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Tender Response Document - Part A
Selection Criteria, Tenderer Statements and Declarations
Competition reference  PAS139F
Multi-Supplier Framework Agreement for Procurement Support Services for Goods and Services
	Particulars
	Details

	Contracting Authority
	The Minister for Public Expenditure, Infrastructure, Public Service Reform and Digitalisation

	Competition reference
	PAS139F

	Tenderer legal name
	[Click or tap here to enter text]

	RFT precedence
	The RFT and formal clarifications prevail over this response document.
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How to complete Part A
· Complete every field marked Mandatory.
· Complete Conditional fields only where they apply; otherwise select Not applicable where offered.
· Do not amend approved declaration wording. Submit separately where the RFT requires headed paper, witnessing or a separate file.
· Provide only the evidence required with the Tender. Evidence marked “when requested” should not be included unless requested.
· Parts A, B and C must remain separate files within the submission ZIP.
A1 Submission and evidence checklist
	Ref
	Document / evidence
	Timing
	Status
	RFT reference
	Tenderer check

	A1-01
	Completed TRD Parts A, B and C as separate files
	With Tender
	Mandatory
	RFT 1.3, 2.2.2, 2.6.1
	☐

	A1-02
	Valid Tenderer eESPD
	With Tender
	Mandatory
	RFT 2.2.1(a), 3.1
	☐

	A1-03
	Separate eESPD for each consortium member / relied-upon entity
	With Tender if applicable
	Conditional
	RFT 3.1
	☐ / N/A

	A1-04
	Separate eESPD sections specified in 2.D for non-relied-upon Subcontractor
	With Tender if applicable
	Conditional
	RFT 3.1
	☐ / N/A

	A1-05
	Signed, unamended Tenderer’s Statement on Tenderer headed paper
	With Tender 
	Mandatory
	RFT 2.3.3, Appendix 3
	☐

	A1-06
	Three completed Previous Experience Evidence Templates
	With Tender
	Mandatory
	RFT 3.2.B.1
	☐

	A1-07
	Capacity-to-resource response
	With Tender
	Mandatory
	RFT 3.2.B.2
	☐

	A1-08
	Cybersecurity and risk-management response
	With Tender
	Mandatory
	RFT 3.2.B.3
	☐

	A1-09
	Quality-management response
	With Tender
	Mandatory
	RFT 3.2.B.4
	☐

	A1-10
	Registrable-interest / conflict disclosure
	With Tender where applicable; continuing duty
	Conditional
	RFT Part 2; Appendix 1
	☐ / N/A

	A1-11
	FOI / commercial-sensitivity schedule
	With Tender where applicable
	Conditional
	RFT 2.16
	☐ / N/A

	A1-12
	Declaration as to Personal Circumstances
	With Tender
	Conditional
	RFT 3.1, 3.3.5, Appendix 4
	

	A1-13
	Financial
	When requested / pre-appointment
	Conditional
	RFT 3.2, 3.3.5
	Not initial submission

	A1-15
	Tax Clearance Access Number and Tax Reference Number
	Prior to award
	Conditional
	RFT tax provision
	Not initial submission


A2 Tenderer and submission details
	Information required
	Tenderer response

	Tenderer legal name *
	[Enter text]

	Trading name
	[Enter text / N/A]

	Legal form *
	[Enter text]

	Registration number or equivalent *
	[Enter text]

	Registered address *
	[Enter text]

	Country of registration *
	[Enter text]

	Authorised contact name and title *
	[Enter text]

	Telephone *
	[Enter text]

	Email *
	[Enter text]

	eTenders response reference
	[Enter text]


A3 Tendering structure and reliance on other entities
	Status: Conditional
Complete this section where the Tender is submitted by a group/consortium, proposes Subcontractors, or relies on another entity’s capacity or experience.


	Information required
	Tenderer response

	Tendering structure *
	☐ Single entity   ☐ Group / consortium

	Nominated lead entity
	[Enter text / N/A]

	Prime Contractor proposed for appointment
	[Enter text]

	Single authorised contact for the group
	[Name, title, postal address, telephone and email / N/A]


	Entity
	Role in Tender / delivery
	Capacity or experience relied upon
	Resources and availability commitment
	eESPD included

	[Enter]
	[Enter]
	[Enter / None]
	[Enter]
	Yes / No / N/A

	[Enter]
	[Enter]
	[Enter / None]
	[Enter]
	Yes / No / N/A

	[Enter]
	[Enter]
	[Enter / None]
	[Enter]
	Yes / No / N/A

	[Enter]
	[Enter]
	[Enter / None]
	[Enter]
	Yes / No / N/A


A4 Registrable interests and conflicts of interest
RFT reference: Part 2.13 registrable-interest and conflict provisions; Appendix 1 conflicts, independence and prior involvement.
We declare the following Registrable Interests involving the Tenderer/subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority
	Information required
	Tenderer response

	A4.1 Registrable Interest to disclose?
	☐ Yes   ☐ No

	If Yes - full particulars
	[Identify person/entity, nature of interest and relationship]

	A4.2 Actual, potential or perceived conflict / relevant prior involvement?
	☐ Yes   ☐ No

	If Yes - full particulars and proposed mitigation
	[Enter complete details]


The Tenderer must update the Contracting Authority immediately through the approved channel if relevant information becomes known or changes after submission.
A5 Freedom of Information and commercial sensitivity
RFT Reference :Clause 2.16 of RFT 

Identify only specific information. Do not assert confidentiality or commercial sensitivity over the entire Tender. The Contracting Authority will determine any disclosure request under applicable law.
	Item
	Document / Part
	Section / page
	Specific information
	Reason

	1
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	2
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	3
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	4
	[Enter]
	[Enter]
	[Enter]
	[Enter]


☐ No information is identified as confidential or commercially sensitive.
A6 Tenderer’s Statement - separate mandatory file
	Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer. The Tenderer’s Statement must not be amended.


TENDERERS’ STATEMENT
TO: The Minister for Public Expenditure, Infrastructure, Public Service Reform and Digitalisation (the “Contracting Authority”)

RE: Request for Tenders for the Provision of Procurement Support Services for Goods and Services Tender Reference: PAS139F

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby declare the following:

1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

2. We accept all of the Terms and Conditions of:
(a) the RFT;
(b) the Framework Agreement and agree that, if offered appointment to the framework, we will execute the Framework Agreement at Appendix 5 of the RFT and the Confidentiality Agreement at Appendix 7 of the RFT;
(c) the Services Contract and agree if awarded any contract pursuant to the Framework Agreement to execute the Services Contract at Appendix 6 to the RFT.

3. We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

4. We agree to provide the Services in accordance with the RFT, our Tender, the SRFT and our response to SRFT if awarded any Services Contract pursuant to a Framework Agreement.

5. We agree that, if awarded any contract pursuant to a Framework Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

6. We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

7. We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.

8. We shall, if awarded any Services Contract pursuant to a Framework Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT and as required by the SRFT.

9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

12. Any subcontractor, supplier or other entity on whose capacity we rely as part of our Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

13. The Tenderer confirms that, if appointed, it intends to participate actively in the Framework and will maintain a genuine capacity to consider relevant Mini-Competition opportunities throughout the Framework Term

	
	Tenderer response

	SIGNED (Authorised Signatory)
	[INSERT / SIGN AS APPLICABLE]

	Company
	[INSERT / SIGN AS APPLICABLE]

	Print name
	[INSERT / SIGN AS APPLICABLE]

	Address
	[INSERT / SIGN AS APPLICABLE]

	Date
	[INSERT / SIGN AS APPLICABLE]


A7 Declaration as to Personal Circumstances of Tenderer - Appendix 4
	STATUTORY DECLARATION
	The following form is reproduced from Appendix 4 of the RFT. Complete and declare it in accordance with the Statutory Declarations Act, 1938. 


Re: Request for Tenders for the Provision of Procurement Support Services for Goods and Services Tender Reference: PAS139F

NAME: [Click here and insert name]
ADDRESS: [Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity] do solemnly and sincerely declare that:

I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorised by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has:

· ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.

· ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].

· ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.

· ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.

· ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.

· ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

[Click here and insert name of entity]:

· is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.

· has carried out the preparation of the Tender independently.

[Click here and insert name of entity]:

· has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).

· is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

· is not guilty of grave professional misconduct.

· has not entered into agreements with other economic operators aimed at distorting competition.

· is not aware of any conflict of interest due to its participation in the Competition;

· has not had any prior involvement in the preparation of the Competition;

· has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

· is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) .

· has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

[Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);

The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);

Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	Declaration field
	Completion

	Signature of Declarant
	[SIGN]

	Declared before me by
	[INSERT]

	Identification wording
	who is personally known to me (or who is identified to me by [INSERT] who is personally known to me) or*

	Place
	at [INSERT]

	Date
	this [INSERT] day of [INSERT] 20[INSERT]

	Practising Solicitor/Commissioner for Oaths
	(signed) [SIGN]


*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)

A8 Economic and Financial standing - Pass / Fail
	Requirement
	Tenderer confirmation
	Entity relied upon (if any)
	Evidence available when requested

	Average annual turnover of at least €100,000 ex. VAT over the applicable period
	Yes / No
	[Enter / None]
	Auditor/accountant statement

	Able to pay debts as they fall due
	Yes / No
	[Enter / None]
	Principal auditor/accountant solvency letter


Where another entity’s financial capacity is relied upon, identify it in A3. Any joint-liability requirement and evidence will be handled in accordance with the RFT and applicable law.
A9 Relevant experience and Contract Reference - Pass / Fail

Submit three separate contract examples completed or substantially performed during the five years preceding the Tender Deadline. The Tenderer must provide three separate contract references demonstrating experience in providing the public procurement support services set out in the Requirements and Specification.

· Contract Example 1: an Open Procedure;

· Contract Example 2: a Restricted Procedure; and

· Contract Example 3: either an Open or Restricted Procedure, at the Tenderer’s choice.

Form of each contract reference

A Contract Example may relate to:

· a single procurement project or assignment; or

· a defined period of operational procurement support provided during the term of a contract.

Where a Contract Example covers a defined period of support under a contract, the Tenderer must clearly identify the relevant period, procurement support services, Open or Restricted Procedure experience, responsibilities, outputs and value relied upon.

Requirements applicable to each contract reference

· have been completed or substantially performed within the five years preceding the Tender Deadline;

· have been performed for a public body;

· relate to the procurement of goods or services;

· relate to the procurement of goods or services with an estimated value equal to or above the applicable EU procurement threshold at the date the procedure commenced;

· concern a procedure conducted in accordance with Directive 2014/24/EU and applicable national implementing legislation; and

· demonstrate relevant and comparable procurement support experience aligned with the Requirements and Specification.

Requirements applicable across the three contract references

The three Contract Examples must collectively demonstrate:

· one Open Procedure;

· one Restricted Procedure;

· one further Open or Restricted Procedure;

· at least one Contract Example with a value of not less than €50,000 excluding VAT for the procurement support services provided; and

· support across all of the stages listed below:

· procurement planning and preparation;

· preparation of procurement and tender documents;

· management or support of the tender process, including clarifications;

· support for tender evaluation and evaluation-panel moderation;

· support for contract award, standstill and contract finalisation; and

· maintenance and handover of a complete and auditable procurement record.

Important: Each Contract Example must concern an above-EU-threshold public contract. The €50,000 minimum applies to one of the three Contract Examples and separately relates to the value of the procurement support services provided, not the value of the goods or services being procured.
Reliance on another entity

Where the Tenderer relies on the experience of a consortium member, Subcontractor or other entity, that entity must perform the part of the Services for which its experience is relied upon.

Submission and verification

· Complete A9.1, A9.2 and A9.3.

· Each Contract Example is limited to two A4 pages. Material exceeding the applicable limit will not be evaluated.

· Signed reference letters are not required with the Tender. The Contracting Authority may subsequently request a signed reference letter or other proportionate supporting evidence.

· The Contracting Authority may contact the named referee. If a referee does not respond, alternative evidence relating to the same reference may be requested.

· Materially inaccurate or misleading information may result in rejection of the Tender in accordance with applicable procurement law and the RFT.

A9.1 - Contract Example 1: Open Procedure

Minimum procurement support services value: At least one of A9.1, A9.2 or A9.3 must demonstrate a value of not less than €50,000 excluding VAT.

Maximum response length: two A4 pages. Material beyond the limit will not be evaluated.

	Information required
	Tenderer response

	Reference basis *
	☐ Single procurement project or assignment    ☐ Defined period of operational procurement support during the term of a contract

	Project or contract name *
	[Enter]

	Defined period of support, if applicable
	[Enter / N/A]

	Public body *
	[Enter]

	Public body supported, if different
	[Enter / N/A]

	Goods or services being procured *
	[Briefly describe the subject matter of the procurement procedure(s) relied upon.]

	Estimated value of the public contract(s), excluding VAT *
	[Enter the estimated value of each goods or services contract relied upon and confirm that it was equal to or above the applicable EU threshold when the procedure commenced.]

	Applicable EU threshold(s) *
	[Enter the threshold applying at the date each procedure commenced and identify whether the public body was a central or sub-central contracting authority.]

	Procurement procedure(s) *
	Open Procedure

	Start and completion / substantial-performance dates *
	[Start date - completion date, or defined period and substantial-performance status]

	Reference relied upon to satisfy the €50,000 minimum *
	☐ Yes    ☐ No

	Value of procurement support services provided, excluding VAT *
	[Enter the value provided under this reference or during the defined period. Do not enter the value of the goods or services being procured.]

	Entity that delivered the procurement support services *
	[Tenderer / consortium member / Subcontractor / other entity]

	Entity whose experience is relied upon for PAS139F *
	[Enter / N/A]

	Tenderer’s or relied-upon entity’s role *
	[Briefly describe the role and responsibilities undertaken.]

	Procurement planning and preparation support *
	[Briefly describe the support provided.]

	Preparation of procurement and tender documents *
	[Briefly describe the documents prepared or supported.]

	Tender-process and clarification support *
	[Briefly describe the support provided.]

	Evaluation and moderation support *
	[Briefly describe the support provided, while confirming that decisions remained with the relevant public body.]

	Award, standstill and contract-finalisation support *
	[Briefly describe the support provided.]

	Auditable procurement record and handover *
	[Briefly describe the records and handover outputs delivered.]

	Principal outputs *
	[Identify the principal documents, records, reports and other outputs delivered.]

	Referee name and position *
	[Enter]

	Referee organisation *
	[Enter]

	Referee official email address *
	[Enter]

	Referee telephone number *
	[Enter]

	Referee informed that verification may be undertaken
	☐ Yes    ☐ No


A9.2 - Contract Example 2: Restricted Procedure

Minimum procurement support services value: At least one of A9.1, A9.2 or A9.3 must demonstrate a value of not less than €50,000 excluding VAT.

Maximum response length: two A4 pages. Material beyond the limit will not be evaluated.

	Information required
	Tenderer response

	Reference basis *
	☐ Single procurement project or assignment    ☐ Defined period of operational procurement support during the term of a contract

	Project or contract name *
	[Enter]

	Defined period of support, if applicable
	[Enter / N/A]

	Public body *
	[Enter]

	Public body supported, if different
	[Enter / N/A]

	Goods or services being procured *
	[Briefly describe the subject matter of the procurement procedure(s) relied upon.]

	Estimated value of the public contract(s), excluding VAT *
	[Enter the estimated value of each goods or services contract relied upon and confirm that it was equal to or above the applicable EU threshold when the procedure commenced.]

	Applicable EU threshold(s) *
	[Enter the threshold applying at the date each procedure commenced and identify whether the public body was a central or sub-central contracting authority.]

	Procurement procedure(s) *
	Restricted Procedure

	Start and completion / substantial-performance dates *
	[Start date - completion date, or defined period and substantial-performance status]

	Reference relied upon to satisfy the €50,000 minimum *
	☐ Yes    ☐ No

	Value of procurement support services provided, excluding VAT *
	[Enter the value provided under this reference or during the defined period. Do not enter the value of the goods or services being procured.]

	Entity that delivered the procurement support services *
	[Tenderer / consortium member / Subcontractor / other entity]

	Entity whose experience is relied upon for PAS139F *
	[Enter / N/A]

	Tenderer’s or relied-upon entity’s role *
	[Briefly describe the role and responsibilities undertaken.]

	Procurement planning and preparation support *
	[Briefly describe the support provided.]

	Preparation of procurement and tender documents *
	[Briefly describe the documents prepared or supported.]

	Tender-process and clarification support *
	[Briefly describe the support provided.]

	Evaluation and moderation support *
	[Briefly describe the support provided, while confirming that decisions remained with the relevant public body.]

	Award, standstill and contract-finalisation support *
	[Briefly describe the support provided.]

	Auditable procurement record and handover *
	[Briefly describe the records and handover outputs delivered.]

	Principal outputs *
	[Identify the principal documents, records, reports and other outputs delivered.]

	Referee name and position *
	[Enter]

	Referee organisation *
	[Enter]

	Referee official email address *
	[Enter]

	Referee telephone number *
	[Enter]

	Referee informed that verification may be undertaken
	☐ Yes    ☐ No


A9.3 - Contract Example 3: Open or Restricted Procedure

Minimum procurement support services value: At least one of A9.1, A9.2 or A9.3 must demonstrate a value of not less than €50,000 excluding VAT.

Maximum response length: two A4 pages. Material beyond the limit will not be evaluated.

	Information required
	Tenderer response

	Reference basis *
	☐ Single procurement project or assignment    ☐ Defined period of operational procurement support during the term of a contract

	Project or contract name *
	[Enter]

	Defined period of support, if applicable
	[Enter / N/A]

	Public body *
	[Enter]

	Public body supported, if different
	[Enter / N/A]

	Goods or services being procured *
	[Briefly describe the subject matter of the procurement procedure(s) relied upon.]

	Estimated value of the public contract(s), excluding VAT *
	[Enter the estimated value of each goods or services contract relied upon and confirm that it was equal to or above the applicable EU threshold when the procedure commenced.]

	Applicable EU threshold(s) *
	[Enter the threshold applying at the date each procedure commenced and identify whether the public body was a central or sub-central contracting authority.]

	Procurement procedure(s) *
	☐ Open Procedure    ☐ Restricted Procedure

	Start and completion / substantial-performance dates *
	[Start date - completion date, or defined period and substantial-performance status]

	Reference relied upon to satisfy the €50,000 minimum *
	☐ Yes    ☐ No

	Value of procurement support services provided, excluding VAT *
	[Enter the value provided under this reference or during the defined period. Do not enter the value of the goods or services being procured.]

	Entity that delivered the procurement support services *
	[Tenderer / consortium member / Subcontractor / other entity]

	Entity whose experience is relied upon for PAS139F *
	[Enter / N/A]

	Tenderer’s or relied-upon entity’s role *
	[Briefly describe the role and responsibilities undertaken.]

	Procurement planning and preparation support *
	[Briefly describe the support provided.]

	Preparation of procurement and tender documents *
	[Briefly describe the documents prepared or supported.]

	Tender-process and clarification support *
	[Briefly describe the support provided.]

	Evaluation and moderation support *
	[Briefly describe the support provided, while confirming that decisions remained with the relevant public body.]

	Award, standstill and contract-finalisation support *
	[Briefly describe the support provided.]

	Auditable procurement record and handover *
	[Briefly describe the records and handover outputs delivered.]

	Principal outputs *
	[Identify the principal documents, records, reports and other outputs delivered.]

	Referee name and position *
	[Enter]

	Referee organisation *
	[Enter]

	Referee official email address *
	[Enter]

	Referee telephone number *
	[Enter]

	Referee informed that verification may be undertaken
	☐ Yes    ☐ No


A9 - Assessment Rule

The Tenderer will pass this Selection Criterion only where all three Contract Examples, taken together, satisfy the requirements stated in A9.

	Mandatory composition
	Requirement

	Contract Example 1
	One Open Procedure

	Contract Example 2
	One Restricted Procedure

	Contract Example 3
	One additional Open or Restricted Procedure

	Minimum value
	At least one Contract Example must demonstrate procurement support services with a value of not less than €50,000 excluding VAT.

	Each Contract Example must separately demonstrate
	Completion or substantial performance within the applicable five-year period; performance for a public body; procurement of goods or services above the applicable EU threshold; a procedure conducted under Directive 2014/24/EU and applicable national implementing legislation; and relevant and comparable procurement support experience.

	The three Contract Examples must collectively demonstrate
	Support across all six required stages.

	Permitted reference basis
	Each Contract Example may relate to a single procurement project or assignment, or to a defined period of operational procurement support under a contract.

	No double counting
	The same assignment, procedure, period, services or value may not be counted more than once across the three Contract Examples.


The requirements may be demonstrated collectively only where expressly stated above. Each Contract Example must individually satisfy the requirements stated as applicable to each Contract Example.

A9.4 Reference Verification Letter - Submit Only When Requested 
This letter is not required with the initial Tender unless requested. It should be provided on the client organisation’s headed paper or from an official organisational email account. The completed letter should not exceed two A4 pages for each reference.

Office of Government Procurement
3A Mayor Street Upper
Dublin 1
D01 PF72

Re: PAS139F — Reference Verification for the Provision of Procurement Support Services for Goods and Services Tender Reference: PAS139F

Dear Office of Government Procurement,

[Tenderer / relied-upon entity name] has identified the contract below as evidence of previous experience for PAS139F. I am authorised to provide factual verification on behalf of the client organisation.

	Reference contract
	Click here to enter text.

	Client organisation
	Click here to enter text.

	Nature of services
	Click here to enter text.

	Period of performance
	Click here to enter text.


	Verification matter
	Yes
	No
	Unable to confirm

	The identified entity provided the services described to this organisation.
	☐
	☐
	☐

	The services included support for public procurement procedures.
	☐
	☐
	☐

	The services included procurement-document preparation or assembly.
	☐
	☐
	☐

	The services included procurement administration, evaluation or moderation support.
	☐
	☐
	☐

	The services included procurement records, reporting or handover.
	☐
	☐
	☐

	The services were delivered during the period stated.
	☐
	☐
	☐

	The contract was completed or substantially performed.
	☐
	☐
	☐

	There was no termination for material default relating to the comparable services.
	☐
	☐
	☐


Applicable Value Threshold

☐ Not less than €50,000 ex. VAT     ☐ Not less than €125,000 ex. VAT     ☐ Unable to confirm

Procedure Supported

☐ Open     ☐ Restricted     ☐ Other comparable public procedure     ☐ Unable to confirm

Optional Comments

	Insert concise factual comments, if any.



The information will be handled in accordance with applicable law and OGP information-governance obligations. It may be subject to disclosure under the Freedom of Information Act 2014, subject to applicable exemptions.

	Name and position
	Click here to enter text.

	Organisation
	Click here to enter text.

	Official email / telephone
	Click here to enter text.

	Signature and date
	Click here to enter text.


A10 Capacity to resource the Services - Pass / Fail
The Tenderer must demonstrate that, at the Tender Deadline, it has or will have access to personnel capable of performing the responsibilities associated with each of the four Functional Profiles.

This is a pass/fail Selection Criterion. The information provided will be used only to determine whether the required personnel capability is available. It will not be comparatively assessed or scored under the Award Criteria.

Tenderers are not required to:

· employ a separate permanent individual at each Functional Profile;

· name every person who may work under the Framework;

· operate a four-tier organisational structure; or

· propose Key Personnel for a future Services Contract.

Personnel may be provided by the Tenderer, a consortium member, a Subcontractor or another entity whose resources will be available to the Tenderer in accordance with the RFT.

Provide concise factual information only

Do not include an assignment-specific team, illustrative resourcing model or proposed approach to resource deployment, supervision, management of overlapping assignments, personnel replacement or handover. Those matters are assessed separately under Q2 in TRD Part B

A10.1 Resource Capacity Schedule 
	Functional Profile
	Number of personnel currently available
	Who provides these personnel?
	How are the personnel available to the Tenderer?

	Level 4 — Expert Procurement Lead
	[Insert number]
	[Tenderer / consortium member / Subcontractor / other entity]
	[Employee, partner, subcontracting arrangement, written commitment or other arrangement]

	Level 3 — Lead Procurement Specialist
	[Insert number]
	[Tenderer / named consortium member / named Subcontractor / other named entity]
	[Employee, partner, subcontracting arrangement, written commitment or other arrangement]



	Level 2 — Procurement Specialist
	[Insert number]
	[Tenderer / named consortium member / named Subcontractor / other named entity]
	[Employee, partner, subcontracting arrangement, written commitment or other arrangement]



	Level 1 — Procurement Support Specialist
	[Insert number]
	[Tenderer / named consortium member / named Subcontractor / other named entity]
	[Employee, partner, subcontracting arrangement, written commitment or other arrangement]




A separate permanent individual is not required at each Functional Profile. Capacity may be demonstrated through the Tenderer’s own personnel, consortium members, Subcontractors or other entities whose resources are demonstrably available to the Tenderer.

The same individual may be identified against more than one Functional Profile where that individual is capable of performing the responsibilities of each relevant Profile. The Tenderer should identify where this applies.

The response must contain sufficient factual information to demonstrate access to personnel capable of performing each Functional Profile. 
A general statement that personnel will be recruited or sourced after the Tender Deadline will not, without supporting information, demonstrate that the required capacity exists at that date.

The grade profiles and experience periods in Appendix 1 of the RFT are indicative capability profiles. 
The number of personnel resources identified will be used only to determine whether the Tenderer has sufficient capacity to provide each Functional Profile. A larger personnel pool or greater capacity will not attract additional credit under the Award Criteria.
 
A10.2 Reliance on consortium members, Subcontractors or other entities
Complete this section only where the Tenderer relies on a consortium member, Subcontractor or another entity to meet this Selection Criterion.

	Entity relied upon 
	Resources relied upon 
	Professional grade(s) 
	Basis on which resources are available 
	Separate eESPD included 

	[Enter / N/A] 
	[Enter] 
	[Enter] 
	[Describe commitment or other availability arrangement] 
	Yes / No / N/A 

	[Enter / N/A] 
	[Enter] 
	[Enter] 
	[Describe commitment or other availability arrangement] 
	Yes / No / N/A 

	[Enter / N/A] 
	[Enter] 
	[Enter] 
	[Describe commitment or other availability arrangement] 
	Yes / No / N/A 


 

The Tenderer must also comply with the RFT requirements concerning:

· separate eESPDs;

· reliance on the capacity of other entities;

· proof that the necessary resources will be placed at the Tenderer’s disposal;

· consortium arrangements; and

· Subcontractor disclosure.
Experience or capacity belonging to a parent, associated or group entity will not be attributed to the Tenderer automatically. The Tenderer must identify the relevant entity and demonstrate that the resources relied upon will be available for performance of the Framework

A10.3 Tenderer Declaration
We confirm that the information provided in this Resource Capacity Schedule is complete and accurate.

We confirm that the personnel and resources identified are available, or will be available, to the Tenderer through the arrangements stated in this Schedule.

We understand that:

· this Schedule is assessed on a pass/fail basis;

· the Schedule demonstrates personnel capacity only;

· the information will not be comparatively scored under the Award Criteria;

· personnel identified at selection stage do not automatically constitute Key Personnel for a future Services Contract;

· proposed personnel may be assessed separately under a Mini-Competition; and

· the Contracting Authority may request proportionate evidence to verify the availability of the resources identified.
	Declaration details
	Tenderer’s response

	Name of Tenderer
	[Insert]

	Name of authorised signatory
	[Insert]

	Position
	[Insert]

	Signature
	[Insert]

	Date
	[Insert


Do not include full CVs, certificates or supporting documents unless requested. The Contracting Authority may request proportionate personnel profiles, resource details, commitments or equivalent evidence to verify the capacity demonstrated. 

This assessment concerns the existence of the Tenderer’s capacity and capability. It does not assess or score the Tenderer’s proposed assignment-level approach to resource deployment, allocation, supervision or coordination, which is addressed separately under the Award Criteria.

A11 Information-Security Capability - Pass / Fail
RFT 3.2.B.3. 
The Tenderer must demonstrate that it has established information-security arrangements appropriate to its organisation, delivery model and the nature of the Services.

The arrangements must address:

· information and access controls

· secure handling and storage of information

· incident response and recovery

· relevant third-party technology risks and

· personnel awareness or training.

	Required area
	Tenderer evidence

	information and access controls
	[Enter concise factual evidence of existing arrangements]

	secure handling and storage of information
	[Enter concise factual evidence of existing arrangements]

	incident response and recovery
	[Enter concise factual evidence of existing arrangements]

	relevant third-party technology risks
	[Enter concise factual evidence of existing arrangements]

	Personnel awareness or training
	[Enter concise factual evidence of existing arrangements]


No particular certification or enterprise-scale management system is required. Equivalent documented arrangements will be accepted.

This criterion assesses the existence of appropriate information-security capability. The proposed application of those arrangements to delivery of the Services is assessed under Q3 of the Award Criteria.

A12 Quality-Management Arrangements - Pass / Fail
RFT 3.2.B.4. 
The Tenderer must demonstrate that it has established quality-management arrangements appropriate to the Services.

The arrangements must address:

· responsibility for quality

· document and version control

· review and approval of material deliverables

· corrective action and

· maintenance of assignment records.

	Required area
	Tenderer evidence

	Responsibility for quality
	[Enter concise factual evidence of existing arrangements]

	Document and version control
	[Enter concise factual evidence of existing arrangements]

	Review and approval of material deliverables
	[Enter concise factual evidence of existing arrangements]

	Corrective action
	[Enter concise factual evidence of existing arrangements]

	Maintenance of assignment records
	[Enter concise factual evidence of existing arrangements]


External certification is not mandatory where equivalent documented arrangements are demonstrated.

This criterion assesses the existence of appropriate quality-management capability. The proposed application of quality assurance to delivery of the Services is assessed under Q1 of the Award Criteria.

A13 Authorised confirmation for Part A
The signatory confirms that the information provided in Part A is accurate to the best of their knowledge and that the separate approved declarations and statements required by the RFT have been completed without unauthorised amendment.
	Information required
	Tenderer response

	Tenderer legal name
	[Enter]

	Authorised signatory
	[Enter]

	Position / title
	[Enter]

	Signature
	[Sign]

	Date
	[DD Month YYYY]
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