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1. INSTRUCTIONS FOR TENDERERS
[image: ] THIS QUESTIONNAIRE
Part 1 of this Questionnaire comprises the following:
· Section 1 contains instructions in relation to completing this Questionnaire.
· Section 2 contains the information particular to the project (“the Project Particulars”).
· Section 3 contains the Qualification Criteria and for each such criterion, the response type that Tenderers are required to provide, and the basis of evaluation of the response.
Tenderers should note that Qualification Criteria and requirements are also contained in any Health and Safety Supplements issued with this Questionnaire.
Tenderers should read this information carefully before submitting their response to this Questionnaire. Tenderers must follow the instructions set out in the Questionnaire and submit the information required in the format required, otherwise the submission may be declared invalid.
[image: ] SAQ RESPONSE
Tenderers must complete and submit the following:
(i) Part 2 (Tenderer Details and Declaration) of this Questionnaire; and
(ii) any evidence or other documentation required by the Questionnaire namely a) List of projects for the previous 5 years and Form BPC 2 Competency Assessment for PSCS/Contractor with accompanying information.
Completing Part 2 of the Questionnaire
The Tenderer must always complete and submit Part 2 of this Questionnaire. In Part 2, Tenderers must provide information on the Tenderer’s organization(s).
The Tenderer must always complete and sign the Declaration in Part 2, otherwise the SAQ response may be declared invalid. 
Providing Evidence
Where evidence is required to be submitted as part of the SAQ Response, the Tenderer must only provide evidence that is current up to the date of submission of the SAQ Response.
Failure to submit the required evidence with the SAQ Response may result in exclusion from this Competition.
Where the required means of submission of the SAQ Response is by electronic submission, the Contracting Authority reserves the right to inspect any original hardcopy signed documents.

.
[image: ] ADDITIONAL GROUNDS FOR EXCLUSION
The Contracting Authority reserves the right to exclude any Tenderer from the Competition should the Contracting Authority be of the view that entry into the Contract with such Tenderer (bearing in mind any Tenderer members (where the Tenderer is a Consortium, Joint Venture or Partnership), entities relied upon or subcontractors) would be contrary to any applicable law or regulation, including any applicable sanctions regimes.
Where required in the Particulars, Tenderers shall be required to disclose in their SAQ Response any issues giving rise to possible sanctions applications.










[image: ]  QUALIFICATION CRITERIA
1.10.1. General
In order to pass the suitability assessment overall, a Tenderer must pass the requirements of all Qualification Criteria, (whether in Section 3 of this Questionnaire and Health and Safety Supplement(s)). If a Tenderer does not pass a Qualification Criterion, the Tenderer will be eliminated from the Competition.
The Tenderer must follow the instructions and respond as required by the following titles under the ‘Response’ heading for each Qualification Criterion:

(a) Where the Contracting Authority has chosen “Declaration Required”, it shall suffice for the purposes of SAQ Response for the Tenderer to complete the Declaration in Part 2 of the Questionnaire. The Declaration in Part 2 of the Questionnaire will be required to be completed. The Contracting Authority may, at any time (for example, prior to shortlisting), request supporting documentation substantiating any declaration made in respect of any or all such Qualification Criteria. Supporting documents must prove that the Tenderer meets the relevant Qualification Criterion as of the date of submission of the Tenderer’s SAQ Response. Where the Contracting Authority requests supporting documentation substantiating any declaration made in respect of any or all such Qualification Criteria, the supporting documents must be provided promptly and within the timeframe specified by the Contracting Authority. Failure to provide the requested supporting documentation within the timeframe specified may result in exclusion from the Competition.

(b) Where the Contracting Authority has chosen “Evidence Required”, Tenderers must include the evidence required in their SAQ Response. Tenderers should not purport to have responded to any such Qualification Criterion solely by having provided the completed Part 2. The evidence submitted must prove that the Tenderer (or an entity being relied upon for these purposes in accordance with the terms of this Questionnaire) meets the relevant Qualification Criteria as of the date of submission of the Tenderer's SAQ Response. Failure to submit the required evidence in the SAQ Response may result in exclusion from the Competition.


All Qualification Criteria are evaluated on a “Pass/Fail” basis, and the requirements specified in the Qualification Criterion must be met in full in order to pass. Where a Tenderer does not pass a Qualification Criterion, the Tenderer will be eliminated from the Competition.
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2. PROJECT PARTICULARS8
[image: ] PROJECT INFORMATION

	TABLE 1: GENERAL

	1(i)
	Project Title:
	Term Maintenance & Refurbishment Contract (Building), Dundalk Institute of Technology

	1(ii)
	Suitability assessment for:
	Works Contractor and as PSCS

	1(iii)
	Form of public works contract to be used:
	PW-CF11
	Note: If any of PW-CF1,PW-CF3, PW-CF5, see Tables 2 to 3

	1(iv)
	The Bill of Quantities Method of Measurement to be used is (where applicable):
	Not applicable

	1(v)
	Is the Contract to be novated as a Specialist contract?
	No
	Note: If Yes, see Tables 3 and 4






[image: ] CONTRACTOR ROLE(S)
The successful Tenderer will be appointed to, or carry out, the roles stated below (as appropriate).

	TABLE 6: COMPETITIONS FOR WORKS CONTRACTORS

	Ref
	Role
	Requirement

	

6(i)
	
Works Contractor
	The successful Tenderer WILL BE appointed the Contractor on the project for the purpose of the Construction Regulations (and the Builder for the purposes of BC(A)R, where BC(A)R applies).
Note Tenderers must always complete H&S Supplement 3.4.1. (i.e., Form BPC2 Competency Assessment for PSCS/Contractor)

	

6(ii)
	

PSCS
	The successful Tenderer WILL BE appointed as the PSCS on the project in accordance with the Construction Regulations.
Where the response is “will be”, Tenderers must also complete H&S Supplement 3.4.2. (ie Form BPC2 Competency Assessment for PSCS/Contractor)









[image: ]PROJECT CATEGORY10



Project categorisation for assessment of Works Contractor	Type 1 (less than €1,000,000.)
TABLE 7: PROJECT CATEGORY



[image: ] HEALTH AND SAFETY
The successful Tenderer will be required to comply with the Safety, Health and Welfare at Work Act 2005 and any subsequent Safety, Health and Welfare legislation including the requirement to have a Safety Statement. The successful Tenderer will also be required to comply with the Construction Regulations, particularly in relation to the appointment (as applicable) of the Works Contractor, Health and Safety Coordinator, Designer, PSCS, and the PSDP.
As per schedule 1 Safety, Health and Welfare at work (Construction Regulations 2013,) of S1 291 2013, ITEM "1(A) Falling From a height"
TABLE 8: Areas of work involving particular risks known to Contracting Authority at issue of Questionnaire:


3. SUITABILITY ASSESSMENT QUESTIONNAIRE


	TABLE 11: CONTRACTING AUTHORITY’S ASSESSMENT SCHEME SUMMARY

	No.11
	Requirement/Criterion
	Qualification Criterion
	Response Type
	Evaluation

	3.3
	FINANCIAL & ECONOMIC STANDING CRITERIA

	3.3f
	Public Liability Insurance
	Yes
	Declaration Required, complete and sign Declaration Part 2
	Pass/Fail

	3.3g
	Employer’s Liability Insurance
	Yes
	Declaration Required, complete and sign declaration Part 2
	Pass/Fail

	
	
	
	
	

	3.4
	TECHNICAL CAPABILITY CRITERIA (Contractor Technical Competency)

	3.4c
	List 3 Projects carried out over the Past 5 Years of a similar size and nature
	Yes
	Evidence Required. Complete the list on Appendix B1 and supply Certificates of Satisfactory Project Execution on Appendix B2
	Pass/Fail

	3.4g
	Environmental Management Measures
	Yes
	Declaration Required. Complete and sign Declaration Part 2
	Pass/Fail










	TABLE 12: H&S 3.4.1 & 3.4.2 SUPPLEMENT: HEALTH AND SAFETY COMPETENCE OF A PSCS/CONTRACTOR
	

	No.
	Requirement/Criterion
	Qualification Criterion
	Response Type
	Type of Evaluation
	

	3.4.1
	TECHNICAL CAPABILITY CRITERIA in SUPPLEMENT 3.4.1 (Health and Safety competence of a PSCS/Contractor)

	3.4.1a
	Prior to appointment if the tender bid is successful ,the contractor must Complete Form BPC2 Competency Assessment for PSCS/Contractor and submit information required.
	Yes
	Declaration Required. Complete and sign Declaration Part 2
	Pass/Fail
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[image: ] ECONOMIC AND FINANCIAL STANDING SELECTION CRITERIA

3.3f PUBLIC LIABILITY INSURANCE
Requirement:
YES
Response Type:
DECLARATION REQUIRED
(Complete Declaration, Part 2)
Type of Evaluation:
PASS/FAIL


Before appointment, the successful Tenderer will be required to produce evidence in the form of (i) or (ii) below confirming that the successful Tenderer has current Public Liability insurance cover complying with the requirement(s) set out below.
Public Liability Insurance Requirements

	Minimum level of Public Liability Insurance required in respect of any one accident:
	€ 6,500,00018

	Maximum level of excess for property only* for any one incident below which the Works Contractor will bear the cost:
	€ 10,000


*No excess is permitted in respect of death, injury or illness

Entitles issuing public liability insurance cover must have been granted an authorisation as an insurance undertaking by the Central Bank of Ireland to provide Non-Life Insurance Class 13 General Liability cover. Entities providing insurance intermediary services must be either authorised by the Central Bank of Ireland; or registered in a Member State other than Ireland for the purposes of Directive 2009/138/EC.
CA SUPPLEMENTARY REQUIREMENTS Click or tap here to enter text. CA Entry: List here supplementary requirements (if any) in relation to this criterion or "N/A".

The evidence required to pass this criterion may be either:
(i) evidence that public liability insurance cover meeting the requirements above is in place. Such evidence may be provided by the relevant insurance undertaking itself of by an insurance intermediary; or
(ii) a signed letter in the form of the Letter of Undertaking re Insurances provided in Appendix 1 to this Part 1, which may be provided where the Tenderer does not have public liability insurance or does not have public liability insurance meeting the requirements set out above.








3.3g EMPLOYER’S LIABILITY INSURANCE



Requirement:
YES
Response Type:
DECLARATION REQUIRED 
(Complete and sign Declaration, Part 2)
Type of Evaluation:
PASS/FAIL


CA Note: Initially the Response Type should be “Declaration Required” and the evidence sought at short- listing stage.
Before appointment, the successful Tenderer will be required to produce evidence in the form of (i) or (ii) below confirming that the successful Tenderer has current Employer’s Liability insurance cover complying with the requirement(s) set out below.
Employer’s Liability Insurance Requirements

	Minimum level of Employer’s Liability Insurance required in respect of any one accident:
	€ 13,000,00019



Entitles issuing employer’s liability insurance cover must have been granted an authorisation as an insurance undertaking by the Central Bank of Ireland to provide Non-Life Insurance Class 13 General Liability cover. Entities providing insurance intermediary services must be either authorised by the Central Bank of Ireland; or registered in a Member State other than Ireland for the purposes of Directive 2009/138/EC.
CA SUPPLEMENTARY REQUIREMENTS Click or tap here to enter text. Not Applicable. The evidence required to pass this criterion may be either:
(i) evidence that employer’s liability insurance cover meeting the requirements above is in place. Such evidence may be provided by the relevant insurance undertaking itself or by an insurance intermediary; or
(ii) a signed letter in the form of Letter of Undertaking re Insurance provided in Appendix 1 to this Part 1, which may be provided where the Tenderer does not have employer’s liability insurance or does not have employer’s liability insurance meeting the requirements set out above.















[image: ]TECHNICAL CAPABILITY CRITERIA22
.

3.4c LIST OF WORKS CARRIED OUT OVER THE PAST 5 YEARS
Qualification Criterion:
YES
Response Type:
EVIDENCE REQUIRED
(Complete list of projects Appendix B1 and completion certs Appendix B2)
Type of Evaluation:
PASS/FAIL


Please supply a list of 3 projects carried out over the previous 5 years of a similar size and nature, please use appendix B1 as the format for the list. Please supply Certificate of Satisfactory Project Execution for each project listed. Please use Appendix B2 AS THE Certificate format. This certificate is self -filled by the bidder.

The period specified in the sub-criterion title above is the period within which the Tenderer may submit evidence of the works contracts it has delivered; it is not mandatory that projects be evidenced for the whole period. If a Tenderer cannot provide evidence for the entire period (e.g. a Tenderer has not been trading for the whole period) this will not be used as a reason to reject its application.
The evidence required for assessment purposes is details of works projects that the Tenderer  has completed over the period stated above that are similar in nature and complexity to the Works required for this project. The evidence must be provided in the format specified below. (Note that the evidence requested is not necessarily for projects that are identical to the project that is the subject of this Questionnaire). Supplementary requirements (if any) will be stated by the Contracting Authority below.
A list of work projects must be provided by completing Appendix B1 (List of Previous Projects) meeting the requirements above and any supplemental requirements set out below (if any). 











3.4g ENVIRONMENTAL MANAGEMENT MEASURES
Qualification Criterion:
YES
Response Type:
DECLARATION REQUIRED (Complete  and sign Declaration , Part 2)
Type of Evaluation:
PASS/FAIL


CA Note: you may include a criterion requiring that the Tenderer demonstrates capability to apply environmental management measures, standards or systems, provided it is proportionate and relevant to the contract.
The evidence required to pass this criterion should be in accordance with the requirements identified below (or, if for any valid reason this evidence cannot be provided then alternative evidence which is considered appropriate by the Contracting Authority may be provided).

CA REQUIREMENT: As part of DkIT’s mission to become more sustainable, we are following the 17 UN Sustainable Development Goals (SDG). DkIT is constantly striving to achieve an improvement in energy efficiency and CO2 output reduction and become more socially responsible.
Contractors are asked to contribute by adhering to the below principles:

· Contractors are mandated to reduce and minimize waste and to dispose of materials (like old wiring, packaging, construction debris) in an environmentally acceptable manner.
· Contractors ought to use wherever possible products with specific energy labels or those listed in official efficiency registers (e.g., the Triple E Register) or equivalent.
· Contractors are asked to avoid materials that are environmentally harmful wherever possible and use materials that are responsibly sourced.
· Contractors are encouraged to recruit locally, support local SMEs and use electric vehicles for site visits.















3.4.1 & 3.4.2 (Health & Safety, PSCS and Contractor Competence) EVIDENCE OF TECHNICAL CAPABILITY CRITERIA

Qualification Criterion:
YES
Response Type:
DECLARATION REQUIRED (Complete  and sign Declaration , Part 2)

Type of Evaluation:
PASS/FAIL

It is a statutory requirement that the competence of the person or persons to be appointed as Project Supervisor for the Construction Stage (PSCS)/Contractor is established pursuant to section 6(1)(a) of the Safety, Health and Welfare at Work Construction Regulations 2013. Therefore, where the role of PSCS/ Contractor is required, the Applicant must complete Form BPC 2 Competency Assessment for PSCS/Contractor set out overleaf and supply the information required as set out.
In summary if the bidder has a third -party accredited Safety Management System (e.g. Safe T Cert) then it must supply all the information listed in items 2.2 to 2.10 on the attached Form “BPC2 Competency Assessment for PSCS/Contractor”. Otherwise, if the bidder does not have an approved Safety Management System (e.g. Safe T Cert) then it must supply all the information listed in items 1.2 to 1.10 on the attached Form “BPC2 Competency Assessment for PSCS/Contractor”. 

Prior to appointment, if the tender bid is successful ,the contractor must Complete Form BPC2 Competency Assessment for PSCS/Contractor and submit information required.The bidder is required to complete the declaration in Part 2 Suitability Assessment Questionnaire that’s states they will if their tender bid is successful complete the form and associated information.
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Part 2
Applicant Details and Declaration

May be used to respond to QW1, QW2 or QW3a




Applicant Name:


1.0 General

Capitalised, terms in this Part 2 have the same meaning as in Part 1 of the Questionnaire.

The Applicant1 and any entities upon whose capacity they rely for the purposes of meeting the requirements of any of the Qualification Criteria must complete the relevant parts of this Part 2 and submit as part of the SAQ Response.


2.0 Applicant Details

2.1 Applicant
Applicant Note: Only the Applicant or the Lead Member completes this Section 2.1.

	Applicant Name2:
	

	Address of Registered Head Office:
	

	Address(es) of Other Relevant Office(s):
	

	Date Business Commenced Trading:
	

	Most recent Business Accounting Period
	From:	To:

	Business Name3
	

	Business Address
	

	Company Registration Number (CRO No. or equivalent)
	

	Business Registration Number
	

	Tax Reference Number
	

	Self-assessment tax returns Accounting Period for Revenue (or equivalent in other tax jurisdictions)
	

	Business Telephone:
	

	Business Email Address:
	





1 Where this Part 2 is used with QW2, the term “Applicant” shall be read as “Tenderer”.
2 State the full name of the Applicant’s company as it is registered with the Companies Registration Office (CRO) or equivalent in country of establishment. Refer to the CRO for requirements for registration of companies.
3 State the Applicant’s full business name as registered with the CRO (or equivalent in country of establishment). Refer to the CRO for requirements for registration of business names.
QW Suitability Assessment Questionnaire – Works Contractors or Reserved Specialists
PART 2: Applicant Details and Declaration
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Fill in the details below if the Applicant, or the Lead Member, is a subsidiary, otherwise enter “Not Applicable”:

	Name and address of parent company and interest parent has in Applicant company (for example, wholly owned by single parent company):
	

	Parent Company Registration No.:
	

	Parent Company Tax Reference No.:
	




2.2 The Applicant’s Authorised Representative
Only the Applicant or the Lead Member of an Applicant completes this Section 2.2. There is no need to enter address, telephone and email if identical to business details in 2.1.

	Name of Authorised Representative:
	

	Representative’s Address:
	

	Representative’s Telephone:
	

	Representative’s Email Address:
	




2.3 Nature of Applicant
The Applicant, or the Lead Member, completes this Section 2.3.
Nature of Applicant (for example, sole trader, registered company, Consortium, Joint Venture, Partnership):


Complete the relevant box below where the Applicant or the Lead Member is registered company:

	Company Type (e.g. limited company):
	

	Year established:
	

	Number of years actively trading under present name:
	

	Name of Chairman/CEO/MD:
	



	Interest of Chairman/CEO/MD in other companies:
	

	Changes to group structures or mergers over the past 5 years:
	









2.7 Applicant’s Declaration


	On behalf of	                                                           I,

	A) Declare that the Applicant can provide the levels of Employers Liability Insurance of €13,000,000 and provide evidence of cover prior to appointment if their tender bid is successful.

	B) Declare that the Applicant can provide the levels of Public Liability Insurance of €6,500,000 and provide evidence of cover prior to appointment if their tender bid is successful.

	C) Confirms that the applicant has included in their tender bid submission the following,
i) A list of 3 projects of a similar nature completed within the previous 5 years,             (Appendix B1)
ii) Satisfactory Completion of Satisfactory Project Execution for each project listed above. ( Appendix B2). These are applicant self-completed.

	D) Under ESG and Green Procurement government requirements the applicant Confirms that they are mandated to do the following,

i) Adhere to the best practice guidelines for the preparation of Resource and Waste Management Plans for construction Projects.  For use in all term maintenance contracts).
ii) To use materials that comprise recycled materials as far as possible (For use in all TMRC Contracts).
iii) To comply with SI 626 of 2016 and use Triple E Registered products or equivalent for all energy related products. (For use in Electrical and Plumbing TMRC only)
iv) To ask product suppliers to specify recommendations and options for the product or components of the product when it comes to end of life that consider environmental sustainability, including options for reuse, repair and recycling (For use in Electrical and Plumbing TMRC only).


	E) Confirms that the applicant can Complete Form “BPC 2” including associated information and submit prior to appointment if their tender bid is successful.

	F) Confirms that the applicant has completed, signed and included in their tender bid the “Part 2 of the Suitability Assessment questionnaire” (ie this document).

	G) Confirms that the applicant has completed, signed and included in their tender bid the Completed Form of Tender and Schedule (Volume B).

	H) Confirms that the applicant has included in their tender bid, the completed document “Vol C: Pricing Document”.




	Signed on behalf of the Applicant by:
Signature of Applicant’s Authorised Representative

	Name: Title: Date:















































APPENDIX B1: LIST OF PREVIOUS WORKS PROJECTS FOR WHICH THERE IS A CERTIFICATE OF SATISFACTORY EXECUTION 
	Applicant role 
	Works Contractor and as PSCS 
	

	Name of Applicant (QW1) 
	      
	DATE: 
	      

	Response to Qualification Criterion 
	3.4(c)  
	


Provide a list of completed projects below for which select as appropriate: Works/Works and PSCS Services/Specialist Works/Specialist Works with Design Input   were provided by the Applicant over the time period stated in the relevant Qualification Criterion stated above that are similar in nature and complexity to the Works required for this Competition.  



[image: ]

  The Applicant must organise Certificates in order of precedence and list below in that order. 
 
1 in the completed form of Appendix B2 Certificate of Satisfactory Execution Appendix B1 28/07/2023 
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APPENDIX B2: CERTIFICATE OF SATISFACTORY PROJECT EXECUTION?

APPLICANT'S NAME2:

ACTIVITY
(Title of Applicant Activity)

PROJECT NUMBER®:

SITE
Construction contract:
(Title & brief description)

Site location:

Proportion of Project
undertaken by Applicant:

VALUE

Construction contract value
at award stage (including cost
of services where applicable):

DATES
Start Date:

Date of issue of Defects Cert.
for Works contract:

GENERAL INFO
Role of Applicant in delivery
of Project:

Name & address of
Contracting Authority
responsible for the project:

Contracting Authority contact
name:

OTHER INFORMATION

DATE:

Applicant Entry: Works Contractor/Works Specialist/Works Specialist with

Design Input
Applicant Entry
Applicant Entry

Applicant Entry
Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

Applicant entity (Sole
trader/Joint

Venture/Consortium/Partn

ership):

Construction contract
value at completion
(including cost of services
where applicable:

Date of Substantial
Completion of the Works:

Handover Date:

Phone no.:

Other information required is listed below (where applicable)

CA Entry / NA
CA Entry / NA
CA Entry / NA
CA Entry / NA
CA Entry / NA
CA Entry / NA

Applicant Entry/NA
Applicant Entry/NA
Applicant Entry/NA
Applicant Entry/NA
Applicant Entry/NA
Applicant Entry/NA

Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

Applicant Entry

1 A separate certificate must be provided for each project listed in Appendix B1: List of Previous Works projects for which there is a Certificate of

Satisfactory Certificate.

2 When this model form is used with QW2, “Applicant” shall read as “Tenderer”; when used with QW3a or QW3b, “Applicant” shall read as

“Specialist”.

3 This project number must correspond to the project number given in Appendix B1.

Appendix B2 28/07/2023





