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TENDERER’S RESPONSE DOCUMENT (TRD) 


TENDER FOR THE PROVISION OF A
SINGLE ACADEMIC PARTNER FOR OFFICER EDUCATION PATHWAYS COURSES

	
Please read the instructions carefully. 
Tenderers should use this TRD and once completed and signed submit it to the Irish Defence Forces via www.eTenders.ie by 1230hrs on the 23rd of September 2026.
Failure to complete or respond in an adequate manner to the information requested shall render the tender submission non-compliant.










Instructions for Completion of the TRD
Tenderers should read the Request for Tender (RFT) before they attempt to complete this Tender Response Document (TRD).  
If you consider that the TRD is missing any sections which would prevent you from preparing a comprehensive response, please contact the Irish Defence Forces as soon as possible via the messaging function on eTenders and prior to the closing date for queries.     
Where there is a discrepancy between the contents and/or instructions in this TRD and the RFT, the RFT will take precedence.   
Tenderers must follow the instructions contained in this document. 

                                                                                 ****

STEP 1

COMPLETE THE EUROPEAN SINGLE PROCUREMENT DOCUMENT AS PROVIDED ONLY

The ESPD can be accessed on eTenders in the Contract Notice that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to respond to several questions dealing with exclusion and selection criteria. Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response. If sub-contractors are used, they too must also complete the ESPD. Please ensure any eESPD submitted is signed.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	

	If sub-contractors are being used, provide a brief explanation about their involvement in contract delivery
	



If sub-contractors are used their details should be provided using the table hereunder. 

Use the table multiple times as appropriate.

	Name of company (contractor)
	

	Address for correspondence
	

	Company registration address (if different)
	

	Company Registration Number 
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Legal status
	

	URL
	

	Email
	

	Phone/Mobile
	



STEP 3

DECLARE THAT YOU SATISFY THE SELECTION AND MANDATORY CRITERIA AND WILL SUPPLY SUPPORTING EVIDENCE WITHIN SEVEN (7) WORKING DAYS IF SO REQUESTED (tick box as appropriate)

RULE: This is a Pass/Fail requirement: if the tenderer does not self-declare it meets all the selection and mandatory criteria listed hereunder, the tender submission shall be considered as non-compliant and excluded from the tender competition. Evidence supporting these declarations will be sought from the preferred tenderer only.

	Checklist
	Yes
	No

	Completed and signed eESPD
	
	

	Completed and signed Appendix 3 to RFT
	
	

	Comply in full with the economic and financial selection criteria set out in section 3.2A of the RFT: have turnover in excess of €1 Million on average over the last three (3) years and confirm that you hold a valid Tax Clearance Certificate.
	
	

	Comply in full with the technical and professional ability selection criteria set out in section 3.2B of the RFT (provide two (2) comparable and relevant references).
	
	



STEP 4

PROVIDE TWO (2) COMPARABLE REFERENCES IN RELATION TO PROJECTS OF A SIMILAR NATURE USING THE TEMPLATE HEREUNDER AND DECLARE COMPLIANCE WITH STATUTORY REGULATIONS.

RULE: Tenderers must demonstrate a proven track record in the provision of comparable and relevant services by way of two (2) verifiable reference contracts (one of which may be current) completed in the past five (5) years. This is criteria will be pass/ fail as per RfT. If tenderers fail to provide two (2) comparable and relevant references, then the tender submission shall be considered as non-compliant and excluded from the competition.

REFERENCE 1

	[bookmark: _Hlk196242109]Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of the services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Relevance to the Irish Defence Forces
	Insert how you consider this contract relevant to the Irish Defence Forces

	Clearly aligned to the requirements set out in Appendix 1

	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's requirements

	Contract Performance Measurement
	Provide evidence of meeting contract performance measurement requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address





REFERENCE 2
	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of the services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Relevance to the Irish Defence Forces
	Insert how you consider this contract relevant to the Irish Defence Forces

	Clearly aligned to the requirements set out in Appendix 1

	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's requirements

	Contract Performance Measurement
	Provide evidence of meeting contract performance measurement requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address




STEP 5

RESPOND TO THE AWARD CRITERIA (refer to section 3.3 of the RFT)

Only tenders that meet all the selection criteria will be evaluated.

Tenderers should carefully review the requirements and all relevant technical specifications (RFT, Appendix 1) before responding to the award criteria hereunder.

Tenderers are required to adhere to the recommended page count limits.

Graphics, diagrams, and visual material may be used (only where necessary due to limited page count).

	The minimum qualifying mark required is 70% in relation to each qualitative sub-criteria of criterion 1.7.1. If a tenderer fails to achieve this minimum mark for 1.7.1 i, 1.7.1. ii, 1.7.1 iii and 1.7.1. iv, the tender submission shall be deemed non-compliant. 
1. 1.7.1 i: Methodology of Delivery (maximum of 5 pages – Times New Roman font – size 12, 1.5 Line Spacing)
In respect of this Award Criterion, tenderers are required to address the following:
The Defence Forces see this as a vital element in the final solution and require tenderers to outline the provision of a transformational learning experience for DF Officers that will contribute towards the strengthening and supporting the ongoing transformation of the Defence Forces. 
Delivery methods should carefully balance support to students while facilitating and encouraging individual and independent research and learning activities. 
Variety in teaching and delivery methods should be demonstrated to allow for learning experiences that facilitate peer-learning, discussion and group activities that create opportunities to learn from diverse perspectives within an overall framework that is relevant to the role and function of Senior Defence Forces Officers and Cadets.
Learning activities should also be designed in such a manner that draws upon the career experience of Officers to date and the experiential learning and tacit knowledge they have developed throughout the diverse roles and appointments held. 
Potential opportunities for the development of the Joint Command and Staff Course (JCSC), Land Command and Staff Course (LCSC), Joint Cadet course and individual modules should be outlined.
Example of past/current delivery of similar/comparable collaborative programmes of education would be beneficial in addressing these criteria. 

	

Insert Response Here







2. 1.7.1. ii: Methods of Assessment of Learning Outcomes (maximum of 3 pages – Times New Roman font – size 12, 1.5 Line Spacing)
In respect of this Award Criterion, tenderers are required to address the following:
The methods of assessment of learning outcomes solution should ensure that the specific learning outcomes for the Level 9 MA (JCSC), Level 9 Postgraduate Diploma (LCSC) and Level 7 Diploma (Joint Cadet Course) are achieved. Assessment as a whole in general should be explored in line with best practice.
Formative assessment methods to provide feedback to students and to inform the refinement teaching strategies should be outlined. 
Specific consideration should be given to the summative assessment of essays and individual/group presentations as well as the co-ordination and equitable assessment of Thesis and research submissions.
Consideration should also be given to supporting the standardisation of assessment methods across all courses in an aligned and progressive manner. 
 
	Insert Response Here









3. [bookmark: _Hlk197623922] 1.7.1. iii: Quantity and Quality of Assigned Resources (maximum of 4 pages – Times New Roman font – size 12, 1.5 Line Spacing)
In respect of this Award Criterion, tenderers are required to address the following:
This item is key to the long-term maintenance of best recognised standards.  The DF will require a detailed explanation of this item to ensure the correct model is achieved.
Resources under consideration include but are not limited to: assigned and appropriately qualified academic staff, access to research catalogues and collections, provision of on-campus (academic partner’s campus) learning and research, access to online learning platforms and online learning supports.

	Insert Response Here








4. 1.7.1. iv: Student & DF Instructor Support Strategies (maximum of 4 pages – Times New Roman font – size 12, 1.5 Line Spacing)
In respect of this Award Criterion, tenderers are required to address the following:
This item includes additional academic support services to the student but also pertains to the support the student will receive in terms of feedback, assistance requests and support throughout the delivery of the course. 
Of particular importance in this regard is the level of support to be provided to those DF Students undergoing the research (Thesis) component of the MA Programme to include: provision of academic supervisors, supervisor: student ratio,   
Additionally, and importantly, support to the military staff is considerable in terms of overall co-ordination, planning and smooth, effective and reliable delivery of the course. Provision of opportunities for the continuous professional development of DF Instructors in areas such as enhanced teaching and assessment methods, educational design, online teaching and facilitation and research supervision etc. should also be outlined.

	Insert Response Here











5. Pricing Schedule
Tenderers are asked to submit their pricing into the Excel Document attached to the RFT– Pricing Schedule for Single Academic Partner for Officer Education Pathways Courses. This document must be filled in in accordance with the requirements as outlined in Appendix 1 of the RFT – Requirements & Specifications.



STEP 6

COMPLETE AND SIGN THE ‘TENDERER’S STATEMENT’ BELOW ON COMPANY HEADED PAPAER


TO: The Irish Defence Forces

RE: RFT for the provision of a Single Academic Partner for Officer Education Pathways Courses

Having examined this RFT, the selection criteria, and the requirements and specifications (Appendix 1), we hereby agree and declare the following:

		1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	 
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date







STEP 7
SAVE AND SUBMIT THE COMPLETED TRD, eESPD, APPENDIX 2 PRICING SCHEDULE AND APPENDIX 3 TENDERERS STATEMENT VIA THE E-TENDERS PLATFORM ONLY.
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