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All Responses in this Tender Response Document are subject to the rules, conditions and stipulations as set out in South East Technological University RFT document.
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[bookmark: _Toc519870450][bookmark: _Toc520809601]Section 1: Instructions to Tenderer’s
1. All fields in the Request for Tender Response Document (TRD) where applicable should be completed by the Tenderer.

2. Tenderers should ensure to carefully read the Request for Tender (“RFT”) document associated with this Competition before completing and submitting this Tender Response Document (“TRD”).

3. Tenderer’s must complete and submit all documentation requested in this RFT Response in full.

4. Tenderers should not include a cover sheet and/or an executive summary in the Tender Response Document (“TRD”) document. Please note a cover sheet and/or an executive summary WILL NOT BE EVALUATED.

5. Tenderers are reminded that additional information provided as appendices is NOT permitted in response to the award criteria. Any such information provided WILL NOT BE EVALUATED.

6. The Tender Response Document (“TRD”) must be submitted in English.



[bookmark: _Toc520809602]Section 2: Tenderer’s Details
	Tenderer’s Name

	
Name: 




	Tenderer’s Contact Details

	
Contact Name for this RFT: Click here and insert details 
Title and Position: Click here and insert details
Telephone No: Click here and insert details
E-Mail: Click here and insert details
Postal Address: Click here and insert details




Section 3: Tenderer’s Statement
	[bookmark: _Hlk71196076][bookmark: _Toc520809603]Tenderers Statement - RFT Appendix 3. 
To be submitted separately with this document.

	Tenderers must complete and return the form of Tenderers’ Statement as at Appendix 3 of the RFT, printed on the Tenderers’ headed notepaper and signed by the Tenderer. (Attached Separately)




Section 4: Declaration as to Personal Circumstances of Tenderer - RFT Appendix 4. 
[bookmark: Text51]Re: Provision of Independent Project Monitor for Capital Works Project
NAME:	[Click here and insert name]
ADDRESS:	[Click here and insert address]
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]:
(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(h) That the preparation of the Tender was carried out independently.

(i) Has, in the performance of all public contracts, complied with applicable obligations in the 
field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).

(j) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

(k) Is not guilty of grave professional misconduct.

(l) Has not entered into agreements with other economic operators aimed at distorting competition.

(m) Is not aware of any conflict of interest due to its participation in the Competition;

(n) Has not had any prior involvement in the preparation of the Competition;

(o) Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

(p) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).

(q) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be
true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.
	
______________________________
Signature of Declarant
	
_________________________________
Name of Declarant in print or block capitals


	Declared before me by ___________________________________________ who is personally. 

known to me. 

(or who is identified to me by ________________________who is personally known to me) 

at ______________________________ this ___________ day of ______________ 20__


________________________________
(signed)
Practicing Solicitor/Commissioner for Oaths




 


	
5. Third Party Letter of Undertaking.                                               RFT Reference 3.2.B
To be submitted separately to this document (if applicable).

	Where the Tenderer intends to rely on third party resources to meet the financial or technical selection criteria or to perform a contract, a letter of undertaking from the entity being relied on confirming that it will place its resources at the disposal of the Tenderer, if necessary.
Failure to provide an undertaking or guarantee or other form of direct agreement (where third-party resources are being relied upon) will result in the Tenderer: 
(i) May be eliminated from the Competition it is applying for and the remainder of its Tender submission
and 
(ii) Not being eligible for the award of a Contract.




	6. Selection Criteria 1 – RFT 3.2.A. 
Economic & Financial Standing                                                                            Pass/Fail

	Please refer to Part 3: Selection Criteria Section 3.2.A. of the RFT for information regarding supporting documentation which Tenderers must provide without delay, when requested by the Contracting Authority, i.e.:
· a current Banking Reference; and
· insurance as specified in paragraph 2.21 of the RFT

Using the Minimum Turnover Requirements template table below, Tenderers must submit a Statement from an Independent Accountant or Auditor for the past three years.





	Minimum Turnover Requirements: Statement from Independent Accountant or Auditor

	Name of Auditor or independent accountant:


	Name of Individual/Audit Firm as it appears on the Public Register:

	Address:

	Date:

	Turnover up to the year end of first of the last three financial years of the Tenderer. 2023 
	€
(Excluding VAT)

	Turnover up to the year end of second of the last three financial years of the Tenderer.  2024
	€
(Excluding VAT)

	Turnover up to the year end of third of the last three financial years of the Tenderer.  2025
	€
(Excluding VAT)




	[bookmark: _Toc520809605]7. Selection Criteria 2 – RFT 3.2.B. 
Technical and Professional Ability.                                                                          Pass/Fail

	Please refer to Part 3: Selection Criteria Section 3.2.B. of the RFT for information regarding documentation which Tenderers must provide. 
Using the template tables below, Tenderers must submit details of three contracts clearly outlining the tenderer’s extent & quality of relevant experience in providing project monitoring on other public, or private, sector capital works projects within the past three years.
The example contracts must:
· Have delivered some or all of the same contract requirements as the proposed contract requirements specified in appendix 1 of this RFT, Be of similar or greater value to the proposed SETU contract
Tenderers must ensure they provide sufficient information to allow the SETU Contracting Authority to judge the similarity of these contracts to the Tender Requirements sought & being tendered for.  The reference contracts may involve the provision of these services to either public or private sector clients.  
In respect of each of the three contracts cited, Tenderers must provide with their Tender Response Document (TRD), satisfactory references from the relevant customer organisations confirming the accuracy of the information submitted by the Tenderer in respect of the contract examples. These references must be on the customer organisation's official / company letterhead(s) and must include a reference contact name, their position, phone number & email address.
The Contracting Authority may contact any or all referees without prior notice being given to the Tenderer.





 






	PREVIOUS CONTRACT EXAMPLE 1:                                                                                              
	

	Customer Organisation Name
	

	REFERENCE
	Insert relevant reference details in the below sections

	Name:
	

	Position:
	

	Contact number:
	

	email address:
	

	

Contract start date, term, and completion date (if completed)
	Start Date:
	

	
	Term of Contract:
	

	
	Completion Date:
	

	Detail the relevance of this example contract to the requirements described in the RFT. Max 200 words
	



























	Contract Value
	€




	PREVIOUS CONTRACT EXAMPLE 2:                                                                                              
	

	Customer Organisation Name
	

	REFERENCE
	Insert relevant reference details in the below sections

	Name:
	

	Position:
	

	Contact number:
	

	email address:
	

	

Contract start date, term and completion date (if completed)
	Start Date:
	

	
	Term of Contract:
	

	
	Completion Date:
	

	Detail the relevance of this example contract to the requirements described in the RFT. Max 200 words
	



























	Contract Value
	€

	PREVIOUS CONTRACT EXAMPLE 3:                                                                                              
	

	Customer Organisation Name
	

	REFERENCE
	Insert relevant reference details in the below sections

	Name:
	

	Position:
	

	Contact number:
	

	email address:
	

	

Contract start date, term and completion date (if completed)
	Start Date:
	

	
	Term of Contract:
	

	
	Completion Date:
	

	Detail the relevance of this example contract to the requirements described in the RFT. Max 200 words
	



























	Contract Value
	€




Qualitative Award Criteria Response Section
	8. Award Criteria Instructions                                                    Marks Available: 1000

	Award Criteria 3, 4, 5 and 6 will be evaluated. Tenderers must provide responses to all questions in respect all items, using the response boxes provided in this section.
Tenderers who fail to achieve ANY Minimum Mark Required (for Criterion 3, 4, & 5) to Pass will be eliminated from the Competition. Tenderers are reminded to clearly label each sub-criterion response, to provide relevant detail in a concise manner and take note of the maximum page limit as indicated in each section.  Appendices can be submitted to each section as required, however they must be clearly labelled.
Any information not set out in the relevant response section under each award criterion will not be evaluated; this includes any additional or supplementary appendices.



	9. Criteria 3 – Understanding of Needs
RFT Reference: Appendix 1- Requirements and Specifications

	Maximum Marks Available: 200

	Minimum Marks Required: 120

	A Page Limit of 2 x A4 Pages (500 Words = 1 A4 Page) 



	Tenderer’s SHOULD answer and provide details on all sections of the Understanding of Needs as outlined by SETU (South East Technological University) in Appendix 1 of the RFT.



	Tenderers should address the following:

	· Demonstrate a clear understanding of Public Capital Works Projects particularly relating to SETU (South East Technological University) and their purpose, structure & activities.
· Demonstrate a clear understanding of SETU (South East Technological University) requirements and needs.




Tenderer's to insert Response to Understanding of Needs here






	Number of A4 Pages: Insert No. of Pages





	10. Criteria 4 - Approach and Service Methodology
RFT Reference: Appendix 1 - Requirements and Specifications

	Maximum Marks Available: 200

	Minimum Marks Required: 120

	A Page Limit of 3 x A4 Pages (500 Words = 1 A4 Page) 


	Tenderer’s SHOULD answer and provide details on all sections of the Approach and Service Methodology as outlined by SETU (South East Technological University) in Appendix 1 of the RFT.



	Tenderers should address the following:

	· The unique elements of the proposal with regard to the approach and service methodology.

	· Provide clear, comprehensive and consistent details of your proposed approach and methodology for the provision of the requirements and must be clearly linked back to the requirements as set out in Appendix 1 of the RFT: Requirements and Specifications.

	· Demonstrate a clear understanding of issues that may arise in respect of the provision of requirements and must outline these issues and describe your approach to the management of such issues.

	· Outline the risks associated with the provision of requirements and propose measures to mitigate against such risks.

	· Provide a project plan including timelines, milestones and assumptions and describe how you will support SETU (South East Technological University) in meeting timeframes/deadlines.



Insert Response to Approach and Service Methodology here







	Number of A4 Pages: Insert No. of Pages














	11.  Criteria 5 - Contract Management and Availability of Resources of Proposed Team 
RFT Reference: Appendix 1- Requirements and Specifications

	Maximum Marks Available: 200

	Minimum Marks Required: 120

	A Page Limit of 2x A4 Pages (500 Words = 1 A4 Page) 



	Tenderer’s SHOULD answer and provide details on all sections of Contract Management and Availability of Resources of Proposed Team as outlined by SETU (South East Technological University) in Appendix 1 of the RFT.



	Tenderers should address the following:

	· Provide details on your approach to contract management for this RFT to include the following: 
· Performance measurement and management;
· Quality assurance;
· Communications process, liaison and reporting structure; and
· Problem resolution and escalation process.



5.Part A (50 Marks) - Tenderer's to insert Response to Contract Management here



















	Number of A4 Pages: Insert No. of Pages





	5 - Part B – Tenderer’s should address the following (100 marks):
· Identify the Proposed individual who will fulfil the Independent Project Monitor role in the template provided. 
· Provide Biographical Details for the proposed individual who will fulfill the Independent Project Monitor role in the template provided. The response must demonstrate the following: Number of years’ experience, qualifications, employment record and roles held.
· Provide Specialist Knowledge for each member of the proposed team including Subject Matter Expert(s) in the template provided. The response must demonstrate the following: Experience, Competencies and Skills (consulting tools and techniques).
· Provide Previous and Relevant Experience Details for each member of the proposed team including Subject Matter Expert(s) in the template provided. The response must provide details on your previous and relevant client experience. The response must demonstrate where you have applied knowledge/skills in practice, the results achieved and the relevancy to SETU (South East Technological University) requirements. Tenderer’s may use the same assignment(s) or project(s) for individuals if deemed beneficial to your response.



	5 – Part B RESPONSE TEMPLATE TO BE COMPLETED


	

	Please identify the individual who you propose will be directly involved the delivery of the required services to SETU (South East Technological University).

	Name
	Professional Grade
(Please use levels as set out in the RFT Appendix 2: 2)
	Proposed Role
(Please use descriptions as set out in the RFT Appendix 2: 2)

	Click here and insert name
	Click here and insert Professional Grade
	Click here and insert details





	Biographical Details – Person 1

	Please provide biographical details for the individual who it is proposed will be responsible for and involved in the delivery of the requirements to SETU (South East Technological University). 

	Name
	Click here and insert response

	Position in Firm
	Click here and insert response

	Role 
	Click here and insert response

	No. of Years’ Experience
	Click here and insert response

	

	Qualification Details: Educational/Professional/Training Record

	Description 
	Year Obtained
	Accreditation Body

	Click here and insert response
	Insert Year
	Click here and insert response

	Click here and insert response
	Insert Year
	Click here and insert response

	Click here and insert response
	Insert Year
	Click here and insert response

	Click here and insert response
	Insert Year
	Click here and insert response

	Click here and insert response
	Insert Year
	Click here and insert response

	Click here and insert response
	Insert Year
	Click here and insert response

	

	Employment Record

	Employer 
	Period
	Role Held

	Click here and insert response
	Insert Period
	Click here and insert response

	Click here and insert response
	Insert Period
	Click here and insert response

	Click here and insert response
	Insert Period
	Click here and insert response

	Click here and insert response
	Insert Period
	Click here and insert response

	Click here and insert response
	Insert Period
	Click here and insert response

	Click here and insert response
	Insert Period
	Click here and insert response



	Specialist Knowledge - Experience, Competencies and Skills 

	Insert Response here to Specialist Knowledge





	Previous and Relevant Experience Details

	Insert Response to Previous and Relevant Experience








	5- Part C – Tenderer’s should address the following (50 marks):
· Outline the availability of the proposed individual and demonstrate your firm’s ability to supply the required resource for the term of the contract. 
· Describe your approach to continuity of services and how this will be maintained to ensure the continuation of the service for SETU (South East Technological University). The response should include your proposed approach to the replacement of resources.



Insert Response here






























	Number of A4 Pages: Insert No. of Pages






[bookmark: _Toc520809604]Pricing Schedule Response Section
	12. Pricing Schedule Response Instructions                                                    

	1. Tenderer’s must complete the Pricing Schedule (s) set out below. Tenderers should read all of the following instructions carefully before completing the Pricing Schedule.

2. For the purpose of this Competition, Tenderer’s are required to quote a Daily Rate to deliver the required Services.

3. All prices submitted shall be the cost that a Tenderer’s will charge for the Services required for the Term of the Contract. 

4. All prices quoted must be inclusive of all costs (including travel expenses and subsistence).  Price quoted must be expressed in Euro only and exclusive of Vat.

5. Travel expenses and subsistence must be quoted separately within the pricing schedule.

6.  One day's work is defined as 7.5 hours.

7. Professional Grades levels and Descriptions are set out in the RFT – Appendix 2







	12. Criteria 6 - Notional Cost

	Maximum Marks Available: 400

	Minimum Marks Required: N/A



	Project Daily Rate Pricing Tables

	Tenderer’s please note:
· The tendered daily rate from the Independent Project Monitor Role mut be inclusive of all costs (excluding travel expenses and subsistence).  Price quoted must be expressed in Euro only and exclusive of Vat.
· The pricing format and in particular the Tenderer’s costs and rates quoted in the tender response shall remain fixed for the duration of the Contract.
· Costs and Rates for the provision of the services as set out in Appendix 1 Requirements and Specifications of this RFT must be included in the Pricing Tables.




	Table 1A: Tendered Daily Rate – Must be Completed

	(A)Grade * Do not alter the descriptions for each level below
	(B) Daily Rate
	(C) Notional number of Days
	(D) Notional Cost:
Multiply (B) by (C)

	Grade Level 6 - Independent Project Monitor Role
	€Insert here
	100
	€Insert here

	Travel Expenses and Subsistence to SETU Waterford Campus
	€Insert here
	10
	€Insert here

	
	

	Notional Tender Price excluding Vat:
	€Insert here









	
13. Tenderer’s Checklist

	Please ensure that you have submitted ALL of the following
(i) A completed Tender Response Document (TRD) and with response to all Criteria 1 - 6 must be submitted via the email address electronic post-box available on www.etenders.gov.ie,  and
(ii) Appendix 3, Tenderers Statement on Tenderers letterhead must be submitted electronically on www.etenders.gov.ie and
(iii) ESPD - European Single Procurement Document with all sections completed 
(iv) Appendix 4, Declaration as to Personal Circumstances of Tenderer must be submitted electronically on www.etenders.gov.ie  to and 
(v) Where the Tenderer intends to rely on third party resources to meet the financial or technical selection criteria or to perform a contract, a letter of undertaking from the entity being relied on confirming that it will place its resources at the disposal of the Tenderer, if necessary, and 
(vi) References from the relevant customer Organisation confirming the accuracy of the information submitted by the Tenderer in respect of the contract examples on the customer Organisation's official / company letterhead(s) including a reference contact name, position, phone number & email address, and



END OF TRD

