
REQUEST FOR TENDER 
 

Greene’s Forge Ltd[referred to as the “Contracting Authority”] from Earlspark, Ballinasloe, 
Co. Roscommon is looking for competent supplier[s] to supply the below:  

1. Refurbishment work to existing workshop consisting of a Proposed extension to workshop 
(280m2) and a replacement of existing roof to workshop one located at Greene's Forge, 
Earlspark, Ballinasloe, Co. Roscommon 

 
 

PLEASE NOTE ANY BRAND NAMES REFERENCED ARE FOR ILLUSTRATIVE PURPOSES ONLY 
AND TO DEMONSTRATE THE RANGE STANDARD REQUIRED. 
 
Please note the contract terms and conditions for this work are as per Short Form of 
Contract [PW –CF6] and the job will be awarded on the basis of Lowest Price. Terms & 
conditions of this contract can be found at 
https://constructionprocurement.gov.ie/contracts/ 
Health & Safety– as noted in the PW CF6 T&Cs, the contractor is responsible for all health 
and safety aspects of the work involved for this contract. 
 

1. INSTRUCTION TO TENDERERS 
Tenderers are required to submit the following completed documentation: 
o Please provide completed Pricing Document and include a FIXED PRICE QUOTE in € 

euros only clearly detailing VAT rate and amount – a valid Inclusive and Exclusive 
VAT quote MUST be provided. 

o Please submit the provided Form of Tender & Schedule [FTS6] completed/signed. 

o PLEASE sign Declaration of Suitability for Contractors for Small Works [WDL] 
provided. 

o SITE Visit – All quantities for areas, volumes and dimensions are approximate and all 
potential tenderers are requested to visit the site to acquaint themselves with the 
nature of it and must take any matters identified on this site visit into account when 
pricing. No claims for extras will be allowed in consequence for their failure to do 
this. Please request same if required.  

o Please note as outlined in the Declaration of Suitability for Contractors for Small Works [WDL] 
document evidence will be required to be submitted on request at either at the shortlisting or 
evaluation stage i.e. 

• Tax Affairs – the successful quote will be required to have their tax affairs in order if 
successful. 

• Insurances – relevant insurances will need to be in place. 
• Health & Safety – evidence of H&S compliance 

Failure to include any of the above information may result in exclusion from the competitive process 
and your tender may not go to evaluation. 

 

 
 
 
 
 
 



 
 

2. AWARD CRITERIA 
Tenders will be evaluated on the information provided at the time of tender.  
The evaluation criteria used will be the Most Economically Advantageous Tender [MEAT] by 
reference to suitability and cost. 
Marks will be awarded under the following criteria [scored from 100 marks weighted as 
indicated below]. Tenders will be required to score a minimum of 60% on the non-cost 
criteria to remain in the competition 
o Addressing the Specification of Requirements 60 marks (60%) 

[this will be assessed based on meeting requirements as outlined in the specification to 
include warranty, After sales and service etc..] 

o Cost 40 marks (40%) 
[Cost will be assessed on the basis of the completed Form of Tender] 

 
For full transparency and clarity please note the below scoring mechanism and rationale will 
be operated by Contracting Authority for non-cost criteria: 

Score Meaning Interpretation 
81% - 100% of the 

marks 
Excellent An excellent response demonstrating excellent 

understanding offering assurance to client – strongly 
supported. 

71% - 80% of the 
marks 

Very good A very good response demonstrating very good 
understanding offering assurance to client – fully 

supported. 
61% - 70% of the 

marks 
Good A good response demonstrating good understanding 

offering assurance to client – well supported. 
Less than 60% is unacceptable 

 
Evaluation of Qualitative Criteria 
Tenderers must achieve a minimum score of 60% of the total marks available for the individual 
qualitative criteria. 
Any Tender which does not meet this minimum threshold shall be excluded from further 
consideration. 
Note: where there is a tie-break, the economic operator with the highest quality score will be 
awarded the tender. In a case where the overall qualitative scores are identical the economic 
operator with the highest score on the highest weighted qualitative criterion will be awarded 
the tender. 
Post Tender Clarification - At the discretion of the Contracting Authority, tenderers may be 
invited, in writing, to clarify certain aspects of their tender, particularly where information or 
documentation to be submitted appears to be incomplete or erroneous. However, all such 
requests will be made in full compliance with the principles of equal treatment and 
transparency and avoid any distortion of competition. 
Verification - Award of contract may be subject to attendance at a verification meeting. It 
would be essential that the key personnel assigned to this contract should be available and 
present at this meeting. If required, tenderers will be notified of the date, time, agenda, and 
format for such meetings as soon as possible. 



Right to Confirm Suitability - Tenderers should note that the Contracting Authority 
reserves the right to confirm that the financial and technical capacity of the tenderer is 
valid and unchanged prior to the award of any contract. 

 
3. ADDITIONAL INFORMATION 

 
o Greene’s Forge Ltd reserves the right to terminate contracts with providers who are 

underperforming or in breach of the terms and conditions of their Contract Agreement. 
o If for any reason it is not possible to award the contract to the designated successful tenderer 

emerging from this competitive process, or if having awarded the contract the contracting 
authority considers that the successful tenderer has not met its obligations, the contracting 
authority reserves the right to award the contract to the next highest scoring tender on the 
basis of the terms advertised. This shall be without prejudice to the right of the contracting 
authority to cancel this competitive process and/or initiate a new contract award procedure 
as its sole discretion. 

o Any conflicts-of-interest involving a tenderer must be fully disclosed. Failure to disclose a 
conflict-of-interest may disqualify a bidder or invalidate an award of contract, depending on 
when the conflict-of-interest comes to light. 

o Detailed pricing of all Tenders will be examined for arithmetical errors and the following 
approach to the correction of such errors will apply: 

o  Where there is a discrepancy between amounts in figures and words, the amount 
in words shall apply. 

o Where there is a discrepancy between the unit price and the total amount derived 
from the multiplication of the unit price and the quantity, the unit price as quoted 
will normally govern unless, in the opinion of Greene’s Forge Ltd there is a gross 
mathematical error in the unit price, in which event the total amount as quoted will 
govern. 

o Greene’s Forge Ltd reserves the right (but shall not be obliged) to request Tenderers to attend 
interviews. These interviews will be for the purpose of clarification only. If this proves 
necessary, Tenderers will be informed as soon as possible with regard to the proposed date for 
interviews. 

o If a Tender fails to comply in any respect with the requirements set out in this Invitation to 
Tender or is ambiguous, Greene’s Forge Ltd shall be entitled at its absolute discretion, (but shall 
not be obliged): 

o To reject the Tender as non-compliant. 
o Without prejudice to the Contracting Authority’s right to reject the Tender, to meet 

with, raise issues and/or seek clarification from the Tenderer in respect of the relevant 
Tender. 

o Without prejudice to the Contracting Authority’s right to reject the Tender, to request 
the Tenderer to provide the Contracting Authority with information or items which 
have not been provided or have been provided in an incorrect form; and/or 

o Without prejudice to the Contracting Authority’s right to reject the Tender, to waive  
requirement which, in the opinion of the Contracting Authority, is not material and/or 
is procedural.



 


