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[bookmark: _Toc16519396][bookmark: _Toc97623391]Instructions to tenderers for completing this TRD
Please complete the fields in this document in the form and format provided. Tenderers MUST provide a full response in each area to demonstrate that they have read and understood the requirements and formulated a response accordingly. Please also pay attention to any font size and the lengths outlined in the respective sections. Responses must adhere to the structure and lengths outlined here. During the evaluation phase, evaluators will stop reading content supplied which exceeds the proposed response lengths outlined in the document. 

Please do not alter the tender template, it will be checked for compliance with the structure outlined in this tender response document. Please supply additional documents separately with your tender. 

Responses will be scored by the Evaluation team as set out in the Selection and Award Criteria (Part 3 of the RFT).

[bookmark: _Toc97623392]Document Scope 
Tenderers must address each of the requirements and specification in Part 2 of the RFT and submit, in the tender response document, a detailed description in each case which demonstrates how these issues and requirements will be dealt with/met and their approach to the proposed delivery of the Goods. A mere affirmative statement by the Tenderer that it can/will do so or a reiteration of the tender requirements is NOT sufficient in this regard. 


[bookmark: _Toc16519397][bookmark: _Toc97623393]General Information
Please complete the information requested below:
	Details of Tenderer (Prime-contractor if part of a consortium)

	Organisation Name:
	

	Contact Person:
	

	Position: 
	

	Address: 
	

	Phone:
	

	Email: 
	

	Website: 
	

	Date of Establishment, if applicable
	VAT Registration No, if applicable
	Legal Structure – sole trader, partnership, limited company, etc.

	
	
	

	Details of any subcontractors or consortium members: 

	Name
	Proposed role in delivery of the contract
	Confirmation relevant information is provided for each party (i.e. eESPD, financial or other selection criterion - where applicable)  

	
	
	

	
	
	

	
	
	





[bookmark: _Toc97623394][bookmark: _Toc16519398]Selection Criteria
Tenderers will either pass OR fail each of the Selection Criteria as set out in Section 3.2 of the RFT. 
Tenderers and any/all members of a consortium must have declared by way of the Declarations set out in this Tender Response Document that they satisfy the financial and economic standing requirement(s) set out below and that they will be able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case. 
[bookmark: _Toc97623395]Economic and Financial Standing
1. General company information. 
2. Confirmation of tax compliance. 
3. Confirmation that the tenderer is appropriately insured. 
4. A minimum turnover requirements is not applicable for this tender. However the tenderer must have been in existence for at least 12 months prior to the publication of this RFT.
5. Confirmation via declaration of Bona Fides as per Art. 57 of Directive 2014/24/EU as implemented by SI 284 of May 2016 as contained in the Tender Response Document.         
6. Confirmation via declaration of  compliance with relevant statutory obligations as contained in the Tender Response Document. Where tenderers are established and operating outside of Ireland compliance with equivalent legislation as applicable in the country of establishment / operation is required.
Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority , their economic and financial capacity. 
Please do not provide the information listed above now. Please wait until requested to do so. Instead, tenderers are required to complete the declaration later inf this TRD


[bookmark: _Toc177450166]Client Reference Contracts
Tenderers must demonstrate the successful delivery of at least three comparable projects (in scale, nature, quality, and complexity) The tenderer must provide three relevant reference sites of where similar equipment/units (i.e. glamping cabins) to that being tendered for have been successfully installed, by completing the table below for each reference.
Please complete the tables below in no more than 1 page per reference contract.

	Reference Contract 1

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€
	

	Title of Equipment/Model Number
	

	Describe the contract in full
	

	Describe the similarities between this contract and the Contracting Authority’s requirements.
	




	Reference Contract 2

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€
	

	Title of Equipment/Model Number
	

	Describe the contract in full
	

	Describe the similarities between this contract and the Contracting Authority’s requirements.
	




	Reference Contract 3

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€
	

	Title of Equipment/Model Number
	

	Describe the contract in full
	

	Describe the similarities between this contract and the Contracting Authority’s requirements.
	





[bookmark: _Toc97623397]Declarations
Please answer all questions and sign the declaration set out below in this section of the TRD.

	Economic and Financial Standing



	Tax Clearance – Pass/Fail Criteria

	I confirm and declare being tax compliant.  The Contracting Authority can verify our tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  
	Please confirm YES/NO

	
	Yes
	

	
	No
	

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	OR, I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	



	
Turnover – Pass/Fail Criteria
	Please confirm YES/NO

	I confirm that the tenderer’s legal entity has been in existence for at least 12 months (and has traded for this period) prior to the RFT publication and can provide evidence from our accountants / auditors to this effect.
	Yes
	

	(A) 
	No

	



	
Insurances – Pass/Fail Criteria
	Please confirm YES/NO

	I confirm that I have the following insurances in place.
	Yes
	

	(B) 
	No

	

	Insurance Type
	Level required if successful

	Employer’s Liability 
[image: page11image5801904][image: page11image5802320]
	[image: page11image5802736]€12.7 million limit for any one claim or series of claims arising out of a single occurrence 

	Public Liability 
	€6.5 million limit for any one claim or series of claims arising out of a single occurrence 

	Product Liability
	€1.3 million for each and every claim excluding defence costs 

	OR

	I confirm that if successful, where the levels required above under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 

	AND

	I confirm that I will provide the following promptly on request:
Evidence of insurance in place or Letter from Insurance Broker confirming that the required levels can be put in place if successful.




	Technical and Professional Ability



	
Trading History– Pass/Fail Criteria
	Please confirm YES/NO

	I confirm that the tenderers and any/all members of a consortium have the capability to carry out the work detailed in part 2 of the RFT to the required standard in terms of quality and timeframe.
	Yes
	

	(C) 
	No

	



	
Client References – Pass/Fail Criteria
	Please confirm YES/NO

	I confirm that we the tenderers can demonstrate a track record of successful supply of the equipment and services proposed in our tender and can provide evidence on request
	Yes
	

	(D) 
	No

	





	DECLARATION OF BONA FIDES – In relation to an award procedure under Public Sector Directive 2014/24/EU (Article 57).  
Weighting: Pass/Fail only

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1 Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?

	Please indicate your answer by marking ‘X’ in the relevant box 

	
	Yes
	No

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing; 
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Non-payment of taxes or social security obligations:
1.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
	
	

	Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.





	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Tenderer:
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	
	· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1a to 2.1i will be excluded.



	Declaration re Statutory Obligations


	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011 
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended 
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	



	
This Declaration is made for the benefit of the Contracting Authority  

I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this competition and I am signing on behalf of: 


	Name of Tenderer
	


	Authorised Signatory
	


	Name in print or block capitals
	


	Position	
	




Please remember to also complete the declaration contained later in this TRD document (in part 5. Tenderers’ Statement)


[bookmark: _Toc16519406][bookmark: _Toc97623398]Award Criteria 
Contract will be awarded on the basis of the most economically advantageous tender(s) in accordance with the following criteria laid out in the table below. Tenderers are required to provide their response in the following pages. Attention should be paid to minimum qualifying thresholds for responses. 
	Award Criteria
	Maximum available marks
	Minimum qualifying threshold 

	1. Specification/Technical Merit (40%)
Tenderer’s proposed glamping cabins shall be evaluated on how well they how well the glamping cabins addresses the requirements set out in part 2 of this RFT. This shall include
· Overall design and creative use of all space within the glamping cabins, the range of features and furnishings provided. 
· Please include photographs of the proposed glamping cabins and include any design layout drawings, specifications and any other information which you believe illustrates the merits of your design.
· Quality & Safety Features – to include a thorough description of the quality and finish of the glamping cabins and materials used in their manufacture, and  details of appropriate safety features, certifications etc.
· Please provide electrical certs {ROI} and other certificates of conformance to regulations should be provided. 

	400
	240

	2. Delivery, Installation and Assembly (20%)
Tenderer’s approach shall be  shall be evaluated on:
· Lead Time & Delivery.
· Installation / Assembly method
· Please include full and comprehensive equipment installation and operation instructions. 
	200
	120

	3. After Sales Service, Maintenance and Technical Support (20%)
· Tenderers must demonstrate that they satisfy the Supplier Criteria set out in part 2 of the RFT.
· Tenderers’ after sales service, maintenance and technical support shall be shall be evaluated on:
· Warranty 
· Maintenance & Repair Support 

Note: Optional pricing may be provided for Warranty, Customer Support and Preventative Maintenance Plans in the Pricing Schedule. While these items will not be evaluated under Award Criteria 4, they shall be noted as part of the evaluation for this award criterion.
	200
	120

	4. Overall Cost (20%)
Tenderer’s cost shall be shall be evaluated on Total Purchase Cost provide in the Pricing Schedule.

Tenderers are also asked to confirm their acceptance of the proposed payment schedule.

	200
	N/A



Qualitative award criteria (1, 2 and 3) will be assessed first. 
Only those Tenders that score a mark equal to or in excess of the minimum qualifying threshold (as shown in the table above) for award criteria 1 to 3 will proceed to be evaluated under award criterion 4 (Overall Cost). 
Tenderers which fail to achieve the minimum qualifying thresholds will result in the Tenderer being eliminated from the competition and no further evaluation of its Tender will be carried out. Also in such circumstances, the Tenderer’s Pricing Schedule will not be evaluated. 
Scoring of the qualitative award criteria will be based on an assessment of the information provided by Tenderers and each response element will be awarded marks using the scoring methodology provided in Section 3.2 of the RFT. 

[bookmark: _Toc97623399]Specification/Technical Merit
Tenderer’s proposed glamping cabins shall be evaluated on how well they how well the glamping cabins addresses the requirements set out in part 2 of this RFT. This shall include
· Overall design and creative use of all space within the glamping cabins, the range of features and furnishings provided. 
· Please include photographs of the proposed glamping cabins and include any design layout drawings, specifications and any other information which you believe illustrates the merits of your design.
· Quality & Safety Features – to include a thorough description of the quality and finish of the glamping cabins and materials used in their manufacture, and  details of appropriate safety features, certifications etc.
· Please provide electrical certs {ROI} and other certificates of conformance to regulations should be provided. 

Note: Tenders may supply supporting documents separately with their tender: These may include technical specifications, product data sheets etc. Please refer to any such documents in your description above.

Complete your response in the space provided overleaf. (Arial font 11, single spacing). Maximum length for response: 10 pages





Please complete with a description of your Specification/Technical features:




[bookmark: _Toc97623400][bookmark: _Toc16519412]Delivery, Installation and Assembly
Tenderer’s approach shall be  shall be evaluated on:
· Lead Time & Delivery.
· Installation / Assembly method
Please include full and comprehensive equipment installation and operation instructions.

Note: Any supporting documents supplied separately to support this response must be relevant and you must refer to any such documents in your description above.

Complete your response in the space provided overleaf. (Arial font 11, single spacing). Maximum length for response: 3 pages





Please complete with a description of your delivery and assembly approach:




[bookmark: _Toc97623401]After Sales Service, Maintenance and Technical Support
Please use the space overleaf and provide a description of offering for After Sales Service, Maintenance and Technical Support.  
· Tenderers must demonstrate that they satisfy the Supplier Criteria set out in part 2 of the RFT.
· Tenderers’ after sales service, maintenance and technical support shall be shall be evaluated on:
· Warranty 
· Maintenance & Repair Support 

Note: Optional pricing may be provided for Warranty, Customer Support and Preventative Maintenance Plans in the separate Pricing Schedule provided with the RFT. While these items will not be evaluated under Award Criteria 4, they shall be noted as part of the evaluation for this award criterion – please ensure you provide a full description of these items here.

Note: Tenders may supply supporting documents separately with their tender: These may include warranties, service level agreements etc. Please refer to any such documents in your description above.
Complete your response in the space provided overleaf. (Arial font 11, single spacing). Maximum length for response: 1 pages





Please complete with a description of your After Sales Service, Maintenance and Technical Support:




[bookmark: _Toc97623402]Total Costs
Tenderers should complete the separate Pricing Schedule in the spreadsheet that accompanies the RFT and submit it together with this tender on the eTenders platform. See Appendix 2 of the RFT document for further details.
Please complete the Pricing Schedule separately and upload it on eTenders system.
	
Pricing Schedule (Appendix 2 of the RFT)
	Please confirm YES/NO

	I confirm that I have completed and submitted the pricing schedule.
	Yes
	

	(E) 
	No

	



Please confirm that you agree to the Contracting Authority’s proposed stage payments.
	
Stage Payments (Part 2 of the RFT)
	Please confirm YES/NO

	I confirm that I accept the proposed stage payments as set out in Part 2 of the RFT:
· 25% deposit payable at the start of the contract; 70% on delivery of the four units (glamping cabins) with contents; 5% withheld until the cabins are installed and commissioned by Bilboa Hills Ltd to ensure electrical, plumbing and structure are all functioning correctly.
·  
·  

	Yes
	

	(F) 
	No

	






[bookmark: _Toc16519414][bookmark: _Toc97623403]Tenderers’ Statement 
Complete and sign the declaration below. 

TENDERERS’ STATEMENT 
TO: Bilboa Hills Ltd, Ballinabrannagh, Bilboa, Co. Carlow, R93 XR53
RE: Request for Tenders - Supply of Glamping Cabins for a Glamping Enterprise
[bookmark: _Hlk490556874]Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the the Goods Contract, we hereby agree and declare the following: 
1. We understand the nature and extent of the Goods required to be delivered as described in Requirements and Specifications at Part 2 to the RFT. 
2. We accept all of the Terms and Conditions of the RFT, the Goods Contract and agree, if awarded a Goods Contract, to execute the Goods Contract at Appendix 4 to the RFT. 
3. We accept all the Selection and Award Criteria as set out in Part 3 of the RFT. 
4. We agree to supply the Contracting Authority with the Goods in accordance with the RFT and our Tender. 
5. We agree that, if awarded any Goods Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law. 
6. We confirm that we have complied with all requirements as set out at Part 4 of the RFT. 
7. We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 4.10 of the RFT. 
8. We shall, if awarded any Goods Contract under the RFT, have in place on the Effective Date of the Goods Contract all insurances (if any) as required by paragraph 4.21.1 of the RFT. 
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Goods Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 

	Signed:
	

	Position:
	

	Print Name:
	
	Phone No: 
	

	Company Name: 
	
	Date:
	

	Address: 
	


[bookmark: _Toc97623404]Appendix A: Guidance on and uploading tender files
To upload your tender to eTenders, you shall need to register for a Economic Operator’s (supplier’s) account. This is free. Please go to:
https://www.etenders.gov.ie/

[bookmark: _Toc97623405]Uploading tender files and finalizing your submission
When you have completed this tender response document, you will need to upload it to eTenders. 
· Login to your account on etenders.gov.ie
· Return to the CfT workspace for this RFT, select the ‘Show CfT Menu’ button 
· Scroll down to the menu item marked  ‘Tender’
· In the ‘Tender’ section, click on the green ‘Create Tender Online’ button and follow the instructions.

You will need to formally submit your tender
· All your tender information should now be entered and uploaded. 
· To make your submission official, you must click on the ‘Submit’ button. YOU MUST DO THIS BEFORE THE SUBMISSION DEADLINE – the button gets switched off after this time and you will not be able to submit your tender.

Note: When logged in to the etenders system, you can find a user guide and guidance videos that walk through the steps to submit a tender by clicking on the ‘Home’ icon on the top left of your screen. Click on the links for ‘Guidance Videos’ and ‘Short User Guides’ respectively.
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