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Criterion 1:

	Maximum Marks Available: 



​​​In preparing their pricing proposals, tenderers should take note of the instructions below before completing the pricing schedule overleaf.  ​​ 

Tenderers must complete the Pricing Table set out below.  Tenderers should read all of the instructions carefully before completing the Pricing Table. For the purpose of this Competition, Tenderers are required to quote to deliver the required Services only as requested in the table provided below. 

· All prices submitted shall be the cost that a Tenderer will charge for the Services required for the Term of the Contract. 
· The pricing format and in particular the Tenderer’s costs and rates quoted in the tender response shall remain fixed for the duration of the Contract  
· Costs and Rates for the provision of the services as set out in Requirements and Specifications of this RFT must be included in the Pricing Table  
· Tenderers are reminded that they are not permitted to include additional Price Assumptions in their response. These will not be considered. 

Tenderers must set out their cost proposal by completing the detailed costing sheet below.   A table of costs (i.e., an indicative number of transaction costs per annum whether fixed prices, hourly or other rates) will be used to arrive at a single Ultimate Cost figure for evaluation purposes.
Costs should include indicative costs associated with the planning, management, delivery and closeout of the event, including any staffing, logistics, administration, insurance, licencing, equipment, transport, communications, technology, contingency and other ancillary costs necessary for successful delivery, whether specifically listed or otherwise reasonably required
Prices should be exclusive of VAT, and the price should be for 3 years the initial contract and the extensions.




	 
	Contract Yr1
	Extension 1
	Extension 2
	Total

	Event Project Management Services 
	  
	 
	 
	

	Health, Safety and Compliance Management
	  
	 
	 
	

	Event Staffing including registration, parking and security 
	  
	 
	 
	

	Event registration, marketing and promotion.
	  
	 
	 
	

	Event engagement including gamification and interactive elements
	
	
	
	

	MC and Speaker 
	
	
	
	

	Exhibition Infrastructure
	
	
	
	

	Marquees, Furniture and Site Infrastructure
	
	
	
	

	Audio Visual and Technology
	
	
	
	

	Catering
	
	
	
	

	Branding, Signage and Materials
	
	
	
	

	Photography and Videography
	
	
	
	

	Sustainability and Accessibility
	
	
	
	

	Logistics and Transport
	
	
	
	

	Ultimate cost
	
	 
	 
	* 



*  The number here is the only number that will be evaluated using Evaluation process for Cost Award Criteria in 3.3 

Note 1. The Department of Transport on behalf of the Logistics and Supply Chain Skills Group (LSCSG) will pay all costs associated with the event including basic exhibitor shell stands and fascia overlays. Exhibitors will be responsible for any branding costs for exhibition areas/stands. Exhibitor branding costs should not be included in table of costs. 

Note 2. The event will not generate income for the Department of Transport. The event is free entry for students and exhibitors.

Note:  Tenderers are required to provide their cost proposal by completing this Pricing Schedule in full and submitting it with the tender response. Failure to do so may result in the elimination of the tender from the competition.                                                                                                                                                                                                                                                                  
The pricing submitted in the tender must be all-inclusive and therefore include all costs for the provision of the Services, including but not limited to any ancillary costs and all other costs / expenses, be expressed in Euro only and exclusive of VAT. Any currency variations occurring over the term of the contract shall be borne by the tenderer.
It is mandatory to complete all fields/pricing in this Pricing Schedule.  Where a zero price or blank cell is included, it will be taken that the products are provided at zero cost.  
Where not applicable, N/A or any other comment is included, for evaluation purposes, the price will be substituted with the highest price submitted by eligible tenderers.                                                                                        

