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Call for Tenders (CFT)
Local Enterprise Office Limerick
Owner/Manager Business Development Programme
Tender Response Document
Form 2


	Procedure 
	Open Competition – Request for Tenders

	Issue Date
	30th June 2026

	Closing Date
	12 noon Friday 24th of July 2026

	Contact for Queries
	Questions and Answers facility on www.etenders.gov.ie 

	Duration
	12 months with the option to extend for a further 2 X 12 month periods, up to a maximum of 36 months in total


	Please note that information relating to this competition including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie . Registration is free of charge and there is no charge for documents.  Please note that the Contracting Authority cannot accept responsibility for information relayed (or not relayed) via third parties.

Note: An incomplete form, which has unanswered questions, may see your tender excluded from assessment as being invalid.



[bookmark: _Toc48819142]



 Instruction for Completion
This document MUST be used for the submission of tenders. 
Tenderers should ensure they have read the Request to Tender Document (Form 1) before they attempt to complete this Response Document.  
If you consider that the Tender Response Document is missing any sections which would prevent you from preparing a comprehensive response, please contact the Contracting Authority as soon as possible.      
Where there is a discrepancy between the contents/instructions in this document and the Request for Tender, the Request for Tender will take precedence.   
Tenderers must follow the instructions contained in this document in relation to attachments, format for submission, etc.  
Where tenderers are relying on other parties to meet the selection criteria, those parties must be available to deliver elements of the contract.
Note: The Applicant is responsible for any costs or expenses they incur in the preparation or submission of their tender or otherwise. 

	Economic Operator Details for Tender Submission



	Tendering Party Name
	

	Contact Person
	

	Position
	

	Address
	

	Telephone
	

	E-Mail
	

	Website
	

	Date of Establishment If Applicable
	

	VAT Number if Applicable
	

	CRO Number if Applicable
	

	Legal Structure of Tendering Entity e.g. company, partnership, sole trader etc.
	

	Brief Overview of Organisation including services offered and markets served
	



	Names of Other Parties Forming Part of this Tender Submission:

	Name
	Description of Proposed Role
	Confirmation Relevant Information Provided For Each Party

	
	
	

	
	
	

	
	
	

	
	
	





	DECLARATION OF BONA FIDES - In relation to an award procedure under Public Sector Directive 2014/24/EU (Article 57). Weighting: Pass/Fail only
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant Applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1 Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?

	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box 

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing; 
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Non-payment of taxes or social security obligations:

Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?

Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1a to 2.1i will be excluded.



	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.
The Economic Operator:
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	
	· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or 
	
	

	2.1i
	has undertaken to:
unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· Negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
	
	


	
NOTE: The term Economic Operator covers equally the concepts of Contractor, Supplier and Service Provider whether as Candidate, Tenderer or Participant under an award procedure in accordance with the relevant Public Procurement Directive.





	DECLARATION RE STATUTORY OBLIGATIONS


	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:

	Please indicate your answer by marking ‘X’ in the relevant box

	
	YES
	NO

	(i) 
	Employment Equality Acts 1998-2015 
	
	

	(ii) 
	Equal Status Acts 2000-2015
	
	

	(iii) 
	National Minimum Wage Act 2000 as amended 
	
	

	(iv) 
	Organisation of Working Time Act 1997 as amended
	
	

	(v) 
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi) 
	Disability Act 2005
	
	

	(vii) 
	General Data Protection Regulations 2016/679
	
	

	(viii) 
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	
This Declaration is made for the benefit of the Contracting Authority

I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:


	Name of Economic Operator

	

	Authorised Signatory

	

	Name in print or block capitals

	

	Position 	

	





	Tax Clearance
	

	I confirm and declare being tax compliant.  I confirm that the Local Enterprise Office Limerick and/or Limerick City & County Council can verify this tax clearance status through Revenue’s online facility using the following details:
	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR  I confirm that I hold a current valid paper Tax Clearance Certificate 

	Registration Number
	
	Certificate Number
	

	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Amount
	Policy Number
	Expiry Date

	Employers Liability (Where Applicable)
	
	
	

	Public Liability
	
	
	

	Professional Indemnity 
	
	
	

	Other relevant insurances 
	
	
	

	AND 
I confirm that if successful, where the levels required under the contract are higher than those currently in our possession are, I will be in a position to put the required forms and levels of insurances required in place. 
The Minimum Levels of Cover required under this contract are:
· Employers Liability (If Applicable) €13 million
· Public Liability €6.5 million
· Professional Indemnity €650,000
	

	AND 
I confirm that I will provide the following within 10 working days of being requested:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
	

	Signed: 
	

	Freedom of Information Declaration
	

	I understand that information about this tender not identified as sensitive may be released in response to a request under the Freedom of Information Act 2014. The Local Enterprise Office Limerick is obliged under the Act to consult with this organisation prior to any decision to release such information
	Yes
	No

	
	
	

	Signed: 
	



	Health & Safety Statement
	

	I confirm that I will provide a copy of my Health & Safety Statement prior to the issue of any contract for the delivery of services. I accept that the failure to provide the Health & Safety Statement within 10 working days will result in the offer of a contract being withdrawn and the contract being offered to the next provider on the panel. 
	Yes
	

	
	No
	

	Signed: 
	

	Conflict Of Interest Declaration
	

	Does any conflict of interest, as defined in 2(b) of the Terms & Conditions, arise in relation to this tender?
	Yes
	

	
	No
	

	If you answered “Yes” to the Conflict of Interest Declaration please outline the nature of this conflict of interest below:

	


	Signed: 
	


	I understand the nature and extent of the services required to be delivered in this RFT. I accept the selection and award criteria as set out in the RFT. I confirm that all prices set out in this RTF remain valid until December 2019. I accept that I will not be offered an individual debriefing should my tender(s) be unsuccessful. I understand that Local Enterprise Office Limerick may cancel this procurement process at any time. 
I certify that all information provided in this tender is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration, or a failure to answer all questions asked, will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:


	Name of Tendering Entity
	


	Signature
	


	Name Of Signatory
	


	Position	
	


	Date
	




	
TECHNICAL AND PROFESSIONAL DETAILS OF TENDER



Note to Tenderers: Sections below can be expanded to provide more space for detail if required:
	Criterion A - Proposed Total Fee for the Delivery of an Owner/Manager Management Development Programme (Exc VAT)  
Max Marks 3000 (30%) Minimum requirement to remain eligible in the competition:  1500
	Total cost (in euros and exclusive of VAT)

€


	VAT if applicable

	

	I/We accept that LEO Limerick/LCCC will hold no responsibility if an error has been made by the tenderer in calculating these costs.


	Signed:

	



	Criterion B - Please outline proposed programme to meet the needs of Owner/Managers in the SME sector 
Max Marks 3500 (35%) Minimum requirement to remain eligible in the competition:  1750


	Copy of course content for each of the 15 modules to be delivered. The submission for criterion B should not exceed more than 4 pages of text with minimum font size 11..   















	Criterion C - Expertise and experience of the programme delivery team as relevant to this programme and resources allocated 
Max Marks 3000 (30%)    Minimum requirement to remain eligible in the competition:  1500

	Names, qualifications and background of each person delivering the service to the target market. If the delivery of previous relevant programmes is being cited the response must include the dates this service was delivered and the client. (Amount of time each person will deliver service if more than one person is proposed). The submission for criterion C should not exceed more than 3 pages of text with minimum font size 11.   















	Criterion D – Green Public Procurement – Environmental & Sustainability credentials of the tender 
Max Marks 500 (5%)    Minimum requirement to remain eligible in the competition:  250

	Tenderers must clearly demonstrate how the programme will be delivered in an environmentally sustainable manner, aligned with the objectives of Ireland’s Climate Action Plan, including measures to minimise emissions, reduce waste, and promote resource efficiency. The submission for criterion D should not exceed more than 1 page of text with minimum font size 11.   













	

	Programme Certification

	Please identify the level of programme certification if applicable




A Curriculum Vitae MUST be included with this tender for each person proposed for involvement in the delivery of service under this tender. The submission of the CV is in addition to the page limit for Criterion B. 
	Project Management (Pass/Fail)

	Outline the personnel and structures that will be put in place to ensure successful delivery of this Lot within time, on budget and meeting all measurement requirements and the proposed reporting structure to Local Enterprise Office Limerick including an individual who will have authority to deal with all matters in relation to the delivery of the service.

	





Please provide contact details of three referees for whom you delivered a comparable service within the past three years. Local Enterprise Office Limerick will contact these individuals as part of the assessment process. Local Enterprise Office Limerick reserves the right to make enquiries with staff in other Local Enterprise Offices or in other agencies if we become aware of previous contracts you received from them. We will not inform you in advance that we are making enquiries about your capacity to deliver to those listed below or to any other entities. Written references should not be submitted. 
	REFEREE 1

	Organisation
	

	Contact name
	

	Address
	

	Telephone no.
	

	E-mail address
	

	Description of the service delivered
	



	Date of delivery of this service contract
	

	Value of this service contract 
	€
 (Failure to complete this section may see the tender deemed to be incomplete and duly rejected)

	Outline how the delivery of this service contract is relevant to this lot
	





	REFEREE 2

	Organisation
	

	Contact name
	

	Address
	

	Telehone no.
	

	E-mail address
	

	Description of the service delivered
	



	Date of delivery of this service contract
	

	Value of this service contract 
	€
(Failure to complete this section may see the tender deemed to be incomplete and duly rejected)

	Outline how the delivery of this service contract is relevant to this lot
	





	REFEREE 3

	Organisation
	

	Contact name
	

	Address
	

	Telehone no.
	

	E-mail address
	

	Description of the service delivered
	



	Date of delivery of this service contract
	

	Value of this service contract 
	€
(Failure to complete this section may see the tender deemed to be incomplete and duly rejected)

	Outline how the delivery of this service contract is relevant to this lot
	





	I certify that all information provided in this tender is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration, or a failure to answer all questions asked, will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:


	Name of Tendering Entity
	

	Signature
	

	Name Of Signatory
	

	Position	
	

	Date
	




Document checklist
The closing date for receipt of completed tenders is 12 noon Friday July 24th 2026 through the etenders platform only. Tenders which are received late will not be considered. Incomplete tenders will not be considered.  

The following documentation MUST be included with a tender. Failure to submit a tender in the manner outlined above, before the closing date and containing all of the information listed below will deem your tender submission invalid and your tender will not be evaluated.


	ITEM
	DESCRIPTION

	Declaration of bona fides
	A failure to sign in ALL places listed for a signature or a failure to answer all questions listed will make your submission invalid. 

	Statutory Declaration
	A failure to sign in ALL places listed for a signature or a failure to answer all questions listed will make your submission invalid.

	Insurance Details
	Tenders must submit proof that they have the minimum level of insurance cover required in this document OR confirmation that they will put this minimum level of cover in place and provide proof of same to Local Enterprise Office Limerick within 10 working days of it being requested.


	Curriculum Vitae(s)
	A CV must be included for each person who is listed as being involved in the delivery of the service.
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