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	Establishment of a Multi-Party framework agreement for
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	Closing Date
	02nd October 2026 at 12 noon

	Procedure 
	OPEN

	Contracting Authority
	Kilkenny and Carlow Education and Training Board
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[bookmark: _Toc487130158][bookmark: _Toc102127498]INSTRUCTIONS FOR COMPLETION
Tenderers must ensure they complete this document in full.  
Where there is a discrepancy between the contents / instructions in this document and the Invitation to Tender, the Invitation to Tender will take precedence.  Please ensure you contact the Contracting Authority and they may decide to issue an updated Tender Response Document. 
Tenderers must follow the instructions contained in this document in relation to attachments, word limits, etc. 
Tenderers must refer to the Invitation to Tender document for the minimum rules of the competition. 
In relation to self-declared information, the tenderer must, when requested by the Contracting Authority, furnish the evidence of compliance within seven (7) days of the request. 
Any alterations made to this document will deem your tender submission invalid. 
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I confirm that I have completed the Art. 57 declaration contained in this section, and I acknowledge that any changes in the circumstances confirmed in this declaration will be notified immediately to the Contracting Authority

	Yes
	
	No
	

	I confirm that I have read and accept the Contract Terms and Conditions and the Framework Terms and Conditions
	Yes
	
	No
	

	I confirm that we have opted to submit a European Single Procurement Document (ESPD) via eTenders /completed in this Tender Response Document and confirm that we will provide self-declared information promptly on request. 
	Yes
	
	No
	

	
I confirm that by completing this Tender Response Document that any information self-declared is true and accurate and that evidence will be supplied promptly on request. 

	Yes
	
	No
	

	SIGNED: 
	

	NAME: 
	










	Declaration of Bona Fides & Statutory Obligations (Under Public Sector Directive 2014/24/EU - Article 57)

Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
	






[bookmark: _Toc487130160][bookmark: _Toc102127500]SECTION 2 - FINANCIAL AND TECHNICAL CAPACITY
[bookmark: _Toc487130161][bookmark: _Toc102127501]GENERAL INFORMATION RELATING TO THE TENDERER
	Tendering Party Name: 

	

	Contact Person: 

	

	Position: 

	

	Address: 

	

	Phone: 

	

	Email:

	

	Website: 

	

	Date of Establishment, if applicable
	VAT Registration No:

	
	

	Legal Structure – partnership, limited company, DAC, etc. 
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC 
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.





	Name of other parties forming part of the tender submission:

	Name: 
	Proposed Role
	Confirmation Relevant information provided for each party

	
	
	

	
	
	

	
	
	



	Contracts  

	The successful tenderer/s must sign and return the services contract no later than 7 calendar days from the date of issue. Please state the Authorised person’s name, which will be included in the contract and their position within the company. 

	Name:
	

	Signature: 
	

	Position: 
	




[bookmark: _Toc487130162][bookmark: _Toc102127502]FINANCIAL CAPACITY INFORMATION Pass/Fail
	
Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Turnover

	I confirm that we have the requisite turnover to be considered for the contract - €500,000 in each of the last three years – See 3. 2 A (i) of the RFT

	Year
	2024
	2023
	2022

	Month for Year End (e.g. July)
	
	
	

	Turnover €
	€
	€
	€

	I confirm that I will provide evidence of turnover promptly on request.
NOTE #1:  In the case of sole traders or partnerships this condition may be satisfied by a letter of confirmation from a senior partner. 
	Yes
	




	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Employers Liability
	€ 13 million
	
	

	Public Liability
	€ 6.5 million
	
	

	Professional Indemnity
	€1.3 million
	
	

	Cyber Liability (including loss of data)  IMPORTANT NOTE: KCETB WILL NOT, UNDER ANY CIRCUMSTANCES, INDEMNIFY THE SUCCESSFUL TENDERER IN ANY CAPACITY

	€1 million
	
	

	AND

	I confirm that if apparently successful, we will include a specific indemnity to Kilkenny and Carlow Education and Training Board immediately on the Employers’ Liability and the Public Liability Insurances. This is a requirement at letter of intent stage. 
	

	AND

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. Please note a specific indemnity to Kilkenny and Carlow Education and Training Board must be included in the Employer’s Liability and Public Liability insurance documents.
	

	AND
	

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      
or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
	

	Signed
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[bookmark: _Toc487130166][bookmark: _Toc102127504][bookmark: _Toc487130164]PREVIOUS CONTRACTS (Pass/Fail)
Tenderers must demonstrate successful delivery of three (3) previous comparable projects involving the components detailed within the recent past. 
Failure to supply 3 references will deem your submission invalid.
RULE: Tenderers must demonstrate comparable experience of a similar nature, scale and value to the required goods/services as identified in the RFT. Please note that referees may be contacted in regards to this tender to confirm that information is correct; therefore please ensure that all contact details are up to date. Please note that a referee that provides different or conflicting information, or does not confirm that the information was correct or does not engage, may result in the Tenderer being excluded from the competition. KCETB may contact any or all referees without prior notice being given to the Tenderer. *At least ONE (1) reference must contain the placement of Agency personnel in Post Primary Schools in an Administrative capacity. See 3.2 B of RFT

References must include the following information:  

a.   Client Organisation Name & Address

b.  Client Referee Information to include: 
i.         Name of Referee 
ii.         Telephone Number 
iii.         Email Address 
iv.         Annual Contract Value, Duration and Organisation Size 
v.         Contract Description (including scope and nature of specified services)

	Reference contract #1
	

	Client Organisation Name
	

	Name of Referee
	

	Contact Telephone Number
	

	Contact Email Address
	

	Annual Contract Value, Duration & Organisation Size
	

	Delivery Date of Contract
	

	Detailed contract description
	





	Outline how this contract is comparable with the subject matter of the contract being tendered. You must include sufficiently detailed information to demonstrate the Tenderer’s experience in providing the services required as outlined in the RFT. You should also include any issues arising during the contract period, such as inability to supply the service, and any other issues encountered during the contract period. If issues have arisen, please outline how you rectified same. 

	








	Reference contract #2
	

	Client Organisation Name
	

	Name of Referee
	

	Contact Telephone Number
	

	Contact Email Address
	

	Annual Contract Value, Duration & Organisation Size
	

	Delivery Date of Contract
	

	Detailed contract description
	





	Outline how this contract is comparable with the subject matter of the contract being tendered. You must include sufficiently detailed information to demonstrate the Tenderer’s experience in providing the services required as outlined in the RFT. You should also include any issues arising during the contract period, such as inability to supply the service, and any other issues encountered during the contract period. If issues have arisen, please outline how you rectified same. 

	











	Reference contract #3
	

	Client Organisation Name
	

	Name of Referee
	

	Contact Telephone Number
	

	Contact Email Address
	

	Annual Contract Value, Duration & Organisation Size
	

	Delivery Date of contract
	

	Detailed contract description
	





	Outline how this contract is comparable with the subject matter of the contract being tendered. You must include sufficiently detailed information to demonstrate the Tenderer’s experience in providing the services required as outlined in the RFT. You should also include any issues arising during the contract period, such as inability to supply the service, and any other issues encountered during the contract period. If issues have arisen, please outline how you rectified same. 

	
















LEGISLATIVE COMPLIANCE (Pass/Fail)
RULE: Tenders must confirm in writing that they comply with the European Working Time Directive, Employment Equality Acts 1998-2015, The Protection of Employees (Temporary Agency Work) Act 2012, Equal Status Acts 2000-2011, The Organisation of Working Time Act 1997, The Health, Safety & Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulation 2007, The Freedom of Information Acts 1997 & 2003 & 2014, Data Protection Acts 1988, 2003 & 2018, National Minimum Wage Act 2000 as amended, Disability Act 2005, the Redundancy Payments Act, 1967, and all other relevant legislation to ensure that they comply with their statutory obligations, as part of their tender submission.
	I confirm that we are compliant with all legislation as outlined above and will be compliant with all/any future relevant legislation as it arises. 
	Signed:



Staff & TUPE (Transfer of Undertakings and Protection of Employees) (Pass/Fail)
RULE: Tenders must confirm in writing that they comply with the Transfer of Undertakings and protection of Employees (TUPE) European Communities (Protection of Employees on Transfer of Undertakings) Regulations 2003 (S.I. No. 131 of 2003) and all other relevant legislation to ensure that they comply with their statutory obligations, as part of their tender submission.
	I confirm that we are compliant with TUPE legislation as outlined above and will be compliant with all/any future relevant legislation as it arises and the undertakings with any effected employees in respect of the regulation. (see 1.9.1 on Request for Tender Document) also referenced the current role profiles engaged under Agency Contracts attached. (KCETB TUPE information)
	Signed:



EVIDENCE OF LICENSED EMPLOYMENT AGENCY (Pass/Fail)
RULE: Tenders must submit evidence that they hold a valid employment agency licence as part of their tender submission, in accordance with the Employment Act 1971 or that they can secure such a license by the scheduled commencement date of the contract.   This must be documented evidence not evidence by assumption.  
	I confirm that we have enclosed evidence that we hold a valid employment agency license 
	Signed:




[bookmark: _Toc102127505]PERSONNEL ASSIGNED TO THIS FRAMEWORK AGREEMENT  (Pass/Fail)
	Personnel Assigned to Contract

	I confirm that we will have sufficiently trained staff to support this contract and I have provided a chart of the organisation structure.

	Proposed Team of Resources 

	Please list the Resources who you propose will be directly involved the delivery of the required services to KCETB  

	Name of Resource
	Experience Level, i.e.: length of time working in recruitment agency
	Core Expertise and Skills 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	Signed
	



[bookmark: _Toc102127507][bookmark: _Toc102127506]HEALTH AND SAFETY (Pass/Fail)
RULE: Tenderers must demonstrate operation of health & safety systems and procedures in line with the Safety Health & Welfare at Work Act 2005 to 2014
	Health & Safety

	Do you comply with the Safety Health & Welfare at Work Acts 2005 to 2014
	Yes
	
	No
	

	Name of Manager responsible for Health and Safety 
	

	If so, is it 3rd party certified or managed in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system and provide Health & Safety Statement or Policy.
	







GARDA VETTNG COMPLIANCE (Pass/Fail)
· [bookmark: _Hlk109038792]RULE: Please confirm that you are registered with the Garda National Vetting Bureau in order to provide this service requirement and that any/all staff being made available to KCETB under a framework agreement have been vetted and any declarations will be notified to KCETB. 

	I confirm the above in relation to garda vetting compliance.
	Signed:



MANAGEMENT SYSTEMS (Pass/Fail)
Rule: Tenderers must demonstrate operation of an appropriate quality assurance programme, whether 3rd party certified or a comprehensive in-house system
	Quality Assurance Systems

	Do you operate a quality management system? 
	Yes
	
	No
	

	Name of Manager responsible for Quality 
	

	If so, is it 3rd party certified or in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system: 
	





[bookmark: _Toc102127508]ENVIRONMENTAL SYSTEMS (Pass/Fail)
RULE: Tenderers must demonstrate operation of an appropriate environmental management system, and whether 3rd party certified or in-house
The Contracting Authority is committed to the principles of environmental management in its activities and it encourages the implementation of sustainability principles in its procurement practices. Tenderers/contractors should make all reasonable efforts to minimise adverse environmental impact in the methods of goods/services delivery and in materials used.
	Environmental Management Systems


	Do you operate an environmental management system 
	Yes
	
	No
	

	Name of Manager responsible for Environmental Management 
	

	If so, is it 3rd party certified or in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system: 
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Appendix 3 – Tenderers’ Statement   	            	(PASS/FAIL)

Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.

Failure to sign this Form of Tender will invalidate the submission.  
TENDERERS’ STATEMENT
TO:  Kilkenny and Carlow Education and Training Board (KCETB) (the “Contracting Authority”)
RE: Request for Tenders for the Supply of Establishment of a Multi Party Framework Agreement for Recruitment Agency Services to supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board.
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby agree and declare the following:

1.	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.
2.	We accept all of the Terms and Conditions of the RFT, the Services Contract, and the Confidentiality Agreement and agree, if awarded a Services Contract, to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.
3.	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.
4.	We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender.
5.	We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6.	We confirm that we have complied with all requirements as set out in the RFT.
7.	We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at Part 2, 2.6.2 of the RFT.
8.	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21 of the RFT.
9.	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

 

SIGNED ________________________	Company ______________________________
(Authorised Signatory)	


Print name ________________________       Address _____________________________



Date	____________________




[bookmark: _Toc30667487][bookmark: _Toc44931471][bookmark: _Toc32480783][bookmark: _Toc102127510]APPENDIX 4 – DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER   (PASS/FAIL)
Tenderers shall complete and return the following form of Declaration printed on the Tenderers’ headed notepaper and signed by the Tenderer.
Note: This document must be completed in full ONLY by the successful Tenderers.
Re: Request for Tenders for the Establishment of a Multi Party Framework Agreement for Recruitment Agency Services to supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]: 
(a)	Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b)	Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
(c)	Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d)	Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e)	Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f)	Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g)	Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions 
(h)  	That the preparation of the Tender was carried out independently;
(i) 	Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).                 
(j)	Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
(k)	Is not guilty of grave professional misconduct.
(l)	Has not entered into agreements with other economic operators aimed at distorting competition.
(m)	Is not aware of any conflict of interest due to its participation in the Competition;
 (n)	Has not had any prior involvement in the preparation of the Competition;
(o)	 Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
(p)	Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016). 
(q)	Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938.  This declaration is made for the benefit of the Contracting Authority 
________________________________________	  	___________________________________
Signature of Declarant					Name of Declarant in print or block capitals
Declared before me by ___________________________________ who is personally known to me

(or who is identified to me by ______________________________who is personally known to me)
at ____________________________  this ___________ day of _______________ 20__
________________________________
(signed) Practicing Solicitor/Commissioner for Oaths 

Note: This document must be completed in full by the successful Tenderer ONLY. Any other incomplete forms will deem the tender submission invalid. 
[bookmark: _Toc30667496][bookmark: _Toc32480785][bookmark: _Toc66175976][bookmark: _Toc102127511]APPENDIX 7: EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)	(PASS/FAIL)

Please complete the European Single Procurement Document provided separately and return with your Tender submission.
Part I: Information concerning the procurement procedure and the contracting authority
	The information in Part 1.A must be filled in by the Contracting Authority.

	
	Information about the Procurement Procedure and the Contracting Authority
	Answer

	1.A.1
	Name of the contracting authority ([footnoteRef:1]) [1:  Information to be copied from Section 1, point I.1, of the relevant notice.  In case of joint procurement, please indicate the names of all involved procurers. ] 

	Kilkenny and Carlow Education & Training Board (KCETB)

	1.A.2
	Title of the competition
	Establishment of a Multi Party Framework Agreement for Recruitment Agency Services to supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board

	1.A.3
	Short description of the competition ([footnoteRef:2]) [2:  See points II.1.1 and II.1.3 of the relevant notice] 

	Establishment of a Multi Party Framework Agreement for Recruitment Agency Services to supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board

	1.A.4
	File reference number attributed by the contracting authority or contracting entity (if applicable)([footnoteRef:3]) [3:  See point II.1.1 of the relevant notice] 

	

	All other information in all sections of the ESPD to be filled in by the economic operator.




Part II: Information concerning the economic operator

II.A: INFORMATION ABOUT THE ECONOMIC OPERATOR

	
	Identification
	Answer

	2.A.1
	Name
	[Click here and insert details]

	2.A.2
	VAT number, if applicable 
If no VAT number is applicable, please indicate another national identification number, if required and applicable
	[Click here and insert details]

	2.A.3
	Postal Address
	[Click here and insert details]

	2.A.4
	Contact person or persons([footnoteRef:4]) [4:  Please repeat the information concerning contact persons as many times as needed.] 

	[Click here and insert details]

	2.A.5
	Telephone
	[Click here and insert details]

	2.A.6
	E-mail
	[Click here and insert details]

	2.A.7
	Internet address (web address) (if applicable)
	[Click here and insert details]

	
	General Information
	Answer

	2.A.8
	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise ([footnoteRef:5])? [5:  Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium sized enterprises, (OJ L 124, 20.5.2003, p36)
This information is required for statistical purposes only
Micro enterprises: enterprise which employs fewer than 10 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 2 million.
Small enterprises: an enterprise which employs fewer than 50 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR10 million
Medium enterprises: enterprises which are neither micro nor small and which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50million, and/or an annual balance sheet total not exceeding EUR 43 million. ] 


		Yes
	[bookmark: Check1]|_|
	No
	|_|




	2.A.9
	If the answer to 2.A.8 is yes, please confirm the size of the enterprise
		Micro
	|_|

	Small
	|_|

	Medium
	|_|




	2.A.10
	Only in case the procurement is reserved ([footnoteRef:6]), is the economic operator a sheltered workshop, a ‘social business’([footnoteRef:7]), or will it provide for the performance of the contract in the context of sheltered employment programmes? [6:  See contract notice point III.1.5]  [7:  i.e. its main aim is the social and professional integration of disabled or disadvantaged persons.
] 

		Yes
	|_|
	No
	|_|




	2.A.11
	If the answer to 2.A.10 is yes, please complete (a) and (b) below:
	

	
	1. What is the corresponding percentage of disabled or disadvantaged workers?
	[Click here and insert details]

	
	1. Please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to?
	[Click here and insert details]

	2.A.12
	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)? 
		Yes
	|_|
	No
	|_|
	Not Applicable
	|_|




	2.A.13
	If the answer to 2.A.12 is yes, please complete (a) to (e) below and answer the remaining parts of this Section 2.A, Section 2.B and, where relevant, 2.C, complete Part V, where applicable, and, in any case, fill in and sign Part VI.
	

	
	1. Please provide the name of the list or certification and the relevant registration or certification number, if applicable
	[Click here and insert details]

	
	1. If the certificate of registration or certification is available electronically, please state the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	1. Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list ([footnoteRef:8]) [8:  The references and the classification, if any, are set out on the certification.] 

	[Click here and insert details]

	
	1. Does the registration or certification cover all of the required selection criteria?
If the answer in this 2.A.13 (d) is no, please complete the missing information in Part IV.
	
	Yes
	|_|
	No
	|_|




	
	1. ONLY if this is required in the relevant notice or procurement documents:
Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtain it directly by accessing a national database in any Member State that is available free of charge?
	[Click here and insert details]


	
	If the documentation in this 2.A.13 (e) is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	Form of Participation
	Answer

	2.A.14
	Is the economic operator participating in the procurement procedure together with others ([footnoteRef:9])? [9:  Notably as part of a group, consortium, joint venture or similar.
] 

		Yes
	|_|
	No
	|_|




	
	If the answer to 2.A.14 is yes, please ensure that the others concerned provide a separate ESPD form.

	2.A.15
	If the answer to 2.A.14 is yes, please also  complete (a) to (c) below:
	

	
	1. Please indicate the role of the economic operator in the group (leader, responsible for specific tasks)
	[Click here and insert details]

	
	1. Please identify the other economic operators participating in the procurement procedure together
	[Click here and insert details]

	
	1. Where applicable, name of the participating group
	[Click here and insert details]

	
	Lots
	Answer

	2.A.16
	Where applicable, indication of the lot(s) for which the economic operator wishes to tender
	[Click here and insert details]



II.B: INFORMATION ABOUT REPRESENTATIVES OF THE ECONOMIC OPERATOR

	Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:



	
	Representation, if any
	Answer

	2.B.1
	Full Name
	[Click here and insert details]

	2.B.2
	Position/Acting in the capacity of
	[Click here and insert details]

	2.B.3
	Postal Address
	[Click here and insert details]

	2.B.4
	Telephone
	[Click here and insert details]

	2.B.5
	E-mail
	[Click here and insert details]

	2.B.6
	If needed, please provide detailed information on the representation (its forms, extent, purpose...)
	[Click here and insert details]



II.C: INFORMATION ABOUT RELIANCE ON THE CAPACITIES OF OTHER ENTITIES

	
	Reliance
	Answer

	2.C.1
	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT?
		Yes
	|_|
	No
	|_|




	2.C.2
	If the answer to 2.C.1 is yes, please: 
	

	
	1. List the entities concerned  
	[Click here and insert details]

	
	1. Please also provide a separate ESPD form for each of the entities concerned, setting out the information required under Parts 2.A and 2.B, all of Part III and Part IV of the ESPD, duly filled in and signed by the entities concerned. 

Please note that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work.
	



II.D. INFORMATION CONCERNING SUBCONTRACTORS ON WHOSE CAPACITY THE ECONOMIC OPERATOR DOES NOT RELY



	
	Subcontracting
	Answer

	2.D.1
	Does the economic operator intend to subcontract any share of the contract to third parties, but does not rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT?
		Yes
	|_|
	No
	|_|




	2.D.2
	If the answer to 2.D.1 is yes and in so far as known, please: 
	

	
	1. List the subcontractors 
	[Click here and insert details]

	
	1. Please also provide a separate ESPD form for each of the subcontractors concerned, setting out the information required under Parts 2.A, 2.B and all of Part III of the ESPD duly filled in and signed by the subcontractors concerned. 
	



Part III: Exclusion grounds
III.A: GROUNDS RELATING TO CRIMINAL CONVICTIONS
	Regulation 57 (1) of  S.I. No. 284 of 2016 , the European Union (Award of Public Authority Contracts) Regulations 2016, sets out the following reasons for exclusions:
1. Participation in a criminal organisation ([footnoteRef:10]);  [10:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

1. Corruption ([footnoteRef:11]); [11:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

1. Fraud([footnoteRef:12]);  [12:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

1. Terrorist offences or offences linked to terrorist activities ([footnoteRef:13]); [13:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

1. Money laundering or terrorist financing ([footnoteRef:14]); [14:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

1. Child labour and other forms of trafficking in human beings ([footnoteRef:15]). [15:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA  (OJ L 101, 15. 4.2011 p. 1).] 




	
	Grounds relating to criminal convictions 
	Answer

	3.A.1
	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction for any of the following, either within the last 5 years, or where an exclusion period set out directly in the conviction continues to be applicable:
1. Participation in a criminal organisation ([footnoteRef:16]);  [16:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

1. Corruption ([footnoteRef:17]); [17:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

1. Fraud([footnoteRef:18]);  [18:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

1. Terrorist offences or offences linked to terrorist activities ([footnoteRef:19]); [19:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

1. Money laundering or terrorist financing ([footnoteRef:20]); [20:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

1. Child labour and other forms of trafficking in human beings ([footnoteRef:21]). [21:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA (OJ L 101, 15. 4.2011 p. 1).] 

		Yes
	|_|
	No
	|_|



[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:22]). [22:  Please repeat as many times as needed.] 


	3.A.2
	If the answer to 3.A.1 is yes, please ([footnoteRef:23]): [23:  Please repeat as many times as needed.] 

	

	
	1. Indicate the date of conviction, specify which of points 1 to 6 in 3.A.1 is concerned and the reason(s) for the conviction
	date, point(s), reason(s)

	
	1. Identify who has been convicted
	[Click here and insert details]

	
	1. Insofar as established directly in the conviction, please insert the length of the period of exclusion and the point(s) concerned 
	[Click here and insert length of the period of exclusion and the point(s) concerned]
[bookmark: Text104][If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:24])  [24:  Please repeat as many times as needed.] 


	3.A.3
	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion ([footnoteRef:25]) (‘Self Cleaning’) [25:  In accordance with Regulation 57(12) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.A.4
	If the answer to 3.A.3 is yes, please describe the measures taken ([footnoteRef:26])  [26:  Taking into account the character of the crimes committed (punctual, repeated, systematic....) the explanation should show the adequacy of the measures to taken.] 

	[Click here and insert details]



III.B: GROUNDS RELATING TO THE PAYMENT OF TAXES OR SOCIAL SECURITY CONTRIBUTIONS
	
	Payments of taxes or social security contributions
	Answer

	3.B.1
	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in the Member State of the contracting authority if other than the country of establishment? 
		Yes
	|_|
	No
	|_|




	3.B.2
	If the economic operator has not met all the obligations in 3.B.1 relating to the payment of taxes or social security contributions, please indicate in respect of each breach of such obligations:
	Taxes:
	Social Contributions:

	
	1. Country or Member State concerned 
	[Click here and insert details]
	[Click here and insert details]

	
	1. What is the amount concerned?
	[Click here and insert details]
	[Click here and insert details]

	
	1. How has this breach of obligations been established:
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(1) Through a judicial or administrative decision
	
	

	
	· Is this decision final and binding?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	· Please indicate the date of conviction or decision
	[Click here and insert details]
	[Click here and insert details]

	
	· In case of a conviction, insofar as established directly therein, the length of the period of exclusion
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(2) By other means? Please specify
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	
	1. Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	1. If the answer to 3.B.2 (d) above is yes, please provide details.
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	3.B.3
	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]



III.C: GROUNDS RELATING TO INSOLVENCY, CONFLICTS OF INTEREST OR PROFESSIONAL MISCONDUCT ([footnoteRef:27]) [27:  See Regulation 57(8) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016] 

	
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer

	3.C.1
	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social and labour law ([footnoteRef:28])? [28:  As referred to for the purposes of this procurement in national law, in the relevant notice or the procurement documents or in Regulation 18(4) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.C.2
	If the answer to 3.C.1 is yes, please complete (a) and (b) below: 
	

	
	1. Has the economic operator taken measures to demonstrate its reliability despite the existence of the grounds for exclusion specified in 3.C.1 (‘Self Cleaning’)?
		Yes
	|_|
	No
	|_|




	
	1. If it has taken Self Cleaning measures, please describe the measures taken
	[Click here and insert details]

	3.C.3
	Is the economic operator in any of the following situations:
1. Bankrupt, or
1. The subject of insolvency or winding-up proceedings, or
1. In an arrangement with creditors, or
1. In any analogous situation arising from a similar procedure under national laws and regulations ([footnoteRef:29]), or [29:  See national law, the relevant notice or the procurement documents] 

1. That its assets are being administered by a liquidator or by the court, or
1. That its business activities are suspended?
		Yes
	|_|
	No
	|_|




	3.C.4
	If the answer to 3.C.3 is yes, please complete (a), (b) and (c) below: 
	

	
	1. Please provide details of the situation(s) in 3.C.3 which apply to the economic operator
	[Click here and insert details]

	
	1. Please provide the reasons for being able nevertheless to perform the contract, taking into account the applicable national rules and measures on the continuation of business in those circumstances ([footnoteRef:30]) [30:  This information need not be given if exclusion of economic operators in one of the cases listed under letter a to f has been made mandatory under the applicable national law without any possibility of derogation where the economic operator is nevertheless able to perform the contract.] 

	[Click here and insert details]

	
	1. If any relevant documentation is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	3.C.5
	Is the economic operator guilty of grave professional misconduct ([footnoteRef:31])? [31:  Where applicable, see definitions in national law, the relevant notice or the procurement documents.] 

		Yes
	|_|
	No
	|_|




	3.C.6
	If the answer to 3.C.5 is yes, complete parts (a) and (b) below: 
	

	
	1. Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	1. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.7
	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
		Yes
	|_|
	No
	|_|




	3.C.8
	If the answer to 3.C.7 is yes, complete parts (a), (b) and (c) below: 
	

	
	1. Please provide details of the agreements with other economic operators aimed at distorting competition.
	[Click here and insert details] 

	
	1. Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	1. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.9
	Is the economic operator aware of any conflict of interest ([footnoteRef:32]) due to its participation in the procurement procedure? [32:  As indicated in national law, the relevant notice or the procurement documents.
] 

		Yes
	|_|
	No
	|_|




	3.C.10
	If the answer to 3.C.9 is yes, please provide details
	[Click here and insert details] 

	3.C.11
	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
		Yes
	|_|
	No
	|_|




	3.C.12
	If the answer to 3.C.11 is yes, please provide details
	[Click here and insert details] 

	3.C.13
	Has the economic operator experienced that a prior public contract or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
		Yes
	|_|
	No
	|_|




	3.C.14
	If the answer to 3.C.13 is yes, please  complete parts (a), (b) and (c) below:
	

	
	1. Please provide details of the prior public contract or a prior concession contract that was terminated early, or the damages or other comparable sanctions that were imposed in connection with that prior contract
	[Click here and insert details] 

	
	1. Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	1. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.15
	Can the economic operator confirm that:
	

	
	1. It has not been guilty of serious misinterpretation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria,
		1. Yes
	|_|
	No
	|_|




	
	1. It has not withheld such information, 
		1. Yes
	|_|
	No
	|_|




	
	1. It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and 
		1. Yes
	|_|
	No
	|_|




	
	1. It has not undertaken to unduly influence the decision making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon it undue advantages in the procurements procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award?
		1. Yes
	|_|
	No
	|_|







Part IV: Selection Criteria
Concerning the selection criteria the economic operator declares that:
GLOBAL INDICATION FOR ALL SELECTION CRITERIA
	Meeting all required selection criteria
	Answer

	It satisfies the required selection criteria for this Competition as set out in part 3.2 of the RFT
		Yes
	|_|
	No
	|_|





Part V: Reduction of the number of qualified candidates

	Not applicable 



Part VI: Concluding statements
The undersigned formally declare that the information stated under Parts II – IV above is accurate and that it has been set out in full awareness of the consequences of serious misrepresentation.
The undersigned formally declare to be able, upon request and without delay, to provide the certificates and other forms of documentary evidence referred to, except where:
1. The contracting authority has the possibility of obtaining the supporting documentation concerned directly by accessing a national database in any Member State that is available free of charge( [footnoteRef:33]), or [33:  On condition that the economic operator has provided the necessary information (web address, issuing authority or body, precise reference of the documentation) allowing the contracting authority or contracting entity to do so.  Where required, this must be accompanied by the relevant consent to such access.] 


1. As of 18 October 2018 at the latest, the contracting authority or contracting entity already possesses the documentation concerned.
The undersigned formally consent to The Kilkenny and Carlow Education & Training Board gaining access to documents supporting the information, which has been provided in this European Single Procurement Document for the purposes of to establish a framework agreement for the provision of the supply of Request for Tenders for the  Establishment of a Multi Party Framework Agreement for Recruitment Agency Services to supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board
Date, place and signature(s): 
	
Signed: (Authorised Signatory)
	

	Block Capitals
	[Click here and insert name]

	Position
	[Click here and insert details]

	Company
	[Click here and insert details]

	Registered Office
	[Click here and insert details]


[bookmark: _Toc487130170][bookmark: _Toc102127512]QUALITATIVE AWARD CRITERIA 
[bookmark: _Hlk74825918]Failure to complete this part of the tender response document will deem your tender inadmissible	
	Criterion A
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	40%
	4000
	n/a

	Title
	 Ultimate cost to contracting authority excl VAT


	Instructions
	Tenderers must complete the Pricing Schedule Appendix 2  and the Tender Response document TRD in FULL.
The prices tendered for the service must remain in place for the duration of any framework agreement awarded under this RFT.
Failure to sign the Form of Tender and complete the Appendix 2 Pricing schedule, along with the TRD in full will render the submission inadmissible and will be eliminated from Award Criteria


	Tenderer’s Response


[bookmark: _Toc102127513]











Form of Tender   Pass/Fail
	Tenderer’s Response

	COST CRITERION - FORM OF TENDER


	[bookmark: _Toc74824939]Ability to Provide the Services

	I have reviewed the specified requirements and I can confirm that I can supply the service at the prices tendered in the Appendix 2-Pricing Schedule.


THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
Please transfer your cost proposal from the Appendix 2 Pricing Schedule to the table below.  Failure to sign this Form of Tender will invalidate the offer.  
	To: 
	 Kilkenny and Carlow ETB

	From: 
	

	Re: 
	Multi-Party Framework Agreement Recruitment Agency Services to Supply Fixed Term and Temporary Agency Staff & Recruitment Services to Kilkenny and Carlow Education and Training Board



I/We have examined the tender documentation and hereby offer to provide the services in accordance with the details contained within the Request for Tender Document and the Detailed Breakdown of Charges and Expenses provided in Appendix 2 – Pricing Schedule 
	
	Total Cost proposed
(Excluding VAT)

	Total Cost for Agency Fees (From Appendix 2 – Pricing Schedule)
	€ 





· Will keep this offer for the framework agreement open for acceptance by you for a period of 12 months from the date of deadline for submission of Tenders,
· Agree that you are not bound to accept the most economically advantageous or any Tender you may receive,
· Agree that the rates stated are maximum prices for the duration of the framework agreement, 
· Have read and thoroughly examined the Tender Document,
· Fully understand the Tender Document and the Client’s requirements,
· Undertake to treat the details of this Invitation to Tender, its Tender and any subsequent negotiations as private and confidential,
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the framework agreement is awarded has been established between the Contracting Authority and the Tenderer,
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the goods/services required under the contract,
· Have included all elements necessary for the performance of the specified goods/ services, which are either expressly stated in the Tender Document or contained in any supplementary information or which could reasonably be inferred therefrom,
· Have found no errors, omissions, conflicts or ambiguities in the Tender Document except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries,
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders, 
· Will not, if awarded a framework agreement, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc.

	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Telephone:
	
	Fax:
	

	Email:
	
	Date:
	





Tenderers shall limit their response to a maximum of 6 typed A4 pages, exclusive of any illustrations and screen shots/grabs, which do not count towards the page count limit. Anything over this limit or outside of this document will not be considered for the purpose of evaluation and only the first 6 pages of the response will be evaluated. Any additional information, ie: appendices, or reference to other documents will not be evaluated unless they have been requested by the contracting authority.
	Criterion B
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	3000
	1800

	Title
	Quality of the proposed recruitment processes and methodology; including advertising strategy to meet KCETB’s requirements and ensure maximum engagement in our roles  (section 1.4 of Appendix 1)

	
	
Tenderers must provide clear and comprehensive information to enable the Contracting Authority to assess their offer under service delivery.  Please ensure you address how you propose to provide the service detailing your planned methodology by covering at least the following: 

(a) A Clearly demonstrated understanding of the Contracting Authority’s requirements and risks to be managed; Please include clear process for transferring staff form current service provider (if required).  (400 marks)

(b) Proposed sourcing and advertising activities – (600 marks)
· Tenderers must outline the standard approach to the advertisement of positions on behalf of the Contracting Authority.  Please clearly explain how local pool of candidates will be sourced and secured for potential positions ensuring the candidates have the right to work in Ireland.
· Provide clear, detailed proposals for ensuring sufficient resources (i.e. pool of pre-screened /assessed, suitably qualified and experienced personnel) to meet the potential requirements of the Contracting Authority. 	
· Provide clear, detailed proposals for ensuring candidates are qualified and appropriate for the roles in question. 

(c)  Proposed screening, shortlisting and interviewing methodologies – (600 marks)
· Tenderers must comprehensively describe the manner in which the application process will be managed; tenderers must outline the typical screening steps undertaken, to include a description of how the screening process will be documented to ensure a high calibre candidate will the meet requirements.
· Tenderers must comprehensively describe the manner in which reference checks will be carried out, educational qualification check and the manner in which information pertaining to the successful candidate will be passed to the Contracting Authority
· Provide clear, detailed timeline of turnaround for submitting suitable candidates to the Contracting Authority, which must also include procedure for providing personnel at short notice.

(d) Provide clear, detailed proposals for replacement resources in cases where candidates are deemed unsuitable / candidates choose not to stay in the role / early termination of assignment; (400 marks)
(e) Provide clear, detailed proposals for communication with Agency staff placed on site to ensure they are effectively managed and supported; (400 marks)
(f) Provide clear, detailed proposals on how sick leave and absences are managed; (400 marks)

1. Provide detail how it engages self-employed contractors and agency workers that may be placed with KCETB including its contractual arrangements in place, policies and procedures relevant to their staff and how the tenderer manages its staff while they are placed with KCETB.  This should include its process for handling complaints (for example grievance complaints, bullying, harassment, sexual harassment), any issues around particular supports that might be required for its staff while placed with KCETB.  (200 marks)



	Tenderer’s Response

	




















































Tenderers shall limit their response to a maximum of 6 typed A4 pages, exclusive of any curriculum vitae, illustrations and screen shots/grabs, which do not count towards the page count limit. Anything over this limit or outside of this document will not be considered for the purpose of evaluation and only the first 6 pages of the response will be evaluated. Any additional information, ie: appendices, or reference to other documents will not be evaluated unless they have been requested by the contracting authority.
	Criterion C
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	25%
	2500
	1500

	Title
	Expertise of the Proposed Team and Contract & Relationship Management 


	Instructions
	(a) Tenderers must provide comprehensive curriculum vitae details, for a suitably-qualified and experienced Account Manager (CV Max 2 pages) (400 marks)

(b) Tenders must provide comprehensive curriculum vitae details, for Deputy Account Manager and/ or Recruitment Officer(s). (400 marks)
C.V’s of Key Personnel, must be kept to a maximum of 2 pages
(c ) Clearly identify and describe how you propose to manage the client relationship including information on the roles and responsibility of the nominated Key Account Manager and Team.
Please provide details of your contract management team – the roles and responsibilities of key personnel who will be directly involved with contract management / delivery. (Section 1.5 of Appendix 1). (700 marks)

(d) Please provide details of process for escalation in the case of performance issues.  (500 marks)

(e) Please describe management reports which can be provided, providing sample reports. (sections 1.6 and 1.8 of Appendix 1). (500 marks)



	Tenderer’s Response

	
































Tenderers shall limit their response to a maximum of 3 typed A4 pages, exclusive of any illustrations and screen shots/grabs, which do not count towards the page count limit. Anything over this limit or outside of this document will not be considered for the purpose of evaluation and only the first 3 pages of the response will be evaluated. Any additional information, ie: appendices, or reference to other documents will not be evaluated unless they have been requested by the contracting authority.
	Criterion D
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	5%
	500
	300

	Title
	Sustainability Considerations, Innovation and Value Added.

KCETB is a contracting authority embedded in local communities. In light of this, tenderers are invited to outline any environmental and social value associated with their contract delivery proposal. This is not exclusively related to the products being provided and/or the support and after-sales service. This may include but is not limited to the facilitation of environmental, sustainability, accessibility, training for young, disadvantaged or a willingness to offer work experience / practice for KCETB learners and students. What KCETB would like to understand is how your company is supporting Government’s Climate Action Plan in your day-to-day business, and will therefore be supporting ours, as a public body. 

	      15%

	Instructions
	(a) Tenderers should submit evidence of innovative supply chain solutions that can provide additional value for the client. i.e. Innovation to save time for KCETB staff.  Tenderers to describe initiative, estimate a proposed time saving to staff in hours. (100 marks)

(b)  Tenderers should detail evidence if any, of environmentally friendly initiatives in collaboration with schools which support and promote an inclusive community response to protecting the environment including if any “Social Value” commitments. (200 marks)

(c) Tenderers should demonstrate their commitment to sustainability and how this is incorporated into your business. (200 marks)

	Tenderer’s Response
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