QUOTE REQUEST DOCUMENT

Seán Ó Domhnaill (Café Inis Meáin) [referred to as the Promoter] is looking for a competent supplier to supply craft area furniture for café - Specification as below:

Supply and delivery of commercial-grade furniture for the café craft and activity area.
This lot is for equipment supply only. Installation, fixing, assembly to the building and associated works are excluded from this lot.

[bookmark: _heading=h.uf0aw9t5psl7]1. DRESSER STORAGE UNIT
[bookmark: _heading=h.ry53rzai9sip]Quantity
· 1 no.
[bookmark: _heading=h.6im268ty38bc]General Requirements
Supply one freestanding dresser-style storage unit suitable for storage and display of craft items and activity resources.
[bookmark: _heading=h.a25aiuc94xr1]Dimensions
· Maximum overall length: 1500mm
· Maximum overall height: 2100mm
[bookmark: _heading=h.p5ouuacieaug]Lower Storage Section
· Lockable cupboard doors.
· Cupboard height approximately 900mm.
· Minimum cupboard depth 400mm.
· Internal shelving to maximise storage capacity.
· Base to be fully enclosed and flush with the floor (no exposed legs).
[bookmark: _heading=h.x6ztygwwfxhx]Upper Display Section
· Approximate depth 300mm.
· Open square cubby-hole design.
· Between 9 and 12 equal-sized cubby compartments.
· Suitable for displaying books and craft items.
[bookmark: _heading=h.ofqqil56leta]Construction
· Manufactured from solid timber.
· Smooth rounded edges where practical.
· Easy-clean surfaces.
[bookmark: _heading=h.mpwpkdi9rqap]Finish
· Natural light wood finish.
· Clear protective commercial-grade coating.
· Low-maintenance finish resistant to staining and repeated cleaning.

[bookmark: _heading=h.ssx3rh17wq93]2. FREESTANDING STORAGE CUPBOARD
[bookmark: _heading=h.h5hj9xodd3xc]Quantity
· 1 no.
[bookmark: _heading=h.xjxf8e6meg6]General Requirements
Supply one freestanding long storage unit with cupboards with display surface designed to complement the dresser unit.
[bookmark: _heading=h.8yvcie7lmgw4]Dimensions
· Maximum length: 2300mm
· Maximum height: 900mm
· Maximum depth: 400mm
[bookmark: _heading=h.9lw94uf7rs7l]Requirements
· Lockable cupboard doors.
· Internal shelving suitable for storage of craft materials and equipment.
· Flat display top suitable for decorative displays.
· Construction and finish to match the dresser unit.
· Commercial-grade hinges, locks and hardware.
· Flush enclosed base.
[bookmark: _heading=h.58d259ins8j4]Finish
· Natural light wood finish matching dresser unit.
· Durable commercial protective coating.
· Easy-clean surface.

[bookmark: _heading=h.5vcg93p3b65v]3. WOODEN PICTURE LEDGES
[bookmark: _heading=h.24uvcgqo1k8]Quantity
· 3 no. picture ledges approximately 2300mm long.
· 8 no. picture ledges approximately 1500mm long.
· 5 no. picture ledges approximately 700mm long.
[bookmark: _heading=h.21lbe0lrdcxl]Requirements
· Ledge depth 120mm.
· Timber construction.
· White painted finish.
· Suitable for displaying pictures, cards and craft items.
· Commercial-grade construction.
· Smooth rounded edges.
· Easy-clean durable painted finish.
· Supplied complete with wall fixing brackets and fixings.

[bookmark: _heading=h.wx2x22ex1m3b]4. GENERAL FURNITURE REQUIREMENTS
All furniture supplied under this lot shall:
· Be suitable for commercial hospitality use.
· Have smooth, well-finished surfaces.
· Have rounded or eased exposed edges where practical.
· Be manufactured using durable, high-quality materials.
· Be resistant to normal cleaning products used within commercial café environments.
· Be supplied fully assembled where possible, or with minimal assembly required.

[bookmark: _heading=h.ltwe1ghknfi5]6. TENDER SUBMISSION REQUIREMENTS
Tenderers shall provide:
· Manufacturer details.
· Product specifications and technical datasheets.
· Overall dimensions.
· Material specifications.
· Finish options.
· Warranty details.
· Delivery timeframe.
· Full itemised supply cost.
Delivery to Lasta Mara Teo, Galway Docks, H91 YTK2 shall be included within the tender price.







PLEASE NOTE: Quotes for other specifications will not be considered and may render submissions invalid 
[PLEASE NOTE ANY BRAND NAMES REFERENCED ARE FOR ILLUSTRATIVE PURPOSES ONLY AND TO DEMONSTRATE THE EQUIPMENT REQUIRED]:

· INSTRUCTION TO TENDERERS 
· Quote must be a FIXED TOTAL PRICE 
· Please complete Appendix 1 Form of Tender in FULL. All quotes must remain valid for 6 months from the date of submission and VAT rate and value must be clearly noted. 
· Delivery – quotes need to include delivery to Lasta Mara Teo, Galway Docks, H91 YTK2
· Specification of items – please provide details of specification with visuals as relevant– this forms part of the award criteria and this information is essential 

· AWARD PROCESS
The contract will be awarded to the most economically advantageous proposal the Contracting Authority considers having most closely met the requirements for the contract assessed on the basis of the following Award Criteria:
	Criteria
	% 

	· Cost: assessed based on Fixed EX VAT Price in the completed Form of Tender 
	40%

	· Product Specification match /Suitability: assessed based on meeting the specification of requirements as outlined above 
	60%

	Total
	100%



Quotes must demonstrate how they meet all of the above criteria in their quote submission in order to enable the awarding authority to assess fully the extent of their offers. Tenderers should note they must address each of the award criteria detailed, not just the appendices contained here

For full transparency and clarity, please note the below scoring mechanism and rationale that will be applied for non-cost criteria:
	Score 
	Interpretation

	81% - 100% of the marks
	Excellent response that fully meets or exceeds specification and provides comprehensive and convincing assurance that the Tenderer will deliver to an excellent standard.

	61% - 80% of the marks 
	A very good response that demonstrates real understanding of the specification and provides convincing assurance that the Tenderer will deliver to a very good or high standard.

	51% - 60% of the marks
	A satisfactory response which demonstrates a reasonable understanding of the specification and gives reasonable assurance of delivery to an adequate standard but does not provide sufficiently convincing assurance to award a higher mark.

	31% - 50% of the marks
	A response where reservations exist. Lacks detail and does not provide confidence to the Contracting Authority that the required services will be successfully delivered.

	30% of the marks
	A response where serious reservations exist. This may be because, for example, insufficient detail is provided, or the response has fundamental flaws, or is seriously inadequate or seriously lacks detail with a high risk of non-delivery.

	0
	No response or partial response only and poor evidence provided in support of it, failure to meet the specification.



Evaluation of Qualitative Criteria 
Tenderers must achieve a minimum score of 60% of the total marks available for the qualitative criteria 2. Any quote which does not meet this minimum threshold shall be excluded from further consideration. 

· [bookmark: _heading=h.v4nyon6oeghj] ADDITIONAL INFORMATION 
· The Contracting Authority reserves the right to terminate contracts with providers who are underperforming or in breach of the terms and conditions of their Contract Agreement 
· If for any reason it is not possible to award the contract to the designated successful tenderer emerging from this competitive process, or if having awarded the contract the contracting authority considers that the successful tenderer has not met its obligations, the contracting authority reserves the right to award the contract to the next highest scoring quote on the basis of the terms advertised. This shall be without prejudice to the right of the contracting authority to cancel this competitive process and/or initiate a new contract award procedure as its sole discretion.
· Any conflicts-of-interest involving a tenderer must be fully disclosed to The Contracting Authority. Failure to disclose a conflict-of-interest may disqualify a bidder or invalidate an award of contract, depending on when the conflict-of-interest comes to light
· Detailed pricing of all quotes will be examined for arithmetical errors and the following approach to the correction of such errors will apply:
1. Where there is a discrepancy between amounts in figures and words, the amount in words shall apply. 
2. Where there is a discrepancy between the unit price and the total amount derived from the multiplication of the unit price and the quantity, the unit price as quoted will normally govern unless, in the opinion of The Contracting Authority there is a gross mathematical error in the unit price, in which event the total amount as quoted will govern
· The Contracting Authority reserves the right (but shall not be obliged) to request Tenderers to attend interviews. These interviews will be for the purpose of clarification only. If this proves necessary, Tenderers will be informed as soon as possible with regard to the proposed date for interviews.
· If a quote fails to comply in any respect with the requirements set out in this Invitation to Quote or is ambiguous, The Contracting Authority shall be entitled at its absolute discretion, (but shall not be obliged):
3. To reject the quote as non-compliant;
4. Without prejudice to the Contracting Authority’s right to reject the quote to meet with, raise issues and/or seek clarification from the Tenderer in respect of the relevant quote; 
5. Without prejudice to the Contracting Authority’s right to reject the quote, to request the Tenderer to provide the Contracting Authority with information or items which have not been provided or have been provided in an incorrect form; and/or 
6. Without prejudice to the Contracting Authority’s right to reject the quote, to waive a requirement which, in the opinion of the Contracting Authority, is not material and/or is procedural. 






4.  TIMETABLE
Submission Deadline; Your etender lot submission must be submitted NO LATER than 21/08/2026

Query Deadline: Queries will be dealt with through the etender platform and are to be submitted NO LATER than 12/08/2026 
PLEASE NOTE: SUBMISSIONS AFTER THIS DATE AND TIME WILL NOT BE ACCEPTED 

Please ensure you have included all required documents with your submission in order for The Contracting Authority to evaluate it fully against the award criteria as noted at Section 2, failure to do so may disqualify quotes from the competition.  



PLEASE NOTE: this contract is subject to funding










APPENDIX 1 - FORM OF TENDER


THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS.

Failure to complete fully & sign this Form of Tender may invalidate the offer. 

	
To:
	Seán Ó Domhnaill (Café Inis Meáin)

	From:
	

	Re:
	Craft Area Furniture


I/We have examined the quotation documentation and thereby offer to provide the services in accordance with the details and specification contained within this document and at Appendix 1. 

I/We undertake to perform and complete the Services in accordance with the terms and conditions of the quotation specification.

I/We confirm this quote will remain valid for up to 6 months from date of submission and for the duration of the contract. 
	ITEM[S]
	€

	List of Items / Services 
	

	TOTAL COST EX VAT [FOR EVALUATION] 

	

	VAT Rate % & Value € 

	

	TOTAL COST INCL VAT 

	

	
Signed:
	

	Name (in Capitall Letters):
	

	On behalf of:
	


	
Address:
	

	Email:
	 

	
Telephone:
	
	
Date:
	


PLEASE NOTE: PLEASE PROVIDE DETAILS OF SPECIFICATION WITH VISUALS AS RELEVANT– THIS FORMS PART OF THE AWARD CRITERIA

