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(i) [bookmark: (i)_Important_Notice][bookmark: _Toc219280488]Important Notice
This Request for Tender (RFT) document is issued by the NSAI Legal Metrology (LM), to parties interested in the competition to select an operator to undertake verification of measuring instruments used in trade in Ireland (the Project). LM issues this RFT on the terms set out herein, for the exclusive use of the interested parties. The RFT may not be used for any other purpose.

The RFT is issued by way of guidance only and does not constitute advice to interested parties. It is recommended that interested parties should make their own independent assessment and make such investigations, and take such professional advice, as they deem necessary.

No representation, warranty or undertaking (express or implied) is or will be made and no liability or responsibility is or will be accepted by LM or by any of its advisers as to or with regard to, the adequacy, accuracy or completeness of the RFT, any suggestion made by it or any other written or oral information made available to any interested party or their advisers or any third party nor does LM make any representation or warranty (express or implied) with respect to the information contained in this document or on which this document is based. Any liability therefore is expressly disclaimed.

No information or warranty (express or implied) given at any stage by any party other than the LM has been Authorised by LM and any such information or warranty should not be relied upon.

All dates in the RFT are target dates only and may be subject to change at the discretion of LM.

Whilst the information in this document has been provided in good faith, it does not purport to be comprehensive or to have been independently verified. LM reserves the right to amend this RFT and any information contained herein or provided to interested parties at any time by e-mail to interested parties. LM is not bound to furnish any party with further information.

Nothing in this RFT is, or should be relied upon as, a promise or representation as to LM ultimate decision in relation to the grant of an authorisation for verification services. LM reserves the right not to proceed with the procurement process or any part of the process and may terminate the process or any part thereof at any time and in such event LM shall not be liable, whatsoever, to any interested party. LM also reserves the right to change any procedure in relation to the RFT process. LM does not bind itself to accept the lowest or any tender at all and shall not be obliged to enter into a contract with any party.

LM do not accept responsibility for any loss or expense which may be incurred by any person in the preparation of a response to the RFT, nor for any costs resulting from any interested party participating in the process.

(ii) [bookmark: (ii)_Instructions_to_Tenderers][bookmark: _Toc219280489]Instructions to Tenderers
Tenders must be submitted via the electronic postbox available on www.etenders.gov.ie. Only Tenders submitted to the electronic postbox will be accepted. Tenders shall be submitted in PDF format. Tenders submitted by any other means (including but
not limited to by email, post or hand delivery) will NOT be accepted.
Tenderers must complete all requirements as specified in Section 4 for this document. Tenderers must ensure that they give themselves sufficient time to upload and submit all required tender documentation before the Tender Deadline (as defined in paragraph 2.2). Tenderers should take into account that upload speeds vary. There is a maximum of 4GB for the total (combined) documents sent to the electronic postbox.
In order to submit a document to the electronic postbox, please note that you must click “Submit Response”. After submitting you can still modify and re-send your response up until response deadline. Tenderers should be aware that the ‘Submit Response’ button will be disabled automatically upon the expiration of the response deadline.

“Tender for Authorisation to conduct in-service verification of weighing or measuring instruments” must be received by NSAI no later than 23-July-2026

Tender Submissions that are sent via post, emailed, incomplete or late will not be considered.

Each tenderer is required to submit all the information an supporting documents requested. Tenderers are requested to provide the information in as clear and concise a manner as possible.  Tenderers who are making a submission in relation to more than one instrument category must provide the required information for each such category separately.

All tenders, supporting documents and correspondence are required  to be in English.  In circumstances where an original document, which is to form part of the tender, is not in the English language, the Tenderer must provide an accurate English translation together with a copy of the original document. In the event of any discrepancy or difference between various languages, the version in the English language shall prevail. The working language of the project will be English.

LM may request tenderers to provide clarification on any aspect of the proposal and supporting documentation and/or to provide additional information. LM shall be entitled to request, if necessary, any tenderer who submits a proposal to attend, at   their own cost, an interview as part of the selection. Tenderers will be given as much notice as possible of the venue and time of such interview.

LM shall be entitled to take all reasonable steps and make all reasonable enquiries to check information submitted, including contacting referees provided. Statements which are subsequently found to contain incorrect information or promises that cannot be fulfilled, may be considered to be 'false' declarations. This may lead to exclusion from this tendering process.

1 [bookmark: 1_Background][bookmark: 1.1_Introduction][bookmark: _Toc219280490]Background
1.1 [bookmark: _Toc219280491]Introduction
LM invites Tenders from interested parties for authorisation to undertake verification for specific instrument types under Section 12 of the Metrology Act 1996 or Section 48 of the EU NAWI Regulations 2018 (Verification Services).
Verification means verification in accordance with regulations 4, 5 or 9 of the Legal Metrology (General) Regulations, 2008 (S.I. No. 323 of 2008) Or Regulations 49(5), 50 of the European Union (Non-Automatic Weighing Instruments) Regulations 2018 (S.I. No 47 of 2018), as applicable.

The authorisation will be a five-year Services Concession Agreement (SCA) between LM and the successful candidate(s). LM reserves the right to Authorise more than one body in respect of each instrument category in any one geographic region.

1.2 [bookmark: 1.2_The_National_Standards_Authority_of_][bookmark: _Toc219280492]The National Standards Authority of Ireland
The NSAI was established by the Government as an independent statutory body on 14th April 1997 under the National Standards Authority of Ireland Act, 1996.

The NSAI provides services under a broad spectrum of activities and regimes, ranging from regulatory / enforcement services, public policy to commercial. The four operational functions are:

· Standards
· Legal Metrology
· National Metrology Laboratory
· Certification

Further information may be obtained from www.nsai.ie

1.3 [bookmark: 1.3_NSAI_Legal_Metrology][bookmark: _Toc219280493]NSAI Legal Metrology
LM is the statutory body within the NSAI responsible for weights and measures within the State. Under the Metrology Acts, 1980-1998 and Regulations 2018 referred to in section 1.1, it exercises regulation making and control functions with regard to measurements, in particular those made for the purpose of trade. The Director of Legal Metrology (Director) may prosecute offences committed through breaches of the Metrology Acts.

Confidence in the measurement values used to determine the cost involved in trading transactions is achieved in one of two ways, either checking the measuring instruments used between buyer and seller or checking the amount of goods contained in packages placed on display for the consumer.

Control of weighing and measuring instruments starts with the assessment and certification of every design (type or design approval) as suitable for use for trade purposes. When a weighing or measuring instrument is initially used or after it has been repaired or adjusted, it must be verified to ensure it is operating correctly. And finally, the inspector can inspect a weighing or measuring instrument in use at any time.

1.4 [bookmark: 1.4_Scope_of_Services][bookmark: _Toc219280494]Scope of Services
Authorisations granted under the applicable Section 12 of the Act 1996 or Section 48 of the Regulations 2018 referred to in section 1.1, will permit the holder to undertake verification, except EU verification, of weighing or measuring instruments, used in trade throughout the State. There are separate provisions in relation to conformity assessment, including EU verification, within Directives 2014/31/EU and 2014/32/EU regarding placing on the market and putting in use of instruments subject to these Directives which are not the subject of the Authorisation.

Verification entails all the technical, administrative, and reporting processes necessary to confirm that a weighing or measuring instrument is in conformity with legal requirements. At present there is no statutory period for re-verification, only for inspection, which is an enforcement activity conducted by the LM.

The instrument categories and sub-categories for which verification services are sought are as follows:

1. Non-Automatic Weighing Instruments
a. Class II (Other than Medical and Pharma)
	Bench Scales
b. Class II Medical & Pharmacy
				Bench Scales
c. Class III Patient Weighing
Baby Scales
				Chair Scales
				Patient Floor Scale
				Patient Hoist
				Bed Scales

A tenderer may submit a tender seeking authorisation for:
(a) One or more complete categories, each category will be the subject of a separate authorisation,
or
(b) Certain manufacturer(s) measuring instruments only, in which case the particular type or design approval certificates must be listed in the tender submission.
Or
(c) Any combination of the above.








1.5 [bookmark: 1.5_Authorisation_Terms_and_Conditions][bookmark: _Toc219280495]Authorisation Terms and Conditions
A sample copy of the draft authorisation document containing indicative terms and conditions of an authorisation is attached as Annex 1 (Authorisation). LM reserves the right to amend, delete or add to the conditions stated therein prior to issue of an authorisation. Successful tenders will be required to sign a written undertaking to observe the terms of any Authorisation that may be granted.

2 [bookmark: 2_Tender_Process][bookmark: 2.1_Introduction][bookmark: _Toc219280496]Tender Process
2.1 [bookmark: _Toc219280497]Introduction
[bookmark: _bookmark10]This section presents the tender evaluation procedure that will be followed. Award of authorisation will follow the process set out in Table 1.
Table 1: Tender evaluation process
	Procurement Process

	Step 1
	Request for Tenders

	Step 2
	Receipt of Tenders

	Step 3
	Evaluation of Tenders

	Step 4
	Notification of Outcome(s)




The evaluation process at step 3 above may be subject to clarification meetings at the NSAI offices in Santry. All tenderers will be notified of their outcome whether or not   they have been successful.

2.2 [bookmark: 2.2_Timescales][bookmark: _Toc219280498]Timescales
The timescales for procurement are set out in Table 2. This is provided for illustrative purposes only. LM reserves the right to amend this time scale.
[bookmark: _bookmark12]Table 2: Procurement timetable
	Proposed Timescale

	Activity
	Date

	1)
	Request for Tenders issued
	23-June-2026

	2)
	Tender submission deadline
	02-August-2026

	3)
	Evaluation of Tenders
	24-August-2026

	4)
	Notification of Outcome
	27 September 2026

	5)
	Issuing of Authorisations
	12-October-2026




2.3 [bookmark: 2.3_Sub-contractors][bookmark: _Toc219280499]Sub-contractors
Tenderers may use sub-contractors for some aspects of the Verification Services to be provided as per the terms of Section 6 of the draft authorisation document. Tenderers who will be granted an Authorisation will be wholly responsible for their sub-contractors activities.

2.4 [bookmark: 2.4_Freedom_of_Information][bookmark: _Toc219280500]Freedom of Information
The NSAI is subject to the provisions of the Freedom of Information Act 2014. Where tenderers consider any information, they provide during the course of the process to be commercially sensitive or confidential in nature, the NSAI should be so advised with the reason specified. The NSAI may then take the nature of the documentation into account when considering requests, if any, for access to such information under the Freedom of Information Acts. Tenderers should note that the final decision on any Freedom of Information request rests with the NSAI. The statutory requirements of the Freedom of Information Acts will, in all circumstances, supersede all stated requests or requirements of various parties.

2.5 [bookmark: 2.5_Canvassing][bookmark: _Toc219280501]Canvassing
Tenderers shall not canvass, directly or indirectly, any member employee or representative of the NSAI, its advisors or any member of the Evaluation Panel. Failure to comply with this requirement will result in disqualification from the selection process.

2.6 [bookmark: 2.6_Enquiries][bookmark: _Toc219280502]Enquiries
All enquiries related to this procedure should be submitted via the messaging function associated with this notice on www.etenders.gov.ie on or before 20-July-2026.
Enquiries received after this date may not receive a response prior to the deadline for submissions. All correspondence will be published on etenders.gov.ie.

2.7 [bookmark: 2.7_Conflict_of_Interest][bookmark: _Toc219280503]Conflict of Interest
A conflict of interest occurs where tenderers are involved in the manufacture, supply, calibration, repair or installation, or use of weighing or measuring instruments. If this is the case, it is a condition of the authorisation that must be complied with to the satisfaction of LM that the tenderer outline the measures that they will put in place to ensure that the Verification Services to be provided under the Authorisation are provided in an impartial manner.

Any other conflict of interest or potential conflict of interest must be disclosed by a tenderer as soon as such conflict of interest or potential conflict of interest becomes apparent.

2.8 [bookmark: 2.8_Costs][bookmark: _Toc219280504]Costs
LM is not liable for any costs incurred by any party as part of this process, irrespective of the outcome of the tender process, or if the tender process is postponed or cancelled. All costs incurred by a tenderer are the sole responsibility of the tenderer.

2.9 [bookmark: 2.9_Miscellaneous][bookmark: _Toc219280505]Miscellaneous
NSAI Legal Metrology reserve the right to terminate this competition (or any part thereof), to change the basis of and the procedures for the tender process at any time, or to Authorise the provision of verification services by alternative means if it appears that this would be more advantageous. Any tender will not necessarily be accepted.

2.10 [bookmark: 2.10_Sustainability][bookmark: _Toc219280506]Sustainability

Tenderers shall be committed to a sustainable future and to improving the social, economic, and environmental wellbeing of the community.
A successful tenderer shall be dedicated to environmental improvements that foster a sustainable future and lead to social and economic improvements in the community where the verification activities are conducted.

3 [bookmark: 3_Evaluation_Procedures_and_Assessment_C][bookmark: 3.1_Introduction][bookmark: _Toc219280507]Evaluation Procedures and Assessment Criteria
3.1 [bookmark: _Toc219280508]Introduction
Tenderers will be evaluated by reference to the selection and award criteria set out respectively in Sections 3.2, 3.3 and 3.4 below.

Tenderers are advised to read this section carefully, in conjunction with the terms and conditions set out in the draft Authorisation document attached in Annex 1 and to address each of the assessment criteria in their proposal.

3.2 [bookmark: 3.2_Initial_Evaluation_and_elimination_o][bookmark: _Toc219280509]Initial Evaluation and elimination of ineligible tenders
A selection panel will evaluate the Tender Submissions received. The panel will initially scrutinise all submissions for completeness and compliance in accordance with this RFT. Only those submissions which are complete and fully compliant will be evaluated.

Each tenderer must complete and sign the FORM OF TENDER in Annex 5 and the Declaration of Bona Fides in Annex 2. If a tenderer answers yes to any of the questions set out in the Declaration, he may be excluded from the procurement process.

In addition, tenderers must confirm by signing the FORM OF TENDER that none of the    circumstances listed in Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (which implements paragraph 1 of Article  57  of  Directive   2014/24/EU) apply to them or any proposed sub-contractors. Failure to do so will result in exclusion from the procurement process. The text of the Regulation is set out in Annex 3.

3.3 [bookmark: 3.3_Minimum_Selection_Criteria_and_Rules][bookmark: _Toc219280510]Minimum Selection Criteria and Rules
The SCA is being awarded under the Open procedure, therefore, while all interested parties may submit a Tender, only those demonstrating that they have the required level of legal, financial, management and technical capacity will have their Tender considered. Tenderers are required to provide the following information in order to demonstrate their eligibility:

[bookmark: _bookmark24]Financial and Economic Standing
Please provide details of turnover in respect of the last three years (Table 3).
Table 3: Financial turnover information
	Year
	Overall Turnover €000s

	
	

	
	

	
	




Please provide copies of Audited Financial Statements for the past three full financial years. If you are unable to provide these details in the manner outlined above, you will be required to submit such other information and references as LM may consider appropriate.


Insurances
Please provide details of the insurances you have in place (Table 4):
[bookmark: _bookmark25]Table 4: Insurance information
	Insurance
	Level of cover
	Insurer
	Expiry Date

	Public liability
	
	
	

	Employers’ liability
	
	
	

	Professional Indemnity
	
	
	




The minimum cover on all such policies (nil excess) is as set out below:

	Employers Liability
	€13,000,000

	Public Liability
	€6,500,000

	Professional Indemnity
	€2,500,000



Evidence of this insurance cover should be provided. Alternatively, candidates may provide a letter from their insurers confirming that adequate cover can be provided within two weeks of an offer of authorisation being made. Failure to provide proof of adequate insurance within two weeks of an offer of authorisation being made may result in the offer being withdrawn.

Management and Technical Ability
Tenderers must demonstrate that their organisation operates or is capable of operating within the field in question.

Each tenderer should provide details on their organisation, year of establishment, and range of services provided with particular reference to the subject of the authorisation sought. The tenderer should clearly demonstrate capacity to manage and integrate all aspects of the SCA, including knowledge of the verification tasks and understanding of the legislative, reporting and accountability aspects.

Please note, the award criteria will further take into account the information contained in the detailed draft authorisation document being offered to deliver the services sought under the authorisation.

Personnel (see Section 5 of the Draft Authorisation Document)
The Tender must include details of the professional qualifications, and technical & administrative experience of the management and operational personnel who will be directly involved in delivering the service(s).

Tenderers will be assessed on the level and quality of the resources offered, specifically in relation to the experience and expertise of the proposed personnel. Sufficient information must be provided to demonstrate that the individuals cited have the appropriate competencies and skills. This includes details of academic training, relevant experience and suitable relevant training.

Given the technical skills required to deliver the service, the levels of qualification for authorised personnel (as defined in the draft authorisation document) are technical qualifications equivalent to;

· A FETAC award in a relevant technical discipline at Level 5 with relevant experience
or

· A FETAC award in a relevant technical discipline at Level 6

The Director will determine the relevancy of any award and the equivalence of a non- FETAC award or relevant or experience and any decision made will be final.

The Tenderer must outline the number of employees that will be deployed per instrument category. If an employee will be deployed on more than one category, this should be stated, and the instrument types concerned listed.

The Tenderer must demonstrate that appropriate training programs, continual monitoring of competency and performance management systems are in place for designated personnel.

Similar Experience or Contracts
Information on technical capacity and experience must be provided by the tenderer in the form set out below. Tenderers should detail relevant experience gained during the past 5 years for each application for which an interest has been expressed. Examples of past experience should only be submitted if the candidate can demonstrate that it, a member of the tenderer or a proposed sub-contractor, had a major responsibility for the particular experience claimed. A maximum of three projects may be provided in relation to each application of interest.

Examples of relevant experience should include details on the range of services provided, quality management systems used, organisation structure, manpower, resources, etc.
Table 5: Relevant experience information
	Year
	Client Name
	Description of Services
	€ Spend

	
	
	
	

	
	
	
	

	
	
	
	


Please copy table onto a separate sheet as required.

Please note, the award criteria will further take into account the information provided in the detailed implementation plan being offered to deliver the services sought under the authorisation.
Health and Safety
Proposals should be submitted for management of any and all health and safety aspects arising from the delivery of the verification service for which authorisation is sought, including those issues arising from operation or use of measuring instruments being verified or test equipment, including handling equipment, in all possible activity environments. (See Section 22 of the draft authorisation document).

Quality Control and Monitoring (See section 11 of the Sample Draft Authorisation document)

Each tenderer should demonstrate that they will be capable of maintaining a high level of quality and continuous improvement in the provision of verification services throughout the duration of the Authorisation.

The current quality management system (QMS) documentation as certified by a recognised third-party certifier (Certificate and Quality Manual) must be submitted with an outline of the steps to be taken to include all aspects of the authorisation requirements, should the Tender be successful.

A Tender will be considered from a tenderer that has a documented but uncertified QMS in place. However, authorisation under the applicable section (see section 1.1) will not be granted until an independent third party certified QMS is in place for existing operations with the additional operations resulting from the authorisation to be certified within 6 months of issue.

Tax Certificate

A valid Tax Clearance Access Number must be provided for review as part of the Tender submission.

A Tender will not be considered without appropriate e-Tax Clearance issued by the Collector-General.

Referees
Please provide details of 3 references in the form as set out in Annex 4 in relation to each application of interest. LM reserves the right to contact these references at any stage during this tendering process to verify satisfactory execution of contracts.
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3.4 Award Criteria
Tenders will be evaluated with reference to the competence and capability of those not validly excluded pursuant to Section 3.2 or those failing any of the selection criteria according to Section 3.3 on the basis of the following assessment criteria. Tenderers should ensure in their Tenders that they provide information in respect of all aspects of the contract award criteria as stated (Table 6) below. This will enable LM to assess each Tender fully and score it appropriately.

	Table 6: Award Criteria - Weighting and scoring
Award Criteria
	
Weighting
	Minimum Score Required

	Draft Procedures (see Section 3.4.1)
	65% = 650
	340

	Costs (see Section 3.4.3)
	15% = 150
	140

	Quality, Quantity, and balance of human resources offered (see section 3.4.4)
	20% = 200
	120




3.4.1 Draft Procedures (65% - Detailed Breakdown of Marks is set out below) The Draft Authorisation Document is attached in Annex 1. The Appendices incorporate an Authorised body’s procedures and processes relating to the authorisation, as part of the evaluation process you are required to complete an initial draft of these procedures which will be assessed and scored in terms of the criteria outlined below.

It is recognised that it may not be possible for tenderers to comprehensively address all of the technical aspects of their proposals. However, tenderers need to provide sufficient information to demonstrate that they comprehend what is necessary to deliver the verification service. LM reserves the right to enter into discussions with successful tenderers for the purpose of clarifying and developing the information provided under this Section, where appropriate.

Understanding, planning and methodology (5%)
Verification takes place within a legal framework of the Metrology Act 1996 and ensuing regulations. Tenderers should demonstrate a clear understanding of this legal framework and the obligations imposed on parties arising from such legislation.

Tenderers should submit an outline Implementation Plan that includes a description of the steps and lead-times proposed to be followed with respect to commencing the provision of the verification service(s). The plan should clearly demonstrate the tenderer’s ability to manage and integrate all aspects of the authorisation into their existing business including management, administrative, technical, and reporting and accountability aspects.

Verification Process (25%)
Proposals should be submitted for technical operating procedures to be used to verify the instrument for which authorisation is sought. The procedures should outline the approach to be taken for technical and metrological aspects of verification as well as how the tenderer intends to assess whether an instrument conforms to type or design approval. The proposed technical operating procedure should reference and clearly demonstrate an adherence to test requirements laid out under the relevant European and International Standards, which will form a standard approach, comparable to the NSAI, Legal Metrology methodologies to in-service verification activities.
An acceptable procedure should also fulfil requirements laid out under section 3.5 of this Request for Tender.
GUARDED
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Testing Equipment (15%)
Proposals should be submitted on what testing equipment the tenderer intends would be used, including the specifications and amount of such equipment envisaged would be necessary for the provision of the verification service level for which authorisation is sought (Which includes a device to access the NSAI Trams portal for the purpose of remote data entry). Additionally, proposals should be made for the operating procedures it is intended would be followed to ensure that any measurement equipment is properly maintained and calibrated and how it is ensured that such calibration is traceable to national or international standards. A proposed maintenance and calibration programme should include information on calibration intervals and the required calibration specification (see Section 7 of the draft authorisation document).

Management and Records (10%)
Proposals should be submitted which outline the monitoring and management procedures that would be put in place to ensure effective management control over the delivery of the service (see Section 13 of the draft authorisation document). This would include procedures to provide LM with access to real-time information on verification activities and with regular reports on performance and financial reporting (see Section
12 of the draft authorisation document). The procedures should include a proposal on how the tenderer intends to control the application of the official markings, including the procedures that would be put in place to ensure the security and control of the markings (see Section 4 of the draft authorisation document).

Customer Care and Promotion (10%)
Proposals should be submitted on the management of customer care, including setting targets for the response intervals to trader requests for verification (see Section 8 of the draft authorisation document). The tenderer should also submit proposals on how the verification service will be promoted should authorisation be granted. These proposals should include information on the markets and/or sectors to be targeted and the means the tenderer intends to use to reach these customers.

3.4.3 Costs (see Section 15 of the Draft Authorisation Document) (15%) Tenderers should prepare their fee proposals on the basis of market conditions, recovering costs, the economies of scale that may be achieved and gaining a reasonable return. The cost of travel incurred for the sole purpose of undertaking verification may be recouped and proposals should detail this element separately but must reflect the actual costs and take economies of scale into account. Material costs cover, for example, stamping equipment and official marking stickers which will be issued per Authorised person. The costs charged would be related to the purchase cost to LM of such items.
A fee proposal shall not exceed the fees currently charged by LM under Section 4 of the Metrology Act 1996 or Section 60 of the European Union (Non-Automatic Weighing Instruments) Regulations 2018 (S.I. No 47 of 2018).
The Fee Schedule is available via the following weblink - . 

Where there is no fee set out by LM for the particular instrument type tendered for a proposal should be submitted, determined in accordance the approach suggested above. Tenderers must submit fee proposals with a detailed breakdown of the estimated costs informing their proposal. Capital recovery estimates must be based on the NPV (Net Present Value) or IRR (Internal Rate of Return) models not exceeding a five-year period. The Authorised Body may charge fees directly to the Trader. LM is subject to VAT (at the current rate of 23%).

The Authorisation is expected to operate on a cost neutral basis to LM. Therefore, in order to recoup the costs of the Authorisation, the Director will impose a levy, not exceeding 15%, on all fees charged by the Authorised Special Bodies in conjunction with an authorisation. The 15% levy shall be calculated using the corresponding fee currently charged by LM under Section 4 of the Metrology Act 1996 or Section 60 of the European Union (Non-Automatic Weighing Instruments) Regulations 2018 (S.I. No 47 of 2018) This levy should be accounted for in fee proposals. The levy will be recouped from Authorised Special Bodies by way of a regular direct debit. The levy will be subject to annual review by the Director. Charges will also be made to recoup the cost of materials supplied for the official markings.

The fees may be reviewed from time to time by the Director in accordance with Section 15.2 of the Draft Authorisation.

3.4.4 Quality, Quantity, and balance of human resources offered (20%) Tenderers are invited to demonstrate the extent of the quality, approach to   expertise, the implementation of acceptable procedures, practices, and operations in support of environmentally sustainable practices, and ability to provide an effective service, satisfying the scope offered under Schedule 3 of the Draft Authorisation Document, for the human resources proposed for the delivery of the SCA.

Details of skills and relevant expertise of each team member proposed should also be provided by way of comprehensive CVs.
NB. Tenderers should note that they must achieve a minimum rating of 6% of the marks available.

3.5 Proficiency Test Scheme
Prior to the granting of an Authorisation, successful Tenderers may be required to participate in a set of Proficiency Tests relating to the specified Instrument Category to be granted.

4 [bookmark: 4_Submission_of_Tender][bookmark: _Toc219280511]Submission of Tender
Tenders must address all the requirements of this RFT. As an aid to tenderers, a checklist is provided at 4.1, however this checklist is for guidance only and LM will not accept any responsibility for omissions from this checklist. All tenderers are advised to read all tender documentation and annexes in full in order to provide a comprehensive response.

[bookmark: 4.1_Checklist]4.1 Checklist
	1
	Completed and signed Form of Tender (Annex 5) with contact details of Tenderer and any sub-contractor(s), including completion of:
Statement of acceptance of Instructions to Tenderers
Declaration in relation to Regulation 53 of SI 329 of 2006
Statement of acceptance of draft Terms and Conditions of Authorisation as set out in Annex 1
Confirmation in relation to Conflict of Interest or measures taken.
	☐
	2
	Response to Selection and Award Criteria (Section 3), including:
Copies of audited accounts
Current Tax Clearance Certificate
	☐
	3
	Statement of acceptance of draft Terms and Conditions of Authorisation as set out in Annex 1
	☐
	4
	Completed and signed Declaration of Bona Fides (Annex 2)
	☐
	5
	Completed Draft Authorisation Template
	☐
	6
	Declaration of Ethical Compliance and Confidentiality

	☐
	7
	Completed Tender Response Supplementary Checklist (Annex 7)
	☐


[bookmark: 4.2_Other_Information]4.2 Other Information
Tenderers should provide any other information which may be relevant to their Tender submission.

The Tender Response Supplementary Checklist (Annex 7) forms a comprehensive list of required documentation to be categorised and included by the applicant.
The Reference number attached to each require piece of documentation shall provide the basis of an individual file name reference - When each section has been completed, confirm complete by select the appropriate checkbox (highlighted in Red) to confirm.

Example 1 - The required Fee Schedule (A1) shall be submitted as the following document: A1_Fee_Schedule.PDF

Example 2 – The required Direct debit Mandate (A2) shall be submitted as the following document: A2_Direct_Debit_Mandate.PDF
[bookmark: ANNEX_1_-_Draft_Authorisation,_Terms_&_C][bookmark: _Toc219280512]ANNEX 1 – Draft Authorisation, Terms & Conditions
SAMPLE ONLY
NOTE: Double click the icon below to open pdf document.








[bookmark: 2._Tender_Document_-_Amended_23032023_Re][bookmark: ANNEX_2_-_DECLARATION_OF_BONA_FIDES][bookmark: _Toc219280513]ANNEX 2 - DECLARATION OF BONA FIDES
THIS DECLARATION, DULY COMPLETED, MUST BE SUBMITTED BY ALL TENDERERS

Name of Tenderer:
Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation and that of any proposed sub-contractor.

1) [bookmark: 1)_The_tenderer_or_any_proposed_sub-cont]The tenderer or any proposed sub-contractor is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.
[bookmark: 2)_The_tenderer_or_any_proposed_sub-cont]Click Me
2) The tenderer or any proposed sub-contractor is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.
[bookmark: 3)_The_tenderer,_or_any_proposed_sub-con]    Click Me
3) The tenderer, or any proposed sub-contractor, or a director or partner of the tenderer or sub-contractor, has been convicted of an offence concerning his professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct in the course of their business.
Click Me
4) [bookmark: 4)_The_tenderer,_or_any_proposed_sub-con]The tenderer, or any proposed sub-contractor, has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the tenderer is located.
Click Me
5) The tenderer, or any proposed sub-contractor, has been guilty of serious misrepresentation in providing information to a public buying agency.
Click Me
6) The tenderer, or any proposed sub-contractor, has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application.
Click Me
THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION

I certify that the information provided above is accurate and complete to the best of my knowledge and belief. I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in future tenders.

 	SIGNATURE:	 	
DATE:
NAME:	 	
TEL:
POSITION:	 	
EMAIL:



 	

 	

[bookmark: _Toc219280514]ANNEX 3 - EXCLUSIONS
Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument No. 284 of 2016)
Exclusion of certain persons from being considered for awards of public contracts.

	1. Subject to paragraphs (6), (7), (13) and (18), a contracting authority shall exclude an economic operator from participation in a procurement procedure where it has established, by verifying in accordance with Regulations 59, 60 and 61, or is otherwise aware that the economic operator concerned has been convicted of one or more of the following offences:

	(a) participation in a criminal organisation, within the meaning of Article 2 of Council Framework Decision 2008/841/JHA of 24 October 200836 on the fight against organised crime;

	(b) corruption, which, in this Regulation, means corruption within the meaning of the following:

	(i) Regulation 2;

	(ii) Article 2(1) of Council Framework Decision 2003/568/JHA37 of 22 July 2003 on combating corruption in the private sector;

	(iii) the law of the State, where the contracting authority or the economic operator concerned is established in the State;

	(iv) the law of the Member State, other than the State, in which the contracting authority or the economic operator concerned is established;

	(c) fraud within the meaning of Article 1 of the Convention on the protection of the European Communities financial interests drawn up under the Council Act of 26 July 199538 ;

	(d) terrorist offences or offences linked to terrorist activities, within the meaning of Articles 1 and 3 respectively of Council Framework Decision 2002/475/JHA of 13 June 200239 on combating terrorism or inciting or aiding or abetting or attempting to commit an offence referred to in Article 4 of that Council Framework Decision;

	(e) money laundering or terrorist financing, within the meaning of Article 1 of Directive 2005/60/EC of the European Parliament and of the Council of 26 October 200540 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing;

	(f) child labour and other forms of trafficking in human beings, within the meaning of Article 2 of Directive 2011/36/EU41 of the European Parliament and of the Council
of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA.
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	2. The obligation of a contracting authority to exclude an economic operator under paragraph (1) also applies (but subject to paragraphs (6), (7), (13) and (18)) where the person convicted is a member of the administrative, management or supervisory body of that economic operator or has powers of representation, decision or control in the economic operator.

	3. Subject to paragraphs (5) to (7), (13) and (19), an economic operator shall be excluded from participation in a procurement procedure where—

	(a) the contracting authority is aware that the economic operator is in breach of its obligations relating to the payment of taxes or social security contributions, and

	(b) the breach referred to in subparagraph (a) has been established by a judicial or administrative decision having final and binding effect in accordance with the law of the country in which the operator is established or the Member State of the contracting authority.

	4. Subject to paragraph (5), a contracting authority may exclude an economic operator from participation in a procurement procedure where the contracting authority can demonstrate, by any appropriate means, that the economic operator is in breach of its obligations relating to the payment of taxes or social security contributions.

	5. Paragraphs (3) and (4) shall not apply when the economic operator has fulfilled its obligations by paying, or entering into a binding arrangement with a view to paying, the taxes or social security contributions due, including, where applicable, any interest accrued or fines.

	6. A contracting authority shall not be obliged to exclude an economic operator under this Regulation where, on an exceptional basis, there are overriding reasons relating to the public interest such as public health or protection of the environment.

	7. A contracting authority shall not be obliged to exclude an economic operator under this Regulation where such an exclusion would be disproportionate, including where—

	(a) only minor amounts of taxes or social security contributions referred to in paragraph (3)(a) are unpaid, or

	(b) the economic operator was informed of the exact amount due following its breach of its obligations relating to the payment of taxes or social security contributions referred to in paragraph (3)(a) at such time that it did not have the possibility of taking measures as provided for in paragraph (5) before the expiration of the deadline for requesting participation or, in open procedures, the deadline for submitting its tender.

	8. Subject to paragraphs (13) and (20), a contracting authority may exclude from participation in a procurement procedure any economic operator in one or more of the following situations:

	(a) where the contracting authority can demonstrate by any appropriate means a violation of applicable obligations referred to in Regulation 18(4);
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	(b) where the economic operator is bankrupt or is the subject of insolvency or winding-up proceedings, where its assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the law of the State;

	(c) where the contracting authority can demonstrate, by appropriate means, that the economic operator is guilty of grave professional misconduct, which renders its integrity questionable;

	(d) where the contracting authority has sufficiently plausible indications to conclude that the economic operator has entered into agreements with other economic operators aimed at distorting competition;

	(e) where a conflict of interest within the meaning of Regulation 24 cannot be effectively remedied by other, less intrusive, measures;

	(f) where a distortion of competition from the prior involvement of the economic operator in the preparation of the procurement procedure, as referred to in Regulation 41, cannot be remedied by other, less intrusive, measures;

	(g) where the economic operator has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;

	(h) where the economic operator has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria, has withheld such information or is not able to submit supporting documents required under Regulation 59;

	(i) where the economic operator has undertaken to unduly influence the decision- making process of the contracting authority, or obtain confidential information that may confer upon it undue advantages in the procurement procedure or where the economic operator has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

	9. Notwithstanding paragraph (8)(b), a contracting authority may decide not to exclude an economic operator that is in any of the situations referred to in that paragraph where the contracting authority has established that the economic operator will be able to perform the contract taking into account the national rules and measures of the Member State of establishment of the economic operator or the law of the State, as appropriate, on the continuation of business in those situations.

	10. A contracting authority shall, at any time during the procurement procedure, exclude an economic operator where the authority becomes aware that the economic operator is, in view of acts committed or omitted either before or during the procedure, in one of the situations referred to in paragraphs (1) to (3).

	11. A contracting authority may, at any time during the procurement procedure, exclude an economic operator where the authority becomes aware that that
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	economic operator is, in view of acts committed or omitted either before or during the procedure, in one of the situations referred to in paragraph (8).

	12. An economic operator that is in one of the situations referred to in paragraphs (1),
(2) or (8) may provide evidence to the effect that measures taken by the economic operator concerned are sufficient to demonstrate its reliability despite the existence of a relevant ground for exclusion.

	13. Where the evidence provided under paragraph (12) is considered sufficient the economic operator concerned shall not be excluded from the procurement procedure.

	14. For the purposes of paragraphs (12) and (13) the economic operator shall show that it has—

	(a) paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct concerned,

	(b) clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities, and

	(c) taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.

	15. The contracting authority shall, when evaluating the measures shown to be taken by the economic operator under paragraph (14), take into account the gravity and particular circumstances of the criminal offence or misconduct concerned.

	16. Where the contracting authority considers that the measures shown to be taken by the economic operator under paragraph (14) are insufficient, the contracting authority shall give the economic operator a statement of the reasons for that decision.

	17. An economic operator that is excluded by final judgment from participating in procurement or concession award procedures shall not be entitled to make use of the possibility provided for in paragraphs (12) to (16) during the period of exclusion resulting from that judgment in the Member State where the judgement is effective.

	
18. Paragraphs (1) and (2) shall be construed so that the requirement under either of those paragraphs that the economic operator be excluded, in the manner there mentioned, shall cease to apply on the expiration of the period of 5 years from the date of conviction of the economic operator or person, as the case may be, for the offence concerned referred to in the relevant paragraph.

	19. Paragraph (3) shall be construed so that the requirement under that paragraph that the economic operator be excluded, in the manner there mentioned, shall cease to apply on the expiration of the period of 5 years from the date the relevant breach is established by the judicial or administrative decision concerned referred to in subparagraph (b) of that paragraph.

	20. Paragraph (8) shall be construed so that the power under that paragraph to exclude an economic operator, in the manner there mentioned, shall not be



GUARDED

	exercisable where the contracting authority establishes that 3 or more years have elapsed since the date that the economic operator concerned was in the relevant situation referred to in that paragraph.

	21. The reference in paragraph (18) to the requirement under paragraph (1) or (2) includes a reference to the requirement under either such paragraph as it operates by virtue of paragraph (10).

	22. The reference in paragraph (19) to the requirement under paragraph (3) includes a reference to the requirement under that paragraph as it operates by virtue of paragraph (10).

	23. The reference in paragraph (20) to the power under paragraph (8) includes a reference to the power under that paragraph as that paragraph operates by virtue of paragraph (11).
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[bookmark: ANNEX_4__REFEREES][bookmark: _Toc219280515]ANNEX 4 -REFEREES
Please provide details of 3 references in relation to each application for authorisation (see Section 3.3 (h))

	Company
	Contact Name/Title
	Address
	Tel No
	Email
	Nature of work undertaken

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please copy table onto a separate sheet as required.
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[bookmark: _Toc219280516]ANNEX 5 - FORM OF TENDER
AUTHORISATION UNDER: SECTION 12 of the METROLOGY ACT, 1996
OR
SECTION 48 of the European Union (Non-Automatic Weighing Instruments) Regulations 2018

THIS FORM OF TENDER MUST BE COMPLETED, SIGNED AND RETURNED WITH THE TENDER

TO:	LMS National Standards Authority of Ireland

I/We have examined the Tender documentation and hereby confirm: 
(by ticking each box and signing)

☐	acceptance of (ii) Instructions to Tenderers

☐	acceptance of the draft Terms and Conditions of Authorisation, as set out in Annex 1	
				
☐	that none of the circumstances listed in Regulation 53 of the European Communities (Award of Public Authorities’ Contracts) Regulations, as set out in Annex 3, apply to the tenderer or any proposed sub-contractor(s),

☐	that no conflict of interest as set out in Section 2.7 exists, or where it does, a separate submission is included which outlines the measures to be put in place to ensure that the verification service to be provided under the Authorisation is operated in an impartial manner.

SIGNATURE:		 NAME:  	
POSITION:	 	








A 	DETAILS OF TENDERER

COMPANY NAME:  	

ADDRESS:	 	




TEL:		 E-MAIL:	DATE:	 	

B DETAILS OF SUBCONTRACTOR (repeat if more than one sub-contractor)


COMPANY NAME:  	

ADDRESS:	 	





TEL:	
E-MAIL:
DATE:	































[bookmark: _Hlk176881358][bookmark: _Hlk176881809][bookmark: _Toc219280517]ANNEX 6 - Declaration of Ethical Compliance and Confidentiality


Purpose:

This declaration affirms the Applicants commitment to ethical conduct, impartiality, confidentiality, and compliance aligned with the Authority’s standards.



Code of Ethics Principles:

Impartiality: The Applicant has acted without bias or favouritism in all professional dealings.

No Conflict of Interest: The Applicant has been transparent about any possible conflicts and has acted fairly and without bias.

No Gifts or Gratuities: The Applicant has neither offered nor accepted any gifts, favours, or gratuities that could influence professional judgment.

Confidentiality: The Applicant has maintained strict confidentiality regarding all sensitive information encountered during the course of work.

Data Protection and Compliance (GDPR):
The Applicant affirms that, throughout the course of the reporting year, they have handled all personal and sensitive data in accordance with the principles of the General Data Protection Regulation (GDPR). This includes ensuring data is processed lawfully, fairly, and transparently; stored securely; accessed only by the assigned and authorised persons; and retained no longer than necessary for its intended purpose.

Compliance: The Applicant has adhered to all applicable laws, regulations, and the specified conditions of the Authorisation.

Integrity and Legal Standing:
The Applicant shall disclose any current or past criminal proceedings or convictions that may reasonably impact their ability to deliver verification services ethically, lawfully, or in alignment with the National Standards Authority of Ireland’s organisational values.

Formal Disclosure:

The undersigned Applicant affirms that they have adhered to the principles outlined in the Code of Ethics principles. 
If any breaches, exceptions, or deviations have occurred within the previous annual reporting period, they are to be disclosed with relevant details.


Annual Declaration:

I, “insert management representative name”, hereby declare that “insert Applicant Name” has complied with the above principles throughout the past year and continue to uphold the highest standards of ethical conduct in the Applicant’s professional activities.


If any breaches of these principles have occurred during the reporting period, they are disclosed below:


Formal Disclosure Declaration:

Where a breach of any principle outlined in the Code of Ethics has occurred during the previous reporting year, the Applicant is required to disclose the details below.

Please provide information in the following format:


Principle breached:

Date of Incident:

Nature of Breach:

Post remedial actions taken:

Additional Comments:




If no breaches have occurred, please indicate by writing “None”.





Signed:						Date:

____________________				Insert Date Field
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[image: ]
[bookmark: Review_Checklist_-_Tender_response_submi][bookmark: Sheet1][bookmark: _Toc219280518]ANNEX 7 - Tender Response Supplementary Checklist


	Tenderer Details												
	Date Processed

	Company Name:

Company Details:

	


												
To be completed in the RFT Document							 Please ensure to tick the relevant boxes.
	
	Applicant
	
	Reviewer

	1 Soft copy of Tender Document
	☐	
	☐
	Completed and signed Declaration of Bona Fides
	☐	
	☐
	Completed Referees Information
	☐	
	☐
	Form of Tender
	☐	
	☐
	Declaration of Ethical Compliance and Confidentiality 
	☐	
	☐
	Data Protection Policy
	☐	
	☐
	


Additional Documentation to be submitted
	
	

	
	
	

	Health and Safety Policy
	☐	B1
	☐
	QMS - Quality Manual - Including Verification process
	☐	B2
	☐
	Financial Statements
	Previous 3 Years
	☐	B3
	☐
	Service of availability declaration
	☐	B4
	☐
	Declaration of Ethical Compliance and Confidentiality
	☐	B5
	☐
	
	
	

	Fee Schedule (Proposal)
	Not LM Sample
	☐	A1
	☐
	Direct Debit Mandate
	☐	A2
	☐
	
	
	

	TUPE (Transfer of Undertakings)
	Signed/Dated
	
	

	
	
	

	Reports
Declaration to use portal (TRAMS)
	
	

	
	
	

	
	
	

	Declaration of Designated person PP
	Signed/Dated
	☐	A5.a
	☐
	Competence / Training Records
	☐	A5.b
	☐
	
	
	

	Normative Documents
References to the recommended Guides / Directives / Standards
	
	

	
	
	

	
	
	

	Verification Procedure
	Document
	☐	A7.1.a
	☐
	Verification Notice
	☐	A7.1.b
	☐
	Failed Notice
	☐	A7.1.c
	☐
	
	
	

	Statement of Insurances:
Public Liability
	
€6,500,000
	
	

	
	
	☐	A7.2.a
	☐
	Professional indemnity
	€2,500,000
	☐	A7.2.b
	☐
	Employers Liability
	€13,000,000
	☐	A7.2.c
	☐
	Calibration Certificates
	☐	A7.2.d
	☐
	Tax Clearance Cert / Tax Reference Number
	☐	A7.2.e
	☐
	Certificate - to a Quality Standard
	☐	A7.2.f
	☐
	
	
	

	Types & uses of measuring Instruments to which the authorisation relates
	☐	

	Reference what instrument types been applied for under the tender submission.

Geographical Cover
	
	

	
	
	





Please use reference numbers provided on all your documentation that is being submitted in this tender	F-LM-053
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