PQQ_Appendix 2_Responsible Business Conduct_Social & Environmental Considerations_Self Declaration
The successful Tenderer shall be required to provide on request prior to contract award, and at any time over the term of the Contract, the following assurances that its employees and the employees of its manufacturers, and all manufacturers’ sub-contractors and fabric and trim producers are employed under decent social working conditions and that the ecological footprint for the manufacturing of all goods under this competition is kept as low as possible.
By submitting a Tender response for this competition, Tenderers confirm that, prior to contract award, they and all their manufacturers, and all manufacturers’ sub-contractors and fabric and trim producers will obtain and hold the required Social / Labour Law accreditations to ensure compliance with all elements as specified under the heading of ‘Social Considerations’ within the published Draft RFT’.  A formal confirmation from an internationally recognised third party independent verification auditing company to this effect will be requested from the preferred Tenderer and all its manufacturers, and all manufacturers’ sub-contractors and fabric producers prior to the award of (and shall be a condition of) any Contract awarded as part of this RFT.  
The successful Tenderer will, during the term of the Contract, be required to:  
a) immediately advise the Contracting Authority and any interested party of any material change to its manufacturers and / or their manufacturers’ subcontractors and fabric and trim producers; 
b) produce proof of current Social / Labour Law accreditations upon request; and 
c) produce valid certificates of conformance with Social / Labour Law accreditations for all manufacturers and their subcontractors and fabric producers, upon request. 
Social / Labour Law Accreditations:
	
	Details
	Declaration
	Comment

	
	
	Yes
	No
	

	1
	Management:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have a code of conduct that sets out in writing all measures, obligations, goals and procedures to ensure the employer's social, ethical and labour responsibilities?


2. have a documented procedure that manages and addresses social and environmental issues and impacts?

3. have a person appointed who is responsible for all aspects of social responsibility and ethical compliance, including the identification of risks and problems by conducting internal audits, documentation and corrective actions, and who reports directly to management?

4. have a responsible person regularly conduct and record training sessions for all employees on the objectives of the program?
5. have an employee representative who represents the interests of the workforce and reports to the management?
6. management discuss the deployment of personnel with the employee representative?
7. have a health and safety representative who is responsible for occupational health and safety issues and reports to management?

	
	
	

	2
	Working Time:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have a recording system that records the working hours and compensation for relevant working hours in a comprehensible way?
2. comply with all working hours, local employment laws and regulations, public holidays and leave?
3. have policies ensuring overtime complies with legal regulations, is not demanded on a regular basis and does not represent a significantly higher probability of occupational accidents occurring?
4. if off-peak and peak season work occurs annually due to orders, record the maximum hours of work during these periods in writing and communicate this requirement to the workforce?
5. on average, have one day off per 7-day period available?
6. provide employees who work during the day at least eight hours within a 24-hour period to sleep or rest?
7. ensure employees can take short breaks during working hours to refresh their concentration?
8. ensure employees have sufficient time for meal breaks?
	
	
	

	3
	Salary:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. ensure wages and overtime rates meet or exceed the legal standards or collective agreements, whichever are higher?
2. ensure all employees are covered by social insurance?
3. ensure that all statutory employment related taxes, social insurance or other mandatory employer and employee contributions required by applicable local laws are correctly deducted, paid, and recorded through the supplier’s payroll system? 
4. ensure employees receive their wages in-line with lawful payment methods
5. ensure wages, including overtime compensation, are paid within legally defined deadlines. If the law does not set any time limits, the compensation is paid at least once a month?
6. ensure wages are not retained for payment as a lump sum at the end of an employment relationship?
7. ensure the permanent establishment must offer accident insurance or another compensation scheme – or the permanent establishment must guarantee and document liability obligations to ensure compensation payments in the event of accidents or injuries to employees?
8. ensure employees are provided with uniforms, personal protective equipment, tools indispensable for the work and training that are obligatory as part of the work requirements and are provided by the employer free of charge?
	
	
	

	4
	Health and Safety:

	4.1
	Emergency Plans:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have emergency plans - including instructions in case of fire, accidents, natural hazards and chemical hazards –in place and accessible to all employees?
2. have evacuation plans that comply with legal requirements and these plans have been placed in highly visible locations so that employees can see and understand them?
3. ensure risk areas and potential hazards are clearly indicated by warning signs in the appropriate languages and, where possible, pictograms are used?
4. ensure employees have the right to leave the workplace without permission in case of immediate danger?
5. have emergency equipment that is checked annually, the results are recorded and appropriate measures are initiated?

	
	
	

	4.2
	Fire Safety:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. carry out and record for all employees fire drills at least every 6 months / annually only were local law and risk assessments permit?
2. have the location of the fire extinguishing equipment and the route to reach it visibly marked?
3. have signage of all emergency exits clearly visible with emergency lighting positioned above exits?
4. have emergency routes clearly marked in each section?
5. ensure employees are sensitized to the fact that emergency exits and emergency routes are kept clear and not obstructed?
	
	
	

	4.3
	Work Equipment:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. provide regular training to workers and their representatives in the essential requirements of occupational health and safety, relevant health protection and first aid and which takes place at least once a year? The training is repeated for all new or newly assigned workers and is recorded?
2. ensure electrical installations are checked and recorded by one or more competent persons according to the legal requirements?
	
	
	

	4.4
	Medical Treatment:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have at least one fully trained and competent first aider in the facility?
2. have a properly stored, stocked and easily accessible first aid kit available for every 100 employees or more?
3. have qualified first-aid personnel on site to provide first aid in case of accidents?
4. have a recording system for industrial accidents?
5. ensure workers and management receive regular health and safety training?

	
	
	

	4.5
	Social Conditions:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:

1. provide employees with access to clean drinking water at all times, not only during breaks?
2. provide employees with access to clean areas for food storage, eating and/or cooking?
3. ensure sanitary facilities are hygienic? Soap, working door locks.
4. Are adequate sanitary and washing facilities provided for all employees and maintained in a clean and hygienic condition?
5. Where applicable, are separate male and female welfare facilities provided in accordance with local legislation and cultural requirements?
6. Where appropriate, are suitable facilities available to support employees' religious observance and prayer requirements?
7. Does the Tenderer promote employee wellbeing and mental health through appropriate workplace policies and support?


	
	
	

	5
	Discrimination, Harassment and Abuse:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have an established, confidential complaint system?
2. have a known and transparent procedure for disciplinary proceedings?
3. have an Equality, Diversity and Inclusion policy?
4. have appropriate and accurate records available for all disciplinary cases?
5. ensure employees are informed when disciplinary proceedings are initiated against them and they have the right to participate and be heard in any disciplinary proceedings against them?
6. ensure either corporal punishment nor deductions from wages are permitted as disciplinary measures?
7. ensure all management are trained to prohibit all forms of abuse and harassment?
8. communicate and train all its employees and any subcontractors' employees to raise awareness of the prohibition of harassment or sexual abuse?
9. ensure all employees have the same opportunity to work overtime for the same job?

	
	
	

	6
	Corruption & Bribery:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:

1. Have a maintained Anti-Bribery and Anti-Corruption Policy
2. Have documented procedures or guidance to prevent, detect and respond to bribery and corruption?
3. have a responsible contact person / ombudsman to whom employees can turn with questions or information about possible violations of the anticorruption guidelines without fear of reprisals?
4. Does the Tenderer provide anti-bribery training to relevant employees?

	
	
	

	7
	Supply Chain:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have a guideline/code that prescribes labour standards to its own suppliers?
2. keep adequate records of subcontractor obligations on social responsibility?
	
	
	

	8
	Environment:

	8.1
	Environment Management System:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have a written system for identifying all environmental hazards and pollution, how they are measured and controlled, and how the overall system is evaluated for effectiveness?
2. have operating procedures and responsibilities which are agreed and approved by the top management?
3. have an environmental officer with relevant expertise and responsibility who monitors and manages the company's compliance with environmental responsibility?
4. have a plan to raise employee awareness of the requirements of environmental responsibility?

	
	
	

	8.2
	Waste Treatment:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have a production facility that has a program for separation, storage and proper disposal of hazardous and non-hazardous items from industrial waste?
2. have a waste management plan?
3. have a developed and implemented waste reduction plan and the reduction of waste is documented?
	
	
	

	8.3
	Energy:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. keep records of energy consumption?
2. have an energy efficiency plan to reduce the consumption of resources?
3. Does the Tenderer measure and monitor Scope 1 and Scope 2 greenhouse gas emissions?
4. Does the Tenderer have a programme to reduce greenhouse gas emissions?
5. Does the Tenderer have a climate transition or carbon reduction plan?

	
	
	

	8.4
	Water:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. have annual amounts of water used documented?
2. have a management plan to reduce water consumption?
3. have waste water treated to prevent environmental pollution?
	
	
	

	8.5
	Chemicals:

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:
1. ensure all chemicals are used properly, disposed of separately and logged?
2. Does the Tenderer comply with applicable REACH legislation, maintain a Restricted Substances List (RSL), and ensure appropriate management of hazardous chemicals?

	
	
	

	8.6
	Circular Economy:
	
	
	

	
	Does the Tenderer and all its manufacturing facilities and fabric and trim producers:

1. support textile recycling?
2. support garment take-back schemes?
3. minimise packaging?
4. maximise recycled materials?
5. minimise textile waste?

	
	
	

	9
	Modern Slavery:

	
	[bookmark: _GoBack]Does the Tenderer have a Modern Slavery and Human Trafficking Policy (or equivalent) that complies with applicable legislation?

	
	
	

	10
	Whistleblowing

	
	Does the tenderer have a whistleblowing (protected disclosures) policy in place?

	
	
	




Tenderers shall confirm that all information provided is true and complete.  By signing this self-declaration, tenderers acknowledge that incomplete or untruthful information automatically leads to exclusion from this procurement procedure or will lead to the revocation of a contract award.
Tenders shall, if successful at the Pre-Qualification Phase of this competition, be required to a complete and submit a ‘Supply Chain Mapping’ document. The purpose of this document will be to provide details of the proposed third-party independent accredited agent for the Tenderer, each manufacturer, and all manufacturers’ sub-contractors and fabric and trim producers that will provide verification of compliance with social and labour law.
The Contracting Authority reserves the right to verify the above information at any time over the term of the contract.  The verification will be carried out either by requesting the submission of documents confirming the information provided, or by answering further questionnaires.  The Contracting Authority also reserves the right to verify the information during inspections and audits at the supplier's / subcontractors' premises.
The Contracting Authority reserves the right, at any time during the term of the Contract, to undertake or commission audits of any part of the Service Provider's supply chain where deemed necessary. Such audits may be conducted by the Contracting Authority, an appointed third-party consultancy, or an independent accredited auditing body. Where an audit is required as a result of concerns regarding compliance, quality, performance, ethical standards or contractual obligations, all reasonable costs associated with the audit shall be borne by the Managed Service Provider. The Service Provider shall provide full access, cooperation and assistance to facilitate such audits.
Hereby it is confirmed that the requirements are met:
Signed: 									Witness:

Date:

