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ARTS COUNCIL

PRE-QUALIFICATION QUESTIONNAIRE
Competitive Procedure with Negotiation
Provision of a Cloud-Based Grant Management System
	PARTICULAR
	DETAIL

	Competition reference
	AC-2026-24

	Date of issue
	02 September 2026

	PQQ submission deadline
	02 October 2026 at 17:00

	PQQ clarification deadline 
	25th September 2026 at 12:00

	Submission method
	Tenders must be submitted via the electronic post-box available on www.eTenders.gov.ie . 
Only Tenders submitted to the electronic post-box will be accepted. Tenders submitted by any other means will NOT be accepted.  
Tenderers must ensure that they allow themselves sufficient time to upload and submit all required tender documentation before the Tender deadline.

	Query’s/Request for clarification
	All queries relating to any aspect of this Competition or this PQQ must be directed to the messaging facility on www.etenders.gov.ie . For the avoidance of doubt, Tenderers may not contact the Arts Council directly regarding any aspect of this Competition. All responses to queries will be issued by the Arts Council via the messaging facility on www.etenders.gov.ie Where appropriate, questions may be amalgamated. Tenderers should note that the Contracting Authority will not make responses to individual Tenderers privately.
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Important Notice
This Pre-Qualification Questionnaire (PQQ) is issued by the Arts Council (the Authority) for the first stage of a Competitive Procedure with Negotiation for the proposed award of a contract for the provision, implementation and support of a Grant Management System (the Competition).
The information in this PQQ is provided in good faith for the assistance of Applicants. No warranty or representation is given as to its accuracy or completeness, and neither the Authority nor its advisers accept liability arising from reliance upon it. Applicants must form their own conclusions and obtain their own professional advice.
Nothing in this PQQ constitutes an offer or a contract. The Authority reserves the right, subject to applicable law, to amend, suspend or terminate the Competition, not to proceed to Stage 2, or not to award a contract. Applicants shall bear all costs and expenses incurred in preparing and submitting a PQQ response. Neither the Authority nor its officers, employees, or advisers have any responsibility for Tenderers’ costs or losses in connection with this Competition.  The Authority shall not be obliged to enter into a contract with any Tenderer.  Except for the Tenderer’s irrevocable undertaking to keep its offer open for the prescribed period, no legal relationship or other obligation shall arise between the Tenderer and the Authority unless and until the Contract, the subject of this Tender, has been formally executed in writing by the Authority and the successful Tenderer in this Competition and any conditions precedent to the effectiveness of such document has been fulfilled. 
Applicants must treat information identified as confidential accordingly. The Authority is subject to the Freedom of Information Act 2014 and other legal disclosure obligations. Applicants should identify information they consider commercially sensitive and provide reasons, but the Authority cannot guarantee that such information will not be disclosed.
Acceptance of this PQQ constitutes acceptance of the rules and conditions set out in it. Irish law applies and the Irish courts shall have exclusive jurisdiction in connection with this PQQ and the Competition.
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	TERM
	MEANING

	Applicant
	An economic operator that submits a PQQ Response.

	Authority
	The Arts Council / An Chomhairle Ealaíon.

	Competition
	This procurement process for the proposed award of the Contract (if any).

	Contract
	The proposed SaaS agreement to be issued to Shortlisted Candidates at Stage 2.

	Contract Notice
	The notice published in the Official Journal of the European Union and on eTenders for this Competition.

	ESPD
	The European Single Procurement Document published separately for completion by Applicants.

	Initial Tender
	A tender submitted by a shortlisted candidate at Stage 2 following issue of the common revised Contract.

	Invitation to Tender / ITT
	The Stage 2 procurement document and its appendices, including the detailed requirements and tender response documents.

	PQQ Response
	The completed response to this PQQ and the accompanying required documentation and ESPD submitted by an Applicant.

	Shortlisted Candidate
	An Applicant invited by the Authority to participate in Stage 2.

	Services
	The supply, configuration, implementation, migration, integration, training, support, maintenance and associated SaaS services required for the Grant Management System.





[bookmark: _Toc237952198]Introduction and Project Overview
The Arts Council
The Arts Council /An Chomhairle Ealaíon is the Irish government agency for developing the arts. We work in partnership with artists, arts organisations, public policy makers and others to build a central place for the arts in Irish life. The Arts Council is guided by its Strategy “Making Great Art Work”.  We set policy to ensure that all of our funding is spent strategically, that all of our actions reflect the long-term interests of the public and that all of our decisions are transparent and fair.  We aim to have policies which are current and relevant and which reflect our role as an expert agency in the arts.
In line with national and EU regulations, including the Employment Equality Acts and the Public Sector Equality and Human Rights Duty, we seek to embed inclusive practices that reflect public sector values and enhance the social impact of our procurement and aim to align the nine principles gender, civil status, family status, age, disability, sexual orientation, race, religion, and membership of the Traveller community of the Equal Status Act with sustainable procurement.
For further information on the Arts Council, please visit our website www.artscouncil.ie.

Background and Objective
The Arts Council is undertaking the replacement of its existing Grant Management System (GMS), a critical business application that underpins the administration, assessment, award, and ongoing management of public funding programmes. The current platform has been in operation beyond its supported lifecycle for over a decade and now presents significant operational, cybersecurity, governance, and business continuity risks. The replacement programme has therefore been established primarily as a risk mitigation and service continuity initiative to ensure the Arts Council can continue to fulfil its statutory function of distributing public funding to the arts sector securely, reliably, and efficiently. 
The objective of this procurement is to secure a modern, cloud-hosted, configurable off-the-shelf Grant Management System capable of supporting the full grant lifecycle for applicants, assessors, panellists, and Arts Council staff. The solution will provide a secure and accessible digital platform for application management, assessment workflows, award administration, post-award monitoring, reporting, and integration with the Arts Council’s existing Finance Management System. The organisation's strategic preference is for a solution that requires minimal custom development and can be configured using standard platform functionality. 
The replacement programme will be delivered through a phased implementation approach centred on the successful completion of a Proof of Concept (PoC) using a live Arts Council funding programme. This approach is intended to validate vendor capability, system performance, user experience, and organisational readiness before progressing to full production deployment. The Arts Council is seeking a long-term technology partner capable of delivering a proven solution while supporting a structured, low-risk transition from the existing environment. 
The new system must support bilingual service delivery (Irish and English), modern digital user experiences, robust security controls, workflow automation, management reporting, and interoperability with current and future finance platforms. The solution should also align with public sector best practice, including cloud-first principles, accessibility requirements, data protection obligations, cybersecurity standards, and emerging NIS2 requirements. 
This procurement will be conducted through a Competitive Procedure with Negotiation to ensure transparency, value for money, and market competition. The successful solution will play a central role in enabling The Arts Council to maintain resilient grant administration services while providing a platform for future enhancement and digital innovation across the organisation.

High-Level Scope
The detailed functional, non-functional and security requirements will be issued to Shortlisted Candidates at Stage 2. For the purposes of this Competitive Procedure with Negotiation, the following represent the minimum requirements of the procurement. These minimum requirements will not be subject to negotiation, although the detailed manner in which they are to be satisfied will be further specified and, where appropriate, refined through the Stage 2 procurement documents.
The proposed solution must include:
· a mature, proven and established cloud-based SaaS product or platform capable of being configured to support the Authority’s grant-management requirements;
· solution configuration using predominantly established product or platform functionality. Configuration, integration and limited development or extension of an established solution are permitted where necessary; however, the Authority does not envisage procuring a predominantly bespoke software-development solution;; 
· data migration from legacy systems and spreadsheets;
· role-based access and personalised portal views for multiple personas, including applicants, assessors, panellists, and administrators;
· funding application, assessment, decision, award and post-award management; 
· flexible workflows capable of configuring and routing any review, evaluation, approval, or payment process;
· no-code, configurable input forms with conditional logic, file upload, eligibility screening, multi-phase submission, and duplicate/conflict checks;
· review panels and collaborative assessment workflows;
· reviewer assignment, scoring, and structured feedback;
· full audit histories for edits, actions, and sent messages;
· integration with finance, accounting, identity, email, reporting, and other relevant platforms; 
· bilingual Irish/English service delivery and accessibility compliance;
· dashboards and reporting on volumes, approvals, spend, and outcomes;
· information security, data protection, resilience, backup, and disaster recovery; 
· implementation, testing, training, change support, and guided transition to live service; and 
· ongoing maintenance, technical support, upgrades, service management, and reporting.

The subsequent ITT requirements workbook is presently expected to cover prioritised functional, non-functional and security requirements. The detailed requirements may be further specified and refined at Stage 2, subject always to the minimum requirements identified above. No response to that workbook is required at PQQ stage.

Contract Duration and Estimated Value
The proposed Contract will have an initial term of five (5) years, with an option for the Authority to extend the Contract once for up to five (5) further years. The maximum potential duration is therefore ten (10) years, subject to the Contract and satisfactory performance.
The estimated total value of the Contract over its maximum potential term, including implementation, migration, configuration, licences, support, extensions, options and associated services, is €1,800,000.00 exclusive of VAT. This estimate is not a commitment to purchase any particular volume or value of Services.

Acceptance Testing (Proof of Concept)
The Authority presently intends that the successful solution will be implemented through a phased approach incorporating an acceptance testing or Proof of Concept (PoC) using a live Authority funding programme. The Authority presently anticipates that the PoC will take place following Contract award as a defined contractual implementation and acceptance milestone. The detailed PoC requirements, acceptance criteria and contractual consequences will be set out in the ITT and Contract.
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Competitive Procedure with Negotiation
The Competition is being conducted using the Competitive Procedure with Negotiation. It comprises Stage 1 (pre-qualification and shortlisting) and Stage 2 (contract commentary, initial tenders and, if required, negotiation and final tenders).
While the Contracting Authority is following the Competitive Procedure with Negotiation, there is no requirement or obligation on the Contracting Authority to enter into negotiations with Shortlisted Candidates. The Contracting Authority reserves the right to evaluate Initial Tenders against the published Award Criteria and to award the Contract on foot of the Initial Tenders without negotiation.

Tender Process

Stage 1
1. Publication of the Contract Notice, this PQQ, and the ESPD..
2. Receipt and evaluation of PQQ Responses and ESPDs.
3. Shortlisting of a minimum of three (3) and a maximum of five (5) Applicants, provided a sufficient number satisfy all minimum requirements. We reserve the right to continue with the competition if less than three (3) acceptable submissions are received.
4. Notification of the outcome of Stage 1 to all Applicants.


Stage 2
5. Issue of the ITT, detailed functional and non-functional requirements workbook, pricing schedule and accompanying documents to Shortlisted Candidates.
6. As the first step at Stage 2, Shortlisted Candidates will be invited to submit a structured commentary identifying any amendments sought to the SaaS Contract within the period stated in the ITT. This will be their only opportunity to propose amendments to the Contract.
7. The Authority and its legal advisers will review the contract commentaries and determine which proposed amendments, if any, are acceptable. One revised common form of Contract will then be issued to all Shortlisted Candidates.
8. Submission of Initial Tenders on the basis of the common revised Contract.
9. Evaluation of Initial Tenders, including standardised solution demonstrations as specified in the ITT.
10. The Authority may award the Contract on the basis of the Initial Tenders without negotiation; 
11. If the Authority does not award on the basis of Initial Tenders, it may conduct negotiations in accordance with the rules stated in the ITT and subsequently invite final tenders.
12. Evaluation of the applicable tenders, notification of the award decision, observance of the mandatory standstill period and, subject to its satisfactory completion, execution of the Contract.

The above sequence is indicative. The Authority may refine the timetable and process in the Contract Notice, ITT or written communications, subject to applicable law and the principles of equal treatment, transparency and proportionality.

Stage 2 Invitation To Tender
The ITT provided to shortlisted candidates shall set out the evaluation process for the tender process in detail. However, in order to provide potential participants clarity on the basis for evaluating tenders and awarding the contract, the Award Criteria are set out below.
To be clear, Tenderers are only requested to complete this PQQ at this point. Tenderers should not respond to these Award Criteria unless they are invited to submit a tender by the Authority.  The Contracting Authority will not give any consideration to or evaluate any Tender submitted outside of this process. 
The Contract will be awarded on the basis of the most economically advantageous tender(s) in accordance with the Award criteria set out in the ITT. The Award criteria set out in the table below will apply. However, these Award Criteria will be further developed in the ITT through detailed sub-criteria, response requirements and evaluation methodology.

	AWARD CRITERIA 
	WEIGHTING RANGE 

	AWARD CRITERION A – Functional and Non Functional requirements 
Responses to the requirements set out in the detailed functional and non-functional requirements workbook that accompanies the ITT issued in Stage 2
 
	40 to 45%  
 
 

	AWARD CRITERION B - Resources 
Proposed contract resources and key personnel
  
	5 – 10%

	AWARD CRITERION C – Delivery Approach 
 
Implementation, testing, migration, training and delivery approach
	15 to 20%

	AWARD CRITERION D - Support and Maintenance 
 
Support, maintenance, service management and exit 
 
	10 to 15%

	AWARD CRITERION E - Overall Cost 

Total cost of ownership.

Tenderers will be required to outline their cost proposal by completing the pricing schedule provided in Stage 2.  

	25 to 30%


Note: The precise weighting to be applied to each criterion will be specified in the Stage 2 ITT, will fall within the range stated above, and the final weightings will total 100%.
The detailed pricing schedule, cost sub-criteria and evaluation methodology will be set out in the ITT.

Stage 2 Tender Process 
The detailed negotiation protocol will be set out in the ITT. In summary, the Authority anticipates that:
· it may award on Initial Tenders without negotiation;
· where negotiations are held, they may concern the technical solution, implementation approach, service levels, risk allocation, price and other tender elements identified in the ITT;
· minimum requirements and award criteria will not be negotiated;
· all remaining candidates will be treated equally and will receive the same material information;
· confidential information supplied by one candidate will not be disclosed to another without consent;
· the Authority may clarify and refine requirements in accordance with applicable law; and
· when negotiations are concluded, the Authority will set a common deadline for final tenders.


Indicative Procurement Timetable
	MILESTONE
	INDICATIVE DATE

	Contract Notice and PQQ published
	02nd  September 2026

	Deadline for PQQ clarification questions
	25th September 2026 at 12:00

	PQQ submission deadline
	02nd October 2026 at 17:00

	Stage 1 evaluation
	October 2026

	Stage 1 notifications / issue of ITT
	Late October 2026

	Contract commentary deadline
	Mid November 2026

	Issue of common revised Contract
	Late November 2026

	Initial Tender deadline
the Initial Tender deadline will be no earlier than 30 days after issue of the ITT
	Late November / early December 2026

	Demonstrations/Presentations/Clarification Meetings
	December 2026

	Negotiations, if required
	December 2026

	Final Tender deadline, if required
	January 2027

	Award decision and standstill
	January 2027

	Contract commencement
	01st February 2027



The deadlines for receipt of clarification questions and PQQ Responses specified above are fixed deadlines and are not indicative. The Contracting Authority reserves the right, at its sole discretion and subject to applicable law, to amend any of the other dates set out in the above timetable. Any such amendments will be notified through eTenders as appropriate.
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PQQ Documents
The PQQ-stage procurement documents comprise:
· this PQQ, to be completed and returned;
· the ESPD, to be completed and returned;
· the specimen Data Processing Agreement, issued as a separate document for information only; 
· the Data Protection Assessment, issued as a separate document for information only; 
· the Third-Party Supplier Information Security Assessment, issued as a separate document for information only; and
· any clarifications or amendments issued through eTenders; and
· Statements and declarations.

Submission Requirements
· Submit the completed PQQ, together with the completed ESPD, through the eTenders tender box before the deadline.
· Use the response fields provided and retain the structure and sequence of this document. Do not delete questions, instructions or tables.
· Observe every page or word limit. Evaluators will disregard material beyond the stated limit. Appendices will not be evaluated unless expressly requested.
· Responses must be complete, self-contained and written in English. A simple confirmation of compliance or repetition of the question is insufficient where evidence or explanation is requested.
· Ensure the PQQ Response is authorised by a person empowered to bind the Applicant.

Clarifications
All clarification questions must be submitted through the eTenders messaging facility by the deadline in section 3.5. The Authority may circulate anonymised questions and answers to all registered parties. Applicants must not contact Authority personnel or advisers directly concerning the Competition.

Consortia, Subcontractors and Reliance on Other Entities
An Applicant may apply as a single entity, consortium or proposed group. The proposed structure, lead entity, members, material subcontractors and allocation of responsibilities must be clearly identified. Where an Applicant relies on another entity to satisfy a Selection Criterion, it must submit a separate ESPD for that entity and, when requested, evidence that the necessary resources will be available throughout performance of the Contract.
A change in composition or reliance after the PQQ deadline requires the Authority’s prior written approval and will be considered in accordance with applicable law. The Authority may reassess the Applicant’s qualification and may exclude it where the applicable requirements are no longer satisfied.

Accuracy and Changes in Circumstances
Applicants must promptly notify the Authority through eTenders if information in their PQQ Response was incorrect or becomes inaccurate, incomplete or misleading, or if there is any material change to their economic, financial, technical or professional standing. The Authority may verify information, seek supporting evidence and revise its assessment at any stage.

Conflicts of Interest and Canvassing
Applicants must disclose any actual, potential or perceived conflict of interest and describe proposed mitigation. Canvassing, collusive behaviour or an attempt to improperly influence the Competition may result in exclusion.
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Evaluation Sequence
PQQ Responses will be evaluated in the following sequence:
1. timely submission and administrative compliance;
2. assessment of exclusion grounds and ESPD requirements;
3. assessment of all pass/fail minimum Selection Criteria;
4. scoring of the weighted criteria;
5. application of minimum score thresholds;
6. ranking and tie-break rules; and
7. selection of the highest-scoring three (3) to five (5) qualifying Applicants.

Failure of any mandatory pass/fail requirement, or failure to achieve an applicable weighted minimum score, will result in exclusion from further consideration, subject to the Authority’s rights to seek clarification or supporting evidence in accordance with applicable law.

Shortlisting
Subject to a sufficient number of suitable Applicants, the Authority intends to invite a minimum of three (3) and a maximum of five (5) Applicants to Stage 2. Qualifying Applicants will be ranked by their total weighted score. The five highest-scoring Applicants will be shortlisted unless fewer than five qualify, in which case the Authority intends to invite all qualifying Applicants, provided at least three qualify.
If fewer than three Applicants satisfy all minimum requirements, the Authority reserves the right to take any action permitted by applicable law, including discontinuing the Competition.

Selection Criteria
Applicants must satisfy all mandatory pass/fail Selection Criteria set out in this PQQ in order to remain eligible for shortlisting and progression to Stage 2. The table below provides a summary of these requirements. Applicants should refer to Section 6 for the full requirements, response instructions and supporting evidence applicable to each criterion.

	Selection Criterion / Requirement
	Assessment
		



Summary Pass Requirement

	Economic and Financial Standing – Tax Clearance
	PASS/FAIL
	The Applicant must confirm that it is tax compliant and holds, or has applied for, the required Tax Clearance status/certificate. Evidence must be provided where required by the Authority.

	Economic and Financial Standing – Turnover
	PASS/FAIL
	The Applicant must confirm that its turnover meets the minimum turnover requirement specified in Section 6.1 for each of the required financial years, subject to the provisions applicable to more recently established firms.

	Economic and Financial Standing – Financial Capacity
	PASS/FAIL
	The Applicant must confirm that it has sufficient financial capacity to pay its debts as they fall due and must provide supporting evidence promptly when requested by the Authority.

	Economic and Financial Standing – Insurance
	PASS/FAIL
	The Applicant must confirm that the required forms and levels of insurance are in place, or can be put in place if successful, and that supporting evidence will be provided promptly on request.

	Environmental Management System
	PASS/FAIL
	The Applicant must demonstrate that it operates documented environmental-management measures that are relevant and proportionate to the delivery of the Services. Independent third-party certification is not mandatory.

	ESPD and Compliance Checks
	PASS/FAIL
	The Applicant must submit a completed eESPD confirming that the applicable exclusion grounds do not apply and that the applicable Selection Criteria are satisfied. Separate eESPDs must be provided where required for entities on whose capacity the Applicant relies.

	Personal Circumstances Declaration
	PASS/FAIL
	The required Personal Circumstances Declaration must be completed in accordance with Section 6.4. The requirements apply to the Applicant and, where applicable, relevant consortium members and subcontractors.

	Acceptance of Data Processing Agreement
	PASS/FAIL
	The Applicant must confirm that, if requested by the Authority, it will complete the Authority's Data Processing Agreement and provide all reasonably requested supporting documentation.

	Data Protection Assessment
	PASS/FAIL
	The Applicant must confirm that, if requested by the Authority, it will complete the Authority's Data Protection Assessment and provide all reasonably requested supporting documentation.

	Third-Party Supplier Information Security Assessment
	PASS/FAIL
		



	The Applicant must confirm its commitment to appropriately secure Authority information and, if requested, complete the Authority's Third-Party Supplier Information Security Assessment and provide all reasonably requested supporting documentation.






Weighted Criteria and Minimum Scores
	CRITERION
	MAXIMUM MARKS
	MINIMUM REQUIRED

	A. Relevant Experience and Proven SaaS/GMS Track Record – 3 Case Studies
	500
	300

	B. Description of Proposed Solution
	200
	120

	C. Organisational Capacity, Key Technical Resources and Support Capability
	100
	60

	D. Hosting, Business Continuity, Disaster Recovery, Information Security and Data Protection
	100
	60 

	E. Quality Assurance and Delivery Governance
	100
	60 

	TOTAL
	1,000
	



The weighted criteria will be evaluated solely against the information provided by Tenderers in the PQQ Response below. 
Each of the weighted criteria will be assessed on an overall basis. A mark will be awarded to each criterion in accordance with the scoring methodology set out below. The individual mark within each band will be allocated based on the respective merit of the response within the category. A minimum score of 60% is required to pass each criterion. A Tenderer not receiving the minimum % score required for any criterion will not be evaluated further and will be eliminated from the Competition.
The percentage score awarded to each criterion will be multiplied by the maximum marks available for that criterion. For example, a score of 75% under a criterion worth 100 marks will result in 75 weighted marks.

Qualitative Scoring Methodology
	Score
	Meaning
	Interpretation

	90 – 100%
	Excellent
	A very comprehensive response demonstrating extensive understanding offering full assurance to the Arts Council – fully supported with no reservations. 

	80 – 89%
	Very good
	A very good response demonstrating a very good understanding and offering convincing assurance that the Tenderer will deliver to a very high standard but contains a few, mostly minor, weaknesses – fully supported. 

	70 – 79%
	Good
	A good response demonstrating a good understanding and offering assurance that the Tenderer will deliver to a high standard but contains a number of weaknesses to client – well supported. 

	60 – 69%
	Acceptable
	An acceptable response demonstrating a minimum understanding and offering assurance. That the Tenderer will deliver requirements to an adequate standard but contains a number of weaknesses

	Less than 60% is unacceptable and considered ineligible from further consideration

	1 to 59%
	Poor
	Response demonstrates limited understanding with insufficient or no detail and a risk of non-delivery. This is unacceptable and classified as inadmissible.


Those Tenderers that have not achieved the required Minimum Marks for each of the qualitative criteria as specified will be eliminated.

The evaluation panel will evaluate only the evidence contained in the PQQ Response and any clarification properly sought by the Authority. Claims may be verified with referees or other supporting evidence. The Authority may reduce a score where evidence is vague, unsubstantiated, materially incomplete or not comparable to the proposed requirement.

Tie-Breaking
Where two or more qualifying Applicants have the same total score at the shortlisting boundary, the higher score under Criterion A will prevail. If still tied, the higher scores will be considered sequentially under Criteria B, D, C and E. If the Applicants remain tied, the Authority may invite all tied Applicants provided the maximum of five is not exceeded. If that would exceed five, the Authority will apply a transparent random selection method witnessed and recorded by at least two Authority representatives.
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	GENERAL INFORMATION IN RELATION TO THE TENDERER 
(FOR INFORMATION ONLY)

	

	Tendering Name (Company Name)

	

	Contact Person 

	

	Position 

	

	Address

	

	Phone Number

	

	Email

	

	Website 

	

	Date of establishment, if applicable
	VAT Registration No

	
	

	Legal Structure – partnership, limited company, DAC, etc.
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.


	NAME OF OTHER PARTIES FORMING PART OF THE TENDER SUBMISSION 
(e.g. consortium members, subcontractors, other entities being relied upon)
(FOR INFORMATION ONLY)

	Name
	Proposed Role
	Confirmation 
relevant information provided   for each party*

	
	
	

	
	
	

	
	
	



*Note:	A letter of confirmation is required from any third party on their headed paper, to be attached as a part of this PQQ, and referenced in the above table.  The Letter must confirm that the third party will make the resources, for which the third party is being relied upon, available to the Tenderer for the duration of the Contract.

Tenderers will either pass OR fail mandatory pass/fail Selection Criteria and weighted technical and professional Selection of the Pre-Qualification Criteria as set out in this PQQ in order to progress to the ITT stage. A Tenderer who fails these requirements therefore will be excluded from participating in this Competition. The criteria covered in this PQQ will be assessed on the basis of both open-ended and closed-ended questions. The length of required responses will be made clear for each section. 
Economic and Financial Standing (PASS/FAIL)
Tenderers must satisfy the fit and proper declarations in this section. Further to this, they must comply with the following requirements. 
1. Tenderers must have a current Tax Clearance Certificate and must provide evidence to this effect on contract award. 
2. Tenderers shall provide evidence that they have adequate business insurance policies in place. 
Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity. 
Please provide the information requested by completing and signing the table overleaf.
	
Tax Clearance

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at revenue.ie. To this end, please confirm:

	(A) 

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR

	I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR

	I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request


	

	Signed
	

	Dated
	



	Turnover

	I confirm that our turnover exceeded €500,000 during each of the last three years or pro-rata if more recently established firms are tendering – however the firm must have been in existence for at least 6 months.

	Year
	2025
	2024
	2023

	Month End (e.g., December)
	
	
	

	Turnover €
	
	
	

	We confirm that we have the financial capacity to pay our debts identified on the current statement of assets and liabilities as being the debts as they fall due.
	Yes
	

	
	No
	



	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Excess
	Renewal Date

	Employers Liability – €13m
	€
	
	

	Public Liability - €6.5m
	€
	
	

	Professional Indemnity - €1m
	€
	
	

	Cyber Insurance - €1m
	€
	
	

	The Cyber Insurance policy shall include cover for, at a minimum:
· Data breach and personal data compromise
· Incident response and forensic investigation
· Legal and regulatory costs (including GDPR obligations)
· Business interruption and service restoration costs
· Third‑party liability arising from cyber incidents
AND

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place.
	Yes
	

	
	No
	

	AND

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place; or,
· letter from Insurance Broker confirming that the required levels can be put in place if successful 
	Yes
	

	
	No
	

	Signed
	

	Dated
	



	Financial standing

	I confirm that I will provide the following promptly on request:
· Evidence of my financial capacity to pay the debts identified on the current statement of assets and liabilities as being the debts as they fall due.
· That I will provide evidence to this effect prior to the award of any contract
(Note: a letter from your accountant to this effect will meet this requirement)

	

	Signed
	

	Dated
	



0. Environmental Management System (PASS/FAIL)
Applicants must demonstrate that they operate appropriate environmental management measures relevant to the delivery of the required services.
This may include an externally certified environmental management system, internal environmental policies and procedures, or other demonstrable measures relating to sustainable operations, responsible resource use, energy efficiency, reduced travel, cloud optimisation, digital working practices, supplier management, and waste reduction.

Applicants should provide a concise summary of the environmental management arrangements in place within their organisation that are relevant to the delivery of a cloud-based digital service and associated implementation and support activities.

To achieve a Pass, the Applicant must demonstrate that it operates documented environmental-management measures relevant and proportionate to the delivery of the Services. Independent certification is not mandatory.

· Submit details/summary of Environment and Green Policy or evidence of Green Initiatives managed by Tenderer.
	Name of Manager responsible for Environmental and Green Policies/ Initiatives 
	

	Is your Environmental Management system 3rd party?  
	

	If 3rd party certified, please provide the following information:  
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request  
	

	Please provide summary of Environmental Policy / Statement: 
Maximum word limit (500 words) 

	

	Describe how you incorporate green criteria into your service and supply chain. For Data services / hosting platforms this can include (but is not limited to):  

· Steps taken to verify energy efficiency of ICT and data centre services   
· Use of renewable energy sources by ICT and data centre services  
· Responsible sourcing and end-of-life management  
Maximum word limit (500 words)
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As part of this competition applicants must submit an electronic European Single Procurement Document (eESPD) confirming that they satisfy the exclusion and selection criteria applicable to this procurement procedure. (eESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: 
(i) the information contained in it continues to be correct and 
(ii) that they satisfy the Selection Criteria for this Competition as set out in the ITT document.
Where an Applicant (Prime Contractor) is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria it must:
(i) complete and submit a separate eESPD in respect of each such Subcontractor and
(ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such Subcontractor will place the necessary resources at the disposal of the Prime Contractor.
For the avoidance of doubt, the Contracting Authority reserves the right to request any tenderer to provide all supporting documentation necessary to demonstrate the inapplicability of any ground for exclusion detailed in the Request to Tender document.  Additionally, the Contracting Authority reserves the right to request any tenderer to provide all supporting documentation necessary to demonstrate compliance with the eligibility criteria detailed in the An Invitation to Tender document.  Such requests may be made at any point during the competitive process.  

In particular, before reaching an award decision, the Contracting Authority may require the successful tenderer to provide all supporting documentation necessary to confirm the assertions made hereunder.

If a tenderer fails to provide supporting documentation necessary to confirm the assertions made hereunder within five working days of a request to do so from the Contracting Authority, the tenderer in question will be eliminated from the competition.

0. Personal Circumstances Declaration and Tenderers Declaration (PASS/FAIL)
	Personal Circumstances Declaration

	PASS/FAIL ONLY
Pass requirement: Tenderers must complete, date, and sign the Personal Circumstances Declaration.  Each Consortium member, including Subcontractors, must complete and sign the Declaration.  Non-compliance under any heading in the Declaration as to Personal Circumstances of Tenderer will result in the automatic disqualification of the Tenderer in question.

	THE DECLARATION OF PERSONAL CIRCUMSTANCES FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION AND BY A PRACTISING SOLICITOR/COMMISSIONER FOR OATHS PRIOR TO ANY CONTRACT BEING EXECUTED







	  	 

DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              
	Re: Request for Tender for provision of a Cloud-based Grant Management System

	NAME:  [Click here to insert name of entity]

	ADDRESS:  [Click here to insert address]

	I, [Click here to insert name of Declarant], of [Click here to insert name of entity] do solemnly and sincerely declare that:  
1.  I am a [Click here to insert role of Declarant],  of [Click here to insert name of entity] and am authorized by [Click here to insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [[Click here to insert name of entity] in response to an PQQ dated [Click here to insert date of publication of competition] titled the provision of a Cloud-based Grant Management System published by [Click here to insert name of Contracting Authority] (“the Contracting Authority”).
2. Neither [Click here to insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here to insert name of entity] nor any person who has powers of representation, decision or control in [Click here to insert name of entity] has:
a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Click here to insert name of entity]:
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.
4. [Click here to insert name of entity]:
a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive
requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Click here to insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any subcontractor, supplier or other entity on whose capacity [Click here to insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority

	
_____________________________
Signature of Declarant  
	
_____________________________
Name of Declarant in print or block capitals

	Declared before me by ..............................................   who is personally known to me (or who is identified to me
by ......................................................  who is personally known to me)

	[bookmark: _Int_T907kEp2]at .................................. this ................................... day of  ........................................20..............

	
__________________________________________
(signed) Practising Solicitor/Commissioner for Oaths




	SELECTION CRITERIA: ACCEPTANCE OF DATA PROCESSING AGREEMENT

	PASS/FAIL ONLY
Tenderers must confirm that, if requested by the Contracting Authority, they will complete the Contracting Authority’s Data Processing Agreement (see Appendix 3 of this PQQ) and provide all reasonably requested supporting documentation.

Tenderers are not required to complete Data Processing Agreement unless requested by the Contracting Authority.



In accordance with the commitments made under this PQQ, I as a duly authorised representative of the Tenderer, again confirm that if requested by the Contracting Authority, the Tenderer will complete the Contracting Authority’s Data Processing Agreement and provide all reasonably requested supporting documentation.

Signature: .................................................................................. 
Print Name: ...............................................................................
(Authorised Signatory)  
Date: ...........................................  



	SELECTION CRITERIA: DATA PROTECTION ASSESSMENT

	PASS/FAIL ONLY
Tenderers must confirm that, if requested by the Contracting Authority, they will complete the Contracting Authority’s Data Protection Assessment (see Appendix 4 of this PQQ) and provide all reasonably requested supporting documentation.

The Contracting Authority reserves the right to determine whether the Services to be provided under this Contract give rise to any Data Protection risks. Where such risks are identified, completion of the Data Protection Assessment, if requested, will be a condition of Award of Contract. 

Tenderers are not required to complete Data Protection Assessment unless requested by the Contracting Authority.



In accordance with the commitments made under this PQQ, I as a duly authorised representative of the Tenderer, again confirm that if requested by the Contracting Authority, the Tenderer will complete the Contracting Authority’s Data Protection Assessment and provide all reasonably requested supporting documentation.

Signature: .................................................................................. 
Print Name: ...............................................................................
(Authorised Signatory)  
Date: ...........................................  



	SELECTION CRITERIA: THIRD-PARTY SUPPLIER INFORMATION SECURITY ASSESSMENT

	PASS/FAIL ONLY
Tenderers must confirm that they shall take all reasonable steps to keep secure any Contracting Authority information that they may be provided with should they be awarded a Contract under this competition, and that they will use it only for the purposes of providing the Services. 

The Contracting Authority reserves the right to determine whether the Services to be provided give rise to any information security risks to its ICT infrastructure. Tenderers must confirm that, if requested by the Contracting Authority, they will complete the Third-Party Supplier Information Security Assessment (see Appendix 5 of this PQQ) and provide all reasonably requested supporting documentation.
Completion of this assessment, if requested, will be a condition of award of the Contract. 
Tenderers are not required to complete Third-Party Supplier Information Security Assessment unless requested by the Contracting Authority.



In accordance with the commitments made under the Tenderer’s Statement, I as a duly authorised representative of the Tenderer, again confirm that if requested by the Contracting Authority that the Tenderer will complete the Contracting Authority’s Third-Party Supplier Information Security Assessment and provide all reasonably requested supporting documentation. Furthermore, I confirm that the Tenderer shall take all reasonable steps to keep secure any Contracting Authority information that it may be provided with should the Tenderer be awarded a Contract under this competition

Signature: .................................................................................. 
Print Name: ...............................................................................
(Authorised Signatory)  
Date: ...........................................  
[bookmark: _Toc237952207]Weighted Technical and Professional Capacity Responses
Applicants must answer every criterion. The evaluation panel will apply the methodology in section 5.5. Any page limit includes text, tables, diagrams and images within the response area but excludes the question and instructions supplied by the Authority.
Criterion A - Relevant Experience and Proven SaaS/GMS Track Record (500 marks)
Provide three case studies completed or substantially delivered within the five years preceding the PQQ deadline. Collectively, the case studies should demonstrate experience relevant to a cloud-hosted, configurable grant or funding management platform, including workflow configuration, external portals, assessment/decision processes, data migration, finance integration, security and long-term SaaS support. The required capabilities may be demonstrated collectively across the three case studies and need not all appear in every case study.
The Authority will assess comparability of scale, complexity and regulatory/governance context; relevance to the full grant lifecycle or analogous grant-management workflows; implementation outcomes; migration and integration experience; measurable benefits; management of delivery risk; and referee evidence.
Maximum response: five (5) A4 pages per case study, including the tables below.
Case Study 1
	FIELD
	APPLICANT RESPONSE

	Client organisation and sector
	[Insert]

	Referee name, position, email and telephone
	[Insert]

	Contract dates and current status
	[Insert]

	Total / annual contract value and scale indicators
	[Insert]

	Applicant’s role; consortium/subcontractor involvement
	[Insert]

	SaaS product and hosting model
	[Insert]

	Details of Tenderer's Personnel Involved
	[Insert]

	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	[Insert]



	CASE STUDY 1 - scope, comparability, approach, challenges, outcomes and lessons (continue within five-page limit)

	[Insert response here]













Case Study 2
	FIELD
	APPLICANT RESPONSE

	Client organisation and sector
	[Insert]

	Referee name, position, email and telephone
	[Insert]

	Contract dates and current status
	[Insert]

	Total / annual contract value and scale indicators
	[Insert]

	Applicant’s role; consortium/subcontractor involvement
	[Insert]

	SaaS product and hosting model
	[Insert]

	Details of Tenderer's Personnel Involved
	[Insert]

	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	[Insert]



	CASE STUDY 2 - scope, comparability, approach, challenges, outcomes and lessons (continue within five-page limit)

	[Insert response here]













Case Study 3
	FIELD
	APPLICANT RESPONSE

	Client organisation and sector
	[Insert]

	Referee name, position, email and telephone
	[Insert]

	Contract dates and current status
	[Insert]

	Total / annual contract value and scale indicators
	[Insert]

	Applicant’s role; consortium/subcontractor involvement
	[Insert]

	SaaS product and hosting model
	[Insert]

	Details of Tenderer's Personnel Involved
	[Insert]

	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	[Insert]



	CASE STUDY 3 - scope, comparability, approach, challenges, outcomes and lessons (continue within five-page limit)

	[Insert response here]













Criterion B – Description of Proposed Solution (200 marks)
Provide a high-level description of the cloud-based Grant Management System that the Applicant presently proposes to provide should it be shortlisted and ultimately successful in this Competition.
The response should describe the nature and maturity of the proposed solution and should address, as relevant:
· the proposed SaaS product, including its current market maturity and operational use;
· the overall solution architecture and cloud-hosting model;
· the extent to which the solution is based on established configurable off-the-shelf functionality rather than bespoke development;
· the solution's existing capability to support grant, funding or comparable application-management lifecycles, including application, assessment, decision, award and post-award processes;
· the approach to user portals, workflow configuration, administration and role-based access;
· the solution's approach to interoperability and integration, including the availability of APIs or other established integration mechanisms;
· provide examples demonstrating integration with finance systems, identity services, email, document management and reporting/BI platforms where relevant.
· reporting, analytics and management-information capabilities;
· the approach to accessibility and multilingual or bilingual service delivery;
· the product's upgrade, release and development model, including how customers benefit from ongoing product enhancement; and
· any other characteristics of the proposed solution that demonstrate its maturity and relevance to the anticipated scope described in Section 2.3.
The Authority will assess the extent to which the response demonstrates a mature, proven and configurable SaaS solution that is relevant to the anticipated nature and complexity of the Authority's requirements and provides confidence in the Applicant's technical and professional capability to support the proposed Contract.
For the avoidance of doubt, detailed functional and non-functional requirements will be issued only at Stage 2. Applicants are not required at PQQ stage to provide a detailed requirements-compliance response, detailed solution design or binding technical proposal. The information provided under this criterion is requested for Stage 1 selection and shortlisting purposes.
Maximum response: eight (8) A4 pages.
	APPLICANT RESPONSE - CRITERION B

	[Insert response here]



























Criterion C - Organisational Capacity, Key Technical Resources and Support Capability (100 marks)
Describe the Applicant’s organisational structure, technical resources and operational capacity to deliver and support an enterprise cloud-based SaaS solution of the nature and scale anticipated by the Authority. Identify the principal roles and disciplines available, their locations, approximate capacity and how responsibilities are structured across implementation, technical operations, service management and customer support. This should cover, as relevant, programme and project management, solution architecture and configuration, data and integration expertise, testing, training and change support, service management and technical/customer support.

Explain how appropriately qualified resources will be mobilised, retained and made available throughout implementation and the potential ten-year Contract term, including how competing commitments, continuity of key personnel, succession, knowledge transfer and key-person dependencies are managed, and how any subcontractors or third-party resources are governed. Describe the Applicant’s established support operating model, including service desk arrangements, support channels and coverage, escalation arrangements, incident, problem and service-request management, service monitoring and reporting, release and upgrade support and ongoing customer governance. Named CVs are not required at this stage, although short illustrative profiles may be provided where relevant.
Maximum response: four (4) A4 pages.
	APPLICANT RESPONSE - CRITERION C

	[Insert response here]


























Criterion D - Hosting, Business Continuity, Disaster Recovery, Information Security and Data Protection (100 marks)
Describe the Applicant’s established hosting model and organisational capability to provide a secure, resilient and compliant cloud-hosted SaaS service of the nature and scale anticipated by the Authority. The response should address, as relevant, the proposed or standard cloud-hosting arrangements, hosting locations and data residency, service availability and resilience architecture, segregation of customer data, monitoring, capacity and scalability, backup and restoration arrangements, and the use and governance of hosting providers, subcontractors and sub-processors.

Describe the Applicant’s business continuity and disaster recovery arrangements relevant to the provision and ongoing support of the Services. This should include the Applicant’s Business Continuity Management System and any certification to, or demonstrable alignment with, a recognised business-continuity standard; business-continuity and disaster-recovery governance; testing and exercising arrangements; indicative recovery time and recovery point objectives; failover and service-restoration arrangements; and incident, crisis and customer communication procedures.

Describe the Applicant’s information security and data protection governance and controls relevant to the Services. The response should address, as relevant, information-security certifications and independent assurance; secure development, vulnerability and patch management; identity and privileged-access management; encryption; security logging and monitoring; security-incident detection, response and notification; supply-chain security; privacy by design and by default; compliance with applicable data-protection requirements; data retention and deletion; management of sub-processors and international data transfers where applicable; and arrangements for supporting the Authority in meeting its data-protection obligations. Applicants should identify relevant certifications, independent audits and other evidence of assurance but should not provide confidential security configurations or complete policies at this stage. The Authority reserves the right to request supporting evidence at a later stage of the Competition.
Maximum response: four (4) A4 pages.
	APPLICANT RESPONSE - CRITERION D

	[Insert response here]























Criterion E - Quality Assurance and Delivery Governance (100 marks)
Describe the Applicant’s quality-management system and delivery governance for enterprise SaaS implementation and support. Address certifications or equivalent systems, design/configuration controls, peer review, testing governance, defect management, release/change control, documentation, continuous improvement, lessons learned, customer governance and auditability.
Maximum response: four (4) A4 pages.
	APPLICANT RESPONSE - CRITERION E

	[Insert response here]















[bookmark: _Toc237952208]Applicant Declarations
By signing below, the Applicant confirms that:
· the information in this PQQ Response and the accompanying ESPD is complete and accurate;
· the signatory is authorised to make this submission and bind the Applicant for the purposes of the Competition;
· the Applicant accepts the PQQ rules and the Stage 1 evaluation methodology;
· the Applicant understands that the detailed functional and non-functional requirements will be issued only at Stage 2;
· the Applicant will notify the Authority promptly of any material change to the information supplied;
· all persons whose personal data is included have been appropriately informed and the Applicant has a lawful basis for providing that data;
· the Applicant will provide supporting evidence promptly when requested; and
· the Applicant understands that material misrepresentation, omission or failure to maintain qualification may result in exclusion.

	SIGNATURE FIELD
	DETAIL

	Authorised signature
	

	Name in block capitals
	

	Position
	

	For and on behalf of
	

	Date
	



[bookmark: _Toc237952209]PQQ Submission Checklist
	DOCUMENT / REQUIREMENT
	INCLUDED

	Completed PQQ, including all response sections and signed declaration
	Yes / No

	Completed ESPD for the Applicant
	Yes / No

	Separate ESPD for each consortium member / entity relied upon, where applicable
	Yes / No / N/A

	Conflict-of-interest disclosure, where applicable
	Yes / No / N/A

	Submission contains no pricing, detailed Stage 2 requirements response or contract amendments
	Confirmed / Not confirmed

	Files uploaded to the correct eTenders tender box before the deadline
	Confirmed / Not confirmed
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