







TENDER RESPONSE DOCUMENT

Tenderers are required to complete this Tender Response Document (“TRD”). The purpose of the TRD is to simplify and streamline the tender response process for all Tenderers and to simplify and streamline the evaluation process for the Contracting Authority. The information provided by Tenderers in this TRD will be used in the assessment and evaluation of Tenders.  























INSTRUCTION FOR COMPLETION OF TRD

Tenderers must ensure they complete this document in full.
· Tenderers must fully complete this Tender Response Document (TRD) which must be read and completed in conjunction with the Request for Tender for the provision of support services for Met Éireann’s environmental monitoring instrumentation, programmes and related infrastructure at Bray Head and all accompanying documents (RFT).
· Terms defined in the RFT have the meaning in this TRD.
· The TRD must be submitted in the same sequence as presented. An answer box is provided for Tenderers' use in their response to each Award Criterion. Tenderers should note that any response information provided outside of the response boxes will not be considered as part of the evaluation. Any reference to text in any supporting documentation must be clearly identified-by document/page number/paragraph. 
· Tenders which are compliant with the requirements of Appendix 1 (Background, Requirements & Specifications) of the RFT, are received before the Tender Deadline (section 2.6 of the RFT)  will be assessed on the basis of the Award Criteria set out in Section 3.3 of the RFT. Tenderers must achieve a minimum score of 60% in respect of each of the qualitative award criterion. Failure to achieve this minimum qualifying score for any of the award criteria will result in the exclusion of the Tender from the Competition at that stage.  
· Tenderers are requested to review in detail the requirements of the RFT (including all Appendices) before completing this Tender Response Document. Tenderers must ensure that they have addressed all of the relevant requirements as set out in the RFT and the Tender Response Document. Failure to do so may render the Tender non-compliant and the Tender may be rejected.
· Tenderers must adhere to the page limits indicated in respect of each award criterion. Where a response to an award criterion exceeds the page limit, the Authority will disregard any text beyond the page limit during its evaluation. 
	GENERAL INFORMATION IN RELATION TO THE TENDERER 
(FOR INFORMATION ONLY)

	

	Tendering Party Name

	

	Contact Person 

	

	Position 

	

	Address

	

	Phone Number

	

	Email

	

	Website 

	

	Date of establishment, if applicable
	VAT Registration No if applicable

	
	

	Legal Structure – partnership, limited company, DAC, etc.
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation
2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR
43 million.


	NAME OF OTHER PARTIES FORMING PART OF THE TENDER SUBMISSION 
(e.g. consortium members, subcontractors, other entities being relied upon)
(FOR INFORMATION ONLY)

	Name
	Proposed Role
	Confirmation 
relevant information provided   for each party*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



*Note:	A letter of confirmation is required from any third party on their headed paper, to be attached as a part of this TRD, and referenced in the above table. The Letter must confirm that the third party will make the resources, for which the third party is being relied upon, available to the Tenderer for the duration of the Contract.





	



TENDERER STATEMENT 

PASS/FAIL ONLY

Pass requirement: A duly authorized officer of the Tenderer must complete, date and sign the declaration. Non-compliance under any heading in the Tenderers’ Statement will result in the automatic disqualification of the Tenderer in question.







TO:	………………………..
RE:	Request for Tender for the provision of support services for Met Éireann’s environmental monitoring instrumentation and related infrastructure at Bray Head Valentia Island. Having examined your Request for Tender (RFT), we hereby agree and declare the following:
1.	We understand the nature and extent of the Services required to be delivered as described in requirements and specifications at Appendix 1 of the RFT.
2.	We accept all of the terms and conditions of the RFT and the Contract and agree, if awarded a Contract, to execute the Contract attached at Appendix 5 of the RFT.
3.		We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.
5.	We agree that, if awarded the Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6.	We confirm that we have complied with all requirements as set out in the RFT.
7.	We confirm that all prices quoted in our Tender will remain valid during the tender validity period, as specified in Section 2.10 of the RFT.
8.	We shall, if awarded the Contract, have in place on the effective date of the Contract all insurances (if any) as required by Section 2.21 of the RFT.
9.	We confirm that all Data Subjects whose Personal data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purpose of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 
Signature:	.............................................    Print Name: 	............................................
(Authorised Signatory)  
Date:		........................................... 

	[bookmark: _Hlk146549877]
Selection Criteria 1 - PASS/FAIL      

	MINIMUM ANNUAL TURNOVER


	
[bookmark: _Hlk166768640]   Confirmation of Minimum Annual Turnover of €200,000 in one of the past three years, or pro-rata if more recently established.


	


	Annual Turnover - 2025
	Annual Turnover - 2024
	Annual Turnover - 2023

	
	
	






















	
Selection Criteria 2 - PASS/FAIL      

	PREVIOUS EXPERIENCE


	
  Details of two previous contracts delivered within the past three years of similar Scope, Scale and Complexity of the requirements of this tender competition, as described in Appendix 1 of the RFT. Please limit your response to 5 A4 pages, per example, font size 11. If needed, the client reserves the right to request further detail. Supporting documentation may be attached to the bidders submission but the relevant sections must be clearly referenced in this document.


		
EXAMPLE  1

	CONTRACT 1
	Name of Client
	

	
	
	

	
	Contact Name, Phone & Email Address  
	

	
	Contract Title/Purpose
	

	
	Contract Start and End Date
	

	
	Name of Service Provider (i.e. name of legal entity who entered into the contract)
	

	
	Average Annual Value of Contract
	

	
	Details of Tenderer's Personnel Involved

	

	
	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	

	
	Please outline how the reference contract is comparable to the subject matter of the contract procured under this ITT
	

	
	The Contracting Authority may contact any or all referees without further notice. 





	
EXAMPLE  2

	CONTRACT 2
	Name of Client
	

	
	
	

	
	Contact Name, Phone & Email Address  
	

	
	Contract Title/Purpose
	

	
	Contract Start and End Date
	

	
	Name of Service Provider (i.e. name of legal entity who entered into the contract)
	

	
	Average Annual Value of Contract
	

	
	Details of Tenderer's Personnel Involved

	

	
	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	

	
	Please outline how the reference contract is comparable to the subject matter of the contract procured under this ITT
	

	
	The Contracting Authority may contact any or all referees without further notice. 




























	
AWARD CRITERIA 1 : Technical Support Requirements.

	MAXIMUM MARKS AVAILABLE 300.  
MINIMUM MARKS REQUIRED 180. (60%)


	
Technical Merit
Ability of the tenderer to meet the technical and performance requirements and specifications as detailed in Appendix 1. 

Ability to deliver to programme timescales, provide completed schedule detailing tasks/man hours attributed to the project.   Detailed plan of how the tenderer will meet the specifications of the tender, including, performance management, communication & reporting. Ability to provide technical on-site support in the required response time.
Resources Available to deliver the services.

Please limit your response to 8 A4 pages font size 11. Any further information included will not be evaluated. If needed, the client reserves the right to request further detail. 
Supporting documentation may be attached to the bidders submission but the relevant sections must be clearly referenced in this document.

	

















	AWARD CRITERIA 2 :  Key Personnel

	MAXIMUM MARKS AVAILABLE 300. 
MINIMUM MARKS REQUIRED 180 (60%) .


	Key Personnel:
Expertise, Qualifications, Experience and Skills of key personnel (including CV’s), dedicated to the delivery of the services as listed in this RFT
Please limit your response to 5 A4 pages font size 11. Any further information included will not be evaluated. If needed, the client reserves the right to request further detail. Supporting documentation may be attached to the bidders submission but the relevant sections must be clearly referenced in this document.

	















	AWARD CRITERIA 3 :  Social and Environmental Responsibility

	MAXIMUM MARKS AVAILABLE 50. 
MINIMUM MARKS REQUIRED 30 (60%) .


	Sustainability:
The service provider shall be required to advise on actions to be taken that would reduce any carbon emissions from operations or work procedures at the Bray Head site.  
Examples should be provided of such actions taken by the tenderer in their own operational environment or activities similar to that of the RFT with a focus on the following key operational areas:
1. Energy Efficiency & Power Supply
2. Information Technology (Green IT)
3. Business Travel & Commuting
4. Supply Chain & Procurement 

Points will be awarded for 
· BS OHSAS 18001 label, or equivalent, on safety and health protection. Up to date Safety Statement to be provided.
· EMAS, ISO 14001 or Carbon Footprint standard or equivalents.

Social Responsibility 
The tenderer shall detail any actions they have taken to promote, maintain and apply socially acceptable practices in their workplace, their suppliers or supply chain.
Points will be awarded for
· SA 8000 certification, or equivalent international certification standard that encourages organisations to develop, maintain and apply socially acceptable practices in the workplace.
Please limit your response to 4 A4 pages font size 11. Any further information included will not be evaluated. If needed, the client reserves the right to request further detail. Supporting documentation may be attached to the bidders submission but the relevant sections must be clearly referenced in this document.

	











	AWARD CRITERIA 4 :  Research Collaborations

	MAXIMUM MARKS AVAILABLE 50. 
MINIMUM MARKS REQUIRED 30 (60%) .


	It is anticipated that the service provider will work in conjunction with Met Eireann to promote the site and to attract and cooperate with other third-party research bodies, educational institutes or other organisation to further research initiatives or monitoring campaigns and to act as reviewers/coauthors on any associated papers.
The service provider should be able to advise on aspects of future development of the site with regard to future or ongoing international initiatives such as ACTRIS, etc.
The tenderer shall give examples of previous collaborations/initiatives that are similar in nature to the activities completed at the site or associated with data outputs from same.
Please limit your response to 4 A4 pages font size 11. Any further information included will not be evaluated. If needed, the client reserves the right to request further detail. Supporting documentation may be attached to the bidders submission but the relevant sections must be clearly referenced in this document.

	













	[bookmark: _Hlk75777182]

AWARD CRITERIA  - COST

	Note: Tenderers must complete all boxes in the table below. All prices must be quoted in euro and must be inclusive of all charges and expenses and be exclusive of VAT. Only exceptional expenses, such as international travel and associated accommodation for specified services on behalf of the contracting authority, can be claimed, subject to the prior  consent of the Authority. 


	MAXIMUM MARKS AVAILABLE 300 



[bookmark: _Hlk180665902]Tenderers Pricing Submissions must be completed and submitted in accordance with the instructions set out in this Part.  
· Please submit your fixed pricing proposal (inclusive of all expenses and exclusive of VAT) for the requirements specified in Appendix 1 of the RFT.  Please note that only exceptional expenses such as international travel and associated accommodation for specified work on behalf of the contracting authority can be billed for, subject to agreement in advance. 
· Please confirm that all proposals made include the cost of account management (including the full cost of agreed sub-contracting of services where this is applicable), service delivery, invoicing, and the supply of all required written reports.
· All pricing must be quoted in Euro €.


	
	                                                                 PRICING SCHEDULE

	Pricing Details
	Service
	Total Cost in €

	
              Section A
	Cost of services per year. 
	

	 
              Section B
	Cost of a Station visit including  expenses, for non-scheduled maintenance that may be required on an ad-hoc basis.
	

	
	                              Total 
	


· Please note that Met Eireann does not definitively commit to the procurement of any level of resources.  The delivery of services will be subject to budget and Met Eireann requirements.
· Contract Rates: Taking account of the 6 year contract term including extension periods, tenderer’s are not required to submit a fixed price for the full term but to insert the price for A and B above for the first 4 year contract term on an annual basis.

· Tenderers should note in accordance with 2.10.6 of the RFT that prices may be increased or decreased only on the 4th anniversary of the Effective Date of the Services Contract (as defined in the Services Contract) and on subsequent anniversaries of the Effective Date thereafter, and then only by the percentage by which the consumer price index has increased or decreased in the edition of that index published by the Irish Central Statistics Office most recently prior to that anniversary.


                                                             COMPLIANCE CHECKLIST 

	
	YES
	NO

	Submitted all relevant documentation
	
	

	Submitted and signed the Tender Statement
	
	

	Followed the format of the TRD and responded to each element in the order as set out in the TRD
	
	

	Conformed to, and complied with, all instructions and requirements set out within the RFT
	
	

	Did not alter or edit the RFT in any way
	
	

	Accepts the terms and conditions of the Contract without reservation
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