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UCDOPP5605 Request for Tenders dated 02/07/2026
To Establish a Single Supplier Contract for the Provision of Media Advertising Services to UCD Smurfit School.

 

Tender Response Document 



	Tenderer Name

	Insert Tenderer Name Here





All Responses in this Tender Response Document are subject to the rules, conditions and stipulations as set out in the Request for Tender (RFT).



Response Deadline:  30/07/2026 12:00 
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[bookmark: _heading=h.2l0g8q61wztt]Instructions

Tenderers must fully complete this Tender Response Document (TRD) which must be read in conjunction with the RFT for the provision of Media Advertising Services to UCD Smurfit School and provide all required information.

Tenderers must insert their name on the front cover of this TRD and answer each element in the relevant response areas provided below.

In relation to Selection Criteria, Tenderers submitting appendices to support their response should name the appendices to reflect the section they are in response to, e.g. 3.2 Turnover Requirements.

In relation to Award Criteria, Only information provided in the dedicated response area will be used for the evaluation of that criterion.  Please note the maximum page count that no appendices will be evaluated with the exception of those requested. 

Tenderers must not embed documents in this TRD. Please note submission instructions in 2.6 Tender Submission Requirements in the RFT.




	Tenderer to Complete
Please tick the box below to acknowledge you agree and understand

	Please tick this box to certify that you understand the instructions of this TRD.
	☐

	Please tick this box to confirm that you have enclosed the Appendix 3 Tenderers’ Statement signed on your letterhead in your submission 
	☐

	Please tick this box to confirm that you have enclosed the signed and witnessed Appendix 4: Declaration as to Personal Circumstances of Tenderer in your submission
	☐

	Please tick this box to confirm that you have enclosed supporting documentation for the Selection Criteria of this document and as outlined at section 3.2 of the Request for Tender document.
	☐





[bookmark: _heading=h.981pbxqph8qx]Section 1:  Tenderer Information 

[bookmark: _heading=h.p3z699qewuae]1.1 Tenderer Information 


	Tenderer Information                         	



	Registered Name of Tenderer 
	Click here and insert details

	Registered Company Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	Postcode
	Click here and insert details

	Company Telephone Number
	Click here and insert details

	Company Email Address
	Click here and insert details

	How long has the firm traded under this name?
	Click here and insert duration

	VAT Number 
	Click here and insert details

	Tax Reference Number
	

	Tax Clearance Access Number
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details

	Legal Status (if any)
(e.g. Partnership, LLP, Sole Trader etc.)
	Click here and insert details

	Is the Tenderer a Small and Medium Enterprise (SME)?
	Click here and insert details

	SMEs are enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding €50 million, and/or an annual balance sheet total not exceeding €43 million.
Please see:  https://single-market-economy.ec.europa.eu/smes/sme-definition_en




	Tender Lead

	Contact Name for this Tender
	Click here and insert details

	Contact Job Title
	

	Telephone Number incl. Mobile Number
	Click here and insert details

	Email Address (this must not be a general email address e.g. info@ or hello@)
	Click here and insert details







[bookmark: _heading=h.80l0czc8kec2]1.3. Consortia and Prime / Subcontractors

	Consortia and Prime / Subcontractors

	As set out in RFT Part 2, paragraph 2.5 Consortia and Prime / Subcontractors where a group of undertakings (in whatever form and regardless of the legal relationship between them) come together to submit a Response to this RFT, the Contracting Authority will deal with all matters relating to this Competition through a single nominated entity authorised to represent all members of the group of undertakings. The Tenderer must provide details of all members of the group of undertakings and their role in the Response and clearly and comprehensively set out the contact details including name, title, telephone number, postal address, facsimile number and email address of the nominated entity authorised to represent the Tenderer  and to whom all communications shall be directed and accepted until this Competition has been completed or terminated.  Correspondence from any other person will NOT be accepted, acknowledged or responded to.
Tenderers shall in their Responses be required to designate a single entity who will carry overall responsibility for the Services Contract that may be awarded (the “Prime Contractor”), irrespective of whether or not tasks are to be performed by a subcontractor or other consortium member (the “Sub-contractor”). 

	Declaration Confirmation
	Please confirm submission

	Are you a group of undertakings coming together to submit a Response to this RFT?
If your answer to this question is ‘No’ then the following questions are not applicable. 
	Please choose Yes or No

	Where applicable, Tenderer to confirm the designated single entity who will carry overall responsibility for the Services Contract (the “Prime Contractor”),
(Note: this should be the same entity inserted into the cover page and section 1.1 of this RFT Response Document.)
	Click here and insert details

	Where applicable, Tenderers must provide details of all members of the group of undertakings and their role in the Response and clearly and comprehensively set out the name and contact details of their organisation.

	Sub-contractor 1
	Click here and insert details

	Sub-contractor 2
	Click here and insert details

	Sub-contractor 3
	Click here and insert details



[bookmark: _heading=h.mrs8uwsqrpwr]Section 2: Tenderers’ Statement and Declaration as to Personal Circumstances of Tenderer

[bookmark: _heading=h.79emuaeuw5f]2.2 Appendix 3 – Tenderers’ Statement


	[bookmark: _heading=h.1djilj6xxu3k]Tenderers must complete and sign by a duly authorised signatory and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper. Any changes to the document will result in the automatic disqualification of the Tenderer in question.  




TENDERERS’ STATEMENT

TO:  University College Dublin (the “Contracting Authority”)
RE: Request for Tenders for the Provision of a Media Advertising service.
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby agree and declare the following:
	
1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of:
a) the RFT; and
b) the Services Contract and agree if awarded any contract to execute the Services Contract at Appendix 5 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Services in accordance with the RFT, our Tender and our response if awarded any Services Contract.

	5
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT and as required by the SRFT.


	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.     We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to the same).

	11.      The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to the same).          

	12.     The Subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	



	☐
	I understand that checking this box and providing my name above constitutes a legal signature confirming I acknowledge and agree to the information provided in this document and the Request for Tender (RFT)












[bookmark: _heading=h.f5d6ylr2bfay]
2.2 Appendix 4 – Declaration as to Personal Circumstances of Tenderer

	Tenderers shall complete, sign and return the following form of Declaration as to Personal Circumstances of Tenderer, which has been witnessed by a Practising Solicitor/Commissioner for Oaths.  
Any changes to the document will result in the automatic disqualification of the Tenderer in question.  



Re: Request for Tenders for the Provision of A Single source of Media Advertising Service.

NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]: 
(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority.
(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(h) [bookmark: _heading=h.i9wbpt9bxzn4]  That the preparation of the Tender was carried out independently.

(i)  Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).         
                                                                                                                                                                                                                                                 
(j) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

(k)  Is not guilty of grave professional misconduct.

(l)  Has not entered into agreements with other economic operators aimed at distorting competition.

(m) Is not aware of any conflict of interest due to its participation in the Competition;

(n)  Has not had any prior involvement in the preparation of the Competition;

(o)  Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

(p)  Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 

(q)  Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority. 
	________________________
Signature of Declarant
	________________________
Name of Declarant in print or block capitals

	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me)
at ____________________________  this ___________ day of _______________ 20__
_______________________________
(signed)
Practising Solicitor/Commissioner for Oaths


[bookmark: _heading=h.ksxxjhjlh5xb]
Section 3: Selection Criteria

[bookmark: _heading=h.djzr8vcuve3w]3.1 Economical and Financial Standing 

3.2.A (i) Turnover Requirement 
[bookmark: _heading=h.4d34og8]It is a requirement that Tenderers have attained an annual turnover of €100,000 for any one of the three previous financial years from the date of this RFT. 
Documentation/Evidence Required
[bookmark: _heading=h.vi0dzx3bgu5h]It is a requirement that Tenderers complete the table below and provide with their tender submission a verifiable statement of the Tenderer’s overall annual turnover in the form of  an Accountant/Auditor’s statement on the Accountant/Auditor’s letterhead  for any one of the three previous  financial years from the date of this RFT to demonstrate that they meet the above required economic and financial standing criteria.  

	Insert Year
	Turnover

	2025
	€

	2024
	€

	2023
	€

	Declaration Confirmation
	Please confirm submission name

	Tenderers confirm submission of the Accountant/Auditors Statement on Letterhead 
	



This statement must be submitted on the Accountant/Auditors letterhead.                                          
[bookmark: _heading=h.k6wgk4y9b1se]3.2 Technical and Professional Ability 
3.2.B (i) Previous Experience 
Tenderers must within the previous three years from the date of this RFT have successfully delivered two contracts of a similar nature, scale and complexity of a Media Advertising service similar to the requirements and specifications detailed in Appendix 1 Requirements and Specifications of this RFT.  
Documentation/Evidence Required
The tables below must be completed.   Please note there is no word maximum when completing these tables. Tenderers must ensure they provide sufficient information to allow the Contracting Authority to judge the similarity of the example contracts to the requirements of this RFT.

	A Media Advertising service: Contract One

	Client/Contracting Authority 
	 

	Client Reference Name
	 

	Position 
	 

	Contact Number 
	 

	Contact Email Address 
	 

	Contract Duration and start/finish dates
	 

	Contract value per annum (excl vat)
	 

	Please provide a description of the Services provided to the client/contracting authority

	 

	Please provide a description of the management and quality systems/approach employed to ensure contract performance
	

	Please detail any innovative creative concepts and environmental obligations that were employed in this contract to improve environmental performance and reduce life-cycle costs.
	

	Outline how this contract is comparable to the scale, complexity and subject matter of the service being tendered.  (Mere affirmation is not sufficient).
	

	A Media Advertising service: Contract Two

	Client/Contracting Authority 
	 

	Client Reference Name
	 

	Position 
	 

	Contact Number 
	 

	Contact Email Address 
	 

	Contract Duration and start/finish dates
	 

	Contract value per annum (excl vat)
	 

	Please provide a description of the Services provided to the client/contracting authority

	 

	Please provide a description of the management and quality systems/approach employed to ensure contract performance
	

	Please detail any innovation creative concepts and environmental obligations that were employed in this contract to improve environmental performance and reduce life-cycle costs.
	

	Outline how this contract is comparable to the scale, complexity and subject matter of the service being tendered.  (Mere affirmation is not sufficient).
	








[bookmark: _heading=h.d3gq8y8fmn1i]Section 4: Award Criteria
Responses to the Award Criteria
[bookmark: _heading=h.26in1rg]Responses to the Award Criteria below must be completed in Appendix 1 Tender Response Document only, available for download on www.etenders.gov.ie using the response boxes provided. Please provide a detailed response to each criteria. Tenderers are free to expand the boxes as required.
	A.      Editorial Capability and Content Quality

	Demonstrated expertise in business, higher education, research-led, and thought leadership journalism.
Quality of proposed editorial tone, narrative framing, and relevance to executive audiences.
Capability to produce multi-format content (print, digital, social, video integration where relevant).
Strength of editorial governance processes ensuring accuracy, independence, and compliance with media standards.
Evidence of ability to integrate academic research translation into accessible business insights.

	



















	B.    Media Reach, Audience Quality and Targeting Capability

	Demonstrated ability to reach required audience metrics (print, digital, social, newsletter, ePaper).
Evidence of Irish and international business audience penetration, including diaspora engagement.
Strength of audience segmentation and targeting capability, including behavioural and demographic targeting.
Quality of reach to:
· Senior business leaders
· Policymakers and institutional stakeholders
· Alumni networks
· Prospective postgraduate student audiences
Transparency and verifiability of audience analytics methodology.

	









































	C.       Digital Capability, Innovation and Campaign Delivery

	Strength of programmatic advertising capability and optimisation tools.
Effectiveness of cross-platform integration (web, app, social, ePaper, newsletter).
Innovation in content distribution formats and engagement models.
Capability to deliver guaranteed impressions and performance thresholds.
Use of data-led optimisation and real-time campaign adjustments.
Ability to integrate UCD Smurfit School assets across digital environments.

	













































	D.      Account Management, Governance and Delivery Model

	Clarity of governance structure and single point of contact model.
Strength of campaign management workflows, including approvals and turnaround times.
Quality of reporting frameworks and stakeholder communication.
Ability to align delivery with academic calendar, recruitment cycles, and key institutional milestones.
Evidence of structured QA processes for content and campaign delivery.

	













































E.    Performance Measurement, Analytics and Reporting

	Robustness of analytics framework across all channels
Ability to report on:
· Impressions
· Engagement
· Click-through rates
· Audience segmentation performance
· Attribution modelling (where available)
Frequency, clarity, and usability of reporting outputs.
Capability to provide insight-led optimisation recommendations.
Transparency of data sources and measurement methodologies.

	










































	F.    Relevant Experience and Demonstrated Track record

	Evidence of at least two comparable large-scale integrated media campaigns
Experience delivering campaigns combining:
· Editorial content
· Sponsored features
· Digital display advertising
· Social amplification
Demonstrated success in delivering outcomes for education, professional services, or business-to-executive audiences.
References and case study evidence of measurable impact.
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