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1. [bookmark: _Toc57662429][bookmark: _Toc57662428][bookmark: _Toc57902239][bookmark: _Toc241055962]INSTRUCTIONS FOR COMPLETION

Tenderers must give their response to this request for tender by answering the questions as set out in the response sections provided below. This document must be completed in full and answers must be given in the boxes provided, providing sufficient information so as to facilitate the evaluation panel in evaluating your tender submission. Any additional pages/information must be clearly marked with the Tenderers’ Company name and the relevant heading indicated on each associated page. Please refer to “Requirements and Specifications” of the RFT when completing this response document
Tenderers should ensure they have read the Request for Tender before they attempt to complete this Tender Response Document.  
Each Tenderer is required to accept the provisions of the RFT. ALL TENDERERS MUST RETURN, with their Tender, a scanned signed copy of the Tenderer’s Statement, printed on the Tenderer’s letterhead. 
Tenderers should not include a cover sheet and/or an executive summary in the Tender Response Document (“TRD”) document. Please note a cover sheet and/or an executive summary WILL NOT BE EVALUATED by the Contracting Authority as part of the selection or award criteria.
Tenderers are reminded that additional information provided as appendices is NOT permitted in response to the award criteria. Any such information provided WILL NOT BE EVALUATED by the Contracting Authority as part of the selection or award criteria if relevant. It is not sufficient to state the information is contained in any brochures or technical information attached.  In all cases keep the level of detail as concise and relevant as possible. Where a question asks for a description, please ensure the description is technical and relevant.
The successful Tenderer must provide evidence which demonstrates and supports their ability to deliver the specified requirements in an optimal manner to the Contracting Authority. The answers given by the Tenderer will be used to assess and score each Tenderer’s response.
If you consider that the Tender Response Document is missing any sections which would prevent you from preparing a comprehensive response, please contact the Contracting Authority as soon as possible.     
Where there is a discrepancy between the contents / instructions in this document and the Request for Tender, the Request for Tender will take precedence.   






2. [bookmark: _Toc241055963]COMPANY DETAILS / DECLARATION OF STATUTORY OBLIGATIONS
	[bookmark: _Toc415500061][bookmark: _Toc415500062]Tendering Party Name: 
	

	Address:
	




	Eircode/Postcode:
	

	Contact Person: 
	

	Position: 
	

	Office Telephone: 
	

	Email:
	

	Website: 
	

	Date of Establishment, if applicable
	

	VAT Registration No: 
	

	Legal Structure – Company (Ltd), Partnership, Sole Trader, etc. 
	

	Brief Overview of Organisation including services, supplies offered, and markets served

	

	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC*
	Yes
	
	No
	

	DETAILS OF ANY SUB-CONTRACTORS OR CONSORTIUM MEMBERS

	Name: 
	Proposed Role
	Confirmation Relevant information provided for each party

	
	
	

	
	
	

	
	
	

	*Definition as per 2003/361/EC
The company of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR50million, and/or an annual balance sheet total not exceeding EUR43million.




	[bookmark: _Hlk58251932]DECLARATION RE STATUTORY OBLIGATIONS

	We confirm that we are fully compliant with the following legislation as applicable in Ireland or equivalent legislation where our country of operation is not Ireland:
	YES
	NO

	(i) 
	Employment Equality Acts 1998-2011 
	
	

	(ii) 
	Equal Status Acts 2000-2011
	
	

	(iii) 
	National Minimum Wage Act 2000 as amended 
	
	

	(iv) 
	Organisation of Working Time Act 1997 as amended
	
	

	(v) 
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi) 
	Disability Act 2005
	
	

	(vii) 
	General Data Protection Regulation 2016/679 and the Data Protection Act 2018
	
	

	AND

	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
	
	

	I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders. 

	This declaration is made for the benefit of Tailte Éireann.

	Name of Economic Operator
	

	Authorised Signatory
	

	Name in print or block capitals
	

	Rank / Position
	

	NOTE: The term Economic Operator covers equally the concepts of Contractor, Supplier and Service Provider whether as Candidate, Tenderer or Participant under an award procedure in accordance with the relevant Public Procurement Directive.





3. [bookmark: _Toc241055964]SELECTION CRITERIA 
	3.1	TAX CLEARANCE DECLARED BY SELF-DECLARATION (Where applicable)

	Weighting: Pass/Fail only
Pass requirement: Tenderers must complete the self-declaration providing information regarding their tax compliance.   Please note rules on tax compliance 


	3.2.        FINANCIAL CAPACITY 

	Weighting: Pass/Fail only
Pass requirement:  
a) Tenderers must have a minimum annual turnover of €130,000 for last three financial years or pro-rata if more recently established firms are tendering – however the firm must have been in existence for at least 6 months.
b) Tenderers must have the ability to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due. 

Evidence of both statements is required as part of the tender response. 
 NOTE #1: In the case of a Tenderer being a grouping, this condition may be satisfied by the group members as a whole, or by reliance on the lead Tenderer.  Where group members are relying on the lead Tenderer’s financial capacity, self-declaration / evidence will only be required of the lead. 
NOTE #2: In the case of firms more recently established evidence of pro-rata turnover will suffice. 


	3.3.  INSURANCES DECLARED BY SELF-DECLARATION

	Weighting: Pass/Fail only
Pass requirement: Tenderers should complete the self-declaration providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract     



	Insurance Type
	Required Level

	Employers Liability
	€12.7 million for any one occurrence or series of claims arising out of a single occurance per insurance year

	Public Liability
	€6.5 million for any one occurrence or series of claims arising out of a single occurance per insurance year

	Product Liability
	€6.5 for any one occurrence or series of claims arising out of a single occurance per insurance year

	Professional Indemnity
	€1M for any one occurrence or series of claims arising out of a single occurance per insurance year

	Cyber Liability
	€5M for any one claim or series or series of claims arising out of a single occurance per insurance year



	


3.4.       DECLARATION OF FINANCIAL INFORMATION    


	Tax Compliance 

	Option 1:
I confirm and declare being Tax Compliant.
An up to date Tax Clearance Certificate has been provided with this Tender Response.
	Yes
	

	
	No
	

	Option 2: 
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate and will provide evidence of Tax Clearance promptly on request at any time, prior to the award decision being made
	Yes
	

	
	No
	

	Financial Capacity 

	I confirm that our turnover exceeded €130,000 per annum in one of the last three financial years. If turnover figures for 2025 are unavailable, please use 2024, 2023 and 2022.  

	Financial Year
	2025
	2024
	2023

	Turnover
	€
	€
	€

	Month of financial year end
	
	
	

	I confirm that I have provided the following as part of my tender response:
· a statement for the period covered by the accounts to confirm the Tenderer’s turnover for the last three financial years (for which accounts are available) or where the date of establishment is more recent, for each year the Tenderer has been established, 


	Yes
	



	
	No
	



	I confirm that I have provided the following as part of my tender response:
· a letter from the principal accountant or auditor confirming the Tenderer is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due OR of a letter from the Tenderer’s current principal bankers which states that all accounts held by the Tenderer are in good standing. This letter must be dated within six months of the Tender Deadline. 



	Yes
	





	
	No
	






	Insurances 

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employers Liability
	€
	
	

	Public Liability
	€
	
	

	Professional Indemnity
	€
	
	

	Cyber Liability
	€
	
	

	I confirm that I have provided the following with my tender response: 
· Evidence of required insurances being in place      
or 
· Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly and will provide evidence of same promptly on request at any time, prior to the award decision being made
	Yes
	

	
	N/A
	

	

	Signed:
	

	Position:
	

	Date:
	





	3.5 OFFICIAL PARTNER STATUS
Weighting: Pass/Fail only
Pass requirement: Tenderers must complete this section.

	Tendering company must hold official partner status with SkyKick
Proof of official SkyKick partnership must be provided as part of the tender response


	Response: 
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4 [bookmark: _Toc415500064][bookmark: _Toc57662434][bookmark: _Toc241055965]AWARD CRITERIA
[bookmark: _Toc241055966]4.1 Form of Tender – Cost for Evaluation Purposes (Criterion A)

	To:
	Tailte Éireann

	From:
	

	Subject:
	Request for Tender for the provision of SkyKick Cloud Backup and Recovery Subscriptions



I/We have examined the tender documentation and hereby offer to provide the services in accordance with the details contained within the Request for Tender (RFT) document. 
Tenderers must complete the table below (cells shaded yellow): 

	
	A
	B
	C
	D

	Description of Item
	Volume
	Annual Subscription Cost
	Number of Years
	Total
(A x B X C)
(ex. VAT)

	SkyKick Cloud Backup Suite for Office 365
	1,337
	€0.00
	4
	€0.00



NOTE: 	This form of tender includes current volumes required and is for the purpose of the calculation of ultimate costs only – Tailte Éireann reserves the right to increase/decrease volumes as required during the contract term.

I/We confirm that I/we: 
· Have priced our tender on the basis of all rates being inclusive of all out-of-pocket expenses (i.e. mileage, subsistence, phone, postage, etc.) and account / contract management related costs, 
· Will keep this offer for the contract open for acceptance by you for a period of 6 months from the date of deadline for submission of tenders,
· Agree that you are not bound to accept the most economically advantageous or any tender you may receive,
· Agree that the rates stated are maximum prices for the first year of the contract, and confirm that prices may be increased/decreased only on the first anniversary of the effective date of the contract and on subsequent anniversaries, only by the percentage by with the CPI has increased/decreased in the most recently published CSO index.
· Have read and thoroughly examined the RFT,
· Fully understand the RFT and the Client’s requirements,
· Undertake to treat the details of the RFT, its tender and any subsequent agreements as private and confidential,
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the Contract has been established between the Contracting Authority and the tenderer,
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract,
· Have included all elements necessary for the performance of the specified requirements, which are either expressly stated in the RFT or contained in any supplementary information or which could reasonably be inferred therefrom,
· Have found no errors, omissions, conflicts or ambiguities in the RFT except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries,
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of tenders, 
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, civil/family status, sexual orientation, religion, age, disability, race, or membership of the traveller community.
· Agree that as a condition of award, it shall be our sole responsibility to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties or other factors which might arise following the withdrawal of the United Kingdom from membership of the EU.


	Name of Tendering Company
	

	Name of Authorised Signatory
	

	Position
	

	Signature
	

	Date
	






Submission Checklist for Tenderers
	Document Required
	Yes/No

	Completed Tender Response Document
	

	Completed ESPD
	

	Completed Tenderers Statement
	

	Completed Declaration as to Personal Circumstances of Tenderer
	

	Supporting Evidence of Insurance
	

	Supporting Evidence of Tax Clearance
	

	Supporting Evidence of Economic & Financial Standing (3.2.A of RFT)
	

	Supporting Evidence of Proof of Official Partnership (3.2.B of RFT)
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