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Tender Response Document
(TRD)

	Title of Tender:
	Request to Tender for the provision Head of Production Services for St. Patrick's Festival

	Description of Services:

	St. Patrick’s Festival invites tenders from suitably qualified and experienced providers for the provision of the Head of Production role in support of the planning, coordination and delivery of St. Patrick’s Festival, commencing with the 2027 Festival.
The appointed Head of Production will work closely with the CEO, Operations Director, Artistic Director, Festival team, statutory agencies, safety consultants, contractors and suppliers to support the safe, effective and well-coordinated delivery of the Festival. The Services include production planning, event licensing support, operational coordination, supplier and contractor liaison, security planning, event control and support for the delivery of the wider Festival programme.

	Key Dates:

	Issue Date
	14 July 2026 

	Closing Date/Time for Queries
	07 August 2026 at 14.00 

	Closing Date/Time for Tenders
	14 August 2026 at 14.00 

	Contact for Queries:

	Via www.etenders.gov.ie ONLY

	Format for submission of Tenders– use the Tender Response Documents provided ONLY and return via:

	VIA www.etenders.gov.ie ONLY
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[bookmark: _Toc234233440][bookmark: _Toc16519396][bookmark: _Toc202407534]Instructions 
Please complete the TRD per instructions and format provided. 

Tenderers MUST provide a full response in each area to demonstrate that they have read and understood the requirements and formulated a response accordingly. Please also pay attention to the font size and the lengths outlined in the respective sections. Responses must adhere to the structure and lengths outlined here. During the evaluation phase, evaluators will stop reading content supplied that exceeds the proposed response lengths outlined in the document. 

Please do not alter the tender template, it will be checked for compliance with the structure outlined in this tender response document. Please only append those additional documents that are SPECIFICALLY REQUESTED as part of the Framework. Any further additional documentation will be disregarded and will not be scored. 

Diagrams can be used to animate responses and while font size may vary on pasting into this format, it is the bidder’s responsibility to make sure any text in diagrams is legible. Suppliers responding to this tender are encouraged to focus on quality rather than volume in their tender response. 

Responses will be scored by the Evaluation team as set out in the Selection and Award Criteria (Part 4 of the RFT).



NOTE:  Use of Artificial Intelligence (AI) in Tender Submissions
Tenderers may use artificial intelligence (AI) tools, including generative AI or large language models (LLMs), to assist in the preparation and presentation of their Tender responses.
The use of AI tools does not reduce or transfer the Tenderer’s responsibility for the content of its Tender. Tenderers remain fully responsible for ensuring that all information submitted is accurate, complete, relevant to the requirements of this Competition and reflects the Tenderer’s own experience, capability and proposed approach to delivering the Services.
Where AI tools have been used, Tenderers must ensure that the output has been appropriately reviewed, validated and, where necessary, amended by suitably qualified personnel prior to submission.
The Contracting Authority reserves the right to seek clarification or supporting evidence where it considers this necessary to verify any aspect of a Tender submission. The submission of materially inaccurate, misleading, generic or unsubstantiated information may result in the Tender being deemed non-compliant or otherwise excluded from further consideration in accordance with this RFT
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Tenderers must address each of the issues and requirements in the RFT and submit, in the tender response document, a detailed description in each case which demonstrates how these issues and requirements will be dealt with / met and their approach to the proposed delivery of the Services. A mere affirmative statement by the Tenderer that it can/will do so or a reiteration of the tender requirements is NOT sufficient in this regard. 
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Tenderers are advised to ensure their response includes all of the following. *

	Document Title
	Tick list

	TENDER RESPONSE DOCUMENT (TRD)
	☐
	Signed Declarations & Statements
	☐
	
	

	Confirmation they have read and accept the terms and conditions in the Service Contract
	☐


This checklist has been provided for guidance purposes only and the Contracting Authority accepts no responsibility for omissions of any description.  Tenderers are advised to read the RFT in its entirety to provide their compliant response.
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Please complete the information requested below:
	Details of Tenderer (Prime contractor if part of a consortium)

	Organisation Name:
	

	Contact Person:
	

	Position: 
	

	Address: 
	

	Phone:
	

	Email: 
	

	Website: 
	

	Date of Establishment, if applicable
	

	Legal Structure – partnership, limited company, etc.
	

	Details of any sub-contractors or consortium members: 

	Name
	Proposed Role in Delivery of the Contract
	Confirmation relevant information is provided for each party (i.e. eESPD, financial, or other selection criterion where applicable)  

	
	
	

	
	
	

	
	
	








	



	Please submit the Tenderer’s Statement & Declaration as to Personal Circumstances of Applicant as a separate attachment.  

	As per Part 4.1 of the RFT, all Tenderers must return, with their Tender Submission, a scanned, signed copy of both the Tenderer’s Statement as set out in Appendix 2 of the RFT. 
The statement must be printed on the Tenderer's own letterhead. 
The declaration must be completed and signed by an authorised signatory.
For Tenderers’ convenience, the Tenderer’s Statement is also provided in Word format below.	





[bookmark: _Toc234233444]Tenderer’s Statement
TENDERERS’ STATEMENT 
TO: Feilte Dhuibh Linne Cuideachta Faoi Theorainn Ráthaíochta t/a St. Patrick's Festival 
RE: Request for Tenders for the provision of Head of Production Services for St. Patrick's Festival
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby agree and declare the following: 
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Part 3 to the RFT. 
2. We accept all of the Terms and Conditions of the RFT, the Services Contract, and the Confidentiality Agreement and agree, if awarded a Services Contract, to execute the Services Contract at Appendix 3 to the RFT and the Confidentiality Agreement at Appendix 4 to the RFT. 
3. We accept all the Selection and Award Criteria as set out in Part 4 of the RFT. 
4. We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender. 
5. We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law. 
6. We confirm that we have complied with all requirements as set out at Part 5 of the RFT. 
7. We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 5.10.3 of the RFT. 
8. We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph  5.20.1 of the RFT. 
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 

Signed							Company


Authorised Signatory					Registered Address:
(Print Name)


_____________________________		Date:      /           /     	
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All Selection Criteria are Pass/Fail. 
[bookmark: _Toc234233446]3.1. Economic & Financial Selection Criteria 
	
Tax Clearance
	Please confirm Y/N

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at revenue.ie. To this end, please confirm:
	Yes
	☐
	(A) 
	No
	☐
	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	OR

	I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR

	I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request

	Yes
	☐
	
	No
	☐


	Minimum Turnover

	I confirm that we have achieved the turnover stated below. 
(Minimum turnover required to pass is €50,000 for each financial year)

	Year
	2025
	2024
	2023

	Month End (e.g. July)
	
	
	

	Turnover
	€
	€
	€

	I confirm that I will provide evidence of turnover promptly on request.
NOTE-1: In the case of sole traders or partnerships this condition may be satisfied by a letter of confirmation from a senior partner.
	Yes
	☐
	
	No
	☐




	Insurances

	I confirm that we have the following insurances in place if applicable

	Insurance Type
	Required Levels
	Level in Place
	Details of Excess
	Renewal Date

	Employers Liability
	€13m 
	€
	
	

	Public Liability
	€6.5m 
	€
	
	

	Professional Indemnity 
	€500k
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place.
	Yes
	☐
	
	No
	☐
	AND

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place; or,
· letter from Insurance Broker confirming that the required levels can be put in place if successful 
	Yes
	☐
	
	No
	☐
	Signed:
	
	Position:
	

	Print Name:
	
	Phone No: 
	

	Company Name: 
	
	Date:
	

	Address: 
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	Comment by Julia Dalton: Don’t think this section is relevant - we are looking for one individual to fill this role and their experience information will be covered in the Award Criteria section below.
[bookmark: _Toc234233448]3.2.1. Workforce capacity and Organisation
	Tenderers must confirm that they have access to the appropriate resources and skills to deliver the required services described in part 3 of this RFT. 
Tenderers must provide:
· an organisation chart clearly defining roles and responsibilities, including employees and subcontractors, where applicable 
· a brief profile and background of the Tenderer’s organisation, including the general services provided 
· a description of the organisation’s capacity, resources and relevant expertise to meet the requirements of the Services.
Maximum 1 Page Limit

	(Write your response here) 
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Please use the template to provide a description of your prior relevant experience providing programmes of a similar nature. Do not exceed two pages for each reference.
	Reference Contract #1

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€

	Description of Contract
	



	Taking account of the requirements for this RFT, please provide information in relation to the following, demonstrating comparability with our requirements.

	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	

	Please outline how the reference contract is comparable to the subject matter of the contract procured under this CFT
	




	Reference Contract #2

	Client Name and Address
	

	Contact Name
	

	Contact Number
	

	Contract Date(s)
	From
	
	To 
	

	Contract Value
	€

	Description of Contract
	



	Taking account of the requirements for this RFT, please provide information in relation to the following, demonstrating comparability with our requirements.

	Please provide a detailed description of the services provided, clearly demonstrating the success of the contract
	

	Please outline how the reference contract is comparable to the subject matter of the contract procured under this CFT
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Note: The Services Contract will be awarded to the highest-ranked compliant Tenderer on the basis of the quality criteria set out in the table below. The annual contract value is fixed at €47,000 (exclusive of VAT), and no separate cost criterion will apply.
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30 Marks Available
(30% of Total Weighted Scores)

Tenderers must provide their responses to the following:
	AC-A
	Understanding of the Requirements

	
	Tenderers should demonstrate a clear understanding of St. Patrick’s Festival, the role of the Head of Production and the requirements associated with the successful planning and delivery of a large-scale, multi-day national festival in Dublin City Centre.
Responses should address:
· the Festival environment and operational context 
· the Head of Production role and key responsibilities 
· Event Licence, event management and statutory agency requirements 
· city centre logistics, traffic, transport, security and public safety considerations 
· the outcomes sought by St. Patrick’s Festival.
Responses will be assessed on completeness, clarity, relevance and the extent to which they demonstrate a practical understanding of the role, the Festival environment, key delivery risks and intended contract outcomes. 
Maximum 2 Page Limit 

	(Write your response here)
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35 Marks Available
(35% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-B
	Proposed Personnel

	AC-B
	Tenderers must demonstrate that the proposed Head of Production has the qualifications, experience, capacity and availability required to successfully deliver the Services.

 Tenderers should provide a CV for the proposed Head of Production using the template provided in this Tender Response Document.
The submitted CV should demonstrate, where relevant:
· qualifications and professional experience; 
· experience in the planning and delivery of national or international cultural festivals and/or other comparable large-scale live events; 
· experience in production management, operational planning and event delivery; 
· experience working with multiple stakeholders, contractors and suppliers; and 
· availability and capacity to deliver the Services throughout the Contract period. 
Responses will be assessed having regard to the relevance, quality and applicability of the proposed personnel's qualifications, experience, capacity and availability to the requirements of the Contract.
.
Maximum 2 pages per CV
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350 Marks Available
(35% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-C
	Approach to Contract Management

	AC-C1
	Tenderers should describe their proposed approach to managing and delivering the Services throughout the Contract. Responses should demonstrate a structured and practical methodology for planning, coordinating and overseeing all aspects of the Head of Production role.
Responses should address:
· production planning and scheduling throughout the Festival lifecycle; 
· management of the build, live event and break phases; 
· health and safety considerations and operational risk management; 
· security planning and coordination, where applicable; 
· supplier, contractor and stakeholder coordination; 
· communication and engagement with the Operations Director, Festival team and relevant stakeholders; 
· reporting arrangements, governance, meeting structures and escalation procedures; 
· approach to managing operational issues, risks, changes and critical deadlines; and 
· availability and responsiveness during key delivery periods. 
Responses will be assessed on the clarity, practicality and robustness of the proposed methodology, including the extent to which it demonstrates effective planning, coordination, communication, risk management and successful delivery of the Services.
 
Maximum 4 Page Limit

	(Write your response here)




2

image1.png
St. Patrick’s Festival

Yl N




