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[bookmark: _GoBack]NOTICE FOR APPLICANTS 
This Declaration is based on the GCCC Suitability Assessment Questionnaire for Service Providers QC1 (with criteria not applicable to DoE Capital Projects omitted). The same numbering system has been retained. 
It is a standard form and contains no project specific information.  All project specific information is included in the Contract Notice.  No other project specific information will be provided. 
In this Questionnaire, the term Applicant is used for an Individual (Sole) Trader, a single entity, a Partnership, a Consortium or any other type of Joint Venture seeking to be awarded the Contract. If the role of PSDP or PSCS is required, the entity providing that skill must be an individual (sole) trader or company (i.e. body corporate) that constitutes an acceptable entity for the purpose of this project.

Multiple Participation
If any individual or group of individuals is included in more than one Applicant’s submission for the same contract, a statement should be provided to the effect that the Applicant is aware of this multiple participation and that it has been brought to the attention of all the consortia of which that individual or group is a member.
The Contracting Authority will then investigate the circumstances to see if this multiple participation could result in a distortion of competition. Where it is felt that competition may be distorted, the Contracting Authority may take such steps as it deems appropriate which may include limiting the number of bidding teams with which an entity may participate, disqualifying relevant Applicants or such other steps as it deems appropriate subject to the principles of applicable law.   

[bookmark: _Toc532937460]No liability
The Contracting Authority makes no representation, warranty, or undertaking in or in connection with this Questionnaire or the contents of this Questionnaire unless explicitly stated. The Contracting Authority has not authorised anyone to make any representation in connection with this Questionnaire on its behalf, and Applicants should not rely on any representation purportedly made on the Contracting Authority’s behalf in connection with this Competition. Neither the Contracting Authority nor its officers, employees, or advisers will have any liability in connection with this Questionnaire or the contents of this Questionnaire. Applicants must make their own assessment of the adequacy, accuracy, and completeness of this Questionnaire.
[bookmark: _Toc532937461]
Right to terminate or amend this Competition
The Contracting Authority reserves the right not to proceed with the Competition or any part of it and may terminate the Competition or any part of it at any time, with or without procuring the Works in another way. If this happens, neither the Contracting Authority nor its officers, employees, or advisers will be liable to any Applicant or other person. The Contracting Authority also reserves the right to change any part of this Questionnaire, including the procedures and time limits described in this Questionnaire. The Contracting Authority does not bind itself to accept any outcome of the process described herein and is not obliged to enter into a contract for the Works with anyone.
[bookmark: _Toc532937462]
Costs and No Legal Relationship
Neither the Contracting Authority nor its officers, employees, or advisers have any responsibility for Applicants' costs or losses in connection with this Competition. This Questionnaire does not create a contract or legal relationship (including, for the avoidance of doubt, any contract about the Competition itself) between any Applicant and the Contracting Authority unless and until the Contract has been entered into including by issue of a Letter of Acceptance or Tender Acceptance (as appropriate) and any conditions precedent to its effectiveness have been met. The exception to this is the obligation upon an Applicant with regard to confidentiality. This Questionnaire will not form part of any Contract unless expressly stated otherwise. 

Confidentiality 
Applicants must treat this Questionnaire and their participation in the Competition as confidential.  Applicants must not disclose any information about the Competition to anyone other than as required for the purpose of responding to this Questionnaire, or as required by law.


Disclosure
The Contracting Authority is entitled to disclose information about this Competition, including the identity of those expressing interest, to any person. If an Applicant considers that any information in its suitability assessment submission is commercially sensitive or confidential, this must be clearly stated, and clear and substantive reasons provided. The Contracting Authority will have regard to such a statement in considering a request for access to the information under the Freedom of Information Acts 2014 (or any other legislation relating to disclosure of information) but is not bound by the Applicant’s view and will take such steps as it considers necessary to comply with its obligations under applicable law. 

Conflicts of Interest
Any conflict of interest or potential conflict of interest must be fully disclosed to the Contracting Authority as soon as such conflict or potential conflict becomes apparent. This includes, but is not limited to, situations where an Applicant or any of the members of an Applicant which is a consortium, joint venture or partnership, or any entity being relied upon by an Applicant, or any of their advisers, contractors, consultants, servants or agents are currently or have been in the past an adviser, contractor, consultant, servant or agent to the Contracting Authority, or any local or other relevant authority in relation to the works which are the subject matter of this Competition.

Without prejudice to the foregoing, any ‘registrable interest’ involving the Applicant and the Contracting Authority (and where applicable any elected members of the Contracting Authority or members of the Board of the Contracting Authority), members of the Government, members of the Oireachtas or employees of the Contracting Authority or their relatives must be fully disclosed to the Contracting Authority immediately upon such information becoming known to the Applicant.  The terms 'registrable interest' and 'relatives' shall be interpreted in line with the Ethics in Public Office Act, 1995 and the Standards in Public Office Act 2001 as may be amended from time to time.  

The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action in relation to any actual or perceived conflicts of interest, which may include (but is not limited to) excluding the Applicant from the Competition, or permitting the Applicant to continue subject to safeguards determined by the Contracting Authority being put in place and observed. 

Tax Clearance
It will be a condition of the award of the Contract that the successful Tenderer shall, for the term of the contract, comply with all applicable EU and domestic tax laws.  Prior to the award of the Contract arising out of this Competition the successful Tenderer shall be required to supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the Contracting Authority. By supplying these numbers the successful Tenderer acknowledges and agrees that the Contracting Authority has the permission of the successful Tenderer to verify its tax cleared position online. Applicants may obtain information regarding their obligations concerning taxation from the Revenue Commissioners (www.revenue.ie).

Irish Law
Irish law is applicable to this Questionnaire and the Irish courts shall have exclusive jurisdiction in relation to any disputes arising from or in connection with this Questionnaire. 
[bookmark: BlockTophere]
Collusion
Applicants’ attention is drawn to the Competition Act 2002 - 2019 (as may be amended from time to time) which makes it a criminal offence to collude on prices or terms in a public procurement competition. 

Prior Knowledge 
Applicants must not make any assumptions that the Contracting Authority has prior knowledge of their organisation or service provision.  Applicants will only be evaluated on the information contained in their response to this Questionnaire (“SAQ Submission”) (as may be clarified by the Contracting Authority in accordance with this Questionnaire).





GROUNDS FOR EXCLUSION
Note: Where a Competition is subject to the application of European procurement regulations, grounds for exclusion will automatically apply. Where a Competition is not subject to the application of the European procurement regulations, a Contracting Authority may apply grounds for exclusion.  The position is set out in the Project Particulars.
The grounds under which the Contracting Authority may exclude an Applicant, any member of an Applicant, or any entity relied upon by the Applicant, from participation in this Competition are set out below. 
Where grounds for exclusion apply in the Competition, the Applicant, each member of the Applicant (where the Applicant is a Joint Venture or Consortium or Partnership); and, any entity being relied upon by the Applicant (or any member of the Applicant) (including Applicant’s Specialists), must provide a declaration regarding the situations referred to below in the form stated in the Particulars.  
The term 'Applicant' as used below refers to each of (a) the Applicant (b) a member of the Applicant (where an Applicant is a Joint Venture, Consortium or Partnership) (c) any entity being relied upon by the Applicant.
Subject always to the provisions of Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016):
(a)	if:
(i)	the Applicant is in one of the situations listed in Regulations 57(1) or 57(3) of SI 284 of 2016; or
(ii)	a member of the administrative, management or supervisory body of the Applicant/member of the Applicant, or a person having powers of representation, decision or control therein, is in one of the situations listed in Regulation 57(1) of SI 284 of 2016,
 
the Applicant shall be excluded from the Competition; 

(b)	if the Applicant (or any member of the Applicant, in the case of a Joint Venture, Group or Consortium), is in any of the situations listed in Regulation 57(4) or 57(8) of SI 284 of 2016 selected by the Contracting Authority for the purposes of this Competition, the Applicant may be excluded from the Competition.
Any Applicant which is in one of the situations referred to above must provide details of any factors or circumstances which it believes are relevant to the Contracting Authority’s assessment of whether the existence of these grounds should lead to the exclusion of the Applicant. For example, where an Applicant is in one of the situations referred to above but has taken measures which it believes are sufficient to demonstrate its reliability, that Applicant may provide evidence of such measures to the Contracting Authority for consideration. Applicants should note that, with regard to the situations listed in (a) above, the circumstances which the Contracting Authority may take into account before deciding whether or not to exclude an Applicant are prescribed by law, and Applicants are directed to Regulation 57 of the 2016 Regulations in this regard.  
If an entity being relied upon is in one of the situations listed above, the Contracting Authority may require that the Applicant replaces such entity with another entity which is not in any of these situations. In the event that the entity cannot be replaced with another entity to whom the grounds do not apply (including where the Contracting Authority concludes that to permit such replacement would be contrary to law), the Contracting Authority reserves the right to eliminate the Applicant from the Competition.
Note: The Contracting Authority may, at any time during the Competition (for example at shortlisting stage), require the Applicant to provide the confirmation in MF 2.7 Declaration Under Oath/Solemn Oath, and where the Declaration Under Oath/Solemn Oath pre-dates the date of submission, Applicants must also provide the confirmation in MF 2.8 Confirmation Oath Still Valid. 
Data Protection Notice
As part of this Competition, the Applicant may (at various stages) provide personal data relating to the Applicant or Organisation, employees or other third parties. In this Suitability Assessment Declaration (“this Declaration”), “Data Protection Laws” means all applicable data protection law including, with effect from 25 May 2018, the General Data Protection Regulation (Regulation (EU) 2016/679), and the Data Protection Act 2018, and the terms ‘personal data’, ‘process’, ’controller’, ‘processor’ and ’data subject’ shall have the meanings given to them under Data Protection Law.
Where the Applicant provides personal data relating to third parties, the Applicant must ensure that such third parties are made aware of the contents of this Data Protection Notice in full.
The Applicant, as controller in respect of any personal data provided by it as part of this competition, is required to confirm in the declaration required in the Applicant Responses Document that all data subjects whose data is provided by the Applicant have consented to the processing of such personal data by the Applicant, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of the participation of the Applicant in this Competition or that the Applicant otherwise has a legal basis for providing such personal data to the Contracting Authority for the purposes of its participation in this Competition.
Where such personal data is provided, the relevant controller is the Contracting Authority. If there are any questions about the Contracting Authority’s use of such personal data, please contact the Contracting Authority’s Data Protection Officer whose details are available on request from the Contracting Authority.
The Contracting Authority may process the following personal data as part of this competition:
· name,
· contact details,
· CV details (including but not limited to qualifications, education, experience, previous roles and responsibilities),
· details of the proposed role(s) and responsibilities on this contract,
· reference details, and
· any other data provided by the Applicant
The Contracting Authority collects personal data from the Applicant directly, and from the following sources:
· Applicant’s organisation,
· other members of the Applicant’s consortium (if applicable), and
· Referees
Any personal data provided will be processed for the purposes of the Competition, the administration of any contract awarded on foot of this Competition, reporting to any regulators or oversight bodies and/or disputes relating to the Competition or the contract.
In connection with the above, the Contracting Authority may disclose personal data to various recipients including:
· the Applicants organisation, 
· other members of the Applicants consortium (if applicable),
· the Contracting Authority’s third party service providers, such as financial, legal and technical advisors, and
· regulators or oversight bodies,
If the Applicant is unsuccessful as part of the tender process, such personal data will be retained until three years after the conclusion of the tender process or the award of the Contract to the successful Tenderer, whichever is later. If the Applicant is successful and a contract is awarded to the Applicant at the end of the tender process, such personal data will be retained in accordance with the Contracting Authority’s record management and retention policy, a copy of which can be obtained from the Contracting Authority upon request.
Any data subjects in respect of which the Contracting Authority holds or processes personal data have rights in relation to their personal data, including the right to request access to their data and, in certain circumstances to request rectification, erasure or restriction of the processing of their personal data. All such data subjects have the right to lodge a complaint with the Irish supervisory authority, the Data Protection Commission.



DoE-QC1 Suitability Assessment Declaration 
Framework Agreement for Construction Consultants 2022 
For Capital Works (Both Open Procedure and Restricted Procedure (Framework))





	SECTION 1 	PROJECT PARTICULARS:



	Contract for (Consultancy Discipline):
	Applicant entry	[Enter Consultancy Service]

	Using the:
	Standard Conditions of Engagement for Consultancy Services (Technical COE1)

	Title (as Contract Notice):
	Applicant entry

	Location:
	Applicant entry



	SECTION 2 	APPLICANT DETAILS:


2.1 Main/Lead Applicant Details
	Legal Name  of Firm:
	Applicant entry

	Address (Registered head Office):
	Applicant entry

	Address(es) of Other Relevant  Office(s):
	Applicant entry

	Date Business Commenced Trading:
	Applicant entry

	Company Email:
	Applicant entry
	Company Telephone:
	Applicant entry

	Name and address of parent company (if applicable):
	Applicant entry

	Parent company interest in applicant (e.g. wholly owned by single parent company:
	Applicant entry


2.2 Main/Lead Applicant’s Authorised Representative
	Name of Authorised Representative:
	Applicant entry

	Address (if different from above):
	Applicant entry

	Email Address:
	Applicant entry
	Telephone:
	Applicant entry


2.3 Nature of Applicant (e.g. partnership, sole trader, private limited company, public limited company, Joint Venture, subsidiary company etc.)
	Nature of Applicant:
	Applicant entry


Where applicable, Applicant should enter name and address all Consortium/Joint Venture company members:
	Name and Address 1:
	Applicant entry

	Name and Address 2:
	Applicant entry

	Name and Address 3:
	Applicant entry

	Name and Address 4:
	Applicant entry



2.4 Main Applicant Sub-Consultants for Specialist Skills
Applicant should enter name and address all of sub-consultants (if any) to be used to fulfil any specialist skills requirements identified in the Contract Notice:
	Name and Address 1:
	Applicant entry

	Name and Address 2:
	Applicant entry

	Name and Address 3:
	Applicant entry


SECTION 3:  ASSESSMENT CRITERIA 
APPLICANT’S DETAILS AND DECLARATION
This Suitability Assessment Declaration comprises two separate parts.

DoE-QC1, This document by the Contracting Authority and uploaded to eTenders to provide the information for Applicants about the submission requirements and the Qualification Criteria that will be applied to determine the suitability of Applicants to perform the services.

Suitability Assessment Questionnaire Part 2, is completed by Applicants, having been uploaded to eTenders by the Contracting Authority along with DoE-QC1. 

The Applicant Declaration included in SAQ Part 2 – Section 3, must be completed and signed by the Applicant.

Applicants must also complete the Applicant’s Self Declaration re Article 57 (QC1, Appendix A, Capital Works Management Framework website - https://constructionprocurement.gov.ie/wp-content/uploads/Appendix-A-QC1-and-QC2-09-02-2022.docx) and provide any evidence or information required by this Questionnaire. 

3.3 EVIDENCE OF ECONOMIC AND FINANCIAL STANDING CRITERIA 
3.3a  	EVIDENCE OF TURNOVER
Before appointment, the preferred bidder (and, if the preferred bidder is a subsidiary relying on a parent company’s turnover, that Parent Company as well) must provide evidence of turnover for the relevant professional services, certified by the firm’s Auditor/Accountant for the three previous financial years (see also explanatory note) 
We meet the Minimum Standard for Average Annual Turnover for the relevant professional services over the last 3 years for the various project types[footnoteRef:1] as set out in the Contract Notice or in the table below and if requested to do so will provide the required evidence within 5 working days to support this Declaration  [1:  Projects are categorized in the Contract Notice or Tender Documents as Type 2a, 2b, 3 or 4. Type 2a generally refers to projects less than €3m without particular complexity, Type 2b generally refers to projects less than €3m with medium complexity or less than €10m without particular complexity. Type 3 generally refers to projects less than €10m with medium complexity or greater than €10m up to €25m without particular complexity and Type 4 generally refers to projects in excess of €25m. ] 

Minimum Suitability Requirement: 
The Tenderer shall provide evidence for the stated service.  

Evidence shall be for the average minimum turnover over the three (3) previous financial years.  Where a multi-disciplinary firm is applying evidence of the overall turnover of the firm should also be provided.

	Minimum Turnover:

	Disciplines:
	AR
	QS
	ME
	CS
	FSC

	Type 2a €1 – €3m

	Turnover relating to service:
	€150k
	€90k
	€90k
	€90k
	€50k

	Overall Turnover to include other areas of business:
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set

	Type 2b €3 – €10m

	Turnover relating to service:
	€200k
	€150k
	€150k
	€150k
	€75k

	Overall Turnover to include other areas of business:
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set

	Type 3 €10 – €25m

	Turnover relating to service:
	€350k
	€180k
	€180k
	€180k
	€100k

	Overall Turnover to include other areas of business:
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set

	Type 4 In excess of €25m

	Turnover relating to service:
	€500k
	€300k
	€300k
	€300k
	€150k

	Overall Turnover to include other areas of business:
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set
	No minimum level set



Combined total turnover for all members of a consortium must meet the average minimum turnover.  If only one member has the skills, resources and experience for a particular service, that member must have an average turnover that demonstrates financial capacity for the work.

External Sub-Consultant(s) providing specialist skills do not need to provide evidence for this sub-criterion.

If for any valid reason the tenderer is not in a position to provide the requested turnover (e.g. tenderers who are categorised as ‘Start-Up’ entities) consideration will be given to the provision of alternative financial evidence (Note1).


Note1:	For those ‘Start-Up’ companies who have been operating for more than three (3) years but no more than five (5) years these companies shall provide the evidence of turnover in accordance with this criterion

	For those ‘Start-Up’ companies who have been operating for three (3) years or less and therefore cannot provide evidence of turnover for all three (3) financial years required by the competition they shall provide the ‘Turnover’ evidence for those years for which the company has that evidence.  For the balance of years for which the company cannot provide the required evidence they shall provide a set of management accounts for those years and the current year signed off by their external auditor/accountant


3.3e 	PROFESSIONAL INDEMNITY INSURANCE
Before appointment, the successful Applicant will be required to: 
(1) Produce evidence from their Broker or Insurance Company confirming that the Applicant has current professional indemnity insurance cover in the required amount, complying with the conditions listed below, and that it will be maintained for 6 years after completion of the construction works in respect of the services provided – Model Form MF 2.1 (Capital Works Management Framework website) duly completed by the Applicant’s broker or insurance company is deemed acceptable evidence for this criterion (or if for any valid reason this evidence cannot be provided, then alternative evidence which is considered appropriate by the Contracting Authority may be provided).
· Cover of not less than the following:
	
	Project Type
	Level of Indemnity for Each and Every Claim Cover
	Alternative Level of Indemnity for Annual Aggregate Cover

	Type 2a Projects
	€ 750,000
	€ 900,000

	Type 2b projects
	€ 1,400,000
	€ 1,600,000

	Type 3 projects
	€ 2,700,000
	€ 3,200,000

	Type 4 projects
	€ 3,500,000
	€ 4,000,000


· The Maximum permitted excess is 2% of Annual Turnover or € 5,000, whichever is greater;
· Cover is provided for legal defence costs in excess of the minimum level of cover;
· Cover must be provided on an ‘each and every claim’ basis with an alternative ‘annual aggregate’ level where ‘each and every claim’ basis is not available;
· The conditions must provide for claims for breach of professional duty or civil liability as well as negligence;
· Cover must extend to include specialist advisers engaged as service providers by the applicant and any claims arising out of the sub-contracting of professional services by the Applicant;
· Cover must be provided in respect of Joint & Several liability where the service provider is operating in a Joint Venture or a Consortium; and 
· The jurisdiction in which claims can be lodged and settled is IRELAND.
(2) and to sign an undertaking that the firm will maintain this Insurance for a period of six years after completion of the construction works in respect of the services provided subject to cover being provided at commercially reasonable rates, and if such insurance ceases to be available at commercially reasonable rates, that the firm will immediately so notify the Contracting Authority in writing. 
If requested to do so, we will provide evidence (in the form stated above) within 5 working days confirming that we have current Professional Indemnity of not less than the sums stated above and in accordance with the conditions above.  
3.3f 	PUBLIC LIABILITY [PL] INSURANCE
Before appointment, the preferred bidder will be required to produce evidence (in the form of a validated copy of the policy or other evidence acceptable to the Contracting Authority) confirming that the Applicant has current Public Liability Insurance with a minimum level of cover of €6,500,000 in respect of any one accident and a minimum level of excess of €10,000 for property only for any one incident below which the Service Provider will bear the cost (no excess is permitted in respect of death, injury or illness).
3.3g EMPLOYER’S LIABILITY [EL] INSURANCE
Before appointment, the preferred bidder will be required to produce evidence from their Insurance Company (in the form of a copy of the policy, or other evidence acceptable to the Contracting Authority) confirming that the Applicant has current Employer’s Liability Insurance with a minimum level of cover of €13,000,000 in respect of any one accident (no excess permitted).
If requested to do so, we will provide evidence (in the form of validated copies of the policies, or other evidence acceptable to the Contracting Authority) within 5 working days confirming that we have current Public Liability. Insurance of not less than €6,500,000 and Employer’s Liability Insurance of not less than €13,000,000 both in accordance with the conditions stated above.
3.4 EVIDENCE OF TECHNICAL CAPABILITY CRITERIA 
3.4a     EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS (Management)
Before appointment, the preferred bidder will be required to provide evidence (in the form of a Curriculum Vitae) that the person proposed to act as Project Director has appropriate qualifications and experience to fulfil the role. 
(The relevant qualifications and experience are as specified in the Explanatory Notes appended to this blank form.) 
Prior to appointment, if requested to do so, we will provide (within 5 working days) evidence (in the form of a Curriculum Vitae for the person nominated to be the Project Director) confirming that he/she has the relevant qualifications and experience (as specified above). 


3.4b EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS (Personnel)
Before appointment, the preferred bidder will be required to provide evidence (in the form of Curricula Vitae) that the persons nominated to be the Project Senior and Project Senior (Back-up) have appropriate qualifications and experience to fulfil the role. 
(The relevant qualifications and experience are as specified in the Explanatory Notes appended to this blank form.) 
Prior to appointment, if requested to do so, we will provide (within 5 working days) evidence (in the form of  Curricula Vitae for the persons nominated to be the Project Senior and Project Senior - Back-up) confirming that they have the relevant qualifications and experience (as specified above). 
3.4c LIST SERVICES OF SIMILAR NATURE PROVIDED OVER THE PAST 7 YEARS
Applicants are required to provide 3 examples of projects which, in the judgement of the Contracting Authority, have achieved an adequate standard in respect of Project Delivery, Cost, Compliance, Service, and Design, and demonstrate that those projects are indicative of the normal standard of performance of the Consultant.
Applicants must provide (appended to this signed declaration) a list of all Building projects of a similar nature, size and complexity carried out (or being carried out) by the firm within the last 7 years on Form B1.
It is not necessary to include projects which are not of a similar nature, size and complexity or projects where a limited or partial service is or was being provided or other projects not of a similar nature or complexity.
Applicants must also provide (appended to this signed declaration) Certificates of Satisfactory Execution for 3 projects from the above list which have reached Substantial Completion within the last 7 (Seven) years on Form B2.
For Type 2b projects2 the Contract value (ex VAT) of the three examples submitted must be greater than €1.75m.  Please also refer to Explanatory Notes ‘Services of Similar Nature provided over the Past 7 Years’ for additional criteria relating to projects of similar construction.
For Type 3 projects[footnoteRef:2] the Contract value (ex VAT) of at least two of the three examples submitted must be greater than € 7.50m, and at least one of the examples must be either a Building of similar complexity delivered under the Capital Works Management Framework or Primary school or Post-primary school or Third level educational project. For details of buildings with similar complexity, please refer to Explanatory Notes ‘Services of Similar Nature provided over the Past 7 Years’ [2:  Projects are categorized in the Contract Notice or Tender Documents as Type 2a, 2b, 3 or 4. Type 2a generally refers to projects less than €3m without particular complexity, Type 2b generally refers to projects less than €3m with medium complexity or less than €10m without particular complexity. Type 3 generally refers to projects less than €10m with medium complexity or greater than €10m up to €25m without particular cmplexity. Type 4 generally refers to projects in excess of €25m. ] 

For Type 4 projects2 the Contract value (ex VAT) of at least one of the three example must be greater than €15m, and at least one of the examples must be either a Building of similar complexity delivered under the Capital Works Management Framework or Primary school or Post-primary school or Third level educational project and one of the examples should demonstrate a Building Information Management (BIM) approach. For details of buildings with similar complexity, please refer to Explanatory Notes ‘Services of Similar Nature provided over the Past 7 Years’

Note: Contract values (ex VAT) will be updated from the Contract Date in line with the Departments Cost Limits.

Where specified in the Contract Notice other additional requirements may apply.
3.4d     MEASURES FOR ENSURING QUALITY
Before appointment, the preferred bidder will be required to provide evidence of adequate measures for ensuring Quality, including measures to address any deficiencies in their performance including delivery, compliance, cost control, quality of service, and quality of design
Prior to appointment, if requested to do so, we will provide (within 5 working days) evidence of adequate Measures for ensuring Quality including measures for dealing with performance issues
3.4e AVERAGE ANNUAL MANPOWER OVER THE PAST 3 YEARS
It is a pre-condition for award that the personnel nominated in the Tender to fulfil the roles of Project Director, Project Senior and Project Senior (Back-up) are available to carry out the service in conjunction with their current workload.
Applicants must allow for adequate time and resources by suitably qualified personnel to complete the service in a competent, professional, and efficient manner. 
If appointed it will be a requirement to devote sufficient resource to complete the tasks, stages and entire project to a high standard in a professional manner all in accordance with the DoES Design Team Procedures and associated Practice Notes. 
We confirm that we have adequate personnel resources available to the firm to carry out the service if appointed.  We also confirm that prior to appointment we will, if requested to do so, provide (within 5 working days) evidence to demonstrate that the nominated Project Director, Project Senior and Project Senior (Back-up) are available to carry out the service in conjunction with their current workload.
3.41)   HEALTH AND SAFETY COMPETENCE as DESIGNER 
Before appointment, the preferred bidder will be required to provide evidence demonstrating their Health and Safety Competence as a Designer.  In addition to the Declaration and evidence provided to meet the minimum standard as a consultant (in the relevant discipline), Applicants will be required to provide a signed Health and Safety Declaration on QC1 Appendix C1 (available at www.constructionprocurement.gov.ie), and for Type 3 and Type 4 projects, evidence of adequate structured Health and Safety Procedures relevant to medium / large School projects.
We confirm that we meet the minimum standards for Health and Safety Competence as a Designer and will if requested to do so, provide (within 5 working days) the required evidence to support this declaration.
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(It is not necessary to include these explanatory notes with the submitted and completed Suitability Assessment Declaration)
EXPLANATORY NOTES:
[bookmark: _Toc333410317]SUITABILITY ASSESSMENT DECLARATION
This Declaration is based on the GCCC Suitability Assessment Questionnaire for Service Providers QC1 (with criteria not applicable to DoE Capital Projects omitted). The same numbering system has been retained. 
It is a standard form and contains no project specific information.  All project specific information is included in the Contract Notice.  No other project specific information will be provided. 
The term Applicant is used for an Individual (Sole) Trader, a Legal Partnership, a Consortium or any other type of Joint Venture that constitutes an acceptable entity for the purpose of the project. 
[bookmark: _Joint_Ventures_and][bookmark: _Toc333410318]NATURE OF THE APPLICANT
Joint Ventures and Consortia
A Joint Venture [JV] or Consortium must be a legal entity at the time of tender and must meet all of the requirements set out in this DoE-QC1 Suitability Assessment Declaration 2022.  In particular, the JV/Consortium must have current EL, PL and Professional Indemnity [PI] insurance.  The PI insurance must be in the name of the JV/Consortium and must include for Joint and Several Liability for all of the JV/Consortium members.
Where the JV/Consortium is a legal entity at the time of tender, the JV/Consortium may rely on the combined Turnover and Technical Capacity of the members firms.
[bookmark: _Toc333410319]Parent Companies
The Parent Company must be a legal entity.  If the applicant wishes to rely on the resources of the Parent Company to meet the suitability assessment standards, there must be a legally binding arrangement with the Parent Company to provide the resources stated. 
Both the Applicant and the Parent Company must provide evidence of current EL, PL and Professional Indemnity [PI] insurance prior to appointment.  The PI insurance of each party must include for Joint and Several Liability for each other.
[bookmark: _Sub-Consultants][bookmark: _Toc333410320]Sub-Consultants 
Whether the Applicant is an Individual (Sole) Trader, a Legal Partnership, a Consortium or any other type of Joint Venture, that entity may rely on resources available to the firm to carry out the work (and meet the minimum standard in the declaration).
In the case of Personnel for the project the following applies:
(1) The Project Director and Project Senior must both be senior members of the Applicant firm in full time employment with that firm.
(2) The Project Senior (Back-up) must either be a senior member of the Applicant firm as above, or an appropriately qualified consultant (in the relevant discipline) with whom the Applicant firm has a legally binding arrangement to provide the service. The appropriately qualified consultant must have the same level of Professional Indemnity Insurance as required for the Applicant, and the Applicant’s PI insurance must include for Joint and Several Liability in respect of that consultant.
(3) The support staff may be employed directly by the Applicant or as sub-consultants.  Where the support staff are employed as sub-consultants, the Applicant’s PI insurance must include for Joint and Several Liability in respect of those staff.
(4) Where sub-consultants or external staff are engaged to deliver part of the service (as above), the firm will be required to provide evidence of a legally binding arrangement to provide the service including an adequate methodology for co-ordination and dissemination of information (both internally and externally) sufficient both to ensure a high standard of service and to ensure compliance with the firm’s statutory H&S duties.
[bookmark: _Toc333410321]MAKING AN APPLICATION
For Projects advertised under the Restricted Procedure or Frameworks:
1. Complete and sign the Declaration (Suitability Assessment Questionnaire Part 2 – Section 3), and attach (a) list of Projects of a similar size, nature and complexity on Form B1 and (b) 3 examples of previous work completed within the last 7 years on separate Forms B2.
2. Send the signed Declaration (with the attachments) to the named person specified in the Contract Notice before the time and date specified.
For Projects advertised under the Open Procedure:
1. Complete and sign the Declaration (Suitability Assessment Questionnaire Part 2 – Section 3),, and attach (a) list of Projects of a similar size, nature and complexity on Form B1 and (b) 3 examples of previous work completed within the last 7 years on separate Forms B2.
2. In addition, complete and sign the Form of Tender specified in the Instructions to Tender.
3. Send the signed Declaration (with the attachments) and the completed and signed Form of Tender to the named person specified in the Contract Notice before the time and date specified.

The Declaration must be signed in ink by a Director or Principal of the firm.
· Where an Applicant is an Individual (Sole) Trader, that Applicant should sign the declaration. 
· Where an Applicant is a Consortium or Joint Venture, one member of that Consortium or Joint Venture may sign the Declaration.  However, if (at tender award stage) the Consortium or Joint Venture is under consideration for appointment, each member of the Consortium or Joint Venture will be required to confirm that the Declaration as signed is correct.
· Where the Applicant is a subsidiary to a Parent Company, the relevant parent company details must be included. 
· Where the Applicant is relying on specialist sub-consultants to meet the service requirements, the nature of the specialist sub-consultants should be stated in 2.4 Main Applicant Sub-consultants for Specialist Skills.  There is no need for specialist sub-consultants to complete or sign a copy of the Declaration.
[bookmark: _Toc333410323]Validation 
By signing the Declaration, the Applicant is declaring that the information therein is true. 
Except for Form B1 and Form B2, no evidence of compliance is required or should be submitted at this stage. 
In the Framework (Restricted Procedure), Applicants will be pre-qualified on the basis of the information submitted in response to 3.4c LIST SERVICES OF SIMILAR NATURE PROVIDED OVER THE PAST 7 YEARS.
At Award Stage, when a preferred bidder (the apparently successful tenderer) has been identified, supporting evidence verifying the Declaration will be sought.  The Contracting Authority however may (but is not obliged to) request any Applicant, at any stage in the procurement process, to provide such supporting evidence. 
If the firm in question cannot, or does not, provide all of the required evidence and information in the required format and within the required timeframe (normally 5 working days), the firm’s application or tender will be deemed to be invalid and will be excluded from further consideration. (Applicants, however, will not be disqualified on a technicality).
[bookmark: _Envisaged_number_of][bookmark: _Toc333410324]Envisaged number of tenderers 
Open Procedure
In the Open Procedure all Applicants are eligible to tender for the project.
Restricted Procedure
The envisaged number of tenderers in a Restricted Procedure is between 5 and a higher number (as specified in the Contract Notice – normally 8). 
Where a candidate, having qualified for the short-list, withdraws prior to the completion of the Tender Process, or is subsequently found to have provided inaccurate information sufficient to justify exclusion (at any stage after the short-list is formed), the competition will proceed with the remaining number of candidates. Applicants who failed to be short-listed will not be subsequently added to the list.
Where a firm is excluded from the competition at any stage (for any reason) and that exclusion reduces the number to less than 3, the procurement process may be abandoned and re-advertised.
Frameworks
The number of firms to be included on the 2022 Framework for Design Team Consultants on Large School Projects is as follows:
Type 4 Projects		Architects			20
Quantity Surveyors		15
Civil/Structural Engineers	15
Building Services Engineers	15
Fire Safety Consultants		15

Type 3 Projects		Architects			25 
Quantity Surveyors		20 
Civil/Structural Engineers	20 
Building Services Engineers	20 
Fire Safety Consultants		15
	
Type 2b Projects	Architects			40
Quantity Surveyors		35 
Civil/Structural Engineers	30 
Building Services Engineers	25 
Fire Safety Consultants		15
It is proposed that the Framework panels for Type 4 projects will consist of a maximum number of Applicants (as set out above) that meet the minimum standard for participation (suitability assessment).  Only the highest scoring Applicants, up to the maximum number identified, for each Framework will be selected as participants.  Where more than one Applicant achieves the lowest qualifying score, all Applicants with that score will be included in the panel. Where there are less than the maximum number of Applicants, only those that meet the minimum standard for participation (suitability assessment) will be invited to participate.  
It is proposed that the Framework panels for Type 3 projects will consist of a maximum number of Applicants (as set out above) that meet the minimum standard for participation (suitability assessment).  Where more than one Applicant achieves the lowest qualifying score, all Applicants with that score will be included in the panels.
Similarly, It is proposed that the Framework panels for Type 2b projects will consist of a maximum number of Applicants (as set out above) that meet the minimum standard for participation (suitability assessment).  Where more than one Applicant achieves the lowest qualifying score, all Applicants with that score will be included in the panels.
Any Applicant qualifying for Type 4 will not automatically qualify for the Type 3 or Type 2b panels (and similarly applicants qualifying for Type 3 will not automatically qualify for Type 2b). Each Framework panel will be scored independently.  Applicants if they so wish may to opt out for inclusion in any one or two panels. (e.g. If an applicant is only interested in bidding for future Type 4 projects they may elect to exclude themselves from consideration in the Type 3 or Type 2b panels).  If no expression is noted by the applicant, the default will be that the applicant is considered for participation in all three panel types.

[bookmark: _Toc333410325]Conflicts of Interest
Only one application may be received from any individual firm for any one consultancy discipline. 
If any individual or group of individuals is included as Consortium or Joint Venture member or sub-consultant in more than one application for the same contract, confirmation should be provided that the Applicant and all other consortia of which that individual or group is a member is aware of this multiple participation.

Project Types
Projects are categorized in the Contract Notice or Tender Documents as Type 2a, 2b, 3 or 4. Type 2a generally refers to projects less than €3m without particular complexity, Type 2b generally refers to projects less than €3m with medium complexity or less than €10m without particular complexity. Type 3 generally refers to projects less than €10m with medium complexity or greater than €10m up to €25m without particular complexity. Type 4 generally refers to projects in excess of €25m. 
The minimum standard required and the information to be provided (either with the submission or on request prior to appointment) varies depending on the project type.  Applicants are advised to carefully read the minimum standards and information requirements in the Declaration and in this explanatory note.

Evidence of Applicant’s personal situation 
The Declaration (required prior to appointment) can be in the form of a certified copy signed by the Applicant or a person authorised to sign on behalf of the Applicant (i.e. Director or Partner).  It should be accompanied by a confirmation, signed by the Applicant, or on behalf of the Applicant, that since the making of the Declaration the legal situation of the Applicant regarding the circumstances in the Declaration has not changed in any way that would prohibit the Applicant from making a new Declaration on oath on the same basis.  In relation to a certified copy the Contracting Authority reserves the right to inspect the original at any time if considered necessary.
The Minimum Standard is the provision of the above Declaration on request, and that false or inaccurate information has not been provided either in signing the Declaration or for any of the other Financial or Technical criteria.

Evidence of Turnover (Criterion 3.3a)
If, for any valid reason, the required evidence cannot be provided then alternative evidence considered appropriate by the Contracting Authority may be provided. 
For Type 2b, Type 3 and Type 4 projects, such evidence must demonstrate that the firm has been in existence for a minimum of 3 years and has an effective average annual turnover over the last 3 years of not less than the required amount. (For example, where audited accounts are not available for the current year, a valid statement of estimated turnover for that year plus turnover for the previous years will be accepted.)
For Type 2a projects, at the discretion of the Contracting Authority, the 3 year rule may be relaxed.



Educational and Professional Qualifications – Management (Criterion 3.4a)
The Curriculum Vita must include the dates any professional qualifications were obtained, and a summary of the relevant experience. 
The Project Director must have a minimum of 10 years’ experience in one of the 4 professional disciplines of Architecture, Civil/Structural Engineering, Building Services Engineering (M&E) or Quantity Surveying and at least 5 years acting as a Project Director or Project Senior in one of the above professions. 
Where the proposed Director is an Architect (Registered), Quantity Surveyor (Registered) or Chartered Engineer in the relevant discipline the minimum experience required is reduced to 7 years’ experience with least 3 years acting at a Project Director or Project Senior in the relevant discipline.
In the case of multi-disciplinary practices, the firm must have a principal (i.e. director or partner) who meets the qualification requirements for the category of work being applied for.
Under the Building Control Act 2007, a body corporate, firm or partnership carrying on business under a name, style or title containing the word “architecture” must be under the control and management of a registered professional architect, i.e. at least one of the directors must be a registered architect.
The same applies to the title “Quantity Surveying” and “Building Surveying”, i.e. a body corporate, firm or partnership carrying on business under either of these titles must be under the control and management of a registered Quantity Surveyor (in the case of the former) or a registered Building Surveyor (in the case of the latter).
The registration of Engineers as Chartered Engineers is governed by the Institution of Civil Engineers of Ireland (Charter Amendment) Act, 1969.  For Engineering consultancy firms (Civil/Structural and Building Services), if the Project Senior is not a Chartered Engineer, final quality assurance checks and sign off must be completed by a Chartered Engineer qualified in the appropriate discipline, at director / senior management level.
The Project Director may also be nominated to act as Project Senior or Project Senior (Back-up).

Educational and Professional Qualifications - Personnel (Criterion 3.4b)
The Curriculum Vitae must include the dates any professional qualifications were obtained and a summary of the relevant experience.
Both the Project Senior and Project Senior (Back-up) must have professional degrees in the relevant discipline. 
· Architects must be Registered Architects with 5 years’ experience post Part 3/after becoming eligible for registration. 
· Quantity Surveyors must be Registered QSs with 5 years’ experience after becoming eligible to be Chartered/Registered. 
· Engineers must be Chartered or have 5 years post NFQ Level 8 qualification experience and be eligible to be a Chartered Engineer or have 7 years post NFQ Level 7 qualification experience and be eligible to be a Chartered Engineer.  (If the Engineer is not a Chartered Engineer, final quality assurance checks and sign off must be completed by a Chartered Engineer at director / senior management level.)
The experience above must be actual experience of design and construction of buildings in the relevant professional discipline. Years not working in the profession or on non-relevant projects do not count as experience. 
Both the Project Senior and Project Senior (Back-up) must have been in charge (i.e. as Project Architect/Engineer/ QS) for the majority of the project stages on 3 building projects completed (i.e. at Substantial Completion) within the last 10 years, of a similar nature and complexity where a full consultancy service (similar to the Standard Schedule of Services for Construction Consultants available at www.education.ie) was provided. 
· The relevant person must have been in charge for the each of the Design Stage, the preparation of Tender Documents, and the Contract Administration stage (for the full duration of the Construction Project up to Substantial Completion) on at least one of those projects (but not necessarily the same project for each stage). 
· For project experience at Contract Administration to be deemed acceptable the form of Contract must have been the Public Works form of Contract or equivalent (e.g. RIAI).
· Experience on D&B/PPP projects is acceptable as long as the projects fulfil the above requirements. However D&B/PPP project experience (acting on behalf of the Contractor) is not acceptable as evidence of Contract Administration as the Consultants functions and duties are different.
For Type 3 and Type 4 Projects, the relevant person must have been in charge on at least one Public Building, or Primary or Post-primary school or school extension for the Design Stage, the preparation of Tender Documents, or the Contract Administration stage (Experience on D&B/PPP projects is acceptable).
The Project Senior or Project Senior (Back-up) may also be proposed to act as Project Director.


Services of Similar Nature provided over the Past 7 Years (Criterion 3.4c)
	For the purposes of suitability assessment for this project, projects of a similar nature, size and complexity** are defined as single building projects (not necessarily educational) with:
(1) a construction contract value greater than 
· €0.50m ex VAT in the case of Type 2a projects
· €1.75m ex VAT in the case of Type 2b projects
· €7.50m ex VAT in the case of Type 3 projects
· €15m ex VAT in the case of Type 4 projects, and
(2) similar construction* and consultancy service requirements, i.e.:
· Where a full Design Team was appointed, each providing a full service in their professional discipline, and
· detailed tender documents were prepared, and
· a pre-tender estimate was prepared for the Contracting Authority by the Quantity Surveyor for the project with the co-operation and assistance of the consultant (relevant to the consultancy discipline) , and
· a formal competitive tender process (being transparent and fair) was carried out, and
· the Contract was the Public Works Contract PW-CF1, PW-CF2, PW-CF5, PW-CF6 or RIAI contract (with quantities) or an equivalent form of Contract, and
· the consultant carried out the Contract Administration duties relevant to the professional discipline, and
· the consultant provided (or is providing) a full post Substantial Completion service (during the Defects Liability period, and at Final Account) relevant to the professional discipline on behalf of the Contracting Authority. 


** Note: For example a shop fit-out or an advance factory or a housing scheme is not a similar project;, whereas an a new, extended or refurbishment Health Care facility, or Public Building such as a Library, Courthouse, Government Office or other public building which may for example be delivered on a live campus site or is delivered in a phased handover having similar construction techniques to school buildings is regarded as similar. 
The Contracting Authority reserves the right to seek references, or check references, seek further details, or verify any information provided with the relevant Contracting Authorities, for any project listed (on either Form B1 or Form B2), and may consider that information in the Contracting Authority’s qualitative assessment of that Applicant/Tenderer and in their determination of whether the Applicant/Tenderer meets the minimum standard required.

	Where the Contracting Authority is aware, or becomes aware that:
· a significant project (being of similar nature, size and complexity) has been excluded from Form B1, or
· the standard of performance stated in the Certificate of Satisfactory Completion (whether certified by the Contracting Authority or the consultant) varies significantly from verifiable information provided by the person within the Contracting Authority’s organisation dealing with the project during the design and construction stages
the Contracting Authority may determine that the Applicant/Tenderer has “supplied information that is inaccurate or false in relation to the submission” and may exclude that Applicant/Tenderer from the competition under Section 2 (d) of the Personal Situation Declaration (Criterion 3.1).
Where the Applicant/Tenderer fails to respond within 5 working days to a reasonable request to provide further details for any project (listed on either Form B1 or Form B2), including correct contact details for the Contracting Authority for that project, that firm’s application or tender may be deemed invalid and the firm excluded from further consideration. 



The Minimum Standard (for Open Procedure, Restricted Procedure and Framework) is:
1. 3 examples of projects (meeting the requirements specified above) which in the judgement of the Contracting Authority have achieved an adequate standard* in respect of Project Delivery, Cost, Compliance, Quality of Service, and Quality of Design, and
2. in the judgement of the Contracting Authority based on further details sought and received in respect of projects listed on Form B1 (if any), the 3 examples of projects provided are indicative of the normal standard of performance of the Consultant.

	*Unless otherwise stated in the Contract Notice/Tender Documents, an adequate standard is defined as not underperforming (or being deemed to have provided an unsatisfactory service) in the judgement of the Contracting Authority on any one aspect of the performance criteria set out in Form B2. 
The judgement of the Contracting Authority will be based on both the certificates provided and the information supplied by the Contracting Authority (and/or Appeal Body) identified in the certificate and in particular by the person within the Contracting Authority’s organisation dealing with the project during the design and construction stages.
Where the Contracting Authority is in receipt of verifiable information which would indicate (in the judgement of the Contracting Authority) that the normal standard of performance of the Consultant is significantly worse than that suggested by the 3 examples (and worse than the minimum standard required in respect of the 3 examples), the Contracting Authority may determine that the Applicant/Tenderer did not meet the required minimum standard. 
Before excluding the Applicant/Tenderer for this reason, the Contracting Authority will normally (at their discretion) give the Applicant/Tenderer an opportunity to present supplementary information to the contrary.  Such information may include measures taken by the organisation to mitigate perceived failings in their quality assurance systems, and other evidence of work satisfactorily completed.


Measures for ensuring Quality (Criterion 3.4d)
The minimum standard for Type 2a and Type 2b projects is an appropriate Quality Management system (Both external Quality Management and internal procedures are acceptable) plus (if relevant) measures to address any deficiencies in their performance including delivery, compliance, cost control, quality of service and quality of design.
The minimum standard for Type 3 and Type 4 projects is an appropriate Quality Management system with 3rd party accreditation/auditing (Both external Quality Management and internal procedures are acceptable, but 3rd party accreditation/auditing is required) plus (if relevant) measures to address any deficiencies in their performance including delivery, compliance, cost control, quality of service and quality of design.
Where the Contracting Authority is aware of deficiencies in the consultant’s performance and no measures (satisfactory to the Contracting Authority) have been taken to address those issues, the Contracting Authority may at its discretion determine that the Measures for ensuring Quality are insufficient and record a Fail for this criterion

Average Annual Manpower (Criterion 3.4e)
It is a pre-condition for award that the personnel nominated in the Tender to fulfil the roles of Project Director, Project Senior and Project Senior (Back-up) are available to carry out the service in conjunction with their current workload and that the consultant has adequate personnel resources available to the firm to carry out the service if appointed.
The Contracting Authority reserves the right (prior to appointment) to seek such details of the firm’s current workload and resources to determine whether the firm has the resources and above personnel can devote the hours tendered.
 
Health and Safety Competence as Designer (Criterion 3.4 (1))
3.4.(1)   HEALTH AND SAFETY COMPETENCE as DESIGNER 
Before appointment, the preferred bidder will be required to provide evidence demonstrating their Health and Safety Competence as a Designer (appropriate to their role in the Design Team):
	The minimum standard is 
· General competence as a designer as 3.4 Evidence of Technical Capability Criteria above, and
· a completed, signed H&S Declaration form C1 (available at www.constructionprocurement.gov.ie) and where enforcement actions, legal proceedings accidents, fatalities or incidents have been recorded, evidence that adequate measures have been put in place by the Applicant to address any deficiencies in their Health and Safety procedures including measures for project administration, design quality control, contract monitoring and a procedure for taking corrective measures for all stages.
In addition for Type 3 and Type 4 projects:
· Evidence of adequate structured H&S Procedures relevant to medium/ large School projects. 
	This should include an organizational structure indicating the duty holders responsible for Health and Safety, risk assessment procedures and forms (relevant to projects of a similar size, and complexity) covering all stages of the project life cycle from early design stage to project completion, arrangements for the co-ordination and dissemination of information both internally and externally, and CPD/training arrangements (which may or may not include specific H&S training).  It is recommended that the format at www.hsa.ie is used. 
If, in the view of the Contracting Authority, the Applicant fails (on request) to provide an adequate response to any one of the above H&S headings, the Applicant will be deemed not to have met the necessary standard. 


QUALITATIVE ASSESSMENT (Restricted procedure and Frameworks only):
The following methodology for qualitative assessment will be applied. First, a preliminary check is carried out on the information submitted (as above) to confirm that “prima facie” the submission meets the minimum standard (subject to later verification).
Provisional Marks will be applied for 3.4c Services of Similar Nature as follows:

	
	
	
	MARKS (PER PROJECT)
	Max Marks

	1
	Quality of Design
	1.1 
1.2
1.3
	Compliance with Brief 	“U” = Fail, “B” = 0, “C” = 2 
Fit for intended use  	“U” = Fail, “B” = 0, “C” = 2 
Overall quality of Design (Not QSs)  	“U” = Fail, “B” = 0, “C” =1, “VG” = 3, “E” = 5)	 
	9

	2
	Cost
	2.1 
2.2
2.3
	Pre-tender estimate  	 “U” = Fail, “B” = 0, “C” = 2 
Tender outcome  	 “U” = Fail, “B” = 0, “C” = 2 
Out-turn Cost  	 “U” = Fail, “B” = 0, “C” = 4
	8

	3
	Delivery
	3.1
	Completion to programme 	 “U” = Fail, “B” = 0, “C” = 4
	4

	4
	Quality of Service
	4.1
4.2
4.3
4.4
	During Design	 *U* = Fail, “B” = 0, “C” = 1, “VG” = 2, “E” = 3
Post contract	 *U* = Fail, “B” = 0, “C” = 1, “VG” = 2, “E” = 3
During Defects Period	 *U* = Fail, “B” = 0, “C” = 1, “VG” = 2, “E” = 3
Communications	 *U* = Fail, “B” = 0, “C” = 1, “VG” = 2, “E” = 3
	 (Max 8 points for Section 4)
	8

	
	Project Type
	
	Primary or Post-primary School = 3, Public Building = 1
	3

	
	Form of Contract
	
	Public Works Contract = 3, RIAI or equivalent (with quantities) = 1
	3

	
	
	
	TOTAL MARKS AVAILABLE (Per Project)
	35

	
	
	
	PASS MARK (Minimum Standard)				Note “U = Fail” 
	24



The marks for each of the projects are then added together and the relevant number of highest scoring qualifying Applicants will be considered for inclusion on the Framework.
At this point the Contracting Authority may elect to carry out a further verification on the provisional short-list above to confirm the veracity of their submissions.  When this verification is carried out, the same level of checks will normally be carried out on all Applicants on the provisional list.  However, the Contracting Authority may also carry out a verification process focussed more directly on one or more Applicants where the Contracting Authority has factual verifiable information to justify such an investigation.
Arising from the above verification process, the marks may be adjusted to reflect the data received, and the provisional list of candidates may change.

	For example, the Consultant self-certified his performance on a project awarding a “VG” to each of the 4 elements of Quality of Service.  The Contracting Authority, however, had records of below average performance both during the Design Stage and during Contract Administration.  Communication also was below the level expected.
The Contracting Authority determined that the correct score for “Quality of Service” was therefore 0 and not 8 marks. (In this instance the Contracting Authority elected to disqualify the Applicant under Section 2(d) of the Personal Situation Declaration as was its right).
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