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	PRE-QUALIFICATION QUESTIONNAIRE


	Provision of Design and Print Services for the Health Research Board (HRB)


	Procedure:
	Restricted

	Issue Date
	As per etenders

	Etenders Reference
	As per etenders

	Closing Date for Queries
	As per etenders

	Closing Date for Tender Submissions
	As per etenders

	Contact for Queries
	Questions and Answers facility on www.etenders.gov.ie

	Format for submission of tenders
	Tender Post-box facility on www.etenders.gov.ie

	Please note that information relating to this Pre-Qualification Questionnaire, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie. Registration is free of charge and there is no charge for documents. 
Please note that the Contracting Authority accepts no responsibility for information relayed (or not relayed) via third parties.
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1. [bookmark: _Toc236391047][bookmark: _Toc3989712]Disclaimer
This document issued herewith (“the Document”) is for information only and does not constitute, and shall not be interpreted as, an offer for sale, prospectus, or the basis of a contract.
Applicants are recommended to read the documents thoroughly.  While all reasonable steps have been taken to ensure that the information set out in the Document is accurate and up to date, no representation or warranty, express or implied, is or will be made or given in relation to the accuracy or the completeness of any information contained in the Document or otherwise provided by or on behalf of the Contracting Authority (in writing or otherwise) to any interested party or its advisers. No responsibility or liability for any loss or damage arising as a result of reliance on these documents, or for the information contained in these documents or for any omission is or will be accepted by the Contracting Authority or by any of its officers, employees, agents or professional advisers.  No officer, employee, agent, or professional adviser of the company has any authority to give or make any representation or warranty, express or implied, in relation to such information.  The Contracting Authority’s officers, employees, agents and professional advisers expressly disclaim any and all liability arising out of such documentation or information and any errors or omissions in or from the documents and information. 
The Contracting Authority reserves the right to discontinue the procurement process at any time.
	Contracting Authority:
	Health Research Board (HRB)

	Title of Procurement
	Provision of Design and Print Services for the Health Research Board (HRB)

	Number to be invited to tender
	The top 5, subject to that number qualifying

	Procedure:
	Restricted

	Stage in procedure:
	This is the first stage of this competitive procedure whereby any interested party may submit a response to this Questionnaire in order to be considered for inclusion on the next stage. Following evaluation, the top five (5) scoring applicants will be invited to tender at stage 2, should that number qualify.

	Selection Criteria:
	As contained in Appendix A in this Document.





2. [bookmark: _Toc236391048]About the Contracting Authority
[bookmark: _Toc490402517][bookmark: _Hlk75161404]Health Research Board (HRB) (hereinafter referred to as the “Contracting Authority”) is the authority responsible for this procurement. 
The Health Research Board (HRB) (www.hrb.ie) is a statutory agency under the aegis of the Department of Health. The HRB’s mission is to support research that improves people's health, promotes evidence-informed care and creates solutions to societal challenges. Our vison is ‘better health through excellent research, data and evidence’. The HRB oversees an approximate €50 million investment in health research activity each year.
It is the policy of the Contracting Authority to encourage participation by Small and Medium Enterprises (SMEs) in this competition.  
SMEs are encouraged to explore the possibilities of forming relationships with other SMEs or with larger enterprises to meet the financial, economic or technical capacity requirements of the competition, if required. 
3. [bookmark: _Toc236391049]Scope and Requirements
The HRB is now tendering for Design, Print and Web Support Services. In addition, such services may be required for the National Office for Research Ethics Committees (the National Office) and the Secretariat to the Health Research Consent Declaration Committee (HRCDC).
https://www.hrb.ie/
https://www.nrecoffice.ie/
https://hrcdc.ie/

3.1 [bookmark: _Toc236391050]	Duration of the Services
The proposed initial contract will be for two (2) years from 2026 - 2028 with the option to extend twice by a period of one (1) year. The total duration of the contract will not exceed four (4) years – 2026 - 2030.

3.2 [bookmark: _Toc236391051]	Estimated Value of the Services
[bookmark: _Hlk93488388]The maximum total value of the any services pursuant to the agreement will not exceed €300,000 (ex. VAT) over the lifetime of the agreement i.e., 4 years.
It is emphasised, however, that these figures are provided strictly for indicative purposes only as there is no guaranteed expenditure under the services agreement.

3.3 [bookmark: _Toc236391052]	Requirements
[bookmark: _Hlk159935339]The successful tenderer must deliver:
· Strong design ideas and design concepts for new reports and promotional material
· Professional graphic design ability to deliver new concepts to a high standard
· Competent web design and related support service
· Knowledge of data visualisation and ability to implement this if required
· Strong project management skills to absorb ideas and communicate these effectively to a design team and deliver a professional service from concept to finished product
· Strong proof-reading skills and a quality control process
· A clear understanding of accessibility legislation and requirements
· Understanding of the potential need for repeat design iterations 
· A proven ability to deliver several jobs, under pressure of tight deadlines

3.4 [bookmark: _Toc236391053]	Annual Projects
Each year, specific projects requiring this input will include, but are not limited to:
· Three Annual Reports
· The National Office 
· HRCDC
· HRB
· HRB drug and alcohol publications
· Research/data specific reports such as Young People and Substance Use and Gambling in the Republic of Ireland 
· Four editions of Drugnet
· All National Health Information Systems publications and infographics. For example, 2025 Alcohol Treatment Demand
· At least one graphic animation a year
· Promotional infographics
· Design and support for National Office and HRCDC websites.

3.5 [bookmark: _Toc236391054]	Service Level Requirements
Tenderers should expect to provide HRB with:
· Three design concepts for all new publications, promotional campaigns, and other digital projects 
· Minimum of three sets of changes for each concept
· A maximum turnaround time of between three and five days on sets of changes depending on size of project
· Quarterly planning meetings for overall work programme
· Meetings in person at the HRB offices to discuss live projects as required
· Clear project plans for all stages of each project
A detailed process must be agreed with HRB in advance for authorising the commencement of any work that is outside the normal agreed scope. 
HRB should be invoiced as each project is completed by the service provider. 
No invoices will be accepted without a purchase order, and new assignments should have their own purchase order number where applicable.
· 

4. [bookmark: _Toc39567190][bookmark: _Toc236391055]Instructions to Applicants
Every effort has been made to ensure that this Document contains all the necessary information for the completion of applications. The Contracting Authority does not warrant or represent that this Document, or any other information given to applicants, is accurate or complete. No liability is accepted for any error, misstatement, or omission (negligent or otherwise) in this Document, or in any other information given to applicants.

4.1 [bookmark: _Toc39567191][bookmark: _Toc236391056]Queries
The closing date for the queries are specified on the title page.
All queries regarding this tender should be through the messaging facility on www.etenders.gov.ie, including any omissions which would prevent applicants from submitting a comprehensive response. Please submit queries as soon as possible.
In circulating responses, queries will be edited to avoid disclosing the identity of the querist and will be circulated to all parties who have expressed an interest in the procurement on the eTenders website.
Please note that information relating to this Qualification Questionnaire, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie. Registration is free of charge and there is no charge for documents. Please note that the Contracting Authority accepts no responsibility for information relayed (or not relayed) via third parties.

4.2 [bookmark: _Toc39567192][bookmark: _Toc236391057]Submission of Applications
The Contracting Authority is using the tender postbox facility and applications must be submitted electronically via the eTenders postbox facility on www.etenders.gov.ie only.
The Contracting Authority is not responsible for corruption in electronic documents. Applicants must ensure electronic documents are not corrupt.
Applicants should produce their response as a single uploaded file, if possible, which is clearly labelled, page numbered and indexed.

4.3 [bookmark: _Toc236391058][bookmark: _Toc39567193]Closing date for Applications
The closing date for the application is specified on the title page.
Applicants must ensure that they give themselves enough time to upload and submit all required documentation before the closing date/time. Applicants should consider the fact that upload speeds vary. There is a maximum of 2.14 GB for individual files sent to the electronic post-box and a one-hour limit for upload. In order to submit a document to the electronic post-box, please note that you must click “Submit Response”. After submitting you can still modify and re-send your response up until response deadline. Applicants should be aware that the ‘Submit Response’ button will be disabled automatically upon the expiration of the response deadline.
It is the responsibility of the applicant to ensure that their application is complete and is uploaded by the designated deadline. Applications that are received late or via other means will not be considered in this public procurement competition.
It is important to note that only persons who have downloaded and accepted a document can submit an upload.

4.4 [bookmark: _Toc39567194][bookmark: _Toc236391059]Completing the Qualification Questionnaire
When completing the Qualification Questionnaire contained in Appendix A to this Document, Applicants should note the following conditions:
All questions must be completed in full, noting the page limits. 
All questions should be answered with relevance to the subject matter of this competition. For the avoidance of doubt, it is emphasised that the information requested in the Qualification Questionnaire is aimed solely at determining the suitability and choice of applicants for entry to the competitive tendering stage. Only at that subsequent tendering stage will the selected tenderers be invited to tender in application to the specific requirements of the contract in the light of the published award criteria and the Request for Tender document.
Where a ‘Rule’ is associated with a particular question, applicants must satisfy the requirements of the rule in order to remain eligible for consideration in the competition. 
Applicants are permitted to add lines to the pro-forma tables and boxes set out within the Qualification Questionnaire if required. 
The Qualification Questionnaire must be completed in English. 
All financial information should be denominated in euro (€), except where financial information is being provided in a certified or audited supporting document such as a set of financial statements in which case it is sufficient for the information to remain in its original currency.
Failure to provide a sufficient level of detail or to explain adequately any relevant matters may result in such data or information not being taken into account during the evaluation process.
The Contracting Authority is not responsible for and will not pay for any expense or cost incurred or loss suffered by an applicant in the preparation or submission of its application or otherwise. Further, the Contracting Authority is not responsible for any travel or accommodation costs incurred by the applicant unless previously agreed in writing by the Contracting Authority. Each applicant is fully responsible for the entirety of all expenses and/or costs it incurs in the presentation or submission of an application or in participating in this process and competition.

4.5 [bookmark: _Toc39567195][bookmark: _Toc236391060]Applications for SMEs and Consortia
The Contracting Authority seeks to encourage participation on a fair and equal basis by Small and Medium Enterprises (SME) in this Competition. SMEs that believe the scope of this Competition is beyond their technical or business capacity are encouraged, subject to this paragraph, to explore the possibilities of forming relationships with other SMEs or with larger enterprises. Through such relationships they can participate and contribute to the successful implementation of any Services Contracts that may result from this Competition and therefore increase their social and economic benefits. 
Larger enterprises are also encouraged, subject to this paragraph, to consider the practical ways that SMEs can be included in their proposals to maximise the social and economic benefits of any Services Contracts that may result from this Competition. 
Where a group of undertakings (in whatever form and regardless of the legal relationship between them) come together to submit an application in response to this Qualification Questionnaire the Contracting Authority will deal with all matters relating to this Competition through the entity who will carry overall responsibility for the performance of the contract only (the “Prime Contractor”), irrespective of whether or not tasks are to be performed by a subcontractor or other consortium member (the “Subcontractor”). The applicant must clearly and comprehensively set out the name, title, telephone number, postal address, and email address of the nominated contact personnel of the Prime Contractor authorised to represent the applicant and to whom all communications shall be directed and accepted until this Competition has been completed or terminated. Correspondence from any other person (including from any Subcontractor) will not be accepted or responded to.
Applicants are reminded that they may rely on the resources of other entities in order to establish the suitability requirements on condition that they can prove to the satisfaction of the Contracting Authority   that they will have these resources at their disposal when necessary.
If the application is from a consortium / joint venture applicant must ensure that all the relevant information is provided and where necessary, provide the information requested separately for each party. 

4.6 [bookmark: _Toc236391061][bookmark: _Toc39567197]European Single Procurement Document
In accordance with 2014 Directives, suppliers may have compiled a European Single Procurement Document (ESPD), either electronically via the eESPD on eTenders or as a separate uploaded attachment with the tender response, which will be accepted as evidence of compliance with Section A of the Questionnaire. 
Progression to tender stage will be conditional upon identified applicants providing evidence of self-declared information to the Contracting Authority. Failure to provide appropriate evidence within the required timeframe specified will result in the applicant being deemed inadmissible for the next stage of the competition.

4.7 [bookmark: _Toc236391062][bookmark: _Toc39567198]Evaluation of Applications
An “Application” comprises a completed Qualification Questionnaire including the associated appendices.  
Applications will be evaluated strictly on their merits in accordance with the published selection criteria, minimum rules and weightings specified in the Qualification Questionnaire.

4.8 [bookmark: _Toc39567199][bookmark: _Toc236391063]Clarification of Applications
While not being obliged to seek clarifications from applicants, the Contracting Authority reserves the right, at its absolute discretion, to ask applicants for clarification or elaboration of their applications to assist in its evaluation of applications.   
However, it is emphasised that the Contracting Authority will not be obliged to seek clarification where any of the essential pass requirements set out in the Qualification Questionnaire have not been met. Therefore, applicants should pay particular attention to ensure that their applications contain all the required information.
4.9 [bookmark: _Toc39567200][bookmark: _Toc236391064]Identification of Tender List
All applications will be evaluated in line with the criteria and rules outlined in Appendix A. Responses will be scored and the top scoring five (5) qualifying applicants will be invited to tender, subject to that number meeting the minimum requirements.

4.10 [bookmark: _Toc39567201][bookmark: _Toc236391065]Freedom of Information Act
All responses to this Qualification Questionnaire will be treated in confidence and no information contained therein will be communicated to any third party without the written permission of the Applicant except insofar as is specifically required for the consideration and evaluation of the response or as may be required under law, including the Freedom of Information Act 2014, EU and Irish Government Procurement rules.
Applicants are requested to consider if any of the information supplied by them in response to this request for tenders should not be disclosed because of its sensitivity. If that is the case, applicants should specify the information that is sensitive and the reasons for its sensitivity. The Contracting Authority cannot guarantee that any information provided by applicants, either in response to this Qualification Questionnaire or in the course of any contract awarded as a result thereof, will not be released pursuant to the Contracting Authority’s obligations under law, including the Freedom of Information Act 2014, or to those under EU and Irish Government Procurement rules. The Contracting Authority accepts no liability whatsoever in respect of any disclosure of the relevant information which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.

4.11 [bookmark: _Toc39567202][bookmark: _Toc236391066]Interference
Any effort by the applicant to unduly influence the Contracting Authority, relevant agency personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of applications and in decisions concerning the award of the contract shall have their application rejected. 
In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.

4.12 [bookmark: _Toc39567203][bookmark: _Toc236391067]Inducement to Purchase
The Contracting Authority shall be entitled to disqualify an applicant in one of the following circumstances:
(a) If the applicant has offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or reward for doing or forbearing to do, or for having done or forborne to do, any action in relation to the obtaining or execution of this contract award procedure or showing or forbearing to show favour or disfavour to any person in relation to this contract award procedure or any other contract award procedure with the Contracting Authority, or
(b) If like acts have been done by any other person employed by the applicant or acting on its behalf (whether with or without the knowledge of the applicant).



[bookmark: _Toc39567204][bookmark: _Toc236391068]APPENDIX A: Qualification Questionnaire
	Ref.
	Pass/Fail Criteria
	Pass Requirements

	A1
	Applicant Summary
	Applicants must complete this section. If the applicant is a grouping, then a separate questionnaire must be completed for each group member.

	A2
	Tax Compliance  
	Applicants are required to complete a Self-Declaration Form (A4). Applicants should note that if invited to tender, they will be required to provide the evidence self-declared prior to receipt of Request for Tender.

	A3
	Insurance
	

	A5
	Declarations
	Applicants must complete, sign and date this Declaration of Bona Fides, Statutory Obligations and Article 5k. Non-compliant applicants under any of the headings will be automatically disqualified.

	A6
	Qualification
	Applicants are required to submit proof of an industry standard graphic design qualification.

	A7
	Availability
	Applicants must confirm their availability to attend a project management meeting at HRB premises as required (with all expenses being met by the successful tenderer)



	Ref.
	Weighted Criteria
	%
	Max pts.
	Assessment
	Min pts.

	B1
	Manpower and Range of Skills
	25%
	2,500
	Candidates must demonstrate that they have the minimum number and range of manpower skills required to deliver the services. CVs are not required at this point.
At a minimum, candidates must demonstrate they can provide the following resources:
· One qualified Project Manager to handle all aspects of the contract and individual projects on a day-to-day basis.
· A minimum of four qualified designers to meet the possibility of numerous projects happening simultaneously and to provide a variety of different design capabilities, for example, web design. 
Candidates must also provide:
· An organisation chart, clearly identifying all relevant departments, divisions, and 3rd parties if applicable.
· Information in relation to the skills and qualifications of the staff likely to be engaged in these services. Please outline how it is ensured that the personnel maintain their skills and knowledge.
· Information on the candidate’s technical resources for delivery of the design and print services 
	1,500

	B2
	Previous Contract Experience – each project is equally awarded 15%
	60%
	6,000
	Candidates must provide evidence of delivering a similar design and print service for the below projects:
1. Candidates should provide an example of a successful use of infographics that display complex information in a simple, but eye-catching way in the past year. 
2. Candidates should provide an example of an innovative approach to developing an Annual Report in the past three years. 
3. Candidates should provide an example of a creative project they delivered to promote a specific campaign in the past three years.
4. Candidates are asked to show an example of a website they have developed and designed from scratch.
Marks will be awarded for demonstrating successful delivery of the projects as well as comparability to the required services.
	3,600

	B3
	Quality Assurance Measures 
	10%
	1,000
	Candidates are required to demonstrate that they have appropriate measures in place to ensure service quality delivery. Responses are to include but are not limited to:
· Any internal quality assurance policies
· Third-party accreditation
	600

	B4
	Green Public Procurement
	5%
	500
	Candidates must detail their approach to sustainability and/or social considerations and efforts to reduce its environmental impact in the provision of the services required.
	300

	Total
	
	10,000
	
	


Applicants should note that they must achieve a minimum rating of 60% for each of the individual qualitative criteria (B1) to (B4) in order to avoid elimination from the competition.
Qualitative criteria will be scored using the following baseline scoring system:
	Scoring Range
	
Description

	90 - 100%
	Excellent response with very few or no weaknesses and exceeds requirements, and provides comprehensive, detailed, and convincing assurance that the Tenderer will deliver to an excellent standard.

	80% - 89%
	A very good response that demonstrates real understanding and fully meets the requirements and significant assurance that the Tenderer will deliver to a very high standard.

	70% - 79%
	A good response that demonstrates appropriate understanding and fully meets the requirements and appropriate assurance that the Tenderer will deliver to high standard.

	65% - 69%
	A satisfactory response which demonstrates a reasonable understanding of requirements and gives reasonable assurance of delivery to an adequate standard.

	60% - 64%
	An acceptable response which demonstrates an acceptable understanding of requirements and gives reasonable assurance of delivery to an adequate standard but does not provide sufficiently convincing assurance to award a higher mark.

	< 60%
	Less than 60% is unacceptable and considered ineligible from further consideration.



Marks in the score ranges outlined above can be awarded where responses so merit additional marks.
[bookmark: _Toc39567205]
CTION A: Pass/F
APPENDIX A
	[bookmark: _Hlk39232361]A1 – Applicant Summary

	Weighting: Pass/Fail
Pass Requirement: Applicants must complete this Section

	Organisation Name:
	

	Contact Name:
	

	Position:
	

	Address:
	

	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Website:
	

	VAT Registration Number:
	

	Date of Establishment:
	

	Legal Status (Company, Sole Trader, etc.):
	

	Is the Applicant a Small and Medium Enterprise (SME)?
	Yes
	
	No
	

	SMEs are enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding €50 million, and/or an annual balance sheet total not exceeding €43 million

	Is the applicant a consortium / group of Economic Operators?
	Yes
	
	No
	

	If yes, please provide the following information

	Name
	Legal Status
	Element to be Delivered

	
	
	

	
	
	

	
	
	

	Each member must submit a separate Qualification Questionnaire



	[bookmark: _Hlk39232595]A2 – Tax Compliance

	Weighting: Pass/Fail
Pass requirement: Applicants must complete the self-declaration (A4) providing information regarding their tax compliance. Please note rules on tax compliance

	A3 - Insurance

	Weighting: Pass/Fail
Pass requirement: Applicants should complete the self-declaration (A4) providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract.

	Insurance Type
	Required Level

	Employer Liability
	€13 million

	Public Liability
	€6.5 million

	Professional Indemnity
	€1 million



Note: - In the case of Employer’s Liability, Public Liability Insurances and Product Liability, an indemnity to Principals clause must be included when requested.  Insurances provided must be authorised for this jurisdiction.

	A4 – Self Declaration for Financial Information

	Tax Compliance

	Option 1:
I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Applicant Name:
	

	Tax Reference Number (PPSN):
	

	Access Number:
	

	Option 2:
I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	

	
	No
	

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Insurances

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employer Liability
	€
	
	

	Public Liability
	€
	
	

	Professional Indemnity
	€
	
	

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	I confirm that if successful, where the levels required under the contract or framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	

	
	No
	

	Please note that the Contracting Authority will seek to verify self-declarations regarding financial capacity prior to next stage of the competition.

	Signed:
	

	Position:
	

	Date:
	



	A5 – Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57)

	Weighting: Pass/Fail
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	



	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Economic Operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	
	· 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the applicant undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	



Declaration re: Article 5k
	EU REGULATION 2022/576 ON RESTRICTIVE MEASURES IN THE CONTEXT OF RUSSIAN ACTIONS IN THE UKRAINE

	
A.
	In the light of Russian actions in the Ukraine, the European Council adopted a new regulation – EU Regulation 2022/576, aimed at restricting participation in economic activity by economic operators from the Russian Federation.  Article 5k of the Regulation prohibits the award or continuation of contracts falling within the scope of the Public Procurement Directives to persons or undertakings related to the Russian Federation. To comply with EU Regulation 2022/576, the Contracting Authority is seeking a declaration from economic operators to this effect.

	B.
	I declare that [enter name of Tenderer] none of the exclusions specified in EU Regulation 2022/576 to any party associated with this tender.
	Yes
	No

	
	
	
	

	This Declaration is made for the benefit of the Contracting Authority
I/We certify that if a Trade Union refers a case concerning such employees of this company, whom they represent, to the Workplace Relations Commission conciliation service or to the Labour Court for investigation, that the company will accept the invitation and participate in such conciliation conferences or hearings, as appropriate.
I certify that the information provided in the Declaration of Bona Fides, the Declaration re Statutory Obligations, and the Article 5k Declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in these Declarations will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of: 

	Name of Tenderer      
	

	Name of Authorised Signatory
	

	Position
	

	Signature
	

	Date
	




	A6 – Qualification

	Weighting: Pass/Fail
Pass requirement: Applicants are required to submit proof of an industry standard graphic design qualification.

	I confirm proof of qualification has been attached as part of this PQQ
	Yes
	No

	
	
	

	A7 – Availability

	Weighting: Pass/Fail
Pass requirement: Applicants must confirm their availability to attend a project management meeting at HRB premises as required (with all expenses being met by the successful tenderer)

	I confirm my ability to attend project management meetings as set out above.
	Yes
	No

	
	
	





[bookmark: _Toc39567206][bookmark: _Toc236391069]SECTION B: Weighted Criteria
	B1	MANPOWER AND RANGE OF SKILLS
Weighting: 25% (Maximum 2,500 marks, Minimum 1,500 marks)

	Minimum requirements to remain eligible in the competition:
Candidates must demonstrate that they have the minimum number and range of manpower skills required to deliver the services. CVs are not required at this point.
At a minimum, candidates must demonstrate they can provide the following resources:
· One qualified Project Manager to handle all aspects of the contract and individual projects on a day-to-day basis.
· A minimum of four qualified designers to meet the possibility of numerous projects happening simultaneously and to provide a variety of different design capabilities, for example, web design. 
Candidates must also provide:
· An organisation chart, clearly identifying all relevant departments, divisions, and 3rd parties if applicable.
· Information in relation to the skills and qualifications of the staff likely to be engaged in these services. Please outline how it is ensured that the personnel maintain their skills and knowledge.
Information on the candidate’s technical resources for delivery of the design and print services 
Page limit of 8 x A4 pages.  The Evaluation Team will not consider any information outside the maximum number of pages allowed. 

	Provide your response here














	B2	PREVIOUS CONTRACT EXPERIENCE 
Weighting: 60% (Maximum 6,000 marks, Minimum 3,600 marks)
Each Project is equally awarded 15%

	Minimum requirement to remain eligible in the competition: 
Candidates must provide evidence of delivering a similar design and print service for the below projects:
1. Candidates should provide an example of a successful use of infographics that display complex information in a simple, but eye-catching way in the past year. 
2. Candidates should provide an example of an innovative approach to developing an Annual Report in the past three years. 
3. Candidates should provide an example of a creative project they delivered to promote a specific campaign in the past three years.
4. Candidates are asked to show an example of a website they have developed and designed from scratch.
Marks will be awarded for demonstrating successful delivery of the projects as well as comparability to the required services.
Page limit of 16 x A4 pages.  The Evaluation Team will not consider any information outside the maximum number of pages allowed.

	Provide your response here


















	B3	QUALITY ASSURANCE MEASURES 
Weighting: 10% (Maximum 1,000 marks, Minimum 600 marks)

	Minimum requirement to remain eligible in the competition: 
Candidates are required to demonstrate that they have appropriate measures in place to ensure service quality delivery. Responses are to include but are not limited to:
· Any internal quality assurance policies
· Third-party accreditation
Page limit of 5 x A4 pages.  The Evaluation Team will not consider any information outside the maximum number of pages allowed.

	Provide your response here




















	B4	GREEN PUBLIC PROCUREMENT
Weighting: 5% (Maximum 500 marks, Minimum 300 marks)

	Minimum requirement to remain eligible in the competition: 
Candidates must detail their approach to sustainability and/or social considerations and efforts to reduce its environmental impact in the provision of the services required.
Page limit of 2 x A4 pages.  The Evaluation Team will not consider any information outside the maximum number of pages allowed.

	Provide your response here
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