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Document 4 – Selection Submission
September 2026
Contract for provision of a health coaching-aligned and physical activity coaching programme to people living with obesity complicated by diabetes for the PEACETIME research project

Section A - Tenderer details
	Company name (Name of supplier completing the form)
	


	Address


	

	Website address

	

	VAT number

	

	Company registration number

	

	Company status (Charity, Community Interest Company, Company Limited by Guarantee etc…)
	



Tender submission contact details
	Name of tender lead


	

	Mobile


	

	Email


	




Section B – Compliance

Please note ‘Section B’ is an automatic ‘pass/fail’ procedure. Tenderers who fail to confirm their ability to have all of the below in place will not proceed to Stage 2 and the assessment of Quality Submissions. 
Evidence will be required prior to contracting the winning supplier.
	Please confirm  (stating yes/no) to confirm that the tenderer has the robust systems, policies and processes in place for the following:


	Requirements
	Yes/ No

	Health and Safety 
	

	Safeguarding vulnerable adults
	

	Risk assessments
	

	Incident reporting
	

	Professional Indemnity if required, Public Liability and employer’s liability insurance
	

	Audited Accounts (for last year end)
	

	Sufficient financial capacity to undertake this contract and currently in good standing with its bank.  

	

	Equality, Diversity & Inclusion
	

	


	Please confirm (state yes or no) that the provider will comply with all relevant legislation relating to data protection and information governance.
	

	Please confirm (state yes or no) that the provider will sign any data protection agreement as required.
	

	Please confirm (state yes or no) that the provider will comply with the following:


	Data storage arrangements
	

	Cyber security measures
	

	Retention and deletion policies
	

	Incident response procedures
	

	
Please confirm (state yes or no) that the provider is committed to providing the Derry GP Federation with the following information for the duration of the project.

	Monthly operational and performance reports and variance management 
	

	Annual evaluation reports
	

	Outcome and impact analysis
	

	Equality and demographic reporting
	

	Quarterly financial and utilisation reporting in order to process financial claims to SEUPB
	

	Case studies
	

	Appropriate participant feedback
	





Section C – Conflict of Interest
	Please confirm (state yes or no) whether the provider has any actual, potential or perceived conflict of interest in relation to this procurement or the delivery of the Contract.  
	

	If Yes, please provide full details below, including:
· the nature of the conflict; 
· the individual(s) or organisation(s) involved; 
· why the conflict exists; 
· any steps already taken to manage or mitigate the conflict; and 
· any further measures proposed. 

The Contracting Authority reserves the right to request further information before determining whether the conflict can be appropriately managed.


	



















Section D – Technical or Professional Ability Selection Criteria
The question in this Section D will be assessed on a PASS/FAIL basis.
If a Supplier fails the following question, its entire TP will be rejected and that Supplier will be eliminated from the Competition.
Question: Relevant Experience
Please provide details of up to two (2) contracts delivered within the last five (5) years which demonstrate your organisation's experience and capability in delivering services comparable in scope and complexity to the requirements of this Contract.
The examples should demonstrate experience of delivering health coaching, behaviour change, physical activity support and/or digitally enabled health services for adults with obesity, diabetes or other long-term conditions.
This question will be assessed as follows:
	Assessment

	Interpretation


	PASS

	Tenderer has demonstrated that:
· it has successfully delivered at least one contract within the last five (5) years that is comparable in scope and complexity to the services required under this Contract; 
· it has experience of delivering digitally enabled and/or hybrid (digital and face-to-face) health, wellbeing, behaviour change or physical activity services; 
· it has experience of working collaboratively with healthcare professionals and/or multidisciplinary teams; and 
· the examples provided demonstrate that the organisation has the operational capability and relevant experience to deliver the requirements of the Specification.
· It has provided all the required information requested.


	FAIL

	A Fail will be awarded where:
· no relevant contract examples are provided; 
· the examples provided are not comparable in scope or nature to the services required under this Contract; 
· insufficient information is provided to demonstrate the Tenderer's relevant experience and capability; or 
· the response does not provide reasonable assurance that the Tenderer has the necessary experience to deliver the Contract successfully.





Example 1
Complete the table below with all the information requested. 
	Title of Contract

	

	Client Organisation Name

	

	Client Contact Details (Name, Email & Tel)

	

	Total Contract Value

	

	Contract Value (for the element for which you were responsible)

	

	Scale (number of participants, service users, sites or geographical area covered). 

	

	Contract Start date

	

	Contract Completion date

	



In the table below, please provide:
· A brief description of the services delivered. 
· Details of how the service incorporated digital and/or face-to-face delivery. 
· Details of multidisciplinary working and partnership arrangements. 
· Confirmation that the contract was delivered successfully, including delivery within agreed timescales and budget where applicable. 
[ 5,000 characters max]
	









Example 2
Complete the table below with all the information requested. 
	Title of Contract

	

	Client Organisation Name

	

	Client Contact Details (Name, Email & Tel)

	

	Total Contract Value

	

	Contract Value (for the element for which you were responsible)

	

	Scale (number of participants, service users, sites or geographical area covered). 

	

	Contract Start date

	

	Contract Completion date

	



In the table below, please provide:
· A brief description of the services delivered. 
· Details of how the service incorporated digital and/or face-to-face delivery. 
· Details of multidisciplinary working and partnership arrangements. 
· Confirmation that the contract was delivered successfully, including delivery within agreed timescales and budget where applicable. 
[ 5,000 characters max]
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