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[bookmark: _Toc161305549]Part A: Tenderer Details

	Tenderer Details

	Legal Name of Tenderer
	Click here and insert details

	Contact Name for this RFT
	Click here and insert details

	Title and Position
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details

	Registered Office Postal Address
	Click here and insert details







[bookmark: _Toc519870450][bookmark: _Toc161305550]Part B: Instructions to Tenderers
1. All sections of this Tender Response Document (“TRD”) where applicable (shaded) must be completed by the Tenderer. No other text should be amended.

2. Tenderers should ensure to carefully read the Request for Tender (“RFT”) document associated with this Competition before completing and submitting this Tender Response Document (“TRD”).

3. Tenderers must complete and submit all material requested in this TRD in full. Tenderers may not amend the TRD other than to provide the required information in the allocated response areas. The TRD must be completed in the same sequence as presented (not rearranged).

4. Tenderers are NOT permitted to include any additional cover sheets; corporate branding and/or an executive summary in this TRD. Please note a cover sheet and/or an executive summary WILL NOT BE EVALUATED. 

5. Tenderers are reminded that additional information provided as appendices, references, brochures or links to websites is NOT permitted in response to the award criteria. Any such information provided WILL NOT BE EVALUATED.

6. The TRD must be submitted in English.

7. The TRD must be submitted in Microsoft Word format or as a readable and searchable PDF. 
Documents should not be saved with a filename containing any of the following characters:  
~ " # % & * : < >? / \ { | }

8. Before completing each section, Tenderers are required to read and follow the instructions preceding each requirement. Where specified, maximum page limits must be adhered to. 
[bookmark: _Toc161305551]






Part C: Selection and Award Criteria
Selection Criteria
Tenderers will either pass OR fail each of the Selection Criteria.
A Tenderer who fails a selection criterion will be excluded from participating in this Competition.
Economic and Financial Standing
Tenderers must declare by way of eESPD/ Article 57 report that they satisfy the financial and economic standing requirement(s) set out below, and that they are able upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.

	
​​Tenderers must have an annual turnover of not less than €150,000 (excluding VAT) for each of the last 3 financial years (or where the date of establishment of a Tenderers is more recent, for each year the Tenderer has been established).   
	​​  
​​  
​​  
​​  



​​Rule:  Pass/Fail  
​​Where the submitted turnover does not meet the requirements as set out above, Tenderers will be issued a FAIL mark for this section and their tender submission will not be forwarded for evaluation.  

	​​       
​​Evidence Required  
	​​Prior to entering a Contract and within such period as may be specified by the Contracting Authority, the preferred Tenderer(s) will be required to submit audited accounts to the Contracting Authority for each of the last 3 financial years (or where the date of establishment of a Tenderer is more recent, for each year the Tender has been established) to demonstrate its compliance with the Turnover Requirement.  
​​  
​​If, within the period (or any extended period permitted by the Contracting Authority), the preferred Tenderer fails to produce the required accounts demonstrating that it meets the minimum requirements for economic and financial standing as specified in sections 3.2.A (Turnover) above, it shall be eliminated from the Competition, unless there is a valid reason given for not being able to provide the accounts, in which case the Tenderer must inform the Contracting Authority of that valid reason and provide such other suitable alternative documentation as will demonstrate that it meets the minimum requirement to the satisfaction of the Contracting Authority.  
​​  
​​In the case that a Tenderer fails to produce the required documents or suitable alternative documentation to the satisfaction of the Contracting Authority, the Contracting Authority may (but shall not be obliged to) invite the next highest-ranking Tenderer to enter into Contract with the Contracting Authority, subject to that Tenderer satisfying all necessary evidentiary requirements in relation to the Exclusion and Selection Criteria.  
​ 
	


Annual Turnover Table

	Year
	[Insert Year]
	[Insert Year]
	[Insert Year]

	Turnover 
	€
	€
	€




Solvency

	​​  
​​Solvency   
	​​The Tenderer must declare by way of the eESPD that it is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due and will upon request, prior to (and as a condition of) award of contract provide the Contracting Authority with a letter from their principal auditors/accountants confirming the Tenderer is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.  
	​​  
​​  
​​  
​​  
​​Rule:  Pass/Fail  
​​  

	​​       
​​Evidence Required  
	​​
A letter from their principal auditors/accountants confirming the Tenderer can pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.  
	



Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.

Technical and Professional Ability
Tenderers must declare by way of eESPD that they satisfy the technical and professional requirement(s) set out below and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.

	  
Previous Project / Contract 
 Experience 
	Tenderers must demonstrate they have experience of providing services or services of a similar / comparable nature and scale by way of three contracts within the last 3 years. Tenderers should include information on the scale of the projects (prior to Tender deadline), their value, dates and details of the services or services provided, and how the services or services are comparable to those required by the Contracting Authority further to this tender process. 
   
Contact details of a referee in respect of each contract must also be provided. The Contracting Authority may contact any or all referees without prior notice given to the Tenderer to verify the information stated in the Tenderer’s response.   
 
Each example should clearly demonstrate the Tenderer’s previous experience and be completed in the format shown in the template below.  
	  
  
  
  
Rule:  Pass/Fail  
  

	       
Evidence Required  
	Tenderers are required to provide without delay when requested by the Contracting Authority a satisfactory written reference from the client organisation in respect of each of the contract examples cited above. Each reference must confirm the information provided by the Tenderer and be of sufficient detail to satisfy the Contracting Authority as to the veracity of the information provided.  
 
These references must be provided on the reference organisation’s official / company letter head(s) and duly signed by the reference organisation’s authorised representative. In the event of insufficient detail in the reference, the Contracting Authority may contact the referee for verification purposes without prior notice to the Tenderer. The Tenderer must use the Template below  to return the previous contract examples with their Tender response.   
A satisfactory reference is defined as one where the referee confirms that the contract information provided by the Tenderer is correct and that the contract was delivered to the required specification and met or continues to meet the required service levels  
	






	PREVIOUS PROJECT/CONTRACT	 

	Name of Project/Contract 
	Click here and insert the name of project or matter on which you delivered service 

	Client/Contracting Authority 
	Click here and insert the name of the client or contracting authority 

	Name of Client Referee 
	Click here and insert name 

	Address of Client Referee 
	Click here and insert address 

	Telephone of Client Referee 
	Click here and insert telephone number 

	Email Address of Client 
Referee 
	Click here and insert email address 

	Contract Value excluding Vat 
	Click here and insert the total value charged 

	Contract Duration 
(Start/Finish) 
	Click here and insert the start date and finish date of the project/contract 

	Details of any Subcontractors used
	Click here and insert details

	Value of work subcontracted
	Click here and insert details

	Comparability Narrative 
	Click below and insert a narrative in no more than 2 A4 pages that outlines the extent to which you feel the services provided met the requirements as set out above. Responses that exceed page count will only have prescribed number of pages evaluated. Pages in excess of the maximum response length will not be evaluated.

	Please click here and provide your response in the space provided below. 
 
 
 
  
 
 
 
 



	PREVIOUS PROJECT/CONTRACT	 

	Name of Project/Contract 
	Click here and insert the name of project or matter on which you delivered service 

	Client/Contracting Authority 
	Click here and insert the name of the client or contracting authority 

	Name of Client Referee 
	Click here and insert name 

	Address of Client Referee 
	Click here and insert address 

	Telephone of Client Referee 
	Click here and insert telephone number 

	Email Address of Client 
Referee 
	Click here and insert email address 

	Contract Value excluding Vat 
	Click here and insert the total value charged 

	Contract Duration 
(Start/Finish) 
	Click here and insert the start date and finish date of the project/contract 

	Details of any Subcontractors used
	Click here and insert details

	Value of work subcontracted
	Click here and insert details

	Comparability Narrative 
	Click below and insert a narrative in no more than 2 A4 pages that outlines the extent to which you feel the services provided met the requirements as set out above. Responses that exceed page count will only have prescribed number of pages evaluated. Pages in excess of the maximum response length will not be evaluated.

	Please click here and provide your response in the space provided below. 
 
 
 
  
 
 
 
 


[bookmark: _Toc161305552]


	PREVIOUS PROJECT/CONTRACT	 

	Name of Project/Contract 
	Click here and insert the name of project or matter on which you delivered service 

	Client/Contracting Authority 
	Click here and insert the name of the client or contracting authority 

	Name of Client Referee 
	Click here and insert name 

	Address of Client Referee 
	Click here and insert address 

	Telephone of Client Referee 
	Click here and insert telephone number 

	Email Address of Client 
Referee 
	Click here and insert email address 

	Contract Value excluding Vat 
	Click here and insert the total value charged 

	Contract Duration 
(Start/Finish) 
	Click here and insert the start date and finish date of the project/contract 

	Details of any Subcontractors used
	Click here and insert details

	Value of work subcontracted
	Click here and insert details

	Comparability Narrative 
	Click below and insert a narrative in no more than 2 A4 pages that outlines the extent to which you feel the services provided met the requirements as set out above. Responses that exceed page count will only have prescribed number of pages evaluated. Pages in excess of the maximum response length will not be evaluated.

	Please click here and provide your response in the space provided below. 
 
 
 
  
 
 
 










Part D: Tenderers Statement

[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 
TENDERERS’ STATEMENT

TO:  Minister for Transport (the “Contracting Authority”)
RE: Request for Tenders For the provision of Research and Consultancy Services to Undertake a Comprehensive Analysis of the Logistics and Supply Chain Workforce in Ireland out to 2032 
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract, and the Confidentiality Agreement and agree, if awarded a Services Contract, to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of services connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	
SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	





[bookmark: _Toc161305553]Part E: Declaration as to Personal Circumstances of Tenderer
Appendix 4: Declaration as to Personal Circumstances of Tenderer
Re: Request for Tenders For the provision of Research and Consultancy Services to Undertake a Comprehensive Analysis of the Logistics and Supply Chain Workforce in Ireland out to 2032 
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity]  do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated                   titled For the provision of Research and Consultancy Services to Undertake a Comprehensive Analysis of the Logistics and Supply Chain Workforce in Ireland out to 2032 published by the Minister for Transport (“the Contracting Authority”).

2. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has:

a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c.  ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.



3. [Click here and insert name of entity]:
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.


4. [Click here and insert name of entity]:

a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).     
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

6. The origin of services connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);  

7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	
________________________
Signature of Declarant

	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me) or*
at ____________________________  this ___________ day of _______________ 20__

________________________________
(signed)
Practising Solicitor/Commissioner for Oaths


*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended) 








[bookmark: _Toc161305554][bookmark: _Hlk141712323]Part F: Qualitative Award Criteria Response Section

	Instruction to Tenderers when completing Part F of the TRD:

· Tenderers must answer all elements of each question.
· Fields and tables may be expanded or duplicated as necessary.
· All areas shaded like this are for Tenderers to complete. Tenderers must not amend any other text/areas.
· Tenderers are requested to provide comprehensive yet concise responses to each qualitative award criteria question and address the Department’s specific requirements. 
· If a maximum page count has been applied to any of the Qualitative Award Criteria, it must be strictly adhered to. It is a matter for the Tenderers to decide how to use the page count for their response in a manner that they consider will best demonstrate the requirements.

[bookmark: _Int_1asCCmr6]When evaluating tender responses, the Department may elect, at its sole discretion, not to give any consideration to any content exceeding the specified page limit, i.e. any content after the maximum page limit may not be evaluated. 
























	


Criterion 1– Quality of approach and proposed methodological framework and defined steps including a list of proposed data and information sources

	Maximum Marks Available: 300

	Minimum Marks Required: 120

	No. of pages: 8 x A4 pages Max



	The successful Tenderer must provide a clear, robust and detailed methodological framework for the delivery of the study. This framework must demonstrate how the Tenderer will meet all requirements of the specification and deliver a high-quality, evidence-based output aligned with EGFSN standards, which at a minimum must include: 
· A clear, phased approach covering:
· Inception & Scoping – define scope, plan project, map stakeholders
· Desk Research – analyse literature, trends, and drivers of change
· Quantitative Analysis – model workforce demand/supply and forecast gaps
· Qualitative Research – surveys, interviews, workshops with key stakeholders
· Skills Analysis – identify skills needs, career pathways, and labour market issues
· Synthesis & Forecasting – integrate findings into demand, supply, and gap forecasts
· Recommendations & Reporting – develop actionable recommendations with implementation details
· A comprehensive set of data sources, including:
· National: CSO, HEA, SOLAS, Skillnet, departmental and permits data
· Sectoral: IDA, Enterprise Ireland, industry and representative bodies
· International: OECD, Eurostat, EU studies, comparator countries
· Primary research: surveys, interviews, workshops, case studies
· Clear description of methods, including:
· Labour market modelling and forecasting
· Statistical/econometric analysis
· Scenario modelling
· Qualitative analysis approaches
· Data validation and quality assurance processes
· Handling of data gaps and limitations
· GDPR compliance and confidentiality
· Transparent documentation of methods
· Identification of key risks (e.g. data access, engagement challenges)
· Practical mitigation strategies
· Demonstration that the approach is:
· Feasible within timelines
· Aligned with milestones
· Capable of delivering high-quality outputs
Tenderers must demonstrate how they will meet the above requirements by clearly and comprehensively describing their approach to provision of Research and Consultancy Services to Undertake a Comprehensive Analysis of the Logistics and Supply Chain Workforce in Ireland out to 2032.

	Please provide here a full and comprehensive explanation as to how your solution meets this requirement.

	































	[bookmark: _Hlk135288452]Criterion 2: Quality of approach to the delivery of a clear outline of the Tenderer’s understanding of the requirements and key issues involved in the research

	Maximum Marks Available: 300

	Minimum Marks Required: 120

	No. of pages : 8 x A4 pages Max



	​ The successful Tenderer must demonstrate a clear outline of the Tenderer’s understanding of the requirements and key issues involved in the research, which at a minimum must include: 
· Project Context: The importance of the logistics and supply chain sector, its policy context (including EGFSN alignment), and key drivers such as digitalisation, climate transition, and labour market pressures.
· Core Objectives: The need to deliver a robust, evidence-based assessment of workforce demand and supply, identify skills gaps, and provide forward-looking, policy-relevant outputs to 2032.
· Analytical Requirements: The use of integrated quantitative and qualitative methods to assess skills needs, workforce sustainability, career pathways, job quality, and regional and sectoral dynamics.
· Stakeholder Engagement: The importance of engaging industry, education providers, and government, ensuring inputs inform analysis, and supporting Steering Group oversight.
· Outputs and Impact: Delivery of a high-quality report with actionable recommendations to support policy, workforce planning, and long-term sector resilience.
· Insight: Awareness of key risks, challenges, and emerging trends relevant to the sector.

Tenderers must demonstrate how they will meet the above requirements by clearly and comprehensively describing their approach to provision of Research and Consultancy Services to Undertake a Comprehensive Analysis of the Logistics and Supply Chain Workforce in Ireland out to 2032.

	Please provide here a full and comprehensive explanation as to how your solution meets this requirement. 

	






















	[bookmark: _Hlk141271625]Criterion 3: Quality of approach to the delivery of Contract Management and Performance Measurement

	Maximum Marks Available: 150

	Minimum Marks Required: 60

	No. of pages: 3 x A4 pages MAX (not including CVs)



	​ The successful Tenderer must provide Contract Management and Performance Management, which at a minimum must include: 
· The name of an experienced Contract Manager who will have authority to take decisions in relation to contract fulfilment, and a justification for the appointment.
· Any assumptions made about reliance on department resources during contract delivery.
· Proposals for communications, reporting, quality assurance, and dispute resolution.
· A resource plan with CVs of all key personnel provided.
· A project plan with timeline and key milestones, including start and finish dates 
· A clear explanation of roles and responsibilities.
· A project governance and oversight structure.
 
​ ​ 
​​Tenderers must demonstrate how they will meet the above requirements by clearly and comprehensively describing their approach to provision of Contract Management and Performance Measurement.

	Please provide here a full and comprehensive explanation as to how your solution meets this requirement.

	























	Criterion 4: Quality of approach to the delivery of Green Public Procurement (GPP)

	Maximum Marks Available: 50

	Minimum Marks Required: N/A

	No. of pages: 2 x A4 pages MAX



	​The Department of Transport is committed to the principles of environmental management in its activities and it encourages the implementation of sustainability principles in its procurement practices. Tenderers should make all reasonable efforts to minimise adverse environmental impact in the methods of services delivery and in materials used.  
​ The successful Tenderer must provide Green Public Procurement (GPP) which at a minimum must include: 
· The practical steps that the tenderer will take to deliver the contract in an environmentally sustainable manner, including sustainability awareness training for personnel involved in contract fulfilment
​  ​ 
	Please provide here a full and comprehensive explanation as to how your solution meets this requirement.

	






















[bookmark: _Toc161305555]Part G: Quantitative Award Criteria Response Section
	
Criterion 1:

	Maximum Marks Available: 200



​​​In preparing their pricing proposals, tenderers should take note of the instructions below before completing the pricing schedule overleaf.  ​​ 

Tenderers must complete the Pricing Table set out below.  Tenderers should read all of the instructions carefully before completing the Pricing Table. For the purpose of this Competition, Tenderers are required to quote to deliver the required Services only as requested in the table provided below. 

· All prices submitted shall be the cost that a Tenderer will charge for the Services required for the Term of the Contract. 
· The pricing format and in particular the Tenderer’s costs and rates quoted in the tender response shall remain fixed for the duration of the Contract  
· Costs and Rates for the provision of the services as set out in Requirements and Specifications of this RFT must be included in the Pricing Table  
· The pricing tendered must be all-inclusive (including travel expenses and subsistence), expressed in Euro only, but exclusive of VAT. The appropriate VAT rate(s) must be shown separately. 
· Tenderers are reminded that they are not permitted to include additional Price Assumptions in their response. These will not be considered. 
· There will be no opportunities to seek additional pricing for subsequent stages. 






	Name of personnel to be assigned to the project
	Roles & responsibilities of each individual to be assigned to the project
	Number of days each individual is to be assigned to the project
	Daily rate of each individual to be assigned to the project
	Total cost (Ex – Vat)

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	Total cost of personnel hours

	

	Total cost travel & subsistence 

	

	Other costs (please specify)

	

	Total cost of the project (Ex- Vat) *

	


Note:  Tenderers are required to provide their cost proposal by completing this Pricing Schedule in full and submitting it with the tender response. Failure to do so may result in the elimination of the tender from the competition.                                                                                                                                                                                                                                                                  
The pricing submitted in the tender must be all-inclusive and therefore include all costs for the provision of the Services, including but not limited to any ancillary costs and all other costs / expenses, be expressed in Euro only and exclusive of VAT. Any currency variations occurring over the term of the contract shall be borne by the tenderer.
It is mandatory to complete all fields/pricing in this Pricing Schedule.  Where a zero price or blank cell is included, it will be taken that the products are provided at zero cost.  
Where not applicable, N/A or any other comment is included, for evaluation purposes, the price will be substituted with the highest price submitted by eligible tenderers.                                                                                        
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