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An Garda Síochána


Request for Tenders for the provision of Audio-Visual Services for Graduation Ceremonies & Events/Conferences for the Garda College (Templemore)

T.073.2026

	Please insert Tenderer Name below

	Tenderer Name:



Clarification Deadline 15:00 hours on 9th October 2026
Tender Deadline 15:00 hours on 26th October 2026




TENDERERS ARE REMINDED THAT THEY MUST READ THE RFT BEFORE COMPLETING THIS TENDER RESPONSE DOCUMENT.


TENDER RESPONSE DOCUMENT

In response to this Tender Competition, Tenderers must complete this Tender Response Document (TRD) only, using the response boxes provided. Any information not set out in the TRD in the relevant response section under each award criterion, where relevant, will not be evaluated. All pages must be numbered.

The purpose of the TRD is to simplify and streamline the tender response process for all Tenderers and to simplify and streamline the evaluation process for the Contracting Authority. The information provided by Tenderers in this TRD will be used in the assessment and evaluation of Tenders.

NOTE:
Attachments such as the Company Quality Manual Procedures and Standard Operating procedures will not be awarded any marks. Sample pages can be provided to support your response. 

ANY ATTACHMENTS MUST BE CLEARLY REFERENCED, NUMBERED AND ATTACHED AS APPENDICES TO THIS DOCUMENT

















	
A1. STANDARD TENDERER INFORMATION

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	If this tender submission does not concern a Consortium or Subcontractors, Tenderers must complete this section in full, providing all the required information. Where Tenderers regard information as not applicable to them, they must enter N/A in the relevant response area.
If the Tender submission concerns a Consortium or Subcontractors, please do not complete this section but continue to A2.



	Full Legal Name of Tenderer (Company)
	Click here and insert details

	Registered Company Address
	Click here and insert details

	
	[bookmark: Text1]Click here and insert details

	
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details

	VAT Number 
	Click here and insert details

	Withholding Tax Number
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details

	Legal Status (if any)
(e.g. Limited Company, Partnership, Sole Trader etc.)
	Click here and insert details



	TENDER CONTACT POINT

	Contact Name for this Tender
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details








	
A2. CONSORTIA & PRIME/SUBCONTRACTORS INFORMATION

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	If this tender submission concerns a Consortium or Subcontractors, Tenderers must complete this section in full, providing all the required information. Where Tenderers regard information as not applicable to them, they must enter N/A in the relevant response area.
If the Tender submission does not concern Consortia or Subcontractors, please do not complete this section but continue to A3.



	Full Legal Name of Prime Contractor
	Click here and insert details

	Registered Business Address or Registered Prime Contractors Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details

	VAT Number 
	Click here and insert details

	Withholding Tax Number
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details

	Legal Status 
(e.g. Limited Company, Partnership, Sole Trader etc.)
	



	Name of Subcontractors or Consortium Member
	Description of the role to be fulfilled by each Subcontractor and/or Consortium Member (maximum 100 words)

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details







	
A3 – FINANCIAL & ECONOMIC STANDING

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
The declaration must be completed and signed by a duly authorised officer of the Tenderers organisation.
Once completed, please go to A4.



	I
	Click here and insert name
	having been duly authorised by the Tenderer 



confirm the following;

· That we hold a current and valid Tax Clearance[footnoteRef:1] from the Irish Revenue Commissioners (see Clause 2.17 and section 3.2.A in RFT Document) [1:  Tenderers are required to Provide details of current Tax Clearance certification. (Where a Tenderer is not established in the Republic of Ireland, they must provide evidence that they have completed a form TC1 and applied to the Irish Revenue Commissioners for a Tax Clearance Certificate).] 

	Tax Registration Number
	

	ROS Tax Access Number or Details of TC1 Certificate issued by the Irish Revenue Commissioners.
	



· That if awarded a contract pursuant to this Agreement, we will, from the Effective Date of the Services Contract (as defined in the Services Contract), obtain and hold the types and levels of insurance set out below; (see Clause 2.21.1 and section 3.2.B in RFT document)

	Type of Insurance
	Indemnity Limit
	Level Held by the Tenderer

	Employer’s Liability
	€13,000,000  limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	

	Public Liability
	€6,500,000  limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	

	Product Liability
	€6,500,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	

	Professional Indemnity
	€1,000,000 limit for any one claim or series of claims arising out of a single occurrence, per insurance year
	



	
Signed: (Declarant)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date




	A4. TENDERERS STATEMENT (Appendix 3 to RFT)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Tenderers shall complete and sign the form of Tenderer’s Statement on the following page. The statement must be completed and signed by a duly authorised officer of the tenderers’ organisation.
Non-compliance under any heading in the Tenderer’s Statement will result in the automatic disqualification of the Tenderer in question.
Once completed, please go to A5.





APPENDIX 3: TENDERER’S STATEMENT

{Tenderers shall complete and return the following form of Tenderer’s Statement printed on the Tenderer's headed note paper and signed by the Tenderer}
TO: The Commissioner of An Garda Síochána (the “Contracting Authority”)
RE: Request for Tenders for the provision of Audio-Visual Services for Graduation Ceremonies & Events/Conferences for the Garda College (Templemore)
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	SIGNED





(Authorised Signatory)
	Company

	Print name
	Address

	
Date
	








	A5. DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER (Appendix 4 to RFT)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Tenderers shall complete and sign the form of  Declaration of Personal Circumstances on the following page. 
Non-compliance under any heading in the  Declaration of Personal Circumstances will result in the automatic disqualification of the Tenderer in question.
The Declaration of Personal Circumstances form must be completed and signed by a duly authorised officer of the Tenderers organisation and by a practising Solicitor/Commissioner for Oaths.
Once completed, please go to A6.





APPENDIX 4: DECLARATION AS TO PERSONAL CIRCUMSTANCES TO TENDER
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               
{Tenderers shall complete and return the following form of Declaration as to Personal Circumstances printed on the Tenderer's headed note paper and signed by the Tenderer}
Re: Request for Tenders for the provision of Audio-Visual Services for Graduation Ceremonies & Events/Conferences for the Garda College (Templemore)
NAME:	[Click here and insert name]
ADDRESS:	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity] do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an RFT dated titled “Request for Tenders for the provision of Audio-Visual Services for Graduation Ceremonies & Events/Conferences for the Garda College (Templemore)” published by The Commissioner of An Garda Síochána (“the Contracting Authority”).
2. Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has:
a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Click here and insert name of entity]:
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.
4.  [Click here and insert name of entity]:
a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.







	

Signature of Declarant

	Declared before me by 	who is personally known to me
(or who is identified to me by 	who is personally known to me) or*
at 	 this 	day of 	20	




(signed)
Practising Solicitor/Commissioner for Oaths


*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)




	A6. UNDERTAKING FROM OTHER RELIANT ENTITIES



	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Tenderers relying on the capacity of other entities to provide any of the Services as set out in the RFT must submit an undertaking, duly evidenced, from those entities that they will place the necessary resources at the disposal of the Tenderer.
Where the Tenderers response is reliant on the capacity of other entities to provide any of the Services as set out in the RFT, Tenderers must complete this section in full, providing all required information.  Additional lines may be included where necessary.
Where the Tenderers response is not reliant on the capacity of other entities to provide any of the Services as set out in the RFT please do not complete this section and continue to Section A7. 



Tenderers, reliant on the capacity of other entities to provide any of the Services as set out in the RFT must

(i) Provide details of the Services for which they are reliant on other entities.
	Detailed description of the Services
	Click here and insert details

	
	Click here and insert details


		
AND

(ii) Submit, a duly evidenced undertaking from those entities, agreeing to place the necessary resources at the disposal of the Tenderer. Tenderers are required to specify in the box provided below the appendix or page number where the undertaking(s) is contained:
	Appendix No. / Page
	Click here and insert reference to appendix or page no






Tenderers must complete (i) and (ii) above where applicable. Failure to do so may result in the automatic disqualification of the Tenderer in question.





	A7. Economic and Financial Standing 



	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
SECTION 3.2.A Average Annual Turnover Requirement

Tenderers are required to demonstrate that they have an average annual turnover of €160,000.00 (excl. VAT) over the last three (3) years or the most recent years of service, if in operation for fewer than three years.

Or alternatively, if the date of establishment was more recent, Tenderer’s must confirm their average annual turnover (excl. VAT) for the year(s) the Tenderer has been established. Tenderers must complete this section in full. Where Tenderers regard information as not being applicable to them, Tenderers must enter N/A in the relevant response area.

(i) Please enter your turnover figures for the applicable financial years as outlined above: 
	
	Year-1
	Year-2
	Year-3

	Year 
	2025
	2024
	2023

	Turnover – Overall
	€
	€
	€



(ii) Failure to demonstrate that this minimum annual turnover requirement is satisfied will result in the Tenderer being awarded a fail.
(iii) Tenderers must provide details in the Tender Response Document of turnover for their organisation in respect of the past 3 financial years or for the most recent years of service if the date of establishment of their organisation is more recent.


Once completed, please go to A8.






	A8. TECHNICAL & PROFESSIONAL ABILITY 



	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
SECTION 3.2.B .1 & (B) Details of Experience and Proven Track Record / References and Statements of Customer Satisfaction 

Please provide details minimum three (3) of contracts you have successfully performed which Demonstrate your ability to provide services similar in nature and scope to those described in Appendix 1 of this RFT.
The details provided must relate to the last five years (or where the date of establishment is more recent for each year the Tenderer has been established). The details must be submitted in the format specified in the Tender Response Document provided as Attachment 1 in the Tender Documents. 
Each reference must include a statement from the customer organisation confirming that the Tenderer provided audio visual services to the satisfaction of the customer.
Rule: Pass / Fail 
Failure to demonstrate to the Contracting Authority’s satisfaction the successful delivery of three (3) comparable contracts within the timeframe specified will result in the Tenderer being awarded a fail.

Once completed, please go to A9.



	PREVIOUS CONTRACT/REFERENCES #1

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Name of Client 
	Click here and insert name

	Address of Client 
	Click here and insert address

	Telephone of Client 
	Click here and insert telephone number

	Email Address of Client 
	Click here and insert email address

	Public or Private Sector?
	Click here and insert either Public or Private

	Description of Contract Delivered
	Click here and insert the name of project or matter on which you delivered service

	Contract Duration (Start/Finish)
	Click here and insert the start date and finsish date of the project/contract

	Contract Value excluding Vat
	€Click here and insert the total value charged



	PREVIOUS CONTRACT/REFERENCES #2

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Name of Client 
	Click here and insert name

	Address of Client 
	Click here and insert address

	Telephone of Client 
	Click here and insert telephone number

	Email Address of Client 
	Click here and insert email address

	Public or Private Sector?
	Click here and insert either Public or Private

	Description of Contract Delivered
	Click here and insert the name of project or matter on which you delivered service

	Contract Duration (Start/Finish)
	Click here and insert the start date and finsish date of the project/contract

	Contract Value excluding Vat
	€Click here and insert the total value charged




	PREVIOUS CONTRACT/REFERENCES #3

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Name of Client 
	Click here and insert name

	Address of Client 
	Click here and insert address

	Telephone of Client 
	Click here and insert telephone number

	Email Address of Client 
	Click here and insert email address

	Public or Private Sector?
	Click here and insert either Public or Private

	Description of Contract Delivered
	Click here and insert the name of project or matter on which you delivered service

	Contract Duration (Start/Finish)
	Click here and insert the start date and finsish date of the project/contract

	Contract Value excluding Vat
	€Click here and insert the total value charged









	A9. TECHNICAL & PROFESSIONAL ABILITY 



	SECTION 3.2.C. Quality Assurance
Tenderers are required to provide a description of the Tenderers measures for ensuring the quality of the services provided which would be relevant to the proposed contract including security monitoring and response as well as support process, is maintained for the duration of proposed contract.
Tenderers should provide an outline of their documented quality system. If no documented system exists, define how conformance to customer requirements is assured.
Tenderers must set out how they propose to deal with any issues that may arise during the contract. Tenderers must describe their approach to project change, quality management and control taking into account the key performance indicators that will be used to monitor the running of the contract:
• Satisfactory provision of the proposed services;
• Efficiency/accuracy of invoicing or other relevant documentation;
• Remedial action taken in the event of problems with service being provided.

Rule: Pass / Fail 

Once completed, please go to A10.

	{Insert response Expand space as necessary}
















	A10. TECHNICAL & PROFESSIONAL ABILITY 



	SECTION 3.2.D. Health and Safety
Tenderers must be able to provide a copy of their organisation’s Health and Safety Policy and Statement on request.
Using the template provided below, Tenderers must demonstrate that there is a procedure within the Company to ensure all staff have completed Health and Safety training and have access to on-going Health and Safety training.

Rule: Pass / Fail (Information Only)
Tenderers must provide the information requested.

Once completed, please go to A11.

	
{Insert response Expand space as necessary}























	A11. TECHNICAL & PROFESSIONAL ABILITY 



	SECTION 3.2.D.E. Health and Safety
Company Profile
Using the template provided in the Tender Response Document, Tenderers are required to provide the following information about their business and the personnel who will be involved in carrying out any Services Contract awarded, including:
• Company profile and background regarding current business activities.
• Business address of office from which the proposed service will be provided
• Whether your Company has current accreditations for the different Services they provide.

Rule: Pass / Fail (Information Only)
Tenderers must provide the information requested.

Once completed, please go to A12.

	
{Insert response Expand space as necessary}























A12. SECTION 3.3 – AWARD CRITERIA

	Functional & Technical Specification (300 Marks Available – Minimum Marks Required 180)
Tenderers are required to provide comprehensive detail demonstrating their ability to meet the Functional and Technical Specifications for Graduation Ceremonies and Additional Events as outlined in this Appendix 1.
Public Address System Provision. (Maximum Marks Available 150 Marks; Minimum Marks Required 90)
The successful Tenderer will be required to provide high-quality Public-Address systems to service both indoor and outdoor events for potential capacity of between 100 to 2000 people in attendance, dependent on the event and operational requirements.
Tenderers must provide the following equipment for Outdoor and Indoor events
· Outdoor – 4 x 750W Speakers with 4x4m Stands, 1 x Monitor Speaker on Stage, 1 x Podium Mic with Stand Package and 1 x Handheld Radio Microphone or equivalents as required.
· Indoor – 7x Speakers with Stands, 1 x Podium Mic with Stand Package, 1 x Handheld Radio Microphone, 1 x Audio Stage Monitor, 1 x 7000 lumens projector and 3M x 2M Projection Screen or equivalents (LED Video Wall) as required.
Tenderers must describe the specific equipment that they propose to provide to meet the requirements above and Tenderers must describe how this equipment will be delivered, installed and tested for an event. Tenderers must indicate the lead time for event set up and provide details of the qualifications and experience of the team (or teams) who will be available to set up the equipment for each event (see CV Template in the Response Document). 
Tenderers must also address the contingencies that they propose to employ to cover for unexpected equipment failure during an event (e.g. deployment of additional equipment on site, hot swaps of equipment etc.). Tenderers must also address the suitability for the outdoor deployment of equipment including weather resistance or adequate protection.
Tenderers must also detail the proposed deployment methodology, including full system architecture layout plans, lead times required for setup and readiness of the system before an event.
Tenderers must also be capable of transitioning to the redundant indoor AV and live streaming system within a maximum of 30 minutes.

Conference Management (Maximum Marks Available 150 Marks; Minimum Marks Required 90)
Tenderers must be able to provide temporary Projectors, TV’s and Projector Screens, (or equivalent solutions [LED Video Wall), for major managerial events / conferences held in the Garda College and in external venues in the greater Midlands regions such as required. 
Tenderers must describe the specific equipment (projectors, TV’s / LED Video Wall / Projector Screens or equivalent) that they would propose to deploy for a managerial event / conference. Tenderers must describe how this equipment will be delivered, installed and tested for an event. 
Tenderers must indicate the lead time for event set up and provide details of the qualifications and experience of the team (or teams) who will be available to set up the equipment for each event (see CV Template in the Response Document).
Tenderers must also state any Travel and Subsistence costs (including KM/Mileage rates) for events held outside the college campus.
Tenderers must also address the contingencies that they propose to employ to cover for unexpected equipment failure during an event (e.g. deployment of additional equipment on site, hot swaps of equipment etc.).
Tenderers must also detail the proposed deployment methodology, including full system architecture layout plans, lead times required for setup and readiness of the system before an event.

Please refer to Appendix 1 - Requirements and Specifications.
Once completed, please go to A13.

	{Insert response Expand space as necessary}











A13. SECTION 3.3 – AWARD CRITERIA
	Provision of Live Stream to below areas within the College as required. (200 Marks Available – Minimum Marks Required 120)
Tenderers will be required to Live Stream events to different areas of the college including, the College Coffee Dock, the Recreation Hall, the Sports Hall and Lecture Theatres around the college.
[bookmark: _Hlk240930754]•	Live Streaming Management (Maximum Marks Available 75 Marks; Minimum Marks Required 45)
Tenderers must provide the following equipment and meet the requirements set out:
· 1 x Audio and Video link with vision mixer from Sports Hall, 3 x 75” TV Monitor Screens with Truss / Unicol Stands, and, wired links to Sports Hall, Lecture Theatres and Rec Hall or equivalent LED Video Wall. 
· 2x HD Video Cameras, Tripod, Fiberoptic Cable Link and NDI to SDI Converters for Outdoor and Indoor Fallover (For Provision of ISL Services).
· And be able to transmit Audio and Video via RF link to Coffee Dock, Recreation Hall, Sports Hall and Lecture Theatres as required.

Tenderers should note that the following cabling is in-situ to facilitate showing recordings or live streaming:
· Sports Hall: Fibre Connection in the Sports Hall Mezzanine room linking back to Aras Eoghan/Glass building Comms Room. VLAN setup/connectivity is also a possibility.
· Recreation Hall: Fibre Connection in the Recreation Hall linking back to Education Block Comms. Room. VLAN setup/connectivity is also a possibility.
· Parade Square Bandstand.
· Coffee Dock: CAT5/6 Cabling in place in the Coffee Dock linked back to Aras Eoghan/Glass Building Comms. Room. VLAN setup/connectivity is also a possibility.
· Aras Meibhe: Facilities Management District Office & 1st/2nd Floor Rooms (as required).
· VLAN Connectivity is also a possibility.

Tenderers must describe the specific equipment that they propose to provide to meet the requirements above and Tenderers must describe how this equipment will be delivered, installed and tested for an event. 
Tenderers must indicate the lead time for event set up and provide details of the qualifications and experience of the team (or teams) who will be available to set up the equipment for each event (see CV Template below). 
Tenderers must also detail the proposed deployment methodology, including full system architecture layout plans, lead times required for setup and readiness of the system before an event.
Tenderers must also address the contingencies that they propose to employ to cover for unexpected equipment failure during an event (e.g. deployment of additional equipment on site, hot swaps of equipment etc.).
Tenderers must also address the contingencies that they propose to employ to provide Live Streaming Internet Redundancy/Bonding to ensure continuous network connectivity for the Live Stream aspect.
Tenderers must provide the following equipment and meet the requirements set out above:
· Streaming Service: Inclusive of 3x PTZ Cameras, 2x Wireless Transmission Cameras, Audio System, Drone Camera Link, Camera Man, Vision Mixer and Audio Engineer.
· Extras required for Streaming.
· ISL Interpretation – Interpreter streaming controller (Foot Pedal), 2x HD Video Cameras, Tripod, Fiberoptic Cable Link and NDA to SDI Converters for Outdoor and Indoor failover.

[bookmark: _Hlk240930810]•	Live Streaming Internet Redundancy/Bonding (Maximum Marks Available 75 Marks; Minimum Marks Required 45)
Tenderers must be able to provide recording, editing and productions services to record graduation ceremonies and other events as required:
· Playback of rehearsal with edit ready for the ceremony as required. 
This service must focus specifically on capturing marching sequences, band cues and overall ceremonial flow.
· Note this tender only covers the cost of shooting and editing the video and the production of a Master copy of the graduation ceremony. The cost of the availability to download the video from secure cloud storage/online platforms and the sale of same to trainees (and others) is not provided for in this tender. 

[bookmark: _Hlk240930704]Tenderers must describe the specific equipment that they propose to provide to meet the requirements above and Tenderers must describe how this equipment will be delivered, installed and tested for an event. Tenderers must indicate the lead time for event set up and provide details of the qualifications and experience of the team (or teams) who will be available to (see CV Template below): 
· Set up the equipment for each event.
· Record the event.
· Edit the and grade the video. 
· Produce a Master copy. And,
· Provide availability of the recording via online platforms. 

Tenderers must also address the contingencies that they propose to employ to cover for unexpected equipment failure during an event (e.g. deployment of additional equipment on site, hot swaps of equipment etc.). Tenderers must ensure they provide sufficient information which demonstrates to the Contracting Authority’s satisfaction the possession of a sufficient level of relevant experience to deliver the Services sought within.

Please refer to Appendix 1 - Requirements and Specifications.

Once completed, please go to A14.
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A13. SECTION 3.3 – AWARD CRITERIA

	Environmental Factors (100 Marks Available – Minimum Marks Required 60)
Tenderers must be able to demonstrate their sustainability goals, measures and methods with respect to the provision of the services including actions to: 
· Conformity to energy efficiency standards (e.g. ISO50001). 
· Reduce Carbon Footprint (including Fleet management & Green Public Procurement). Tenderers should detail their approach to minimizing their Carbon Footprint (including the approach to transportation and travel)
· Usage of Modern AV Technologies. 
· Tenderers should provide details of the Ecolabelling of the products proposed.
· Tenderers must provide detail of valid Energy Label issued under the EU Energy Labelling Framework Regulation (2017/1369) (for monitors)
Tenderers should detail how they conform with energy efficiency standards and confirm whether they hold any accreditations (e.g. ISO14001;  ISO50001; etc.). 

Please refer to Appendix 1 - Requirements and Specifications.
Once completed, please go to A14.
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A14. SECTION 3.3 – AWARD CRITERIA

Tenderers should note that they can complete one CV for any individual who is referenced in response to any part of A11 above.

	CV TEMPLATE



	Name:
	

	Area(s) of work for which being proposed :
	

	Permanent?
	Contract?
	Full-time?

	Contract information:
	Date of recruitment:
Comments:


	Function as of current date:
	(Indicate current role in the company)


	Highest relevant educational qualification (Qualifications in Audio Visual Services):
	Degree, Certificate, Diploma obtained:
	2nd Level, 3rd Level or Postgraduate?
	Educational Establishment



	Comments:
	

	Relevant Experience
	

	Summary:
	(Use this area to briefly indicate the major facts which should be known about this employee):









	Two referees:
1)
2)
	



	Client
	Dates
	Project Experience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	









A15. ATTACHMENT  2 – PRICING SCHEDULE

Tenderers shall complete and return the Pricing Schedule provided as T.044.2021_Attachment 2_Pricing Schedule for the provision of Audio Visual Services for Graduation Ceremonies

Please Note the Pricing Schedule should be uploaded on the e-tenders website as a separate document
The pricing schedule must be completed in full.
· All quotations must be presented in Euro (€).
· All prices quoted must be all-inclusive (i.e. including but not being limited to all costs/expenses/indexation/travel/subsistence), be expressed in Euro only and exclusive of VAT. The VAT rate(s) where applicable should be indicated separately.
· Ensure that all sections and tables in this Appendix are fully completed. Add line items to the respective tables if required to ensure that all project costs are fully captured
· Tenderers must confirm that all prices quoted in the Tender will remain valid for 180 days commencing from the Tender Deadline.
· Prices to be listed in following format €00,000.00.
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