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[bookmark: _Toc231979185]IMPORTANT NOTICE
Shannon Foynes Port Company (“SFPC”), is the Contracting Entity in respect of the competition the subject of this procurement process. SFPC is a commercial semi state company and designated activity company, limited by shares, registered in Ireland under the Companies Act 2014 with registration number 332414 and having its registered office at Mill House, Main Street, Foynes, Co. Limerick, Ireland. 
SFPC operates in the transport sector and is a utility and its procurement procedures are governed by the Utilities Directive (2014/25/EU) of the European Parliament and Council dated 26 February 2014 (the “Utilities Directive”), and the implementing Irish national legislation and the European Union (Award of Contracts by Utility Undertakings) Regulations 2016 (S.I. No 286 of 2016, as amended)(the “Utilities Regulations”)for procurements over the EU threshold and it adopts the office of public procurement guidelines for the procurement of Goods and Services for below EU thresholds.  
The entire of this document, including all of this Section, clauses, and paragraphs set out herein and any attachments or exhibits attached hereto (whether in electronic form or otherwise) is referred to as the “Request for Tender ” or “RFT”. 
This Request for Tender (“RFT”) is for use by Tenderers who are interested in the competition for the Provision of Planning And Consultancy Services for Shannon Foynes Port Company.
This document issued herewith (“the Document” or “RFT”) is for information only and does not constitute, and shall not be interpreted as, an offer for sale, prospectus, or the basis of a contract. The information in this document is given for the guidance of Tenderers only and does not purport to be comprehensive. It may be altered without notice at any time.  The information in this document is confidential and is made available to each recipient on this basis.
The procurement process may be cancelled at any time by notice in writing issued by the Contracting Entity to the Tenderers without any liability attaching to the Contracting Entity in respect thereof and no compensation or payment of any kind shall be payable to any Tenderer or any other person in the event of cancellation or termination of this procurement process.  The Contracting Entity is not liable for Tenderers’ costs arising in connection with the tender process outlined in this Request for Tender (“RFT”), irrespective of the outcome of the tender process, or if the tender process is cancelled or postponed.  
This tender document is made available in good faith. Neither the Contracting Entity nor any of its directors, officers, managers, employees, advisers, servants or agents, warrant or represent that this document, or any other information given to Tenderers, is accurate or complete, and they do not accept liability for any error, misstatement, or omission (negligent or otherwise) in this document, or in any other information given to Tenderers.  Neither the Contracting Entity nor any of its directors, managers, officers, employees, advisers, servants or agents owes any duty of care to any recipient of this RFT either in relation to this RFT or any other information that the Tenderer may receive at any time. 
The contents of this RFT, and that of any other documentation sent to you in respect of this process are provided on the basis that they remain the property of the Contracting Entity and must be treated as confidential.  If you are unable or unwilling to comply with this requirement you are required to destroy this RFT and all associated documents immediately and not to retain any electronic or paper copies.
Save for Tenderers’ confidentiality obligations in Section 2.10 and any undertakings in the tender, this document is neither a contract, nor part of a contract, nor an offer to make a contract (and for the avoidance of doubt nothing in these Tender Documents shall constitute a contract with regard to this tender process).  There will be no contract between the Contracting Entity and any Tenderer unless and until the Contract is finally and formally concluded at the end of the process.  The Contracting Entity has no obligation to enter into any contract with any Tenderer.
Any submission based on this RFT does not imply any guarantee by the Contracting Entity as to the Tenderer’s financial standing or technical competence. The right to seek more detailed information in respect of these matters as part of the formal tender evaluation process is reserved. 
The Contracting Entity may need to assist public bodies which are subject to The Freedom of Information Act 2014 as amended and be required to disclose information concerning the procurement process or the proposed contract(s) to anyone who makes a reasonable request.  If the Tenderer considers that any of the information provided in their submission to the RFT is commercially sensitive (meaning it could reasonably cause prejudice to the Tenderer if disclosed to a third party) then it should be clearly marked as "Not for disclosure to third parties” together with valid reasons in support of the information as being exempt from disclosure under the Act.
The Contracting Entity will endeavour to consult with the Tenderer and have regard to comments and any objections before it releases any information to a third party under the Act however the Contracting Entity and the relevant public body shall be entitled to determine in its absolute discretion whether any information is exempt from the Act, or is to be disclosed in response to a request of information. The Contracting Entity must make its decision on disclosure in accordance with the provisions of the Act and can only withhold information if it is covered by an exemption from disclosure under the Act. 
The Contracting Entity will not be held liable for any loss or prejudice caused by the disclosure of information that; has not been clearly marked as "Not for disclosure to third parties" with supporting reasons (referring to the relevant category of exemption under the Act); or does not fall into a category of information that is exempt from disclosure under the Act (for example, a trade secret or would be likely to prejudice the commercial interests of any person); and in cases where there is no absolute statutory duty to withhold information, then notwithstanding the previous clauses, in circumstances where it is in the public interest to disclose any such information.
The Contracting Entity has the right at any time and without notice to: 
(i) terminate the tender process (or part of it);
(ii) change the basis of the tender process or its procedures; 
(iii) procure the contract by other means; 
(iv) reject any, or all, of the applications/tenders;
(v) not furnish a Tenderer with additional information;
or to do any combination of the foregoing or anything else deemed appropriate. 
If any past or future contracts or other documents are summarised or described in this document, or in other information given to Tenderers, the summary or description must not be taken as comprehensive, or as a substitute for reading the contract or other document itself when available.
[bookmark: _Toc54103404][bookmark: _Toc231979186]Introduction
[bookmark: _Toc231979187]Background
[bookmark: _Toc90473718]Shannon Foynes Port Company (SFPC) is situated on the deepest watercourse in Ireland, the Shannon Estuary, which is one of the deepest estuaries in the world. It extends to over 500km2 and has channel depths of up to 32m. SFPC is the largest bulk port company in Ireland and has statutory maritime jurisdiction over the entire Shannon Estuary, SFPC is a Tier 1 designated port at a national level[footnoteRef:1]and a designated core corridor port on the EU TEN-T network. [1:  National Ports Policy 2013] 

Shannon Foynes Port Company (SFPC) is a commercial semi-state body, incorporated under Companies Acts for the purpose of the Harbours Act, 1996.  The business purpose of the group is to facilitate the flow of ships, goods, passengers and attendant tracking information throughout the Shannon Estuary. With this purpose in mind, SFPC provides the infrastructure, facilities, services and accommodation necessary to cater for the efficient transfer of goods and passengers between land and sea transport.  
Our vision outlined in the Shannon Foynes Vision 2041 Strategy, is to position the Port as a key economic driver by enhancing and leveraging its asset base to accommodate offshore and onshore investment within and adjacent to its harbour.
In order to implement this Vision, the thirty-year Vision 2041 Strategy was published in 2013 (reviewed in 2021) outlining the Port’s future objectives for the medium to long term. This Strategy inter alia identified future port demand and associated landside and waterside capacity requirements such as port infrastructure and intermodal hinterland connectivity infrastructure. Capacity requirements are structured around the main geographical area of the Shannon Estuary, Foynes Port and the Limerick Docks.
As well as guiding port development, Vision 2041 has been instrumental in influencing national, regional and local policy with regard to the Port’s requirements. It has been a key document in securing recognition under EU TEN-T Policy such as the recent extension of the North Sea Med Core Corridor to include SFPC.
[bookmark: _Toc231979188]Scope of the Framework Agreement
The Contracting Entity proposes to engage in a competitive process for the establishment of a framework agreement for the provision of Planning and Consultancy Services to support the companies’ goals and objectives. The services required are applicable to Master planning support, policy formulation at national, regional and/or county/local level, on Current and Capital Expenditure Projects, planning advice generally, including but not limited to applications for permissions, appropriate assessments and other consents,(ranging from general to SID) etc. associated with the Contracting Entity that may arise during the lifetime of the Framework. The scope is expanded further in section 1.12 and 1.13. 
A framework agreement constitutes a means of establishing overall terms and conditions in accordance with which, for a specified duration, individual contracts may or may not be awarded.  
[bookmark: _Toc54103406]It is emphasised that a framework agreement constitutes no guarantee to purchase a specific quantity of supplies or services from a particular economic operator.  Indeed, the Contracting Entity reserves the right to operate outside of the framework agreement at its discretion, particularly should it become apparent that doing so would offer greater value for money.  Notwithstanding the foregoing, the framework agreement approach has been adopted in order to leverage efficiencies and maximise cost savings over the duration of the framework. 
[bookmark: _Toc231979189]Procurement Process
The procurement process for the award of this framework is being conducted under the Open Procedure with prior call for competition provided for in Directive 2014/25/EU of the European Parliament and of the Council of 26 February 2014 on procurement by entities operating in the water, energy, transport and postal services sectors and repealing Directive 2004/17/EC, as implemented into Irish Law by the European Union (Award of Contracts by Utility Undertakings) Regulations 2016. 
The Contracting Entity put forward for publication a contract notice in the Official Journal of the European Union (“OJEU”) on 10th June 2026 (etenders reference number 8370833) advertising the competition for the Contract. 
Once tenders have been submitted, the Contracting Entity will assess those tenders in accordance with the selection and award criteria set out at Section 4 of this RFT in order to identify the most economically advantageous tender. 
Section 5 of this RFT sets out the evaluation process of tenders. The Contracting Entity reserves the right to discontinue the tender process at any time. 
[bookmark: _Toc515614244][bookmark: _Toc90473720][bookmark: _Toc231979190]Numbers Admitted to the Framework Agreement
The framework agreement will be established as a multi party framework agreement with a panel of the top 3 (three) highest ranked tenderers selected following the tender stage and the application of the award criteria. Thereafter they will be considered for the award of all contracts within the scope of the framework agreement. 
[bookmark: _Toc388880966][bookmark: _Toc471823221][bookmark: _Toc515614245][bookmark: _Toc90473721][bookmark: _Toc231979191]Estimated Duration of the Framework Agreement
The framework agreement is estimated to be year on year subject to a maximum of eight (8) years, subject to annual review, satisfactory performance, business needs and budgetary constraints. 
For the avoidance of doubt, the Contracting Entity confirms that the period of any contracts awarded under the framework agreement may extend beyond the date of expiry of the agreement. 
[bookmark: _Toc388880967][bookmark: _Toc471823222][bookmark: _Toc515614246][bookmark: _Toc90473722][bookmark: _Toc231979192]Estimated Value of the Framework Agreement 
The estimated total value of purchases pursuant to the framework agreement is in the region of €500,000(ex. VAT) over the lifetime of the entire agreement. 
It is emphasised, however, that these figures are provided strictly for indicative purposes only as there is no guaranteed expenditure under the framework agreement. As previously mentioned, the Contracting Entity reserves the right to operate outside of the framework agreement at its discretion, particularly should it become apparent that doing so would offer greater value for money.  Notwithstanding the foregoing, the framework agreement approach has been adopted in order to leverage efficiencies and maximise cost savings over the duration of the framework
[bookmark: _Toc231979193]Awarding Contracts under the Framework Agreement
In the case of the multi-party framework agreement contracts may be awarded using the direct award method, under this method the award of a Contract will be made on the basis of the suitability and capacity to the work activity that arises. The mechanism for Call off’s is expanded further in the draft framework terms and condition accompanying this RFT. 
It is worth noting that the Contracting Entity reserves the right to go outside the framework for the procurement of any requirement without reference to the framework member at its discretion, particularly should it become apparent that doing so would offer greater value for money.  
Admission to a framework does to guarantee the award of any contract to any economic operator, nor does it give the member the right to be consulted in respect of, or tender for, any contract. 
[bookmark: _Toc189215147][bookmark: _Toc189215148][bookmark: _Toc388880969][bookmark: _Toc471823224][bookmark: _Toc515614248][bookmark: _Toc90473724][bookmark: _Toc231979194]Award to Runner Up
If for any reason it is not possible to establish the framework agreement to the designated top 3 successful tenderer emerging from this competitive process; the Contracting Entity reserves the right to establish the framework with the next highest scoring tenderer on the basis of the terms advertised at any time during the tender validity period. This shall be without prejudice to the right of the Contracting Entity to cancel this competitive process and/or initiate a new contract award procedure at its sole discretion.
[bookmark: _Toc388880970][bookmark: _Toc471823226][bookmark: _Toc515614249][bookmark: _Toc90473725][bookmark: _Toc231979195]Use of the Framework Agreement
The Contracting Entity will use this framework agreement as and when requirements within its scope arise.  However, there is no obligation upon the Contracting Entity to make use of this framework agreement.  Notwithstanding this fact, the framework agreement may be terminated in accordance with the framework agreement terms and conditions.
[bookmark: _Toc90473726][bookmark: _Toc231979196]Right to Tender outside of the Framework 
The Contracting Entity intends to use the framework for the procurement of requirements falling within its scope during the specified period; however, it reserves the right to go outside the framework for the procurement of any requirement without reference to the framework member. Admission to a framework does not guarantee the award of any contract to any economic operator, nor does it give the member the right to be consulted in respect of, or tender for, any contract.
Admission to the framework will be conditional upon acceptance of the Contracting Entity’s framework terms and conditions, a draft version accompanies this document. 
[bookmark: _Toc54103407][bookmark: _Toc231979197]Discrepancies between documents
Should the Tenderer become aware of any such conflict, discrepancy, or ambiguity, within the Tender Documents it shall immediately notify the Contracting Entity even after the deadline for queries has expired.  The Contracting Entity upon receipt of such notification may notify all Tenderers of any ruling it considers appropriate to make in respect of any such conflict, discrepancy or ambiguity. Any such ruling shall be issued in writing by the Contracting Entity via email and shall form part of the Tender Documents (see section 2.5). 
[bookmark: _Toc54103410][bookmark: _Toc231979198]Detailed Scope covered under the framework
As previously mentioned, the Contracting Entity would like to engage with a suitable qualified company to provide Planning & Consultancy services in relation to Master planning support, policy formulation at national, regional and/or county/local level, on Current and Capital Expenditure Projects, planning advice generally, including but not limited to applications for permissions, appropriate assessments and other consents,(ranging from general to SID) etc. associated with the Contracting Entity that may arise during the lifetime of the Framework. 
Below is a list of services which may be required under the Framework Agreement.
· Planning Strategy and Expert Advice;
· Advise on land use planning and zoning issues;
· Assisting the Management team of SFPC in the preparation, amending, revision and finalisation of Master Planning and any associated documentation derived from same including in the integration of the Masterplan with the Local Authorities Development Plan, if required;
· Strategic Infrastructure Development applications and/or Planning Application:-  Preparation, Preplanning meeting and Consultation with the relevant planning authorities, co-ordination, submission, address further information requests etc; (Local Planning Authority & ACP)
· Advice and involvement in any Planning Appeals ;
· Co-ordinating any Environmental Impact Assessments, Appropriate Assessment (AA) and Natura Impact Statement (NIS) under EU Habitats Directive if required;
· Expert Advice/Witness at Oral Hearing (if required); 
· Development Contributions  Assessments and Negotiations;	
· Liaise with and/or make submissions on behalf of the Contracting Entity to the appropriate bodies in connection with applicable policies to which their expertise applies,  Local Area Development plans, Regional Planning Guidelines, Regional Spatial and Economic Strategy’s, National Planning Framework, Project Ireland 2040 etc  
· Liaise with An Coimisiun Pleanala, or other relevant bodies re Strategic Infrastructure, and/ or Compulsory Purchase Orders etc.
· Attend Public, statutory and non-statutory consultations if required as part of the pre planning process. 
· Offer advice on ongoing Planning, Law and guideline changes that would be relevant to the Contracting Entity etc.
· Offer advice, input and assist in a CPO process in compliance with the Harbours Act as required.
· Monitor planning applications that could affect the Contracting Entity
· Input into Foreshore licence/lease as required, 
· Input into MAC applications as required,
· Input into Conservation/Heritage projects if required
Tenderers should note that this list is non-exhaustive and the successful tenderer may be required to provide other planning consultancy services as requested by the Contracting Entity during the framework agreement.
The Contracting Entity is seeking to have a panel to provide the services required for the duration of the framework and, therefore, only Tenderers capable of delivering all of the requirements listed above will be considered. Tenderers may sub-contract some or part of the service and if that is their intention, must indicate proposed sub-consultants in their response.
The Contracting Entity may engage other consultants to carry out work in relation to planning issues, e.g.  Appropriate Assessments and Natura Impact Statements, and the successful Planning Consultant will be required to liaise with, and possibly manage, these other consultants as required.
[bookmark: _Toc13208456][bookmark: _Toc231979199]Further Scope requirements under the Framework agreement. 
The Contracting Entity may use the framework agreement for other planning consultancy services in line with the company’s objectives and the successful tenderer will be required to provide support within their remit for the implementation of same. 
Contracts as and when they arise will be agreed following the submission of supplementary tenders by the Framework Member.
[bookmark: _Toc231979200]Price Fluctuation 
The maximum hourly rates chargeable in respect of all work assigned during the first year of the Framework Period shall be that set out in the Pricing Schedule - Form of Tender (Appendix A). These rates will be adjusted for inflation on each annual anniversary of the Commencement Date of the contract in accordance with the Overall Consumer Price Index figure as published by the CSO.
[bookmark: _Toc54103414][bookmark: _Toc231979201]Instructions to Tenderers
[bookmark: _Toc54103415][bookmark: _Toc231979202]General
[bookmark: _Toc13384565][bookmark: _Toc13402340][bookmark: _Toc17016005][bookmark: _Toc17085995][bookmark: _Toc17197641][bookmark: _Toc67383174][bookmark: _Toc67384370][bookmark: _Toc68958843][bookmark: _Toc164160045][bookmark: _Toc164160633][bookmark: _Toc165865912][bookmark: _Toc172623491][bookmark: _Toc172624834][bookmark: _Toc173212783][bookmark: _Toc173307427][bookmark: _Toc176340890][bookmark: _Toc179350474][bookmark: _Toc180558725][bookmark: _Toc180565206][bookmark: _Toc180981206][bookmark: _Toc181611213][bookmark: _Toc181786313][bookmark: _Toc184104213][bookmark: _Toc188350615][bookmark: _Toc189969493][bookmark: _Toc191100845][bookmark: _Toc193086950][bookmark: _Toc193088498][bookmark: _Toc195360396][bookmark: _Toc195609095][bookmark: _Toc195681193][bookmark: _Toc195978429][bookmark: _Toc195981601][bookmark: _Toc196012629][bookmark: _Toc196016159][bookmark: _Toc196035150][bookmark: _Toc196818898][bookmark: _Toc197226447][bookmark: _Toc197417220][bookmark: _Toc197491981][bookmark: _Toc197950655][bookmark: _Toc197951201][bookmark: _Toc197956116][bookmark: _Toc197957136][bookmark: _Toc198017042][bookmark: _Toc198031508][bookmark: _Toc216145260][bookmark: _Toc217375985][bookmark: _Toc358386252][bookmark: _Toc358626309][bookmark: _Toc358815649][bookmark: _Toc362880190][bookmark: _Toc362880822][bookmark: _Toc363826692][bookmark: _Toc376876450][bookmark: _Toc381024982][bookmark: _Toc13384567][bookmark: _Toc13402342][bookmark: _Toc17016006][bookmark: _Toc17085996][bookmark: _Toc17197642]Tenders shall be prepared and submitted in accordance with the requirements set out in this RFT.  It is up to individual Tenderers to ensure that they fully understand the tender requirements.  Where a Tenderer does not fully understand these requirements, the query procedure set out in Section 2.5 should be utilised. 
[bookmark: _Toc67383175][bookmark: _Toc67384371][bookmark: _Toc68958844][bookmark: _Toc79383736][bookmark: _Toc79384988][bookmark: _Toc79386454][bookmark: _Toc164160046][bookmark: _Toc164160634][bookmark: _Toc165865913][bookmark: _Toc172623492][bookmark: _Toc172624835][bookmark: _Toc173212784][bookmark: _Toc173307428][bookmark: _Toc176340891][bookmark: _Toc179350475][bookmark: _Toc180558726][bookmark: _Toc180565207][bookmark: _Toc180981207][bookmark: _Toc181611214][bookmark: _Toc181786314][bookmark: _Toc184104214][bookmark: _Toc358386253][bookmark: _Toc358626310][bookmark: _Toc358815650][bookmark: _Toc189969494][bookmark: _Toc191100846][bookmark: _Toc193086951][bookmark: _Toc193088499][bookmark: _Toc195360397][bookmark: _Toc195609096][bookmark: _Toc195681194][bookmark: _Toc195978430][bookmark: _Toc195981602][bookmark: _Toc196012630][bookmark: _Toc196016160][bookmark: _Toc196035151][bookmark: _Toc196818899][bookmark: _Toc197226448][bookmark: _Toc197417221][bookmark: _Toc197491982][bookmark: _Toc197950656][bookmark: _Toc197951202][bookmark: _Toc197956117][bookmark: _Toc197957137][bookmark: _Toc198017043][bookmark: _Toc198031509][bookmark: _Toc216145261][bookmark: _Toc217375986][bookmark: _Toc188350616][bookmark: _Toc362880191][bookmark: _Toc362880823][bookmark: _Toc363826693][bookmark: _Toc376876451][bookmark: _Toc381024983][bookmark: _Ref521948022][bookmark: _Ref521948044][bookmark: _Ref521948155][bookmark: _Ref521948271][bookmark: _Ref522033397]Tenders must not be qualified in any way but must be submitted in accordance with this RFT. Tenders must not include or be accompanied by any statement that could be construed as rendering the tender equivocal and/or placing it on a different footing from other tenders.  
Tenders will be checked for compliance with the tender requirements.  The Contracting Entity’s decision on whether a tender is compliant will be final.  Without prejudice to the Contracting Entity’s other rights, where a tender fails to comply in any respect with these requirements or is ambiguous, the Contracting Entity shall be entitled at its absolute discretion (but shall not be obliged) to take such steps as it considers appropriate including but not limited to the following:
(i) to reject the relevant tender; or
(ii) without prejudice to the Contracting Entity’s right to reject the tender:
(iii) to meet with, raise issues and/or seek clarification and/ or supplemental information in respect of the relevant tender;
(iv) to request the Tenderer to provide the Contracting Entity with information or items which have not been provided or have been provided in an incorrect form; 
(v) to clarify, supplement, amend and/or waive a requirement which, in the opinion of the Contracting Entity, is minor or procedural; and/or 
(vi) to amend a requirement and invite all Tenderers to adjust their respective tenders on the basis of such amended requirement.
For the avoidance of doubt, Tenderers are permitted to submit a single tender only.
[bookmark: _Toc54103416][bookmark: _Toc231979203]Exclusion of Tenderer
[bookmark: _Toc54103417]Tenderers shall provide declaration of Bona Fide as per section 4.2. and inform the Contracting Entity if there has been any change to their status since the date of their declaration or if any grounds for exclusion have come to light or otherwise were not disclosed. 
[bookmark: _Toc231979204]Language and Currency
All correspondence in relation to this tender process and the Contract when placed shall be in the English language or shall be accompanied by an English translation.

The rates and all other sums leading to and including the Tender Sum shall be in EURO (€) and should be completed to two decimal places. The currency and invoices in which all prices and rates shall be tendered, and which payments under the contract will be paid, shall be Euros (€). All prices and rates quoted should be exclusive of VAT.  

A schedule of payments will be agreed with the successful tenderer. The Contracting Entity operates in accordance with the European Communities (Late Payment in Commercial Transactions) Regulations 2012. The method of payment used by the Contracting Entity is normally Electronic Funds Transfer.

[bookmark: _Toc54103418][bookmark: _Toc231979205]Amendments to the Tender Documents and/or process
Tenderers may submit, via the query process in Section 2.5, any comments or observations they have on the provisions of the Contract.
[bookmark: _BPDC_LN_INS_1024][bookmark: _BPDC_PR_INS_1025][bookmark: _BPDC_LN_INS_1020][bookmark: _BPDC_PR_INS_1021]The Contracting Entity will consider any observations or comments received as part of the query process and may, at its absolute discretion, accept or reject such observations or comments raised. The Contracting Entity is also entitled, on an individual basis, to seek clarification, raise queries, make a response or propose solutions or amendments where any observations or comments are proposed by a Tenderer.
Notwithstanding anything else in this RFT, if the Contracting Entity is of the opinion that the Tender Documents need to be supplemented with information which clarifies or amends the Tender Documents (including by adding to or deleting from these Instructions), whether because of any query raised by a Tenderer or otherwise, it is entitled to do so at any time by notice in writing to Tenderers. These will be issued to all Tenderers simultaneously and tenders will be assumed to take account of any such modifications and amendments. 

The Contracting Entity reserves the right without advance notice to amend or otherwise change the tendering process or to terminate the process.  Nothing in the Tender Documents is, or should be relied upon as, a promise or representation as to the Contracting Entity’s ultimate decision in relation to the award of the Contract. Without prejudice to the powers set out elsewhere in this RFT, the Contracting Entity reserves the right (in its absolute discretion):

(i) to change the basis of, or the procedures (including the timetable) relating to, the tender process;

(ii) to reject any, or all, of the tenders;

(iii) not to furnish Tenderers with additional information; or

(iv) to abandon the tender process.

In the event that the Contracting Entity wish to clarify, modify or supplement any of the Tender Document during the Tendering Period, the Contracting Entity will issue sequentially numbered "Tender Addendums".  It shall be deemed that the tender includes for the effect of incorporating the requirements of all Tender Addendums with the relevant Tender Document.
[bookmark: _Toc54103419][bookmark: _Toc231979206]Communications - Tender Enquiries
All queries regarding this tender should be via the eTenders portal. The subject line of the query should read: ‘Query: Provision of Planning & Consultancy Services.  The closing date for receipt of queries is 16.00 hours (Irish Time) on 9th July 2026.
Queries from tenderers should be in question format and submitted by etenders only.  Responses to queries will be issued to all tenderers, in order to ensure that no party has an unfair advantage over any other.
 
For the purpose of circulating responses queries will be edited to avoid disclosing the identity of the querist, and any sensitive information included in the query should be clearly indicated.

[bookmark: _Toc54015510][bookmark: _Toc54015621][bookmark: _Toc54015732][bookmark: _Toc54015843][bookmark: _Toc54015951][bookmark: _Toc54103313][bookmark: _Toc54103420][bookmark: _Toc217713496][bookmark: _Toc388881050][bookmark: _Toc503776991][bookmark: _Toc9436445][bookmark: _Toc54103421][bookmark: _Toc231979207]Extension of Tender Period
The Contracting Entity reserves the right, at its sole discretion, to extend the closing date for receipt of tenders by giving notice in writing to all parties who have been requested to participate via etenders before the original closing date.
[bookmark: _Toc54103423][bookmark: _Toc231979208]Sufficiency & Accuracy of Tender
Tenderers will be deemed to have examined all of the Tender Document and by their own independent observations and enquiries will be held to have fully informed themselves as to the nature and extent of the requirements of the tender.
The Tenderer shall provide in his tender for all the work specified, or which can be reasonably inferred from the Tender Document to be required, and for all incidental work of every description necessary for the full completion of the Contract.
Tenderers are cautioned to check the accuracy of their tender prior to submission. 
The Contracting Entity reserves the right to disqualify incomplete tenders.
[bookmark: _Toc231979209][bookmark: _Toc54103425]Copyright
The Contracting Entity will have copyright ownership of any material developed for use by the Contracting Entity under the terms of this tender. The Contractor may have a non-exclusive royalty free licence to use such material but only for its own purposes (to be agreed with the successful Tenderer).
[bookmark: _Toc231979210]Contracting Entity Not Liable for Expenses
Any expenses or losses incurred in the preparation of the tender shall be the sole responsibility of the Tenderer.   The Contracting Entity will not pay for or allow for any costs, expenses, or losses which may be incurred by any Tenderer in the preparation and submission of any tender. It is the responsibility of the Tenderer to ensure that they are fully aware of and understand the requirements as laid down in this RFT. Tenderers will be responsible for any costs incurred by them in the event of their being required to attend clarification or other meetings or make a presentation of their proposals.
[bookmark: _Toc54103426][bookmark: _Toc231979211]Confidentiality
The distribution of the Tender Documents is for the sole purpose of obtaining offers. The distribution does not grant permission or licence to use the documents for any other purpose. Tenderers are required to treat the details of all documents supplied in connection with the tender process as private and confidential. 
[bookmark: _Toc9497047][bookmark: _Toc54103428][bookmark: _Toc231979212]Freedom of Information Acts
Tenderers are asked to consider if any of the information supplied by them in response to this request for tender should not be disclosed because of its sensitivity. If this is the case, Tenderers should specify the information that is sensitive and the reasons for its sensitivity. The Contracting Entity is not subject to the Freedom of Information Act 2014 for its activities. However, it may disclose all information provided by Tenderers to its lawyers, auditors or other professional advisers under appropriate terms of confidentiality as it deems necessary.   The Contracting Entity accepts no liability whatsoever in respect of any information provided which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.
[bookmark: _Toc54103429][bookmark: _Toc231979213]Collusion and Canvassing
Tenderer’s attention is drawn to the Competition Act 2002 (as amended) (the “2002 Act”). The 2002 Act makes it a criminal offence for Tenderers (including directors and managers of companies) to collude on prices or terms in a public procurement competition.
If any Tenderer is found to have, at any time, offered to give or to have agreed to offer or give to any person, any bribe, gift, gratuity, commission or consideration of any kind or any inducement or reward for taking or forbearing to take any action in relation to the obtaining of its tender, or for showing or forbearing to show any favour or disfavour to any person in relation to its tender, the tender submitted by such Tenderer may be disqualified and the circumstances surrounding such action may be referred to the appropriate authority.
Any attempt by a Tenderer to influence the process of tender evaluation or award of the Contract through canvassing or other means may result in that tender being rejected.  Tenderers are advised that the use of improper influence may also result in a tender being disqualified.  Examples of such improper influence would be collusion, price fixing, tender rotation or market division.
[bookmark: _Toc54103430][bookmark: _Toc231979214]Conflict of Interest
Any conflict of interest or potential conflict of interest involving a Tenderer must be fully disclosed to the Contracting Entity.  In the event of any conflict or potential conflict of interest, the Contracting Entity shall, in its absolute discretion, decide on the appropriate course of action, which may include (but not be limited to) excluding the Tenderer from the competition or permitting the Tenderer to continue subject to safeguards determined by the Contracting Entity being put in place and observed.
Any registrable interest involving the Tenderer and the Contracting Entity or employees of the Contracting Entity or their relatives must be fully disclosed in the tender submission or should be communicated to the Contracting Entity immediately upon such information becoming known to the Tenderer, in the event of this information only coming to their notice after the submission of a bid and prior to the award of the Contract.  The terms ‘registrable interest' and 'relative' shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995.  Failure to disclose a conflict of interest may disqualify a Tenderer or invalidate an award of Contract, depending on when the conflict of interest comes to light. 
[bookmark: _Toc503777001][bookmark: _Toc520887067][bookmark: _Toc90379909][bookmark: _Toc231979215]Withholding Tax
Payments shall be subject to Irish ‘Professional Services Withholding Tax’ at the prevailing rate (currently at 20%) as laid down by the Revenue Commissioners in Ireland. Non-residents may be able to reclaim such deducted Tax from the Office of the Revenue Commissioners in Ireland, International Claims Section located currently at Government Buildings, Nenagh, Co. Tipperary, Ireland (Tel: +353 673 3533).
[bookmark: _BPDC_LN_INS_1039][bookmark: _Toc54103433][bookmark: _Toc231979216]Tender Validity Period
Tenders shall constitute an irrevocable offer valid for acceptance by the Contracting Entity until the later of:
a) [bookmark: Tender_validity_period]a period of six calendar months from the closing date for receipt of tenders; and
b) the expiry of 21 days’ written notice of intention to withdraw the tender, which may not issue until the expiry of the period in a) above, 
or such further period as may be agreed by the parties.  
[bookmark: _Toc195681229][bookmark: _Toc195673949][bookmark: _Toc195672605][bookmark: _Toc388881070][bookmark: _Toc503777011][bookmark: _Toc535227245][bookmark: _Toc231979217]Replacement Personnel
Notification must be sent in writing as soon as possible to the Contracting Entity on any proposed change of nominated personnel, such change to be subject to the written approval of the Contracting Entity.  Replacement personnel must be of equal or better standing than the existing personnel proposed in the Framework agreement in terms of qualifications, expertise and experience. 
Account Manager
The Contracting Entity requires tenderers to nominate a dedicated account manager who will act as the main point of contact for the duration of the contract.  This person shall have the authority to deal with all matters in relation to the contract and be responsible for the satisfactory delivery of the services required.  
The duties of the account manager will include the following:
· Overall responsibility for a good working relationship with the Contracting Entity;
· Available to the Contracting Entity between the hours of 9-17.00 Monday to Friday or the nominated deputy account manager if they are unavailable 
· Meet as and when required to review the relationship and examine performance;
· Deal with disputes, complaints or concerns that cannot be adequately resolved; 
· Ensuring the prompt invoicing of services with emphasis placed on adhoc services i.e. within 30 days of the event. 
NOTE: Tenderers will note that account management activities will be non-billable (i.e. the Contracting Entity will not pay separately for account management activities). The Contracting Entity will nominate authorised staff to liaise with the successful Tenderer and delegate as required
[bookmark: _Toc54103434][bookmark: _Toc231979218]Tender requirements
[bookmark: _Toc54103435][bookmark: _Toc231979219]Introduction
Tenders must be complete, capable of evaluation and include all the information required in this RFT, in the form specified.
Only the Form of Tender shall contain pricing information.  
[bookmark: _Toc54103330][bookmark: _Toc54103437][bookmark: _Toc54103438][bookmark: _Toc231979220]Submitting a Tender
Tenders must be submitted via etenders by Noon on the 16th July 2026 (the “Tender Deadline”).  Only tenders submitted to the electronic post box will be accepted.  Tenders submitted by any other means (including but not limited to by email, or hand delivery) may NOT be accepted. Late Tender submissions will not be accepted.
Tenderers must ensure that they give themselves sufficient time to upload and submit all required tender documentation before the Tender Deadline.    Tenderers should take into account the fact that upload speeds vary.  The maximum allowed size of all the attached files in a tender response should not exceed 100MB (i.e. < 100MB).
 In order to submit a document to the electronic post box, please note that the Tenderer must click “submit Response”.  After submitting it can still be modified and re-sent up until the Tender Deadline.  Tenderers should be aware that the “Submit Response” button will be disabled automatically upon the expiration of the Tender Deadline. 
The post box on etenders.ie does not accept tender submissions after the deadline. It is the responsibility of the Tenderer to ensure that their tender is complete and is successfully submitted to the Contracting Entity by the Tender Deadline. The post box will not receive any modifications after the closing time for receipt of tenders. 
[bookmark: _Toc54015532][bookmark: _Toc54015643][bookmark: _Toc54015754][bookmark: _Toc54015865][bookmark: _Toc54015973][bookmark: _Toc54103332][bookmark: _Toc54103439][bookmark: _Toc54015533][bookmark: _Toc54015644][bookmark: _Toc54015755][bookmark: _Toc54015866][bookmark: _Toc54015974][bookmark: _Toc54103333][bookmark: _Toc54103440][bookmark: _Toc54015534][bookmark: _Toc54015645][bookmark: _Toc54015756][bookmark: _Toc54015867][bookmark: _Toc54015975][bookmark: _Toc54103334][bookmark: _Toc54103441][bookmark: _BPDC_LN_INS_1002][bookmark: _Toc54103442][bookmark: _Toc231979221]Modifications to Tender Submissions prior to the Deadline for Receipt of Tenders
Modifications to tenders will be accepted in the form of supplementary information and/or addenda, provided they are submitted via etenders before the deadline identified in Section 3.2 above and clearly marked as part of the tender. 
[bookmark: _Toc86136174][bookmark: _Toc231979222]Form of Tender 
Tenderers are required to complete, sign and return the Form of Tender set out in Appendix A to this Request for Tender. Failure to sign the Form of Tender, or to complete it in the required format, will result in rejection of the tender.
[bookmark: _Toc54103443][bookmark: _Toc231979223]Tender submission 
[bookmark: _Toc84332845][bookmark: _Toc231979224]THE Tenderer
DEFINITION OF TENDERER
The Contracting Entity seeks to encourage participation on a fair and equal basis by Small and Medium Enterprises (“SME”s) in this Competition. 
A person who submits a completed tender submission is referred to as the “Tenderer”.  This may be a natural person or sole trader, or a single corporate entity such as a company
[bookmark: _Toc84332849]DECLARATIONS
The Tenderer must complete a Declaration of Eligibility/Bona Fides (section 4.2.).
[bookmark: _Toc84332850]CHANGES 
The Contracting Entity has the right to verify any statements, information or documentation received as part of this competition. 
Where there is any change or proposed change in the details concerning the Tenderer all such changes must be notified in writing to the Contracting Entity.
[bookmark: _Toc231979225]Selection Criteria 
GUIDANCE NOTE 
The Tenderer must complete all sections of the selection criteria. There is two (2) Declaration (i.e A4 and A6) which must be completed also.
Please note that all financial information should be denominated in euro (€), except where financial information is being provided in a certified supporting document such as a set of financial statements where it is sufficient for the information to remain in its original currency.  
Please note that if any of the information supplied in this submission changes in the ensuing evaluation period, the Tenderer is required to notify the Contracting Entity.
	REF
	PASS/FAIL CRITERIA
	PASS REQUIREMENT

	A1
	Applicant Summary
	Applicants must complete this section. If the Applicant is a grouping, then a separate form must be completed for each group member.

	A2
	Tax Compliance  
	Note: Applicants are required to complete a Self-Declaration Form (A4).  Applicants should note, they will be required to provide the evidence self-declared prior to award of contract. 

	A3
	Insurance
	

	A5
	Financial Standing 
	

	A6
	Declaration of Bona Fides
	Applicants must complete, sign and date this Declaration. Non-compliant Applicants under any of the headings will be automatically disqualified. 

	A7
	Quality Assurance System
	Applicants should provide evidence of commitment to quality for example by submitting copy of certificate from a 3rd party certified system is sufficient, or highlight the process/structure they have in place to assure quality in the delivery of the required service in house.



SECTION A – PASS/FAIL CRITERIA

	A1.	APPLICANT SUMMARY
Weighting: Pass/Fail only
Pass requirement:  Applicants must complete this section.   

	Organisation Name
	

	Contact Name  
	

	Position
	

	Address
	




	Telephone Office
	

	Telephone Mobile
	

	Email
	

	Date of establishment, if applicable
	

	Legal Status, if any
(Company (Ltd.), Partnership, Sole Trader, etc.)
	

	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC
	Yes
	
	No
	

	Definition as per 2003/361/EC 
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.





	
A2.	TAX CLEARANCE CERTIFICATE DECLARED BY SELF-DECLARATION

	Weighting: Pass/Fail only
Pass requirement:  Applicants must complete the self-declaration (A4) providing information regarding their tax compliance.  

	
A3. 	INSURANCES DECLARED BY SELF-DECLARATION

	Weighting: Pass/Fail only
Pass requirement:  Applicants should complete the self-declaration (A4) providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract.  

	Insurance Type
	Required Level 

	Public Liability
	€6.5m

	Employers Liability 
	€13m 

	Professional Indemnity  
	€2m





	


A4. SELF DECLARATION OF FINANCIAL INFORMATION    

	TAX CLEARANCE

	1. I confirm and declare having a current and valid Tax Clearance Certificate in place and our tax affairs are in order. The Contracting Entity can verify your tax clearance status through Revenue’s online facility at https://www.revenue.ie/itp/view.jsp. To this end, please confirm:

	Do you grant the Contracting Entity permission to verify your tax status online via revenue.ie?
	Yes
	
	No
	

	Information required using tax clearance certificate status adopted in 2016

	Applicant Name
	

	Applicant PPSN/Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I currently hold a valid paper tax clearance certificate
	Registration Number
	

	
	Certificate Number
	

	OR 
I confirm that I have applied for a Tax Clearance Certificate details of which will be made available as soon as available. 
	Yes
	

	INSURANCES

	1. I confirm that we have the following insurances in place: 


	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Employers Liability
	€
	
	

	Public Liability
	€
	
	

	Professional Indemnity
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly. 
	
Yes
	
	
No
	

	AND

	
I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	
	No
	

	FINANCIAL STANDING

	I confirm that our turnover exceeded €150,000 per annum in each of the last three financial years.  
NOTE: if turnover figures for 2025 are available, please use 2024, 2023 and 2022 accounts.  

	Financial Year
	2025
	2024
	2023

	Turnover
	€
	€
	€

	I confirm that I will provide evidence of turnover noted above for the past three financial years promptly on request at any time prior to the contract award. 
	Yes
	

	
	No
	

	Please note that the Contracting Entity will seek to verify self-declarations prior to award of the contract. Failure to comply will result in rejection of the tender.

	Signed:
	

	Position: 
	

	Dated:
	


	
A5.	FINANCIAL INFORMATION DECLARED BY SELF-DECLARATION

	Weighting: Pass/Fail only
Pass requirement: Applicants should declare in the self-declaration (A4) information regarding their financial standing and viability.   The requirement is as follows: 
· Annual Turnover of €150,000 per annum for each of the last three years.

More detailed assessment will be completed on the financial stability of the company the audited accounts are presented by the highest-ranking tenderer to assess the financial stability of the company. 
 
NOTE #1: In the case of an Applicant being a grouping, this condition may be satisfied by the group members as a whole, or by reliance on the lead Applicant.  Where group members are relying on the lead Applicant’s financial capacity, self-declaration / evidence will only be required of the lead. 
NOTE #2: In the case of companies more recently established evidence of pro-rata turnover will suffice. 




	A6 DECLARATION OF BONA FIDES 
In relation to an award procedure under procedure conducted under Utilities Directive 2014/25/EU (Article 80 of the Directive is invoked).
Weighting: Pass/Fail only
Pass requirement: Applicants must complete, sign and date this Declaration.  The Contracting Entity   reserves the right at its discretion to exclude a non-compliant Applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	0. Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box 

	1.1.a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1.b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1.c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1.d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	1.1.e
	the subject of a conviction for money laundering or terrorist financing; 
	
	

	1.1.f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Non-payment of taxes or social security obligations
0. Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved
	
	



	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1.a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1.b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1.c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1.d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1.e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1.f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	




	2.1.g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1.h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	
	· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or 
	
	

	2.1.i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
	
	






	DECLARATION RE STATUTORY OBLIGATIONS

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation::
	YES
	NO

	1. 
	Employment Equality Acts 1998-2011 
	
	

	1. 
	Equal Status Acts 2000-2011
	
	

	1. 
	National Minimum Wage Act 2000 as amended 
	
	

	1. 
	Organisation of Working Time Act 1997 as amended
	
	

	1. 
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	1. 
	Disability Act 2005
	
	

	1. 
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	


	DECLARATION RE: DATA PROTECTION & SECURITY

	We confirm that all Data subjects whose Personal Data is provided in our Questionnaire and/or Tender have consented to the processing of such Personal Data by us, the Contracting Entity, the Evaluation Team and the supplier of the etenders.gov.ie website for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Entity for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Entity on request.
	Yes
	No

	
	
	


	This Declaration is made for the benefit of the Contracting Entity  

I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of: 


	Name of Economic Operator
	


	Authorised Signatory
	


	Name in print or block capitals
	


	Rank / Position	
	


	NOTE: 
The term Economic Operator covers equally the concepts of Contractor, Supplier and Service Provider whether as Candidate, Applicant, Tenderer or Participant under an award procedure in accordance with the relevant Public Procurement Directive.




	A7.	QUALITY MANAGEMENT SYSTEM 
Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicants should provide information on the measures in place to ensure the delivery of a quality service, for example by way of a 3rd party certified system (ISO9001:2018 or equivalent) or an in-house quality control system. 

	1. Third-Party Certification
If third-party certified, please provide details of:

	Date of certification
	

	Name of certification body
	

	Scope of certification
	

	Please set out high level detail on your quality assurance measures
	





	Date of first certification
	

	Date of most recent renewal
	

	Name of person responsible for quality management
	

	Certificate

	Tick if attached
	

	Appendix Number
	

	(B) Internal Policy
If you don’t have a 3rd party certified system but do have an in-house system, please provide details for ensuring quality assurance in existence 

	







[bookmark: _Toc231979226]Award Criteria
This section of the RFT should be read in conjunction with all other parts of the Tender Document.
The Contracting Entity reserves the right to require evidence or additional evidence in relation to any answers given to questions in this submission.
No general marketing or promotional material from the Tenderer either in answer to any of the questions or for any other reason, should be included.
Tenderers must ensure that their response to each question is relevant and focused on addressing the question asked. Each question will be evaluated only on the information provided in the response for that particular question and any specifically requested and referenced appendices. No marks will be awarded for a particular question for information given elsewhere in the submission.
The responses submitted by the Tenderer shall, if they are successful in being awarded a Contract, be carried forward into the operation of the Contract. Tenderers must therefore ensure that the fees submitted in the Form of Tender reflect the commitments given in this Quality Submission.
	Criteria
	Weighting
	Maximum Score
	Minimum Score Required

	A
	[bookmark: _Hlk518544528]Technical Resources/Personnel 
	60%
	6000
	3000

	Tenderers are required to complete the Resource Allocation Schedule for the Core Team proposed (as per Appendix B) for the delivery of the services under the Framework Agreement. The Core team must have the capabilities to fulfil all services noted in section 1.12.

 At a minimum, comprehensive CV’s shall be provided to demonstrate the relevant qualifications and experience of both the Lead Planning Director and Planning Director/Senior Planner on projects of a comparable scale as envisaged in Vision 2041 in relation to the scope of services (section 1.12). 

The CV’s must be clear and concise detailing their role in relation to the projects noted in their previous experience; A maximum of 2 key personnel proposed. 

The minimum requirement for the proposed team is as follows:- 
1. Lead Planning Director must have 15yrs experience in current role 
2. Planning Director/Senior Planner must have 10yrs experience in current role

The proposed team must clearly demonstrated in their response that they hold the relevant experience in the following:-.

· Leading, co-ordination and/or successful execution of a Strategic Infrastructure Development application within the marine industry in Ireland. 
· Detailed Masterplan coordination with an EU Core port. 
· Major Infrastructure developments in excess of €6 million within SPA/SAC designated sites.
· Involvement in policy formulation at national, regional, county/local level
· Qualification in Environmental Impact Assessment
· CPO process preferably assisting in compliance with the Harbours Act.  
 
This criterion will be evaluated based on the totality of the tenderer’s response. 

	B
	Method of execution of works 
	10%
	1000
	500

	Tenderers are required to submit a methodology for the Planning and Project Management services required. Their response should demonstrate the issues, challenges and considerations associated with progressing major infrastructure projects and master planning associated with an EU Core port of a similar size and location limitations (e.g SPA/SAC) to the Contracting Entity’s.  

Tenderers should outline their proposed approach to collaborative working, with the Contracting Entity, and other disciplines, demonstrating how they successfully collaborated on master planning/major infrastructure projects previously, or demonstrate a firm commitment or structure to deliver the project successfully.

This criterion will be evaluated based on the totality of the tenderer’s response. 

	C
	Notional Ultimate Cost
	30%
	3000
	n/a

	Tenderers are required to complete the Form of Tender contained in Appendix A setting out the maximum framework rates which will apply to the delivery of any services under the framework agreement. In order to arrive at a single comparative figure for evaluation purposes (Notional Ultimate Cost), the contracting entity will apply a basket of rates as set out in Appendix A.



[bookmark: _Toc54103483][bookmark: _Toc231979227]Evaluation process
[bookmark: _Toc54103484][bookmark: _Toc231979228]Tender Evaluation
[bookmark: _Toc358626363][bookmark: _Toc358815703][bookmark: _Toc362880252][bookmark: _Toc362880885][bookmark: _Toc363826747][bookmark: _Toc376876505][bookmark: _Toc381025037][bookmark: _Toc358386306]This section outlines the procedures that will be followed in the evaluation of tenders.  The award criteria and the methodology for their application are set out in Section 4 and section 5.2.
[bookmark: _Toc358386307][bookmark: _Toc362880254][bookmark: _Toc362880887][bookmark: _Toc363826749][bookmark: _Toc376876507][bookmark: _Toc381025039][bookmark: _Ref527703947]The tender evaluation will be divided into three stages (which SFPC reserves the right to run in parallel or in a different order):
i. [bookmark: _Ref523302791]an assessment confirming the tender meets the requirements of the Tender Documents;
ii.  an assessment of each tender in accordance with the selection criteria and
iii. an assessment of each tender in accordance with the award criteria.
[bookmark: _Toc362880260][bookmark: _Toc362880893][bookmark: _Toc363826751][bookmark: _Toc376876509][bookmark: _Toc381025041]Those tenders which have not been eliminated on foot of the assessment referred to in Section 5.1 (i)and (ii) above will, subject to Section 2.1 be evaluated in accordance with Section 5.2.
[bookmark: _Toc362880261][bookmark: _Toc362880894][bookmark: _Toc363826752][bookmark: _Toc376876510][bookmark: _Toc381025042]The decision on the outcome of the tender evaluation process will be communicated to all Tenderers.  Based on the provision of information to unsuccessful Tenderers and due to resourcing constraints, SFPC does not intend to provide individual debriefing meetings to unsuccessful Tenderers.
[bookmark: _Toc189969748][bookmark: _Toc189969751]SFPC is not bound to accept the lowest or any tender.  The Contract, if awarded, shall be awarded to the Tenderer whose tender is most economically advantageous to SFPC.  
To assist in finalising the tender evaluation, selected Tenderers may be invited to attend clarification meetings with SFPC.
[bookmark: _Toc54103485][bookmark: _Toc231979229]The Award Criteria
The Contracting Entity will evaluate and rank all Tenders based on the following award criteria: 
	Criteria
	Weighting
	Maximum Score
	Minimum Score Required

	A
	Technical Resources/Personnel
	60%
	6000
	3000

	Tenderers should provide information required for section 4.3.A to enable the Contracting Entity to assess their offer under this criterion. 

This criterion will be evaluated based on the totality of the tenderer’s response. 

	B
	Method of Execution 
	10%
	1000
	500

	Tenderers should provide information required for section 4.3.B to enable the Contracting Entity to assess their offer under this criterion. 

This criterion will be evaluated based on the totality of the tenderer’s response 


		C
	Notional Cost 
	30%
	3000
	n/a


Tenderers are required to outline their hourly rate by completing the Form of Tender in Appendix A.
 In order to arrive at a single comparative figure for evaluation purposes (Notional Ultimate Cost), the contracting entity will apply a basket of rates as set out in Appendix A.



For Award criteria A& B. 
Qualitative criteria A & B above will be scored using the following baseline scoring system: 
	90 – 100%
	Outstanding                                                                              
	Overall, the response is outstanding and relevant. The response is comprehensive and demonstrates a complete understanding of the criterion and provides details on how the criterion will be satisfied to an outstanding standard. 

	80 – 89%
	Excellent         
	Overall, the response is excellent and relevant. The response is comprehensive and demonstrates a thorough understanding of the criterion and provides details on how the criterion will be satisfied to a very high/excellent standard.

	70 – 79%
	Very good        
	Overall, the response is very good and relevant. The response demonstrates a very good understanding of the criterion and provides details on how the criterion will be satisfied to a very good standard.

	60 – 69%
	Good                
	Overall, the response is good and relevant. The response demonstrates a good understanding of the criterion and provides details on how the criterion will be satisfied to a good standard.

	50 – 59%
	Acceptable       
	Overall, the response is acceptable and relevant. The response demonstrates an acceptable understanding of the criterion and provides details on how the criterion will be satisfied to an acceptable standard.

	Less than 50%
	Unacceptable 
	Overall, the response is poor or partially relevant. The response is insufficient/limited detail or explanation to demonstrate how the criterion will be satisfied.


NOTE 1:	Tenderers must achieve a minimum score of 50% for the qualitative criteria noted as (A) & (B) above in order to avoid elimination from the competition. It should be clarified, however, that a Tenderer may be awarded any score between 0% and 100% under criteria noted as (A) and (B) above. 
NOTE 2:  	The award of the Contract may be subject to attendance at a clarification and verification meeting. In such an event, the key personnel assigned to the Contract must be available to attend this meeting at their own expense.
TENDERERS WHO FAIL TO MEET THE MINIMUM SCORE WILL BE ELIMINATED AND NO OTHER INFORMATION REGARDING THEIR TENDER (INCLUDING COST INFORMATION) WILL BE CONSIDERED. 
[bookmark: _Toc54103486][bookmark: _Toc231979230]Pricing Evaluation
The lowest ultimate cost tender that also meets all of the minimum requirements of the qualitative award criteria will receive the maximum score achievable under the Price criterion.  The scores of the other valid tenders will be calculated by using the following formula:
	Lowest Ultimate Cost 
 from a Bona Fide Tender
	Y

	 Ultimate Cost 
 for the tender being evaluated 
	Z

	 Maximum Points available for 
 Ultimate Cost 
	W

	 Formula employed 

	W x Y
Z



[bookmark: _Toc217713511][bookmark: _Toc388881066][bookmark: _Toc503777007][bookmark: _Toc520887073][bookmark: _Toc86136187][bookmark: _Toc231979231][bookmark: _Toc362880301][bookmark: _Toc362880934][bookmark: _Toc527729957][bookmark: _Toc54103491]Notification of Tender Evaluations:
[bookmark: _Toc86136188]All tenderers will be informed of the outcome of their proposals following tender evaluation and any necessary clarifications. 
[bookmark: _Toc54103432][bookmark: _Toc90473750][bookmark: _Toc231979232]Publicity
The Tenderer should note that the Contracting Entity will publish a Contract Award Notice to the Official Journal of the European Union announcing the results of the competition no later than 30 days after the establishment of the framework agreement. It should be noted that it is standard practice for the Contracting Entity to include the price of the winning tender or the range of prices of tenders received in the publication of the Award Notice as required under European procurement rules.
[bookmark: _Toc231979233]Conditions precedent
If a contract is awarded arising out of this tender process, the award of such shall be conditional upon the Tenderer:
(i) producing, for inspection by the Contracting Entity, a current tax clearance certificate issued by the Irish Revenue Commissioners (or providing details which allow the Contracting Entity to confirm the Tenderer’s tax-cleared status through the Revenue’s online system)
(ii) providing any other evidence or documentation that the Contracting Entity may in its discretion require.
The conditions precedent are for the benefit of the Contracting Entity and may be waived or deferred at the Contracting Entity’s discretion. 
[bookmark: _Toc231979234][bookmark: _Toc536108802]Appendix A - Form of Tender
THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
Failure to sign this Form of Tender will invalidate the offer.

	To: 
	Shannon Foynes Port Company

	From: 
	

	Re: 
	



I/We, having read the full Invitation to Tender document and associated appendices, do hereby offer to provide the whole of the services described therein to the entire satisfaction of the contracting authority for the following FRAMEWORK RATES and to enter into a framework agreement accordingly:

	Role 
	Hourly Rate (ex. VAT) 
(These will be subject to price fluctuation mechanism as noted in section 1.14  for the duration of the framework agreement as the maximum rates applicable to the delivery of all and any service) 
	Weightings
	Total 

	Lead Planning Director / Project Manager
	€ 
	0.5
	

	Planning Director/Senior Planner
	€ 
	0.3
	

	Support Planner
	€
	0.2
	

	Total 
	



The rates submitted in the following table set out the maximum rates chargeable and are subject to price fluctuation as per the mechanism set forth in section 1.14. 

NOTE:

1. All rates to be inclusive of all personnel costs required to deliver the services as set out and inclusive of all account management costs.
1. any travel, subsistence and mileage must be included in the rates quoted in below.  Meetings will be held in the Contracting Entity’s offices in Foynes, Co. Limerick.  

I/We confirm that I/we:  

1. Have tendered for all fees associated with the proposed agreement and are inclusive of out of pocket expenses (i.e. travel, subsistence, phone, postage, etc.) 
1. We accept the mechanism set forth in section 1.14 to be applied to the rates outlined above, if our submission is successful. 
1. Will keep this offer open for acceptance by you for a period of 6 months from the date of deadline for submission of tenders;
1. Confirm that the Contracting Entity has the right to undertake a service audit to validate and verify performance against the agreed contract terms.  This service audit may be carried out by the Contracting Entity or a third party on their behalf, and we agree to facilitate such audits. 
1. Agree that you are not bound to accept the most economically advantageous or any tender you may receive;
1. Have read and thoroughly examined the tender document;
1. Fully understand the tender document and the Contracting Entity’s requirements,
1. Undertake to treat the details of this Request for Tender, our tender response and any subsequent clarifications as private and confidential;
1. Acknowledge that acceptance by the Contracting Entity of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract has been established between the Contracting Entity and the tenderer;
1. Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required;
1. Have included all elements necessary for the performance of the contract, which are either expressly stated in the tender document or contained in any supplementary information or which could reasonably be inferred therefrom; 
1. Have found no errors, omissions, conflicts or ambiguities in the tender document except those which I/we have brought to the attention of the Contracting Entity before the latest date for submitting queries;
1. Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of tenders;  
1. Will not, if awarded the contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.
	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Email: 
	

	Telephone:
	
	Date:
	




[bookmark: _Toc18507497][bookmark: _Toc231979235]APPENDIX B – RESOURCE ALLOCATION SCHEDULE

Tenderers are permitted to add lines for additional project personnel. 

	Role 
	Name 
	Responsibilities
	Confirmation CV is enclosed. 

	Account Manager
	
	
	

	Lead Planning Director / Project Manager
	
	
	

	Planning Director/Senior Planner
	
	
	

	Support Planner (if required)
	
	
	




Tenderers must guarantee that the above personnel shall be fully available or that any proposed change to the above allocation will be agreed in advance in writing with the Contracting Entity. Where a given staff member is not able to do the work indicated, the tenderer must provide a substitute of similar or higher qualifications and expertise who is acceptable to the Contracting Entity.
[bookmark: _Toc12439926][bookmark: _Toc18507498][bookmark: _Toc231979236]APPENDIX C – DECLARATION RE: FRAMEWORK AGREEMENT TERMS AND CONDITIONS

Terms and Conditions of Framework are attached at Appendix D.
I/We confirm my/our acceptance of the attached Terms and Conditions of Framework should my/our proposal be successful. I/We acknowledge and agree that the Contracting Entity will not enter into negotiations in respect of these Terms and Conditions and confirm that I/we will not seek to amend the Terms and Conditions.
I/We confirm that if my/our proposal is successful, I/we will return the Terms and Conditions, duly signed, in duplicate, no later than 14 calendar days from the date of notification of the establishment of the framework.  
If I am signing this document on behalf of a company or other form of organisation I hereby confirm that I am authorised to sign this document on behalf of such company/organisation and I have full power and authority to bind the company/organisation to the terms of this document and in particular this Appendix. 


	Signed by the Tenderer
	


	For and on Behalf of
	


	Date
	




[bookmark: _Toc12439928][bookmark: _Toc18507499][bookmark: _Toc231979237]APPENDIX D – FRAMEWORK AGREEMENT TERMS AND CONDITIONS
(separately attached) 
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