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[bookmark: _Toc241677439]INSTRUCTIONS TO TENDERERS
Tenderers must read this Tender Response Document ("TRD") carefully and in full conjunction with the Request for Tenders ("RFT") for the Provision of Loss Assessment Consultancy Services issued by the Land Development Agency ("LDA"). This TRD forms Appendix D to the RFT. It must be completed and returned as part of the Tenderer's formal Tender submission via the electronic tenderbox on www.etenders.gov.ie.

In the event of any inconsistency or conflict between the provisions of this TRD and the provisions of the RFT, the terms of the RFT shall prevail.

	Requirement
	Guidance

	Yellow Input Cells
	Tenderers must complete YELLOW shaded cells only. All other cells contain fixed content and must not be altered, edited, or deleted.

	Completeness
	All sections of this TRD must be completed in full. A Tender which is incomplete may be assessed as non-compliant in accordance with Section 5 of the RFT.

	Submission
	This TRD must be submitted via the electronic tenderbox on www.etenders.gov.ie. Submissions by any other means will not be accepted. Submit in Microsoft Word (.docx) format with a PDF copy for reference.

	Sequence
	This TRD must be submitted in the sequence as presented. Do not rearrange, remove, or reorder sections.

	Page Limits
	Page limits specified for qualitative award criterion responses are strictly enforced. The LDA will not evaluate content exceeding the specified limit (RFT Section 5.13).

	Signed Documents
	Scanned signed copies of the Tenderer's Statement (Appendix E of the RFT) and the Declaration as to Personal Circumstances (Appendix E of the RFT) must be included. Please sign in blue ink where possible.

	Language
	All responses must be provided in the English language (RFT Section 5.11).

	Pricing
	The Pricing Schedule (Appendix B of the RFT) must be completed and submitted as a separate document alongside this TRD.

	eESPD
	The electronic European Single Procurement Document (eESPD) must be completed and submitted via the 'Manage ESPD Responses' facility on www.etenders.gov.ie 

	Clarification
	The LDA reserves the right to seek written clarification in relation to any aspect of this TRD in accordance with Section 4.3 of the RFT.




[bookmark: _Toc241677440]STANDARD INFORMATION
Please complete all yellow cells below. This information forms part of your formal Tender submission.

	Field
	Tenderer Response

	Full Legal Name of Tenderer (Firm)
	

	Trading Name (if different from above)
	

	Registered Company Address – Line 1
	

	Registered Company Address – Line 2
	

	City / County
	

	Country of Incorporation
	

	Company Registration Number
	

	Date of Incorporation / Establishment
	

	Legal Status (e.g. Partnership, LLP, Sole Trader, PLC)
	

	VAT Registration Number
	

	Withholding Tax Number (if applicable)
	

	Number of Years Trading Under Current Name
	

	Total Number of Employees (Global)
	

	Total Number of Employees (Ireland)
	

	Most Recent Audited Annual Turnover (€)
	

	Company Website Address
	



[bookmark: _Toc241677441]RFT Lead Contact Details
	Field
	Tenderer Response

	Contact Name for this RFT
	

	Job Title
	

	Direct Telephone Number
	

	Email Address
	

	Alternative Contact Name
	

	Alternative Contact Email
	




[bookmark: _Toc241677442]PART 1 – COMPLIANCE CRITERIA
	Note to Tenderers:  The following criteria are assessed on a PASS / FAIL basis in accordance with Part 6 (Selection Criteria) of the RFT. Tenderers that fail any one or more of the compliance criteria set out in this Part will be excluded from further participation in this Competition.



[bookmark: _Toc241677443]1.1 Compliant Tender – European Single Procurement Document (eESPD)
In accordance with Section 6.2. of the RFT, all Tenderers must complete and submit the electronic European Single Procurement Document (eESPD) via the "Manage ESPD Responses" facility on www.etenders.gov.ie. The eESPD must be completed in respect of the Tenderer (and in respect of each Sub-Contractor or other entity relied upon, where applicable).

Tenderers may submit an eESPD used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct; and (ii) that they satisfy the Selection Criteria for this Competition as set out in Part 6 of the RFT.

	Confirmation Required
	Response

	I confirm that we have completed and submitted the eESPD via www.etenders.gov.ie and that we will provide supporting documentation promptly upon request by the LDA.
	☐  Yes      ☐  No

	SIGNED:
	

	NAME:
	

	DATE:
	



[bookmark: _Toc241677444]1.2 Tax Compliance (Part 6, Section 6.3)
	Note to Tenderers:  It will be a condition of the award of any contract under this RFT that the successful Tenderer shall, for the term of any such contract, comply with all EU and domestic taxation law and requirements, including but not being limited to Circular 43/2006 issued by the Department of Finance. Further information is available at www.finance.gov.ie and www.revenue.ie. Prior to the award of any contract arising out of this Competition, the successful Tenderer shall be required to supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the LDA.



	Declaration (Pass/Fail)
	Please state YES or NO

	I confirm that the Tenderer is fully tax compliant with all applicable EU and domestic taxation obligations and that, if awarded a contract, the Tenderer will supply its Tax Clearance Access Number and Tax Reference Number to the LDA.
	☐  Yes      ☐  No

	Tax Reference Number / PPSN
	

	Tax Clearance Access Code
	

	Tax Clearance Expiry Date
	



[bookmark: _Toc241677445]1.3 Minimum Turnover (Part 6, Section 6.5)
In accordance with Section 6.5 of the RFT, Tenderers must have achieved an annual turnover of at least €4,000,000.00 in each of the last three (3) financial years. Where a Tenderer has been established for less than three (3) years, the Tenderer must have achieved an annual turnover of at least €4,000,000.00 in each financial year since establishment.

	Turnover Requirement
	Year 1
	Year 2
	Year 3

	Annual turnover of at least €4,000,000.00 in each of the last three (3) financial years. Acceptable evidence includes: audited accounts; independently certified financial statements; statements of turnover confirmed by a suitably qualified accountant; or other equivalent documentation that the LDA may reasonably deem appropriate to demonstrate financial capacity.
	
	
	

	Financial Year ending
	e.g. Dec 2023
	e.g. Dec 2024
	e.g. Dec 2025

	Annual Turnover (€)
	€
	€
	€

	We confirm that we have the financial capacity to pay our debts as they fall due and that we are able, upon request and without delay, to provide evidence of turnover as specified in Section 6.5 of the RFT.     ☐ Yes      ☐ No



[bookmark: _Toc241677446]1.4 Mandatory Requirement – Suitability to Pursue Professional Activity (Part 3, Section 6.6)
In accordance with Section 6.6 of the RFT, Tenderers must confirm all of the following:

	Declaration
	Response

	We are legally authorised and appropriately regulated to provide strategic Loss Assessment Consultancy Services relevant to the Services described within this Framework.
	☐  Yes      ☐  No

	We hold all licences, authorisations, registrations, regulatory permissions, approvals, or professional memberships required to provide the Services within the jurisdictions in which we operate, including where applicable authorisation by relevant financial or regulatory authorities.
	☐  Yes      ☐  No

	We have provided proof of the following: 

· Chartered Institute of Loss Adjustors (CILA) or equivalent 
· Chartered Insurance Institute (ACII) or equivalent
·  10 + years’ experience of Loss Adjusting/Assessing.
· Experience of settling large complex losses in excess of €50,000,000

	☐  Yes      ☐  No

	We and any proposed personnel assigned to the Framework possess the necessary professional qualifications, expertise, market authorisations, and regulatory standing required to provide loss assessment consultancy services.
	☐  Yes      ☐  No

	Neither the Tenderer, nor any proposed key personnel, have been subject to any material regulatory sanction, professional misconduct finding, enforcement action, suspension, restriction, or equivalent disciplinary action by a relevant regulatory, supervisory, or professional body within the last five (5) years which may materially impact our suitability to provide the Services.
	☐  Yes      ☐  No

	We have the necessary organisational capability, governance arrangements, market standing, and professional capacity to provide the Services within a highly regulated and publicly accountable environment.
	☐  Yes      ☐  No

	Please provide details of relevant regulatory authorisations and professional memberships:
	



[bookmark: _Toc241677447]1.5 Professional and Technical Ability – Relevant Experience (Part 6, Section 6.7)
	Note to Tenderers:  In accordance with Section 6.7 of the RFT, Tenderers must provide details of a minimum of three (3) relevant reference projects completed within the seven (5) year period immediately preceding the Tender Submission Deadline. At least one (1) of the three (3) reference projects must demonstrate experience advising a client within a public sector, Commercial Semi-State, or comparable highly governed institutional environment as specified in Section 6.7.2. The template below must be completed in full for each of the three (3) reference projects. All seven (7) information elements listed under sub-headings 1 to 7 specified in Section 6.7.2 must be addressed for each project.



  REFERENCE PROJECT 1 OF 3

	SECTION A – CLIENT & PROJECT IDENTIFICATION  

	(a)  Client Name
	State the full legal name of the client organisation. Where a confidentiality obligation exists, describe the client by sector, type, and jurisdiction and confirm that a legal obligation of confidentiality applies 

	Sector / Type of Client
	e.g. Commercial Semi-State Body, State Agency, sovereign-backed entity, public infrastructure body, housing body, local authority, private sector (specify)

	Country / Jurisdiction
	State the country in which the client is established and the jurisdiction in which the engagement was delivered.

	SECTION B – PROJECT DETAILS  

	(b)  Project Description
	Provide a concise description of the engagement, including its context, strategic objectives, and the specific consultancy services delivered. 

	(c)  Scope of Services Delivered
	Describe in detail the specific consultancy services delivered and the Tenderer's precise role and contribution. Clearly distinguish the Tenderer's role from that of any co-advisors or other parties.

	(d)  Transaction Scale and Value
	Where applicable, state the value or scale of insurance claim, loss being quantified and service contract value, including currency and approximate quantum. State N/A if not applicable 

	(e)  Duration – Commencement Date
	State the commencement date of the engagement 

	(e)  Duration – Completion Date
	State the completion date. Confirm that the engagement was fully completed within the seven (5) year period immediately preceding the Tender Submission Deadline 

	(e)  Total Duration
	State the overall duration of the engagement (e.g. 9 months; 14 months).

	SECTION C – RELEVANCE TO THIS PROCUREMENT  

	(f)  Relevance to this Procurement
	Explain specifically how this engagement demonstrates the Tenderer's capability to deliver the Services required under this Framework. Reference the relevant service area(s) from Section 6.7.2 and describe the governance environment and institutional context of the engagement.

	Governance Environment
	Demonstrate experience in the provision of loss assessment and/or insurance claims management services involving one or more of the following:(a) assessment and quantification of property damage and associated losses; (b) management, preparation, negotiation and/or settlement of insurance claims; (c) construction or development-related losses or claims; (d) complex or high-value property losses; (e) coordination of technical or specialist investigations in connection with an insured loss or claim; (f) reinstatement, recovery and/or mitigation following a significant loss event; or (g) other loss assessment or insurance claims management services of a comparable nature, scale or complexity to the Services required under this Framework

	(g)  Role of Proposed Personnel
	Identify by name any individual(s) proposed for assignment to this Framework who were materially involved in this engagement. State each individual's role and the specific nature of their contribution.

	SECTION D – REFERENCE CONTACT DETAILS  

	(h)  Reference Contact Name
	State the full name of the reference contact at the client organisation 

	Position / Title
	State the position or title of the reference contact.

	Organisation
	State the full name of the client organisation.

	Telephone Number
	State a direct, current, and active telephone number.

	Email Address
	State a current email address for the reference contact.



  REFERENCE PROJECT 2 OF 3

	SECTION A – CLIENT & PROJECT IDENTIFICATION  

	(a)  Client Name
	State the full legal name of the client organisation. Where a confidentiality obligation exists, describe the client by sector, type, and jurisdiction and confirm that a legal obligation of confidentiality applies 

	Sector / Type of Client
	e.g. Commercial Semi-State Body, State Agency, sovereign-backed entity, public infrastructure body, housing body, local authority, private sector (specify)

	Country / Jurisdiction
	State the country in which the client is established and the jurisdiction in which the engagement was delivered.

	SECTION B – PROJECT DETAILS  

	(b)  Project Description
	Provide a concise description of the engagement, including its context, strategic objectives, and the specific consultancy services delivered. 

	(c)  Scope of Services Delivered
	Describe in detail the specific consultancy services delivered and the Tenderer's precise role and contribution. Clearly distinguish the Tenderer's role from that of any co-advisors or other parties.

	(d)  Transaction Scale and Value
	Where applicable, state the value or scale of insurance claim, loss being quantified and service contract value, including currency and approximate quantum. State N/A if not applicable

	(e)  Duration – Commencement Date
	State the commencement date of the engagement 

	(e)  Duration – Completion Date
	State the completion date. Confirm that the engagement was fully completed within the seven (5) year period immediately preceding the Tender Submission Deadline 

	(e)  Total Duration
	State the overall duration of the engagement (e.g. 9 months; 14 months).

	SECTION C – RELEVANCE TO THIS PROCUREMENT  

	(f)  Relevance to this Procurement
	Explain specifically how this engagement demonstrates the Tenderer's capability to deliver the Services required under this Framework. Reference the relevant service area(s) from Section 6.7.2 and describe the governance environment and institutional context of the engagement.

	Governance Environment
	Demonstrate experience in the provision of loss assessment and/or insurance claims management services involving one or more of the following:(a) assessment and quantification of property damage and associated losses; (b) management, preparation, negotiation and/or settlement of insurance claims; (c) construction or development-related losses or claims; (d) complex or high-value property losses; (e) coordination of technical or specialist investigations in connection with an insured loss or claim; (f) reinstatement, recovery and/or mitigation following a significant loss event; or (g) other loss assessment or insurance claims management services of a comparable nature, scale or complexity to the Services required under this Framework

	(g)  Role of Proposed Personnel
	Identify by name any individual(s) proposed for assignment to this Framework who were materially involved in this engagement. State each individual's role and the specific nature of their contribution.

	SECTION D – REFERENCE CONTACT DETAILS  

	(h)  Reference Contact Name
	State the full name of the reference contact at the client organisation 

	Position / Title
	State the position or title of the reference contact.

	Organisation
	State the full name of the client organisation.

	Telephone Number
	State a direct, current, and active telephone number.

	Email Address
	State a current email address for the reference contact.



  REFERENCE PROJECT 3 OF 3

	SECTION A – CLIENT & PROJECT IDENTIFICATION  

	(a)  Client Name
	State the full legal name of the client organisation. Where a confidentiality obligation exists, describe the client by sector, type, and jurisdiction and confirm that a legal obligation of confidentiality applies 

	Sector / Type of Client
	e.g. Commercial Semi-State Body, State Agency, sovereign-backed entity, public infrastructure body, housing body, local authority, private sector (specify)

	Country / Jurisdiction
	State the country in which the client is established and the jurisdiction in which the engagement was delivered.

	SECTION B – PROJECT DETAILS  

	(b)  Project Description
	Provide a concise description of the engagement, including its context, strategic objectives, and the specific consultancy services delivered. 

	(c)  Scope of Services Delivered
	Describe in detail the specific consultancy services delivered and the Tenderer's precise role and contribution. Clearly distinguish the Tenderer's role from that of any co-advisors or other parties.

	(d)  Transaction Scale and Value
	Where applicable, state the value or scale of insurance claim, loss being quantified and service contract value, including currency and approximate quantum. State N/A if not applicable

	(e)  Duration – Commencement Date
	State the commencement date of the engagement 

	(e)  Duration – Completion Date
	State the completion date. Confirm that the engagement was fully completed within the seven (5) year period immediately preceding the Tender Submission Deadline 

	(e)  Total Duration
	State the overall duration of the engagement (e.g. 9 months; 14 months).

	SECTION C – RELEVANCE TO THIS PROCUREMENT  

	(f)  Relevance to this Procurement
	Explain specifically how this engagement demonstrates the Tenderer's capability to deliver the Services required under this Framework. Reference the relevant service area(s) from Section 6.7.2 and describe the governance environment and institutional context of the engagement.

	Governance Environment
	Demonstrate experience in the provision of loss assessment and/or insurance claims management services involving one or more of the following:(a) assessment and quantification of property damage and associated losses; (b) management, preparation, negotiation and/or settlement of insurance claims; (c) construction or development-related losses or claims; (d) complex or high-value property losses; (e) coordination of technical or specialist investigations in connection with an insured loss or claim; (f) reinstatement, recovery and/or mitigation following a significant loss event; or (g) other loss assessment or insurance claims management services of a comparable nature, scale or complexity to the Services required under this Framework

	(g)  Role of Proposed Personnel
	Identify by name any individual(s) proposed for assignment to this Framework who were materially involved in this engagement. State each individual's role and the specific nature of their contribution.

	SECTION D – REFERENCE CONTACT DETAILS  

	(h)  Reference Contact Name
	State the full name of the reference contact at the client organisation 

	Position / Title
	State the position or title of the reference contact.

	Organisation
	State the full name of the client organisation.

	Telephone Number
	State a direct, current, and active telephone number.

	Email Address
	State a current email address for the reference contact.




	Reference Project Confirmation
	Response

	I confirm that each of the three (3) reference projects submitted above was fully completed within the five (5) year period immediately preceding the Tender Submission Deadline.
	☐  Yes      ☐  No

	I confirm that at least one (1) of the three (3) reference projects demonstrate experience advising a client falling within one or more of the categories specified in Section 6.7.2 of the RFT.
	☐  Yes      ☐  No

	I confirm that all reference contacts have been made aware that they may be contacted by or on behalf of the LDA for verification purposes (Section 6.7.4).
	☐  Yes      ☐  No



[bookmark: _Toc241677448]1.6  Tenderer's Statement (Appendix E of the RFT)
In accordance with Section 5.2.10 of the RFT, ALL TENDERERS MUST RETURN, with their Tender, a scanned signed copy of the Tenderer's Statement. The LDA must be able to read the scanned signature. Please sign in blue ink where possible. The Tenderer's Statement is set out below and must be signed by an authorised signatory of the Tenderer.

	Confirmation
	Response

	I confirm that I have completed and am submitting the signed Tenderer's Statement below with this Tender.
	☐  Yes      ☐  No



TO:  The Land Development Agency (LDA)

RE:  Request for Tenders for the Provision of Strategic Debt Advisory Services to the LDA

Having examined your Request for Tenders (the "RFT") in its entirety, including the Panel Agreement and its associated schedules, we hereby agree and declare the following:

	No.
	Declaration

	1.
	We understand the nature and extent of the Services required to be delivered as described in the RFT and Appendix A to the RFT.

	2.
	We accept all of the terms and conditions of the RFT and the Contract.

	3.
	We accept all the Selection Criteria as set out at Part 6 to this RFT and all the Award Criteria as set out in Part 7 of the RFT.

	4.
	We agree to supply the LDA with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all the requirements set out in the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Submission Deadline, for the Tender Validity Period (as defined in the RFT). We further confirm that the Tender shall constitute an irrevocable offer valid for acceptance by the LDA during the Tender Validity Period or such further period as may be agreed by the parties.

	8.
	We shall, if awarded any Contract under the RFT, have in place on the Effective Date of the Contract all insurances (if any) as required by Section 10.15 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the LDA, the Evaluation Group (as defined in the RFT) and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the LDA for the purposes of our participation in this Competition and that we will provide evidence of such consent and/or legal basis to the LDA upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	12.
	The sub-contractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	AUTHORISED SIGNATORY
	COMPANY DETAILS

	Signature


	Company Name



	Print Name


	Registered Address



	Position / Title


	



	Date


	





[bookmark: _Toc241677449]1.7  Insurance (RFT Section 10.15)
In accordance with Section 10.15 of the RFT, the successful Tenderer shall be required to hold the following insurances for the Term of the Contract. Tenderers must confirm acceptance of these requirements by completing the table below.

	Type of Insurance
	Indemnity Limit
	Please state YES or NO

	Employer's Liability
	€[insert] each and every claim
	☐  Yes      ☐  No

	Public Liability
	€[insert] each and every claim
	☐  Yes      ☐  No

	Professional Indemnity
	€[insert] each and every claim
	☐  Yes      ☐  No



By completing this TRD, Tenderers confirm that, if awarded a Contract under this Competition: (a) they will, from the Effective Date of the Contract, obtain and hold the types and levels of insurance as specified in the table above; (b) the territorial limits and jurisdiction of their insurance policies include Ireland; and (c) they are not aware of any exclusions, restrictions, conditions or warranties or, in the case of policies with an aggregate limit of indemnity, any outstanding claims, which could have a material adverse impact on the level of coverage specified in the table above.

[bookmark: _Toc241677450]1.8  Declaration as to Personal Circumstances of Tenderer (Appendix E of the RFT)
In accordance with the RFT, Tenderers are required to submit a completed and signed Declaration as to Personal Circumstances in the form set out in Appendix E of the RFT. Tenderers must complete and sign the Declaration below and submit a scanned copy with this Tender.

	Confirmation
	Response

	I confirm that I have completed and am submitting the signed Declaration as to Personal Circumstances (Schedule 8) with this Tender.
	☐  Yes      ☐  No



[bookmark: _Toc241677451]Declaration as to Personal Circumstances of Tenderer – Appendix E
Re: Request for Tenders for the Provision of Loss Assessment Consultancy Services to the LDA

	STATUTORY DECLARATION – DECLARANT DETAILS

	Name of Declarant:



Name of Entity:



Address:







I, [Insert name of Declarant], of [Insert name of entity] do solemnly and sincerely declare that:

1. I am a [insert role of Declarant] of [Insert name of entity] and am authorised by [insert name of entity] to make this declaration which relates to a tender (the "Tender") submitted by [Insert name of entity] in response to an RFT titled "Request for Tenders to Establish a Multi-Party Framework for the Provision of Loss Assessment Consultancy Services" published by the Land Development Agency ("the LDA");
2. Neither [Insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Insert name of entity] nor any person who has powers of representation, decision or control in [Insert name of entity] has:
a) ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;
b) ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the LDA or the law of the state in which [insert country] the entity is established;
c) ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests;
d) ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision;
e) ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council; or
f) ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Insert name of entity]:
a) is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions; and
b) has carried out the preparation of the Tender independently.
4. [Insert name of entity]:
a) has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016);
b) is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations;
c) is not guilty of grave professional misconduct;
d) has not entered into agreements with other economic operators aimed at distorting competition;
e) is not aware of any conflict of interest due to its participation in the Competition;
f) has not had any prior involvement in the preparation of the Competition;
g) has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
h) is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016); and
i) has not undertaken to unduly influence the decision-making process of the LDA in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
7. Any sub-contractor, supplier or other entity on whose capacity [Insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the LDA.

	SIGNATURE OF DECLARANT
	COMMISSIONER FOR OATHS / PRACTISING SOLICITOR

	Signature


	Signature



	Print Name


	Print Name



	Date


	Date / Place of Declaration





*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended).
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	Confirmation
	Response

	I confirm that I have read and accept the Contract Terms and Conditions as set out in Schedule 9 of the RFT, together with any clarifications issued during the clarification cycle of this Competition.
	☐  Yes      ☐  No

	SIGNED:
	

	NAME:
	

	DATE:
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	Note to Tenderers:  All qualitative award criterion responses are evaluated against the scoring bands set out in Section 7.3 of the RFT. A Minimum Qualifying Threshold (MQT) applies to each qualitative criterion. Tenderers that fail to achieve the MQT for any criterion will be disqualified from further evaluation. Page limits are strictly enforced — the LDA will not read or evaluate content beyond the specified limit (Section 5.13 of the RFT). 
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	Score
	Meaning
	Interpretation

	90–100%
	Excellent
	A very comprehensive response demonstrating extensive understanding and offering full assurance to the LDA, fully supported with no material reservations.

	80–89%
	Very good
	A very good response demonstrating a very good understanding and offering convincing assurance that the Tenderer will deliver to a very high standard, with only a few mostly minor weaknesses.

	70–79%
	Good
	A good response demonstrating a good understanding and offering assurance that the Tenderer will deliver to a high standard, but with a number of weaknesses.

	60–69%
	Acceptable
	An acceptable response demonstrating a minimum understanding and offering adequate assurance, but with a number of weaknesses.

	1–59%
	Poor
	A response demonstrating limited understanding, insufficient detail and/or a risk of non-delivery.

	0%
	No response / unacceptable
	No relevant response or a response that does not address the criterion.
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	Criterion 1 – Approach & Methodology

	Category
	Weighting
	Max Marks
	Min Qualifying Threshold (MQT)

	Qualitative
	45%
	450
	270 marks (60%)

	Criterion Description (from Appendix C of the RFT): Tenderers must demonstrate a clear, practical and effective approach and methodology for delivering the Services under the Framework.



	Guidance for Tenderers
	Tenderer Response

	Tenderers must address the following in their response:
In responding, the Tenderer must provide a clear, evidenced and contract-specific methodology for delivering the Services. The response must not simply describe the proposed process; it must demonstrate relevant comparable loss assessment delivery experience and provide contract-specific examples, evidence and outcomes achieved. As a minimum, the response must address:
a) Receipt and Management of Instructions
The proposed approach to receiving, reviewing, allocating and managing instructions from the LDA, including how requirements will be prioritised and progressed. Tenderers should also detail their methodology to site assessment following incidents resulting in loss or damage. Additionally, tenderers should detail their approach to investigations, financial loss assessment, report preparation and establishment of scope reinstatement works. 
b) Loss Assessment and Quantification
The proposed methodology for investigating incidents, establishing the cause and extent of loss or damage, identifying insured and uninsured elements, quantifying losses, preparing preliminary and final loss reports, advising on claim strategies and establishing the appropriate scope of reinstatement. Tenderers should also outline their approach to valuation of damaged property and assets, measurements of repair works, assessment of professional fees recoverable under insurance policies, quantification of consequential and indirect losses, assessment of alternative accommodation and temporary work costs and preparation of detailed schedules of loss. 
c) Claims Management and Settlement
The proposed approach to preparing, managing and progressing insurance claims, including engagement with insurers, brokers, loss adjusters and other relevant stakeholders, claim negotiation and settlement. Additionally, tenderers should outline their approach to preparation of the claim documentation, negotiation of claim settlements on behalf of the LDA, monitoring of claims progress and status reporting. 
d) Emergency Response
The proposed arrangements for responding to urgent incidents and maintaining the twenty-four (24) hour per day, seven (7) day per week availability required under this Framework.
e) Communication and Reporting
The proposed approach to communication, reporting, escalation and relationship management with the LDA Insurance Team and other relevant stakeholders.
f) Quality Assurance and Continuous Improvement
The arrangements that will be used to ensure the quality, accuracy and consistency of the Services and to identify opportunities for continuous improvement and added value over the duration of the Framework.
g) Tailoring of the Methodology to the LDA
Tenderers must demonstrate a clear understanding of the LDA’s operating environment and the nature and requirements of the Loss Assessment Consultancy Services to be delivered under the Framework. Specifically, tenderers should demonstrate how their proposed methodology aligns with:
· LDA Property, Development and Construction Environment - the Tenderer’s understanding of the nature of the LDA’s property, development and construction activities insofar as they are relevant to the provision of the Services.
· Nature of Losses and Claims - the Tenderer’s understanding of the types of losses, insurance claims, risks and challenges that may arise in connection with the LDA’s property assets, construction projects and operational activities.
· Complex and High-Value Claims - the Tenderer’s understanding of the particular considerations associated with the investigation, assessment, quantification, management and settlement of complex and potentially high-value losses and insurance claims.
· Stakeholder Environment - the Tenderer’s understanding of the interaction that may be required with the LDA Insurance Team, insurers, brokers, loss adjusters, contractors, consultants, technical specialists, legal advisers and other relevant stakeholders.
· Loss Mitigation and Claims Management - the Tenderer’s understanding of the importance of timely mitigation, preservation of evidence, accurate quantification, appropriate record keeping, effective reporting and proactive claims management.
· Public Sector Environment or Equivalent - the Tenderer’s understanding of the governance, accountability, transparency, audit trail and value-for-money considerations associated with providing the Services to an equivalent body. 
Higher marks will be awarded to responses that provide a clear, credible and well-developed methodology demonstrating how the Tenderer will effectively manage and deliver the Services, rather than merely restating the requirements of the RFT. 
Maximum page limit: 5 A4 pages, font size 11, normal margins. Content beyond this limit will not be read or evaluated.

	See guidance opposite. Insert response here.
Insert response here.
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2.2 Criterion 2 – Proposed Team: Quality & Relevancy of Technical Resources
	Note to Tenderers:  Criterion 3 carries the highest weighting in this evaluation (30%). Tenderers must clearly identify all proposed key personnel by name, role, and seniority, and must provide direct evidence of their relevant experience. Personnel proposed must be the individuals who will deliver the Services .A maximum of four (4) CVs may be submitted. Each CV must not exceed 1 A4 page at font size 11.



	Criterion 3 – Proposed Team: Quality & Relevancy of Technical Resources

	Category
	Weighting
	Max Marks
	Min Qualifying Threshold (MQT)

	Qualitative
	25%
	250
	150 marks (60%)

	Criterion Description (from Appendix C of the RFT): Tenderers must demonstrate the quality, suitability and relevant experience of the personnel proposed to deliver the Services under the Framework.



	Guidance for Tenderers
	Team Overview Response

	Team Overview – Tenderers must address the following:
Tenderers must demonstrate the quality, suitability and relevant experience of the personnel proposed to deliver the Services under the Framework.
The response should address, as a minimum:
a) Proposed Lead Loss Assessor
The proposed team, including identification of the proposed Lead Loss Assessor and other key supporting personnel and a clear description of their respective roles and responsibilities. The Lead Loss Assessor must demonstrate the minimum accreditation and years of experience detailed the selection criteria (section 6.6). 
b) Relevant Loss Assessment Experience
The nature, depth and relevance of the proposed personnel’s experience in loss assessment, insurance claims management, investigation and quantification of losses and negotiation and settlement of claims.
c) Property, Construction and Complex Loss Experience
Relevant experience of the proposed personnel in dealing with property damage, construction and development-related claims and complex and/or high-value losses.
d) Public Sector / Comparable Environment Experience
Relevant experience of the proposed personnel in providing comparable services to public sector bodies, public authorities, semi-State bodies and/or organisations operating within comparable regulated and governance environments, where applicable.
e) Availability and Commitment
The proposed availability and commitment of the key personnel for the duration of the Framework, including arrangements for responding to urgent requirements and supporting the LDA’s 24/7 emergency response requirement.
f) Continuity of Personnel
The Tenderer’s approach to maintaining continuity of key personnel and managing any necessary replacement or substitution during the Framework.
Tenderers must provide CVs for the proposed key personnel relied upon in their response. CVs should clearly demonstrate the qualifications, professional credentials and relevant experience identified in the response.

Maximum page limit: 5 A4 pages total (excluding CVs), font size 11, normal margins.

	Provide team overview response here. Then complete CV templates below.
Insert response here.
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	Individual 1 of 4 – Professional Profile

	Name
	

	Position in Firm
	

	Proposed Role in this Framework
	

	Professional Qualifications
	

	Years of Directly Relevant Experience
	



	Employer / Organisation
	Period
	Position & Key Areas of Expertise

	
	
	

	
	
	

	
	
	



	Specialist Knowledge, Relevant Experience & Proposed Role

	Describe this individual's specialist knowledge and relevant experience in delivering the envisaged services. Describe their proposed role in this Framework team and the specific value they will bring to the LDA. Maximum 1 A4 page, font size 11.
Insert response here.
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	Individual 2 of 4 – Professional Profile

	Name
	

	Position in Firm
	

	Proposed Role in this Framework
	

	Professional Qualifications
	

	Years of Directly Relevant Experience
	



	Employer / Organisation
	Period
	Position & Key Areas of Expertise

	
	
	

	
	
	

	
	
	



	Specialist Knowledge, Relevant Experience & Proposed Role

	Describe this individual's specialist knowledge and relevant experience in delivering the envisaged services. Describe their proposed role in this Framework team and the specific value they will bring to the LDA. Maximum 1 A4 page, font size 11.
Insert response here.
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	Individual 3 of 4 – Professional Profile

	Name
	

	Position in Firm
	

	Proposed Role in this Framework
	

	Professional Qualifications
	

	Years of Directly Relevant Experience
	



	Employer / Organisation
	Period
	Position & Key Areas of Expertise

	
	
	

	
	
	

	
	
	



	Specialist Knowledge, Relevant Experience & Proposed Role

	Describe this individual's specialist knowledge and relevant experience in delivering the envisaged services. Describe their proposed role in this Framework team and the specific value they will bring to the LDA. Maximum 1 A4 page, font size 11.
Insert response here.
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	Individual 4 of 4 – Professional Profile

	Name
	

	Position in Firm
	

	Proposed Role in this Framework
	

	Professional Qualifications
	

	Years of Directly Relevant Experience
	



	Employer / Organisation
	Period
	Position & Key Areas of Expertise

	
	
	

	
	
	

	
	
	



	Specialist Knowledge, Relevant Experience & Proposed Role

	Describe this individual's specialist knowledge and relevant experience in delivering the envisaged services. Describe their proposed role in this Framework team and the specific value they will bring to the LDA. Maximum 1 A4 page, font size 11.
Insert response here.
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	Note to Tenderers:  The Pricing Schedule (Appendix B of the RFT) must be completed and submitted as a separate document via the electronic tenderbox on www.etenders.gov.ie. Cost responses will be evaluated using the formula set out in Section 7.4 of the RFT: Cost Score = (Lowest Evaluated Tender Cost ÷ Evaluated Tender Cost under consideration) × 200 All fees must be expressed in Euro, exclusive of VAT, and must represent ceiling rates binding for the Framework term. There is no Minimum Qualifying Threshold for Criterion 5.



	Criterion 5 – Costs: Proposed Fees

	Category
	Weighting
	Max Marks
	Min Qualifying Threshold (MQT)

	Quantitative
	30%
	300
	N/A – No MQT applies



	Confirmation
	Response

	I confirm that I have completed and submitted the Pricing Schedule (Appendix B of the RFT) as a separate document with this Tender via the electronic tenderbox on www.etenders.gov.ie.
	☐  Yes      ☐  No

	I confirm that all fees quoted in the Pricing Schedule are expressed in Euro, exclusive of VAT, and represent ceiling rates binding for the duration of the Framework term.
	☐  Yes      ☐  No

	I confirm that all prices quoted will remain valid for the Tender Validity Period of 180 days from the Tender Submission Deadline.
	☐  Yes      ☐  No

	I confirm that the pricing submitted has been prepared independently and without collusion with any other Tenderer (Section 10.9 of the RFT).
	☐  Yes      ☐  No



	FINAL DECLARATION
The undersigned confirms that: (i) all information provided in this Tender Response Document is accurate and complete to the best of their knowledge and belief; (ii) this TRD has been prepared independently and in full compliance with the requirements of the RFT; (iii) the Tenderer accepts all terms, conditions, selection criteria, and award criteria set out in the RFT; and (iv) the preparation of this Tender was carried out independently and the Tenderer has not engaged in any collusive or anti-competitive conduct.



	AUTHORISED SIGNATORY
	COMPANY DETAILS

	Signature


	Company Name



	Print Name


	Registered Address



	Position / Title


	



	Date
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