APPENDIX (i) 
Cost Breakdown Schedule
Tenderers must complete each section in the tables below 
Failure to do so will result in elimination from the competition
Please note that speaker/venue hire/refreshments costs for all events will be borne by LEO Dublin City and should not be included in the tender cost.

	Programme activities 
	Details 
	Estimated Unit Hrs 
	No. of Units per 12 month year

	Cost per Unit ex VAT
	Total Cost per 12 months year (ex VAT) 

	Overall Project Management Fee for LEO Women in Business Programme 
	
	
	
	€
	€

	Facilitation of networking events
	Organisation of 11 networking events per year.  Attendance at events approx. 60 – 100 

	
	
	€
	€

	All travel and subsistence costs for Events
	
	
	
	€
	€





Cost Breakdown Schedule
Women in Business Network (continued)
	Materials

	 
	Estimated Unit Hrs
	No. of Units per 12 month year
	Cost per Unit ex VAT
	Total Cost per 12 months year (ex VAT)

	Marketing collateral to promote the network and networking events
Tenderers are referred to Section 2.3.5 of the RFT for details.
	Development of Marketing collateral to promote network and events e.g., Updating content, leaflets, brochures, branding etc. across all media platforms for all networks/events being delivered.
	
	
	€
	€

	Committee Meetings related to Programme of Activities
	 
	
	
	
	

	Attend face to face meeting with LEO Dublin City Officials estimated to be 4 per year
	

	
	
	€
	€

	Event Management
	 
	
	
	
	

	Annual Female Entrepreneur Competition
	Full Event Management
· Applications
· Judging
· Running Event
· Event Promotion
· Feedback
	
	
	€
	€

	International Women’s Day Event run and managed by the Dublin Chamber of Commerce held during part of Local Enterprise Week. 
	Working with Dublin Chamber of Commerce and other external agencies/LEO networks to contribute in terms of speakers/panellist for the International Womens Day event held in March with over 300+ attendees. 
	
	
	€
	€

	National Women’s Enterprise Day Event
	Co-ordination Role working in collaboration with Outside Agency. Attendance up to 300 at event.
	
	
	€
	€





Cost Breakdown Schedule
Women in Business Network (continued)
	Website Maintenance 
	 http://www.localenterprise.ie/DublinCity/Start-or-Grow-your-Business/networking/Women-in-Business/ 
	Estimated Unit Hrs
	No. of Units per 12 month year
	Cost per Unit ex VAT
	Total Cost per 12 months year (ex VAT)

	Management Hours
	Updating LEO Women in Business website regularly, writing content, sourcing information and providing updates on a regular basis.
	
	
	€
	€

	Social Media 
	Develop, Management and update all LEO Dublin City Women in Business Network Social media sites including Facebook, Linkedin, Twitter.
	
	
	€
	€

	Other Costs not included in above headings
	
	
	
	
	 

	Other Costs
	Any other costs identified (provide details)
	
	
	€
	€

	TOTAL ANNUAL COST FOR COST CALCULATON PURPOSES
(1 Year)
	€

	TOTAL COST FOR ULTIMATE COST CALCULATON PURPOSES
(i.e Annual Cost x 4 Years)*
	€



*This figure must correspond with the ‘Total cost for Ultimate Cost Calculation Purposes’ in the Form of Tender in the Tender Response Document based on the potential four years of the framework.
It should be noted that the schedule of costs should include all costs associated with the Co-Ordinator role over the projected four years. 
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