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Please populate the below:
 Part 2 - Award criteria Response Document and 
Part 3 - Tender Declaration and upload via Proactis 











APPENDIX 1.  SELECTION CRITERIA & AWARD CRITERIA RESPONSE DOCUMENT

[bookmark: _Hlk1733782]Please populate the below, Part 1 - Selection, Part 2 - Award criteria and Part 3 - Tender Declaration and upload via Proactis
PART 1.  SELECTION CRITERIA 

	REF
	PASS/FAIL CRITERIA
	PASS REQUIREMENT

	A1
	Applicant Summary
	Applicants must complete this section. If the Applicant is a grouping, then a separate questionnaire must be completed for each group member.

	A2
	Tax Compliance
	Applicants are required to complete this section. If you are using sub-contractors, your sub-contractors must also produce evidence of current tax compliance.

	A3
	Financial Capacity
	Applicants must declare evidence of a minimum turnover of €500K  

	A4
	Insurance
	Applicants must confirm that they can produce evidence of the relevant insurance levels.

	A5
	Declaration of Bona Fides
	Applicants are required to complete this section. Non-compliant Applicants under any of the headings will be automatically disqualified.

	A6
	Conflict of Interest
	Applicants are required to complete this section.

	A7
	Product Supply 
	Applicants are required to complete this section.

	A8
	Declaration RE: Statutory Obligations
	Applicants are required to complete this section. 

	A9
	Coillte Terms & Conditions
	Tenderers must complete this Declaration. Non-compliant Tenderers under any of the headings will be automatically disqualified. 

	B.1
	Organisational structure & resources
	Rule: Minimum requirement of points to remain eligible in the competition

	B.2
	Previous experience

	Rule: Minimum requirement of points to remain eligible in the competition



PLEASE CONFIRM WHICH LOT(S) YOU ARE APPLYING FOR. 
	LOT 1 – Ballintemple & Mucklagh
	

	LOT 2 – Killygordon 
	



TENDERERS MUST COMPLETE THIS SECTION IN FULL
	A1. APPLICANT SUMMARY
Weighting: Pass/Fail only
Pass Requirement: Applicants must complete this section

	Organisation Name
	

	Contact Name
	

	Position of person completing form
	

	Address
	

	Telephone Office
Telephone Mobile
	

	Email
	

	Legal Status if any (Company, Ltd, Partnership, Sole Trader etc.)
	

	If your submission forms part of a consortium, please confirm if you are acting as the lead party.
	

	Please provide brief details on each member of your consortium (if applicable).
	

	A2. TAX COMPLIANT
Weighting: Pass/Fail only
Pass Requirement: Applicants must complete this section

	It will be a condition for the award of this contract that a firm or individual (resident or non-resident of the Republic of Ireland) must comply with the Finance Circular 43/2006 Tax Clearance Procedures Public Sector Contracts see www.revenue.ie for details.

	I confirm that I will provide promptly on request at any time prior to the award of tender being finalised evidence of tax compliance.  
If you are using sub-contractors, your sub-contractors must also produce evidence of current tax compliance.
	

	A3. FINANCIAL CAPACITY
Weighting: Pass/Fail only
Pass Requirement: Applicants must complete this section
	

	I confirm that our turnover exceeded €500,000 per annum during the last three financial years or pro-rata if more recently established firms are tendering – however the firm must have been in existence for at least 6 months. Note: if turnover figures for 2023 are unavailable, please use 2022 and 2021.
	

	Financial Year
	2023
	2022
	2021

	Turnover
	€
	€
	€

	Please indicate which of the following you would be able to provide in respect of proof of turnover, if requested. (Please tick as appropriate)

	· A copy of your audited accounts for the most recent two years (if applicable)

· A statement of your turnover, profit and loss and cashflow for the most recent year of trading

· A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position

· Alternative means of demonstrating financial status if trading for less than a year

· If requested would you be able to provider a banker’s reference


· If you cannot provide a copy of Audited accounts a letter from the principal auditor confirming that the Tenderer is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.
	☐
	
	☐
	
	☐
	
	☐
	
	☐
	
	☐
	A4. INSURANCES
Weighting: Pass/Fail only
Pass Requirement: Applicants must complete this section
	

	Please confirm that you are willing to provide evidence to Coillte of the following insurance cover as specified below if prior to the award of contract decision. (Please tick as appropriate)

The minimum cover on all such policies, for any one accident, shall be: 
· Employers Liability of €13,000,000, 

· Public Liability of €6,500,000, 

· Professional Indemnity of €1,000,000

	



	
	☐
	
	☐
	
	☐
	
	

	A5. DECLARATION OF BONA FIDES
Weighting: Pass/Fail only
Pass requirement: Applicants must complete this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant Applicant under each heading. This must be completed by each group member

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 15.2) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 15.7) (except where this is disproportionate e.g. where only minor amounts are involved).
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	A5.1 
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	
	

	A5.2.
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	A5.3
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	A5.4
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	A5.5
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	A5.6
	the subject of a conviction for money laundering or terrorist financing;
	
	

	A5.7
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	A5.8
	Non-payment of taxes or social security obligations
	
	

	A5.9
	Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions? Note: If the response to this is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	
	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs A6.10 to A6.18 will be excluded.

	
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

	A5.10
	The Economic Operator has:
in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	A5.11
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;
	
	

	A5.12
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	A5.13
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	A5.14
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	A5.15
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	A5.16
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	A5.16
	is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	A5.17
	has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	A5.18
	has undertaken to unduly influence the decision-making process of the contracting entity, or
obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	A6.  DECLARATION OF CONFLICT OF INTEREST
Weighting: Pass/Fail only
Pass requirement: Applicants must complete this Declaration

	Please indicate your answer by marking ‘X’ in the relevant box
	YES
	NO

	Are you aware of any conflict of interest which might have an impact on this tender or your ability to provide the services in questions?   If there is no conflict, please answer 'NO'.
	
	

	If yes, please describe.  All potential conflicts of interest must be disclosed.  Any declared conflicts of interest will be considered on a case-by-case basis.  Any potential conflict of interest not declared may render your application invalid.  Please provide details where applicable. 


	A7.  PRODUCT SUPPLY
Weighting: Pass/Fail only
Pass requirement: Applicants must complete this Declaration


	Tenderers must confirm that they hold sufficient stock to manage any drawdown requests from Coillte. 

	
	

	Please indicate your answer by marking ‘X’ in the relevant box

	YES
	NO

	
	
	

	A8. DECLARATION RE STATUTORY OBLIGATIONS
Weighting: Pass/Fail only
Pass requirement: Applicants must complete this Declaration. Please indicate your answer by marking ‘X’ in the relevant box.

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation
	YES
	NO

	A8.1
	Employment Equality Acts 1998-2011 
	
	

	A8.2
	 Equal Status Acts 2000-2011
	
	

	A8.3
	National Minimum Wage Act 2000 as amended 
	
	

	A8.4
	Organisation of Working Time Act 1997 as amended
	
	

	A8.5
	 Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	A8.6
	Disability Act 2005
	
	

	A8.7
	 General Data Protection Regulation 2016/679
	
	

	A8.8
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards
	
	

	A 9.   COILLTE TERMS AND CONDITIONS

	
	Please view the Coillte terms and conditions by clicking on the hyperlink on the question below. This will redirect you to the Coillte web site where you will be able to view the latest terms and conditions. Please use the dropdown box to state you accept these terms and conditions.  Link to Terms and Conditions. V5-Coillte-Terms-and-Conditions-Feb-2024.pdf

	
	



2.	QUALATIVE CRITERIA 
Tenderers are advised that they must score a minimum number of points (60%) in each section.  Failure to achieve a minimum of 60% in section B1 and B2 will result in elimination from further assessment in the pre-qualification process.
	B1. ORGANISATIONAL STRUCTURE & RESOURCES
Weighting:  40% (Maximum 4,000 points)
Rule: Minimum requirement to remain eligible in the competition: 2,400

	Applicants should demonstrate that they have a solid organisation structure in place and have adequate numbers of suitably qualified personnel at their disposal. 

	













	B.2. PREVIOUS EXPERIENCE
Weighting:  60% (Maximum 6,000 points)
Rule: Minimum requirement to remain eligible in the competition: 3,600

	Applicants must submit in their application details of one (1) reference contracts relating to Plant Protection Products, delivered within the last five years of the date the Applicant submitted their application. The reference contract must demonstrate their experience and reliability in the provision of delivering a service of a similar nature and scope to the services outlined in Section 6 of the CFT document.

	REFERENCE 1

	Client Name
	


	Contact Name
	

	Contact Number/ email
	

	Contract Duration and Dates
	

	Contract Value
	


	Description of Services provided
	














2. AWARD CRITERIA (SUMMARY)
(please note award criteria A is included in pricing schedule)

Tenderers should ensure that they have submitted sufficient relevant information to allow their tenders to be assessed under each of the award criteria set out below.   
A multi- party Framework Agreement will be awarded from the qualifying tenders on the basis of the most economically advantageous tender (MEAT) taking into account the following award criteria and weightings.
	
Award Criteria
	Weighting 
	Max score available 
	Minimum score required 

	Award Criteria A – 
Ability To Deliver Within Timeframe.
	PASS/ FAIL 
	n/a
	PASS

	Tenderers must comply with guaranteed delivery periods as stated in the tender documents.

	Award Criteria B - Ultimate Cost      
	50%
	5,000
	n/a

	Tenderers must submit complete the Appendix 2 Pricing Schedule, excel spreadsheet and submit
 via Proactis. 
The pricing schedule must be submitted separately and must not be embedded in the response
document 

	Award Criteria C - Account Management 
	20%
	2,000
	1,200

	Tenderers must provide clear and comprehensive details regarding how the account will be manged.  
Please refer to Part 2 - Award Criteria response document for information required under this criterion.


	Award Criteria D – Service Delivery

	25%
	2,500
	1,500

	The purpose of this criterion is to establish the extent to which Coillte may place due confidence in the tenderers delivery of the services as specified.
Please refer to Part 2 - Award Criteria response document for information required under this criterion 

	Award Criteria E - Environmental Criteria 
	5%
	500
	300

	Environmental Considerations 
Tenderers should demonstrate in a clear and comprehensive manner how they propose to deliver the Contract from an environmental and sustainable perspective. 
Please refer to Part 2 - Award Criteria response document for information required under this criterion 







PART 2 - AWARD CRITERIA RESPONSE DOCUMENT 
(please note award criteria A is included in pricing schedule, Appendix 2)

	Award Criteria A - ABILITY TO DELIVER WITHIN TIMEFRAME.

Weighting: Pass/Fail only

Pass requirement: Applicants must complete this Declaration

	Tenderers must comply with guaranteed delivery periods: Maximum of 3 working days from receipt of official order is required. 

Where Tenderers do not meet the delivery timeline, they will not be considered for further evaluation.


	Please indicate your answer by marking ‘X’ in the relevant box

	YES
	NO



	Award Criteria B – Ultimate Cost Bid (50%) 
Max score available: 5,000 marks
Minimum score required: 3,000 marks

	
Tenderers must submit complete the Appendix 2 Pricing Schedule, excel spreadsheet and submit it separately to the Award Response document, via Proactis.
 The pricing schedule must be submitted separately and not embedded in the response document 




	Award Criteria C - Account Management & Service Delivery (20%)
Max score available: 2,000 marks
Minimum score required: 1,200 marks
	
	XXX
marks
	n/a

	
Tenderers must provide clear and comprehensive details in regard to how the account will be manged and how the goods will be delivered, include at a minimum the following information in their response:  
· Dedicated Account manager 
· Product Quality Assurances, 
· Contract Management
· Contract Reporting
· Ordering and Invoicing capabilities 
· Adherence to Response Times  
· Delivery of the service
· Order Returns
· Customer Service Queries 

· Handling Proposals
· Problem Resolution Process
· Value Added Services 



	Response to Award Criteria B - Account Management & service Delivery 

	
Tenderers, please enter text here.





















	Award Criteria D - Reliability and Continuity of Supply (25%) 
Max score available: 2,500 marks
Minimum score required: 1,500 marks

	Please outline how you propose to ensure reliability and continuity of supply of the products to Coillte, including any products impacted by current market volatility and current economic events how this would be managed please include at a minimum the following information in your response:

· Stock of any product(s) that may be impacted by current market volatility 
· Delay of supply
· Contingency plans
· Maintain quality standard of supply






	Response to Award Criteria C - Reliability and Continuity of Supply 

	
Tenderers, please enter text here.











	Award Criteria E - Environmental Criteria (5%)
Max score available: 500 marks
Minimum score required: 300 marks

	Environmental Considerations 
Tenderers should demonstrate in a clear and comprehensive manner how they propose to deliver the Contract from an environmental and sustainable perspective in your response please include: 
· Please provide details of any environmentally friendly or sustainable initiatives you propose to adopt in the provision of the Goods required
·  Any certifications that your company may hold
· Outline measures taken to ensure no spillages during delivery and the process used for containment of spillages

	Award Criteria D - Environmental Criteria 

	
Tenderers, please enter text here.









PART 3 - TENDER DECLARATION

I hereby declare that the information above is accurate and complete to the best of my knowledge and belief.
 I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Applicant
	


	Authorised Signatory
	


	Name in Print or Block Capitals
	


	Position in Organisation
	


	
Date
	














PART 4 – TERMS AND CONDITIONS

This appendix provides a link to Coillte’s terms and conditions for the Contract. 

This is indicative of the terms and conditions that Coillte will require to be incorporated into the Contract with any Contractor.  

Tenderers are required to review these terms and conditions.

Coillte reserves the right to add to or alter these terms and conditions prior to providing the Contract to the short-listed Tenderer

https://www.coillte.ie/wp-content/uploads/2024/02/V5-Coillte-Terms-and-Conditions-Feb-2024.pdf





