreement and the Tender Response Document, the terms and conditions of main body or the Schedule to this Agreement shall prevail; 

(e) comply with all Applicable Laws concerning the performance of the Services in question;

(f) comply with all policies, rules, regulations and/or codes of conduct operated by or affecting RCÉ from time to time and advised to the Service Provider;

(g) obtain and comply with all licences, permits and authorisations necessary for the performance of the Services (at its own cost); and

(h) take all necessary precautions to prevent injury or damage to any person or property on RCÉ’s premises and comply strictly with all relevant health and safety laws, regulations and codes of practice.

2.4 The Service Provider warrants and represents that:

(a) it shall perform the Services with all due care, skill and diligence and that all Personnel involved in performing the Services are suitably experienced, qualified and competent;

(b) the quantity, quality and description of the Services shall be as specified in the Purchase Order and/or in any specification supplied by RCÉ to the Service Provider or agreed in writing by RCÉ and the Service Provider;

(c) the execution, delivery and performance by the Service Provider has been authorised by all necessary action on its part; 

(d) the execution and performance of this Agreement by it does not conflict with or constitute a breach or default under any contract or agreement of any kind to which it is a party or any judgment, order, or Applicable Law which is applicable to it;

(e) there are no actions, suits or proceedings or regulatory investigations pending or, to the Service Provider’s knowledge, threatened against or affecting the Service Provider before any court or administrative body or arbitration tribunal that might affect the ability of the Service Provider to meet and carry out its obligations under this Agreement;

(f) in performing the Services it shall not infringe any patent, trademark or other Intellectual Property of any third party;

(g) it has the capacity, power and authority to enter into and perform this Agreement.

2.5 Time shall be of the essence in relation to the performance of the Services.

2.6 [bookmark: _Ref489448986]In the event that Services provided to RCÉ fail to comply with the provisions of this Agreement or any particular requirements or specifications specified in a Purchase Order or otherwise agreed by the Parties, RCÉ may, at its sole option, be entitled, without incurring any liability and without prejudice to any other rights or remedies it may have, to either:

(a) cancel the relevant Purchase Order (or any part of it) in which case the Service Provider shall promptly and at its sole expense cease providing the Services and refund RCÉ in full any sums paid in respect of same; or

(b) require the Service Provider to re-perform the Services in compliance with this Agreement and all particular requirements or specifications specified in the relevant Purchase Order or otherwise agreed by the Parties, which the Service Provider shall do promptly and at no additional cost or expense to RCÉ.

2.7 If RCÉ cancels provision of the Services,  it may require the Service Provider to, at its own cost, deliver to RCÉ (or any third party nominated by RCÉ) all documentation, files information, materials, reports and data and all other documentation in its custody or control that it has obtained, produced, generated or prepared (in electronic format or otherwise) relating to the Agreement including all Intellectual Property.

2.8 The Service Provider shall permit authorised representatives of RCÉ (including external auditors) to visit its premises or any other location from which the Services may be provided at reasonable times in order to inspect relevant facilities and records relating to the provision of the Services and ensure that the Service Provider is discharging its duties and obligations to RCÉ’s reasonable satisfaction. Nothing herein shall in any way relieve the Service Provider from performing its duties and obligations in accordance with this Agreement. RCÉ shall use its reasonable endeavours to ensure that the conduct of each inspection does not unreasonably disrupt the Service Provider or delay the provision of the Services by the Service Provider and that, where possible, individual inspections are coordinated with each other to minimise any disruption. RCÉ shall provide at least 5 Business Days’ notice of its intention to conduct such an inspection, unless such an inspection is conducted in respect of a suspected fraud, in which event no notice shall be required.

2.9 [bookmark: _Ref489448998]RCÉ shall be under no obligation to accept the performance of Services in advance of the time and date specified for such performance (if any) in a Purchase Order or in the Schedule. 

2.10 If notified promptly in writing of any action brought against RCÉ based upon a claim that Services provided by the Service Provider infringe any patent, trade mark, copyright or other Intellectual Property right, the Service Provider will defend such action at its expense and pay any costs and damages awarded and any expenses incurred by RCÉ in connection with the claim (including legal and other expert fees). The Service Provider shall have sole control of the defence of any such action and all negotiations for its settlement or compromise. If as a result of such claim RCÉ is prohibited from using or otherwise unable to use the Services or if such a claim is likely to be made, the Service Provider will either procure for RCÉ the right to continue using the Services, or replace or modify the infringing parts without detracting from the Services overall performance so that they become non-infringing. The Service Provider shall indemnify RCÉ against any loss of use during such modification or replacement.

2.11 RCÉ shall  provide the Service Provider with reasonable access at reasonable times to RCÉ’s premises for the purpose of providing the Services. The Service Provider shall comply with all policies and procedures of RCÉ when present on the premises.

3. PERSONNEL	

3.1 RCÉ reserves the right to refuse to admit to, or remove from, any premises occupied by or on behalf of it, any Personnel whose admission or presence would, in the reasonable opinion of RCÉ be undesirable. The reasonable exclusion of any such individual from the premises of RCÉ shall not relieve the Service Provider from the performance of its obligations under this Agreement. 

3.2 The Service Provider shall ensure that Personnel are fully and suitably trained, qualified and competent to provide the Services and that there is an adequate number of Personnel to provide the Services. In respect of the Agreement the Services Provider shall and shall use its best endeavours to ensure that the Personnel are made aware of and comply with all relevant terms and conditions of this Agreement and all policies, rules, regulations and/or codes of conduct operated by or affecting RCÉ from time to time. The Service Provider shall be liable for all damage caused to persons or property, or any other losses caused by the default of its Personnel. 

3.3 The Service Provider shall be solely responsible for all relevant employment matters, in particular: (i) monitoring absences and leave; (ii) being available to assist the Personnel with any queries  which they may have in relation to any aspect of their tasks in the performance of the Services; (iii) paying all salaries, wages, benefits and other compensation that the Personnel may be entitled to receive in connection with the performance of the Services; (iv) paying and reimbursing all Personnel for all related travel, housing and other expenses which such Personnel may be entitled to receive in connection with performing the Services, and (v) for the deduction of income tax liabilities and pay related social insurance (PRSI) or similar contributions, if applicable, arising from any payments to the Service Provider under this Agreement.

3.4 The Service Provider shall at all times be directly accountable to the Revenue Commissioners for any income tax, PRSI, VAT, Corporation Tax or any other government impost.  

3.5 The Service Provider agrees to indemnify and hold harmless RCÉ against any claims or demands that may be made by any relevant authority in respect of income tax, PRSI, penalties or interest relating to such payments in respect of the provision of the Services.

4. PRICES AND EXPENSES

4.1	In consideration for the Service Provider’s performance of the Services in accordance with the provisions of this Agreement, RCÉ shall pay the Service Provider such prices as are set out in the relevant Purchase Order (which shall be deemed to include all applicable taxes (and shall show prices inclusive and exclusive of VAT), duties and levies and all packing, packaging, carriage, freight shipping, insurance and delivery costs), in accordance with the payment terms set out therein. A pricing matrix may, if applicable, be set out in the Schedule in which case this shall apply for the Term and no increase in any price may be made for any reason without RCÉ’s consent. Following receipt of an RCÉ Purchase Order, the Service Provider shall send an invoice (clearly indicating the relevant Purchase Order number) to RCÉ in accordance with the instructions specified in the Purchase Order together with all other relevant supporting documentation as may be required. Payment shall be made within 30 days of receipt of a correct, complete and appropriately vouched invoice at RCÉ, provided there is no dispute in relation to the performance of the relevant Services or the payment amount. In the event of any such dispute, payment may be withheld in respect of any disputed amount until the dispute is resolved.

4.2	The Service Provider shall not be reimbursed any costs or expenses incurred by it or its Personnel in the course of providing the Services unless these are agreed in advance and in writing by RCÉ or expressly provided for in the Schedule or in a Purchase Order. Any permitted expenses which are claimed must be properly vouched and supporting documentation shall be provided as a condition of payment.

4.3	RCÉ shall pay the Service Provider any applicable Value Added Tax (VAT) at the rate and in the manner prescribed by law from time to time, provided VAT is shown separately on the relevant invoice. The Service Provider shall, upon request, provide such information, as may be reasonably required by RCÉ regarding the amount of Value Added Tax charged on invoices submitted. Any prices set out in the Schedule are stated exclusive of VAT.

4.4	The Service Provider shall provide RCÉ with a current e-tax clearance certificate (or equivalent document) promptly upon request.

4.5	The Service Provider shall notify RCÉ of and pass on to RCÉ any cost savings to the Service Provider resulting from the redirection of raw material costs or process charges. 

[bookmark: _Ref489449009]4.6	Professional Services Withholding Tax, if applicable, shall be deducted at the  standard rate from any payments made by RCÉ for Services pursuant to the Purchase Order.

5. CONFIDENTIALITY AND CONFLICTS OF INTEREST

5.1 The Service Provider hereby undertakes and agrees that at any time during the Term or after the termination or expiry of this Agreement:-

(a) it shall not disclose or allow to be disclosed any Confidential Information to any third party whatsoever without the express prior written consent of RCÉ;	

(b) [bookmark: bookmark1]it shall not use or attempt to use any Confidential Information for any purpose other than that for which it was generated or disclosed or in any manner which may or may be likely to injure or cause loss (either directly or indirectly) to RCÉ or to assist any third party to gain any commercial advantage over, or knowledge in relation to, RCÉ;	

(c) it shall use best endeavours to ensure that Confidential Information is protected against theft, loss or unauthorised access by third parties and shall only be disclosed to Personnel who need to know such information in order that the Services may be provided; and

(d) it shall ensure that its Personnel are fully aware of and comply with these confidentiality provisions.

5.2 The Service Provider hereby undertakes and agrees with RCÉ that during the Term it shall not without the express prior written consent of RCÉ place itself in a position, whether directly or indirectly, whereby there is a Conflict of Interest (in the opinion of RCÉ) between the interests of the Service Provider and RCÉ.

6. [bookmark: _Ref489449016]TERMINATION	
6.1 Subject to any earlier termination in accordance with the provisions herein, this Agreement shall be for the period set out in the Schedule hereto (the “Initial Term”) unless RCÉ, at its sole discretion, wishes to extend the Initial Term by such additional period (the “Additional Period”) as is specified in the Schedule, in which case it shall notify the Service Provider of such Additional Period at least thirty (30) days prior to the expiry of the Initial Term, and the Agreement shall then continue until the expiry of the Additional Period (again, subject to any earlier termination in accordance with this Agreement).

6.2 Notwithstanding the foregoing, RCÉ may at any time during the currency of this Agreement and on giving the Service Provider thirty (30) days’ notice in writing  terminate the Agreement for any reason whatsoever without liability or compensation to the Service Provider save that it is expressly agreed that the Service Provider shall be entitled to payment in respect of Services provided prior to the date of termination only (provided they are subsequently delivered in accordance with the agreed terms) and the Service Provider shall not have any other claim or demand for payment against RCÉ.	

6.3 This Agreement may be terminated by RCÉ forthwith by notice in writing to the Service Provider if the Service Provider (or its Personnel) shall at any time:-	

(a) commit any serious or persistent breach or non-observance of the terms or provisions of this Agreement which either cannot be remedied or, if capable of; remedy, has not been remedied by the Service Provider within such period as RCÉ may specify; or	

(b) be guilty of any fraud or serious misconduct or neglect in the discharge of his duties hereunder or be convicted of any criminal offence or commit any act of dishonesty; or

(c) have a receiver, manager or examiner appointed over it or over any part of its undertaking or assets, or shall pass a resolution for winding up (otherwise than for the purpose of a bona fide scheme of solvent amalgamation or reconstruction) or have a petition presented for its winding up or for the appointment of an examiner to it or shall enter into any composition or arrangement with its creditors or cease or threaten to cease to carry on its business.

(d) be convicted of any criminal offence or commit any act of dishonesty; or

(e) be, in the opinion of RCÉ, incompetent to perform any element of the Services under the Agreement, or conduct itself (or its Personnel conduct themselves) in a manner which RCÉ considers incompatible with the proper performance of the Services; or

(f) where any representation or warranty made by the Service Provider in connection with this Agreement (including in the Tender Response Document) shall, in the opinion of RCÉ, prove to be untrue or incorrect in a material respect as at the date when made; or

(g) be in a position whereby either directly or indirectly there is a Conflict of Interest (in the opinion of RCÉ) between the interests of the Service Provider and RCÉ; or
(h)  fail to disclose a Conflict of Interest; or

(i) breach the provisions of Clause 5.

6.4 The expiry or earlier termination of this Agreement shall not prejudice or affect any right of action, remedy or liability which shall have accrued or shall thereafter accrue to the Parties; neither shall it affect the coming into force or the continuance in force of any provision of this Agreement or any Purchase Order which is expressly or by implication intended to come into or continue in force on or after such expiry or termination including for the avoidance of doubt Clauses 2.6, 2.9, 0, 6, 7.1-7.3, 0, 0, 0 to 7.18 and 0.
7. MISCELLANEOUS PROVISIONS
7.1 [bookmark: _Ref489449022]The Service Provider is engaged for its ability to perform the Services with expertise and RCÉ shall rely on such expertise. In the event that RCÉ suffers any loss or damage arising from any act or omission or breach of this Agreement or any statutory duty by the Service Provider or its Personnel, the Service Provider shall be liable for such loss or damage in full. The Service Provider shall indemnify RCÉ against any claims, proceedings or actions and any losses, costs, expenses or damages (including management and legal expenses) incurred by it arising out of any act or omission or breach of this Agreement or of any warranty or of any statutory duty by the Service Provider or its Personnel (including as a result of any such losses, costs, expenses or damages being incurred by a third party).

7.2 The Service Provider shall take out and maintain in force during the Term and for six (6) years thereafter adequate policies of insurance covering all usual risks which may arise pursuant to this Agreement (which shall be sufficient to cover the replacement value of any goods or property which may be damaged) and upon request shall produce to RCÉ copies of relevant policies and evidence that premiums have been paid. Without prejudice to the generality of the foregoing, the Service Provider shall take out and maintain at a minimum the particular insurances set out in the Schedule.

7.3 [bookmark: _Ref489449028]RCÉ’s aggregate liability to the Service Provider under this Agreement shall not exceed the balance of any sums which remain unpaid under any Purchase Order. RCÉ shall not in any event be liable to the Service Provider for any indirect, consequential or special losses or damages or for any loss of revenue or profits. Liability is not limited or excluded where this is not permitted by law.

7.4 Additional terms or conditions relevant to the provision of the Services (if any) are set out in the Schedule and/or in any relevant Purchase Order. If there is any inconsistency or conflict between these terms and conditions and the terms and conditions stated on the face of a Purchase Order, the latter shall take precedence.

7.5 The Parties agree at all times in performing their obligations under this Agreement to comply with the Ethics in Public Office Acts, 1995 and 2001. The Service Provider shall not give, provide or offer to any employee, servant or agent of RCÉ a loan, fee, reward, gift, advantage, benefit or other payment unless it is provided for in this Agreement.
[bookmark: _Ref489454476]
7.6 In the event of RCÉ receiving a request for information related to this Agreement or the Services under the Freedom of Information Act 2014, RCÉ may consult with the Service Provider in respect of the request insofar as it relates to the Service Provider. The Service Provider shall identify any such information that is not to be disclosed on grounds of commercial sensitivity, and shall state the reasons for this sensitivity. RCÉ will consult the Service Provider about this commercially sensitive information before making a decision on any Freedom of Information request received. The final decision on disclosure rests with the Office of the Information Commission and ultimately the courts.

7.7 No delay or failure in performance by either Party hereto shall constitute default hereunder or give rise to any claim for damages or loss including anticipated profits if such delay or failure is caused by Force Majeure. Unless otherwise instructed by RCÉ, the Service Provider shall recommence performance as soon as possible after the Force Majeure has ceased. ‘Force Majeure’ shall mean an occurrence beyond the control and without the fault or negligence of the Party affected and which the said Party is unable to prevent or provide against by the exercise of reasonable diligence including, but not limited to acts of God or the public enemy; expropriation or confiscation of facilities; any form of Government intervention; war, hostilities, rebellion, terrorist activity, local or national emergency, sabotage or riots; floods, unusually severe weather conditions which could not reasonably have been anticipated; fires, explosions or other catastrophes; national or district strikes or other similar occurrences other than strikes or concerted acts of the Service Provider’s workforce. If any such delay or failure in performance persists for 28 days or more, RCÉ shall have the right to terminate this Agreement by giving notice in writing to the Service Provider.

7.8 If any sum of money shall be due from the Service Provider to RCÉ, the same may be deducted from any sum then due or which at any time thereafter may become due to the Service Provider under this Agreement or any other agreement with RCÉ.	
[bookmark: _Ref489449042]
7.9 The Service Provider shall not sub-contract any aspect of the Services to any third party without the prior written consent of RCÉ. In the event that RCÉ does consent to a sub-contractor, the Service Provider shall remain fully responsible for the provision of the Services and for the acts and omissions of that sub-contractor as if they were its own. The Service Provider shall also maintain during the Term and for six (6) years thereafter records and documentation relating to the sub-contractor and the services provided by it and shall make same available to RCÉ upon request.

7.10 This Agreement shall be assignable in whole or in part by RCÉ but shall not be assignable by the Service Provider.

7.11 The Service Provider shall act at all times as an independent entity. Nothing contained in this Agreement and no action by the Parties pursuant to this Agreement, shall constitute or be deemed to constitute or imply a joint venture, partnership, association or principal-agent relationship between the Parties; and neither Party by virtue of this Agreement shall have the right, power, or authority to act or create any obligation, express or implied, on behalf of the other Party.	

7.12 This Agreement shall enure to the benefit of and be binding upon the respective Parties hereto and their respective heirs, administrators, successors and permitted assigns.

7.13 This Agreement may only be amended by written agreement of those authorised representatives of the Parties who are specified in the Schedule.	
[bookmark: _Ref489449048]
7.14 The rights of RCÉ shall not be prejudiced or restricted by any indulgence or forbearance extended to the Service Provider, and no waiver by RCÉ in respect of any breach will operate as a waiver in respect of any subsequent breach. No failure or delay by RCÉ in exercising any rights or remedy will operate as a waiver thereof, nor will any single or partial exercise or waiver of any right or remedy by RCÉ prejudice its further exercise or the exercise of any other right or remedy by RCÉ.

7.15 The provisions of this Agreement, and the rights and remedies of the Parties under this Agreement, are cumulative and without prejudice and in addition to any rights or remedies which a party may have at law or in equity. No exercise by a party of any one right or remedy under this Agreement or at law or in equity shall (save to the extent, if any, provided expressly in this Agreement, or at law or in equity) operate so as to hinder or prevent the exercise by it of any other such right or remedy.

7.16 Each of the provisions in this Agreement are distinct and severable, and if any provision, or part of a provision is held unenforceable, illegal or void in whole or in part by any court, regulatory authority or other competent authority, it shall to that extent be deemed not to be part of this Agreement and the enforceability, legality and validity of the remainder of this Agreement will not be affected.

7.17 In the event of any dispute between the Parties in relation to this Agreement, the First Level Representatives of the Parties referred to in the Schedule shall endeavour to resolve it within 30 days of the matter being referred to them. If they are unable to resolve the dispute within this period the matter shall be referred to the Second Level Representatives of the Parties referred to in the Schedule, who shall endeavour to resolve it within a further 30 days from the date it was referred to them. In the event that they are unable to resolve the dispute within this period, the Parties may seek to resolve the dispute in the Irish Courts unless they agree to use some other dispute resolution procedure.

7.18 [bookmark: _Ref489449053]This Agreement (and any Purchase Order issued pursuant to it and any documents referred to specifically therein) supersedes all prior representations, arrangements, understanding and agreements between the Parties hereto relating to the subject matter hereof and sets forth the entire complete and exclusive agreement and understanding between the Parties relating to the subject matter hereof. It is expressly agreed, without prejudice to the foregoing, that any standard terms or conditions of sale or supply of the Service Provider (including those which appear on any invoice or other document furnished in the course of providing the Services) shall not be applicable.

7.19 Any notice or other communication required to be given under this Agreement shall be in writing addressed to the relevant party at the address set out in this Agreement for such party and may be sent by prepaid registered post or facsimile transmission. Any such notice or other communication will be deemed to have been duly served or given:

(a) in the case of posting thirty six (36) hours after dispatch; or

(b) in the case of facsimile, on senders receipt of the transmission receipt. 

If notice is not given or served during usual business hours on a day other than a Saturday or Sunday or a statutory or public holiday in Ireland it will be deemed to have been given or served on the next day which is not a Saturday or Sunday or a statutory or public holiday.
7.20 This Agreement may be executed simultaneously in two (2) counterparts each of which shall be deemed an original, both of which together constitute one and the same instrument.
[bookmark: _Ref489449060]
7.21 This Agreement shall in all respects be construed in accordance with Irish law, and the Parties hereto submit to the exclusive jurisdiction of the Irish Courts.


IN WITNESS whereof this Agreement is duly executed the day and year first written above.

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Rasaíocht Con Éireann  by:

	
	
_____________________________ 

	

	in the presence of:
	

	
	

	
	

	___________________________ 
Witness to signature
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Witness’ address
	

	
	

	
	

	
	

	___________________________ 
Witness’ occupation
	

	
	

	
SIGNED for and on behalf of the
SERVICE PROVIDER by:

	
	
_____________________________ 

	
	

	in the presence of:
	

	
	

	
	

	___________________________ 
Witness to signature
	

	
	

	
	

	
	

	___________________________ 
Witness’ address
	

	
	

	
	

	
	

	___________________________ 
Witness’ occupation
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APPENDIX 3

TENDERER’S STATEMENT
 
[to be completed by the Tenderer or by the lead entity within the Tenderer’s Group on its headed notepaper]

To: RCÉ
Re: Request for Tenders in relation to the provision of Internal Audit Service (‘RFT’)
Ref: RCÉ1096MC

Having examined your Request for Tenders (RFT), we hereby include our Submission and agree and declare the following on our own behalf (and where we are a Group, on behalf of all members of our Group):

We understand the nature and extent of the Tenders in relation to the provision of Internal Audit Service required to be provided under the Contract, and the risks associated therewith, and we have carried out all necessary due diligence in relation to same.

We confirm that we have made our Submission in accordance with the instructions set out in the RFT.

We confirm that our Submission shall remain valid for acceptance by the Authority for a period of 6 months from the Closing Date and Time.

We have taken account of our legal obligations relating to employment protection and working conditions relating to the provision of Tenders in relation to the provision of Internal Audit Service to Irish Greyhound Racing Industry needs

We accept the terms and conditions set out in the RFT and the Contract and we agree that, if we are awarded the Contract, we will execute it upon request of the Authority. We understand and accept that the Contract takes precedence over any previous communications or correspondence and any terms, conditions, stipulations or provisos which may appear on or be annexed to any correspondence submitted by us in connection with this Competition.

We understand that the Authority does not bind itself to accept the lowest or any Submission made in response to the RFT.

We understand the Authority reserves the right to discontinue the award procedure in the event of irregular Submissions or in the absence of appropriate Submissions.

We understand and accept that if we are successful with our Submission, our pricing information may be provided to unsuccessful Tenderers in the course of any debriefing exercise undertaken by the Authority.

We warrant and represent that we have all the requisite corporate authority to submit our Submission.

We undertake to ensure that all appropriate technical and organisational resources shall be taken to prevent the unauthorised or unlawful processing of personal data and to prevent accidental loss or damage or destruction of personal data entrusted to us in the course of the Competition.
We undertake that if we are successful and are awarded the Contract, we shall, insofar as these may be applicable, comply fully with the provisions of Council Directive 2001/23 of 12 March 2001 on the approximation of the laws of the Member States relating to the safeguarding of employees’ rights in the event of transfers of undertakings, business or parts of undertakings or business and as implemented in Irish law by the European Communities (Protection of Employees on Transfer of Undertakings Regulations 2003 (Statutory Instrument No. 131 of 2003) and we shall indemnify the Authority for any claim arising or loss or costs incurred as a result of our failure or incapacity to fulfil our obligations under the said Directive and Statutory Instrument. 

If applicable, we enclose with this Statement any relevant letters of support from parent companies or third parties upon whose resources we intend to rely.[footnoteRef:1] These letters (which are on the headed notepaper of the entity concerned): [1:  Note to Tenderers: please refer to Section 4.6 and Section 5.4 (paragraph 3 (Financial and Economic Standing) and paragraph 4 (Technical and Professional Ability) of the RFT.] 


(a) confirm that any such third party will make its relevant resources available to the Tenderer in the event that the Tenderer is successful in this Competition and is awarded the Contract; and

(b) confirm that the third party will, if requested, enter into a contractual commitment with the Authority or a guarantee in favour of the Authority in respect of such relevant resources prior to or at the same time any Contract is entered into with the Tenderer.

We acknowledge that the RFT does not constitute an offer to enter into a contract and should not be regarded as a commitment or representation on the part of the Authority to enter into a contractual arrangement. No commitment of any kind, contractual or otherwise, binding the Authority shall exist unless and until a formal written contract is executed by or on behalf of the Authority. We understand that the Authority may, at its absolute discretion, terminate this Competition at any time prior to a formal written contract being executed on behalf of the Authority and without incurring any liability for the costs of our participation in the Competition.

Capitalised terms in this letter have the meaning given to them in the RFT.

Registrable Interests

Any ‘registrable interest’ involving the Tenderers or any sub-contractors and any of the members of  RCÉ of the Authority, members of the Government, members of the Oireachtas, or employees or officers of the Authority or their relatives must be fully disclosed. 

The terms 'registrable interest' and 'relative' shall be interpreted as per Section 2 and Schedule 2 of the Ethics in Public Office Act 1995 a copy of which is available to download at www.finance.gov.ie. 

We wish to notify the Authority of the following registrable interests:

_________________________________________________________________ 

_________________________________________________________________



Dated this                        day of                               202[   ]


Signed by or on behalf of the Tenderer:	_________________________ 

Print Name of Signatory:	_________________________ 

Name of Tenderer[footnoteRef:2]: 	_________________________  [2:  Note to Tenderers: Insert FULL NAME of Tenderer. In the case of a partnership insert FULL NAMES of ALL the partners.
] 

		
Registered Address:	_________________________ 





APPENDIX 4

TENDERER INFORMATION

[to be completed by the Tenderer and (in the case of a Group) where indicated, by a Group Member]

Tenderer (or lead entity only in case of Group)

	Full Name
	

	Address
	

	Previous Name(s) if applicable
	

	Registered Address if different
	

	Registration Number (if applicable)
	

	Telephone
	

	Fax
	

	Contact Name & Details
	

	E-mail address:
	

	Website address
	

	Year Established
	

	Legal Form

(Tick One)
	       Company             Joint Venture

       Partnership          Other (specify):

	VAT Registration Number (if applicable)
	

	Directors’ names and titles
	

	Parent Company
	

	Ownership (Ultimate Beneficial)
	



Tenderer’s authorised representative 
(or lead member’s representative in case of Group)

	Name:

	

	Contact Name & Details:

	

	Address:

	

	Telephone:

	

	Facsimile:

	

	Email Address:

	



Group Members (if applicable) 

We, the other members of the Tenderer’s Group, confirm that the Tenderer’s authorised representative named above is authorised to act on behalf of the Tenderer and as the principal contact for the Tenderer in dealings with the Contracting Authority. (If not applicable, state ‘n/a’).


	Group Member
	Name and Title
	Signature

	


	
	



Status of Tenderer

Please confirm whether the Tenderer is a single bidder, a partnership, a Group or other type of joint venture.

	
Single Bidder	Partnership

Group	                                         Other Type of Joint Venture


If other type of joint venture, please specify:





If the Tenderer is not a single bidder, the Tenderer’s authorised representative should provide details of the structure proposed by means of an organisational chart.  Where available, please provide a copy of any agreement evidencing the relationship between the Tenderer, and/or any team members.

Proposed legal form

Is the Tenderer already a limited company or is it intended that it will (if successful in the Competition) be incorporated?

	
Already a Limited Company 	Will be Incorporated

		Will not be Incorporated




If the Tenderer is already incorporated, please provide the following information:

	Registered Number:

	

	Year of Incorporation:

	

	Issued Share Capital:

	

	Place of Registration:

	

	Certified up to date copy of Memorandum of Association / Association

Foundation Deed (or similar)

	

	VAT Registration Number (if applicable)

	

	Directors names and title:

	

	Parent Company:

	

	Ownership (Ultimate Beneficial)

	



Group Members (if applicable)

If the Tenderer is a Group then for each of the Group members, please provide the following information. (If not applicable, state ‘n/a’).

	Full Name:

	

	Address:

	

	Previous Name(s) if applicable

	

	Registered Address, if different

	

	Telephone:

	

	Fax:

	

	Contact Name & Details:

	

	E-mail Address:

	

	Website address:

	

	Year Established:

	

	Legal Form

(Tick one)
		Company	Joint Venture

	Partnership	Other
		(specify)

	VAT Registration Number (if applicable)

	

	Directors Names and Titles

	

	Parent Company:

	

	Ownership (Ultimate Beneficial)

	

	Position in Grouping (Specify role to be carried out by Team Member)

	





APPENDIX 5

BONA FIDE SUBMISSIONS

[to be completed by the Tenderer and, in the case of a Group, by the lead entity on behalf of the Group]

The essence of tendering is that the Authority shall receive bona fide competitive tenders from all firms tendering. In recognition of this principle, we certify that we are submitting a bona fide submission which is intended to be competitive and we have not fixed or adjusted any amount specified in our Submission by or under or in accordance with any agreement or arrangements with any other person.

We also certify that we have not:

(a) communicated to a person other than the Authority the amount or approximate amount of any pricing in our Submission, except where the disclosure, in confidence, of such pricing was necessary to obtain insurance premium quotations required for the preparation thereof;

(b) entered into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount or pricing to be submitted; and

(c) offered or paid or given or agreed to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other submissions for the said work any act or thing of the sort described above.

We undertake that we will not do any of the acts mentioned in sections (a), (b) or (c) above at any time before the acceptance or rejection of our Submission.

In this certificate, the word “person” includes any persons and any body or association, corporate or unincorporated and “any agreement or arrangement” includes any such transaction, formal or informal and whether legally binding or not.

Signed by or on behalf of the Tenderer
(and the Tenderer’s Group, if applicable):	_________________________  

Printed:	_________________________  

Name of Tenderer[footnoteRef:3]:	_________________________  [3:  Note to Tenderers: please insert the FULL NAME of the Tenderer, or in the case of a partnership the FULL NAMES of ALL the partners.
] 


APPENDIX 6
	


DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER

[to be completed by the Tenderer and, in the case of a Group, by each member of the Group. Where the Tenderer is relying on the capacities of other entities to satisfy the requirements relating to economic and financial standing and technical and professional ability (see Section 5), each such entity must also complete this declaration ]

Re: Request for Tenders for the Provision of  Internal audit services .
NAME: _______________________________
ADDRESS: __________________________________________
I, _____________________________ [insert name of Declarant] having been duly authorised by___________________ [insert name of entity], sincerely declare that______________________ [insert name of entity] itself or any person who is a member of the administrative, management or supervisory body of_________________________ [insert name of entity] or has powers of representation, decision or control in _________________________ [insert name of entity] –

1. Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
1. Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or  [insert name of entity].
1. Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
1. Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision. 
1. Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council. 
1. Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
1. Is not in breach of its obligations relating to the payment of taxes or social security contributions.
1. Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union ((Award of Public Authority Contracts) Regulations 2016.
1. Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
1. Is not guilty of grave professional misconduct.
1. Has not entered into agreements with other economic operators aimed at distorting competition.
1. Is not aware of any conflict of interest due to its participation in the Competition;
1. Has not had any prior involvement in the preparation of the Competition;
1. Is not guilty of significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
1. Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail to submit supporting documents in respect of this Competition as required under Article 59 of Directive 2014/24/EU of the European Parliament and of the Council on Public Procurement. 
1. Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Authority. 
	

Signature of Declarant
	

Name of Declarant in print or block capitals

	Declared before me by _________________________________________ who is personally known to me 
(or who is identified to me by ____________________________________who is personally known to me) at __________________________________ this ___________ day of _______________ 20__
________________________________
(signed)
Practising Solicitor/Commissioner for Oaths



APPENDIX 7

CONFLICTS OF INTEREST DECLARATION[footnoteRef:4] [4:  Note to Tenderers – The requirements in relation to completion of this Appendix are set out in Section 4.8 of the RFT.] 


[to be completed by the Tenderer and, in the case of a Group, by the lead entity on behalf of the Group]

Tenderers are required to fully disclose in writing below any actual or potential Conflicts of Interest they may have. Tenderers are referred to Section 4.8 of the RFT and to the definition of ‘Conflict of Interest’ set out in Appendix 1.

Please either confirm below that there are no actual or potential Conflicts of Interest arising or which may arise in the future or provide full details of any actual or potential Conflicts of Interest either arising or which may arise in the future.

Tenderers must, in particular, disclose if any of their management team, or any of their proposed personnel, their families or their associates have (or have had) any interest or involvement in relation to the proposed Contract or any other projects of the Authority.

























	Name
	
	Position
	

	Signature
	
	Date
	








APPENDIX 8

SELECTION CRITERIA – SELF-DECLARATIONS

[to be completed by the Tenderer and, in the case of a Group, by the lead entity within the Tenderer’s Group]

1. Tax Clearance

We declare (and where we are a Group, all members of the Group declare) that we are tax compliant and that we shall, upon request and without delay, provide supporting documentation to evidence this. 

2. Relevant Insurances

We declare (and where we are a Group, all members of the Group declare) that we have/will obtain and (if awarded the Contract) will maintain in place the insurances specified in section 5.4 of the RFT with the minimum indemnity limits specified in section 5.4 and that we shall, upon request and without delay, provide supporting documentation to evidence this. 

3. Financial and Economic Standing

We declare that we meet the financial and economic standing requirements specified in section 5.4 of the RFT, and that we shall, upon request and without delay, provide supporting documentation to evidence this.

4. Technical and Professional Ability

We declare that we have the requisite experience to perform the Contract, as specified in section 5.4 of the RFT, and that we attach herewith the supporting documentation to evidence this.




	Name
	
	Position
	

	Signature 
of Declarant
	
	Date
	




  [Attach contract experience using form set out in RFT – section 5.4]

APPENDIX  9

QUALITY AWARD CRITERIA QUESTIONS

In Part 3 of the Submission, Tenderers must answer the questions set out below in accordance with the requirements set out therein. Responses to all of the questions will be incorporated in any Contract awarded to the Tenderer.


Identify Services you can deliver in accordance with the specification
Explain methodology for providing the Services in a timely manner
Please provide detail of your IT System and Continuity/Contingency for delivery of this service, Management of Transition - if applicable.
Explain what service levels you will offer the Authority
Identify how you will liaise with the Authority, manage service issues and respond to queries
Explain how you will allocate resources to the Contract.
Please provide CVs of key personnel who will be providing the services
Identify and Explain what value added services you will provide free of charge to the Authority


APPENDIX  10

PRICING DOCUMENT
Tenderers must provide their pricing proposals by completing the following table:

	Detail/Description
	€Fee

	1. A fixed professional fee for carrying out all the work required to satisfy the requirement specification set out at 3.1 above;
	Fixed Fee 
€

	1. Total Hourly Rates for Other Areas of Internal Audit advice/ consultancy, on an ‘as required’ & non routine basis Pricing for other areas to be advised in the Table below. 
	*Grade
	Hourly Rate €
	Daily Rate €

	Partners
	
	

	Directors
	
	

	Managers
	
	

	Senior Auditors
	
	

	Other staff
	
	



(*Grades/Title pre-populated in the table are for demonstration purposes – please populate with your company grade/Title of persons to be provided – and expand table as necessary)

	As per the table




All prices, costs and financial data included in Submissions must be in euro (€).They must be inclusive of all costs, expenses and indexation and be exclusive of any applicable taxes such as VAT. The VAT rates, where applicable should be indicated separately. 

Tenderers must not include zero pricing in their Submissions. Tenderers must not alter or insert additional items in the above table or submit any other  pricing document. 

Any currency variations occurring over the term of the Contract shall be borne by the Tenderer. 


















































All prices, costs and financial data included in Submissions must be in euro (€).They must be inclusive of all costs, expenses and indexation and be exclusive of any applicable taxes such as VAT. The VAT rates, where applicable should be indicated separately. 

Tenderers must not include zero pricing in their Submissions. Tenderers must not alter or insert additional items in the above table or submit any other  pricing document. 

Any currency variations occurring over the term of the Contract shall be borne by the Tenderer. 
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