[bookmark: _Toc447205755]APPENDIX 2 - TENDER RESPONSE FORM
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	To:
	[bookmark: _Toc442870720][bookmark: _Toc442870903]Road Safety Authority

	Re:
	ET2606 - RFT for the Provision of The Nationwide Road Safety Education Service 

	Name of Tenderer:
	[bookmark: _Toc442870724][bookmark: _Toc442870907][Tenderer to insert as appropriate]

	Structure of Tenderer
(Sole Trader, Partnership, Consortium) 
	[Tenderer to insert as appropriate]

	Is the Tenderer a SME as defined below[footnoteRef:1] [1:  Please follow this link to see the definition of SME: https://ec.europa.eu/growth/smes/sme-definition_en 
] 

	Yes
	
	No
	



	Important Notes:

	
i. Tenderers must fill this Tender Response Form in its entirety. If any of the fields are not applicable, Tenderers must insert “n/a” (not applicable).

ii. The space provided in the tables below is not an indication of the optimum or expected length for a response. Tenderers can and should expand each field as necessary ensuring that the answer provided is comprehensive, yet concise. 

iii. Brochures, leaflets, or links to websites must not be provided in lieu of the responses required and if enclosed, these may be disregarded.

iv. Tenderers are advised to observe the instructions/guidance notes provided in each section of this Appendix 2.

v. A Tender Response that does not comply with any of the above instructions may be rejected.








SECTION A – GENERAL INFORMATION

Please complete the table below, providing general information for your organisation. Please note that the information requested in this Section A - General Information must be provided by all Tenderers. 

Responses to this section are for information purposes only and will not be scored, however, failure to provide such information may lead to the rejection of the Tender as non-compliant.

	A.1 Prime Tenderer’s Details

	Legal Business Name
	

	Registered Business Name
	

	Registered Address
	

	CRO Number
	

	Website
	
	Telephone
	

	A.2 Contact Person’s Details (for this Competition)

	First Name
	
	Surname
	

	Telephone
	
	Email
	

	Position in the Tenderer’s Organisation
	

	A.3 Basis for competing (tick one box only as applicable)

	a) you would deliver all of the required Services, if awarded the Contract; or
	

	b) your organisation would act as the prime contractor, using third parties to provide some of the Services, if awarded the Contract
	

	A.4 Subcontractor’s Details
(applies only if selected option b in sub-section A.3 above)

	Provide the names of all subcontractors and/or consortium members who will be involved in the provision of the Services and describe the role to be fulfilled by each subcontractor / consortium member

	Subcontractors/Consortium Members
	Role in this Agreement

	
	

	
	

	
	

	
	

	If your company is relying on another entity in order to meet the Selection Criteria (as per clause 5.4 of the RFT), please identify those entities being relied upon and in respect of what selection criteria those entities are being relied upon:

	Tick as appropriate:
	Name of entity being relied upon:

	Turnover
	
	

	Insurance
	
	

	Professional Capacity
	
	

	Please also confirm (by ticking “Yes” or “No”, as appropriate) that:

	the entities being relied upon (as set out above) will, if the Tenderer is awarded the Contract actually provide the support required
	Yes
	
	No
	

	a written undertaking (a letter or an email) from the entities being relied upon confirming that they will provide the necessary support is included with this Tender
	Yes
	
	No
	




SECTION B – SELECTION CRITERIA
The responses provided in this section B will be evaluated on a pass/fail basis under the Selection Criteria, in line with the procedure set out at Section 5 of the RFT. Tenderers are advised to refer to the said Section 5 to remind themselves of the applicable minimum requirements. 
	
Tenderers are reminded that:
i. in the case of a consortium, an integrated response must be provided.

ii. the RSA reserves the right to verify the information provided below; Tenderers should note that the submission of false or misleading information may result in elimination from this Competition and may lead to the Tenderer being excluded from participation in future competitions conducted by the RSA.

iii. In respect of the Selection Criteria relating to Turnover, Insurance, and Tax Clearance. Tenderers may indicate their compliance by way of the Self Declarations at Sections B1 to B3 of this Tender Response Form or by completing and submitting the European Single Procurement Document (ESPD). 

iv. The RSA reserves the right to require any Tenderer to provide documentary evidence demonstrating that they satisfy the requirements of the Selection Criteria at any time. Failure to provide the required evidence within the timelines specified in Clause 5.2.3 of the RFT may result in the RSA awarding the Contract to the next highest ranked Tenderer.

v. Tenderers must provide a full response to the Professional Capacity criterion as part of the Tender. It shall not suffice for the Tenderer to purport to demonstrate Professional Capacity by way of Self Declaration.  





B1 – TURNOVER
[bookmark: _Toc426030453]Tenderers are required to confirm their compliance with the minimum turnover requirement by either of the following approaches (please tick as appropriate to confirm which approach the Tenderer intends to take):
	
	
	Mark One

	a)
	completing the below table confirming that the turnover requirement is met
	

	or
	
	

	b)
	declaring by way of ESPD that the turnover requirement is met.
	



 If taking the approach set out in a) above, please complete the below table:
	The Tenderer has achieved a turnover of at least €2,000,000 in each of the three previous financial years. 
	Yes 
	No

	
	
	

	I, the undersigned, confirm on behalf of the Tenderer that the above statement is true and complete. I confirm that the Tenderer will provide evidence substantiating the above confirmation within seven (7) days of request by the RSA (or such other period as may be specified by the RSA). 

	Name
	
	Signature
	

	Position
	
	Date
	





OR

If taking the approach in b) above, please submit the ESPD with your tender.






















B2 – INSURANCE
Tenderers are required to indicate which of the below set out approaches they will use to confirm their compliance with the requirements for insurance types and indemnity limits.
Mark One
	a)
	completing the below table. Tenderers must confirm that they either hold or that they are in position to obtain the required types and levels of insurance if successful in this Competition by inserting “yes” in the fields provided as appropriate.
  
	

	or
	
	

	b)
	declaring by way of ESPD that the insurance requirements are met or that they are in position to obtain the required types and levels of insurance if successful in this Competition.
	


If taking the approach set out in a) above, please complete the below table by inserting “x” in one of the fields provided for response, as applicable.

	Insurance type
	Minimum level of indemnity
	Currently hold

	Undertake to obtain if successful

	Employers Liability
	€12,700,000
	
	

	Public Liability
	€6,500,000
	
	

	Professional Indemnity
	€1,000,000
	
	

	I, the undersigned, confirm on behalf of the Tenderer that the above statements are true and complete. I confirm that the Tenderer will provide evidence substantiating the above confirmations within seven days of request by the RSA (or such other period as may be specified by the RSA). 

	Name
	
	Signature
	

	Position
	
	Date
	




OR

If taking the approach in b) above, please submit the ESPD with your tender.




B3 – TAX CLEARANCE
Tenderers are required to confirm their compliance with applicable taxation laws (and in particular that they have valid tax clearance) by either:
Mark One
	a)
	signing the declaration provided in the below table;
	

	OR
	
	

	b)
	declaring by way of ESPD that the tax clearance requirements are met 
	


If taking the approach in a) above, please sign the below declaration:
	Declaration

	I, the undersigned, confirm on behalf of the Tenderer that the Tenderer complies with all EU and domestic tax law and will provide the Tax Clearance Access Number and Tax Reference Number from the Irish Revenue Commissioners or, where applicable, with an up-to-date statement of suitability on tax grounds from the Irish Revenue Commissioners within seven (7) calendar days following receipt of a request from the RSA to facilitate on-line verification of the Tenderer’s tax status by the RSA

	Name
	
	Signature
	

	Position
	
	Date
	



OR 

If taking the approach in b) above, please submit the ESPD with your tender.















B4 – PROFESSIONAL CAPACITY 

Tenderers must provide the details of two previous contracts successfully performed by the Tenderer. These contracts must meet all requirements set out in clause 5.3.D of the RFT (Professional Capacity). 

Important Notes:
1. Tenderers must provide a full response to the Professional Capacity criterion. It shall not suffice for the Tenderer to purport to demonstrate Professional Capacity by way of Self Declaration or ESPD.  
2. The information must be provided in the format of the below tables.
3. Where a Tenderer is a consortium, it must be clearly stated which consortium member has delivered the Services in respect of each previous contract provided.
4. Tenderers must specify whether they /the sub-contractor or the entity relied upon acted as a prime contractor or sub-contractor in the “Tenderer’s Role” field provided in the below table and detail the roles and functions performed in each case. 
5. Any of the fields provided can be expanded as necessary, although Tenderers are requested to provide concise yet comprehensive responses.
6. The below tables must be completed in full. 
7. RSA reserves the right to verify the information provided, in which case Tenderers will be required to provide to the RSA the client contact details (including their name, position in the client organisation and their phone number). 






















	Previous Contract 1

	Client Company Name
	

	Client Company Website
	

	Contract Start Date:
	
	Contract End Date:
	

	Approximate Contract Value:
	€

	

Please provide details of scheduling of nationwide events involved in this contract.

	

	
Please provide details on employment, management and co-ordination of regionally based individuals as part of this contract.

	

	Who performed the contract?
	<insert Prime Tenderer’s name / name of entity relied upon / or both, as appropriate>

	Tenderer’s Role(s) and responsibilities in the delivery of the contract:
	



	Any other details, if necessary, demonstrating similarity in terms of contract scope, complexity and nature.
	




	Previous Contract 2

	Client Company Name
	

	Client Company Website
	

	Contract Start Date:
	
	Contract End Date:
	

	Approximate Contract Value:
	€

	

Please provide details of scheduling of nationwide events involved in this contract.

	

	
Please provide details on employment, management and co-ordination of regionally based individuals as part of this contract.

	

	Who performed the contract?
	<insert Prime Tenderer’s name / name of entity relied upon / or both, as appropriate>

	Tenderer’s Role(s) and responsibilities in the delivery of the contract:
	



	Any other details, if necessary, demonstrating similarity in terms of contract scope, complexity and nature.
	



SECTION C – AWARD CRITERIA 

Tenderers are required to complete all the below tables and demonstrate how the RSA requirements will be met. Tenderers are advised to refer to Sections 3 and 5 of the RFT to remind themselves of the RSA requirements
 C1 – MOBILISATION APPROACH

	C1.1   Mobilisation of Personnel

	Please explain how and when the personnel proposed in your company’s Resourcing Plan will be sourced and/or resourced to ensure that they are available to deliver the Services.

	

	C1.2   Personnel Supports

	
Please outline your proposed approach to setting up all personnel supports required including fleet to ensure that personnel are fully equipped to deliver the Services.


	

	C1.3    Project Plan  

	[bookmark: _Hlk128648588]
Please submit as a separate attachment (in the form of a Gannt Chart or similar format of your own choosing) the Project Plan for mobilisation of the Service as specified at section 3.7.4 of the RFT. 

	
Project Plan attached?
	
   [Y/N] 
	 [Addendum Name/ Ref.]
	
[Tenderer to insert ref.]

	
C1.4    Project Manager 

	
Please provide the name of the proposed Project Manager who will be responsible for mobilisation and outline what experience and/or expertise they have in this regard.

	




C2 – RESOURCING APPROACH

	
C2.1 Resources Summary


	 
Please provide, as a separate attachment, an organogram or similar graphic showing the structure of the team proposed to deliver NRSES, identifying each individual role, key responsibilities (or how the role aligns to requirements set out in this RFT) and reporting lines.
Tenderers are reminded that, save for the RSPOs, the same resource can be proposed for more than one role, and that more than one individual can be proposed to fulfil the same role.


	
Resourcing Organogram attached?
	
[Y/N]
	 [Addendum Name/ Ref.]
	
[Tenderer to insert ref.]

	
C2.2 Resources Rationale


	
Please explain the rationale for the team structure and individuals proposed. 

	

	
C2.3 Retention of Personnel


	
Please explain what retention strategies would be used to minimise personnel turnover throughout the duration of the Contract.

	




C3	DATA AND SCHEDULING

	
C3.1 Scheduling Tool 

	Please provide details of the scheduling tool to be used and explain how it meets the specific requirements set out at section 3.18 of the RFT.

	

	Please outline how the scheduling tool will be used to deliver the NRSES in line with the Programme Plan. 

	

	C3.2   Data transfer and data quality

	We confirm that data can be extracted from the scheduling tool for ingestion into the RSA data repository.


	Yes
	No

	
	
	

	We confirm that the specific requirements in relation to data as set out in 3.19 of the RFT will be complied with.



	Yes
	No

	
	
	




C4 	METHOD STATEMENT

	
C4.1 Proposed approach to development of the Programme Plan

	
Please outline your proposed approach and methodology for developing an effective and actionable Programme Plan from the brief provided at Appendix 13.


	

	Please explain how your company will ensure equitable service coverage across all parts of each county, including remote areas and inhabited islands.

	

	Who would develop the Programme Plan – please provide the details of the individual(s) nominated to fill this role and outline what experience and expertise they have in this regard.

	



	
C4.2 Proposed approach to Fleet

	Please provide the details of vehicles (including type and number) to be utilised for the delivery of NRSES with supporting rationale for same.

	

	
C4.3 Proposed approach to ensuring quality of the Services

	
Please outline what tools and methods your company would use to collect participant feedback (satisfaction surveys) as set out at section 3.15.1 (b) of the RFT, and how feedback will be reviewed to improve the quality of the Services. 

	













	
C4.4 Risk Management

	
Please outline the key risks in respect of the Services, as your company see them, and propose mitigation strategies for each risk identified as set out at 3.13 of the RFT. 

	

	
C4.5 Protecting the Brand and Reputation of the RSA 


	
Please explain how you will ensure that the RSA Brand is protected as set out at 3.16 of the RFT.

	





C5 	SUSTAINABILITY

	
Please describe the measures to be used to reduce the environmental impact associated with the Services including, for example, how scheduling will be used to minimise travel distances and avoid unnecessary journeys, emissions of vehicles used, and so on.


	

























C6	COST
Tenderers must submit completed Pricing Schedule - furnished at Appendix 1 to this RFT in line with instructions provided for at the said Appendix 1.
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