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[bookmark: _Toc212639111]Guidance Notes (“Guidance Notes”)
[bookmark: _Toc212639112][bookmark: _Ref413334318]	General Requests
Candidates are requested to complete the pro-forma Pre-Qualification Questionnaire as attached as fully as possible.  
Candidates are permitted to add additional lines to the pro-forma tables and boxes set out within the Pre-Qualification Questionnaire as required.
The information requested in the Pre-Qualification Questionnaire should be submitted in English and where copies of original documents are provided in languages other than English, a complete and accurate English translation must be provided or the documents will not be considered during the pre-qualification process.  In the event of any discrepancy or difference between various languages, the version in the English language will prevail.
All financial information should be denominated in Euro, except where financial information is being provided in a certified or audited supporting document such as a set of financial statements, in which case it is sufficient for the information to remain in its original currency.
Each part of the Pre-Qualification Questionnaire must be completed.  Do not leave any section blank.  If a Candidate considers a Part not relevant, it should be clearly marked “not relevant” and include the reason why this is stated.
Candidates are required to provide all of the details that they consider necessary to provide a sufficient response to each question or item set out in the Pre-Qualification Questionnaire.  It should be noted that the non-provision of any information requested, insufficient detail to adequately explain any part of the Pre-Qualification Submission, or any failure to comply with the express provisions of the Expression of Interest document or to supply the information sought in the Pre-Qualification Questionnaire may be considered grounds for exclusion from the competition.
Any reference to previous experience in the Pre-Qualification Questionnaire refers to experience previous to the date of issue of the Expression of Interest document.
[bookmark: _Toc212639113]
Pre-Qualification Questionnaire - Part A: Details about the Candidate
1. [bookmark: _Toc212639114][bookmark: _Ref413334985]	Candidate
Please provide details of the proposed Candidate.
	Name:
	

	Address:
	

	Registered Office (if different):
	

	Date of establishment:


	

	Telephone:
	

	Email Address:
	



[bookmark: _Toc212639115][bookmark: _Ref413335047]	Candidate’s Authorised Representative
Please provide details of the Candidate’s Authorised Representative.  

	Proposed Contracting Company Name: 
	 

	Company Address: 
	 

	Tender Contact (name): 
	 

	Tender Contacts Email Address: 
	 

	Tender Contacts Phone No.: 
	 



[bookmark: _Toc212639116][bookmark: _Ref413335188]	Legal Form
Is the Candidate already a limited company or if not what is the legal form of the Candidate (e.g partnership, joint venture)?
	
	
	
	
	
	
	
	
	

	
	Already a Limited Company
	
	
	
	Other 
	
	
	

	
	(Please tick as appropriate)
	
	
	
	(Please tick as appropriate)
	
	
	


If the Candidate is a limited company, please provide the following information:
	Registered Number:
	

	Year of Incorporation:
	

	Issued Share Capital:
	

	Place of Registration:
	

	Memorandum of Association / Articles of Association:

	



If the Candidate is a not limited company, please provide equivalent information for the Candidate based on the Candidate’s legal form.

[bookmark: _Toc212639117][bookmark: _Ref413335328]	Reliance on Resources
Is the Candidate relying on the resources of entities with which it is directly or indirectly linked (including, for example, but not limited to, reliance on a parent company’s resources) for the purposes of proving its financial, economic and/or technical capacity, as set out in Section 5 (Submissions) of the Expression of Interest document?
	
	
	
	
	
	
	
	

	(Please tick as appropriate)
	Yes
	
	
	
	No
	
	

	If yes, Candidate must provide evidence satisfactory to RTÉ that it has available to it the resources of those entities.  For example, a written undertaking from such other entity confirming that it will provide the necessary support (including details of the resources which will be made available and the basis upon which those resources will be made available).  If sufficient evidence is not provided the Candidate will be evaluated based on its own financial, economic and technical standing.
	



	
	Tick if appropriate written evidence of support for financial and economic standing is enclosed

	Reference to where enclosed:

	
	Tick if appropriate written evidence of support for technical capacity is enclosed


	Reference to where enclosed:


[bookmark: _Toc212639118]
Pre-Qualification Questionnaire - Part B: Eligibility
Each Candidate must submit a statement to RTÉ in the form set out in this Part B (Eligibility) confirming it is eligible to participate in this tender process.

1. Any Candidate who has been the subject of a conviction by final judgment of which the contracting authority is aware for one or more of the reasons listed below shall be excluded from participation in a public contract:
(a) participation in a criminal organisation, within the meaning of Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008[footnoteRef:2] on the fight against organised crime; [2:  OJ L 300, 11.11.2008, p.42.] 

(b) corruption, which means corruption within the meaning of the following:
(i) as given to it by the Convention drawn up on the basis of Article K.3 (2)(c) of the Treaty on European Union, on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union drawn up
(ii) under the Council Act of 26 May 19978; Article 2(1) of Council Framework Decision 2003/568/JHA37 of 22 July 2003 on combating corruption in the private sector;
(iii) the law of the State, where the contracting authority or the economicconcerned is established in the State;
(iv) the law of the Member State, other than the State, in which the contracting authority or the economic operator concerned is established;
(c) fraud within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests drawn up under the Council Act of 26 July 1995[footnoteRef:3]; [3:  OJ C 316, 27.11.1995, p.48.] 

(d) terrorist offences or offences linked to terrorist activities, within the meaning of Articles 1 and 3 respectively of Council Framework Decision 2002/475/JHA of 13 June 2002[footnoteRef:4] on combating terrorism or inciting or aiding or abetting or attempting to commit an offence referred to in Article 4 of that Council Framework Decision; [4:  OJ L 164, 22.06.2002, p.3.] 

(e) money laundering or terrorist financing, within the meaning of Article 1 of Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005[footnoteRef:5] on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing; [5:  OJ L 309, 25.11.2005, p.15.] 

(f) child labour and other forms of trafficking in human beings, within the meaning of Article 2 of Directive 2011/36/EU[footnoteRef:6] of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA. [6:  OJ L 101, 15.04.2011, p.11.] 

Any economic operator may be excluded from participation in a contract where that economic operator:
is bankrupt or is being wound up, where his affairs are being administered by the court, where he has entered into an arrangement with creditors, where he has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;
is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or of an arrangement with creditors or of any other similar proceedings under national laws and regulations;
has been convicted by a judgment which has the force of res judicata in accordance with the legal provisions of the country of any offence concerning his professional conduct;
has been guilty of grave professional misconduct proven by any means which the contracting authorities can demonstrate; 
has not fulfilled obligations relating to the payment of social security contributions in accordance with the legal provisions of the country in which he is established or with those of the country of the contracting authority;
has not fulfilled obligations relating to the payment of taxes in accordance with the legal provisions of the country in which he is established or with those of the country of the contracting authority;
is guilty of serious misrepresentation in supplying the information required under this Pre-Qualification Questionnaire or has not supplied such information.


Declaration Eligibility (Evidence)
The following declaration must be completed and signed by an authorised representative of the Candidate.

	Declaration
I ……………………………………………  (Name)
of ……………………………………………………. (Candidate name)
hereby declare that none of the grounds for exclusion listed above applies to …………………………………………. (Candidate’s name). I declare that I have taken all reasonable measures to confirm that this information provided in this Declaration is true and accurate as of this date.

Declaration by 	…………………………………..
Date		……………………………..……
Witnessed by 	…………………………………..





[bookmark: _Toc212639119]
Pre-Qualification Questionnaire - Part C: Financial and Economic Standing of the Candidate
1. [bookmark: _Toc212639120][bookmark: _Ref413335547]	Financial Statements
Copies of the full independently audited financial statements (or equivalent) for the previous 3 years including all of the notes to the financial statements.  The latest set of such statements should be for an accounting period ending no earlier than twelve months before the date of submission of this Pre-Qualification Questionnaire.
[bookmark: _Toc212639121][bookmark: _Ref413335578]	Accounts
Any published interim accounts relating to periods subsequent to the most recent audited accounts or confirmation that same are not yet available.
Details of any event between the date on which the latest set of accounts was authorised for issue and the date of the submission of this Pre-Qualification Questionnaire that, had the accounts not been authorised for issue until this submission date, would have required to be adjusted for or disclosed in accordance with the provisions of International Accounting Standards 10 or confirmation that no such event occurred.
A statement of any contingent liability or loss (where not otherwise reported or occurring since the last financial statements) which would require disclosure in accordance with International Accounting Standard 10, or confirmation that no such contingent liability or loss exist.
[bookmark: _Toc212639122][bookmark: _Ref413335688]	Insurance
Please provide details of the Candidate’s insurance provider/broker and a letter from them (from within the past six months) confirming that the cover set out in Section 5.1(c) of the Expression of Interest document is in place.
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[bookmark: _Toc212639123]Pre-Qualification Questionnaire - Part D: Technical Capability of the Candidate
1. [bookmark: _Toc212639124]	DPA Agreement
Candidates must confirm in principle their willingness to enter into a written data processing agreement directly with the Trustees of the RTÉ Superannuation Scheme, on terms compliant with Article 28(3) GDPR and acceptable to the Trustees. The detailed terms will be addressed at RFT stage.

1. Registered Administrator
Candidates must confirm that they are registered with the Pensions Authority as a Pensions Administrator. Please provide evidence of same.

 
 
 

[bookmark: WDXCurrentTOCPos]

[bookmark: _Toc212639127]Pre-Qualification Questionnaire - Part E: Confirmations and Acknowledgements
We confirm that the representative named in Part A2 (Candidate’s Authorised Representative) of this Pre-Qualification Questionnaire is authorised to act as agent and principal contact for the Candidate in dealings with RTÉ in relation to the Project.
We confirm that the replies to the Pre-Qualification Questionnaire are true accurate and valid as to their content.
We understand and accept that the provision of false or misleading information or the omission of information could result in the exclusion of the Candidate from the procurement process or rejection of our Submission.  
We confirm that we agree to and accept the requirements, terms and conditions set out in the Expression of Interest document and this Pre-Qualification Questionnaire.

	Signature:
	

	Name:
	

	Title:
	

	On behalf of:
Candidate
	



image1.png
RTE




