	TENDERER’S RESPONSE DOCUMENT


	
Please read the instructions carefully. 

Tenderers should use this TRD and once completed submit it via eTenders. 

Failure to complete or respond in an adequate manner to the information requested shall render the tender submission non-compliant.

NOTE: If relevant, a tenderer’s sub-contractors must also complete the European Single Procurement Document.




	Subject Matter of Request for Tender

	Provision of Services for 1 No. Electric Mobile Library Vehicle

	e-Tenders/LA reference Number
	[bookmark: _Hlk225421093]RFT_RCC250926

	Closing Date and Time for Receipt of Tenders:
	28th October 2026 at 16:00

	Organisation Name:
	Roscommon County Council

	Contact Name: 
	Kieran Shaughnessy

	Contact Email:
	kshaughnessy@roscommoncoco.ie




Instructions for completion
Tenderers should ensure they have read the Request for Tender before they attempt to complete this Tender Response Document.  
If you consider that the Tender Response Document is missing any sections which would prevent you from preparing a comprehensive response, please contact the Contracting Authority as soon as possible (prior to the closing date for queries).     
Where there is a discrepancy between the contents / instructions in this document and the Request for Tender, the Request for Tender will take precedence.   
Tenderers must follow the instructions contained in this document in relation to attachments, format for submission, etc.  

Where tenderers are relying on other parties to meet the selection criteria, those parties must be available to deliver elements of the contract. 


STEP 1

COMPLETE THE EUROPEAN SINGLE PROCUREMENT DOCUMENT

The ESPD, in effect a prequalification questionnaire, can be accessed on eTenders in the notice that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to respond to several questions dealing with exclusion and selection criteria. Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response. If sub-contractors are used, they too must also complete the ESPD.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	URL
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	



If sub-contractors are being used, provide a brief explanation about their involvement in contact delivery

	Address for correspondence
	

	Company registration address (if different)
	

	Company Registration Number 
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Legal status
	

	URL
	

	Email
	

	Phone/Mobile
	



STEP 3

PROVIDE THREE REFERENCES FROM PROJECTS OF A SIMILAR NATURE USING THE TEMPLATE HEREUNDER

RULE: Tenderers must demonstrate track record in the provision of Electric Library Mobile Vehicles by way of three verifiable reference contracts in progress or completed in the past five years. This is a Pass/Fail requirement: if the references are not adequate then the tender submission shall be considered as non-compliant and excluded from the competition.

REFERENCE 1

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of goods provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance
	Provide evidence of meeting contract performance management requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address




REFERENCE 2

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of goods provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance
	Provide evidence of meeting contract performance management requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address









REFERENCE 3

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of goods provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance
	Provide evidence of meeting contract performance management requirements.

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address













STEP 4

VERIFY THAT YOU SATISFY THE FOLLOWING SELECTION CRITERIA AND WILL SUPPLY SUPPORTING EVIDENCE WITHIN SEVEN WORKING DAYS IF SO REQUESTED (tick box as appropriate)

RULE: This is a Pass/Fail requirement: if the tenderer does not self-declare it meets all the selection criteria listed hereunder, the tender submission shall be considered as non-compliant and excluded from the competition. Evidence supporting these declarations will be sought from the preferred tenderer only.



	Selection Criteria
	Yes
	No

	Comply in full with the economic and financial selection criteria set out in section 3.2.A of the RFT and have turnover in excess of €[550,000] excluding VAT during each of the last three years.
	
	

	Have insurances listed in section 2.21.1 of the RFT.
	
	

	Have the plant, equipment and resources (including but not limited to the number of insulated hoists, trucks, specialised fault locator, testing equipment etc.) required to deliver the maintenance listed set out in the technical specification (Appendix 1 of the RFT). 
	
	



STEP 4

RESPOND TO THE AWARD CRITERIA (refer to section 3.3 of the RFT)

Only tenders that meet all the selection criteria will be evaluated.

Tenderers should review carefully the Supplies/Works requirements and all relevant technical specifications before responding to the award criteria hereunder.

Please note there are some page limits. Material submitted in excess of these page limits will not be evaluated. Graphics, diagrams and visual material may be used and will not be considered as part of the page count limits.

	The minimum quality mark required is 60% in relation to sub-criterion (where a minimum requirement is specified). If a tenderer fails to achieve this minimum mark the tender submission shall be deemed non-compliant. 



   FULLY ELECTRIC (EV) MOBILE LIBRARY
A. Cost (3,500 marks, 35% Weighting)
Tenderers should complete the table hereunder in accordance with the guidance provided in Appendix 2 (Pricing Schedule). 
In addition, and as an appendix, tenderers should complete the Form of Tender. Costs for each element should be fully inclusive. 

These are the maximum fixed rates for the duration of the term of the contract and under no circumstances shall they be increased. Failure to provide costs in the required format shall render the tender submission non-compliant. 


Table 1: Mandatory Requirements
	Description
	Quantity
	Unit Fee (Excl. VAT)
	Total 
Excluding VAT
	VAT
	Total Including VAT

	Chassis/Cab.
	1 No
	
	
	
	

	Library Body (incl. all interior, exterior, electrics, heating and access, drawings and documentation, warranties, Aftersales service and GPP ).
	1 No.
	
	
	
	

	Total completed Electric Mobile Library Vehicle
	1 No.
	
	
	
	

	Delivery charges to Roscommon including any relevant customs charges/ tariffs or other equivalent costs.
	1 No.
	
	
	
	

	Overall Total in Euro
	
	
	
	
	




Marks for cost criteria (Overall Total excluding VAT) will be allocated using the following formula:
	Cost Score
	=
	Lowest Tendered Rate
	X
	Maximum Number of 
Marks Available

	
	
	Tendered Rate under evaluation
	
	



The VAT element will not be taken into account in the evaluation of the costs

Table 2: Optional Requirements (for evaluation purposes only, RCC reserves the right to purchase if required subject to Department/Management approval and available budget).

	Description
	Quantity
	Unit Fee (Excl. VAT)
	Total 
Excluding VAT
	VAT
	Total Including VAT

	Power Operated Awning
	1 No
	
	
	
	

	Overall Total in Euro
	
	
	
	
	




Totals:
	Description
	Quantity
	Unit Fee (Excl. VAT)
	Total 
Excluding VAT
	VAT
	Total Including VAT

	Table 1
	1 No
	
	
	
	

	Table 2
	1 No.
	
	
	
	

	Overall Total in Euro
	
	
	
	
	


	Criterion B: Warranty
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Warranty
	10%
	1,000
	600

	Instructions
	Warranty
Tenderers must provide the following specified warranties at a minimum. 

The marks assigned below are for warranties (calculated in  months) over and above the minimum durations specified based on the following calculation. Tenderer to insert additional warranty in boxes provided 

(warranty being evaluated divided by Longest warranty supplied by a valid tenderer) multiplied 250 marks. 

Example:
6 months divided by 12 months multiplied by 250 marks equals 125 marks

A twenty-four months minimum bumper to bumper warranty on the truck and body. (250 Marks available) 
Insert Months:   [                              ]

A twenty-four month minimum warranty against structural defects on the vehicle. (250 Marks available)
Insert Months:   [                              ]

A twenty-four-month minimum warranty on heating system (250 Marks available)
Insert Months:   [                              ]

A twenty-four month minimum After Sales Services. (250 Marks available)

Insert Months:   [                              ]

Higher marks will be given to tenderers that offer a longer or more comprehensive warranty. 

The warranty documentation must be attached as an appendix to the TRD
Tenderer should provide a document transmittal sheet to allow RCC to confirm the list of documents submitted under this criterion.






	[bookmark: _Hlk203754295]Criterion C: ELECTRIC MOBILE CHASSIS AND CAB
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Electric Mobile Chassis and Cab
	5%
	500
	300

	Instructions
	
Tenderers must demonstrate that their proposed electric mobile library vehicle meets all the statutory and licensing requirements and technical specifications  set out in Appendix 1. 

In particular, Tenderers should provide details of how to address driver comfort, ergonomic design and enhancements to the driving experience and suitability for purpose. 

To this end, Roscommon County Council will inspect a sample vehicle to evaluate this criterion. Please provide the location in Ireland where a comparable vehicle may be inspected. Tenderers should also provide make, model and photos (interior and exterior) of the proposed vehicle being presented for inspection.





Tenderers’ Response
Please use this free text page(s) (i.e. do not type in the box) for your response. Maximum 4 A4 pages in Font 12.

























	Criterion D: MOBILE BODY, EXTERIOR, ELECTRICS AND HEATING
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Mobile Body, Interior, Exterior, Electrics and Heating
	20%
	2000
	1200

	Instructions
	
The tenderer’s submission should meet all requirements in the specification as outlined in the RFT.

Additional marks will be provided to Tenderers that can demonstrate innovative design of the interior, functionality and additional features to incorporate modern library design to the mobile library unit. 

Tenderers should also provide the make, model and photos (interior and exterior) of the proposed vehicle being presented for inspection.



Tenderers’ Response
Please use this free text page(s) (i.e. do not type in the box) for your response. Maximum 10 A4 pages in Font 12.














	Criterion E: PUBLIC AND DISABLED ACCESS
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Public and Disabled Access
	10%
	1,000
	600

	Instructions
	The tenderer’s submission should meet all requirements in the specification as outlined in the RFT

Tenderers should demonstrate an innovative design approach to the public access door functionality and an inclusive functional design to access for persons with disabilities.



Tenderers’ Response
Please use this free text page(s) (i.e. do not type in the box) for your response. Maximum 4 A4 pages in Font 12.



















	Criterion F: DESIGN DRAWINGS AND DOCUMENTATION 
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Drawings and Documentation
	5%
	500
	300

	Instructions
	Design Drawings and Documentation 

Tenderers must attach a completed set of design drawings with their TRD and should explain how the proposed design complies with all the statutory and licensing requirements and technical specifications set out in Appendix 1.

Complete information on Customer support must be provided.

Documentation for all of the elements of the vehicle and library unit including manuals, outline of any relevant training, customer care availability of the supplier and any component parts must be included in the design submission.



Tenderers’ Response
Tenderer should upload all required documents as part of the tender submission to fulfil this Criterion.
Tenderer should provide a document transmittal sheet to allow RCC to confirm the list of documents submitted under this criterion. 















	Criterion G: AFTER SALES BACK-UP SERVICE
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	After Sales Back-Up Service
	5%
	500
	300

	Instructions
	Tenderers should provide details of a comprehensive after sales service programme, including manuals and outline any relevant training, customer care availability of the supplier and any component parts included in the design. 

Tenderers that offer the most comprehensive after sales service will score higher marks.



Tenderers’ Response
Please use this free text page(s) (i.e. do not type in the box) for your response. Maximum 4 A4 pages in Font 12 (excluding manuals that may be uploaded separately).

Tenderer should provide a document transmittal sheet to allow RCC to confirm the list of documents submitted under this criterion. 
















	Criterion H:  GREEN PUBLIC PROCUREMENT
	Weighting 
	Maximum Marks
	Minimum Marks Required

	Title
	Green Public Procurement
	10%
	1000
	N/A

	Instructions
	The tenderers submission should meet all requirements in the specification as outlined in the RFT. 
Additional marks will be provided to the tenderer that provides the most sustainable production and delivery methods.



Tenderers’ Response

Please use this free text page(s) (i.e. do not type in the box) for your response. Maximum 2 A4 pages in Font 12.































STEP 5

COMPLETE AND SIGN THE CANDIDATE’S STATEMENT HEREUNDER


TO: Roscommon County Council

RE: RFT for the provision of 1 No. Electric Mobile Library Vehicle

Having examined this RFT, the selection criteria, and the requirements and specifications (Appendix 1), we hereby agree and declare the following:

	1.
	We understand the nature and extent of the services required to be delivered as described in the requirements and specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT and the Confidentiality Agreement at Appendix 6 of the RFT.

	3.
	We confirm that we have complied with all requirements as set out at Part 2 of this RFT. 

	4.
	We accept all the selection criteria as set out in Part 3 of the RFT.

	5
	We agree to provide the services in accordance with the RFT and our tender submission. 

	7.
	We agree that, if admitted to the framework, we will be bound by the Framework Agreement at Appendix 5 and that, if awarded any contract pursuant to a mini-competition or direct award, we shall comply with the terms and conditions of the Services Contract at Schedule A.

	8.
	We shall, if awarded any Contract pursuant to this framework, have in place on the effective date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT or as required by the RFT issued at mini-competition stage.

	9.
	We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	10
	We confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	



	 
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date










































STEP 6

COMPLETE AND SIGN THE FORM OF TENDER HEREUNDER

[bookmark: _Toc67490728]Form of Tender – GOODS/SERVICES – Cost Criterion A 
	To: 
	 Roscommon County Council

	From: 
	

	Re: 
	 RFT_RCC250926 supply of 1 No. Electric Mobile Library Vehicle



I/We have examined the tender documentation and hereby offer to provide the services in accordance with the details contained within the Request for Tender Document. 


I/We confirm that I/we: 

· In relation to daily/hourly fees all rates are inclusive of out of pocket (i.e. mileage, subsistence, phone, postage, etc.) and account / contract management related costs. 
· Will keep this offer for the contract / framework open for acceptance by you for a period of 12 months from the date of deadline for submission of Tenders,
· Agree that you are not bound to accept the most economically advantageous or any Tender you may receive,
· Have read and thoroughly examined the Tender Document,
· Fully understand the Tender Document and the Client’s requirements,
· Undertake to treat the details of this Invitation to Tender, its Tender and any subsequent agreements as private and confidential,
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract is awarded between the Contracting Authority and the Tenderer,
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract,
· Have included all elements necessary for the performance of the specified requirements, which are either expressly stated in the Tender Document or contained in any supplementary information, or which could reasonably be inferred therefrom,
· Have found no errors, omissions, conflicts or ambiguities in the Tender Document except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries.
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders.
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.
· [bookmark: _Hlk491592638]Agree that as a condition of award, it shall be our sole responsibility to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties or other factors which might arise following the withdrawal of the United Kingdom from membership of the EU.


	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Telephone:
	
	Mobile:
	

	Email:
	
	Date:
	












STEP 7
SAVE AND UPLOAD THIS TRD (and enclosures) VIA ETENDERS
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