Dublin City Council Request Form Create Call for Tender Workspace on eTenders website
This form must be completed by the Client Department with all mandatory information required as indicated by ***. 
Once completed this form must be returned to the Central Procurement Unit at procurementunit@dublincity.ie
The Client Department MUST provide ***all mandatory information*** for a notice to be created. 
Incomplete forms will be returned. 
The Central Procurement Unit will create the Call for Tender (CfT) Workspace and assign the nominated staff member as POTC (Procurement Officer Tender Coordinator - previously Tender Owner) using this information. 
NOTES:   
- Highlighted sections cannot be edited once the CfT has been created
- Information marked * is not required now, however the POTC must input this information to finalise the CfT.


CPU WILL CREATE CfT WORKSPACE AND ASSIGN POTC (TENDER OWNER) USING BELOW INFORMATION 
	FIELD 
	Information required from Client Department


	eTenders user to be assigned as POTC
(Procurement Officer Tender Coordinator)

Additional eTenders users assigned as POTC (if any)

NOTE: POTC can update CfT details, associate other users, define tender structure and ESPD, publish the contract notice, manage CfT documents and launch approval process for documents, approve the evaluation report, and award the contract. 
	***   John Flood     


  Suzanne Byrne   & David Herbert

NOTE: All POTC associated with the eTenders notice must complete an Evaluation Team/Project Board Member Declaration Regarding Conflict of Interest and Confidentiality / Data Protection Undertaking to be kept on file.


	Title
Free text
	*** Please complete title with subject matter: 
Single Party Framework Agreement for the Provision of supply, storage and distribution of Sleeping Bags, Mattresses, Beds and Bed Linen direct to various Homeless Facilities within the Dublin Regional Housing Executive Dublin City Council

	Description
Free Text

	***  Dublin City Council wishes to establish a single party framework agreement for the supply, storage and distribution (including installation where relevant) of sleeping bags, mattresses, beds, and bed linen. The removal of old mattresses, damaged beds, sleeping bags and bed linen Mattress removal must be undertaken in an environmentally responsible manner, prioritising reuse and recycling and delivered in partnership with a recognised social enterprise.

Please note that this project is subject to funding.

For further information please refer to documentation available to download from www.etenders.gov.ie Resource ID 8702154.


	Procurement Type 


	*** Please choose from Supplies


	Directive:
2014/24/EU Classic
2014/25/EU Utilities
2014/23/EU Concession
2009/81/EC Defence
None – Applies only to Simplified procedure

	*** Please choose from one of the options at left. 
     2014/24/EU Classic 

	Procedure: 
Open 
Accelerated open
Restricted
Accelerated restricted
Competitive with negotiation
Accelerated competitive with negotiation
Negotiated without prior publication
Competitive dialogue
Innovation partnership
Simplified

	*** Please choose from one of the options at left. 
  open    

	CfT Involves


	*** Please choose  The establishment of a framework agreement

	Contact Point
	 John Flood 
 

	Participating bodies
	*  None


	CPV Codes
Select relevant codes
Codes are used by suppliers to identify procurement opportunities.
	Type of Contract
	CPV Series White

	Supplies
	03000000 to 44000000 and 48000000

	Works
	45000000 only

	Services
	50000000 to 98000000



Search CPV codes here.

	*** Please note Procurement Type and Main CPV code must align. E.g. if the Procurement Type is Works, then the Main CPV code must be in the Works CPV Series, beginning with 45000000.

If the Procurement Type is Works Related Services, then the Main CPV code must be in the Services CPV Series, from 50000000 to 98000000.

Please enter Main CPV code:   39143112-4   Mattresses	Comment by Sandra Mahon: Ensure all CPV codes are added
39522540-4   Sleeping bags
33192120-9   Hospital beds
39143110-0   Beds and bedding and specialist soft furnishings
39522520-8   Camp beds
60000000-8   Transport services (excl. Waste transport)
63120000-6   Storage and warehousing services

* Additional codes can be added by the POTC later on.


	Award per Item

	*** No

	Inclusion of e-Auctions

	*** No

	NUTS Codes

	*** Please select Ireland / Dublin

	Estimated Value

	€5,000,000. 
NOTE: Visible to suppliers.


	Internal Estimated value
	* Please enter value excl. VAT if known. 
Note: Only CAPC and CAPCA users in your organisation can see this value.


	Above or Below threshold

	* Please choose  Above/
Please click here for advertising thresholds


	Request for clarification

	* Date: 14/08/2026
* Time: 17.00 Irish time


	Time-limit for receipt of tenders or requests to participate

	* Date: 04/09/2026
* Time: 12.00 Irish time


	Upload of documents within the clarifications 

	*** Yes

	Tenders Opening Date

	Date: 04/09/2026
Time: xx:xx Irish time


	Deadline for dispatching invitations
(Multi-Stage procedures only)

	Date: xx/xx/xxxx
Time: xx:xx Irish time


	Allow suppliers to make online Expression of Interest

	*** Yes

	EU funding

	* Please choose  /No 

	Evaluation Mechanism

	* Please choose  
Best Price-Quality Ratio


	Contract awarded in Lots:

	*** Please choose No
If Yes, please advise number of Lots             

	Multiple tenders will be accepted

	*** No

	Contract duration in months or years, excluding extensions
	* 4 in years

	Validity of Tender in days or months
	* 12  in  months 
We recommended 12 months, however this is up to the Client Department, and will depend on relevant market conditions.

	Language of publication 

	*** EN

	Number of openers

	*** Two



Please return this form to the Central Procurement Unit at procurementunit@dublincity.ie
A staff member will contact you in relation to this request.

