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REQUEST FOR TENDER
Provision of a Finance System
TENDER RESPONSE DOCUMENT
Tender deadline
14:00 Irish time, Friday, 30 October 2026
Tenderer name:  __________________________________________


Contents and completion requirements
	Key date
	Date / time

	Publication
	Friday, 2 October 2026

	Clarification deadline
	14:00 Irish time, Friday, 23 October 2026

	Tender deadline
	14:00 Irish time, Friday, 30 October 2026



	Section
	Response limit / completion method

	1. General Information
	Complete the tables

	2. Selection Criteria
	Complete all tables and confirmations

	2.2 Previous Experience
	One page for each of three reference contracts

	3.1 SOR Responses
	Complete all 395 rows in the separate SOR workbook

	3.1 Overall Solution Description
	Maximum 10 pages, completed in one expandable table

	3.2 Experience and Resources
	Maximum 1 page, plus key-person profiles and CVs

	3.3 Implementation Approach and Project Plan
	Maximum 3 pages

	3.4 Support and Maintenance
	Maximum 3 pages

	3.5 Data Migration
	Maximum 3 pages

	4. Cost
	Complete the separate Pricing Schedule

	5 to 8. Declarations and submission register
	Complete and sign as applicable


Use Arial 11 and single spacing. Complete every applicable white response field. Do not alter criterion wording, marks, thresholds, SOR identifiers or the structure of this document. Tables may expand only within the stated page or word limit.


Instructions to Tenderers
	Template feature
	Required action

	Response cells
	Enter the requested information directly in the white response cell. Delete the grey completion prompt when entering the response.

	Yes / No confirmations
	Mark one box only. Where “No” is selected, provide an explanation in the adjoining field.

	Narrative criteria
	Respond under every required heading. State methods, ownership, deliverables, assumptions, dependencies and measurable commitments.

	Evidence
	Cross-reference the exact attachment, SOR identifier, diagram, certification or CV where relevant.

	Attachments
	Submit only attachments required by the RFT and name each file in the submission register.

	Limits
	The response table may expand within the stated page or word limit. Text beyond the limit may be disregarded.


Document scope
This document captures the information required to assess the Selection Criteria and Award Criteria. A mere affirmative statement, or a restatement of the requirement, is insufficient. Tenderers must explain how the proposed cloud-based finance system and associated services will meet the RFT, SOR, Services Contract and implementation requirements.


1. General Information
	Information required
	Tenderer response

	Organisation name
	Click or tap here to enter response.

	Contact person and position
	Click or tap here to enter response.

	Registered address
	Click or tap here to enter response.

	Telephone
	Click or tap here to enter response.

	Email
	Click or tap here to enter response.

	Website
	Click or tap here to enter response.

	Date established
	Click or tap here to enter response.

	VAT registration number
	Click or tap here to enter response.

	Legal structure
	Click or tap here to enter response.

	Prime Contractor, if consortium
	Click or tap here to enter response.


Subcontractors, hosting providers and subprocessors
	Entity
	Role and services
	Hosting / processing location
	Capacity relied upon?
	Separate eESPD included?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Tender submission checklist
	Submission item
	Yes
	No
	Exact file name / note

	Completed Tender Response Document
	☐
	☐
	

	Completed SOR, all 395 requirements
	☐
	☐
	

	Completed Pricing Schedule
	☐
	☐
	

	Tenderer’s Statement
	☐
	☐
	

	Declaration as to Personal Circumstances
	☐
	☐
	

	Tenderer eESPD
	☐
	☐
	

	Other entity eESPD(s), where applicable
	☐
	☐
	

	Key personnel CVs
	☐
	☐
	

	Organisation chart
	☐
	☐
	




2. Selection Criteria
Each Selection Criterion is assessed on a pass/fail basis. Complete all fields and confirmations.
2.1 Economic and Financial Standing
	Requirement
	Tenderer confirmation / information

	Current tax clearance and compliance
	

	Tax Reference Number
	

	Tax Clearance Access Number
	

	Minimum turnover of €400,000 in each of the last three financial years
	☐ Confirmed

	Evidence available promptly on request
	☐ Confirmed

	Financial year
	Year end
	Turnover (€)

	2025
	
	

	2024
	
	

	2023
	
	

	Insurance
	Required level
	Level in place
	Excess
	Renewal date

	Employer’s Liability
	€12.7 million
	
	
	

	Public Liability
	€6.5 million
	
	
	

	Product Liability
	€6.5 million
	
	
	

	Professional Indemnity
	€1.3 million each and every claim, excluding defence costs
	
	
	

	Cyber Liability
	€1 million
	
	
	

	Authorised confirmation
	Tenderer entry

	Name
	

	Position / authority
	

	Signature
	

	Date
	




2.2 Technical and Professional Ability
Technical capability and capacity
Completion requirement: respond under each heading in the table below. Maximum response length: 1 page. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	System affiliation / certification
	Click or tap here to enter response.


	Organisation size and FTE capacity by technical discipline
	Click or tap here to enter response.


	Employees, subcontractors and delivery structure
	Click or tap here to enter response.


	Organisation chart cross-reference
	Click or tap here to enter response.


	Availability across implementation, go-live and hypercare
	Click or tap here to enter response.





Reference Contract 1
Complete this reference on this page. Provide enough evidence to demonstrate comparability, delivery outcome and the role of proposed personnel.
	Reference Contract 1
	Tenderer response

	Client name and address
	

	Client contact name, position, email and telephone
	

	Contract dates
	

	Contract value
	

	Cloud/SaaS finance solution and services delivered
	

	Scale, nature, quality and complexity
	

	Public-sector relevance
	

	Role of proposed key personnel
	

	Client engagement approach
	

	Delivery outcome and evidence of successful performance
	




Reference Contract 2
Complete this reference on this page. Provide enough evidence to demonstrate comparability, delivery outcome and the role of proposed personnel.
	Reference Contract 2
	Tenderer response

	Client name and address
	

	Client contact name, position, email and telephone
	

	Contract dates
	

	Contract value
	

	Cloud/SaaS finance solution and services delivered
	

	Scale, nature, quality and complexity
	

	Public-sector relevance
	

	Role of proposed key personnel
	

	Client engagement approach
	

	Delivery outcome and evidence of successful performance
	




Reference Contract 3
Complete this reference on this page. Provide enough evidence to demonstrate comparability, delivery outcome and the role of proposed personnel.
	Reference Contract 3
	Tenderer response

	Client name and address
	

	Client contact name, position, email and telephone
	

	Contract dates
	

	Contract value
	

	Cloud/SaaS finance solution and services delivered
	

	Scale, nature, quality and complexity
	

	Public-sector relevance
	

	Role of proposed key personnel
	

	Client engagement approach
	

	Delivery outcome and evidence of successful performance
	




Data Protection
Completion requirement: respond under each heading in the table below. Maximum response length: 1,000 words. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Responsible manager and governance
	Click or tap here to enter response.


	Third-party certifications, scope, validity and evidence
	Click or tap here to enter response.


	Primary hosting location(s)
	Click or tap here to enter response.


	Backup and disaster-recovery location(s)
	Click or tap here to enter response.


	Support-access location(s)
	Click or tap here to enter response.


	Subprocessors, services and countries
	Click or tap here to enter response.


	EEA data-location assurance , including backups
	Click or tap here to enter response.


	DSAR, breach, audit, return and deletion assistance
	Click or tap here to enter response.



Quality Assurance
Completion requirement: respond under each heading in the table below. Maximum response length: 1,000 words. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Quality framework, governance and ownership
	Click or tap here to enter response.


	Third-party certifications, if applicable, including scope and validity
	Click or tap here to enter response.


	Where no third-party certification is held, describe the equivalent internal quality assurance controls and arrangements in place.
	Click or tap here to enter response.

	Design, configuration and document control
	Click or tap here to enter response.


	Testing, defect management and acceptance controls
	Click or tap here to enter response.


	Root-cause analysis, corrective action and continuous improvement
	Click or tap here to enter response.



Sustainability
Completion requirement: respond under each heading in the table below. Maximum response length: 1,000 words. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Environmental-management policy and responsibilities
	Click or tap here to enter response.


	Relevant certification
	Click or tap here to enter response.


	Data-centre energy efficiency and renewable-energy approach
	Click or tap here to enter response.


	Responsible sourcing and supply-chain controls
	Click or tap here to enter response.


	Reuse, recycling and secure end-of-life disposal
	Click or tap here to enter response.





3. Award Criteria
	Award criterion
	Weighting
	Maximum marks
	Minimum threshold

	1.A Core Functional Requirements
	25%
	250
	150

	1.B Additional Functional Requirements
	10%
	100
	60

	1.C Non-Functional Requirements
	10%
	100
	60

	2.A Experience and Resources
	5%
	50
	30

	2.B Implementation Approach and Project Plan
	10%
	100
	60

	2.C Support and Maintenance
	5%
	50
	30

	2.D Data Migration
	10%
	100
	60

	3.A Overall Cost
	25%
	250
	N/A


3.1 Specification of Requirements
The separate SOR workbook contains 395 requirements: 320 Required and 75 Desirable. Tenderers must respond to every requirement using S, C, D, W or N and provide explanatory detail. Tenderers must not alter requirement wording, identifiers, priorities or worksheet structure.
	Confirmation
	Yes
	No

	Completed SOR submitted and all 395 requirements answered
	☐
	☐

	SOR wording, identifiers, priorities and worksheet structure unchanged
	☐
	☐




Overall solution description
Completion requirement: respond under each heading in the table below. Maximum response length: 10 pages. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Solution overview, product and modules
	Click or tap here to enter response.


	Architecture, hosting, environments, tenancy and data flows
	Click or tap here to enter response.


	RIA operating-model fit and user groups
	Click or tap here to enter response.


	Standard functionality and configuration
	Click or tap here to enter response.


	Customisation, development and workarounds
	Click or tap here to enter response.


	Integrations, APIs and data exchange
	Click or tap here to enter response.


	Reporting and analytics
	Click or tap here to enter response.


	Security and data protection
	Click or tap here to enter response.


	Product roadmap, upgrades, deprecation and lifecycle
	Click or tap here to enter response.





3.2 Experience and Resources
Completion requirement: respond under each heading in the table below. Maximum response length: 1 page. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Team structure and reporting lines
	Click or tap here to enter response.


	Role descriptions and accountabilities
	Click or tap here to enter response.


	Capacity, availability and location by phase
	Click or tap here to enter response.


	Employee and subcontractor status
	Click or tap here to enter response.


	Relevant recent experience
	Click or tap here to enter response.


	Continuity, deputies, replacement controls and knowledge retention
	Click or tap here to enter response.



Key personnel and CV register
	Role
	Proposed person
	Employment / subcontract status
	Years relevant experience
	Exact CV file name

	Account Manager
	
	
	
	

	Implementation and Migration Project Manager
	
	
	
	

	Support and Maintenance Lead
	
	
	
	

	Training Lead
	
	
	
	

	Testing Lead
	
	
	
	

	Data Migration Lead
	
	
	
	

	Technical / Integration Lead
	
	
	
	




Key Personnel Profiles
Complete one row for each proposed key person. Separate CVs must be submitted using the exact file names stated below. Add rows only where additional key personnel are proposed.
	Information required
	Account Manager
	Implementation and Migration Project Manager
	Support and Maintenance Lead
	Training Lead
	Testing Lead
	Data Migration Lead
	Technical / Integration Lead

	Proposed person
	
	
	
	
	
	
	

	Employer / status
	
	
	
	
	
	
	

	Role and responsibilities
	
	
	
	
	
	
	

	Qualifications / certifications
	
	
	
	
	
	
	

	Years relevant experience
	
	
	
	
	
	
	

	Comparable projects
	
	
	
	
	
	
	

	Availability / allocation
	
	
	
	
	
	
	

	Named deputy
	
	
	
	
	
	
	

	CV file name
	
	
	
	
	
	
	




3.3 Implementation Approach and Project Plan
Completion requirement: respond under each heading in the table below. Maximum response length: 3 pages. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Implementation methodology and governance
	Click or tap here to enter response.


	Work breakdown, phases, tasks and deliverables
	Click or tap here to enter response.


	Milestones, dates, dependencies and critical path
	Click or tap here to enter response.


	RIA decisions, inputs and resource commitments by phase
	Click or tap here to enter response.


	Configuration and design approach
	Click or tap here to enter response.


	Interfaces and integrations
	Click or tap here to enter response.


	Reporting delivery
	Click or tap here to enter response.


	Testing environments, stages, UAT, defects and acceptance
	Click or tap here to enter response.


	Training and documentation
	Click or tap here to enter response.


	Cutover, go-live, rollback and business continuity
	Click or tap here to enter response.


	Hypercare and transition to support
	Click or tap here to enter response.


	Security, data protection, assurance and readiness criteria
	Click or tap here to enter response.





3.4 Support and Maintenance
Completion requirement: respond under each heading in the table below. Maximum response length: 3 pages. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Support model and L1/L2/L3 responsibilities
	Click or tap here to enter response.


	Service desk channels, hours, escalation and ticket visibility
	Click or tap here to enter response.


	Incident priorities, response, workaround and resolution commitments
	Click or tap here to enter response.


	System availability and maintenance windows
	Click or tap here to enter response.


	Backup, restore, RPO, RTO and disaster recovery
	Click or tap here to enter response.


	Service reporting, governance and repeated-failure remediation
	Click or tap here to enter response.


	Release management, roadmap, deprecation and non-diminution
	Click or tap here to enter response.


	Security maintenance, patches, updates and upgrades
	Click or tap here to enter response.


	Services included in the annual fee
	Click or tap here to enter response.


	Minor configuration and reporting allowance
	Click or tap here to enter response.


	Definition and approval of chargeable changes
	Click or tap here to enter response.


	Change-control process and commercial assumptions
	Click or tap here to enter response.





3.5 Data Migration
Completion requirement: respond under each heading in the table below. Maximum response length: 3 pages. The table may expand within this limit; do not add separate narrative unless expressly requested.
	Required response heading
	Tenderer response

	Migration scope, objects, history, documents and volumes
	Click or tap here to enter response.


	RIA and Contractor roles
	Click or tap here to enter response.


	Extraction and migration tools
	Click or tap here to enter response.


	Data profiling, cleansing, mapping and transformation
	Click or tap here to enter response.


	Trial migrations and environments
	Click or tap here to enter response.


	Validation, control totals, record counts, sampling and reconciliation
	Click or tap here to enter response.


	Defect and exception handling
	Click or tap here to enter response.


	Security, confidentiality and transfer controls
	Click or tap here to enter response.


	Cutover, freeze period and outage
	Click or tap here to enter response.


	Rollback triggers and plan
	Click or tap here to enter response.


	Acceptance, audit evidence and post-go-live support
	Click or tap here to enter response.


	Legacy access, retention, exit portability and secure deletion
	Click or tap here to enter response.





4. Cost
Complete the separate Pricing Schedule. Provide one unambiguous five-year Total Evaluated Cost for the single compliant solution. Include every mandatory implementation and recurring cost. There is no separately evaluated Change Request rate card. Any separately ordered change must follow the contract change-control procedure.
	Confirmation
	Yes
	No
	Note / cross-reference

	Pricing Schedule completed
	☐
	☐
	

	Single compliant licensing configuration tendered
	☐
	☐
	

	All mandatory costs included in Total Evaluated Cost
	☐
	☐
	

	Implementation includes migration, training, go-live and hypercare
	☐
	☐
	

	Routine support and maintenance are not classified as Change Requests
	☐
	☐
	





5. Tenderer’s Statement
Complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.

TENDERERS’ STATEMENT
TO: The Royal Irish Academy (RIA)
RE: Request for Tenders for the provision of Finance System.

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby agree and declare the following:
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Part 3 to the RFT.
2. We accept all of the Terms and Conditions of the RFT, the Services Contract, and the Confidentiality Agreement and agree, if awarded a Services Contract, to execute the Services Contract at Appendix 4 to the RFT and the Confidentiality Agreement at Appendix 5 to the RFT.
3. We accept all the Selection and Award Criteria as set out in Part 4 of the RFT.
4. We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender.
5. We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out at Part 5 of the RFT.
7. We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 5.10.3 of the RFT.
8. We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 5.21.1 of the RFT.
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

Signed	Company

Authorised Signatory	Registered Address: (Print Name)

	Confirmation
	Yes
	No
	Exact file name / note

	Declaration completed
	☐
	☐
	

	Signed by authorised declarant
	☐
	☐
	





6. Declaration as to Personal Circumstances
Complete and return this declaration. It must be completed and signed by the Tenderer, and witnessed by a Solicitor or a Commissioner for Oaths
Declaration as to Personal Circumstances
RE: Request for Tenders for the Provision of a Finance System

NAME: INSERT ADDRESS: INSERT
I, [insert name of Declarant], having been duly authorised by [insert name of entity] sincerely declare that:

1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).
2. Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has:

a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. [Click here and insert name of entity]:

a. a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. b. has carried out the preparation of the Tender independently.

4. [Click here and insert name of entity]:

a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	

Signature of Declarant	Name of Declarant in print or block capitals



Declared before me by 			 who is personally known to me (or who is identified to me by 			 who is personally known to me) at 	 this 	 day of 		 20  




Signed (Practising Solicitor / Commissioner for Oaths)



*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)

	Confirmation
	Yes
	No
	Exact file name / note

	Declaration completed
	☐
	☐
	

	Signed by authorised declarant
	☐
	☐
	

	Witnessed by practising solicitor or Commissioner for Oaths
	☐
	☐
	





7. eESPD Submission Checklist
Complete and return the ESPD declaration provided separately with this RFT.
Tenderers must submit a completed European Single Procurement Document (ESPD) with their tender, Tenderers may complete the ESPD template supplied with the tender documents and submit it with their tender, or submit another valid ESPD, including an eESPD or a previously completed ESPD, provided that they confirm the information remains correct and that it addresses the requirements of this competition. 
A separate ESPD must be submitted for each member of a consortium and each entity whose capacities the Tenderer relies upon to meet the selection criteria. The ESPD will be accepted as preliminary evidence, with supporting documentation to be provided when requested by the Contracting Authority in accordance with the applicable procurement regulations.


	Entity
	Role
	Capacity relied upon?
	eESPD submitted?
	Exact file name

	Tenderer / Prime Contractor
	
	
	
	

	Consortium member / subcontractor
	
	
	
	

	Consortium member / subcontractor
	
	
	
	




8. Final Submission Register
	No.
	Document / attachment
	Mandatory?
	Exact uploaded file name
	Checked by

	1
	Tender Response Document
	Yes
	
	

	2
	Specification of Requirements workbook, all 395 rows
	Yes
	
	

	3
	Pricing Schedule
	Yes
	
	

	4
	Tenderer’s Statement
	Yes
	
	

	5
	Declaration as to Personal Circumstances
	Yes
	
	

	6
	Tenderer eESPD
	Yes
	
	

	7
	Other entity eESPD(s)
	If applicable
	
	

	8
	Key personnel CVs
	Yes
	
	

	9
	Organisation chart
	Yes
	
	

	10
	Other expressly requested evidence
	If applicable
	
	


Final authorised confirmation
	Confirmation
	Tenderer entry

	Organisation
	

	Authorised person
	

	Position / authority
	

	Tender checked for completeness and consistency
	☐ Yes

	Signature
	

	Date
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