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TENDER RESPONSE DOCUMENT (TRD) 

THE PROVISION OF INSPECTIONS OF RENTED PROPERTIES TO ENSURE COMPLIANCE WITH THE HOUSING STANDARDS REGULATIONS





	
Please read the instructions carefully. 
Tenderers should use this TRD and once completed and signed submit it to Dun Laoghaire-Rathdown County Council via www.eTenders.ie by 12.00hrs on 14th August 2026.
Failure to complete or respond in an adequate manner to the information requested shall render the tender submission non-compliant.






Instructions for Completion of the TRD
Tenderers should read the Request for Tender (RFT) before they attempt to complete this Tender Response Document (TRD).  
If you consider that the RFT is missing any sections which would prevent you from preparing a comprehensive response, please contact Dún Laoghaire-Rathdown County Council as soon as possible via the messaging function on eTenders and prior to the closing date for queries.     
Where there is a discrepancy between the contents and/or instructions in this TRD and the RFT, the RFT will take precedence.   
Tenderers must follow the instructions contained in this document. 

This document contains six steps, all which must be addressed by the tenderer. 

                                                                                 ****

STEP 1

COMPLETE THE EUROPEAN SINGLE PROCURMENT DOCUMENT

The ESPD, in effect a prequalification questionnaire, can be accessed on eTenders in the Contract Notice that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to respond to several questions dealing with exclusion and selection criteria. Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response. If sub-contractors are used, they too must also complete the ESPD.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	

	If sub-contractors are being used, provide a brief explanation about their involvement in contact delivery
	

	Nature of the business
	



If sub-contractors are used their details should be provided using the table hereunder. 

Use the table multiple times as appropriate.
	Name of company (contractor)
	

	Is this company a subcontractor or consortium member?
	Subcontractor
	

	
	Consortium member 
	

	Address for correspondence
	

	Company registration address (if different)
	

	Company Registration Number 
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Legal status
	

	URL
	

	Email
	

	Phone/Mobile
	

	Nature of the business
	



STEP 3
ADDRESS THE SELECTION CRITERIA SET OUT IN SECTION 3.2 OF THE RFT
These are Pass/Fail criteria. This means if a tenderer does not provide the required information it will be excluded from the tender competition.

Economic and Financial Standing
	We declare that our turnover was more than €350,000 in one of the past three financial years and will provide evidence to that effect if so requested by the contracting authority.
	Delete as appropriate
YES           NO        



Technical and Professional Ability
Staffing Levels

The minimum number of personnel required are as follows: one qualified Senior Inspector/Surveyor/Chartered Engineer; three Qualified Inspectors; and one administrative staff member. Tenderers should complete the table below. 

	Full Time Equivalent (FTE) Numbers employed by tenderer
	FTEs provided by third parties

	

	



The minimum qualifications of the required staff are as follows. Building Surveyor, Structural/Civil Engineer, or Architect with recognised University degree to NFQ Level 8/EQF Level 6 or equivalent professional qualification. A Building Surveyor: a person named on a register maintained pursuant of Part 5 (Registration of Building Surveyors) of the Building Control Act 2007 or equivalent. A  Chartered Engineer as defined by the Institute of Civil Engineers in Ireland (Charter Amendment) Act 1969 or equivalent. In the case of an office involving building construction work as an alternative to the above qualifications be a Member of the Institute of the Clerk of Works or equivalent in Ireland or possess a full course certificate in building issued by the Technical Instruction Branch of the Department of Education or a first-class Technological Certificate (Intermediate Stage) or a Technological Certificate (Advanced Stage) issued by the Department of Education.

The minimum experience required is as follows. At least one member of the proposed team to act as Senior Inspector/Surveyor with at least five years post- graduate experience. Remaining members of team to have at least three years’ post graduate experience in building surveying/inspection services.  At least one member of the proposed team to be a Senior Clerk of Works with a minimum of five years’ experience and remaining members of team to have at least three years’ experience as a Clerk of Works or equivalent.

Tenderers should complete the table below. Delete YES or NO as appropriate.

	We have the required minimum number of personnel.
	Yes
	No

	Our personnel meet the minimum qualification requirements
	Yes
	No

	Our personnel meet the minimum experience requirement
	Yes
	No

	Our personnel have current membership of a recognised professional body
	Yes
	No



Previous Experience

Tenderers must demonstrate a proven track record in the provision of comparable inspection services by way of two verifiable reference contracts in progress or completed in the past three years. If the references are not adequate, then the tender submission shall be considered as non-compliant and excluded from the competition.

REFERENCE 1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered comparable services

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of inspection services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance Measurement
	Provide evidence of meeting contract performance measurement requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



REFERENCE 2
	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered comparable services

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of inspection services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding Vat
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authority's current requirements

	Contract Performance Measurement
	Provide evidence of meeting contract performance measurement requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



Quality Assurance
Tenderers must declare that they operate an appropriate quality assurance programme, either third party certified or a comprehensive in-house system by completing table below.

	

	Do you operate a quality management system? 
	Yes
	
	No
	

	Name of Manager responsible for quality 

	



	If so, is it third party certified or in-house? 
	Third party certified
	

	
	In-house
	

	If third party certified, please provide the following information
	Date of most recent certification 
	

	
	Scope of certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system
	






Health and Safety

Tenderers must declare that they operate health and safety systems and procedures in line with the Safety Health and Welfare at Work Act 2015 by completing the table below. 

	Do you comply with the Safety Health and Welfare at Work Act 2005?
	Yes
	
	No
	

	Name of Manager responsible for Health and Safety 
	

	If you have a health and safety policy, is it third party certified or managed in-house? 
	Third party certified
	

	
	In-house
	

	If third party certified, please provide the following information
	Date of most recent certification 
	

	
	Scope of certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system
	




STEP 4

RESPOND TO THE AWARD CRITERIA SET OUT IN SECTION 3.3 OF THE RFT

Tenderers are encouraged to respect the page-count limits.

Approach and methodology for delivery of the service (350 marks)
Tenderers must outline a programme for the delivery of the required inspections as specified in Appendix 1.  The programme should set out how the required number of inspections for each year will be achieved on a weekly basis. Risks and challenges should be identified and proposed mitigation measures explained. 

	
Insert Response Here














Technical merit of the proposed team (150 marks)
Tenderers must provide CV details of the members of their proposed delivery team, including subcontractors as appropriate. In addition, the roles and responsibilities of the team, should be clearly explained. 

The CV of the proposed Senior Manager should be inserted into the table below. 
	Name
	

	Position in the tenderer’s company 
	

	Highest professional qualification
	

	Number of years’ experience as a Senior Manager
	

	Details of comparable assignments managed during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Confirm availability for duration of the contract term 
	

	Justification for the appointment
	



Higher marks will be given to Tenderers that demonstrate in detail that the proposed Senior Manager has the relevant skills set and experience to deliver the brief (selection criteria and Appendix 1).
Tenderers should also submit the CVs of the proposed support personnel with reference to the professional grades as set out in Appendix 1 to the RFT. 
	Name
	

	Position in the tenderer’s company 
	

	Highest professional qualification
	

	Number of years’ experience 
	

	Details of comparable assignments managed during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Confirm availability in full-time position for duration of the contract term 
	

	Justification for the appointment
	



Tenderers should also confirm that the Senior Manager will have the authority and delegated responsibility to take decisions, including resolving any complaints, implementing corrective actions, and responding to any requests for information or reporting. 
	Insert Response Here 













Contract Management and Performance (150 marks)
Tenderers must designate an experienced Contract Manager. Tenderers must also demonstrate how the contract will be managed over the lifetime of the contract via a method statement of no more than three pages to ensure delivery of the service to the requirements as set out in Appendix 1. The method statement should include Key Performance Indicators, reporting arrangements, communications and budget and financial management.

	
Insert Response Here










Sustainability (50 marks)

Tenderers must explain in a clear and comprehensive manner their approach to sustainability as it applies to this contract.

	

Insert Response Here








Cost (300 marks)

Tenderers must complete the table below.

Note: All other follow-on inspections that are required will be paid as per the second inspection price. All cost per inspection are inclusive of out of pocket (i.e. mileage, subsistence, phone, postage, etc.) and administrative / account / contract management activities and related costs. No access to dwellings will not constitute a completed inspection. Any other fees not outlined above must have prior agreement with the contracting authority.

	
	(A)
Notional number of inspections for tender assessment purposes (per annum)
	(B)
*Cost per Inspection 
(ex. Vat)

	(A) X (B)
Total cost proposed 
(ex. Vat)
	
Total cost proposed 
(inc. vat)

	First inspection (as specified in  Appendix 1) 

	4,000
	€
	€
	€

	Re-inspections
(final inspection) (as specified in  Appendix 1) 

	2,000
	€
	€
	€

	Total for Evaluation Purposes

	€
	€



For information purposes only please provide the maximum hourly rate chargeable if attendance is required for court appearances due to inspection non-compliance.
	Description
	Cost per Appearance (excl. VAT)

	Court Appearance 
	€



STEP 5

COMPLETE AND SIGN THE ‘TENDERER’S STATEMENT’ HEREUNDER (RFT APPENDIX 3)


TO: Dún Laoghaire-Rathdown County Council 

RE: RFT for the provision of inspections of rented properties to ensure compliance with the Housing Standards Regulations

Having examined this RFT, the selection criteria, and the requirements and specifications (Appendix 1), and the instructions in the TRD, we hereby agree and declare the following:

	1.
	We understand the nature and extent of the services required to be delivered as described in the requirements and specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the services contract (Appendix 5), and the Confidentiality Agreement at Appendix 6 of the RFT and agree if awarded a service contract to execute the services contract and the Confidentiality Agreement.

	3.
	We accept all the selection and award criteria as set out in Part 3 of the RFT.


	4.
	We agree to provide the contracting authority with the services in accordance with the RFT and our tender.


	5.
	We agree that, if awarded any Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, climate, social and labour law.

	6.
	We confirm we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our tender will remain valid for the period of time commencing with the tender deadline as specified at paragraph 2.10.3 of the RFT.

8.  We shall, if awarded any service contract, have in place on the effective date of the services contract all insurances as required by paragraph 2.21.1 of the RFT.

9.  We confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

11

	
	 
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date







STEP 6
SAVE AND SUBMIT THIS TRD AND THE ESPD VIA ETENDERS BY 14th AUGUST 2026
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