3rd Party Supplier Data Protection and Information Security Questionnaire
Short Form for Individuals & Micro Businesses 
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This is the short form version of the Data Protection and Information Security intended for individuals, sole traders and microbusiness. Definition of a microbusiness A microbusiness is small company that usually employs between 2 and 10 staff and a turnover of less than €1m and would have limited funds to employ their own Data Protection or ICT staff.
Please complete this form as part of the Arts Council’s Data Protection and Information Security Management Programme. Any questions regarding its completion, as well as the submission of completed forms, should be directed exclusively to ict_security@artscouncil.ie and dataprotection@artscouncil.ie.  
The response you provide will be reviewed by the Arts Council DPO and ICT Security Team and may also be referred/reviewed by the Arts Council external ICT Security Partner, as part of the review to assess the suitability of product/services to interact with the digital assets of the Arts Council. 
All Questions MUST be answered and where N/A might be the appropriate response, please ensure you provide detail as to why the section is not applicable to you. 
Engagement with the Arts Council 
	 
Project/Work Stream Title 
 
	 
 

	 
Arts Council Staff Member / Contract Manager 
 
	 
 

	 
3rd Party Provider / Company Name 
 
	 
 

	 
3rd Party Provider Contact Details  
 
 
	 

	 
Details of Engagement 

 
	 
 
 
 
 
 
 
 
 
 

	
Date of Proposed Commencement  
 
	 



Applications and Data
	What applications or software platforms, including any AI tools, do you use?



	

	Does the service or product you provide engage or share data with any AI Engine, i.e. Generative, Agentic or any other machine learning service? If so, please provide detail?

	

	Where your/our data stored? 
Note: Please specify as much detail including location, where possible.



	

	What data do you store that is pertinent to your engagement with the Arts Council?


Do you share and Arts Council data with anyone else or any other third Parties? If so, please provide details.


	



Only complete below section where you are a microbusiness / individual / sole trader / Peer Panelist. You do not need to complete this section if you are an advisor and/or assessor role for the Arts Council.
	What is the nature of the data you will be processing? 
[Edit the list provided as required] 
	Personal data
Special Category Data
Data relating to criminal offences and convictions
No personal data being processed 

	What categories of personal data are being processed? 
[Edit the list provided as required] 
	Identification Data 
Contact Data 
Communications Data 
Web Data  
Log Data 
Physical characteristics Data 
Finance and Tax Data 
HR Data 
Performance Data 
Location Data 
Social and Marketing Data 
Photography and Video Content 
CCTV Data 
Voice Recording Data  
Other [Please list] 

	What Special Categories of Personal Data are processed? 
[Edit the list provided as required] 
	Health information 
Political opinions 
Race, Ethnic Origin 
Biometric Data - Fingerprints
Membership or activity in a trade union 
Sexual Orientation, Sexual Preferences 
Religious or philosophical beliefs 
No Special Category Data



