
	RESPONSE DOCUMENT
Invitation to tender for the Provision of a Coagulation Analytical Platform for the St James’s Hospital Coagulation Laboratory incorporating the National Centre for Hereditary Coagulation Disorders. at St James’s Hospital.
TO CA

This document should be read in conjunction with the Invitation to Tender Document and Competition Rules




	SUBMITTED FOR EVALUATION BY:


	CLICK HERE AND INSERT NAME OF TENDERER
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1 Standard Supplier Information

In order for potential service providers/suppliers to be considered for this competitive process, the following questionnaire is to be completed.  Failure to complete the document in full may result in the candidate being precluded from the evaluation process.

This Response Document , its Appendices and Schedules needs to be completed in its entirety by  the Candidate. In the event that the Candidate is a consortium this Response Document needs to be completed in its entirety by the Lead Candidate and each consortium member.
	Full Legal Name of Candidate
	Click here and insert details

	Registered Company Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	Telephone Number
	Click here and insert details

	Facsimile Number
	Click here and insert details

	Email Address
	Click here and insert details

	Contact Name
	Click here and insert details

	How long have you traded under this name?
	Click here and insert duration

	VAT Number 
	Click here and insert details

	Withholding Tax Number
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details


Company Information

If applicable, the Candidate shall provide the name of the parent or holding company together with the names of other subsidiary companies of the parent or holding company

	Parent Company
	Click here and insert details

	Other Subsidiary Companies
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details


Status

	
	Sole Trader
	
	Partnership

	
	Private Company
	
	Public Company

	
	Part of Consortium
	
	In association with Group

	
	Part of Holding Company
	
	Wholly owned


INSURANCE

Please provide details of your current insurance cover

	Professional Indemnity
	€Click here and insert value

	Employers Liability
	€Click here and insert value

	Public Liability
	€Click here and insert value


Copies of insurances to be included in submission 

	Should additional levels of insurance be required, are you prepared to put in place such levels as may be required by and agreed with the Contracting Authority?
	Yes


Please confirm if an application for any type of insurance cover by the Candidate or any Candidate Member has been refused within the last five years.
Unless otherwise agreed in writing, the Service Provider must maintain insurances as follows: 

	Type of insurance 
	Minimum cover for any one claim 
	Permitted deductible for any one claim 
	Period 

	Property Cover on all Risks basis 
	Full replacement value and associated expenses 
	€6,500 
	From date of Contract until Goods delivered and accepted by SJH 

	Product liability for any Goods 
	€6,500,000 
	€6,500 
	From date of Contract until completion of the Job. 

	Professional indemnity for any professional services (or design works). 
	€6,500,000 
	€50,000 
	From date of Contract until 6 years after completion of Job 

	Public liability for death, personal injury, loss of and damage to property 
	€6,500,000 
	€6,500 
	From date of Contract until completion of the Job 

	Employer’s liability for sickness, injury and death of employees
	€12,700,000 
	€0 
	From date of Contract until completion of the job

	Motor Insurance require by law
	Third Party Property Damage - €2.6

Third Party Personal Damage -Unlimited
	€0
	From date of Contract until completion of the job


TAX CLEARANCE

	Do you have a current Tax Clearance Certificate from the Revenue Commissioners? Copies of tax clearance to be included in submission as schedule 1 a to this document 


	Yes

	If yes please state date to which the TCC is valid
	Click here and insert date

	Please state TCC Number
	Click here and insert #


CONFLICT OF INTEREST 

.

	Are you aware of any conflict of interest either with current clients or prospective clients in the public or private sectors which might have an impact on your ability to offer the services in question?  If yes, please describe.

All potential conflicts of interest must be disclosed. Persons or companies engaged in any service or operation that relates or may relate in any direct way to the outcome of the study may be excluded from applying or being involved in the undertaking of this study. Any decision of the agency in this regard shall be final.

	


TENDER SUBMISSION CONTACT

Please provide the contact details of the person responsible for this tender submission.
	Name (BlockCapitals )
	

	Position 
	

	Date
	

	Telephone
	

	E-Mail
	

	FAX
	


2.0 Financial and Technical Reponses

2.1 Financial  

Tenderers are required to demonstrate that they have sufficient financial resources/working capital to fund the project if successful. Please demonstrate, with reference to financial statements and supporting documentation from financial statements.

In the case Tenderers who are subsidiaries, please confirm if it is proposed that parent company will underwrite the performance of the contract. 

Please  provide consolidated financial statements for your three most recent  consecutive years ( 2022 )  2023, 2024 and 2025 including notes to the accounts. 

If accounts for 2025 are not yet available the financial statements including  notes to the accounts for 2022, 2023 and 202024 will suffice.
Please provide details of the turnover of each of the Candidate Members in the previous 3 financial years that must equal or exceed the thresholds set out above.  If the Candidate Member is relying on another undertaking provide the same information for the undertaking.

Please provide a statement from your auditor confirming your annual turnover for the years stated.

	
	Year:2022
	Year:2023
	Year: 2024
	2025

	Overall Turnover
	
	
	
	

	For information provide turnover in relation to the service to be provided; 
	
	
	
	


2.1.2Auditor Details

	Please provide the name of your Auditor 
	

	Address
	


Please provide a statement from your auditor confirming your annual turnover for the years stated.

Evidence of turnover should be in the form of a statement certified by an independent auditor. 

	Is the Statement Attached 
	


2.1.3Banking Details 

	Please provide the name of your Banking Institute(s) 
	

	Address(es).
	


Provide a letter from the applicant’s current principal banker to each Candidate Member that dated within past 3 months, stating that, to the best of its knowledge, this is the applicant’s principal account and it is currently in good standing.

If you are unable to provide these details in the manner outlined above, you will be required to submit such other information and references, as the Hospital may consider appropriate.

(a) indicates the length (in years) of the financial relationship; 

(b) states  that all accounts held by the Candidate Member are currently in good standing. 
Additional Financial Information

	Please provide details of significant pending developments, changes in financial structure or ownership, prospective take-over bids, buy-outs and closures or other relevant financial/economic information etc, which are currently in the public domain.

	Click here and insert details


2. Technical Capacity
2. 1 Company profile/history
Tenderers must demonstrate to the satisfaction of the Procurement Steering Group that they hold the relevant company experience and track record of similar contracts to the Hospitals specific requirements in this Invitation to Tender. 
Tenderer(s) must provide 3 references of where products and services similar to those required Hospital have been provided. A summary of the reference sites should be submitted in the table below. 

Full detail of the reference sheets should be provided in Schedule 3.

This information requested will be used to assess the company/organisational experience and track record in relation to the service requirement outlined in the request for expressions of interest document.

Reference Site Summary 

	Client  (Incl address)
	Description of Contract
	
	Referee contact Details
	Annual Value 
	Start Date
	Completion Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Appendix A - Confidentiality
The Contracting Authority undertakes to hold confidential any information provided by applicants in response to this notice subject to the Executive’s obligation under Law.  The Hospital, however, may share information received with relevant Government Departments, who are subject to Freedom of Information Act, which came into force on 21st April 1998.

Applicants should state if any of the information supplied by them in response to this notice, is confidential or commercially sensitive and should not be disclosed in response to a request for information under the aforementioned Act.  Applications should state why they consider the information to be confidential or commercially sensitive.

If applicants consider that none of the information supplied by them is confidential or commercially sensitive, they should make a statement to that effect.

	Click here and insert statement if applicable


	Signed:
	

	For and on behalf of (Company):
	CLICK HERE AND INSERT NAME

	Position
:
	Click here and insert position

	Dated:
	Click here and insert date


Appendix B – Statutory Supplier Declaration 

Statement on excluding circumstances UNDER Article 57  of Council Directive 2014/24/EU OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL of 26 February 2014 on public procurement and repealing Directive 2004/18/EC   

1. Please tick Yes or No as appropriate to the following statements relating to the status of your organisation and/or any director or person(s) who has power of representation, decision or control over the organisation
(a) The economic operator has been the subject of conviction by final judgment within the past five years of participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA 
Yes [   ]

No [   ]
(b) The economic operator has been the subject of conviction by final judgment within the past five years of corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union ( 2 ) and Article 2(1) of Council Framework Decision 2003/568/JHA ( 3 ) as well as corruption as defined in the National law of the contracting authority or the economic operator;
Yes [   ]

No [   ]
(c) The economic operator has been the subject of conviction by final judgment within the past five years of fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests ( 4 );
Yes [   ]

No [   ]
(d) The economic operator has been the subject of conviction by final judgment within the past five years of terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA ( 5 ) respectively, or inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision
(e) The economic operator has been the subject of conviction by final judgment within the past five years of money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council 
Yes [   ]

No [   ]
(f) The economic operator has been the subject of conviction by final judgment within the past five years of child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council
Yes [   ]

No [   ]
2. Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation and/or any director or person(s) who has power of representation, decision or control over the organisation
(a) The economic operator is in breach of its obligations relating to the payment of taxes or social security contributions and where this has been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of the country in which it is established or with those of the Member State of the contracting authority.
Yes [   ]

No [   ]
(b) The economic operator is in breach of its obligations relating to the payment of taxes or social security contributions.
Yes [   ]

No [   ]
3. Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation and/or any director or person(s) who has power of representation, decision or control over the organisation
(a) Within the past three years, the economic operator has been the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or of an arrangement with creditors or of any other similar proceedings under National laws and regulations;
Yes [   ]

No[   ]
(b) The economic operator has been guilty of grave professional misconduct within the past three years; 
Yes [   ]

No[   ]

(c) The economic operator has not complied with applicable obligations in the fields of environmental, social or labour law, established by Union law, National law, collective  agreements or by the interNational environmental, social and labour law provisions listed in Annex X to Directive 2014/24/EU within the last three years.

Yes [   ]

No [   ]
(d) The economic operator has entered into agreements with other economic operators aimed at distorting competition within the last three years.

Yes [   ]

No[   ]
(e) The economic operator has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity or a prior concession contract which led to early termination of that prior contract, damages or other comparable sanctions within the last three years.

Yes [   ]

No[   ]
(f) The economic operator has undertaken to unduly influence the decision-making process of the contracting authority, to obtain confidential information that may confer procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award within the last three years.

Yes [   ]

No [   ]

(g) upon it undue advantages in the procurement 

(h) The economic operator is guilty of serious misrepresentation in supplying the information required under this Section or has not supplied such information.
Yes [   ]

No  [   ]
Additionally please confirm whether 

(i) The economic operator has been guilty of serious misrepresentation in providing information to a public buying agency. 



Yes [   ]
No [   ]

(j) The economic operator has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application. 
Yes [   ]

No[   ]

4. If the answer to any of questions 1(a)- (f) or to Question 3(a) - (i) above is "Yes", please provide all relevant details including details on the gravity and particular circumstances of the offence or misconduct involved and information specifying and demonstrating, the measures that the organisation has taken to demonstrate its reliability and ability perform the contract including details in respect of (a) payment or any undertaking to pay compensation, (b) cooperation with relevant investigation authorities and (c) any technical, organisation and personnel measures that it has taken.

5. If the answer to Question 2(a) or (b) is yes, please provide details of the relevant amount including 

confirmation of whether the organisation has paid, or has entered into a binding arrangement with a view to paying the outstanding tax or social security contributions including any accrued interest and/or fines; or details of whether the organisation was informed of the exact amount due following the breach and at such time that it did not have the possibility of taking measures as outlined above before the expiration of the deadline for submitting this tender.

 
THIS MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER
I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in future tenders.

	Signature
	

	Name (BlockCapitals )
	

	Position 
	

	Date
	

	Telephone
	

	Fax/E-Mail
	


Schedule 1 a) Evidence of Tax clearance

INSERT COPY OF TAX CLEARANCE CERT

Schedule 1 b) Evidence of Insurance Compliance or ability to obtain same

INSERT COPY OF CURRENT INSURANCE CERTIFCATES AND IF RELEVANT ABILITY TO OBTAIN LEVELS OF INSURANCE AS STIPLUATED IN THE TENDER

Schedule 2 a) 3 Years Audited Accounts

Insert 3 years signed audited accounts in this section

Schedule 2 b) Current auditor’s statement certifying the Tenderers Turnover 

INSERT AUDITORS STATEMENT

Schedule 2 c Bankers Letter

Insert bank reference letter

Schedule 3 Reference Sites
Insert evidence of 3 reference in the below contained format 

        The Information requested below will be used to assess 
You must provide references with a comprehensive description of 3 relevant reference sites have been provided in the past five (5) years together . ALL items must be responded to.  Where the Tenderer wishes to provide additional information as an Appendix the appendix must be attached to this schedule 3. 
Reference 1

	Requirement
	Candidates Response

	▪Name of Project/Contract
	Insert details

	▪Client/Contracting Authority
	Insert client name

	▪Public or Private?
	Public

	▪Contract Description/Products and Service Provided
	Insert details

	▪Contract Value (excluding vat)
	€Insert value

	▪Contract Duration (insert start and finish date)
	months

	▪Contact Name
	insert contact name

	▪Contact Number
	insert contact number

	▪Name of Client Referee
	Click here and insert details

	▪Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	▪Email Address
	Click here and insert details

	▪Provide a general description of the services provided to the reference site
	Click here and insert details


Reference 2

	Requirement
	Candidates Response

	▪Name of Project/Contract
	Insert details

	▪Client/Contracting Authority
	Insert client name

	▪Public or Private?
	Public

	▪Contract Description/Products and Service Provided
	Insert details

	▪Contract Value (excluding vat)
	€Insert value

	▪Contract Duration (insert start and finish date)
	months

	▪Contact Name
	insert contact name

	▪Contact Number
	insert contact number

	▪Name of Client Referee
	Click here and insert details

	▪Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	▪Email Address
	Click here and insert details

	▪Provide a general description of the services provided to the reference site
	Click here and insert details


Reference 3
	Requirement
	Candidates Response

	▪Name of Project/Contract
	Insert details

	▪Client/Contracting Authority
	Insert client name

	▪Public or Private
	Public

	▪Contract Description/Products and Service Provided
	Insert details

	▪Contract Value (excluding vat)
	€Insert value

	▪Contract Duration (insert start and finish date)
	months

	▪Contact Name
	insert contact name

	▪Contact Number
	insert contact number

	▪Name of Client Referee
	Click here and insert details

	▪Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	▪Email Address
	Click here and insert details

	▪Provide a general description of the services provided to the reference site
	Click here and insert details


End
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� This section must be signed by an Authorised Officer









