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Appendix 4
Heritage in Schools Programme (HIS)
[bookmark: tender_response_document_applicat_b09b6d]Tender Response Document
[bookmark: panel_establishment_primary_and_p_9640c7]Panel Establishment: Post-Primary Stream

Tender Reference: HISPP-2026-001
Issue Date: 22nd May 2026
Closing Date for Applications: Monday 6th July, noon GMT
Submission Method: Via www.etenders.gov.ie ONLY
Important: Read the full Request for Tender (RFT) and Applicant Guide before completing this form. All applications must be submitted through www.etenders.gov.ie. Applications submitted by email, post, or any other means will not be accepted.

[bookmark: how_this_document_is_structured]How This Document Is Structured?
	Section
	What It Covers
	Type

	A — Your Details
	Contact information including tax, insurance, legal compliance
	Pass/Fail

	B — Mandatory Declarations
	Safeguarding Declaration, Children First Training Certificate, Applicant & Funding Declaration, Conflicts of Interest and Anti-Collusion Declaration
	Pass/Fail

	C1 — Heritage Expertise
	Qualifications or portfolio
	Scored

	C2  — Youth Engagement Experience
	Relevant experience in schools/youth settings
	Scored

	C3 — Written Communication & Programme Understanding
	Draft specialist profile text
	Scored

	D — Additional Criteria (Optional)
	Irish language, built/inclusive heritage, teaching qualifications
	Scored (Bonus)

	E — Supporting Information
	Geography, availability, pair working
	Information only

	F — References
	Two professional referees
	Required

	G — Declaration & Signature
	Final sign-off
	Required



Scoring overview:
· Sections C 1, C2, C3 - core criteria — 60 marks total (after weighting applied)
· Section D: Bonus marks — up to 15 marks
· Total written application score: 75 marks maximum
· Interview (if invited): 60 marks
· Grand total: 135 marks
· Minimum threshold to be invited to interview: 30/75 (40%)

[bookmark: section_a_your_details]SECTION A — YOUR DETAILS
Weighting: Pass/Fail — This section must be completed in full.
Failure to complete this section will result in exclusion from the competition.
	Section A: Applicant Information
We accept applications from independent contractors, sole traders, single‑person companies and other small companies with relevant heritage expertise, where the service is delivered by named individual experts. Each individual expert will apply individually and will be assessed on their own unique merits (not on the expertise held within a wider company structure). Larger organisations (including medium and large companies, public bodies, NGOs and consortia) are not within the intended scope of this panel and are not eligible to apply under this competition.


	Weighting: Pass/Fail
Pass Requirement: Applicants must complete this Section

	[image: ]
Applicant Name (individual or company name):
	

	
Individual specialist’s name (only complete if applicant name is a company name):
	

	Stream applying for:

	Post-primary

	Address: 
	

	Telephone (Mobile):
	

	Email:
	

	Website (if any):
	

	VAT Registration number or PPSN number:
	




	A2 – Tax Compliance

	Weighting: Pass/Fail
Pass requirement: Applicants must complete the self-declaration (A5) providing information regarding their tax compliance. Please note rules on tax compliance.



	A3 – Financial Capacity

	Weighting: Pass/Fail
Pass requirement:
The applicant must confirm that they have the financial capacity to pay their debts as they fall due. Evidence of financial standing may be requested by the Heritage Council before admission to the panel.
For sole traders or small companies, suitable evidence may include one or more of the following: 
· A recent statement of assets and liabilities (prepared by the applicant or their accountant).
· A letter from an accountant or tax adviser confirming that the applicant is trading as a going concern and is, to the best of their knowledge, able to meet their debts as they fall due.
· Recent Revenue documentation showing tax compliance (e.g. Tax Clearance details) together with confirmation from the applicant that there are no outstanding judgments or insolvency proceedings.
The Heritage Council reserves the right to request clarifications or additional information where necessary.




	A4 – Insurance

	Weighting: Pass/Fail
Pass requirement: Applicants should complete the self-declaration (A5) providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract.

	Insurance Type
	Required Level

	Public Liability 
	€6.5 million

	NOTE: if applicants don’t have these insurances, please confirm what insurances are in place and any reasons why these levels can’t be put in place. 



	A5 – Self Declaration for Financial Information

	Tax Compliance

	Option 1:
I / we  confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Applicant Name:
	

	Vat Registration or Tax Reference Number (PPSN):
· Please note non-VAT registered Applicants maybe subject to schedule E taxes
	

	Access Number:
	

	Option 2:
I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	

	
	No
	

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Financial Capacity

	I confirm that I/we have, and will maintain, sufficient financial capacity to pay my/our debts as they fall due. I understand that, if requested, I will provide appropriate evidence of this (for example a simple statement of assets and liabilities, or a brief letter from my accountant or tax adviser).
	Yes
	

	
	No
	

	Insurance. 
Public Liability insurance at the levels set out below will be required only if you are successful, and you may confirm that you will arrange these levels if you are appointed to the panel.

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Public Liability
	
€ 6.5 million
	
	

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	

	
	No
	

	Please note that the Contracting Authority reserves the right to verify self-declarations regarding financial capacity prior to admittance to panel and/or award of any contract under the panel.

	Signed:
	

	Position:
	

	Date:
	



	A6 – Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57)

	Weighting: Pass/Fail
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g., where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision, or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	



	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.
The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social, and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social, and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Economic Operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages, or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	
	· 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	


	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	These Declarations are made for the benefit of the Contracting Authority.  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
	


[bookmark: section_b_mandatory_declarations_66ade4]
SECTION B — MANDATORY DECLARATIONS (PASS/FAIL)
[bookmark: b1_safeguarding_declaration]All declarations in this section are Pass/Fail. Failure to satisfy any requirement will result in automatic exclusion.
B1 — Stream Selection
Please indicate which stream(s) you are applying for:
	Stream
	Tick (✓)

	Post-Primary Stream (opens 2026)
	




B2 — Public Sector Employment
Please tick the statement that applies to you:
	Statement
	Tick (✓)

	I confirm my eligibility to apply under public engagement One Person One-Salary Rule
	



B3 — Safeguarding Declaration
Please read and tick each statement. All boxes must be ticked.
	Declaration
	Tick (✓)

	I have never been convicted of, nor am I currently under investigation for, any offence that may pose a risk to children or young people
	

	I have never been the subject of any safeguarding-related disciplinary action or professional misconduct finding
	

	I agree to comply with all safeguarding and child protection policies, including Children First: National Guidance for the Protection and Welfare of Children, and with The Heritage Council's Safeguarding Statement and Child Protection Policy
	

	I understand that Garda Vetting is required and that my engagement is subject to its successful completion
	

	The information I have provided is true and complete, and I understand that providing false or misleading information may result in exclusion from the recruitment process or termination of engagement
	


[bookmark: b2_children_first_training_certificate]
B4 — Children First Training Certificate
Requirement: You must upload a valid Children First e-Learning certificate in your name with a minimum of two years until expiry from the date of application.
The Children First e-Learning programme is available free at https://www.tusla.ie/children-first/children-first-e-learning-programme/
	Confirmation
	Tick (✓)

	I confirm that I have attached a valid Children First training certificate with at least two years remaining until expiry
	



Where to attach: Upload your certificate as a PDF or image file with your application on eTenders.
[bookmark: b3_individual_applicant_and_fundi_d43440]B5 — Applicant & Funding Declaration 
Please read and tick I agree or I do not agree:
“I confirm that I am applying to join the Heritage in Schools panel either:
- as an independent contractor / sole trader, or
- on behalf of a small company or single‑person company,
and that the named individual expert(s) in this application will be the person(s) delivering visits. I acknowledge that each individual expert will be assessed on their own unique merits and that assessment will not be based on any wider team or company resources.
I understand that this panel is not open to larger organisations (including medium or large companies, public bodies, NGOs or consortia) and that it is not a mechanism for such organisations to secure work on behalf of multiple staff.
I also agree to disclose via this application whether I am the direct recipient of funding from The Heritage Council via any other programme or funding stream, other than Heritage in Schools. In the event that my application is successful, I agree I will notify the Heritage in Schools Programme Manager immediately should I become a recipient of any such funds during my time on the Heritage in Schools panel.

	Response
	Tick (✓)

	I agree
	

	I do not agree
	



[bookmark: b4_tax_compliance]Note: If you currently receive Heritage Council funding (e.g. a grant), you must declare this separately. Please use Section G (Supporting Information) to provide details. The Heritage Council will assess eligibility on a case-by-case basis.
Part 2 — Discretionary Exclusion Grounds
Has any of the following applied to you within the past three years, or does it currently apply?
	Situation
	Yes
	No

	Failed to comply with applicable environmental, social or labour law obligations in the performance of a public contract
	
	

	Bankrupt, insolvent, subject to winding-up proceedings, or subject to an arrangement with creditors
	
	

	Guilty of grave professional misconduct which renders your integrity questionable
	
	

	Entered into agreements with other persons aimed at distorting competition
	
	

	Conflict of interest in relation to this procurement that cannot be effectively remedied
	
	

	Prior involvement in preparation of this procurement procedure resulting in distortion of competition
	
	

	Shown significant or persistent deficiencies in a prior public contract, leading to early termination, damages or comparable sanctions
	
	

	Provided seriously misleading information, withheld information, or failed to submit required documents
	
	

	Attempted to unduly influence the decision-making process, obtain confidential information, or negligently provided misleading information
	
	



If you answered Yes to any of the above, please provide details in the box below.

Details (if applicable):

[bookmark: b9_conflicts_of_interest_and_anti_afe077]
B6 — Conflicts of Interest and Anti-Collusion Declaration
Please tick to confirm:
	Declaration
	Tick (✓)

	I have no conflict of interest (personal, financial or organisational) that would impair my objective performance under this framework
	

	I confirm compliance with ethics legislation and non-canvassing rules during this procurement process
	

	This application has been prepared independently and without collusion with any other applicant
	


[bookmark: section_c_heritage_expertise_scored]
SECTION C — HERITAGE EXPERTISE (SCORED)
Maximum: 10 marks × 2 weighting = 20 marks
You must complete Route A OR Route B (not both). Choose the route that best reflects how you developed your heritage expertise.
[bookmark: c1_route_a_formal_qualifications]C1 — Route A: Formal Qualifications
Use Route A if you hold formal qualifications (e.g. degree, diploma, further education certificate, vocational qualification) in your heritage discipline.
How it is scored: 1 mark per NFQ Level of your heritage-related qualification(s), up to a maximum of 10 marks. Multiple qualifications may be counted.
Example: A Level 8 degree in Archaeology = 8 marks. A Level 8 degree in Archaeology plus a Level 6 Certificate in Heritage Management = 10 marks (capped at 10).
Qualifications from outside Ireland will be compared to the NFQ via the NARIC Ireland database.
Please list your relevant qualifications:
	Qualification Title
	Awarding Body
	NFQ Level (if known)
	Year Awarded

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: c2_route_b_portfolio_for_applican_1825f1]Where to attach: Upload copies of your qualification certificates as PDF or image files with your application on eTenders. Official documents or transcripts are preferred; translations must be provided if the original is not in English or Irish.
Route B: Portfolio (for applicants without formal qualifications)
Use Route B if you do not hold formal heritage-related qualifications but have significant demonstrable expertise developed through practice and experience.
How it is scored:
· 4 marks for reference letters from authoritative sources attesting to your heritage expertise
· 6 marks for examples of work demonstrating your heritage expertise
· Maximum 10 marks
Your portfolio must include:
1. Two references from authoritative sources (e.g. recognized discipline experts, accrediting bodies, heritage organizations, or customer testimonials). References should confirm your expertise and experience in your heritage discipline. Please upload with your submission 2 reference letters from the referees you nominate below.

	Referee #1

	Referee Name:
	

	Referee telephone (mobile):
	

	Referee email:
	

	Relationship of applicant to referee:
	

	Year referee first met applicant in a professional context:
	

	Any other information you consider relevant:
	






	Referee #2

	Referee Name:
	

	Referee telephone (mobile):
	

	Referee email:
	

	Relationship of applicant to referee:
	

	Year referee first met applicant in a professional context:
	

	Any other information you consider relevant:
	





The Heritage Council reserves the right to contact referees to verify the information provided.

2. Three examples of your heritage-related work in accessible formats (e.g. photos, written descriptions, links to online content, audio or video). Examples should demonstrate your expertise and experience in your heritage discipline.
	Example
	Format (photo/link/text/other)
	Brief Description (max 50 words each)

	Example 1
	
	

	Example 2
	
	

	Example 3
	
	



[bookmark: section_d_youth_engagement_experi_188a47]Where to attach: Upload your portfolio materials (or links to online content) with your application on eTenders.
C2 — Youth Engagement Experience (SCORED)
Maximum: 10 marks × 2 weighting = 20 marks
Please list your relevant experience working with young people, particularly in school settings. Up to 5 years of experience will be counted.
How it is scored (Post-Primary Stream applicants):
· 2 marks per calendar year with relevant experience serving a post-primary school setting
· 1 mark per calendar year with relevant experience serving a youth engagement or education context other than post-primary (e.g. a primary school setting, YouthReach, youth clubs, further or higher education etc.)


Please list your experience (most recent first):
	Calendar Year(s)
	Setting (e.g. post-primary school, primary school, youth club etc.)
	Brief Description of Role and Activities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Guidance: Relevant experience means experience the assessors consider sufficiently similar to, or formative for, the delivery of heritage-based educational workshops at post-primary school level. You do not need to have worked in heritage specifically — experience in education, facilitation, youth work or community engagement may qualify.

[bookmark: section_e_written_communication_a_bc6e06]C3 — Written Communication and Programme Understanding 
Maximum: 10 marks × 2 weighting = 20 marks
Please write a draft specialist profile that would appear on the Heritage in Schools website and be read by teachers and schools looking to book a heritage specialist visit.
How it is scored:
	Sub-criterion
	Marks

	Clarity, conciseness and informativeness of profile text
	5 marks

	Relevant curricular connections and reference to student learning
	5 marks



	[bookmark: section_f_additional_criteria_bon_a4c6e0]C3: Written Communication and Programme Understanding

	Follow the instructions below to compile a draft profile text, which will inform schools about your offering under the Heritage in Schools programme. You will complete this profile text using our structured template. If you would like to view similar profile texts aimed at post- primary schools for inspiration, visit: www.heritageinschools.ie 

	1) Summary (one or two sentences only – about 20-30 words):
Summarise your offering in one or two sentences. The summary text will appear on the search directory before people click into your profile so it’s what will draw them onto your page. Keep in mind that a search will provide several profiles, so you want yours to stand out.

	




	2) Introductory paragraph (about 10-50 words):
Use this section to build on the summary text, in order to give an overview of what you offer. This is where you put any extra introductory information that did not fit in the summary. Again, keep it short, but you can use this section to flesh out the above summary if you wish.

	



	3) Heritage topics: (recommended about 50-70 words per topic; max. 200 words in total)
Identify up to three distinct topics a school can choose from, based on your heritage specialism and your intended offerings. 
For example, an archaeologist on the programme might offer: 
· an ‘archaeological methods workshop’
· a ‘local monument investigation field trip’
· a ‘make your own artefact/experimental archaeology’
A historian, on the other hand might identify topics based on:
· distinct time periods
· types of history
· events such as ‘The Middle Ages’, ‘local and oral history’, ‘Ireland: 1916’
Give each topic a name and then provide a short summary of what’s involved. For each topic identified, you should provide a short description. This should describe what will be covered, but also make sure to include information on what students will be doing to learn about the topic. Think about what a teacher who may be interested in booking your services would want to know.

	Topic one
Name:
Description:



Topic two
Name:
Description:



Topic three
Name:
Description:




	4) Year groups:
Identify which year groups you will visit. You can choose any number and combination of year groups from the following: 1st year, 2nd year, 3rd year, Transition Year, 5th year, 6th year.

	


	5) Subject selection:
Select from our list, up to three post-primary curricular subject areas which most align with your offering:
· History
· Gaeilge
· Geography
· Science (including Biology, Chemistry, Physics)
· Agricultural Science
· Climate Action and Sustainable Development
· English
· Music
· Arts (including Visual Art and Drama, Film and Theatre Studies)
· Civic, Social, Political Education (including CSPE and Politics and Society)
· Religious education (including Jewish and Hebrew Studies)
· Technology subjects (including Engineering, Graphics, Wood technology, Construction Studies, Design and Communication Graphics, Technology)
· Home economics
· Classical studies and ancient languages (including Classics, Latin and Ancient Greek)
· Business studies (including enterprise)
· Modern foreign languages
· Physical education
· SPHE
· Maths and related subjects (including Applied Maths and Computer Science)

For more information on the post-primary curriculum and its specific constituent subjects, see: https://www.curriculumonline.ie/

	


	6) Curricular connections:
Keeping in mind the subject areas and year groups you’ve selected, list up to 12 specific curricular connections that your offering has. We have provided guidance below on what connections to make based on the different curricular documents at different curricular stages in post-primary.

Transition Year
For Transition Year, we recommend you review the 2024 Transition Year Programme Statement, and highlight the student dimensions (pp. 11-15 of the linked document) to which your offering can contribute. For example, you could identify “Transition Year Programme Statement. Student Dimensions: Personal Growth, Being a Learner, Civic and Community Engagement, Career Exploration.” In deciding which student dimensions are relevant to your offering, please reflect on how your offering intersects with the developmental indicators and student experiences listed under each student dimension. If you want to include further curricular connections for Transition Year, you can also choose to list those Senior Cycle key competencies (see p. 5 of document above) which align with your offering (e.g. “Senior Cycle key competencies: cultivating wellbeing, participating in society, thinking and solving problems”).

Junior Cycle subjects (1st, 2nd and 3rd years)
When making connections at Junior Cycle, we strongly recommend that you list specific learning outcomes from the identified Junior Cycle subject specification(s) your offering serves (for example, “Junior Cycle History. Learning outcomes: 1.4, 1.6, 1.7, 2.1, 2.6, 2.11. Junior Cycle Geography: Learning outcomes: 3.2, 3.4, 3.5. Junior Cycle Gaeilge (T2). Learning outcome 2.6.”). You can also choose to identify entire subject specification strands as a single connection where your offering contributes to delivering many of a strand’s learning outcomes (e.g. “Junior Cycle History, Strand One: The Nature of History”).

Leaving Certificate (including LCA and LCVP) subjects (5th and 6th years)
Some Leaving Certificate (Senior Cycle) subjects will have modern subject specifications with strands and learning outcomes, similar to Junior Cycle. Where this is the case, we again strongly recommend that you to highlight your offering’s connections to specific learning outcomes and/or strands, as appropriate. Where older subject curricular syllabuses are still in place, we suggest you focus on identifying relevant topics from the subject (for example, “Leaving Certificate History. Later modern Ireland. Topic 3: The pursuit of sovereignty and the impact of partition, 1912-1949”).

Note: please note that each Transition Year student dimension, Senior Cycle key competency, subject learning outcome, strand, or topic listed will be counted as a single curricular connection, and only the first 12 listed will be considered for assessment purposes.

	



	7) Counties catered for:
Please identify those counties in the Republic of Ireland which you are willing to travel to and serve on the Heritage in Schools programme if successful in this competition. Please note travel will be remunerated at €0.434 per km up to a maximum of 241km per return journey.

	



	8) Additional information (please mark with a ‘Y’/’N’ as appropriate)

	· Caters for special needs
· Provides practical/hands-on activities
· Offers field trips beyond school grounds
· Visits offered as Gaeilge (please only tick this if you can deliver fluently in a Gaelcholáiste)

	9) Contact information:
Include the contact information you would like to communicate to schools and teachers via our programme directory.

	




SECTION D — ADDITIONAL CRITERIA / BONUS MARKS (OPTIONAL, SCORED)
Maximum: 15 bonus marks
These criteria are optional. Complete only the sub-sections that apply to you.
[bookmark: f1_irish_language_proficiency]D1 — Irish Language Proficiency
Maximum: 5 marks
Important: To receive any bonus marks for Irish language, you must also declare that you are willing and able to conduct visits fully through Gaeilge in Irish language medium post-primary schools (i.e. Gaelcholáistí).Route A — Irish language qualification:
	Qualification Level
	Marks

	Irish language qualification at NFQ Level 5
	2 marks

	Irish language qualification at NFQ Level 6 or higher
	5 marks



If using Route A, please provide details below and upload your certificate:
	Qualification Title
	Awarding Body
	NFQ Level
	Year Awarded

	
	
	
	




Route B — TEG self-declaration (A link to the TEG online self-test will be provided with the RFT):
	TEG Level
	Marks

	TEG Level B2
	2 marks

	TEG Level C1
	5 marks




If using Route B, please confirm:
	Statement
	Tick (✓)

	I self-assess my Irish language proficiency at TEG Level B2
	

	I self-assess my Irish language proficiency at TEG Level C1
	




Declaration (required for both routes):
	Statement
	Tick (✓)

	I confirm that I am willing and able to conduct visits fully through Gaeilge in Irish language medium post-primary schools (i.e. Gaelcholáistí)
	


[bookmark: f2_built_or_inclusive_heritage_sk_60981f]
D2 — Built or Inclusive Heritage Skills Gap
Maximum: 8 marks
Bonus marks are awarded if your specialism is:
· A traditional built heritage skill (e.g. dry-stone walling, thatching, traditional carpentry, lime plastering, blacksmithing, signwriting, etc.), OR
· Focused on the heritage of one or more underrepresented or marginalized groups (inclusive heritage)
	Statement
	Tick (✓)

	My specialism is a traditional built heritage skill
	

	My specialism is focused on the heritage of an underrepresented or marginalized group (inclusive heritage)
	



Please explicitly identify your skill or group below:
My specialism is:

[bookmark: f3_teaching_or_education_qualifications]
D3 — Teaching or Education Qualifications
Maximum: 2 marks
	Qualification Level
	Marks

	Teaching/education qualification at NFQ Level 5 or 6
	1 mark

	Teaching/education qualification at NFQ Level 7 or above
	2 marks



Please provide details and upload your certificate:
	Qualification Title
	Awarding Body
	NFQ Level
	Year Awarded

	
	
	
	


[bookmark: section_g_supporting_information]
SECTION E — SUPPORTING INFORMATION
This section is for planning and information purposes only and will not affect your eligibility or score.
E1 — Geographic Coverage
Please indicate the counties/areas where you are willing to deliver visits. You may tick multiple counties.
Counties: 
	County
	Tick (✓) those you will visit

	All 26 counties
	

	Carlow
	

	Cavan
	

	Clare
	

	Cork
	

	Donegal
	

	Dublin
	

	Galway
	

	Kerry
	

	Kildare
	

	Kilkenny
	

	Laois
	

	Leitrim
	

	Limerick
	

	Longford
	

	Louth
	

	Mayo
	

	Meath
	

	Monaghan
	

	Offaly
	

	Roscommon
	

	Sligo
	

	Tipperary
	

	Waterford
	

	Westmeath
	

	Wexford
	

	Wicklow
	



___________________________________________

E2 — Availability
Approximately how many visits per year could you commit to delivering (subject to school demand)?
“I declare that if successful in applying to join the Heritage in Schools programme, I commit to delivering the minimum annual visit requirement of 10 visits per calendar year. I acknowledge this may mean promoting myself and my offerings under the programme directly to schools in my area.”
	Minimum visits per year you can commit to
	Your answer

	(Note: 10 visits per year is the minimum required to remain on the panel)
	




E3 — Visit Types
Please indicate which visit types you can offer:
	Visit Type
	Duration
	Tick if available

	Full day visit
	5 hours+
	

	Half day visit
	3–4 hours
	

	Short session visit
	1–2 hours
	



E4 — Year Groups and Subjects
Please indicate which post-primary year groups and curricular subjects your visits are relevant to:
	Year Group
	Relevant Subjects

	First Year
	

	Second Year
	

	Third Year
	

	Transition Year
	

	Fifth Year
	

	Sixth Year
	




E5 — Pair Working
Further to Section 5.4 of the Request for Tender document, please declare if you intend to apply for pair working here, providing an explanation and citing the grounds on which you wish to apply.
	Statement
	Tick (✓)

	 I intend to deliver as a single named individual only (no pair working)
	

	I have a qualifying reason that may require pair working (please explain below)
	



If you intend to apply for pair working, please provide brief details:



E6 — Reasonable Accommodations
Further to Section 5.5 of the Request for Tender document, please use this space to request any reasonable accommodations. In doing so, please state the specific accommodations being requested. All requests will be treated confidentially and assessed in line with relevant legislation.
	Statement
	Tick (✓)

	I do not require any reasonable accommodation
	

	I require reasonable accommodation (please contact Heritage Council via eTenders)
	






E7 — Heritage Council Funding Declaration
	Statement
	Tick (✓)

	I am not currently in receipt of any Heritage Council funding
	

	I am currently in receipt of Heritage Council funding via the following programme(s) — please provide details below
	



Details of any Heritage Council funding currently received:

[bookmark: section_h_professional_references]

SECTION F — PROFESSIONAL REFERENCE CHECKS
Required for all applicants.
Please provide contact details for two professional referees who can speak to your relevant experience (e.g. schools, organizations, or clients you have worked with).
Route B (portfolio) applicants: You may use the same two referees named in your portfolio here if you wish.
The Heritage Council reserves the right to contact referees as part of the selection process. Reference checks are used for verification purposes only and are not scored separately.
	[bookmark: section_i_final_declaration_and_s_f368b9]Section F: Previous Experience – Referees

	Minimum requirement to remain eligible in the competition: Applicants should provide two professional referees who are willing and able to speak to the applicant’s suitability for the Heritage in Schools programme. This may involve speaking to the applicant’s heritage expertise and/or their ability to engage children and/or young people.

	All fields should be completed in full. Please note that The Heritage Council may contact the relevant referees to confirm any information provided and to ascertain their perspectives on the applicants’ suitability for the programme.



	Referee #1

	Referee Name:
	

	Referee telephone (mobile):
	

	Referee email:
	

	Relationship of applicant to referee:
	

	Year referee first met applicant in a professional context:
	

	Any other information you consider relevant:
	






	Referee #2

	Referee Name:
	

	Referee telephone (mobile):
	

	Referee email:
	

	Relationship of applicant to referee:
	

	Year referee first met applicant in a professional context:
	

	Any other information you consider relevant:
	






SECTION G — FINAL DECLARATION AND SIGNATURE
By signing this document, I confirm that:
	Declaration
	Tick (✓)

	I have read the full Request for Tender (RFT) and Applicant Guide and I understand the requirements
	

	The information provided in this application is accurate and complete to the best of my knowledge
	

	I understand that providing false or misleading information may result in exclusion from this and future competitions
	

	I agree to comply with all Heritage Council policies and procedures, including safeguarding, child protection, data protection and programme operating procedures
	

	I understand that admission to this panel does not constitute a binding and enforceable agreement and that a legally enforceable agreement will only exist when a specific visit request is accepted
	

	I acknowledge that the Heritage Council has the right to undertake service audits to validate performance and I agree to facilitate such audits
	

	I confirm that I have not canvassed any Heritage Council employee or panel member and have not colluded with any other applicant in preparing this application
	

	I agree to treat the details of this process as private and confidential
	



	Field
	

	Full Name (block capitals):
	

	Signature:
	

	Date:
	




[bookmark: checklist_before_you_submit]
Checklist Before You Submit
Use this checklist to ensure your application is complete before uploading to eTenders.
	Item
	Included?

	Section A  — Personal details and financial declarations (PASS/FAIL)
	☐

	Section B — Mandatory declarations (PASS/FAIL)
	☐

	Section C — Heritage Expertise (Scored)
	☐

	Section D — Additional Criteria (Scored, Bonus Marks) 
	☐

	Section E — Supporting Information
	☐

	Section F — Professional Reference Checks
	☐

	Section G — Declaration signed and dated
	☐



Queries: All queries must be submitted via the Questions and Answers facility on www.etenders.gov.ie. Queries submitted directly to Heritage Council staff will not be answered.
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