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Tender Response Document
(TRD)
	Title of Tender:
	RFT for the provision of Fire Risk Assessment Services

	Description of Services: 

	Peter McVerry Trust is seeking qualified tenders for the provision Fire Risk Assessment Services at the specified locations in Appendix 1B. 

	Contract Value: 
	approximately €275,000 (excl. VAT)

	Key Dates:

	Issue Date
	14/07/2026

	Closing Date/Time for Queries
	04/08/2026 at 14:00

	Closing Date/Time for Tenders
	17/08/2026 at 14:00

	Contact for Queries:

	Via www.etenders.gov.ie ONLY

	Format for submission of Tenders– use the Tender Response Documents provided ONLY and return via:

	VIA www.etenders.gov.ie ONLY
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[bookmark: _Toc234914281]Instruction for Completion
Please complete the TRD per instructions and format provided. 
Tenderers MUST provide a full response in each area to demonstrate that they have read and understood the requirements and formulated a response accordingly. Please also pay attention to the font size and the lengths outlined in the respective sections. Responses must adhere to the structure and lengths outlined here. During the evaluation phase, evaluators will stop reading content supplied that exceeds the proposed response lengths outlined in the document. 
Please do not alter the tender template, it will be checked for compliance with the structure outlined in this tender response document. 
Diagrams can be used to animate responses and while font size may vary on pasting into this format, it is the bidder’s responsibility to make sure any text in diagrams is legible. Suppliers responding to this tender are encouraged to focus on quality rather than volume in their tender response. 
Tenderers must address each of the issues and requirements in the RFT and submit, in the tender response document, a detailed description in each case which demonstrates how these issues and requirements will be dealt with / met and their approach to the proposed delivery of the Services. 
A mere affirmative statement by the Tenderer that it can/will do so or a reiteration of the tender requirements is NOT sufficient in this regard.
Responses will be scored by the Evaluation team as set out in the Technical and Award Criteria (Part 3 of the RFT).
In relation to self-declared information, the tenderer must, when requested by the Contracting Authority, furnish the evidence of compliance within seven (7) days of the request.


[bookmark: _Toc234914282]PART 1: General Information 
Please complete the information requested below: 
	Details of Tenderer (Prime-contractor if part of a consortium) 

	Organisation Name: 
	 

	Contact Person: 
	 

	Position:  
	 

	Address:  
	 

	Phone: 
	 

	Email:  
	 

	Website:  
	 

	Date of Establishment, if applicable 
	VAT Registration No: 
	Legal Structure – partnership, limited company, etc. 

	 
	 
	 

	Details of any sub-contractors or consortium members:  

	Name 
	Proposed Role in Delivery of the Contract 
	Confirmation relevant information is provided for each party (i.e. eESPD, financial, or other selection criterion where applicable)   

	 
	 
	 

	 
	 
	 

	 
	 
	 


 



[bookmark: _Toc234914283]PART 2: Declarations 
[bookmark: _Toc234914284]Electronic European Single Procurement Document (eESPD) 
Tenderers and any/all members of a consortium must complete and submit an eESPD. Failure to do so will result in exclusion from participating in this Competition.  
Note If Tenderers propose to sub-contract any of these services, completed ESPDs from their selected sub-contractors are required. 
 
Please Complete the eESPD on eTenders system. 
	Electronic European Single Procurement Document (eESPD) 
	Please confirm YES/NO 

	I confirm that I have completed and submitted with this Tender the electronic version of  the European Single Procurement Document (“eESPD”), via the eTenders.gov.ie facility for this competition.  
	Yes 
	 

	
	No 
	 


 


[bookmark: _Toc234914285]Tenderers’ Statement  (see RFT, Appendix 3)

TENDERERS’ STATEMENT

TO:  Peter McVerry Trust (the “Contracting Authority”)
RE: Request for Tenders for the provision of Fire Risk Assessment Services

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	
SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	





[bookmark: _Toc234914286]Declaration as to Personal Circumstances of Tenderer (see RFT, Appendix 4 )

Re: Request for Tenders for the provision of Fire Risk Assessment Services
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity]  do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorised by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

2. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has:

a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c.  ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. [Click here and insert name of entity]:

a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.


4. [Click here and insert name of entity]:

a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).     
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);  

7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	

________________________
Signature of Declarant

	






[bookmark: _Toc225848602][bookmark: _Toc234914287]PART 3: Selection Criteria 
Tenderers will either pass OR fail each of the Selection Criteria as set out in Section 3.2 of the RFT. A Tenderer who fails a selection criterion will be excluded from participating in this Competition.  
[bookmark: _Toc234914288]A Economic and Financial Standing 
Tenderers and any/all members of a consortium must declare by way of eESPD that they satisfy the financial and economic standing requirement(s) set out below and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.
1. Tenderers and any/all members of a consortium have a current Tax Clearance Certificate and will provide evidence to this effect on contract award.
2. Tenderers will be compliant with their social security and legal obligations for the duration of any contract awarded.
3. Tenderers shall provide evidence of the insurance policies specified in section 2.21 of the RFT.
4. Tenderers (on a solo or cumulative basis) meet the minimum turnover requirement of €150,000 over each of the last three financial years and will provide evidence from their accountants / auditors to this effect. Please note that this is a nominal figure that meets procurement requirements. It should not be read as indicative of the budget for this project.
Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.  


Please provide the information requested by completing and signing the table below. 

	Tax Clearance 
	Please confirm YES / NO 

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at revenue.ie. To this end, please confirm: 
	Yes 
	 

	
	No 
	 

	Tenderer Name: 
	 

	Tenderer PPSN/ Tax Reference Number 
	 

	Access Number 
	 

	OR 

	I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents) 

	Registration Number 
	 
	Certificate Number 
	 

	OR 

	I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request 
	Yes 
	 

	
	No 
	 

	Turnover 

	I confirm that we have achieved the turnover stated below. 

	Year 
	2025
	2024
	2023

	Turnover 
	€ 
	€ 
	€ 

	I confirm that I will provide evidence of turnover promptly on request. 
NOTE:  In the case of sole traders or partnerships this condition may be satisfied by a letter of confirmation from a senior partner. 
	Yes 
	 

	
	No 
	 

	Insurances 

	I confirm that we have the following insurances in place if applicable 

	Insurance Type 
	Level required  
	Level in Place 
	Details of Excess 
	Renewal Date 

	Employer’s liability 
	€13 Million
	€ 
	 
	 

	Professional Indemnity Insurance	Comment by Donough O'Higgins: is this low?	Comment by Calli Pilkington: No standard 
	€1.5 Million
	€ 
	 
	 

	Public liability  
	€6.5 Million
	€ 
	 
	 

	AND 

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	Yes 
	 

	
	No 
	 

	AND 

	I confirm that I will provide the following promptly on request: 
· evidence of insurances in place; or, 
· letter from Insurance Broker confirming that the required levels can be put in place if successful  
	Yes 
	 

	
	No 
	 


 
	Signed: 
	 
 
	Position: 
	 

	Print Name: 
	 
	Phone No:  
	 

	Company Name:  
	 
	Date: 
	 


 


[bookmark: _Toc225848603][bookmark: _Toc228195496][bookmark: _Toc234914289]B. Technical and Professional Ability
SELECTION CRITERIA: MANPOWER, ORGANISATION and CAPACITY
PASS/ FAIL ONLY
	Tenderers must confirm that they have access to the appropriate resources, personnel, qualifications and skills necessary to deliver the Services described in Appendix 1: Requirements and Specification of the RFT. Tenderers must provide:
· An organisation chart clearly defining the proposed team structure, key roles, responsibilities and reporting lines, including identification of employees, affiliates and sub-contractors, where applicable.
· Details of the number of Full-Time Equivalents (FTEs), or equivalent resource allocation, proposed for each of the key roles required for the delivery of the Services.
· Identification of the proposed key personnel, including the Lead Fire Risk Assessor and, where applicable, any Fire Safety Assessment / competent person resource.
· Confirmation that the personnel proposed to deliver the Services hold relevant qualifications and experience appropriate to the delivery of Fire Risk Assessments and related fire safety advisory services in the Republic of Ireland.
· Confirmation of membership of a recognised professional body, such as Engineers Ireland, IFE, IFSM or equivalent, where applicable.
· A resource delivery model identifying, for each proposed key role, whether the relevant services will be delivered onsite, remotely, or through a combination of onsite and remote support.
· Confirmation, for each proposed key role, as to whether the relevant resource is employed directly by the Tenderer or provided through an affiliate or sub-contractor.
· Details of any additional roles considered necessary by the Tenderer to ensure the delivery of high quality Services.
Tenderers must demonstrate that they have the organisational capacity to provide a full and reliable service across the relevant PMVT sites, including the ability to respond to additional requests and to scale resources up or down where required.
Please limit your response to 2 A4 pages.  Any further information included will not be evaluated


	Insert response here







SELECTION CRITERIA: TECHNICAL AND PROFESSIONAL ABILITY
PASS/ FAIL ONLY
Tenderers must demonstrate the successful delivery of at least two (2) comparable contracts (in scale, nature, quality and complexity) delivered during the three previous years, involving Fire Risk Assessments and/or similar fire safety advisory services of comparable nature, scale and complexity. At least one example must relate to residential accommodation, non-standard accommodation, homeless services, social care, healthcare or another comparable high-risk environment.
Tenderers must provide the contact names and details for a referee who shall be able to verify the information provided.
	Reference contract #1
	

	Client Organisation Name
	

	Contact Referee Name and Address
	

	Contact Email Address
	

	Contact Phone Number
	

	Annual Contract Value and Organisation Size
	

	Contract Duration
	

	Detailed contract description – please provide scope and nature of services/goods
	








	Outline how this reference contract is comparable with the Specification and Requirements as set out in Appendix 1 of RFT (this tender).

	








	Reference contract #2
	

	Client Organisation Name
	

	Contact Referee Name and Address
	

	Contact Email Address
	

	Contact Phone Number
	

	Annual Contract Value and Organisation Size
	

	Contract Duration
	

	Detailed contract description – please provide scope and nature of services/goods
	








	Outline how this reference contract is comparable with the Specification and Requirements as set out in Appendix 1 of RFT (this tender).

	






[bookmark: _Toc234914290]
PART 4: Award criteria
Tenders will be evaluated in accordance with the following criteria laid out in the table below. Attention should be paid to minimum qualifying thresholds for responses. 
[bookmark: _Toc203102839][bookmark: _Toc234914291]Quality Award Criteria A: Understanding of Requirements
100 Marks Available
(10% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-A
	 Understanding of Requirements

	
 
	Tenderers must demonstrate a clear understanding of the scope, objectives and specific requirements set out in Appendix 1: Requirements and Specification, including:
· The delivery of site-specific Fire Risk Assessments across PMVT’s services and premises;
· The range of premises covered by the Services, including homeless services, supported temporary accommodation, family hubs, mixed-use or shared premises, offices, education/learning centres and residential services;
· Service-user risk profiles, including vulnerable occupants, reduced mobility, substance use, mental health needs and night-time occupancy; and
· The need for assessments and outputs that support PMVT’s compliance, operational decision-making and management of fire safety risk across its premises.
Maximum 2 Page Limit

	 (Write your response here)






[bookmark: _Toc234914292]Quality Award Criteria B: Proposed Approach and Methodology
200 Marks Available
(20% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-B
	 Proposed Approach and Methodology

	
	Tenderers must describe their proposed methodology for delivering the Services in accordance with Appendix 1: Requirements and Specification, including Fire Risk Assessments and, where requested by PMVT, Fire Safety Assessments.
Responses must:
· explain how each Fire Risk Assessment will be site-specific, how the entire premises will be assessed, including sleeping areas, communal spaces, staff areas, plant rooms and external means of escape, and how service-user risk profiles will be considered.
· describe how assessments will be undertaken in accordance with applicable legislation, guidance, codes of practice and standards, including the Fire Services Acts 1981 and 2003, Building Control Regulations, relevant Irish and EU guidance, IS 3218, IS 291 and applicable Department of Housing / Local Authority fire guidance.
Where Fire Safety Assessments are proposed or may be required, responses should explain the Tenderer’s approach to providing a technical, engineering-based review of the building, including reference to Technical Guidance Document B, relevant standards, identification of deficiencies or non-compliances, and prioritised recommendations to improve life safety.
Where applicable, responses should also explain how the Tenderer would provide appropriate certification or confirmation of compliance following completion of agreed recommendations and actions.
Maximum 3 Page Limit

	 (Write your response here)





[bookmark: _Toc234914293]Quality Award Criteria C: Experience and References
100 Marks Available
(10% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-C
	 Experience and References

	
	Tenderers should provide details and CVs of the proposed personnel who will deliver the Services described in Appendix 1: Requirements and Specification, including:
· The Lead Fire Risk Assessor;
· Any Fire Safety Assessment / competent person resource, where applicable;
· Any resource proposed to provide certification or confirmation of compliance following completion of agreed recommendations and actions, where applicable;
· Any additional personnel proposed for the delivery, review or management of the Services.
Responses must demonstrate the quality, relevance and suitability of the proposed resources, including:
· Relevant qualifications;
· Professional competence;
· Relevant fire safety experience;
· Experience working within the Republic of Ireland regulatory context;
· Experience and capability relevant to premises with complex occupancy profiles, vulnerable service users and/or elevated fire safety management requirements, having regard to the nature of the Services described in Appendix 1: Requirements and Specification; 
· Qualifications, professional competence and relevant experience to provide any certification or confirmation of compliance proposed by the Tenderer, where applicable
This criterion will assess the quality, relevance and suitability of the proposed team for the delivery of the Services.
Maximum 2 Page Limit
CVs - Maximum 2 Page Limit

	 (Write your response here)






[bookmark: _Toc234914294]Quality Award Criteria D: Contract Management, Reporting and Service Delivery
150 Marks Available
(15% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-D
	Contract Management, Reporting and Service Delivery

	
	Tenderers must describe their approach to managing the Contract and delivering the reporting, service delivery and timescale requirements set out in Appendix 1: Requirements and Specification.
Responses must describe:
· how the Tenderer will plan, schedule and coordinate Fire Risk Assessments and, where required, Fire Safety Assessments across PMVT premises; 
· how the Tenderer will communicate with PMVT, manage risks and issues, respond to additional requests and meet the required timescales; 
· how reports will be prepared in PDF and editable format, written in plain English, suitable for inspection by Fire Authorities, and include clear risk ratings, non-technical summaries for management, prioritised action plans with timescales, annotated floor plans where relevant, interim risk-reduction measures, action tables and recommendations to promote good practice; 
· how document control, version control and access to reports will be managed, including any electronic document management system or online portal proposed by the Tenderer; and 
· any follow-up assessments and/or reviews, staff fire safety briefings, compliance support, assistance in relation to Local Authority or HSE inspection processes, or practical and technical solutions that would ease PMVT’s reporting obligations. 
Maximum 3 Page Limit

	 (Write your response here)


[bookmark: _Toc234914295]Quality Award Criteria E: Approach to Quality Assurance
50 Marks Available
(5% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-E
	Approach to Quality Assurance

	
	Tenderers must describe their proposed approach to quality assurance in the delivery of the Services described in Appendix 1: Requirements and Specification.
Responses must address:
· how the Tenderer will monitor and measure quality in the delivery of the Services; 
· how all assessments will be subject to internal quality review before issue to PMVT; 
· how a consistent methodology will be applied across all PMVT premises; 
· how the Tenderer will engage with PMVT to ensure that standards, service requirements and prescribed criteria are fully implemented; 
· whether the Tenderer has a Quality Management System in place, including ISO 9001 or equivalent.
Maximum 2 Page Limit

	 (Write your response here)






[bookmark: _Toc234914296]Quality Award Criteria F: Approach to Environmental Measures
50 Marks Available
(5% of Total Weighted Scores)
Tenderers must provide their responses to the following:
	AC-F
	Approach to Environmental Measures

	
	Tenderer must provide their proposed approach to reduce their environmental impact and any measures /policy/ procedures they will put in place for the delivery of this contract. 
Tenderers are not required to hold a specific environmental certification; however, any relevant certification, policy or procedure may be provided as evidence of the Tenderer’s approach to environmental and sustainable considerations.
Maximum 2 Page Limit

	 (Write your response here)





[bookmark: _Toc234914297]Quantitative Award Criteria G: Cost
350 Marks Available
(35% of Total Weighted Scores)
Tenderers are required to complete the Pricing Schedule provided in the Tender Response Document.
Tenderers must provide an all-inclusive fixed price per Fire Risk Assessment. This fixed price must include all costs associated with delivery of the assessment, including travel, site attendance, administration, reporting, follow-up clarifications, access to any online portal, application or electronic document management system proposed by the Tenderer, and any standard review of available drawings or documentation required to complete the assessment.
Tenderers must also provide fixed prices for annual reviews and bi-annual / six-monthly reviews, where such reviews are required by PMVT.
All prices and rates must be expressed in Euro (€) and exclusive of VAT.
Tenderers should prepare their pricing having regard to Appendix 1: Requirements and Specification and Appendix 1B – List of Properties. Appendix 1B is provided to assist Tenderers in understanding the current profile, scale and complexity of the properties to which the Services may apply.
PMVT will not accept additional charges above the contract price. In the event that a Tenderer wishes to charge PMVT for what it considers to be an exceptional item, such charge will only be considered where it is identified prior to commencement of the relevant service and agreed with PMVT in advance.
Tenderers should identify any pricing assumptions relating to corrective action support, drawings, testing, sampling, online portal access or other additional services. For the avoidance of doubt, travel, reporting and follow-up clarifications must be included in the all-inclusive fixed price per Fire Risk Assessment and must not be charged separately.
Tenderers should demonstrate value for money through a competitive pricing model. Pricing should be scalable for multiple properties and any efficiencies available where multiple assessments or reviews are required should be reflected in the Tenderer’s pricing.
The prices submitted in the Pricing Schedule shall be used for the purposes of evaluating Criterion G – Cost.
[bookmark: _Toc54035341][bookmark: _Toc182459238][bookmark: _Toc195523474][bookmark: _Toc195626133][bookmark: _Toc198991177][bookmark: _Toc200423209][bookmark: _Toc203102843]Form of Tender
THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
Failure to sign this Form of Tender will invalidate the offer.
	To: 
	Peter McVerry Trust

	From: 
	

	Re: 
	RFT for the provision of Fire Risk Assessment Services




Pricing Schedule
	Item
	Unit
	Fixed Price (€ excl. VAT)
	Assumptions

	Fire Risk Assessment
	Per assessment
	€
	

	Annual review
	Per review
	€
	

	Bi-annual / six-monthly review
	Per review
	€
	




NOTE:
Tenderers must provide an all-inclusive fixed price for each item listed in the Pricing Schedule.
The fixed price per Fire Risk Assessment must include all costs associated with the delivery of the Services, including but not limited to travel, site attendance, administration, reporting, follow-up clarifications, review of available drawings or documentation, annotated plans where required as part of the Fire Risk Assessment report, access to any online portal, application or electronic document management system proposed by the Tenderer, and any other costs necessary to complete the assessment in accordance with Appendix 1: Requirements and Specification.
The prices submitted for annual reviews and bi-annual / six-monthly reviews must also be all-inclusive and must include all associated costs, including travel, site attendance, administration, reporting, follow-up clarifications and any related document review or update required to complete the review.
Tenderers should allow within their pricing for the current / indicative profile, scale and complexity of the properties listed in Appendix 1B – List of Properties.
PMVT will not accept additional charges above the contract price. Any exceptional item or additional charge will only be considered where it is identified prior to commencement of the relevant service and agreed with PMVT in advance.
For the avoidance of doubt, travel, reporting, follow-up clarifications, access to online portals or applications, and standard review of drawings or documentation must not be charged separately.

I/We have examined the tender documentation and hereby offer to provide the Services in accordance with the requirements specified in the Request for Tender, including Appendix 1: Requirements and Specification, Appendix 1B – List of Properties and Appendix 2: Pricing Schedule.
I/We confirm that I/we:
a) will keep this offer open for acceptance by Peter McVerry Trust for a period of 180 days from the deadline for submission of Tenders;
b) acknowledge that the award of the Contract will be made on the basis of the Most Economically Advantageous Tender (“MEAT”), determined by reference to the total evaluation outcome calculated in accordance with the award criteria, weightings and methodology set out in the Request for Tender;
c) have read and thoroughly examined the Tender Documents;
d) fully understand the Tender Documents and Peter McVerry Trust’s requirements;
e) undertake to treat the details of this Request for Tender, our Tender submission and any subsequent meetings or clarifications as private and confidential;
f) acknowledge that acceptance by Peter McVerry Trust of this Tender will not constitute a binding and enforceable agreement unless and until a formal contract has been executed or otherwise entered into between Peter McVerry Trust and the successful Tenderer;
g) have availed of all opportunities for clarification or have otherwise satisfied ourselves as to all conditions that may affect the performance of the Services required under the Contract;
h) have included all elements necessary for the performance of the specified Services, whether expressly stated in the Tender Documents, contained in any supplementary information, or reasonably inferred from the Tender Documents;
i) have found no errors, omissions, conflicts or ambiguities in the Tender Documents except those which I/we have brought to the attention of Peter McVerry Trust before the latest date for submitting queries;
j) have included for compliance with all statutory requirements applicable in Ireland and, where relevant, any country where parts of the Contract may be performed, which are in force seven (7) days prior to the deadline for receipt of Tenders; and
k) will not, if awarded the Contract, employ labour in a manner that is discriminatory or otherwise contrary to applicable employment, equality, health and safety, tax, social security or statutory obligations.
	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Telephone:
	
	Fax:
	

	Email:
	
	Date:
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