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Appendix 1 – Tender Response Document (TRD)


in response to the Request for Tenders (RFT)
for the provision of Cisco Wireless LAN Controllers, Licenses and Support to the National Treasury Management Agency (NTMA) 

(Ref. 2026PR051)

	Tenderer Name

	Insert text here
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[bookmark: _Toc168648558][bookmark: _Toc219205431]Part A: Instructions to Tenderers

1. All sections of this Tender Response Document (“TRD”) where applicable (shaded like this) must be completed by Tenderers. No other text should be amended.

2. Tenderers should ensure to carefully read the Request for Tenders (“RFT”) document associated with this competition before completing and submitting this TRD.

3. Tenderers must complete and submit all material requested in this TRD in full. Tenderers may not amend the TRD other than to provide the required information in the allocated response areas. The TRD must be completed in the same sequence as presented (not rearranged).

4. Tenderers are reminded that additional information not requested by the NTMA included as generic appendices, such as brochures are NOT permitted in response to the award criteria. Any such information submitted WILL NOT BE CONSIDERED. The NTMA has indicated in this Appendix 1 where appendices may be submitted. 

Tenderers must not submit URLs for consideration by as part of their Tender.

5. The TRD must be submitted in English.
























[bookmark: _Toc219205432]Part B: Tenderer Information

1. General Information of the Tenderer

	1.
	Legal Name:
	Insert text here

	2.
	Address:
	Insert text here

	3.
	Current Trading Name:
	Insert text here

	4.
	Previous Trading Names (if different):
	Insert text here

	5.
	Registered Office or equivalent:
	Insert text here

	6.
	Year established:
	Insert text here

	7.
	VAT number:
	Insert text here

	8.a
	Name of Authorised Contact for this RFT and job title:
	Insert text here

	8.b
	Authorised Contact’s Telephone:
	Insert text here

	8.c
	Authorised Contact’s E-mail:
	Insert text here

	9.
	Website address:
	Insert text here

	10.
	Legal Form

(Tick one)
	o  Company	o Joint Venture

o  Partnership	o Other (specify):

	11.
	Ownership structure
	Insert text here




If Tenderers are applying as a consortium, then the table above must be completed by each member of the consortium (indicated in a separate annex by inserting the relevant company or organisation name) clearly indicating the elements of the Services that each member of the consortium will be responsible for.

2. Conflicts of Interest 
Tenderers must disclose any actual or potential conflicts of interest pursuant to section 4.4 (Conflicts of Interest) of this RFT. Insert text here

[bookmark: _Toc219205433][bookmark: _Toc168648559]Part C: Tender Response Format 

Part 1	Minimum Requirements
Part 2	Evaluation Cost
Part 3 	Declaration by Tenderer
In completing their tender, Tenderers should not make assumptions that the NTMA has prior knowledge of their organisation or their service provision. Tenderers will only be evaluated on the information provided in their tender.
Tenderers are reminded of the evaluation methodology set out in Schedule 2 (Award Criteria) of the RFT.
Tenderers are required to complete all sections of this Appendix 1 and submit it in accordance with section 6 ‘Submission of Tenders’ of the RFT.
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[bookmark: _Toc219205434][bookmark: _Toc126828973]Part 1 – Minimum Requirements and Declaration of Eligibility

Tenderers must address in their tender all of the requirements set out in Schedule 1 (Minimum Requirements) of the RFT. Tenderers are referred to section 5.2 (Minimum Requirements) of the RFT. The response to this section must comprise of the following components:

a. Declaration of Eligibility

Declaration

I    …………………………………………… [Name]

of  ……………………………………………[Tenderer’s name]

hereby declare that none of the grounds detailed in Schedule 1 (section 1.1 to 1.4) 
of the RFT applies. [save in respect of

[provide full details of any of the circumstances described in section 1.1 to 1.4 of Schedule 1 to the extent applicable to the Tenderer]]

I declare that I have taken all reasonable measures to confirm that this information is true and accurate as of this date.

For and on behalf of the Tenderer:

Signed: …………………………...…………………………………………………. 
Print name: …………….…………………………………………………. 
Capacity: ………………………………………………………………………….
Date: …………………………………………………………………………….


b. [bookmark: _Toc418777098]Minimum Insurance 
As required by Part B Section 2 of (Minimum Requirement of Schedule 1) of the RFT;
The successful Tenderer will be required to have in place for the duration of the contract awarded (and for six years thereafter in the case of Professional Indemnity insurance) the following insurances:
· Employer’s Liability 	€13 million

· Public Liability		€ 6.5 million 

· Cyber Liability		€ 5 million

· Product Liability		€ 2.6 million 

· Professional Indemnity	€ 1 million

Tenderers must be able to obtain the above levels of insurance should they be identified as the successful Tenderer to be awarded the contract.
Tenderers must confirm that the Territorial and Jurisdiction limits of all insurances requested apply to the Republic of Ireland and will continue to do so for the duration of the Services and beyond in relation to Professional Indemnity insurance as outlined above.
The successful Tenderer must be able to obtain the above levels of insurance should it be awarded the Contract. For the purposes of responding to this RFT, it shall suffice to complete the self-declaration set out in Part 1 of Appendix 1 Tender Response Document.
The NTMA reserves the right to seek, at any time, evidence substantiating the matters set out in the declaration. In the event that the evidence cannot be produced, or if NTMA is not satisfied that the Minimum Requirement is met, the Tender will be eliminated.
	Tenderers must confirm by placing a ‘Y’ in the box that information demonstrating that the above requirement is met will be submitted upon request.
	





c. Minimum Authorisation/Certification Requirement
Tenderers must be a current Cisco Premier Partner (or higher) with relevant Enterprise Networking and/or Security capability and have access CCNP certified personnel to deliver the required services. Tenderers should provide evidence of this status with their tender.
	Tenderers must confirm by placing a ‘Y’ in the box that information demonstrating that the above requirement is met has been submitted as part of the Tenderer’s response.
	














[bookmark: _Toc126828975][bookmark: _Toc175567146][bookmark: _Toc175646354][bookmark: _Toc179974244][bookmark: _Toc219205435]Part 2 – Evaluation Cost

RFT Schedule 3 Section 4.1	Evaluation Cost

a. Tenderers must complete the table referenced in Appendix 2 (Evaluation Cost Table) (the ”Evaluation Cost Table”) and submit such completed Evaluation Cost Table, in Microsoft Excel format, as part of their tender response. For the avoidance of doubt, the Evaluation Cost Table must be submitted as per the format set out in Appendix 2 (Evaluation Cost Table).
b. Tenderers should clearly state their costs in euro (€) exclusive of VAT under each of the headings contained in the Evaluation Cost table. NTMA is an Irish government agency and is eligible for government pricing if available. Costs must INCLUDE all expenses as per section 5.11b of the RFT.
c. Tenderers must provide all costs in euro €, exclusive of VAT for the carriage and delivery of all of the Supplies and inclusive of all expenses such as software, administration costs, all organisational overheads for the provision of the Supplies as described in Schedule 4 (The Supplies). Tenderers are reminded of the conditions detailed in section 5.11 (Costs) of the RFT.

d. All costs are fixed for the duration of the contract. 

e. Daily rates will be fixed for the term of the contract.

f. Tenderers must submit daily rates (excluding VAT) (the “Daily Rates”) in the Evaluation Cost Table set out in Appendix 2, based on an 8 hour working day, which will be used for the purposes of calculating the fee payable in respect of the Cisco Certified Engineer Draw Down Services referred to in section 2, ‘Cisco Certified Engineer Draw Down Services’ of Schedule 4 (The Services) and/or Additional Services referred to in section 3.2 (Additional Services) of the RFT should they be required. 

g. The Daily Rates will be assessed by calculating the “Total Weighted Figure (for evaluation purposes)” in the Evaluation Cost Table. The Weightings included in the Evaluation Cost Table are indicative only and do not represent any expectation on the part of the NTMA regarding the proportion of time that may be required.

h. The NTMA reserves the right to request a fixed fee for any Additional Services should it deem it expedient to do so in its absolute discretion. 

i. Tenderers may not amend the pricing table (apart from completing it in accordance with the instructions) save that it is the Tenderer’s responsibility to ensure that all of its costs are included in the tender and for the avoidance of doubt no other fee will be payable with respect to the Services other than as calculated in accordance with the contract.
j. All blue cells (within the Evaluation Cost Table set out in Appendix 2) must be completed in the tab titled 'Evaluation Cost'. No blue cell should be left blank or without a value. If any blue cell is left blank, this may result in the Tenderer being eliminated from the competition. If there is no cost associated with a field then Tenderers should enter 0 (zero).		
Note: The Evaluation Cost Table may be found in Appendix 2 Evaluation Cost Table on eTenders. 
Tenderers should note that the ‘Total Hardware, Accessories And Licensing Costs’ and the Cisco Certified Engineer Draw Down Services ‘Total Weighted Figure (For Evaluation Purposes)’ will be added together to provide the ‘Total Evaluation Cost (ex VAT)’.
The completed Total Evaluation Cost (ex VAT) from the Evaluation Cost Table is the figure that will be evaluated as described in section 1.b of Schedule 2 (Award Criterion). Tenderers are requested to insert the Total Evaluation Cost into the table below. 
	Total Evaluation Cost (ex VAT)

(matching the Total Evaluation Cost line item from the Evaluation Cost Table, as set out in Appendix 2).
	€


[bookmark: _Toc57280556][bookmark: _Toc57361633]





















[bookmark: _Toc175567147][bookmark: _Toc175646356][bookmark: _Toc219205436][bookmark: _Toc175646357]Part 3 - Declaration by Tenderer

To be signed by the authorised contact of the Tenderer and submitted as part of the completed Appendix 1 (Tender Response Document):

I hereby confirm that the foregoing information is correct and accurate. 

The Tenderer by signing this document declares it has read and fully understood the RFT and the Contract and has raised any queries or clarifications it may have had arising from the RFT and the Contract prior to the submission of its tender.

Signed: ………………………………………………………………………….


Print name:  ...…………………………………………………………………….


Capacity……………….……………………………………………………….


Date………………………………………………………….……………………
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