APPENDIX 3 – FORM OF TENDER

This Form of Tender must be completed, signed and returned by tenderers. Any amendment to the structure of this document, or any qualification of financial offers, may, at the sole discretion of the Contracting Authority, result in the elimination of the tender in question.

NOTE: In completing this Form of Tender, tenderers are advised that the various grades of staff are defined as follows:

	Senior Level 3 Solution Architect / Technology Specialist
	A relevant third-level qualification and greater than five
years’ post-qualification experience.

	Junior Level 3 Solution Architect / Technology Specialist
	A relevant third-level qualification and greater than two
years’ post-qualification experience.



In the event that a tenderer’s standard staff categories differ from those listed here, it will be necessary for the tenderer, for the purposes of submitting a financial proposal and entering into any contract, to reclassify its staff categories accordingly. Failure to do so may invalidate submitted tenders.

I/We, having read the full Tender Documents and associated Appendices, do hereby offer to provide the whole of the services described all to the entire satisfaction of the Client, for the following daily rates, and will enter into a contract accordingly:

	

STAFF CATEGORY
	
DAILY RATE
(€, Exc. VAT, based upon 7.5 hour day)
	NOTIONAL NO. OF DAYS FOR EVALUATION PURPOSES
	

SUBTOTAL

	Senior Level 3 Solution Architect / Technology Specialist
	
Insert
	80
	
Insert

	Junior Level 3 Solution Architect / Technology Specialist
	
Insert
	120
	
Insert

	ULTIMATE COST
	



EXPLANATORY COMMENTS:

1. The tendered daily rates will be deemed to include all charges, costs and expenses of every description, including travel, subsistence and administrative expenses, and will be common to work performed at the successful tenderer’s premises and the Contracting Authority’s premises.

2. The Contracting Authority reserves the right to utilise the daily rates tendered to calculate fixed fees for particular requirements. In the event that smaller blocks of time are required, the Contracting Authority will calculate an hourly rate for each grade of resource listed by dividing the tendered daily rate by 7.5.
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I/We confirm that I/we:

· Will keep this offer open for acceptance by the Contracting Authority for a period of twelve months from the date of deadline for submission of tenders;

· Agree that you are not bound to accept the most economically advantageous tender or any tender you may receive;

· Have read and thoroughly examined the tender document;

· Fully understand the tender document and the Contracting Authority’s requirements;

· Undertake to treat the details of this invitation to tender document, the resulting tender submission and any subsequent clarifications as private and confidential;

· Acknowledge that acceptance by the Contracting Authority of a tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract has been formally established by the Contracting Authority;

· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract;

· Have included everything necessary for the performance of this contract, including all elements that are either expressly stated in the tender document or contained in any supplementary information or which could reasonably be inferred therefrom;

· Have found no errors, omissions, conflicts or ambiguities in the tender document, except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries;

· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the framework agreement may be performed that are in force seven days prior to the deadline for receipt of tenders;

· Will not, if awarded this contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc.;

· Will not, if awarded this contract, source any goods or services in countries subject to official international trading sanctions.

	SIGNATURE
	(Insert)
	Date
	(Insert)

	Name
	(Insert)
	Position
	(Insert)

	Telephone
	(Insert)
	Email
	(Insert)



[bookmark: _GoBack]A tenderer’s failure to sign and date this Form of Tender and to complete all sections will invalidate the tender submission.
