Appendix B1  	Explanatory Notes 
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Consultant’s Particulars Details:

	Consultancy Discipline:
	

	Name  of Firm:
	

	Address:
	

	Email Address:
	
	Phone Number:
	



Applicants are required to provide on this form (appended to the suitability assessment questionnaire) a list of all Building projects of a similar nature, size and complexity carried out (or being carried out) by the firm within a given period of time (normally 5 years)[footnoteRef:1].  [1:  As stated in the Suitability Assessment Questionnaire or Contract (5 years if not stated)] 

It is not necessary to include projects which are not of a similar nature, size and complexity or projects where a limited or partial service is or was being provided or other projects not of a similar nature or complexity.
	
Building Projects of a Similar Nature, Size and Complexity  
	Dated:
	


Applicants should arrange their list of Projects by date of substantial completion with the most recently completed projects at the top of the list. Projects for which a contract has been awarded but which have not yet reached substantial completion should be listed next, followed by projects for which a complete set of tender documents have been prepared or tenders have been sought but where a Contractor has not yet been appointed. Projects not ready to go to tender should not be included.
	Project No
	PROJECT TITLE
	Substantial Completion
Date
	Contracting Authority signed Certificate?

	1
	
	
	Yes/no
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Suitability Assessment Questionnaire/Contract Notice
[bookmark: _GoBack]Applicants should consult the suitability assessment questionnaire/Contract Notice to check the particular requirements for the Tender opportunity. Normally the requirement will be a list (on this form) of all Building projects of a similar nature, size and complexity carried out (or being carried out) by the firm within the within a given period of time (normally 7 years).
Likewise the definition of projects of a similar nature size and complexity will normally be given in the suitability assessment documentation. If not the following considerations should be borne in mind when completing this form:
Similar Size:
The projects identified should be of a similar size. Unless otherwise stated this may be taken to mean not less than the following minimum values for each Project Type:
· Type 2b - not less than € 1.75m ex VAT
· Type 3 – not less than € 7.5m ex VAT
· Type 4 – not less than € 15m ex VAT
Similar Nature and Complexity:
The projects identified should have similar consultancy service requirements:
· If the service being procured is a full service in the relevant professional discipline, then the list should comprise projects where a full service was provided.
· If the scope of work includes statutory approvals, preparation of the works requirements, a pre-tender cost-check, and a formal competitive tender process then the projects should be projects where these services were provided.
· If the applicable Construction Contract for the project is a Building Construction contract suitable for major projects, then the listed projects should have used equivalent contracts (e.g. PW-CF1, PW-CF2, PW-CF5, the RIAI contract (with quantities) or an equivalent form of Contract (see also below), but not an engineering contract or a short form (e.g. PW-CF6).
· If the scope of work includes a Bill of Quantities then the projects should be projects where Bill of Quantities formed part of the Tender Documents. Likewise the form of Contract should be one with Quantities.
· If the scope of work includes a full post Substantial Completion service (during the Defects Liability period, and at Final Account) then the projects should be projects where these services were provided.
References
The Contracting Authority reserves the right to seek references, or check references, seek further details, or verify any information provided with the relevant Contracting Authorities, for any project listed on this form, and may consider that information in its determination of whether the applicant/tenderer meets the minimum standard required and/or in the qualitative assessment of that applicant/tenderer.
Where the applicant/tenderer fails to respond within a specified time (normally 5 working days) to a reasonable request to provide further details (including correct contact details for the Contracting Authority) for any project on this list, that applicant/tenderer’s application/tender, may be deemed invalid and the firm excluded. 
False or Inaccurate Information
Where the Contracting Authority is aware, or becomes aware that a significant project (being of similar nature, size and complexity) has been excluded from this form, the Contracting Authority may determine that the applicant/ tenderer has “supplied information that is inaccurate or false in relation to the submission” and may exclude that applicant/tenderer from the competition under Section 3 (h) of the Suitability Assessment Questionnaire - Part 2


