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Request for Tender for the provision of Certification, Maintenance and Training Services for Security Screening Equipment to the Courts Service
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	Tenderers Name

	Name:     




	Key Dates

	Clarification Deadline:              15:00 hrs. on 30th of October 2026
Tender Submission Deadline: 15:00 hrs. on 9th of November  2026
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	INITIAL INSTRUCTIONS



All fields/instructions highlighted in blue in this Request for Tender Response Document must be completed in full by the Tenderer.  

	IMPORTANT NOTES



1.1 Tenderers should ensure to carefully read the RFT document (“RFT”) associated with this Competition before completing and submitting this RFT Response Document (“RFT Response”).  
 
1.2 Tenderers MUST complete and submit all documentation requested in this RFT Response in full. 
	
1.3 Tenderers MUST follow the format as set out in this RFT Response.

1.4 Tenderers MUST NOT alter the Response Document other than to enter their response in the spaces provided.

1.5 Tenderers MUST NOT enter any introductory or qualifying statements. The Contracting Authority reserves the right to disqualify any Tender containing qualifying statements.

 
	Tenderer’s Confidentiality Statement



(Tenderers may enter a confidentiality statement here if required).















[bookmark: _Toc10112983]Section 1:  Tenderer’s (Prime and/or Consortium Member/Subcontractor) details
This Table must be completed in full.

	TENDERER’S DETAILS - (PRIME CONTRACTOR)

	1) Trading Name of Tenderer
	[bookmark: Bookmark]Click here and insert name

	2) Registered Office Address
	[bookmark: Bookmark1]Click here and insert address

	3) Key Account Manager (KAM) Name
	[bookmark: Bookmark2]Click here and insert name

	4) KAM Work Address
	[bookmark: Bookmark3]Click here and insert address

	5) KAM Email Address
	[bookmark: Bookmark4]Click here and insert email address

	6) KAM Telephone Number
	[bookmark: Bookmark5]Click here and insert telephone number

	7) Is the Tenderer/Prime Contractor proposing to provide all of the Resources required under this Competition?
	Choose an item.



Note: Where a Consortia Member or Subcontractor will be providing any of the Resource requirements under this Competition the details at 1 to 6 above must also be provided for that Consortia Member/Subcontractor.  In such circumstances Tenderers should copy the above Table and repeat Sections 1-6 as necessary, for each entity providing the Resources.

[bookmark: _Toc10112984]Section 2:  Tenderers’ Statement

[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 

TENDERERS’ STATEMENT
[bookmark: _Hlk216083144]TO: The Courts Service of Ireland (the “Contracting Authority”)
RE: Request for Tender for the provision of Certification, Maintenance and Training Services for Security Screening Equipment to the Courts Service

Having examined your Request for Tenders (the “CfT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the CfT.
2. We accept all of the Terms and Conditions of the CfT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the CfT and the Confidentiality Agreement at Appendix 6 to the CfT.
3. We accept all the Selection and Award Criteria as set out in Part 3 of the CfT.
4. We agree to provide the Contracting Authority with the Services in accordance with the CfT and our Tender.
5. We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out at Part 2 of the CfT.
7. We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the CfT.
8. We shall, if awarded any Services Contract under the CfT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the CfT.
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).


SIGNED	Company


(Authorised Signatory)
Print name	Address


Date


Section 3:  Declaration as to Personal Circumstances of the Tenderer
[bookmark: _Hlk216083206]Re: Request for Tender for the provision of Certification, Maintenance and Training Services for Security Screening Equipment to the Courts Service
NAME:	[Click here and insert name]
ADDRESS:	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity] do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an CfT dated titled “Request for Tender for the provision of Certification, Maintenance and Training Services for Security Screening Equipment to the Courts Service” published by The Courts Service of Ireland (“the Contracting Authority”).
2. Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has:
a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the
Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Click here and insert name of entity]:
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.
4. [Click here and insert name of entity]:
a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.


Signature of Declarant

Declared before me by 	who is personally known to me
(or who is identified to me by 	who is personally known to me) or*
at 	 this 	day of 	20	


(signed)
Practising Solicitor/Commissioner for Oaths
*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)
[bookmark: _Toc10112985]
Lot Selection
Confirm which lots you are Tendering for.

	Lot
	Select Yes or No

	Lot 1: Provision of Certification Services for Security Screening Equipment;
	Yes / No

	Lot 2: Provision of Maintenance Services for Security Screening Equipment;
	Yes / No

	Lot 3: Provision of Radiation Protection Officer Training.
	Yes / No









Section 4a:  Selection Criteria
4a.1. Confirm that you have provided financial accounts[footnoteRef:1] as provided to the company’s registration office, for the most recent two years[footnoteRef:2]. [1:  Audited accounts if required by law.]  [2:  In the event that the accounts submitted to the CRO are dated than earlier than 30th June 2021 then a pro forma set of accounts for 30th June 2021 or a later date should be submitted, signed by the company’s chief financial officer.] 


	Accounts Attached
	[Yes / No]



4a.2. Provide details of current Tax Clearance certification.

	VAT / Tax Number
	

	ROS Tax Access Number  (OR TC1 Number)
	



4a.3. Demonstrate a minimum annual turnover as set out for each Lot in each of the last three financial years.

	Lot
	Minimum Turnover Required

	Lot 1: Provision of Certification Services for Security Screening Equipment;
	€8,000

	Lot 2: Provision of Maintenance Services for Security Screening Equipment;
	€24,000

	Lot 3: Provision of Radiation Protection Officer Training.
	€3,000




	Year
	Yr
	Yr-1
	Yr-2

	Please Specify Year 
	
	
	

	 
	€
	€
	€

	Turnover – In Relation to the Specific Services or Products Being Tendered for.
	
	
	



4a.4. Please provide details of your current insurance cover. The Courts Service’s insurance requirements are set out below.  

	Insurance Type
	Courts Service Requirement
	Levels held by Tenderer

	Employer’s Liability
	€13,000,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	€

	Public Liability
	€6,500,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	€

	Product Liability
	€6,500,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	

	Professional Indemnity
	€1,000,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	

	Name of Insurer
	


*The Employers Liability and Public Liability policies should include an indemnity to principal’s clause under which the Client shall be indemnified in respect of claims made against the Contracting Authority in respect of death or bodily injury or third party property damage arising out of or in connection with the Services and for which the Successful Tenderer is legally liable. Confirmation will be required prior to contract award.

	Please state your willingness to increase insurance levels to the Courts Service of Ireland requirements if successful
	[Yes / No]




4a.5. Tenderers must provide the details of two (2) contracts undertaken demonstrating successful contract delivery. These contracts must be for the provision of Certification, Maintenance and Training Services for Security Screening Equipment of a similar scope and nature to the requirements set out in Appendix 1 of this RFT. A Tenderer who is tendering for more than pone lot must provide the details of sample contracts for each Lot. Tenderers should copy the tables below as necessary. A Tenderer can use the same reference for different Lots so long as the Contract covered the specific services required under each Lot.

For each contract example presented Tenderers must provide the following information:
· The nature and scope of the contract
· The start date of the contract and completion date of the contract (if completed)
· The (approximate) value of the contract
· The outcome/results delivered/achieved.
· A brief outline as to why it is similar to the scope and scale of this RFT.
· A named Client referee (stating their position within the Client organisation along with contact details; email and telephone number), with whom the information provided can be verified.
The Courts Service will contact one or more of the referees provided on a confidential basis to verify satisfactory execution of contracts.
Tenderers should note that the Contracting Authority may contact any or all referees without prior notice being given to the Tenderer.
Tenderers should also note that no less and no more than two (2) previous contracts are required per Lot. In the event where more than two (2) contracts per Lot are submitted, only the first two contracts presented will be assessed by the Contracting Authority and the others will be disregarded.
Rule: Pass/Fail
Failure to demonstrate to the Contracting Authority’s satisfaction the successful delivery of three (3) comparable contracts within the timeframe specified will result in the Tenderer being awarded a fail.
Format for each reference contract (minimum 2)
	Example 1:
	Lot:

	1
	Name of customer organisation
	

	2
	Public or Private Sector
	

	3
	Contract description
	

	4
	Comparability to the Courts Service’s requirements.
	

	5
	Date of commencement and expiration of contract
	

	6
	Value of contract per annum
	

	7
	Name of Referee
	

	8
	Contact Details of Referee
	



	Example 2:
	Lot:

	1
	Name of customer organisation
	

	2
	Public or Private Sector
	

	3
	Contract description
	

	4
	Comparability to the Courts Service’s requirements.
	

	5
	Date of commencement and expiration of contract
	

	6
	Value of contract per annum
	

	7
	Name of Referee
	

	8
	Contact Details of Referee
	




4a.6. Organisation Details: Tenderers must give a narrative regarding their Organisation to include Structure (and Organisation Chart), Manpower and Capability, including range of services offered. Whether your Company has current accreditations for the different services they provide and Address of the offices from which the proposed service will be provided, and details of the Tenderers monitoring station(s).

The statement must demonstrate to the satisfaction of the Contracting Authority that the Tenderer has the technical ability to deliver the Services in line with the specifications of requirements at Appendix 1 to this RFT.

	[Insert Response – Expand as Necessary]




4a.7. [bookmark: _Toc10112987]Licencing: Tenderers are required to be registered with the Environmental Protection Agency. Tenderers are required to be registered in line with the Ionising Radiation Regulations (IRR19).  

Rule: Pass/Fail 

	[Insert Response – Expand as Necessary]






Section 4b:  Award Criteria

	Award Criteria A. Quality of Resources Proposed
Maximum marks available – 400
Minimum marks required – 240

	The proposed resources for the delivery of the Services in Each Lot Tendered. Tenderers must provide two CV’s to demonstrate their capacity and capability including cover for planned and unplanned absence.

Tenderers should provide an overview of the team proposed and complete the CV Template below for each resource proposed in each Lot.

The response will be scored holistically based on the totality of the Tenderers response.

	 [Insert Response – Expand as Necessary]






	CV Template

	Tenderers must demonstrate that the resources proposed meet the requirements set out in Appendix 1 of the RFT/

	The following qualifications are required for staff providing the services in each Lot:
· Technical qualification, QQI level 6 or 7 in Electronic Engineering or related field
· Three years’ Experience working with the Installation and maintenance of Walk-Through Magnetometers
· Three years’ experience working with the Installation, testing and maintenance of   X-Ray Baggage Scanners
· Qualification from the EPA or RPI
· Full clean driving licence to include the class of vehicle to be used
· Safe Pass certification
· Manual handling training, and the ability to sit, stand, bend and walk for long periods when fulfilling the role
· Qualified in search procedure techniques and the operation of all search equipment
· Colour perfect vision for examining X-Ray images

	Complete for each nominated Resource (Maximum 2 pages per resource)
Please copy and use this template as necessary to include separate CV information for each nominated resource for the provision of the services in each Lot.

	Name
	

	Position in Firm
	

	Role
	

	No. of years professional practice experience 
	

	Educational/Professional Qualification

	Description
	Year Obtained
	Accreditation Body

	
	
	

	
	
	

	
	
	

	
	
	



	Relevant Experience

	Client / Employer
	Details of Experience

	
	

	
	

	
	




	Complete for each nominated Resource (Maximum 2 pages per resource)
Please copy and use this template as necessary to include separate CV information for each nominated resource for the provision of the services in each Lot.

	Name
	

	Position in Firm
	

	Role
	

	No. of years professional practice experience 
	

	Educational/Professional Qualification

	Description
	Year Obtained
	Accreditation Body

	
	
	

	
	
	

	
	
	

	
	
	



	Relevant Experience

	Client / Employer
	Details of Experience

	
	

	
	

	
	






	Award Criteria B Proposed Approach to Service Delivery. 
Maximum marks available – 250
Minimum marks required 150

	The Tenderer must set out their approach to delivery of the services in each Lot.
Tenders should also address their proposed approach for taking on and extending the scope of services,
Tenderers should ensure that they address all of the relevant requirements in Appendix 1.
The response is limited to 2,000 words. The response will be scored holistically based on the totality of the Tenderers response.

	[Insert Response – Expand as Necessary]






























	Award Criteria C. Environmental Management 
Maximum marks available – 50
Minimum marks required – 30

	Tenderers must detail the measures taken to minimise the environmental impact of the delivery of the Services under each Lot.

The response is limited to 2,000 words. The response will be scored holistically based on the totality of the Tenderers response.

	[Insert Response – Expand as Necessary]










































Section 5:  Pricing Schedule

· Tenderers must complete the pricing schedule provided as Attachment 2.
· Tenderers must enter costs in the yellow shaded cells in the pricing schedule work sheet. 
· Tenderers must enter a value against each line item listed. 
· All prices shall be exclusive of VAT and expressed in Euro (€).
· Tenderers will be assessed on the total overall cost in each Lot Tendered.
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